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HOCTAHOBJIEHME

« » 2013 roga Ne

00 yTBep:kIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa

NpeaocTaBJeHusI MECTHOM aIMUHHUCTPaIMell MyHHIIUNIAJIbHOTO

o0pa3oBaHNsi MyHUIIUNIAJIbHBIA OKPYT ABTOBO TOCYAAPCTBEHHOH yCJIyIru
«YcTaHOBJ/IeHHE MATPOHAKA HA/l COBEPIIEHHOJIETHUM J1€eCIOCOOHBIM I'PAKIAHUHOM,
KOTOPBIii 10 COCTOSTHHUIO 3/I0POBbSI HE CIIOCO0EH CAMOCTOATEILHO OCYIIECTBJIATH H
3al[UIIATh CBOM NMPAaBa U UCIOJHATH CBOM 00SI3aHHOCTH»

B nemax peammzanuu ®enepanbHoro 3akoHa ot 27 wurong 2010 roma Ne 210-®3 «O6
OpPraHM3alMK IPEJOCTABICHUS FOCYIapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIyT», B COOTBETCTBUH C
pacnopspkenneM MectHoit anMunuctpanun MO MO AstoBo ot 20 masg 2011 roga Ne 13-p «O
nopsiike  pa3pabOTKM M yTBepXAeHus MecTHOM aaMuHHCTpauuell MYyHUIUNAIbLHOIO
o0pa3oBaHMsi ~ MYHMLUMOAJIBHBIA  OKpYyr  ABTOBO  aIMHHHCTPAaTHUBHBIX  PErJIaMEHTOB
IIPEIOCTABJICHUSI MYHULUNAJIBHBIX YCIYI W IOPSAKE IPOBENCHUS OKCIEPTU3bI IIPOEKTOB
aIMUHHUCTPATUBHBIX pErinaMeHToB, pa3paboTaHHBIX MectHoi aAMUHUCTpALEH
MYHUIMNAJIBHOIO 00pa30BaHKs MyHULUIIAIBHBINA OKPYT ABTOBO», ME€CTHas aaMuHucTpauus MO
MO ABTOBO NOCTAHOBJISIET:

1. VYTBepauTh AAMMHUCTPATUBHBIN PETVIAMEHT IIPEIOCTABIEHUSI MECTHON aJIMUHUCTpAaLIUEN
MYHUIMNAIBHOIO 00pa3oBaHUsl MYHULUNAIBHBIH OKpPYr ABTOBO TOCYAAapCTBEHHOW YCIIyrd
«YcTaHOBJIEHUE MATPOHA)Ka HaJ| COBEPILIEHHOJETHUM JEECIOCOOHBIM I'Pa)KAAHUHOM, KOTOPBIH
10 COCTOSTHMIO 37I0POBbsl HE CIIOCOOEH CaMOCTOSATENILHO OCYIIECTBIIATh U 3allUIIaTh CBOM IpaBa
Y VCTIOJHATH CBOU O0S3aHHOCTH) COIVIACHO IPUJIOKEHHUIO K HACTOSALIEMY [TOCTAHOBJICHHUIO.

2. Hacrosmiee nocTaHOBIEHUE BCTYNAeT B CHIIy Ha CICAYIOIUHI JIeHb 1ocie JHsS ero opu-
[IUAJIBHOTO OITyOJIMKOBaHUSI.

I'naBa MeCTHOM aAMUHUCTPALMHA
MO MO ABToOBO C.A. PycunoBuu


http://www.moavtovo.ru/

[IpunosxeHne K MOCTaHOBIEHUIO
MecTHOU agmuHMcTpauny MO MO AstoBo
OT «__ » 2013 roma Ne

I'maBa mectHOlM agmMuHucTpauu MO MO ABToBO

C.A. PycunoBnu

AJIMUHUCTPATHUBHBIN perjiaMeHT
NPeJ0CTABJICHUS] MECTHOM aJIMUHHUCTPaneld MyHUIMIIAIBHOI0 00pa3oBaHuA
MYHUIUNIAJIBHBIH OKPYI ABTOBO IOCYAapPCTBEHHOM YCJIYIH «Y CTAHOBJICHHE NTATPOHAXKA
HA/l COBEPILICHHOJICTHUM J1€eCIOCOOHBIM IPAXKIAHMHOM, KOTOPBIN 110 COCTOSIHUIO 310POBbS
He cIoco0eH caMOCTOSITeIbHO OCYILEeCTBIATH U 3a1MIIATH CBOM NIPABa U UCHOJIHATH CBOM
00A3aHHOCTH

1. O01mue moaoKeHus

1.1. Tlpeamerom perynupoBaHuss AJMUHHCTPATUBHOTO pErjlaMEHTa NPEAOCTaBICHUS
MECTHOU aJIMUHUCTpalied MyHUIIMIIAIBHOTO 00pa30BaHNUs MYHUIIMIIAIbHBIA OKPYTr ABTOBO T0-
CYAApCTBEHHOM YCIyTU «YCTAaHOBJICHHME MaTpOHa)ka HaJ COBEPLICHHOJIETHUM JI€E€CIIOCOOHBIM
Ipa)xIaHUHOM, KOTOPBINA MO COCTOSIHUIO 3[IOPOBBSI HE CIIOCOOEH CAMOCTOATENBHO OCYILECTBISTh
U 3aIIMIIAaTh CBOM MPaBa U UCHOJIHATH CBOM 00S3aHHOCTIY (aiee TakkKe — AJMUHUCTPATUBHBIH
pErJamMeHT) SIBJISIIOTCSI OTHOIIEHHUS, BO3HUKAIOIIME MEXKIY 3asBUTEISIMH U MECTHOW aJMUHU-
cTpalMell MYHHUIMIAJIBHOTO O0pa3oBaHMS MYHHUUUNATBHBIA OKpYyr ABTOBO, KaK OpraHOM
MECTHOI'O CaMOYMpaBJIE€HUS MYHUIUNAIBHOTO O00pa30BaHWs MYHUIMIAIBHBIA OKpPYr ABTOBO,
OCYIIECTBISIONIMM Ha TEPPUTOPUN MYHUIIUTIAILHOTO 00pa30BaHUsl MyHULMIAIBHBIA OKpYT AB-
TOBO OTJIeJIbHbIE TOCyJapcTBeHHbIe ToHOMouMs CaHkT-IleTepOypra mo opranuzanuu U ocylie-
CTBJICHHIO [JEATEIIBHOCTH II0 OINEKE U IONEYUTENbCTBY, HA3HAUEHUIO U BBIILIATE JEHEKHBIX
CPEIICTB Ha COJICpKAHUE JIETEeH, HAXOJAIIUXCS TIOJI OMEKOHN (IMOMEYNTEIILCTBOM), M JICHEKHBIX
CPEICTB Ha COJIEp)KaHUE JETEH, IepelaHHbIX Ha BOCIUTAHUE B IPUEMHBIE CEMBH (JaJIe€ — MECT-
Has agmuHHcTpas MO MO ABTOBO), B cepe MperocTaBleHUsI TOCYAapCTBEHHOM YCIYTH IO
YCTaHOBJICHHIO MAaTPOHAXa HaJ] COBEPLUICHHOJETHUM J€eCIOCOOHBIM IPakJaHMHOM, KOTOPBIH 10
COCTOSIHHIO 37I0POBBSI HE CIIOCOOEH CAMOCTOATENBHO OCYIIECTBIISATh M 3alMILATh CBOM IpaBa U
UCTIOJIHATH CBOU O0S3aHHOCTH (Jajiee — rocyJapCTBEHHAs yCIIyra).

brok-cxema mpeaocTaBieHns TOCYIapCTBEHHON yCIIyru npuseneHa B IIpwioxenun 1 k
HAcCTOALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Tlony4arensiMu TOCyJapCTBEHHOMN YCIYTH SIBJISIFOTCSI COBEPIICHHOJIETHUE JI€E€CIIOCO0-
HbIE FpaXkAaHe (Janee TaKKe — 3asBUTEIIN).

1.3. TpeOGoBanus Kk TMOpAAKY WHDOPMUPOBAHUS O TMPETOCTABICHHH TOCYIapCTBEHHON
YCIIyTH.

1.3.1. B npenocraBineHun rocy1apCTBEHHON YCIYTH YYaCTBYIOT:

1.3.1.1. Mectnasa agmunuctpanus MO MO ABToBo.

Anpec: 198152, Cankr-IlerepOypr, ynuia Kpacnonmytunosckasi, 1om 27.

I'padux pabotsr: monenensHuk — yetBepr ¢ 9.00 mo 18.00, matauna ¢ 9.00 no 16.45;
niepepbiB ¢ 13.00 o 13.45, BeIXoaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux npuema JOKyMEHTOB U OCYIIECTBJICHUSI KOHCYIbTAlUH B CTPYKTYPHOM MOApa3-
neneHnd MectHo anMuHucTpauu MO MO ABTOBO — OT/€N€ ONEKU U MOMEUYUTENIbCTBA: BTOP-
HHK ¢ 15.00 go 18.00, marauna ¢ 10.00 mo 12.00.

Tenedon/dakc +7 (812) 785 00 47.



Anpec opuMaIbHOTO caifTa U 3JIEKTPOHHOM MmouThl http://www.moavtovo.ru avtovo.sp-
b@mail.ru .

1.3.1.2. Cankr-IlerepOyprckoe rocyaapcTBeHHOE Ka3zeHHOE yupexaeHue «MHorodyHk-
IMUOHATBHBINA TIEHTP MPEJOCTABICHUS TOCYIapCTBEHHBIX yCIyr» (nanee — MHOTo(YHKIIMOHAIE-
HbIH 1IeHTp, MDILI).

Anpec: Cankrt-IlerepOypr, ynmuua Kpacnoro Tekctumnbiuka, nom10-12, nurepa 0.

I'padux pabotsr: monenensHuk — yerBepr ¢ 9.00 mo 18.00, matauua ¢ 9.00 go 17.00;
niepepbiB ¢ 13.00 mo 13.48, BeIXOaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux paboThl CTPYKTYpHBIX mMojapazaeiaeHuii MHOropyHKIHOHAIBHOTO IIEHTpa €Xe-
nHeBHO ¢ 9.00 mo 21.00.

Hentp Tenedonnoro oocnyxkuanus — 573-90-00.

AJipec caiiTa ¥ 3JIEKTPOHHOM MOYTHI: WwWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

M®II Kuposckoro paiiona Cankr-IlerepOypra.

Anpec: Cankt-IletepOypr, mpocnekt Crauek, 1om 18, tenedon 573-94-95.

I'padux pabotsl: exenneBHo ¢ 9.00 no 21.00 6e3 nepepriBa Ha oben. IIpuem u Bbigaua
JNOKyMeHTOB ocymectsisiercs ¢ 9.30 mo 21.00.

Cextop Ne 1 M®I] Kuposckoro paiioHa.

Anpec: Cankt-IlerepOypr, npocnekt Hapoanoro Onomnuenus, nom 101 aurepa A nome-
menne SH, renedon 573-90-28.

I'padux paboter: exemnneBHo ¢ 9.00 qo 21.00 6e3 nepepriBa Ha o6en. [Ipuem u BbTava
JNOKyMeHTOB ocyuecTsisiercs ¢ 9.30 no 21.00.

1.3.2. Tlepen mpenocTaBIeHUEM TOCYIAPCTBEHHON YCIYTH 3asBUTEINSIM HE TpeOyeTcs J0-
MOJTHUTENBHBIX OOpaleHuid B MHbIE MCIOJHUTEIbHbIE OpraHbl TI'OCYJapCTBEHHOH BIAacTH
Cankr-IleTepOypra u opraHu3amum.

1.3.3. Undopmanuio mo BOMpoCy MPelOoCTaBICHUSI TOCYAAPCTBEHHOM YCIyrd M YCIYT,
KOTOPBIE SIBIISTFOTCSI HEOOXOMMBIMH M 0053aTEIbHBIMU IS TIPEIOCTABIICHHS TOCYapCTBEHHOM
YCIYTH, CBEICHUI O XO0Ji€ MPEAOCTABICHNUS YKa3aHHBIX YCIYT 3asBUTEIH MOTYT MOJYYHUThH Clie-
TYIOIIAMH CTIOCO0aMU:

1.3.3.1. Ilo tenedonam mectHoii anmunuctpauuua MO MO Asroso +7 (812) 785-00-47,
+7 (812) 785-36-48.

1.3.3.2. B Llentpe TenedonHoro obcmayxuBaHus MHOro(QyHKIIMOHAIBHOTO LIEHTpa IO
tenedony 573-90-00.

1.3.3.3. TlocpeacTBOM NMUCBMEHHBIX OOpAIeHUi, B TOM YHCIE B DJIEKTPOHHOM BHJIE,
B MecTHYI0 anmMuHHCTpanuio MO MO ABToBo, MHOTOGYHKIIMOHATBHBIN IIEHTP U €T0 MOIpa3/e-
nenus B Kuposckom paitone Cankr-IlerepOypra.

1.3.3.4. Ilpu nuyHoM oOpameHud B MecTHyo aamuHuctpanuio MO MO AsrtoBo,
MHoro¢pyHKIMOHATIBHBI LEHTp M ero mnojpaszneneHuss B KupoBckom paifone CaHKT-
[TerepOypra.

1.3.3.5. Ha crenaax B MecTax NpeAoCTaBICHHs FOCYJapCTBEHHOMN YCIIyTH.

1.3.3.6. Ha opunmanbHoM caifTe MyHUIIMIATIBHOTO 00pa30BaHMsl MyHUIIUTIAIBHBINA OKPYT
ABTOBO B HMH(OPMAIIMOHHO-TENIEKOMMYHHUKAIIMOHHON ceTH «lHTepHET» MO ajpecy wWww.-
moavtovo.ru, a Takke Ha MHpopmanmonnom nopraine «['ocynapcteennble ycinyru B Cankr-Ile-
TepOypre» (www.gu.spb.ru) (manee takxke — [Topran).

1.3.3.7. Ilpu obpamennu k nHpomaraM (MH(OKHOCKAM, UHPOMYHKTAM), pa3MEIEHHbIM
B MOMEUICHUSAX CTPYKTYPHBIX Mojpa3ieraeHuii MHOro(yHKIMOHAIBHOTO HEHTpa, Ha YJIHMIAxX
Cankr-IletepOypra u B BectuOronsax cranuuii CI16 I'VII «Cankr-IleTepOyprckuii MeTpormosim-
TEH» 10 ajipecaM, yKkazaHHbIM Ha [lopraie.

II. CranpapT npenocraB/ieHHsl TOCYIAPCTBEHHOMN yCIyIH

2.1. HaumeHoBaHuE rocyJapCTBEHHON YCIyrH: «YCTaHOBJIEHHE MAaTPOHAXKA HaJ COBEpP-
MIEHHOJIETHUM JIEECTIOCOOHBIM TPaXTaHMHOM, KOTOPBIN MO COCTOSIHHIO 370POBBS HE CIOCOOEH
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CaMOCTOSITENILHO OCYIIECTBIIATH U 3alllUINATh CBOU MpaBa M MCIIOIHATh CBOU 00S3aHHOCTH» (1a-
Jiee — TOCYJJapCTBEHHAS YCIIyTa).

KpaTkoe HanMeHOBaHHE rOCYAapCTBEHHON yCIyru: «Y CTaHOBJIEHHE NAaTPOHAXKa HaJ CO-
BEPIICHHOJIETHUM JI€ECIIOCOOHBIM I'PaXTaHUHOM.

2.2. 'ocynapcTBeHHas ycilyra INpeaocTaBiIsieTcss MECTHOM aaMuHuctpaunedn MO MO
ABTOBO B ciy4ae, €CJIM I'pakIaHUH, KOTOPBIN [0 COCTOSHUIO 37J0POBbS HE MOXKET CAMOCTOSTENb-
HO OCYILIECTBJIATH U 3aIIMIIATh CBOM MpaBa U UCHOIHATH CBOM OOSI3aHHOCTH, IIPOKUBAET HA Tep-
putoput MO MO AgToBO.

2.3. PesynpTaTamMu NpeA0OCTaBIEHNS FOCY1apCTBEHHON yCIIyTH SIBISIOTCS:

n3nanue MectHou aamuuuctpanrein MO MO ABTOBO MOCTaHOBJIEHUS O HA3HAYEHUH T'pa-
XKIAHUHY, KOTOPBIN 110 COCTOSHUIO 310POBbsSl HE MOKET CAMOCTOSATEIIBHO OCYILECTBIIATh U 3allH-
11aTh CBOM MpaBa U UCIOIHITH CBOU 00S3aHHOCTH, TOMOLTHHKA;

UH(POPMHUPOBAHUE 3asIBUTENIEH O MPUHATHH PEILICHUS :

Ha OyMa)XHOM HOCHTEJIE — pelleHHe O MPEeJOCTaBICHUH TOCYJapCTBEHHOM yCIyry Bbla-
eTcs JIMYHO 3asgBUTENI0 MecTHOM aaMuHucTpanueit MO MO ABToBo uian MHOro¢yHKIIHOHAIb-
HBIM IIEHTPOM JIMOO HaIpaBJIseTCsl Yepe3 oTaeaeHue deaepaTbHON TOUYTOBOM CBS3H;

B (opMe 3JEKTPOHHOrO JOKyMEHTa — IyTeM OTIpPaBKH IO 3JEKTPOHHOW TmodYTe
60 yepes [loprai.

2.4. Cpoku IIpeloCTaBIIEHUS TOCYJapCTBEHHOMN YCIYTH:

Mectron anmuancTpanuedi MO MO ABTOBO pUHUMAETCS PELICHHE O HA3HAYEHUU T'pa-
KIAHUHY, KOTOPBIN 110 COCTOSHUIO 310POBbsl HE MOKET CAMOCTOSATEIBLHO OCYILECTBIIATh U 3allH-
1aTh CBOM IpaBa M MCIOJHATH CBOU OOS3aHHOCTH, MOMOIIHMKA B TE€UEHUH TPUALATH THEH CO
JHS pEeTUCTpalUU 3asBJIeHUs (0OpaIeHus 3asiBUTEN).

B cnyuae manpasnenuss mectHor aamuHucTpanreii MO MO ABTOBO MEXBEIOMCTBEH-
HBIX 3allpOCOB M IOJYYEHHS OTBETOB HA HMX CPOK IIPEIOCTABIEHUS IOCYIapCTBEHHOW YCIIYTH
MOJKET OBbITh yBeJIHUYeH Ha cpok 110 30 AHel ¢ MMCbMEHHBIM YBEIOMJICHHEM 3asiBUTENIEH O Mpo-
JUIEHUU CPOKA PACCMOTPEHUS 3asBJIEHUI B COOTBETCTBHH C JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM.

2.5. IlepeueHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIUPYIOUINX OTHOILEHUS, BOSHUKAIO-
LIU€E B CBA3U C MPEIOCTABICHUEM TOCYIAPCTBEHHON YCIIYTH:

Koncturynms Poccniickoi @enepanuu;

I'paxnanckuit konekc Poccuiickoin denepannu;

®enepanbhblil 3akoH 0T 06.10.2003 Ne 131-®3 «O0 o0mMx NpuHIUNAX OpraHU3alUH
MECTHOT'O caMoyIpasiieHus B Poccuiickoit denepanuny;

®enepanbhblil 3akoH OT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs OOpalleHuit
rpaxkaad Poccuiickont @enepanumny;

®enepanbHbii 3ak0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX);

®enepanbublif 3akoH 0T 27.07.2010 Ne 210-D3 «O06 opranuzauu npeaocTaBiIeHus rocy-
JApCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT»;

®enepanbublif 3akoH 0T 06.04.2011 Ne 63-D3 «O0 31eKTPOHHOM MOAMTUCHY;

3akon CankT-IletepOypra ot 31.10.2007 Ne 536-109 «O HageneHun opraHOB MECTHOTO
camoynpasnenuss B Cankr-IlerepOypre OTAEIBHBIMH T'OCYJApCTBEHHBIMH IMOJTHOMOUYHUSMU
Cankr-IletepOypra 1o opraHu3ali W OCYIIECTBICHHIO JIEATEJIBHOCTH IO OIEKe
U MOTIEYUTENIBCTBY, HA3HAYEHUIO U BBIIUIATE JAEHEXKHBIX CPEJICTB HA COEPKAHNE IETEM, HAXOIS-
LIUXCS TT0J] ONIEKOM WJIM MONEYUTEIbCTBOM, U JICHEKHBIX CPEACTB HA COAEpIKAHUE JEeTeH, nepe-
JAHHBIX Ha BOCIIUTaHME B IIpUeMHbIe ceMbH, B CankT-IleTepOyprey;

nocta”oByienne [IpaBurensctBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 «O mopsiake
MEXBEJOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMO/ICHCTBHS MIPH MPEIOCTABICHUH TOCY/1apCTBEH -
HBIX ¥ MyHUIIUIQJIBHBIX YCIYT UCIOJIHUTEIbHBIMUA OpraHaMM rocynapcTBeHHOU BiaacTu CaHKT-
ITetepOypra u opranamu MectTHoro camoympasienus B Cankt-IletepOypre, a Takke yciyr rocy-
JApCTBEHHBIX YUPEXKJIEHUH, MO/BEIOMCTBEHHBIX HCIOJIHUTEIbHBIM OpraHaM roCyJapCTBEHHOM
Biactu Cankr-IlerepOypra, u Ipyrux opraHu3aluii, B KOTOPBIX pa3MeLIaeTcsi rocy1apCTBEHHOE
3aanne (3aKas)y.
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2.6. VcuepnbiBaroyii nepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C HOpMa-
TUBHBIMHM TPABOBBIMU aKTaMM JIs MPEAOCTaBICHUS TOCYJapCTBEHHOM YCIIYTH, MOJUIEkKAIIUX
IIPEJICTaBICHUIO 3asBUTEIISIMHU:

JIOKYMEHT, YJIOCTOBEPSIOIINI INYHOCTh 3asBUTENIS

3asBJIEHUE IPAKJAHNHA, HAaJl KOTOPBIM YCTAHABJIMBAETCS MIaTPOHAXK, O €r0 COTJacuu Ha
Ha3HAauY€HHE eMy OMOIIHUKA coryacHo [Ipunoxenuto 2 Kk ATIMUHUCTPAaTUBHOMY perjlaMeHTy;

NacHopT rpakJJaHWHA, B OTHOIIEHUH KOTOPOTO pacCMaTpUBAETCSI BOIIPOC O Ha3HAUYEHUHU
€ro MOMOIIHUKOM;

3asBJIEHUE TPaXkJIaHWHA, B OTHOLIEHUU KOTOPOTO pPacCMaTpUBAETCs BOIIPOC O Ha3Haye-
HUU €ro MOMOIIHMKOM, O €r0 COIJIaCHMM C TaKUM Ha3HaueHueM corjlacHo IIpuioxkenuio 3 k
AJIMUHHCTPaTUBHOMY pEIJIAMEHTY;

3aKII0YEHNE MEIUIMHCKOW OpraHu3alMh O TOM, YTO COBEPILIEHHOJIETHHM Jeecrnocol-
HBIH TpakJaHUH, B OTHOUIEHUH KOTOPOTO PEIIaeTCsi BONPOC 00 yCTaHOBJICHUHU MAaTPOHAXka, MO
COCTOSIHUIO 3[IOPOBbSI HE CIIOCOOEH CaMOCTOSITENIbHO OCYIIECTBIISATh U 3alUIaTh CBOM IpaBa U
UCIIOJHATH CBOU O0SI3aHHOCTH;

CIpaBKa ¢ MecTa pabOThl O 3aHUMAaeMOM JTOJDKHOCTH U XapaKTePUCTUKA Tpa)kIaHUHA, B
OTHOULIEHUHM KOTOPOI'O pacCMaTpUBAETCs BONPOC O HA3HAUYEHHUM €0 MOMOIIHUKOM (B Ciydvae,
€CJIM TpakJIaHUH He paboTaeT — XapaKTEePUCTHKA C MECTa JKHUTENIbCTBA);

CIpaBKa O PETUCTPALIMU MO MECTY JKUTENbCTBA (MPeObIBaHUS) IpaX/TaHUHA, B OTHOIIIE -
HUU KOTOPOTO PEIIaeTcs BOMPOC 00 YCTAaHOBJIECHUH MAaTPOHAXKA;

CIpaBKa O PETUCTPALIUU MO MECTY JKUTENbCTBA (MPeObIBaHUS) I'pa)/1aHWHA, B OTHOIIIE -
HUU KOTOPOT'O paccCMaTpHUBAETCS BOIIPOC O HA3HAYEHUH €TI0 MOMOIHUKOM.

2.7. Tlpm mpenocTaBI€HUU TOCYIAPCTBEHHOM YCIyrd 3amnpeuieHo TpeboBaTh
OT 3asiBUTEJIS:

NpeCTaBICHUs JOKYMEHTOB M MH(GOpPMAIUU WK OCYLIECTBICHUS J€HCTBUHN, MpeacTaB-
JIEHUE WJIN OCYUIECTBJIEHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU IMPABOBBIMU aKTaMH,
PETYJIMPYIOIIMMU OTHOUIEHMsI, BO3HUKAIOUINE B CBSA3HM C NPEAOCTaBICHHEM TOCYAapCTBEHHOU
YCIIYTH;

NpeCTaBICHUs TOKyMEHTOB M MH()OPMAIIUH, KOTOPbIe HAXOJATCA B PAcIOpPsIKEHUU Op-
TaHOB, MPEIOCTABIISIONINX TOCYIapCTBEHHYIO YCIYTY, UHBIX TOCYAapCTBEHHBIX OpraHOB, Opra-
HOB MECTHOT'O CaMOYIIPABJIEHUS U OpraHu3aluii, B COOTBETCTBUM C HOPMAaTUBHBIMH IIPABOBBIMHU
aktamu Poccuiickoit @enepanyy, HOpMaTUBHBIMU ITpaBoBbIMU akTaMu CaHkT-IleTtepOypra u my-
HULUTNAIBHBIMY IIPAaBOBBIMU aKTaMH, 32 UCKIOYEHUEM JJOKYMEHTOB, BKIFOUEHHBIX B ONPEIEIICH -
HBIN YacThio 6 ctatbu 7 PenepanpHoro 3akoHa oT 27.07.2010 Ne 210 — @3 «O6 opraHuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT» NEPEUYEHb.

2.8. OcHoBaHus Ui OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTaBICHUS
roCyJIapCTBEHHOM YCIYTH, IEHCTBYIOIINM 3aKOHOAATEIBCTBOM HE IIPEyCMOTPEHBI.

OtcyTcTBUE y 3asBUTENS] HEOOXOAUMBIX TOKYMEHTOB UM HECOOTBETCTBHE NMPECTABIICH -
HBIX JIOKyMEHTOB TPeOOBAaHUSAM HACTOSALIET0 AJIMUHHCTPATUBHOIO PETIAMEHTa HE MOXET CIy-
KUTb OCHOBAHHMEM JJisi OTKa3a B IpHEME JOKYMEHTOB O IpPEIOCTABIEHUU TOCYAapCTBEHHOM
YCIIyTH.

2.9. OcHoBaHus AJis NPUOCTAHOBJICHUS U (MJIM) OTKa3a B MPEJOCTAaBICHUH IOCYAapCTBEH -
HOH YCIIyTH.

2.9.1. OcHoBaHHA I NIPUOCTAHOBIICHUS NPEIOCTABICHUS TOCYIapCTBEHHOW YCIyTH
JEMCTBYIOIMM 3aKOHOIATEIbCTBOM HE NMPEAYCMOTPEHBI.

'B kauecne JIOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD, IIPEAbSBIISIOTCS:

nacrnopt rpaxnanuaa Poccuiickoit deneparyu;

WHBIE TOKYMEHTHI, YAOCTOBEPSIOIINE JINTHOCTh TPAXKIAHWHA, B TOM YHCIIe TIpexycMoTpeHHble Ykazom [Ipesunenra Poc-
cuiickoit @eneparu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIOIIUX JHMYHOCTh IpakaaHuHa Poccuii-
ckoit denepanuu 3a npenenamu Poccuiickoit denepanmn», Ykasom Ilpesunenra Poccuiickoit @enepaunn ot 14.11.2002 Ne
1325 «O06 yrBepkaenun [lomoxkeHnss 0 MOPSAKE paCCMOTPEHHs BOIPOCOB TpakaaHcTBa Poccuiickoit depepamnm» U Yka3zom
[pe3unenta Poccuiickoii @eneparmm ot 13.04.2011 Ne 444 «O MOMONHUTENBHBIX Mepax MO 0OECIEYCHUIO MPAB U 3alUThl HH-
TEepPEeCOB HECOBEPIIEHHONIETHUX IpaxiaH Poccuiickoit denepanum».
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2.9.2. OcHOBaHUAMH I OTKa3a B IPEIOCTABIEHUH T'OCYAAPCTBEHHOM YCIIYTH ABIISIOTCSA:

. OTCYTCTBHME CBEJCHHMI B JIOKYMEHTAX, YKA3aHHBIX B IIyHKTE 2.6 AAMHHUCTpPaTUB-
HOT'O perjlaMeHTa, MOATBEPKAAIOIINX IPaBO 3asBUTENSA Ha MOIYYEHHE FOCYAAPCTBEHHOM YCIIy-
I'H;

. HETPE/ICTABJICHHUE 3asBUTENIEM BCEX HEOOXOIWMBIX JIOKYMEHTOB, IIPEIYCMOTPEH-
HBIX MYHKTOM 2.6 AIMHUHUCTPATUBHOTO PETJIAMEHTA;
. COZEP)KAHUE B MPEJICTABICHHBIX JTOKYMEHTAX HEJOCTOBEPHBIX CBEJICHHUIA.

2.10. Ycmyru, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU M 00s13aTEIbHBIMU ISl TIPEIOCTaBIIe-
HUS TOCYJAPCTBEHHOM yCIIYTH, B TOM YUCJIE CBEJICHUS O JOKYMEHTE (JIOKYMEHTaXx), BbIIaBAEMOM
(BBIIABAE€MBIX) OpTaHHU3AIMSIME, YYACTBYIOIIMMHU B MPEAOCTABICHUN TOCYIAPCTBEHHOMN yCIyTH,
HE TIPETYCMOTPEHBI.

2.11. MakcuMalbHBII CpPOK OXHUJAHUSI B OYEpeAW TIpU TMoJaye 3asBICHUS
0 TPEIOCTaBJIECHUU TOCYJITAPCTBEHHOM YCIYTHM M TPH MOJYYCHHUH PE3ysibTaTa TroCyAapCTBEHHOM
YCITyTH.

2.11.1. Cpox oxumanus B odepenud (IMpH €€ HaJIUMYMM) TPH TMOJadye 3asBICHUS
1 HEOOXOJUMBIX JIOKYMEHTOB B MECTHYIO aqMuHuctpaiuio MO MO ABTOBO HE JOJIKEH MTPEBHI-
maTh OJIHOTO Yaca.

2.11.2. Cpok oxumaHusi B oOyepeaud TMpU TMOoJaye 3asBICHUS W JOKYMEHTOB
B MHOTOYHKIIMOHAIBHOM TICHTPE HE JIOJDKEH MPEBBIMIATH COPOKA IMSTH MUHYT.

2.11.3. Cpok oOxuaaHuss B Oyepead TMpPU  TOJYYCHUU  JIOKYMEHTOB
B MHOTOQYHKIIMOHAIBHOM IIEHTPE HE JIOJDKEH MPEBHIIMIATE MATHAIIATH MUHYT.

2.12. [1narta 3a mpeAOCTaBIECHHUE TOCYIAPCTBEHHON YCIYyTU HE B3UMAETCS.

2.13. Cpox ¥ MOPSAIOK PErucTpalliy 3arpoca 3asgBUTENSI O MPEIOCTaBICHUU Trocyhap-
CTBEHHOW YCIyTH, YCIYT'M OpPTraHM3allu{, YYacTBYIOIIEW B MPEAOCTABICHUU TOCYIapCTBEHHOU
YCIIYTH, B TOM YHCJIE B DJIEKTPOHHOH (opme.

2.13.1. Peructpanus 3ampoca oCylmecTBIsieTca MecTHOM agmuuuctpanueii MO MO Ag-
TOBO B TEUEHHUE TPEX JAHEW C MOMEHTA IMOJIyueHUs1 MeCcTHOM agMuHucTpauueii MO MO ABtoBO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 ATMUHUCTPATUBHOTO PErJIaMeHTa.

2.14. TpeboBaHMsS K TIOMEIICHHUSM, B KOTOPBIX IPEIOCTABISIOTCS TOCYIApPCTBCHHBIE
YCIIyTH, K MECTy OXHJIaHUS U TpHUeMa 3asgBHUTENCH, pa3MenIeHHI0 U 0(hOpPMIICHUIO BU3YalIbHOMH,
TEKCTOBOW W MYJIbTUMEIUWHON HMH(pOpMAMKU O TOPSJKE MPEIOCTABICHUS TOCYIapCTBEHHOMN
YCITyTH.

2.14.1. TlomemieHusi, B KOTOPBIX MPEIOCTABISIOTCS TOCYIAPCTBEHHBIE YCIYTH, MECTO
OKUIAHUS, JODKHBI HMMETh IUIOMAAH, MPEeIyCMOTPEHHbIE CAHUTAPHBIMH HOpMaMH
u TpeOoBaHUSAMHU K pabouum (opuCHBIM) MOMEUICHUSIM, TI/ie 00OPYAOBaHBI pabodyne Mecra
C HCIIOJIb30BAHUEM TIEPCOHANBHBIX KOMIBIOTEPOB M KOMUPOBAJIHHOW TEXHUKH, M MecTa
JUTSL TIpeMa TOCETHTENEH, a Tak:Ke JOKHBI OBITh 000PYIOBaHBI CTYIBSIMHU U CTOJIAMH, MACYAMH
MIPUHAJICKHOCTSIMHU IS 3aTIOJTHEHUS 3asBIICHUI O MPEI0CTaBIEHUU TOCYJapCTBEHHON YCIYTH U
MIPOU3BOJICTBA BCIIOMOTATENbHBIX 3anucei (MaMsTOK, MOSICHEHUH).

2.14.2. Ha uHbOpMAIIMOHHBIX CTEHIaX, pa3MeIlaeMbIX B MECTax MpueMa IpakJaH, U Ha
opUIMaTEHOM CaiiTe MYHUITUTIAIBHOTO 00pa30BaHUsl MyHUITUTIAIBHBIN OKPYT ABTOBO B HH(DOP-
MaIMOHHO-TENIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT» Mo aJpecy Www.moavtovo.ru cojep-
KUTCS CIeAyIomIas HHPpOopMaIus:

HaMEHOBaHHE TOCYIapCTBEHHOMN YCIYTH;

rpaduk (pexum) paboThl OT/ENa ONEKH W TONEYUTENHCTBA MECTHOW aJIMUHUCTPAIIUN
MO MO ABTOBO, OCYIIECTBIISIONIETO TPUEM M KOHCYJbTAIIUU 3asiBUTEIICH IO BOMPOCaM Mpeo-
CTaBJICHUS TOCYAapCTBEHHOM YCIYTH;

aZpec W WHasg KOHTaKTHas MHpopmaius o mMecTHo agmuHucTpanmu MO MO ABTOBO,
Y4acCTBYIOIIEH B IPEIOCTaBICHUHU TOCYIApCTBEHHON YCIIYTH;

MOPSZIOK MPEAOCTaBICHUS TOCYIapCTBEHHON yCIyTH;

NepeueHb KaTeropuil rpak/iaH, UMEIOIIUX MMPaBO Ha MOJYyYEHUE rOCYJapCTBEHHON YCIy-

I'H;
[epEeYCHb JTOKYMEHTOB, HEOOXOUMBIX JIJIsl TOIY4YEHMs TOCYAAPCTBEHHOM YCIIyTH;
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oOpa3ell 3aroJTHeHUs 3asBJICHUS Ha MTOJyYeHHEe TOCYAapCTBEHHOM yCIyTH.

2.15. Iloka3arenu TOCTYTHOCTH U Ka4eCTBa TOCYAapPCTBEHHOM YCIyTH.

2.15.1. KonnuecTBO B3aUMOJECUCTBUI 3asBUTENS ¢ MECTHOM aaMuHucTpauuedn MO MO
ABTOBO, y4acCTBYIOIIEH B MTPEIOCTABIEHNU TOCYJapCTBEHHOM yCiIyru — He Oouee 3.

2.15.2. IIpo0oIKUTENBHOCTD B3aMMOJEHCTBYSI TOJKHOCTHBIX JIMLL IIPU NIPEIOCTABIEHUN
rocyaapcTBeHHOM ycinyru 10 MuH.

2.15.3. CnocoOslI mpeocTaBIeHUs TOCY1apCTBEHHON YCIYTH 3asBUTEIIO:

HETMOCPEJCTBEHHO NPH MOCEMEHUH MecTHOW aamuuuctpaun MO MO ABTOBO M ee
CTPYKTYPHOTO NOJpa3AeiIeHuUs — OT/IENA ONEKH U MONEUUTENICTBA, YYaCTBYIOLIUX B IIPEIOCTAB-
JIEHUU TOCYAAPCTBEHHOU YCIIYTH;

B M®I][ Kuposckoro paitona Cankt-IlerepOypra, yuacTByroieM B IpeaOCTaBICHUH TO-
CyJITapCTBEHHOH YCIIyTH;

B noapazaeneHun Ne 1 M®I] Kuposckoro paiiona Cankt-Ilerepbypra, ydacTByroiiem B
MIPEAOCTABIEHNN FOCYAAapPCTBEHHOM YCIYTH;

B 2JIEKTPOHHOM BHJE (mocpencTBoM llopTama B COOTBETCTBUM C 3TaliaMu IpeIOCTaBlIe-
HUSI TOCYAAPCTBEHHOM yCIIyTH, ONpeAeieHHbIMU pacnopsikenrem [IpaButensctBa Cankr-Iletep-
Oypra ot 22.03.2011 Ne 8-pm).

2.15.4. Cpoku npomexyTOYHOro MHGOPMHUPOBAHUS 3asBUTEIS O pe3ylbTaTax IMpeao-
CTaBJIEHUS TOCYJaPCTBEHHOM YCIYT'M IEHCTBYIOIIMM 3aKOHOAATEIBLCTBOM HE YCTAHOBJICHBI.

2.15.5. CriocoOb1 nHOOPMUPOBAHUS 3asBUTENS O PE3yIbTaTax MPeIOCTaBICHUS TOCYIap-
CTBEHHOMW yCIYTH — 110 Tele(oHy, MO 3JIEKTPOHHOM 1ouTe, B TUCbMEHHOM BUJIE.

2.15.6. Konum4ecTBO TOKYMEHTOB, HEOOXOIWMBIX ISl TPEIOCTABJICHHUS 3asBUTEIIEM
B LIEJISIX TIOJYYEHUS TOCYapCTBEHHOM yCIyru: oT 8 10 9.

2.15.7. KonnyecTBO TOKyMEHTOB (MH(pOpMAIUH), KOTOPYIO 3alpaliiBaeT MECTHas aJIMHU-
nuctpauuss MO MO AgrtoBo 6e3 ydactus 3asBurens: 0.

2.15.8. KonuvecTBO yCiyr, SBISIOMUXCS HEOOXOAUMBIMH € 00sS3aTeIbHBIMU
JUIs  TIPENOCTABJIEHHS TOCYJAapCTBEHHOW YCIyTH JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM
HE YCTaHOBJICHO.

2.15.9. Tlopsnok OCYHIECTBIEHUS KOHTPOJS 3a IPENOCTAaBIEHUEM TIOCYJapCTBEHHOMN
YCIYTU CO CTOPOHBI TpaXKAaH, UX OOBEIMHEHUN M OpraHu3aluil OCYIIECTBISETCS B COOTBET-
CTBUHU
C IEUCTBYIOIIMM 3aKOHOAATEIBCTBOM.

2.15.10. IIpenycmoTpeHa Bbliada pe3yibTaTa NpeaoCTaBICHNs TOCYJapCTBEHHON yCIyr|

B JIEKTPOHHOM BUJIE.

2.16. TpeOoBaHus, YYUTHIBAIOIIME OCOOEHHOCTH IPEIOCTABIECHUSI TOCYAapPCTBEHHBIX
YCIIYT 110 YCTHBIM U THCBMEHHBIM 0OpaIleHUsIM (B TOM YHUCIIe B 3JIEKTPOHHOM (hopme).

2.16.1. Undopmarnus 1o Bonpocam NpeJocTaBIeHUs FOCYy1apCTBEHHON YCIYTH JOBOJINT-
Csl 10 CBEJICHUS 3asBUTEJIEH, NHBIX 3aMHTEPECOBAHHBIX JIMI[ 10 UX MUCBMEHHBIM (B TOM YHCIE
B AJIEKTPOHHOM BHUJIE€) U YCTHBIM OOpaICHUSIM.

Mecthoii anmunuctpanueii MO MO ABTOBO MpHUHUMAIOTCS OOpAIIeHUsI B MMCbMEHHOM
BHJIe (B TOM YHCJIE B JJIEKTpOHHOUW (opme). B muceMeHHOM oOpamieHnu yKas3bIBarOTCS: Ha-
MMEHOBaHHe MecTHOW aaMuHucTpauuu MO MO ABroBo nubo damuiusi, UMs, OTYECTBO COOT-
BETCTBYIOILIETO JOKHOCTHOIO JUIIa MeCTHOW agMuHKUCcTpaimu MO MO ABTOBO — riaBbl MeCT-
Hoi agmuHucTpanuu MO MO ABTOBO, a Takke (paMuiIns, UMs, OTYECTBO 3asIBUTENS, TIOUYTOBBII
ajpec, MO KOTOPOMY JOJDKHBI OBITh HampaBlIeHbl OTBET U (WJIM) YBEJOMJICHUE
0 mepeajipecaliui oOpalieHus, CyTb 0OpalieHus, MOANUCH 3asSBUTENS U JaTa.

B cnydae He06X0AMMOCTH B MOATBEPkKACHUE H3JIO0KEHHBIX B MHCbMEHHOM OOpallleHUuu
(aKTOB K MUCHMEHHOMY OOpAIlEHUIO MPUJIATat0TCs JOKYMEHTBI M MaTepUaIbI.

OTBeT Ha NUChbMEHHOE OOpallleHHe [aeTcsi B IMPOCTOM, YETKOM, MOHSATHOU (dopme
C yKa3aHueM (paMUIMM, UMEHH U OTYECTBa, HOMepa Tesie(hOHa CIeUanucTa, 0(OPMHUBILETO OT-
BET.



IIpu oTBeTax Ha TeneOHHBIE 3BOHKUM U YCTHBIE OOpallleHHUs CHEHUAIUCT MOAPOOHO
U B KOPPEKTHOH popme mHPopMupyeT oOpaTUBIIEECS JIUIIO 110 BOIPOCY MPEIOCTABIECHUS TOCY-
JApPCTBEHHOM YCIIYTH.

OtBer Ha TenedOHHBIN 3BOHOK HAUYMHAETCS ¢ MHPOpMAIMM O HAUMEHOBAHUU OpraHa,
B KOTOPBIN MO3BOHMIIO OOpaTuBIIeecs U0, (aMUIUN, MMEHH, OTYECTBE U JOJKHOCTH CIelna-
JIUCTA, IPUHSBILETO TeJIe(POHHBINH 3BOHOK.

Bo Bpems pasroBopa CHenMalIuCT YETKO HMPOM3HOCUT CIIOBA, M30eraeT mapajielbHbIX
Pa3roBOPOB C OKPY)KAIOMIMMHU JIIObMH M HE IMpPEphIBaeT pa3roBOp MO MPUYUHE MOCTYIIICHUS
3BOHKA Ha JPYyroil ammapar.

Criennanuct, OCyIECTBISIIOIINNA YCTHYIO KOHCYJBTAIMIO, IPUHUMAET BCE HEOOXOIMMBbIe
MEpBI AJIs OTBETA, B TOM YHCJIE U C IPUBJICYEHUEM JIPYTHX CHELMAIUCTOB.

B cnywae ecnu crnenmanmuct, K KOTOpOMY OOpaTHIOCH JIMIIO, HE MOXET OTBETHUTH
Ha JIaHHBI BONPOC B HACTOSILIMH MOMEHT, OH IpejiaraeT oOpaTHUBLIEMYCS JIMIy Ha3HAYUTh
apyroe yaoOHoe Uil FrpaXKAaHUHA BpEMS 1711 KOHCYJIbTAIIUH.

B kxoHIlE KOHCYJBTAllMM CHELMAIUCT KPATKO MOJBOAUT UTOT U NEPEUUCIISIET AEUCTBHUSA,
KOTOpBIE CIeIyeT NMPEANPUHATH O0OpaTUBLIEMYCS JTHILY.

OTBer Ha NHUCbMEHHOE OOpalleHHe JaeTcs B IPOCTOM, YeTKOM, MOHATHOM Qopme
C yKazaHueM (paMuIuM, UIMEHH, OTYECTBA, HOMEpa TejaeoHa crenuanicTa, 0opOpMHUBIIETO OT-
BET.

2.16.2. Ilo cipaBouHBIM HOMEpaM TenedoHOB, ykazaHHBIM B myHkTax 1.3.1.1 m 1.3.1.2
AJIMMHUCTPATHUBHOTO perjaMeHTa, MpeloCTaBisieTcsl cleAylolnas uHpopMalus, CBs3aHHAA C
MIPEI0OCTAaBIEHUEM TOCYAPCTBEHHOM YCIIyTH:

HanmenoBanne mectHoi agmunuctpanuu MO MO ABToBO;

rpaduk (pexum) paboTel MecTHOM aamMunHucTpauud MO MO ABTOBO U €€ CTPYKTYpHOTO
MOZIpa3eNICHUs] — OTJIENA ONIEKU U MOINEYUTEIbCTBA, YIACTBYIOIIUX B MIPEIOCTABIEHNN IrOCyaap-
CTBEHHOM YCIYIM W OCYILECTBJSIONIMX NPHUEM M KOHCYJIbTAllMH 3asBUTENIE MO BOMpPOCaM
IIPEIOCTABIIEHUS TOCYJapCTBEHHOM YCIIYTH;

aapec MectHoM aamuHMCTpannd MO MO ABTOBO M €€ CTPYKTYPHOTO MOJAPA3IAECICHUS —
OTJIEJIa OTIEKH U NOIIEUYNTENbCTBA;

KOHTaKTHas HHPopmarus mecTHoil anmuuuctpauun MO MO ABToBO;

KaTeropuy rpakaH, UMEIOIIHE PAaBO Ha MOJIyY€HUE TOCYJapCTBEHHOH YCIIYTIH;

nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TOTYYEeHHs TOCYAapCTBEHHOM YCIIyTH;

CPOK IPHUHSTHS PELICHUS O NPEAOCTABICHUN FOCY1apCTBEHHON YCIYTH;

0 TEeKYIIMX aJMUHHCTPATUBHBIX JECUCTBUAX, MPEANPUHUMAEMBIX IO OOpAIICHUIO 3asBU-
Tes,

O MPHUHATOM PEIIEHUH M0 KOHKPETHOMY MHUCbMEHHOMY 00pallleHuIo;

HOPSIOK 00KajloBaHUs eHCTBUIA (06e3/1efiCTBHS) JOJKHOCTHBIX JIMII, @ TAKXKe NMPUHUMAae-
MBIX UMH PEUICHUN MPH NMPEAOCTaBICHUN FOCYIapCTBEHHON YCIyTH.

2.16.3. OcobeHHOCTH MPETOCTABICHUS TOCYIaPCTBEHHON YCIYTH B 2JIEKTPOHHOM (opMme:

3asiBUTENIb MOXKET MOJIYYUTh TOCYJapCTBEHHYIO YCIIYTY B 3JIEKTPOHHOM (hopMe myTem 3a-
MIOJTHEHHUSI B 3JIEKTPOHHOM BHJE 3asBiieHHs Ha MHpopmarmonHoM nopraie «l ocynapcTBeHHbIE
ycrryru B Cavkt-IlerepOypre» (www.gu.spb.ru).

l'ocynapcTBeHHas yciayra MOXKeT OBITh TOJTy4eHa B AJIEKTPOHHOH (hopME B COOTBETCTBUH
c Ilinanom mepexojia Ha MPEAOCTaBICHUE HUCIOJHUTEIBHBIMU OpraHaMu TOCy/IapCTBEHHON Bia-
ctu Cankr-IlerepOypra rocy1apCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIE, YTBEP)KJICHHBIM pacro-
psokenneM IlIpaButenbctBa Cankt-IlerepOypra ot 22.03.2011 Ne 8-pn «O MeponpusiTHsX 1Mo
[IEPEXO0/ly Ha IPEIOCTABIEHUE HCIOJIHUTEIbHBIMA OpraHaMH rocylapcTBEHHOW BiacTh CaHK-
T-IleTepOypra rocy1apcTBEHHBIX YCIIYT B 3JIEKTPOHHOM BHJIE.

B 21eKTpoHHOM BHJIE TOCYJapCTBEHHYIO YCIYTy MOXHO IOJy4uTh ¢ momouisto [loprana.

Oransl epexo/ia Ha MPeJOCTAaBICHHE YCIIYT B 3JIEKTPOHHOM BHJIE:

1-#t sTan — pa3zmemenue uHGpopmanuu o6 yciyre B CBOJHOM peecTpe rocyJapCTBEHHBIX
yciyr 1 Ha EnquHOM moprane rocy1apcTBEHHBIX YCIIYT;
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2-it sTam — pa3Melienue Ha EMuHOM mopTaie rocyAapCTBeHHBIX yCiayr (GopM 3asBICHUI
" WHBIX TOKYMCHTOB, HGO6XOJII/IMI)IX AJIA MMOJTYYCHUSA COOTBETCTBYIOIIMX YCIIYT, U oOecrieueHne
JOCTyTIa K HUM JUIsSl KOIIMPOBAHUS U 3aIl0JIHEHUS B DJIIEKTPOHHOM BUJIE;

3-it aTan — obecriedyeHre BO3MOKHOCTH JJIsl 3asBUTENEH B LIEISAX IMOJYyYEHHUS YCIyTU
IIPEJICTABIIATh JOKYMEHTBI B AJIEKTPOHHOM BHUJE C UCHOJIb30BaHMEM EnuHOro moprana rocynap-
CTBEHHBIX YCIIYT;

4-it aTan — obecrieueHue BO3MOXKHOCTH JIJIs 3asBUTEIIEH OCYILECTBIISATh C UCIOIb30BAHMU -
eM EnnHoro nopraia rocyjapCTBEHHBIX YCIIyI MOHMUTOPHHT XO/a IPEJOCTABICHHS YCIYTH;

5-i1 aTan — obecrieueHne BO3MOKHOCTH TIOJTYUYEHUS PE3yJIbTaTOB MPEJOCTABICHHS YCIyTH

B JICKTPOHHOM BHJIe Ha EMMHOM mopTase rocyJapCTBEHHBIX YCIYT, €CJIA 3TO HE 3alpelieHo ¢e-
ACPAJIBbHBIM 3aKOHOM.

DNEKTPOHHBIC 3asiBICHUs (3afBKH) OTMPABISAIOTCS 4Yepe3 «DJIEKTPOHHYIO MPHEMHYIO»
[Toprana ¢ ucnonb30BaHUEM «IOTHHA» U «I1apoJish» 3asBUTENS, a TAK)KE MOTYT OBITh MOJAINKCAHBI
3asIBUTEJIEM DJIEKTPOHHOM MOJIMUCHIO WK 3aBEPEHBI YHUBEPCAIBHOM 3JIEKTPOHHOM KapTOH.

B cnyuae, ecnu mocne HampaBieHHs 3asBUTENEM 3JIEKTPOHHOTO 3asBICHUS (3asBKH)
HEOOXOUMO TIOCEIIEHHE 3asBUTENIeM MeCTHOM anMuHuctpaniuu MO MO  AgtoBo,
TO IJId 3aBUTEIIA, OTIIPABUBIICTO 3JICKTPOHHYIO 3a4BKY, NOJDKHOCTHOC JIUIIO MECTHOH aIMUHU -
ctpartut MO MO ABTOBO (opMUpYeT MpUTTAIICHWE HAa TpPUEM, KOTOpOE OTOOpakaeTcs
B Opaysepe 3asButens. [Ipurnamenue coaep uT HEOOXOAUMYIO HH(POPMAIIHIO C YKa3aHUEM: a]l-
peca mectHoi aamuHucTpauud MO MO ABTOBO, AaThl U1 BPEMEHHU MpHUEMa, HOMEpa OYEpPEe.iH,
I/I}IGHTI/ICI)I/IKaHI/IOHHOFO HOMCEpa MpUTJIalliCHUA, a TaAKXKC MEPECUHA JOKYMCHTOB, KOTOPBIC HEO0XO0-
JUMO MPEIOCTABUTH HA IIPUEME.

B ciydae, ecniu 00s13aTenbHOE TOCEIICHHUE 3asBUTENIEM MECTHOW amMuHHCcTparuua MO
MO ABtOBO HEe TpeOyercs, TO mocpeAcTBoM IlopTanma OCyIIECTBIsSETCS MOHUTOPHHI XOJa
MIPEIOCTABIIEHUS] TOCYAAPCTBEHHON YCIYTH, a TakkKe WH()OPMUPOBAHHE 3asBUTENS O pe3yJIbTaTe
MPEA0CTaBIECHUS TOCYAAPCTBEHHOW YCIYTU B COOTBETCTBHM C 3TAlaMH IMPEAOCTABIECHUS TOCY-
JApCTBEHHOM YCIIyTU B 3JIEKTPOHHOM BHJIE.

II1. CocraB, nmoc/1e10BaTEJIbHOCTH U CPOKY BbINOJHEHUS] AAMUHUCTPATHBHBIX MPO-
neayp, TpedoBaHusl K MOPSIAKY UX BBINOJHEHHUSI, B TOM YHCje 0COOCHHOCTH BbINOJTHEHHUS
aJIMHUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI (popme

3a MpeaoCTaBIICHHEM TOCYJApPCTBEHHOW YCIYTH 3asBUTEIM MOTYT OOpamatbCst
C 3asBIIEHUEM Ha OyMaXKHOM HOCHUTeNle B MecTHyI0 ammuHucTparuio MO MO AtoBo 1100 B
MHoOropyHKIIMOHANBHBIN IIEHTP, B pOpME 3JEKTPOHHOTO IOKyMeHTa — uepe3 [lopTai.

3.1. Onucanue Mocien0BaTeIbHOCTH aIMUHUCTPATUBHBIX MPOLEIyp NP MPEeAoCTaBiie-
HUU FOCYAapCTBEHHOM YCIYyTH:

npueM 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX IJIs MPEAOCTABICHUS TOCYIapCTBEHHOM
YCIIyTH;

MOJrOTOBKA U HANPABJIEHNE MEKBEIOMCTBEHHBIX 3alPOCOB O MPEIOCTABICHUHN JOKYMEH-
TOB, HEOOXOMUMBIX Il TIPENOCTABICHUS TOCYJAAPCTBEHHOW YCIYTH, HaXOJSIIUXCS
B PpACIOPSKEHUU OPraHOB TOCYAAPCTBEHHOW BIACTH M OpraHU3allMii, B TOM 4HCIIE
C MCTIOJIb30BAaHUEM €MHOM CHCTEMBI MEKBEIOMCTBEHHOTO JICKTPOHHOTO B3aUMOJICHCTBHS,

uzganue MectHor aamuuuctpanuer MO MO ABTOBO MOCTaHOBJICHHS 00 YCTAaHOBIEHUU
MaTpoHaXKa HaJ COBEPIICHHOJETHUM JIEECTIOCOOHBIM MJIH MOATOTOBKA OTBETa 00 OTKa3e B ycTa-
HOBJICHUHY TAaTPOHaKa HAJl COBEPIICHHOJIETHUM JI€ECIIOCOOHBIM.

3.2. [IpenocraBiieHNEe TOCYJapCTBEHHON YCIYTH B AJEKTPOHHOM BHUJE OCYIIECTBIISETCS
B COOTBETCTBUU C MyHKTOM 2.16 AIMMHHCTPATUBHOIO PETJIAMEHTA.

3.3. Ilpuem 3asiBiIeHHS W JOKYMEHTOB, HEOOXOIMUMBIX I TMPEIOCTaBICHUS TOCyaAap-
CTBEHHOM YCITyTH.

3.3.1. CobOniTus (ropuandeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl HaYaaa aIMUHU-
CTPAaTUBHOU MPOLEAYPHI:



HOCTYIUIEHHE (HOCPEACTBOM JIMYHOTO OOpAaIleHUs 3asBUTENS, OOpalleHUs 3asBUTEIIS
B JIEKTPOHHOI Qopme nocpeacTsoM [loprana 11bo mocpeacTBOM OpraHu3alyii MOYTOBOW CBS-
31, 0T MHOTO(YHKIIMOHAJIBHOTO LIEHTPa) B MECTHYIO aaMuHucTpanuio MO MO ABTOBO 3asBiie-
HUSL O MPEAOCTaBICHUN TOCYJAapCTBEHHOH YCIyTH M MpHJIaraéMbIX JOKYMEHTOB, YKa3aHHBIX B
ITyHKTE 2.6 AIMUHUCTPATUBHOTIO pETrJIaMEHTa (Jajee — MakeT JOKYMEHTOB).

3.3.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE a/IMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS CIIECHHU-
anuct MecTHoM agmMuHucTpaiii MO MO ABTOBO, OTBETCTBEHHBIH 3a IPUEM 3asIBJICHUS U TOKY -
MEHTOB, HEOOXOJUMBIX JJIsl IPEJOCTABICHHS TOCYAapCTBEHHOM YCIIYTH.

3.3.3. ConepxaHue U MPOJOJIKUTENBHOCTD BBINIOJHEHHS aMUHUCTPATUBHON MPOLENY-
pHI.

Crnenanuct MectHoi agmuHucTpaui MO MO ABTOBO, K JOJKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOT'O OTHECEHO BBHINIOJHEHHE OTAENbHBIX IOCylapCTBEHHBIX MoaHOMouMi CaHkT-Ile-
TepOypra 1Mo OpraHu3ali U OCYIIECTBICHHUIO JEATEILHOCTH MO OINEKEe M MOMEeYUTEIbCTBY, Ha-
3HAYEHUIO U BBIIJIATE JEHEKHBIX CPEJICTB HA COJEpKaHUE JIeTel, HAXOAALIUXCS MO/ OTIEKOH UITN
IIOTIEYUTENIBCTBOM, U JIEHEKHBIX CPEJICTB HAa COJEP)KaHUE JIETEH, IEPEJaHHbIX Ha BOCIIUTAHUE B
npueMmHble cembH, B CankT-IleTepOypre (manee — oTAenbHBIE FOCYIapCTBEHHBIE MTOJHOMOYHS),
OTBETCTBEHHBIN 3a MPUEM 3asiBJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEIOCTABICHUS TOCY -
JApCTBEHHOM yCIIyTH, IPHU 0OpaIleHUN 3asiBUTEIIS:

ofpeieNseT IpeaAMET OOpaIleHus;

yCTaHABIMBAET JINYHOCTh 3aBUTENS M €T0 IMOJIHOMOYUS;

KOHCYJIbTUPYET 3asBUTENS O MOpsAaKe o()OpMIICHHUS 3asBJICHUS W MPOBEPSET NMPaBHIIb-
HOCTb €ro 0(OPMIICHUS;

IIPOBEPSET HAIMUUE JOKYMEHTOB U JIa€T UX OLICHKY Ha IIPEIMET COOTBETCTBUS NEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 AJIMMHHCTPAaTHBHOIO PErVIAMEHTA;

B Cllyyae HEO0OXOJMMOCTH HAaIlpaBJICHHUsSI MEXBEJIOMCTBEHHBIX 3alIPOCOB B MCIIOJHUTEIb-
HBIE OpraHbl rocydapcTBeHHOW BiacTu (opranm3aiuu) Caskt-lIletepOypra o mpemocTaBiIeHUN
HEOOXO/IMMBIX CBEJCHUU (JIOKYMEHTOB), a TaKKe MOJY4YeHHE OTBETOB Ha HUX (Jajiee — MEXBe-
JIOMCTBEHHBIH 3arpoc) nepefaeT KOMUIo 3asBIEHUS C OTMETKONH O HEOOXOAMMOCTH MOATOTOBKHU
MEXBEAOMCTBEHHBIX 3alIPOCOB CHELMATUCTY MecTHOW agmuHucTpauuu MO MO ABTOBO, OTBET-
CTBEHHOMY 3a MOATOTOBKY M HalpaBjeHHE MEXBEIOMCTBEHHBIX 3allpOCOB, a TaKXKe MOIyYeHHE
OTBETOB HAa HUX, B TOM YHCJIE C UCNOJIb30BAHUEM E€IUHOW CHUCTEMBI MEKBEIOMCTBEHHOIO DJIEK-
TPOHHOT'O B3aUMOJECHCTBHUS;

KCEPOKOMHUPYET JOKYMEHTHI (B cilydyae HEOOXOIUMOCTH), 3aBEpsieT KOMUHU JOKYMEHTOB.
Konuu 3aBepstoTcst MOAMNKUCHIO JIMIA, OTBETCTBEHHOTO 32 MPHUEM JOKYMEHTOB, C YKa3aHUEM €ro
JOJDKHOCTH, (DaMUIIMU M MHUIIMAJIOB, a TAaKXKe JaThl 3aBEepeHHsI KOIUH;

¢ukcupyer QakT npuemMa JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 AJIMUHHCTPATUBHOTO
perIamMenTa, B KypHalle peTUCTpalluu;

nepeaaeT KOMIUIEKT JOKYMEHTOB CIIeHAIUCTy MecTHOUM aamuaucTpanun MO MO ABto-
BO, K TJOJDKHOCTHBIM 00513aHHOCTSIM KOTOPOT'O OTHECEHO BBINOJIHEHHE OTJENIBHBIX TOCY1apCTBEH -
HBIX TIOJTHOMOYMI, OTBETCTBEHHOMY 3a MOJrOTOBKY MPOEKTa IMOCTAHOBJIEHHS 00 YCTaHOBJICHUH
NaTpOHAXKa HaJl COBEPIIEHHOJIETHUM JI€eCIIOCOOHBIM WM MOJTOTOBKY OTBETa 00 OTKa3e B ycTa-
HOBJICHUHU NaTpOHa)ka HaJl COBEPILIEHHOJIETHUM JI€€CIIOCOOHBIM.

[IpoomKUTENEHOCTh aIMUHUCTPATUBHOM NPOLEAYpbl HE JOJDKHA IPEBBILATH TPEX
JTHEH.

Cneumanucr MectHod  agmuHuctparui MO MO ABTOBO, OTBETCTBEHHBIN
3a MpHeM 3asBJICHUA U JOKYMEHTOB, HEOOXOTUMBIX MJIsi MPEJOCTaBICHHS TOCYAapCTBEHHOM
YCIYTH, IOCPEACTBOM MHOTO(QYHKIIMOHAIBHOTO LIEHTpa!

MOJTy4yaeT KOMUHU JOKYMEHTOB M PEECTp JAOKYMEHTOB M3 MHOro(QpyHKIMOHAIBHOIO ILIE€H-
Tpa:

a) B DJIEKTPOHHOM BHJIEe (B COCTaBE€ MAKETOB AJIEKTPOHHBIX JEJ IMoylydareiei rocynap-
CTBEHHOH YCIIYTH);

0) Ha OyMaXKHBIX HOCUTENIX (B Clydyae HEOOXOIUMOCTH O0S3aTeIbHOTO MPECTaBICHUS
OpPHUTMHAJIOB JOKYMEHTOB);
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IIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPEACTABICHHBIMUA JOKYMEHTAMH, OIIPEAEIIsET
HEO0OXOIUMOCTh OCYIIECTBIICHNS MEKBEIOMCTBEHHBIX 3aIIPOCOB B UCIIOJHUTENIBHBIE OPraHbl T'O-
cyaapctBeHHoi Binactu CankT-IletepOypra, opraHbl rocy1apcTBEHHON BJIAacTH (OpraHU3aIUM)
cyobexToB Poccuiickoit @enepanuu, Ipyrux rocy1apcTs, OpraHbl MECTHOTO CaMOYIIPaBIIEHUS, O
YEeM Ha 3asBJICHUU JIEJIA€TCSI COOTBETCTBYIOIAS 3aIIUCh;

IIPOBEPSIET HAJTMYKME JOKYMEHTOB M J1a€T MX OLICHKY Ha IPEIMET COOTBETCTBUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 AJIMUHHCTPATUBHOTO perjaMeHTa, onpeaessieT Heo0Xo-
JUMOCTbh OCYIIECTBJICHUSI MEKBEJIOMCTBEHHBIX 3alPOCOB, O YEM Ha 3asBICHUM JEJIAETCS COOT-
BETCTBYIOILAs 3AIIUCh;

B cilyyae HE0OXOJUMOCTHU HaIlpaBJICHUs MEKBEIOMCTBEHHBIX 3aIIPOCOB MEPEIAET KOO
3asBJICHUS C OTMETKOW O HEOOXOJMMOCTH IMOJTOTOBKH MEXBEJIOMCTBEHHBIX 3alpOCOB CIelHa-
ety MecTHOM agMuHucTparia MO MO ABTOBO, OTBETCTBEHHOMY 3a MOJATOTOBKY M HaIpaBiie-
HUE MEKBEIOMCTBEHHBIX 3aIIPOCOB, a TAK)KE ITOJIy4YeHUE OTBETOB HA HUX;

¢ukcupyer ¢akT nmpremMa JOKYMEHTOB, YKa3aHHBIX B IIyHKTaxX 2.6 AJIMUHHCTPATUBHOTO
periiaMenTa, B JKypHajie perucTpanuu;

IepeAeT MAKET JOKYMEHTOB 3asiBUTENS JJI NPUHATHS PEUICHUS CHEIUATNCTY MECTHON
anMuaucTpanuu MO MO ABTOBO, OTBETCTBEHHOMY 3a IOJTOTOBKY MPOEKTa pelIeHus 0o ycra-
HOBJICHUH NaTPOHa)ka HaJl COBEPILIEHHOJETHUM JI€€CIIOCOOHBIM WIIM MOJTOTOBKY MPOEKTa OTBETA
00 OTKa3e B YCTAaHOBJICHUH MaTPOHaXKa HaJl COBEPIICHHOJIIETHUM JI€€CIIOCOOHBIM.

3.3.4. KpurepusiMu NPUHATUS PEIICHHUsS B paMKax aJIMHHHCTPATUBHON IPOLIENYpHI SB-
JSIeTCs COOTBETCTBUE KOMIUIEKTA JOKYMEHTOB, TPEOOBAaHUSAM, YCTaHOBICHHBIM HOPMAaTUBHBIMU
IIPAaBOBBIMU AKTaMH, PETYJIUPYIOIIMMH OTHOIIECHHUS, BOZHUKAIOIIME B CBSI3H C MPEJOCTABICHUEM
roCyJIapCTBEHHOM YCIYT'H, COIJIaCHO II. 2.5 AIMUHUCTPATUBHOI'O pErjIaMEeHTA.

3.3.5. Pe3ynbTar aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAIOK MEepeiaun pe3ybrara:

cnenuanuct MectHoi agmuHucTpaui MO MO ABTOBO, OTBETCTBEHHBIN 3a IPUEM 3asiB-
JIEHUS] U IOKYMEHTOB, HEOOXOAUMBIX JI MPEJOCTaBICHHS rOCYIapCTBEHHON YCIyTH, MepenaeT
IIaKeT JOKYMEHTOB clieHuanucTy MecTHOi aaMuHuctpauud MO MO ABTOBO, OTBETCTBEHHOMY
3a MOATOTOBKY MEXBEIOMCTBEHHBIX 3allpOCOB, U CHEUAIMCTY MECTHOW agMuHucTtpauuu MO
MO ABTOBO, OTBETCTBEHHOMY 3a IOATOTOBKY IPOEKTA IOCTAHOBJIEHUS MECTHOW aIMUHUCTpA-
mun MO MO ABTOBO 00 yCTaHOBJICHHHM MAaTpOHAkKa HaJ COBEPIICHHOJETHUM JIEECTIOCOOHBIM
WIN TIOJTOTOBKY NMPOEKTa OTBETa 00 OTKa3e B YCTAHOBJIEHUM MAaTPOHa)Ka HaJl COBEPLICHHOJIET-
HHUM J1€€CIIOCOOHBIM.

3.3.6. Crioco6 ¢ukcaruu pe3ysabTaTa BHIOJHEHNS aIMUHUCTPATUBHOM MPOLIETYPHI:

perucTpanys 3asBJICHHS U JOKYMEHTOB B COOTBETCTBYIOIIEM KypHAJIE.

3.4. IloarotoBKa M HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB O MPEJOCTABICHUM J0-
KyYMEHTOB, HEOOXOAMMBIX J/JIsi TMPEAOCTaBICHHUS TOCYJAapCTBEHHOM YCIyTH, HaXOIALINXCS
B pacHoOpsDKEHMHM WHBIX OPraHOB T'OCYJapCTBEHHOW BIJIACTH W OpraHM3alfii, B TOM YHUCIIE
C UCIOJIb30BAaHUEM €MHON CUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEHCTBHSA.

3.4.1. CoObiTus (ropunuueckue GHakThl), SIBISIFOIIMECS OCHOBAHUEM ISl HA4ala agMUHH-
CTPaTUBHOM TMpOLEAYphl: YCTAaHOBJIEHHE HEOOXOIUMOCTH HANpaBIEHUS MEKBEIOMCTBEHHBIX
3aIpOCOB IIPU IPUEME JTOKYMEHTOB 3asiBUTENIS, IIOJyYEHUE KOIUU 3asBICHUS C COOTBETCTBYIO-
EH 3aMUChI0 CIENUATUCTOM MecTHOM aamuHuctpanii MO MO ABTOBO, OTBETCTBEHHBIM 3a
MIOATOTOBKY, HAIIPABJIICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB U IOJy4YE€HHUE OTBETOB HA HUX, OT CIIe-
nranucta MectHor aamuHuctpaniii MO MO ABTOBO, OTBETCTBEHHOIO 33 MPHUEM 3asiBIICHUS U
JOKYMEHTOB, HEOOXOAUMBIX JUISI IIPEJOCTABICHUS IOCY1apCTBEHHON YCITyTH.

3.4.2. B paMKax aIMHHHCTPATUBHOM IPOLEIYpPHl CHEIUATUCT MECTHOW aIMUHHUCTPALIUN
MO MO ABTOBO, OTBETCTBEHHBI! 3a MIOJrOTOBKY, HAIIpaBIEHUE MEKBEJOMCTBEHHBIX 3aIlIpOCOB
Y NIOJIyY€HHE OTBETOB HA HUX, OCYIIECTBIISIET CIECIYIONINE aIMUHUCTPATUBHBIEC IEHCTBHUS:

OTpeJieNIIeT COCTaB JOKYMEHTOB (MH(opMaiuu), noajekamux MOJyYeHUI0 TI0 MEXBe-
JIOMCTBEHHBIM 3alpocaM, U OpraHbl (OpraHu3aluu), B KOTOpbIE JOJKHBI ObITh HAIpPaBIICHBI
MEKBEIOMCTBEHHBIE 3aIIPOCHI;

MOJIFOTABIMBAET MPOEKThl MEXBEAOMCTBEHHBIX 3allpOCOB, B TOM 4YHCJEe B (opMe 3JeK-
TPOHHOI'O TOKYMEHTA;
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IIPEJCTAaBIISIET IPOEKTHI MEXKXBETOMCTBEHHBIX 3aIIPOCOB Ha MOAMKCH JIUILY, YIIOJTHOMOYEH-
HOMY MOJIUCHIBaTh MEKBEJOMCTBEHHBIE 3aIIPOCHI, B TOM YHCJIE C UCIIOJIb30BAHUEM 3JIEKTPOH -
HOM IIOJMNHUCH;

HaIpaBJIsieT MEXXBEIOMCTBEHHBIE 3aIIPOCHI;

MIOJTy4aeT OTBETHI HA MEXBEIOMCTBEHHBIE 3aIIPOCHI;

AHAIM3UPYET JOKYMEHTHI (MH(POpMAIUIO), TOJyYEeHHbIE B paMKaX MEXBEIOMCTBEHHOTO
B3aUMOJICHCTBUS (OTBETHI HA MEXBEJOMCTBEHHbIE 3alIPOCHI), HA COOTBETCTBHE HAIpPaBICHHOMY
MEXBEJOMCTBEHHOMY 3aIlpocCy;

nepeaaeT MnojiydyeHHble JOKYMEHTHI (MH(OpPMAIIHIO) CIIEUATUCTY MECTHON aJMMHUCTpA-
uuu MO MO ABTOBO, OTBETCTBEHHOMY 3a MOJIFOTOBKY pelIeHHs 00 YCTAaHOBJIEHUH MaTpOHaXa
HaJl COBEPIIIEHHOJIETHUM J€eCOCOOHBIM MIIM MOJTOTOBKY IMPOEKTa OTBETa 00 OTKa3e B YCTAHOB-
JICHUH MaTpOHaXKa HaJl COBEPIICHHOJIETHUM JI€€CIIOCOOHBIM.

MexBeaOMCTBEHHBIN 3aIIpOC JOJDKEH COLEPKATh CIENYIOIINE CBECHUS:

HaMEHOBaHKE OpraHa (OpraHHU3alliK), HApaBJISIOLIEr0 MEKBEIOMCTBEHHBIHN 3a1pOC;

HaUMEHOBAaHHE oOpraHa (OpraHu3alyu), B aJpec KOTOPOTO HAMpaBIsSETCS MEXBEAOM-
CTBEHHBII 3a1poc;

HaMMEHOBAHUE YCIIYTH, JJIs TIPEIOCTABICHUSI KOTOPO HEOOXOAUMO IMPEACTaBICHUE J0-
KyMeHTa ¥ (WiK) UH(OpMaLIKH, a TaKXKe, eCIH UMeeTcs, HoMep (MIeHTU(UKATOP) TaKOH yCiIyru
B PEECTPE rOCYAAPCTBEHHBIX YCIYT WIN PEECTPE MYHULIMIIAIBHBIX YCIYT;

yKa3aHH€ Ha MOJIOKEHHUs] HOPMAaTUBHOIO NMPABOBOT0 aKTa, KOTOPHIMU YCTAHOBJIEHO IMPEJ-
CTaBJICHHE JOKyMeHTa W (WiM) MH(OpMAIMM, HEOOXOMUMBIX JJISi NMPEIOCTABJICHUS YCIYTH,
Y YKa3aHHe Ha PEKBU3UTHI JAaHHOTO HOPMATUBHOT'O ITPABOBOI0O aKTa;

CBE/ICHUs, HEOOXOMMbIE JJIsl MIPEACTaBICHUS AOKYMEHTa U (W) MH(OpMaIuu, ycTa-
HOBJICHHbIE AIMUHUCTPATUBHBIM PErJIaMEHTOM;

KOHTaKTHasi HH(opMaIys s HalpaBJIeHUs] OTBETa HAa MEKBEJIOMCTBEHHBIN 3a1poc;

JlaTa HampaBjieHMs MEXBEJIOMCTBEHHOIO 3ampoca M CpPOK O0XKHJAEMOro OTBETa
Ha MEXBEIOMCTBEHHBIH 3aIIpOC;

bamunys, UM, OTYECTBO U JOJKHOCTH JIMIIA, TOJTOTOBUBIIETO W HANIPABUBLIETO MEKBE -
JIOMCTBEHHBIN 3ampocC, €ro MOANUCH, B TOM YHUCIIE JJIEKTPOHHAS MOJIKNCH, a TAKKE HOMEp CIIy-
x)ebHoro TenedoHa u (WIn) aapec dAESKTPOHHOU MOYTHI JAHHOTO JIUIIA JIJIST CBS3H.

Me:xBeaOMCTBEHHBIN 3aIIPpOC HAIIPABIIAETCS:

MOCPEACTBOM PErHMOHAIBHON CHUCTEMBl MEKBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJIEH-
crBus Cankr-IlerepOypra (nanee - PCM3B);

10 3JIEKTPOHHOM IOYTE;

UHBIMH CII0CO0aMU, HE IPOTUBOPEYALITMMU 3aKOHOJATEIbCTBY.

JlaToii HampaBlieHUSI MEXBEAOMCTBEHHOTO 3alpoca CUUTAETCS JaTa perucTpanuu HCXo-
Jsmero 3ampoca cucremoil ynpasinenus PCMOB, nubo gara oTnpaBKku  JIOKYMEHTa
C MEXBEJIOMCTBEHHBIM 3aIPOCOM I10 3JIEKTPOHHOU moure. B ciiydae HampaBieHHsS MEXBEIOM-
CTBEHHOT'O 3arpoca HMHBIMH CHoco0aMH, MpPeIyCMOTPEHHBIMH 3aKOHOJATEIbCTBOM, THEM
HaIpPaBJIEHUS! MEXBEJIOMCTBEHHOIO 3alpoca CUUTAETCA JaTa MOYTOBOTO OTIIPABJICHUs, JaTa,
yKa3aHHas B PACIHCKE YIIOJIHOMOYEHHOTO JINLA O MOJIyYEHUU MEXBEIOMCTBEHHOIO 3a1Ipoca.

3.4.3. IlpoaomKUTENBHOCTh aAMUHUCTPATUBHON MPOLEAYPHl COCTABIIAET OJAUH pabOUMii
JeHb (TIpU YCJIIOBUH MCIIOJIB30BAHUS €MHOM CHCTEMbI MEXKBEIOMCTBEHHOTO JIEKTPOHHOTO B3au-
MOJIEUCTBUS U MOAKIIOYaEMbIX K HEl pernoHaIbHBIX CUCTEM MEKBEIOMCTBEHHOTO JIEKTPOHHO-
IO B3aMMOJEHCTBHUS).

B cnyuae manpaBnenuss mectHou aamuHucTpanreii MO MO ABTOBO MEXBEIOMCTBEH-
HBIX 3alpOCOB B OpPraHbl TOCYJIApCTBEHHOM BiacTu (opraHu3anuu) cyobekToB Poccuiickoit de-
Jepallid U MHBIX TOCYIapCTB, MECTHbIE aJMHUHUCTPALIMM MYHUIUMNAIBHBIX OOpa30BaHUN
(B TOM umcne uHBIX cyObekToB Poccuiickoit deneparnyn) U moydyeHuss OTBETOB Ha HUX CPOK
MIPEIOCTABIIEHUS TOCYITaPCTBEHHON YCIYTH MOXKET OBITh YBEJIMYEH B COOTBETCTBHUHU C JIEHCTBYIO-
LIMM 3aKOHOAATEIbCTBOM.

[Tpu OTCYTCTBMU MCHOJB30BAHUS €IUHON CHUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJEHCTBYS U MOJKIIOUAEMBIX K HEM PETMOHAIBHBIX CHUCTEM MEXBEIOMCTBEHHOTO 3JIEK-
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TPOHHOTO B3aMMOJEHCTBUS TMOATOTOBKA, HANpPaBJICHUE MEXBEIOMCTBEHHBIX 3allPOCOB

U TOJIy4eHHE OTBETOB HA HUX OCYIIECTBIIETCS B COOTBETCTBUM CO cratbei 7.1 denepanbHOro
3akoHa OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu HOpeAOCTaBICHHUS TOCYAapCTBEHHBIX

Y MYHHUIIUTIATBHBIX YCIYT», a Takxke [lopsakoM MeKBEIOMCTBEHHOTO MH(OPMAITMOHHOTO B3au-
MOJEHCTBUS MPU MPEIOCTABICHUU TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT HUCHOIHUTENb-
HBIMU OpraHam# rocynapctBeHHO# Bmactu Caskt-IleTepOypra m opraHaMu MECTHOTO CaMO-
ynpasieHust B Cankt-IlerepOypre, a Takke YCIyTr TOCYIapCTBEHHBIX YUPEKACHUM, MMOABEIOM-
CTBEHHBIX MCTIOJHUTEIBHBIM OpraHaM rocynapctBeHHoi Biactu Cankrt-IlerepOypra, u apyrux
OpraHu3alliii, B KOTOPBIX pa3MelIaeTcsl TOCYyIapCTBEHHOE 3a/laHue (3aKa3), YTBEPKIACHHBIM I0-
cranosyieareMm [IpaButenpctBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 (nanee — [opsinok).

Cpox TOArOTOBKM M HalpaBJIEHUST OTBETAa Ha MEXBEIOMCTBEHHBIM 3ampoc
B COOTBETCTBUH C [lopsiikoM HE MOXKET MPEBBIMIATh MATH pabOUMX IHEW TMOoCie MOCTYIUICHUS
MEKBEJJOMCTBEHHOTO 3ampoca.

3.4.4. AnMuHUCTpaTUBHAS MPOLEIYypa OCYIIECTBIISIETCS CIEHHAIMCTOM MECTHOM aaMu-
Huctpaiuu MO MO ABTOBO, OTBETCTBEHHBIM 3a MOATOTOBKY, HANpPAaBIECHUE MEXBEIOMCTBEH -
HBIX 3alPOCOB U MOJyYEHUE OTBETOB HA HUX.

3.4.5. KpurepueM npuHsATHS pelieHUs] B paMKaX aJMUHUCTPATUBHOM MPOLIETYPHI SBIISET-
Csl HEOOXOIMUMOCTh TOJIYYCHHS JOKYMEHTOB W WMH(OpMAIWH, MOATBEPKIAIOIMINX MPABOMOYHS
3asBUTENST 0OpaIarbes 3a MOJTYYSHHEM TOCYJapCTBEHHON yCIyrd, B TOM YHCJIE U B MECTHYIO
agmunaucTparuo MO MO ABTtoBo.

3.4.6. Pe3ynpTaToM aJIMHUHHUCTPATUBHOW NPOLEAYpPHI SBJISETCS MOJYy4Y€HHE MECTHOMU
agmuaucTpanueit MO MO ABTOBO JTOKyMEHTOB M MH(POPMAIIMH, KOTOPHIE HAXOIATCA B PACIoO-
PSKEHUM MHBIX HUCIIONHUTENBHBIX OPraHoB, ()eiepalibHbIX OPTraHOB MCIIOJHUTEIHHON BIACTH H
OpPraHOB TOCYAapCTBEHHBIX BHEOIOHKETHHIX (DOHIOB, OPTraHOB MCIIOJHUTEIHLHOMN BIACTH CYOBEK-
ToB Poccuiickoii denepanuu M OpraHoB MECTHOTO CAMOYIIPABIICHUS, IOABEIOMCTBEHHBIX
MM OpraHU3allMi U WHBIX OPTaHU3alllid, ¥ KOTOPBIC MTOATBEPKIAIOT MTPABOMOYHUS 3asIBUTENS 00-
pamaTbCs 3a MOJIYyYeHHUEM TOCYAapCTBEHHOM yCIyTH, B TOM YHUCJE€ U B MECTHYIO aIMUHHUCTpA-
o MO MO AsBTtoBoO.

3.4.7. Cnocobom (puKcaluy pe3ylnbTaTa BHIMOTHEHUS aJMUHHCTPATHBHON IMPOIETYPHI
SBJIIETCSl perucTpalnus 3ampoca M OTBETa Ha 3anpoc B HMHMOPMAIMOHHOM CUCTEME MECTHOM
agmuHuctpauuu MO MO ABToBo.

3.5. [IpoBenenne mectHOM agmuuucTpanueit MO MO ABToBO 00ciie1oBaHUS KUTUIITHO-
OBITOBBIX YCIIOBUN COBEPIIECHHOJETHETO NEECIIOCOOHOTO TpaXkJIaHWHA, KOTOPBIH MO COCTOSHUIO
3JI0pPOBbSl HE CIIOCOOEH CAMOCTOATEIBHO OCYHIECTBIIATH M 3alllMIIaTh CBOU INpaBa U UCHOIHSATH
CBOU O0S3aHHOCTH.

3.5.1. CobOwiTus (ropuandeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl HaYala aJMUAHU-
CTPAaTUBHOU MPOLEAYPHI:

NOCTyIUIeHHE (MTOCPEJCTBOM JIMYHOTO OOpallleHusi 3asBUTENs, oOpallleHusl 3asBUTEIS
B DIIEKTPOHHOU opme mocpeacTBoM [loprana mubo mocpeacTBOM OpraHU3AIHi MOYTOBOW CBSI-
31, OT MHOTO(YHKIIMOHAILHOTO IIEHTpa) B MECTHYIO anMuHucTpauuio MO MO ABToBO 3asBiie-
HUS O MPEJOCTABICHUU TOCYJAPCTBEHHOW YCIYTU W MPUJIaraéMbIX JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 AIMUHUCTPATUBHOTO perjaMeHTa (fajee — nakeT JOKYMEHTOB).

3.5.2. OTBETCTBEHHBIMH 32 BHIMIOJIHEHUE aIMUHUCTPATUBHOM MPOLIEYPHI SBISIOTCS:

crienanucT MecTHo aamuuucTpanii MO MO ABTOBO, OTBETCTBEHHBIN 32 COCTABJIIEHUE
aKTa 00CJIeTOBaHMSI KUITHIIHO-OBITOBBIX YCIOBHA 3asIBUTEIIS;

rnaBa MecTHO# agmuuaucTpaimu MO MO ABToBo.

3.5.3. Cogepxanue U MPOAOTKUTEIBHOCTh BBINIOJHEHUS aJMUHUCTPATUBHON MpoUEdy-
pHI.

Cnenuanuct mectHoi agmuHuctpauuu MO MO ABTOBO, OTBETCTBEHHBIN 3a COCTaBIe-
HUE aKTa 00CJIeI0BaHUS KUITUIITHO-OBITOBBIX YCIIOBUH 3asIBUTEIIS:

IIPOBOJUT IIPOBEPKY CBEACHUN, COAEPKAIIUXCS B 3asBJICHUU U MTAKETE JTOKYMEHTOB;

Ha3HAa4YaeT BPEeMs MPOBEACHHs 00CIeI0OBaHUS KUITUIITHO-OBITOBBIX YCIOBUHN U B YCTaHOB-
JIEHHOE BpEeMsl BBIXOIUT B a/IpEC;
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Mo pe3yjibTaTaM NpPOBEJIEHHs] 00CIe0BaHUS KUIUIIHO-OBITOBBIX YCIOBUH COCTaBIISET
aKT 00CJIeIOBaHUS KUIUIIHO-OBITOBBIX YCIOBHM B KOTOPOM YKa3bIBAET:

- COCTOSIHHE 3/I0POBbS COBEPIICHHOJIETHETO JI€ECIIOCOOHOIr0 TIpa)<1aHMHA, KOTOPBIN
[0 COCTOSIHUIO 3/I0pPOBbS HE MOXKET CAMOCTOATEIBHO OCYILECTBIATh M 3alllMIIaTh CBOU IpaBa
Y UCHOJHSTH CBOM OOS3aHHOCTH, €r0 CEMEIHOEe OKpPYKEHHE, COCTaB CEMbH, HaJMYUE POACTBEH -
HBIX CBS3CH;

- KWJIMIIHO-OBITOBBIE YCIIOBHS, B KOTOPBIX TIPOKMBACT TPaKJaHWH: HaJIH4YUe
U TIPUHAAJICKHOCTh KWJIOTO TMOMEIIEHHUs, ero olmias M >Kuiasl IUIOIIaJb, OJaroycTpoHCTBO
U CAHUTApHO-TMTMEHNYECKOE COCTOSTHUE;

B xozxe oGcnenoBanust HCTIOMB3YIOTCS Takue (HOPMBI MTOTYYCHHST CBEJIEHUH, Kak Oecena
C TPaKJaHUHOM, €TI0 POJICTBEHHUKAMH U APYTMMH YICHAMHU CEMbH, HAOIOJIeHNUE, U3yUeHHE J10-
KYMEHTOB U Apyrue GopMbl.

I'maBa mectHOM agmuHKucTpanuu MO MO AsTtoBo:

U3y4daeT NPOEeKT aKkTa 00CIIeI0BaHUS KUIUIIHO-OBITOBBIX YCIOBHIA;

B Cllyyae 0J100peHMs yTBEP)KIAeT aKT 00CIIeI0BaHUS;

B Cllyyae HecorJjiacusi BO3BpalllaeT akT 00ciieoBaHusl Ha JOPabOTKy CIEHUANINCTy MECT-
Ho#t anmunHKucTpaunu MO MO AgtoBo.

[TponomKUTETbHOCT aAMUHUCTPATUBHON MPOLEAYPHl ONpeensercs B MOpsAIKe, ycTa-
HOBJICHHOM ITYHKTOM 2.4 AJIMUHUCTPaTUBHOTO PETJIAMEHTA, U HE TOJIKHA MPEBBILIATh TPUALATH
JTHEH co IHA perucTpanuu oOpalieHus 3asBUTEIS.

3.5.4. Kpurepuem npuHATUS pPELIEHNS B paMKaX aAMUHUCTPATUBHON NIPOLEAYPHI SBISAET-
csl He0OXOIUMOCTh MOJTY4YeHHs] HH(POPMALMU O COCTOSIHUU 3/I0pOBbs TpakJaHUHA, €ro ceMeii-
HOM OKPYXXEHHUH U YCIOBUAX NPOKUBAHHUS.

3.5.5. Pe3ynapTaT aAMUHUCTPATUBHOW MPOIEAYPHI: aKT OOCIIEIOBAHUS KUIUIIHO-OBITO-
BBIX YCJIOBHII COBEpPIICHHOJIETHETO JEEeCIIOCOOHOr0 Ipa)kIaHUHA, KOTOPBI 10 COCTOSHUIO 370-
POBbSI HE MOXET CaMOCTOSTEIbHO OCYIIECTBIISATh U 3alMIIATh CBOM MpaBa U UCIOJIHATH CBOU
0053aHHOCTH.

3.5.6. Cnioco6 Quxcanuu pe3ysibraTa BHIIOIHEHNS aJMUHUCTPATUBHON MIPOLEAYPHI:

Perucrpanus axkra oOcCieIOBaHHS KHUIUIIHO-OBITOBBIX YCIOBHM COBEPIIEHHOJIETHETO
JIeecriocOOHOr0 Tpa)KAaHWHA, KOTOPBII MO COCTOSHUIO 370POBbSl HE MOXKET CaMOCTOSITEIBHO
OCYIIECTBIATh U 3alUIATh CBOU MpaBa U UCHOJIHATH CBOM O0S3aHHOCTH, B KypHaJle perucrpa-
ITUH.

3.6. IIpunstue mectHoi agmunaucTpaneit MO MO ABToBO permieHust 00 yCTaHOBJIEHUH
MaTpOHaXka HaJl COBEPIICHHOJIETHUM JE€eCIOCOOHBIM MU 00 OTKa3€e B YCTAaHOBJIEHUHU MaTpOHAXKa
HaJl COBEPILIEHHOJIETHUM JI€ECTIOCOOHBIM.

3.6.1. CobObiTus (ropuandeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl HaYaaa aJMHAHU-
CTPaTUBHOW MpOLETyphl: MOIYYEHHE CIIEHUAINCTOM MeCTHOM aamuHucTpauuu MO MO ABro-
BO, OTBETCTBEHHBIM 3a M3/1aHUE MOCTAaHOBJIEHUSI MecTHON agMuHucTpauu MO MO ABTOBO 00
YCTaHOBJICHUH MaTPOHa)Ka HaJ COBEPILEHHOJIETHUM JI€eCIIOCOOHBIM HIIU MOJTOTOBKY OTBETa 00
OTKa3€e B YCTAHOBJICHWU MaTPOHa)ka HaJ COBEPILIEHHOJETHUM JI€eCIIOCOOHBIM MakeTa JOKyMEH-
TOB, IPEAYCMOTPEHHOTO MMYHKTOM 2.6 AZIMUHHCTPaTUBHOIO PETJIAMEHTA.

3.6.2. OTBETCTBEHHBIMH 32 BBIIIOJHEHUE aIMUHACTPATUBHON NIPOLIEYPHI SBISIOTCS:

cnenuanuct MectHoi agmuHucTpaui MO MO ABTOBO, OTBETCTBEHHBIN 3a U3JaHUE T10-
ctaHoByIeHHs] MecTHON anmuHUCTparint MO MO ABTOBO 00 yCTaHOBJIEHWH MaTpOHAXa HaJl CO-
BEPILICHHOJIETHUM JI€E€CIIOCOOHBIM WIIM MOJrOTOBKY OTBETa 00 OTKa3e B YCTAHOBJICHUHU MaTpPOHA-
’Ka HaJl COBEPIICHHOJIETHUM JI€€CIIOCOOHBIM;

PYKOBOAMTEID CTPYKTYPHOTO IoJpa3esieHuss MecTHOW anMuHucTtpauuu MO MO ABsto-

BO, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBINIOJIHEHUE OTJENbHBIX FOCY1apCTBEH -
HBIX TIOJTHOMOYMIA;

rnaBa MecTHO# agmuuaucTpaimu MO MO ABToBo.

3.6.3. ConepxaHue U MPOJOJDKUTENBHOCTD BBINIOJHEHHS aMUHUCTPATUBHON MPOLENY-

PBI.
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Crnenmanuct MectHoi agmuHucTpaui MO MO ABTOBO, K JOJKHOCTHBIM OOsI3aHHO-
CTSIM KOTOPOT'O OTHECEHO BBITIOJIHEHUE OTAENbHBIX TOCYIapCTBEHHBIX TOJTHOMOYHUH, OTBETCTBEH-
HBIH 32 TOATOTOBKY MPOEKTa IMOCTAHOBJICHHUS 00 yCTAaHOBJIEHHWU NATPOHAXXa HaJl COBEPILEHHO-
JIETHUM JI€€CIIOCOOHBIM WJIM MOJATOTOBKY IIPOEKTa OTBETAa 00 OTKa3€ B YCTAHOBJIEHUH MAaTPOHaXa
HaJl COBEPILIEHHOJIETHUM JI€ECTIOCOOHBIM:

IIPOBOJIMT OIIEHKY IMOJIYYE€HHBIX JOKYMEHTOB;

TOTOBUT MPOEKT MOCTAHOBJIECHUSI 00 YCTAaHOBJICHUM MAaTPOHAXXa HaJl COBEPIICHHOJIETHUM
neecrnocoOHbIM coryiacHo [Ipunoxennto 4 Kk AIMUHUCTPAaTUBHOMY pPErjiaMeHTy MO0 MPOEKT OT-
BeTa 00 OTKa3e B yCTAaHOBJICHUU MATPOHAXKa HaJ/l COBEPILIEHHOJIETHUM JI€ECTIOCOOHBIM;

nepesaeT MPOEeKT MOCTAHOBIECHUS JTMOO MPOEKT OTBETa TjaBe MECTHOM aJMHHHMCTPAIUH
MO MO ABTOBO 1715 IOJIIUCAHMUSL.

I'maBa mectHOM agmMuHucTpanuu MO MO ABTOBO:

U3y4yaeT MPOEKT MOCTaHOBJIECHU MO0 MPOEKT OTBETA;

B ClIy4ae 0100peHus — MOANKCHIBAECT TOCTAHOBJICHHE JTUOO OTBET;

B CJlyyae HECOIJjacHsl — M3JaraeT 3aMeudaHus M BO3BpalllaeT yKa3aHHBIN MPOEKT MOCTa-
HOBJICHHUSI TUOO MPOEKT OTBETa Ha JIOPaOOTKY M MCHpPABIIEHUE CHEIHAIUCTyY MECTHOM aJIMUHU-
ctpauuu MO MO ABToBo.

[Tocne mognucanusi MOCTAHOBJICHUS TJIaBOM MecTHOW agmuHucTtpauuun MO MO ABTOBO
crienManucT MecTHOM agmuHucTpauud MO MO ABTOBO, OTBETCTBEHHBIN 3a IIOATOTOBKY I1OCTA-
HOBJIEHHUS 1100 OTBETA:

HalpaBJIIeT COOTBETCTBYIOIIEE IOCTAaHOBJIEHHE (COOTBETCTBYIOUIMM OTBET) B ajpec
3asBUTENS (JINOO BpYyYaeT 3asBUTEIIO);

(GUKCHpYyeT OTIPaBKY B ajpec 3asBUTEN (JINOO MOTydeHHE 3assBUTEIIEM) OCTAHOBJICHUS
100 OTBETA B COOTBETCTBYIOIIEM XKYypHAJIE;

[IpoomKUTENPHOCTD aAMUHUCTPATUBHON NPOLEAYPHl ONPENENsIeTCs B IMOPSIKE, ycTa-
HOBJICHHOM MYHKTOM 2.4 AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, U HE TOJIKHA MPEBBIIATh TPUIATH
JHEN CO JHS PErHCTpaLuU OOpaIleHus 3asiBUTE.

3.6.4. Kpurepuu npuHsATHs pemieHuss MecTHOM agmuHuctpanued MO MO ABtoBo ormpe-
JENAI0TCS HAaJU4YMeM WIM OTCYTCTBUEM IIPABOBBIX OCHOBAHMW JUIsl NMPEAOCTABIEHMS TOCyAap-
CTBEHHON YCIIyTH B COOTBETCTBMM C TPEOOBAHUSMH, YCTAaHOBJICHHBIMH HOPMAaTHUBHBIMHU IPaBO-
BBIMH aKTaMM, YKa3aHHBIMU B ITyHKTE 2.5. AIMUHUCTPATUBHOTO PErJIAMEHTA.

3.6.5. Pe3ynbTar aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAIOK Mepeiadn pe3yabrara:

U3/IaHHEe COOTBETCTBYIOLIETO MOCTAaHOBICHUS 00 OTBETA;

HarpaBJieHUE (BpyUYEHHUE) TTOCTAHOBIICHUS JTUOO OTBETA 3asIBUTEIIO.

3.6.6. Crioco6 ¢ukcauu pe3ysabTaTa BHIIOJHEHNS aIMUHUCTPATUBHOM MPOLIETYPHI:

noJinucaHHble TaaBoil MecTHOM aamuHucTpauuu MO MO ABTOBO moctaHoBiIE€HHE JTHOO
OTBET;

perucrpanus IOCTAaHOBJIEHUS B )KypHaje perucTpalyy MoCTaHOBJICHHUI;

pErUCTpaLys OTBETA B )KypHAJIE PETUCTPALIMU UCXOIAIINX JOKYMEHTOB;

OTMETKAa O HaNpaBJICHUU B aJpec 3asBUTENS (JINYHOM MOJyYEHUH 3asBUTEIIEM) TOCTAHOB-
JIeHUs1 100 OTBETA.

IV. ®opMbI KOHTPOIA

4.1. Texymuili KOHTPOJIb 3a COOIIOAEHUEM TOCIIEA0BATEILHOCTH JACUCTBHIMA, ONpeieNeH-
HBIX aJMUHHCTPATUBHBIMU IMPOLIEIypaMH O MPEAOCTaBICHUIO TOCYJapCTBEHHOMN YCIyTrH, OCy-
LIECTBIIETCS TIIaBOM MecTHOM agmuHucTparuu MO MO ABtoBo.

4.2. I'naBa mectHoM agMuHUCcTpaiuu MO MO ABTOBO OCYIIECTBISIET KOHTPOJIb 3a:

- HaJJIEXKAIUM HCIIOJIHEHUEM AJIMUHHCTPATUBHOTO PETJIAMEHTA COTPYIHUKAMM CTPYK-
TYpPHOTO MOJpa3/IeiIeHHUs;

- obecrieueHueM COXPaHHOCTHU MPUHATHIX OT 3asBUTENS JOKYMEHTOB U COOJIOIEHUEM CO-
TPYAHUKAMU CTPYKTYpHOTO MOJIpa3AeNieHus] 0COOeHHOCTE 1o cOopy U 00paboTKe MepcoHalb-
HBIX JAHHBIX 3asBUTEIIS.
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4.3. I'maBa mectHO# agmuHKMcTpaiii MO MO ABTOBO U crieHUaINCThI, HEMOCPEICTBEH -
HO TPEJOCTaBISIONINE TOCYIapPCTBEHHYIO YCIYTY, HECYT NEpCOHAJIbHYI0 OTBETCTBEHHOCTh 3a
COOJIIOJIEeHHE CPOKOB M TOpSJIKa MpHeMa JOKYMEHTOB, CBOEBPEMEHHOCTH O(QOPMIIECHHS M OT-
MIPaBJICHUS] MEKBEJOMCTBEHHBIX 3allPOCOB, COOTBETCTBUE PE3YJIbTATOB PACCMOTPEHUS JJOKYMEH -
TOB TpeOOBaHMAM 3aKOHOJATENBCTBA, MPUHATHE MEP IO MPOBEPKE MPECTABICHHBIX JOKYMEH-
TOB, COOJIIOJIEHHE CPOKOB M TMOPSI/IKA MPEIOCTABIEHUSI TOCYJApCTBEHHOM YCIIYTH, TMOJATOTOBKY
OTKa3a B MPEJOCTABICHUN TOCYJapCTBEHHOM YCIYTH, COOJIOJEHUE CPOKOB M MOPSIKA BbIIAYM
NoKyMeHTOB. IlepcoHalibHasi OTBETCTBEHHOCTh PYKOBOJMUTENSI CTPYKTYPHOIO MOAPA3/IEICHUs U
CMELUAINCTOB 3aKPEIIseTCs B JODKHOCTHBIX MHCTPYKLHMSAX B COOTBETCTBHM C TPeOOBAHUSMU
3aKOHOJATEIbCTBA.

B uwacTHOCTH, criennanyucTbl HECYT OTBETCTBEHHOCTD 3a:

- TpeOoBaHUE Yy 3asBUTENECH TOKYMEHTOB WJIM IUIAThl, HE MPEAYCMOTPEHHBIX AJIMUHU-
CTPaTUBHBIM PETTIAMEHTOM;

- OTKa3 B MpHUeMe JOKYMEHTOB [0 OCHOBAHUSM, HE MPETYCMOTPEHHBIM ATMUHUCTPATHB-
HBIM PETJIaMEHTOM;

- HapyllIeHHE CPOKOB PETMCTPALMU 3aIpPOCOB 3asBHUTENS O IMPEIOCTABIEHUU TOCyAap-
CTBEHHOM yCIIyTH;

- HapylIeHHe CpoKa MPeJ0CTaBICHHs TOCYAapCTBEHHOM YCIIyTH;

- HampaBJIeHHEe HEOOOCHOBAHHBIX MEXBEIOMCTBEHHBIX 3aIIPOCOB;

- HapylleHHEe CpPOKOB IOATOTOBKH MEKBEIOMCTBEHHBIX 3alpOCOB M OTBETOB
Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI;

- HE0OOCHOBaHHOE HENpe0CTaBIeHHe HH(POpMALIMK HAa MEKBEIOMCTBEHHbBIE 3aIIPOCHI.

4.4. Oneparop Iloprana (cneunanuctsl CII6 I'VIT «Canxt-IletepOyprekuit napopmanu-
OHHO-aHAJUTHUYECKUN LIEHTP)») OCYIIECTBISAIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO TOCTABKH JIEK-
TPOHHBIX 3afBJICHMHA Ha aBTOMATU3UPOBAHHOE paboyee MECTO CHELUAINUCTa CTPYKTYPHOIO
nojapaszneneHust MectHor aanmuHuctpaun MO MO ABTtoBo.

[lepconanbuas orBercTBeHHOCTH cnenuanuctoB CIIO I'VII «Canxkt-IletepOyprekuit un-
(OopMaIlMOHHO-aHATUTUYECKUI  IIEHTP» 3aKperuisieTcss B JIOJDKHOCTHBIX ~HMHCTPYKIMSIX
B COOTBETCTBHUH C TPEOOBAHUSMU 3aKOHOJATEIbCTBA.

Cneunamuctel CII6 T'VII «Canxkt-IlerepOyprekuii  nH)OpMaMOHHO-aHATUTHYECKUI
LIEHTP» HECYT OTBETCTBEHHOCTD 3a:

- TEXHOJIOTHYECKOe oOecredenue padotsl [TopTaina;

- IPOBEJICHUE €XKETHEBHOTO MOHUTOPHUHIA HE3AKPBITHIX CTPYKTYPHBIMH HOJIpa3AcIeHuUs -
MU OpraHa MECTHOI'O camOyTpaBJeHHs oOpaiieHuil 3asBuTeneil Ha [lopTane u HanpaBieHue co-
OOIIEHNI O HE3aKPBITHIX OOpalleHUsX 3asBUTEICH PYKOBOJUTEISIM OpraHa MECTHOI'O CaMo-
yrpaBieHus 0 OPUIHATIBHBIM apecaM JIEKTPOHHON MOYTHI.

4.5. B pamkax NnpeaocTaBlIeHHs TOCYAAPCTBEHHOW YCIIYTU OCYLIECTBIISIOTCS IJIAHOBBIE
Y BHEIUTAHOBBIE MTPOBEPKHU MOJIHOTHI M KAU€CTBA MPEIOCTABIIEHUS TOCYJapCTBEHHOM YCIIYTH.

I'maa mectHoit anmunucTpanuu MO MO ABTOBO €XeKBapTaJbHO OCYIIECTBISIET BHIOO-
pOUYHBIE TPOBEPKU JeN 3asBUTENeH Ha NpeaMeT MPaBUIBHOCTU MPUHATHS CHEIHATUCTAMU
CTPYKTYPHOTO MOJPA3JEJICHUs PELIECHHI; a TaK)Ke BHEIUIAHOBBIE IIPOBEPKU B CIydae MOCTYIUIE-
HUSA Kano0 (IpeTeH3uil) Tpaxaad B paMKax JI0Cy/1Ie0HOTO 00KaTOBaHUS.

Oneparop Iloprana ocyuiecTBiser:

- eXKeJHEBHbIEC IPOBEPKHU MPOXOXKICHUS AMEKTPOHHBIX 3asBieHul yepe3 [lopran, BeIrpy3-
Ky JaHHBIX B MecTHYI0 agmuHuctpanuo MO MO AgTtoBo.

4.6. TlonoxxeHus, xapakTepusyloliye TpeOoBaHHsS K MOPSAKY U ¢dopMaM KOHTPOJIS
32 NPEeIOCTaBICHUEM TOCYJapCTBEHHON YCIyrd, B TOM UHCJIE CO CTOPOHBI TpakJaH, HUX
00BbETMHEHUH U OpraHu3alui:

KOHTPOJIb 32 NPEJOCTABIEHUEM TOCYAAPCTBEHHOW yCIYyrd TIpakJaHaMH, HX
00BETMHEHUSIMU U OPTaHU3AlMSIMH, BKIIOYEHHBIMH B COCTaB KOJUIETHMAJIbHBIX U COBELIATENbHBIX
OpPraHOB HE MPEAYCMOTPEH.
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V. docyneoHblii (BHeCy1eOHBbIH) MOPAIOK 00:KaT0BaHUS pPellieHuil u AelicTBuUil (0e3-
neiictBus) MecTHOM agMuHuUcTpauuu MO MO ABTOBO NpHU Npea0CTABJIEHUN TOCYyAap-
CTBEHHOM YCJIYI'M, 2 TAKKe JOJKHOCTHBIX JIMI U MYHUIIUNIAJIbHBIX CJIYKAIIUX MECTHOM

agmunauctpanun MO MO ABToBo

5.1. 3asBUTENnU MMEIOT MpaBo Ha JocyAeOHOe (BHecylneOHOe) 00XkaloBaHHE pelieHU
U edcTBuil (0e3ecTBYS), MPUHATHIX (OCYIIECTBISIEMBIX) MECTHON agmuHucTpareit MO MO
ABTOBO, B XOJ€ MNPEAOCTaBICHHs] TOCYJapCTBEHHON yciyru. JlocyneOHbli (BHECYeOHBIN)
NOPSIOK  OOXKaJOBaHUSI HE  HCKIIOYAeT  BO3MOXKHOCTh  OOKaJIOBaHHMS  pELICHUH
u JedctBuil (0e3melcTBUA), MNPHUHATHIX (OCYIIECTBISIEMBIX) B X0/l MPEAOCTaBICHUS
rOCyJIlapCTBEHHON yciyru, B cyaeOHoM mopsake. JlocyneOHbiii (BHECYAeOHBIN) MTOPAIOK
00xaJIoBaHUS HE SIBJIIETCS JJIs 3asIBUTENS 0053aTEIbHBIM.

5.2. [Ipeamerom nocyaebHoro (BHECYAEOHOTO) 00KaT0OBAHUS SBIISIOTCS:

5.2.1. HapymeHne cpoka perucTpalu 3ampoca 3asBUTENS O MPEIOCTaBICHUU
roCyJIapCTBEHHOM YCIYyTH;

5.2.2. Hapyuienue cpoka npeaoCcTaBICHHs TOCYIapCTBEHHON yCIIyTH;

5.2.3. TpeboBanue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoit ®exepanuy, HOPMaTUBHBIMHM MpPaBOBbIMU akTamMu CaHKT-
[TerepOypra, MyHUIIUTIATHHBIMUA TPABOBBLIMH aKTaMU MJI MPEJOCTABICHUS TOCYAapCTBEHHOM
YCIIyTH;

5.24. Otkaz3 B IpuEME JOKyMEHTOB, IPEJOCTABIECHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU TMpaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU IPABOBBIMHU
aktamu Cankt-IlerepOypra, MyHUIIUTIAIBHBIMU TIPABOBBIMU aKTaMU Ui TMPEAOCTABICHUS
roCyJIJapCTBEHHOM YCIYTH Y 3asBUTEJIS;

5.2.5. Otka3 B NpeAoCTaBIEHUHU T'OCYJAapCTBEHHOM YCIYI'M, €CIM OCHOBAaHHs OTKa3a
HE MPeIyCMOTPEHb! (eiepaibHbIMU 3aKOHAMU M MPUHSATHIMH B COOTBETCTBUM C HUMHU HWHBIMU
HOPMAaTUBHBIMU TNPaBOBbIMH akTamMu Poccuiickoit ®enepannu, HOPMATUBHBIMU MPaBOBBIMHU
aktamu Cankr-IletepOypra;

5.2.6. 3arpeGoBaHue C 3asiBUTEINS MIPH MIPEIOCTABIECHUH IOCY1apCTBEHHON YCIYTH IUIATHI,

HE IIPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIpaBOBbIMM akTtaMu Poccuiickoii ®enepanuu,
HOPMaTUBHBIMHU ITpaBoBbIMU akTaMu CaHkT-IleTepOypra;

5.2.7. Otka3 mectHoi anMuHucTpauuu MO MO ABTOBO, MyHHIIMIIAJILHOTO CIIYXAaIllero
MectHOM agmuHucTparmi MO MO ABTOBO B HCTIPaBJICHUH JIOMYIIEHHBIX OMEYaTOK U OMIMOOK B
BBIJIAHHBIX B pe3yjbTaTe MpPeNOCTaBICHUsS TOCYAapCTBEHHOW YCIyrd JOKyMEHTax, JHu0o
HapylIeHHEe YCTaHOBJIEHHOTO CPOKa TaKUX MCIIPaBICHUH.

5.3. O0ume TpeboBaHUs K MOPSIKY [MOIAYH U PACCMOTPEHHS JKaI00BbI.

5.3.1. JKamoba momaercs B TIMCbMEHHOW QopMe Ha OyMaXHOM HOCHUTEIE,

B OJIEKTpoHHOH ¢(opme B MecTHyro aamuuuctparmro MO MO AstoBo. KamoOsb
Ha pEIICHMS, MPUHATHIE TJIaBOM MecTHOW amMuuHucTpaiuu MO MO ABTOBO, moaaroTCs
B IIpaBurensctBo Cankt-IlerepOypra.

5.3.2. XKanoba moxxker ObITh HampaBieHa MO MouTe, 4Yepe3 MHOropyHKIHMOHATBHBIH
LEHTpP, C UCHOJIH30BAHUEM MH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHOHN cetn «MHTepHeT», odu-
[UAIBHOTO CaiiTa MyHUIMIAIBHOTO OOpa30BaHHUS MYHHUIMIAJIBHBIA OKpPYr ABTOBO, €IMHOIO
NopTaja TOCYAapCTBEHHBIX U MYHULMOAIBHBIX YCIYT JIMOO PErMOHAIBHOrO MOopTaja rocyaap-
CTBEHHBIX 1 MYHUIIMIAIBHBIX YCIIYT, a TAKXKe MOXET ObITh MPUHATA IPU JTMYHOM IpHUEME 3asiBH -
TeJsl.

5.3.3. 3asgBuTenp UMeEET MPaBO Ha IMOJy4YeHHE MHPOpPMAIMU U JOKYMEHTOB, HEOOXOIM-
MBIX 1711 000OCHOBaHMSA M PAacCCMOTPEHHs kKajo0bl (mpeTeH3un). MectHast aaMuHHcTpanus MO
MO ABTOBO, €€ JOJKHOCTHBIE JIMIAa U MYHUIMINAIbHBIE CIyXallue O00S3aHbl MPel0CTaBUTH
3asiBUTEJI0 BO3MOXKHOCTh O3HAKOMIJIEHHUS ¢ JOKYMEHTaMHU U MaTepualaMy, HENIOCPEACTBEHHO 3a-
TparvuBarollMMU €T0 IpaBa U CBOOObI, €CIIM HE UMEETCSl YCTAaHOBJICHHBIX (pe/iepabHbIM 3aKOHO-
JaTeIbCTBOM OIpaHMYCHUN Ha MH(DOPMAIIUIO, COAEPIKAIILYIOCS B ATUX JIOKyMEHTaxX, MaTepuaiax.
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[Ipu 3TOM AOKYMEHTHI, paHee MOJAHHBIEC 3ASIBUTEISIMU B MECTHYIO aaMmuHucTpauuio MO MO
ABTOBO, BBIIAIOTCS IO X MPOCHOE B BUE BHIMHCOK MIJIH KOTTHA.

5.3.4. XKano6a nomkHa coaepxKarh:

HauMeHOBaHHe MeCTHOW agMuHHucTparuu MO MO ABTOBO, JOMKHOCTHOIO JIMIIA MECT-
HoM aamuHucTpanudy MO MO ABTOBO MO0 MYHHUIIMIATHHOTO CIY>KaIler0 MECTHOW aJIMUHU-
ctpaiuud MO MO ABTOBO, pelieHus U aeicTBus (6e31eicTBIEe) KOTOPBIX 00KaTyI0TCs;

dbamMunnoo, UMs, OTYECTBO (MOCIIEeTHEe — MPH HAMYHMH), CBEICHHUS O MECTE >KUTEIhCTBA
3asBUTENS, a TaKKe HOMep (HoMepa) KOHTakTHoro TenedoHa, aapec (azpeca) 3JIeKTPOHHOM 1O-
9Tl (MPU HAJTUYHUU) U TTOYTOBBIA ajpec, M0 KOTOPBIM JOKEH OBITh HAMpaBICH OTBET 3asSBUTE-
JI10;

CBeZIcHHsI 00 OOKalyeMBIX PEIICHUSX U ACHCTBUSX (Oe3deiicTBMM) MECTHON aIMHHH-
ctpauuu MO MO ABTOBO, JOMKHOCTHOIO JiMila MecTHOW aamuuHuctpaimu MO MO ABTOBO
00 MYHHUITMTIAIBHOTO CITyKalero MectHor aamuauctpammu MO MO ABTOBO;

JIOBOJIBI, Ha OCHOBAaHMHM KOTOPBIX 3asBHUTEb HE COIMVIACEH C peIIeHUuEM
u neiictBueM (6e3aerictBueM) mectHoU aamuauctpammu MO MO ABTOBO, JOMKHOCTHOTO JIUIA
MectHOU agmuHucTparua MO MO ABTOBO, THOO MYHUIIUITAIEHOTO CITY>KAIEr0 MECTHOM aJIMH-
Huctpauuu MO MO ABToBO. 3asBHUTENIEM MOTYT OBITH NpPEICTaBIEHbl JOKYMEHTHI (IIpH Ha-
JIUYHUH ), TIOATBEPKIAFOIINE TOBOABI 3asIBUTEINS, JINOO MX KOIIHUH.

5.3.5. Kanoba, nocrynusmas B MeCTHyto agMuHucTpanuo MO MO ABTOBO, MOJUIEKUT
PAaCCMOTPEHHIO B CIEAYIOIINE CPOKHU:

B TEUCHHUE MATHAALATU PaOOUUX THEH CO AHS PETHCTPAIMH KAIOObI;

B TE€UYCHHUE TATH PabodYMX THEH CO JHS PErucTpaluy >kKajoObl B ciiydae 00KajaoBaHUS
oTkaza MectHoM agmuHuctpauuu MO MO ABTOBO, TOJPKHOCTHOTO JIMIIa MECTHOM aIMUHHUCTpA-
unt MO MO ABTOBO WM MYHUIIMOAJIBHOIO CIIYKalIero MeCcTHoW angmuHuctpauun MO MO
ABTOBO B mpueMe JOKYMEHTOB y 3asBUTENs JTUOO B MCIPABICHUH JOMYIICHHBIX OINEYAaTOK U
OIMMOOK WJIH B CITydae 00KaJTOBaHUS HAPYIICHUSI YCTAHOBIICHHOTO CPOKA TAaKUX MCITPaBICHUM;

B UHBIE CPOKHM B CIIy4asiX, yCTaHOBJIEHHBIX [IpaBurensctBom Poccuiickon denepannu.

5.3.6. Ilo pe3ynbpTaTam paccMOTpeHHUs KanoObl MecTHast anmuauctpanus MO MO Agro-
BO IPUHUMAET OJTHO U3 CIEAYIOIIUX PEIICHUMN:

YIOBIIETBOPSIET Kajo0y, B TOM YHcCiie B (OpME OTMEHBI MPUHATOTO PEIICHUS, UCTIPABIIC-
HUS JOMYIIEHHBIX MecTHOU ammuHucTparueit MO MO ABTOBO one4yaTok W OMIMOOK B BBIJAH-
HBIX B PE3YJIbTATE MPEAOCTABICHUS TOCYIApCTBEHHON YCIYyTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO
JIEHEKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU MPABOBBIMU aAKTa-
mu Poccuiickoit @enepanny, HOpMaTUBHBIMU MpaBoBbIMU akTamMu CaHkT-IleTepOypra, a Taxxke
B UHBIX (hopMax;

OTKa3bIBAET B YJOBJIETBOPEHUH KATOOBI.

5.3.7. He no3gHee nAHs, CIEIYIOIIETO 3a JHEM IPUHATHS pPELICHUS, 3asBUTEIIO
B MUCHMEHHOU (popMe U TI0 KEITAHHUIO 3asBUTEIIS B DJIEKTPOHHOU (hOopMe HampaBIseTCs MOTHBH -
POBaHHBIN OTBET O Pe3yabTaTaX PACCMOTPEHUS KaIOObI.

5.3.8. Ilpu paccmoTpeHun oOpalieHusi TOCyAapCTBEHHBIM OPraHOM, OPTaHOM MECTHOTO
CaMOYIIPaBJIEHUS WU JOJKHOCTHBIM JIUI[OM I'PakIaHUH UMEET MPaBO:

3HAKOMUTHCSA C JOKYMEHTAMH M MaTepHalaMH, KacCalOIUMHUCS PACCMOTPEHHUsI >KajoOBbl,
€ClIi 3TO He 3aTparuBaeT IpaBa, CBOOOJBI W 3aKOHHBIE WHTEPECHl IPYIHX JHIl U €CIU
B YKa3aHHBIX JIOKYMEHTaxX M MaTepuajax He COAEpPKATCS CBEACHUS, COCTABIISIOIIME TOCynap-
CTBEHHYIO WJIM HHYIO OXpaHsIeMylo (perepanbHbIM 3aKOHOM TailHY;

MOJIy9aTh MTUCHMEHHBIN OTBET 1O CYIIECTBY MOCTABJICHHBIX B KaJI00E BOMPOCOB, YBEIOM-
JIEHWE O Tiepeaapecalui MMCbMEHHOTO OOpallleHusl B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYTIPaBJICHUS WIW JOJDKHOCTHOMY JIMITYy, B KOMIETEHIIUIO KOTOPHIX BXOAWT pEUICHUE I0-
CTaBJICHHBIX B OOpaIllEeHUU BOIIPOCOB;

oOparmaThCs ¢ Kajao00i Ha MPUHATOE MO OOPAIEHUIO PEIIeHNEe WK Ha JeicTBue (06e3-
JICICTBHE) B CBSI3U C PACCMOTPEHHEM OOpalleHus B aIMUHUCTPATUBHOM M (WIH) cyAeOHOM MO0-
pAIIKE B COOTBETCTBUU C 3aKOHONATenbcTBOM Poccuiickoit deneparnuu;
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OpPEACTaBIATh JIOTIOJIHUTENbHBIE JOKYMEHTHl W MaTepuaibl Ju00 oOpamaThes
¢ Ipock00it 00 UX UCTpeOOBAaHUH, B TOM YHUCJIE B DJIEKTPOHHOU dopme;

o0pamiaTecs ¢ 3asiBICHUEM O MPEKPAIIEHUN PACCMOTPEHHS KaJIOOBI.

5.3.9. B cnyyae ycTaHOBJIEHHUS B XOJI€ WJIU 110 pPe3ybTaTaM pacCMOTPEHUS KaJloObI IPpH -
3HAKOB COCTaBa aJMMHUCTPATHUBHOTO MPABOHAPYILEHUS WU MPECTYIICHHS, JOJKHOCTHOE JIUIIO,
HAJICJICHHOE TMTOJTHOMOYHSIMH 110 PACCMOTPEHHIO JKano0, He3aMeUIUTEIEHO HAlpaBIsieT UME0-
IIMeCs: MaTepUaibl B OpraHbl MPOKYPaTypHl.

5.3.10. UWcnonnutensHble opranbl rocyaapctBeHHoi Biactu Cankr-IletepOypra
U JOJDKHOCTHBIE JIUIA, KOTOPBIM MOXET OBITh aJgpecoBaHa jkanoba (MpeTeH3usi) 3asBUTEIIs
B IOCYZI€OHOM (BHECYIEOHOM) TIOPSIIKE:

B cnyuae, ecnit mpeMeToM xanoObl (IPETEH3HMN) 3asIBUTENS SIBJISIOTCS ICHCTBUSI COTPYIHUKA
nopazziesieHns MHOTOQYHKIIMOHATIBHOTO IIEHTpa, JKaysoOa (MPEeTeH3Ws1) HaIlpaBisIeTCsl B alpec
Anmunnctpanyu ['yoepaaropa Cankr-IlerepOypra:

191060, Cmonbhbii, Aavmuauctparus ['yoepaatopa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, eciu mpenMeToM kano0bl (MPETEeH3MH) 3asBUTENS SIBJIAIOTCS JEHCTBUS OrepaTropa
[Toprana, »xanoba (pereH3usi) HarpassieTcs B aapec Komurera no nHbopMaTH3aImy 1 CBSI3U:

191060, CmomnbasIi, KomuTeT o nH(popMaTH3aLim 1 CBA3M;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnyuae, ecniu npeameToM kanoObl (IpeTeH3MN) 3asiBUTENS ABJSIOTCS IEUCTBUS MYHHU -
IUMNATBHBIX CIyXaIuX MecTHOW anmuHucTpauud MO MO ABTOBO, IpeOCTaBISIONIEH ToCy-
TApCTBEHHYIO YCIYTY, *anoba (MpeTeH3us) MOKEeT OBITh HampasieHa B aapec Komwurera mo co-
nuansHoi nonutuke Cankr-IlerepOypra:

190000, Cankt-IlerepOypr, mep. AHTOHEHKO, 1. 6,

tei. (812) 576-24-61, daxc (812) 576-24-60,

aJipec 3JIEKTPOHHOM MOYTHI: ksp@gov.spb.ru.

Burne-ry6epnaarop Cankr-IlerepOypra, KypupyroIinii COOTBETCTBYIOIIYIO OTPACIIb:

191060, CmomnbhbIit, CankT-IlerepOypr,

ten. (812) 576-44-80, daxc (812) 576-7955.

VI. lIpuiioxkenus

[punoxenue 1: GJI0K-cXeMa MPeIOCTaBICHHS TOCYIapCTBEHHOM YCITyTH;

HpI/IJ'IO)KeHI/Ie 2: 3AjABIICHUC Fpa)K}laHI/IHa, HaI KOTOpI)IM YCTaHaBJ'II/IBaeTCﬂ HanOHa)K, (0]
€ro COTJIACUH Ha Ha3HAYeHHE eMy TTOMOIIHUKA;

HpI/IJ'IO)KeHI/Ie 3: 3AjABJIICHUC Fpa)K)laHI/IHa, B OTHOIIICHUHN KOTOpOFO paCCManI/IBaeTCSI BO-
MPOC O HA3HAYCHHUH €r0 MOMOIIIHUKOM, O €r0 COTJIACHUHU C TAKUM Ha3HAUCHUEM;

[Mpusnoxenue 4: MPOEKT MOCTAHOBJIEHUS 00 YCTaHOBICHHH MMAaTPOHAXa HaJl COBEPIIECHHO-
JIETHUM JI€ECIIOCOOHBIM.
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[Tpunoxenue 1

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

baok-cxeMa nmocjie10BaTeJIbHOCTH AAMUHUCTPATUBHBIX A CTBUM
NPHU NPEI0CTABJICHUH IOCYIAPCTBEHHOMN YCJIYI'H

\

/ OOpalieHue 3asBUTENS 3a IPEAOCTABICHUEM IOCYIapCTBEHHOM yCIIyTri

[Ipuem 3asBeHns U nakeTa JOKyMeHTOB B M®I]

Odopmitenne 3anpoca uepes HOpTal rocyAapCTBEHHBIX YCIYyT

(20 mun.) Www.gu.spb.ru
Iepenaya TOKYMCHTOB B MECTHYIO aIMHHHCTDAIHIO INepenaua noxymenTos nocpeacrsom MANC MOI]
MO MO ABstoBo (B 311. popme — 1 1eHb, B OyMaKHBIX (makeTHas BHI'Py3Ka | pas B cyTkm)
HOCHUTEISAX — 3 JTHS)
A
A
AznMuHuCTpaTHBHAs npouexypa Ne |
IIpuem 3asBiIeHUS U MaKeTa JOKyMEHTOB B MECTHOI aaMunuctpaiuu MO MO ABToBo
(20 muH.)
OIpEACIACT Ipe- YCTaHaBJIMBAECT JIMY- OHCVANTHDYET HDOBEDSET HATHIHE 10 KCEPOKOMHUPYET JIOKY-
MeT o0palieHus HOCTb 3asIBUTEIISI U t 24 POBEp . MEHTHI (B Clly4ae Heo0-
3asBUTEIIS O MOPSIIKE KyMEHTOB U JaeT UX
€ro MOJIHOMOYHS — XOJIMMOCTH), 3aBEpseT
odopmiieHus 3asBie- OLICHKY Ha MPEAMET COOT-
KOIMUH JJOKYMEHTOB
HUS U IPOBEPSIET BETCTBUSI IEPEYHIO JIOKY-
MPaBUIBHOCTD €r0 MEHTOB, YKa3aHHbIX B
odopmienust | p TyHKTE 2.6. AnMunu-
CTPaTUBHOTO PErjiaMeHTa
NepeiaeT KOMIUIEKT IOKYMEHTOB 3asBUTEIS
JULSL IPUHSITHS PELICHNUS CIIeIUAINCTY MECT-
Holt agmuHucTpanun MO MO ABroBo, OT- BBIJIAET 3asBUTEIIO pac-

BETCTBEHHOMY 3a IIPOBEACHUE OGCHGZ[OBH.HI/UI

MUCKY O MIPUEME JIOKY-

A4

)KI/IJ'II/IIIIHO-6BITOBBIX yCJIOBI/II\/'I U IIOATOTOBKY

MCHTOB C YKa3aHHEM HX
MOCTAHOBJICHUS (OTBETA)

NEPEeYHs U JaThl IpueMa

(ukcupyer QakT npuemMa J0KyMEHTOB, YKa3aHHBIX
B IYHKTE 2.6. AIMUHHCTPATUBHOIO PErIaMeHTa, B
JKypHaJle PerucTpariu
(B TeueHHe TpeX JAHEH ¢ MOMEHTa IOJa4uH JO0KY-
MEHTOB)

Ag MUHUCTPATHBHAA MIPOLEAYPA Ne 2

HpOBeL[eHI/[e 00CIIeJ0BaHUS KHITUIIHO-OBITOBBIX yCHOBI/Iﬁ COBEPUICHHOJIETHETO JIEeCITOCOOHOTO TpaxJ1aHWuHa

AzmuHucTpaTuBHas npoueaypa Ne 3
M3/IaHUEe TIOCTAHOBJICHUSI (IIOArOTOBKA OTBETA)
MecTHOIT aqvuHucTpanud MO MO ABToBo
(30 gHeii co AHS perucTpalyy OOpaIeHNs 3asBUTENS)

Beinava (HanpaBnenue)
MOCTAHOBJIEHHS (OTBETA)
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[Ipunoxenne 2
I'maBe mectHOM agmuHuctpanuu MO MO ABToBO
oT ,
(®.1.0. 3asBuTens)
3apEruCTPUPOBAHHOIO (-0if) IO MECTY KUTENIbCTBA (IIpe-
OBIBaHUS) (HyXHOE MOAYEPKHYTH) TIO AAPECY:

IMPOXKUBAKOIICTO IO aApECy:

Tenedon:
JIOKYMEHT, YIOCTOBEPSIONIHIA THIYHOCTh:

3asBiieHre

I, , roja poxiaeHus,

(®.1.0. coBepmIeHHONETHETO IEECIIOCOOHOTO TpakIaHIHA, JaTa POXKICHHUS )
3apeFHCTpHp0BaHHBIﬁ (aﬂ) 10 MECTY KHUTCJILCTBA I10 aApPECy: 5

(ampec perucrpanun)
Jaro CBO€ COrjiacu€ Ha Ha3HAa4YCHUE MHC ITIOMOIITHUKA - ,
(®.1.0. rpaxknannHa, HA3HAYAEMOTO TIOMOIITHUKOM)
3apErUCTPUPOBAHHOTO M0 MECTY JKUTEIHCTBA IO a/Ipecy: ,
(ampec perucrpartum)
B CBs3HU C TEM O6CTOHT€HBCTBOM, 4TO A 110 COCTOAHHUIO 3JOPOBbS HE CIIOCOOEH CaMOCTOSITEILHO
OCYIICCTBJIATL M 3alllMIIaTh CBOU IIpaBa U UCIIOJIHATH CBOU 00s13aHHOCTH.

K 3asgBinenuro npuiararoTcsa CJICAYHOINC JOKYMCHTBI:
1)
2)
3)
4)
5)

« » 20 .

noanuck, ®.1.0. 3asgputens

3asiBJieHUE MIPUHSATO U 3aPETUCTPUPOBAHO:
[Toanuce nuia, NPUHSBIIETO 3asBlICHUE:
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[Tpunoxxenune 3
I'maBe mectHoM agmMuHucTpanuu MO MO ABTOBO
oT ,
(®.1.0. 3asBUTENSN)

3apEeTUCTPUPOBAHHOTO (-0i) IO MECTY JKUTEIbCTBA (TIpe-
GBIBaHI/IH) (HyXHO€E OJUepKHYTb) 110 agpecy:

MPOKUBAIOIIETO TI0 aJIpecy:

Tenedon:
JIOKyMEHT, yA0CTOBEPSIOIIHMI JINYHOCTD:

3asgBieHne

A, )

(®.1.0. rpaxknaHnHa, HA3HAYAEMOTO TTOMOILITHUKOM )
3aperucTPUPOBAHHBIN (ast) 10 MECTY KUTEIbCTBA IO aJIPECY: ,

(anpec perucrparyn)
Jaro CBOC COoriacu€ Ha Ha3HA4YCHUEC MCHA TIOMOIITHUKOM

(®.1.0. coBepIICHHOJIETHETO AEECIIOCOOHOTO
, roja poxacHu:d, 3apCTuCTPUPOBAHHOIO IO MCCTY KUTCJIIbLCTBA
TpaKIaHUHA, JaTa POXKIACHUS)
0 aJipecy: )
(ampec peructparum)
B CBA3U C TCM 06CT05IT€JIBCTBOM, YTO OH IO COCTOSIHHUIO 3JOPOBbA HC CHOCO6CH CaMOCTOSATECIIBHO
OCYI].[eCTBJ'I?ITB " 3alIUIIaTh CBOU npaBa 1 UCITIOJIHATH CBOU 065[321HHOCTI/I.

K zasgBimenuro MpuiIararoTCsa CICAYHOIINE TOKYMCHTBI:
1)
2)
3)
4)
5)

« » 20 1.

noanuck, ®.1.0. 3asBuTens

3asBIIeHNE IPUHSATO U 3aPETUCTPUPOBAHO:
[Toanuce nuila, NPUHSBILETO 3asBJICHUE:
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ITpunoxxenue 4
K AIMUHUCTPATUBHOMY PETJIAMEHTY

LI!/]!

I
IIIL!!%I i

Cankrt-IletepOypr
MYHUIUTIaJbHOE 00pa3oBaHUEe MYHUIIUTIAIbHBIA OKPYT ABTOBO
MeCTHAasl AIMUHUCTPaNUSs

198152, Poccus, Cankr-IletepOypr, ynuna KpacHonmytunosckas, 1om 27,
tenedon/daxc: +7 (812) 785-00-47, www.moavtovo.ru

HOCTAHOBJIEHMUE

« » roga Ne

O0 ycTaHOBJICHHH IAaTPOHAKA
HaJl COBEPLIEHHOJIETHUM /1eeCII0COOHBIM

®.1.0. rpaxnannHa

[IpuanMas Bo BHUMaHUE, 9TO , 3aPETUCTPUPOBAHHBIN (-as1) TIO
@&.1.0. rpaxaaHuHa, KOTOPOMY
HazHa4YacTCs ITOMOIITHHUK

MECTY KUTEIbCTBA (TIPeOBIBAHUS) TIO aJIPECy: , IO COCTOSIHUIO
ajJipec perucTpanuu

3I0POBbSI HE MOXKET CAMOCTOSITEILHO OCYIIECTBIIAThH U 3aIMIIATh CBOU MPaBa U UCIIOIHATH CBOU

00513aHHOCTH, YYUTHIBAs, YTO COTJIaCeH, YTOOBI €ro MOMOIIHUKOM

®.1.0. rpaxknaHnHa, KOTOPOMY
Ha3HA4aeTCs HOMOLHUK

ObLT Ha3HAYEH , 3apErUCTPUPOBAHHBIN (-ast) 1O
@®.1.0. rpaxaaHuHa, HA3HAYaeMOTO TOMOLTHUKOM
MECTY KUTeNbCTBa (MpeObIBaHMUs) TIO aApecy: ,
aJipec perucTpanuu
a TaKKe COIVIACHE C Ha3HAYEHUEM €r0 IIOMOIIHUKOM
®.1.0. rpaxxaaHuHa, HA3HAYAEMOTO TIOMOLITHUKOM
, PYKOBOACTBYSCH CT. 41 I'paxkpanckoro kojekca

@®.1.0. rpaxxnaHrHa, KOTOPOMY HAa3HAYAETCS IOMOITHUK
Poccuiickoii @enepanun, mectHas anMuaucTpanuss MO MO ABTOBO OCTaHOBJISICT:

YCTAHOBUTD natpoHax HaJl J€€CIOCOOHBIM

®.1.0. rpaxxganuHa, KOTOPOMY Ha3HayaeTcs
TTOMOIITHHK, JIaTa €r0 POXKICHUS

roJia poXKJICHUsI.
HA3BHAYUTD IOMOIITHHUKA -

®.1.0. rpaxknaHiHa, KOTOPOMY Ha3HAuaeTCsl TOMOIHUK

®.1.0. TpaXxaaHWHa, HA3HA4a€MOT'0 IIOMOIITHUKOM

[';taBa MecTHOM aIMUHHCTpaLUU
MO MO AstoBo

®.1.0. ucnionaurens, TeneGoH
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