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HOCTAHOBJIEHME

« » 2013 roga Ne

00 yTBep:kIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa

NpeaocTaBJeHusI MECTHOM aIMUHHUCTPaIMell MyHHIIUNIAJIbHOTO

o0pa3oBaHNsi MyHUIIUNIAJIbHBIA OKPYT ABTOBO TOCYAAPCTBEHHOH yCJIyIru
«BbI1aya corjiacusi OpraHa oneKkH M NMone4YuTeJ LCTBA

HA 3aKJII0YeHHe TPYA0BOI0 J0r0BOPA € y4alIUMCS,

JAOCTUTIIMM BO3PAacTa YeThIPHAAUATH JI€T,

JJIS1 BBINIOJIHEHUSI B CBO0OOHOE OT YueObl BpeMs JIerKoro Tpy/aa,

He MPUYUHSIONIEro Bpeia ero 3JI0POBbI0O M He HAPYIIAIOIIEro Mpoecca 00y4eHus

B nemax peanmzanuu ®enepanbHoro 3akoHa ot 27 wurong 2010 roma Ne 210-®3 «O6
OpPraHM3alMK IPEJOCTABICHHS FOCY1apCTBEHHBIX U MyHUIMIIAJIBHBIX YCIyT», B COOTBETCTBHH C
pacnopspkenneM MectHoit anMunuctpauun MO MO AstoBo ot 20 masg 2011 roga Ne 13-p «O
nopsiike  pazpabOTKM M yTBepxAeHus MecTHOM aiMuHHCTpauuell MYHUIUNAIbLHOIO
o0pa3oBaHMsT ~ MYHMLMIAJIBHBIA  OKpYr  ABTOBO  aJMHHHUCTPAaTHUBHBIX  PETJIaMEHTOB
IIPEIOCTABJICHUSI MYHULUNAIBHBIX YCIYI W IOPSAKE IPOBENCHHS OKCIEPTU3bI IIPOEKTOB
aIMUHHUCTPATUBHBIX pErnaMeHToB, pa3paboTaHHBIX MectHoi aAMUHUCTpALMEH
MYHUIMIAJIBHOIO 00pa30BaHKs MyHULUIIAJIBHBINA OKPYT ABTOBO», MEeCTHas aaiMuHucTpauus MO
MO ABTOBO NOCTAHOBJISIET:

1. VYTBepauTh AAMMHUCTPATUBHBIN PETJIAMEHT IPEIOCTABIEHUS MECTHON aJIMUHUCTpALIUEN
MYHUIMNAIBHOIO 00pa3oBaHUs MYHULUNAIbHBIH OKpPYr ABTOBO TOCYAAapCTBEHHOW YCIyTd
«Bpinaya cormacusi opraHa OIEKHM M IIOIEYMUTEIBCTBA HA 3aKIIOYECHHUE TPYIOBOIO JOTrOBOpPA C
y4aluMcsi, JOCTUTIIMM BO3pacTa YeThIpHAALATH JIET, JUIS BBIIOJIHEHHUs B CBOOOJHOE OT yueObl
BpEMs JIETKOTO TPYyJa, HE NPUYUHAIOLIETO BPELa €ro 3J0pOBbI0 U HE HAPYLIAIOLIETO IIpouecca
00y4eHHUs» COTIACHO MPUIIOKEHUIO K HACTOSIIEMY [TOCTAaHOBJICHUIO.

2. Hacrosmiee nocTaHOBJIEHHE BCTYNAET B CUIy Ha CIEAYIOIIUI eHb 1ocie AHSA ero opu-
LIUAJILHOTO OITyOJIMKOBaHUS.

I'naBa MecTHO aAMUHUCTPALMHA
MO MO ABToBO C.A. PycunoBnu
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IIpunosxeHne K MOCTaHOBJIEHUIO
MecTtHON agmuHucTpanuu MO MO ABToBo
OT «__ » 2013 roga Ne

I'maBa mectHOM aagmMuHucTpanuu MO MO AstoBo

C.A. PycunoBuu

AJIMUHUCTPATUBHBIN perjiaMeHT
NpeA0CTABJICHUS] MECTHOM aIMMHUCTPallMell MYHUIIUTIAJIBLHOI0 00Pa30BaHUs
MYHUIUNIAJIbHBIH OKPYT ABTOBO roOCy1apCcTBeHHOI ycayru «Bbiiaya coriacusi oprana
OIleKH U MOINEeYUTEJbCTBA HA 3aK/II04YeHNe TPYA0BOI0 J0roBOpa ¢ y4auuMcs, J0CTUT UM
BO3PacTa YeTHIPHAIATH JIeT, 1JIsl BHINOJHEHHS B CBO0OOAHOE OT y4eObl BpeMs JIErKOro
TPY/Aa, He NPUYMHAIIIET0 BpPeAa ero 310pOBbI0 U He HAPYLIAIONIEro npouecca 00y4eHus»

1. O01muMe moJ10KeHus

1.1. TlpeameToMm perynupoBaHusi AJIMHHHCTPATUBHOTO pErJIAMEHTAa MPEIOCTaBICHUS
MECTHOU aJIMUHUCTpAlied MYHUIIUTIATBHOTO 00pa30BaHUsS MYHUIIUIIATBHBIA OKPYT ABTOBO TO-
CyIapCTBEHHOW yciayru «Bpimada cornacusi opraHa ONeKd M TOINEYUTENIbCTBA HA 3aKIIOYEHUE
TPYJIOBOTO JOTOBOpPA C YYAIIUMCS, JOCTUTIIIUM BO3pacTa YEThIPHAATH JIET, 7151 BHIIOJIHEHUS B
CBOOOTHOE OT y4eOBbl BpeMs JIETKOTO TPY/la, He MPUIMHSIONIETO BPEIa €0 3J0POBbIO U HE HApY -
IIAFOIIETO Mporiecca 00ydeHus» (aanee Takxke — AIMUHUCTPATUBHBINA PErIaMEHT) SIBISIFOTCS OT-
HOIIICHHSI, BOSHUKAIOIINE MEXIY 3asSBUTEISIMA M MECTHOW aJIMUHHCTpAIlMed MYHHIIUTIAIBHOTO
00pa30BaHMsI MyHHUIIMITATBHBIA OKPYT ABTOBO, KAK OPraHOM MECTHOTO CaMOYITPABJICHUS MYHH -
[UTIATFHOTO 00pa30BaHMs MYHHUIIUTIATBHBIA OKPYT ABTOBO, OCYIIECTBISIONINM Ha TEPPUTOPHUH
MYHHIIUIIAJIFHOTO 00pa30BaHUsS MYHUIIMTIAIBHBIA OKPYT ABTOBO OTAENBHBIE TOCYJapCTBEHHBIE
nostHoMouHst CankT-IlerepOypra mo opraHu3anyy u OCYIIECTBICHUIO IESITEIBHOCTH 0 ONIEKE 1
MONEYUTENCTBY, HA3HAUEHHUIO U BBIIIATE JIEHEXKHBIX CPEACTB Ha COJACP)KAHME JETEW, HAXOMs -
IIUXCSI TIO/T OTIEKOM (TIOTIEUUTETLCTBOM), U JIEHEKHBIX CPEJICTB Ha COJACPIKAHUE JIETEH, TepeIaH-
HBIX HA BOCIIUTAHUE B MIPUEMHBIC CeMbH (faniee — MecTHas anMuHucTpaius MO MO ABTOBO), B
chepe mpeaoCTaBICHUS TOCYIAPCTBEHHOM YCIIYTH IO BbIJade OPTaHOM OMNEKH M TOTEUNUTENh-
CTBa COIJIACHs Ha 3aKJIIOUEHHUE TPYAOBOTO JOTOBOPA C YYALIUMCS, JOCTUTIIMM BO3pPACTa YEThIP-
HAJIATH JIET, JUISl BEITIOJIHEHUS B CBOOOIHOE OT Y4eOBl BpeMsl JIETKOTO TPY/a, HE IPUUMHSIOIIE -
ro Bpella ero 3J0pOBbI0 W HE HapYIIAIOIIETo IMpoliecca o0ydeHus (Janee — rocyaapCcTBEHHAS
yciyra).

biok-cxema npegocTaBiieHHs] TOCYIApCTBEHHOW yCIyru npuBenieHa B [Ipunoxenun 1 k
HACTOsIIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. TlonyyaTensiMu rocyJapCTBEHHOM YCIYTH SIBJISIIOTCS CIEAYIOIIUE KAaTeropuu TIpa-
XKIaH (Janee TaKKe — 3asIBUTEITHN):

- OJIMH U3 POJUTENEH yJalierocs, JOCTUTIIIETO Bo3pacTa 14 net (nanee Takxe — HECOBEp-
MIEHHOJIETHETO JINIIA, HECOBEPIIICHHOJIETHETO), KOTOPOE UMEET Ha TEPPUTOPUU MYHHUITUTIATHHOTO
00pa3oBaHMsI MyHUIUIAIBHBI OKPYT ABTOBO PErHCTPAIMIO TIO MECTY KHUTEIhCTBA WU TI0 Me-
CTy IpeObIBaHMUS;

- TIoTIeYuTeNb (OAMH U3 MONEUNTENCH) HECOBEPIICHHOJIETHETO MOIOTIEYHOTO yUYaIlerocs,
KOTOPBIN COCTOUT HA y4€TE B KAYECTBE MOJIONEYHOI0 B MeCTHOM aaMuHuctpaunu MO MO Ag-
TOBO;



- yqamuiicsa B Bo3pacte ¢ 14 1o 16 net, KOTopblii UMeeT Ha TEPPUTOPHH MYHHIIUIIAIBHO -
ro o0pa30BaHUsI MYHHUITUIATIBHBIH OKPYT ABTOBO PETHUCTPAIMIO TI0 MECTY JKHUTEIHCTBA HMIJIH TI0
MECTY NpeObIBaHMUS;

- yqanuics B Bo3pacte ¢ 14 go 16 net, KOTopblil COCTOUT HA y4e€Te B MECTHOW aJMUHH -
ctpaur MO MO ABTOBO B KayecTBE MOAONEYHOTO.

1.3. TpebGoBanus Kk TMOPSAAKY WHDOPMUPOBAHUS O MPETOCTABICHHH TOCYIapCTBEHHON
YCIYTH.

1.3.1. B npenocTaBiieHMU TOCYJaPCTBEHHON YCIYTH yYaCTBYIOT:

1.3.1.1. Mectnasa agmunuctpanus MO MO ABToBo.

Anpec: 198152, Cankr-IlerepOypr, ynuia KpacHonmytunoBckasi, 1om 27.

I'padux pabotsr: monenensHuk — yerBepr ¢ 9.00 mo 18.00, matauna ¢ 9.00 no 16.45;
niepepbiB ¢ 13.00 1o 13.45, BeIxoaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux npuema JOKyMEHTOB U OCYIIECTBJICHUSI KOHCYIbTAlUH B CTPYKTYPHOM MOApa3-
neneHnd MectHou anMmuHucTpauu MO MO ABTOBO — OT/€N€ ONEKU U MOMEUYUTENIbCTBA: BTOP-
HHK ¢ 15.00 go 18.00, marauna ¢ 10.00 mo 12.00.

Tenedon/dakc +7 (812) 785 00 47.

Anpec opuMaIbHOTO caifTa U 3JIEKTPOHHOM MouThl http://www.moavtovo.ru avtovo.sp-
b@mail.ru .

1.3.1.2. Cankr-IlerepOyprckoe rocyaapcTBeHHOE Ka3zeHHOE yupexjaeHue «MHorodyHk-
LMOHATIBHBIA LEHTP MPEIOCTaBIEHUS TOCYAapCTBEHHBIX yCIyr» (aanee — MHOroyHKIMOHAIb-
HbIH 1IeHTp, MDILI).

Anpec: Cankr-IlerepOypr, ynuna Kpacunoro Texkctunbimuka, qom10-12, nurepa 0.

I'padux pabotsr: monenensHuk — yerBepr ¢ 9.00 mo 18.00, matauua ¢ 9.00 go 17.00;
niepepbiB ¢ 13.00 mo 13.48, BeIXOaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux paboThl CTPYKTYpHBIX MojapazaeiaeHui MHOropyHKIMOHAIBHOTO IIEHTPa €Xe-
nHeBHO ¢ 9.00 mo 21.00.

Hentp Tenedonnoro oocnyxkuanus — 573-90-00.

Anpec caiiTa 1 SJIEKTPOHHON MOYTHI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

M®II Kuposckoro paiiona Cankr-IlerepOypra.

Anpec: Cankrt-IlerepOypr, npocnekt Ctauek, qom 18, Tenedon 573-94-95.

I'padux pabotsl: exenneBHo ¢ 9.00 no 21.00 6e3 nepepriBa Ha o6en. IIpuem u Bbigaua
JNOKyMeHTOB ocymectsisiercs ¢ 9.30 mo 21.00.

Cextop Ne 1 M®I] Kuposckoro paiioHa.

Anpec: Cankt-IlerepOypr, npocnekt Hapoanoro Onomnuenus, nom 101 aurepa A nome-
menne SH, renedon 573-90-28.

I'padux paboter: exemnneBHo ¢ 9.00 o 21.00 6e3 nepepriBa Ha o6en. [Ipuem u BbTava
JNOKyMeHTOB ocyuecTsisiercs ¢ 9.30 no 21.00.

1.3.2. Tlepen mpenocTaBIeHUEM TOCYIAPCTBEHHOMN YCIIYTH 3asBHUTEISIM HE TpeOyeTcs J0-
MOJTHUTENBHBIX OOpalieHUuid B HMHbIE MCIOJHUTENbHbIE OpraHbl TI'OCYJapCTBEHHOH BIAacTH
Cankr-IlerepOypra u opranusaiym.

1.3.3. Undopmanuio mo BOMpOCy MPeIOCTABICHUSI TOCYAAPCTBEHHOM YCIYrM M YCIYT,
KOTOpBIE SBIISTIOTCS HEOOXOJMMBIMH M 0053aTEIbHBIMU IS TIPEIOCTABIICHHUS TOCYapCTBEHHOM
YCIYTH, CBEICHUI O X0Jie MPEAOCTABICHNS YKa3aHHBIX YCIYT 3asBUTEIM MOTYT MOJYYHUThH ClIe-
TYIOIIAMH CTIOCO0aMHu:

1.3.3.1. o tenedonam mectHoit anmunuctpauuua MO MO Asroso +7 (812) 785-00-47,
+7 (812) 785-36-48.

1.3.3.2. B llentpe TenedonHoro obciayxuBanus MHOTo(yHKIIMOHAIBHOTO LIEHTpa IO
tenedony 573-90-00.

1.3.3.3. TlocpeacTBOM NMUCBMEHHBIX OOpAIEHUI, B TOM YHCIE B DJEKTPOHHOM BHJIE,
B MecTHYI0 anmMuHHCTpanuio MO MO ABToBo, MHOTOGYHKIIMOHATIBHBIN IIEHTP U €T0 TMOIpa3/e-
nenus B Kuposckom paitone Cankr-IlerepOypra.
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1.3.3.4. Ilpu nuuHoM oOpamieHMM B MeCTHyI0 aaMuHucTpanuio MO MO ABtoBoO,
MHOropyHKIIMOHANBHBI LEHTp U ero mnojpasaeneHuss B KupoBckoMm paifone CaHKT-
[TetepOypra.

1.3.3.5. Ha cTtengax B MecTax Mpe10CTaBICHUS TOCYIApCTBEHHON YCIYTH.

1.3.3.6. Ha opunmanbHOM caiiTe MyHUIMIIAIBHOTO 00pa30BaHMsI MyHHUIIMIIAIBHBIA OKPYT
ABTOBO B MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «lHTepHeT» Mo aapecy www.-
moavtovo.ru, a Taxke Ha Madopmarmonnom noprane «I'ocynapctBennsie yciayru B Cankr-Ile-
TepOypre» (www.gu.spb.ru) (manee takxe — [lopran).

1.3.3.7. Ilpu obpamennu k uapomaram (MHPOKHOCKaM, HH(OMYHKTaM), pa3MeIeHHbIM
B MOMEIIEHUSAX CTPYKTYPHBIX Mojpa3zaeneHuii MHOroQyHKIMOHAIBHOTO LEHTpa, Ha YJIUIax
Cankr-IlerepOypra u B Bectu6ronax craniuii CII6 I'VII «Canxt-IletepOyprekuilt MeTpomnosnu-
TEH» T0 ajipecaM, ykazaHHbIM Ha [lopraine.

II. Crangaprt npeaocTraBJ/ieHUsI TOCYAapPCTBEHHOM YCJIYIH

2.1. HanMmeHOBaHME TOCYIapCTBEHHOM yCIIyru: «Bplgada coriiacus oprasa ONEKd W I0-
MIEYUTENILCTBA HA 3aKI0YEHUE TPYAOBOrO JOTOBOPA € Y4YalIUMCs, JOCTUTIIAM BO3pacTa 4eThIp-
HAJLATH JIET, JJIs BHIIIOJIHEHUS! B CBOOOIHOE OT y4eObl BpeMsl JIETKOTrO TpyJa, He MPUYUHSIONIE -
ro BpeJa ero 3J0pOBBI0 M HE HAPYIIAIOLIETO Ipoliecca 00ydeHUs» (Jlajiee — rocy1apCcTBEHHAs
yciyra).

Kpatkoe HaumeHOBaHME rOCyIapCTBEHHOW yCiIyru: «Bblgada corimacust Ha 3aKJIIOUEHUE
TPYJIOBOTO JOTOBOPA € y4aIIUMCsl, JOCTUTIIUM Bo3pacTta 14 ner».

2.2. 'ocynapcTBeHHasl ycilyra INpeaocTaBisieTcss MECTHOM aaMuHuctpauuedn MO MO
ABTOBO, B ciIy4dae, €ClIM HECOBEPIICHHOJIETHUM, B OTHOIIEHUH KOTOPOIO peNIaeTcsi BOIIPOC O MO-
Jy4EHUH COIJIacusl Ha 3aKJIIOUEHUE TPYIOBOTO JOrOBOpPA, MPOXKUBAET Ha Teppuropun MO MO
ABTOBO U (WMJIM) COCTOMT Ha ydeTre B MecTHON agmuHuctpaumd MO MO ABTOBO B KauecTBe
IIOZI0IIEYHOTI 0.

2.3. Pe3ynpTaTamMu npeaoCTaBICHUS TOCYAapCTBEHHOM YCIYTH SBIISFOTCS:

NpUHATHE peleHust MecTHOM aagmuHucTpanedn MO MO ABTOBO 0 coriacuy Ha 3aKiIo-
YeHHEe TPYAOBOI0 JOroBopa JInbo 00 0TKa3e B TAKOM COTJIaCHH B OpMe MHUCHhMA;

UH(QOPMHUPOBAHUE 3asBUTENICH O MPUHATUN PEIICHHUs O COTJIAcCHU Ha 3aKIIOYCHHE TPYAO-
BOT'O JIOroBOpa J100 00 OTKa3e B COrNIaCHH Ha 3aKJII0UYEHUE TPYIOBOTO 1I0I0BOpa:

Ha OyMa)KHOM HOCHTEJE — pEIlIeHHEe O MPeOCTAaBICHUH TOCYJapCTBEHHOM yCIyry Bblaa-
€TCsl JIMYHO 3asiBUTEN0 MecTHOM anMuHucTtpaunen MO MO ABToBO nia MHOroQyHKIIMOHAIb-
HBIM ILIEHTPOM JIN0O HaIpaBiseTcs Yepe3 oTAeaeHue deaepaabHON MOYTOBON CBSI3H;

B (¢dopMe DBJIEKTPOHHOTO JOKYMEHTa — IIyTeéM OTIPaBKH IO 3JIEKTPOHHOW TMOYTe
6o yepes Iloprai.

2.4. Cpoxu mpeaoCcTaBIeHNs TOCYJapCTBEHHOMN YCIIyTH:

MectHoli anmunucTpanuein MO MO ABTOBO NpHHUMAETCS PELIEHHUE O COTJIaCHM Ha 3a-
KIIFOYEHHE TPYJI0OBOTO JI0roBOpa J1u00 00 0TKa3e B COIJIaCHUM Ha 3aKJII0YEHHE TPYIO0BOTO J1I0TOBO-
pa B TEUECHMU TPUILATH JHEH CO THS PErUCTpalliK 3asBIeHUs (0OpaleHUs 3asBUTEs).

B cnyuae manpasnenuss mectHor aamuHucTpanreii MO MO ABTOBO MEXBEIOMCTBEH-
HBIX 3allpOCOB U IIOJIYYEHUsI OTBETOB HAa HUX CPOK IPEIOCTABICHUSA I'OCYJApPCTBEHHOHN YCIIYI'H
MOJKET OBITh YBEITMYEH Ha CpokK 710 30 qHEH ¢ MMCbMEHHBIM YBEOMIICHUEM 3asiBUTENS O MPOJIJie-
HUU CPOKa PAaCCMOTPEHUS 3asIBJICHUS B COOTBETCTBUU C ACUCTBYIOIIUM 3aKOHOJATEIBCTBOM.

2.5. IlepeueHp HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHMPYIOIIUX OTHOIICHHS, BOSHUKAIO-
LIU€E B CBA3U C MPEIOCTABICHUEM TOCYIAPCTBEHHON YCIIYTH:

Koncturynms Poccniickoi denepanuu;

I'paxnanckuit konekc Poccuiickoin denepannu;

Tpynosoii kogekc Pocculickoit @enepanuu;

Cewmelinblii koniekc Poccuiickoit denepanuu;

®enepanbhblil 3akoH 0T 06.10.2003 Ne 131-®3 «O0 o0mMx NpUHIUIAX OpraHU3alUH
MECTHOTO caMoyIpasiieHus B Poccuiickoit denepanuny;
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®enepanbublif 3akoH 0T 02.05.2006 Ne 59-D3 «O nopsake paccMOTpeHHs: oOpalleHHi
rpaxkaan Poccuiickoit @enepanumny;

®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-P3 «O nepcoHaNbHBIX JaHHBIX»;

®enepanbublit 3ak0H OT 24.04.2008 No 48-D3 «O06 omneke U MONeYNTEIbCTBEY,;

®enepanbhblif 3akoH 0T 27.07.2010 Ne 210-D3 «O06 opranu3zaiuu npeaocTaBiIeHus rocy-
JApCTBEHHBIX U MYHUIIUTIAIIBHBIX YCITYT»;

®enepanbublif 3akoH 0T 06.04.2011 Ne 63-D3 «O0 37IeKTPOHHOM MOAMTUCHY;

3akon CankT-IletepOypra ot 31.10.2007 Ne 536-109 «O HageneHun opraHoB MECTHOTO
camoynpasneHuss B Cankr-IlerepOypre OTAEIBHBIMH T'OCYJApCTBEHHBIMH IMOJTHOMOUYHUSMU
Cankr-IletepOypra 1o opraHu3alii W OCYIIECTBICHHIO JIEATEJIBHOCTH IO OIeKe
U MOTIEUUTENIBCTBY, HA3HAYEHUIO U BBIIUIATE JAEHEXKHBIX CPEJICTB HA COIEP)KAHNE IETEM, HAXOIs-
LIUXCS TI0J] ONEKOM MM MONEeYUTENIbCTBOM, U JICHEKHBIX CPEJICTB Ha CO/AEp:KaHUE JeTeH, mnepe-
JIAHHBIX Ha BOCIIUTaHME B IIpUeMHbIe ceMbH, B CankT-IleTepOyprey;

nocta”oByienne [IpaBurensctBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 «O mopsiake
MEXBEJOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMO/ICHCTBHS MPH MPEIOCTABICHUH TOCY1apCTBEH -
HBIX ¥ MyHUIUIAJIBHBIX YCIYT UCIOJIHUTEIbHBIMA OpraHaMM rocynapcTBeHHON BiaacTu CaHKT-
ITetepOypra u opranamu MectHoro camoympasienust B Cankt-IletepOypre, a Takke yciyr rocy-
JApCTBEHHBIX YUPEXKJIEHUH, MO/IBEIOMCTBEHHBIX HCIOJIHUTEIbHBIM OpraHaM rocCyJapCTBEHHOM
Biactu Cankr-IlerepOypra, u Ipyrux opraHu3aiuii, B KOTOPBIX pa3MeNIaeTcsi rocy1apCTBEHHOE
3aanne (3aKas)y.

2.6. VcuepnbiBarolyii nepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C HOpMa-
TUBHBIMHM TPABOBBIMU aKTaMM JIs MPEAOCTaBICHUS TOCYJAapCTBEHHOM YCIIYTH, MOJUIEkKAIINX
IIPEJICTaBICHUIO 3asIBUTEIISIMHU:

JIOKYMEHTBI, YJI0CTOBEPSIOIIKE JINYHOCTH 3asBUTENEN

3asiBJIGHUE OJIHOTO U3 POJUTENIeH UM MOoNeYnTess (0JHOTO U3 MOoMeyuTeNell) yJyalero -
cs, JOCTUTIIEro Bo3pacta 14 net, Ha ums riaBbl MecTHOW aamuuucTpauud MO MO ABTOBO 0
BbIJIaU€ COIJIacHs Ha 3aKIKYEHHE TPYJIOBOTO aorosopa coriacHo [Ipunoxkenuto 2 k AqMuHU-
CTPaTUBHOMY PETJaMeHTY;

3asBJICHUE HECOBEPUIEHHOJETHETO B Bo3pacTe oT 14 no 16 ser Ha UMl I1aBbl MECTHOM
anmMuHucTpariun MO MO ABTOBO O BblIJIade COTJAcHs Ha 3aKIIOYEHHWE TPYAOBOrO JOTOBOpaA
corsnacHo [Ipunoxenuto 3 kK AIMUHUCTPaTUBHOMY PETJIAMEHTY;

CBUJIETEILCTBO O POKICHUM HECOBEPIIEHHOJIETHETO, B OTHOLUIEHUU KOTOPOTO pelIaeTcs
BOIIPOC O 3aKJIFOUYEHNHU TPYJOBOTO JOTOBOPA;

penieHue (MOCTAaHOBJIEHHE) OpraHa OMNEKHW W MOMEeYUTEIbCTBA O Ha3HAYEHUH MOIEYH -
TeJIeM HECOBEPUICHHOJIETHETr0 — €CIM 00paliaeTcs MorneynuTenb;

JOKYMEHTBI, MOJATBEPKAAIOIINE UYTO HECOBEPIUICHHOJETHUH, B OTHOIIEHHMH KOTOPOTO
pemaeTcss BOIPOC O 3aKIYEHUU TPYJOBOTO JOTOBOpPA, MpoXkHUBaeT Ha Teppuropun MO MO
ABTOBO U (WJIM) COCTOUT Ha ydere B MecTHOM aamuHucTpauuu MO MO ABTOBO B KadecTBe
MI0/I0IIEYHOI0;

rapaHTUHHOE MUCHMO OT OpPTraHU3aIMU O HAMEPEHUH 3aKII0YeHHS] C HECOBEPIIEHHOJIET -
HUM TPYZOBOTO JIOTOBOpA C YKa3aHHUEM IPOAOKUTEIBHOCTH €XKEJHEBHOW pabOThl M YCIOBUH,
B KOTOPBIX Oy/€T BBINOIHATHCS paboTa;

CIpaBKa M3 00pa30BaTEIBHOIO YUPEKICHHUsSI 00 00y4eHUH HECOBEPIICHHOJIETHETO;

CIpaBKa O COCTOSTHUU 3[0pPOBbsSI HECOBEPIICHHOJETHETO C YKa3aHHWEM JOMyCKa K BBI-
OpaHHOMY BHUYy paOOTHI.

'B kauecne JIOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD, IIPEAbSBIISIOTCS:

nacrnopt rpaxnanuaa Poccuiickoit deneparyu.

WHBIE TOKYMEHTHI, YAOCTOBEPSIOIINE JINTHOCTh TPAXKIAHWHA, B TOM YHCIIe TIpexycMoTpeHHble Ykazom [Ipesunenra Poc-
cuiickoit @eneparu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIOIIUX JHMYHOCTh IpakaaHuHa Poccuii-
ckoit denepanuu 3a npenenamu Poccuiickoit denepanmn», Ykasom Ilpesunenra Poccuiickoit @enepaunn ot 14.11.2002 Ne
1325 «O06 yrBepkaenun [lomoxkeHnss 0 MOPSAKE paCCMOTPEHHs BOIPOCOB TpakaaHcTBa Poccuiickoit depepamnm» U Yka3zom
[pe3unenta Poccuiickoii @eneparmm ot 13.04.2011 Ne 444 «O MOMONHUTENBHBIX Mepax MO 0OECIEYCHUIO MPAB U 3alUThl HH-
TEepPEeCOB HECOBEPIIEHHONIETHUX IpaxiaH Poccuiickoit denepanum».
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2.7. Tlpm mpenocTaBIeHUU TOCYIAPCTBEHHOM YCIyrd 3amnpeuieHo TpeboBaTh
OT 3asiBUTEJIS:

NpeCTaBICHUs] JOKYMEHTOB M MH(GOPMAIUU WM OCYLIECTBICHUS J€HCTBUHN, MpeacTaB-
JIEHUE WJIN OCYUIECTBJIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU MPABOBBIMU aKTaMH,
PETYJIMPYIOIIMMU OTHOUIEHMSI, BO3HUKAIOUINE B CBSA3HM C NPEAOCTaBICHHEM TOCYAapCTBEHHOM
yCIIyIH;

NpeCTaBICHUs TOKYyMEHTOB M MH()OPMAIIUH, KOTOPbIe HAXOJATCA B PACIOpPsSKEHUU Op-
TaHOB, MPEJOCTABISIONINX IOCYIapCTBEHHYIO YCIYTY, UHBIX TOCYJAapCTBEHHBIX OpraHOB, Opra-
HOB MECTHOT'O CaMOYIIPABJIEHUS U OpPraHu3aluii, B COOTBETCTBUM C HOPMAaTUBHBIMH IIPABOBBIMHU
aktamu Poccuiickoit @enepanyy, HOpMaTUBHBIMU ITpaBoBbIMU akTaMu CaHkT-IleTtepOypra u my-
HULUIAIBHBIMY IIPAaBOBBIMU aKTaMH, 32 UCKIOYEHUEM JJOKYMEHTOB, BKIIFOUEHHBIX B ONPEIEIICH -
HBII YacThio 6 ctatbu 7 @enepanpHoro 3akoHa oT 27.07.2010 Ne 210 — @3 «O6 opraHuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT» NEPEUYEHb.

2.8. OcHoBaHus U OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOAUMBIX JJISl IPEAOCTaBICHUS
roCyJ1apCTBEHHOM YCIYTH, IEHCTBYIOIIUM 3aKOHOAATEIBCTBOM HE IIPEyCMOTPEHBI.

OtcyTcTBUE Y 3as8BUTENS] HEOOXOAUMBIX JTOKYMEHTOB UM HECOOTBETCTBHE MPECTABIICH -
HBIX JIOKyMEHTOB TPeOOBAaHUSAM HACTOSALIETO AJMHUHHCTPATUBHOIO PETIaMEHTa HE MOXET CIy-
KUTb OCHOBAHHMEM JJisi OTKa3a B IpHEME JOKYMEHTOB O IpPEIOCTAaBIEHUU TOCYAapCTBEHHOM
YCIIyTH.

2.9. OcHoBaHuS AJis NPUOCTAHOBJICHUS U (MJIM) OTKa3a B MPEJOCTAaBICHUH IOCYapCTBEH -
HOH YCIIyTH.

2.9.1. OcHoBaHHA I NIPUOCTAHOBJICHUS NPEIOCTABICHUS TOCYIapCTBEHHOW YCIyTH
JEMCTBYIOIINM 3aKOHOIATEIbCTBOM HE NPEAYCMOTPEHBI.

2.9.2. OcHOBaHMAMMU JJI OTKA3a B IIPENOCTABIECHNN FOCYAApPCTBEHHOM YCIYTH SBIISFOTCS:

. OTCYTCTBHME CBEJCHHUM B TIOKYMEHTAX, YKA3aHHBIX B IIyHKTE 2.6 AIMHHHUCTPATHUB-
HOT'O perjiaMeHTa, MOATBEPKAAIOIINX IPaBO 3asBUTENS Ha MOJIYYEHHE FOCYAapCTBEHHOM yCIy-
TH;

. HETpE/ICTaBIIEHUE 3asBUTESIMM BCEX HEOOXOIAMMBIX JIOKYMEHTOB, MPEIyCMOT-
PEHHBIX ITYHKTOM 2.6 AIMUHHACTPAaTUBHOTO PETJIAMEHTA;
. COJIEp’KaHUE B IPEJCTABJICHHBIX JOKYMEHTaX HEJOCTOBEPHBIX CBEICHUIA.

2.10. Ycuyru, KOTOpbIE SABISIOTCS HEOOXOAUMBIMU M 00S3aTEIbHBIMU IS TIPEAOCTABIIE -
HUS TOCYJJapCTBEHHOM yCIYTH, B TOM YHCII€ CBEJICHHS O JOKYMEHTE (JIOKYMEHTAaXx), BbIJaBAEMOM
(BBIIAaBAa€MBIX) OpraHU3aLMsIMH, YYAaCTBYIOIIMMHU B NPEAOCTaBICHNUN T'OCYAapCTBEHHOMN yCIyTH,
HE MPEyCMOTPEHBI.

2.11. MaxkcuMalbHbIIl CpPOK OXHJAaHUA B OYEpead MpU MoJade 3asBICHUS
O TPEJOCTaBICHUM TOCYJAapCTBEHHOMN yCIyrd U MpH MOJYUYEHUH pe3ylibTaTa rocyaapCTBEHHOU
YCIIyTH.

2.11.1. Cpox oxummanus B odepenud (IpH €€ HAJIUMYMHM) TIPH TOJadye 3asBICHUS
1 HEOOXOUMBIX JOKYMEHTOB B MeCTHYI0 aaMuHuctpanrio MO MO ABTOBO He TOJIKEH MPEBbI-
1aTh OJHOTO Yaca.

2.11.2. Cpox oxuaaHusg B OuepeIud IMpU TMOoJa4e 3asdBJICHUS M JOKYMEHTOB
B MHOrOyHKIIMOHAJIBHOM IIEHTPE HE JIOJKEH MPEBBIIIATh COPOKA MSATH MUHYT.

2.11.3.  Cpox oxugaHuss B oOuepead MpU  TOJYYEHHH  JIOKYMEHTOB
B MHOrO(QyHKIIMOHAILHOM IIEHTPE HE JIOJDKEH MPEBBIIIATH MATHAIATH MUHYT.

2.12. Tlnara 3a npeaocTaBieHUe TOCYITAPCTBEHHON YCIYTU HE B3UMAETCA.

2.13. Cpok U MOPSAIOK PETUCTPAllMU 3ampoca 3asBUTENSI O MPEAOCTABICHUU TOCyAap-
CTBEHHOM YCIIyTM, YCIYI'M OpPraHH3allu{, yYacTBYIOIIEW B NPEAOCTaBICHUU IOCYIapCTBEHHOU
YCIIyTH, B TOM YHCIIE B JIEKTPOHHOH (opme.

2.13.1. Peructpanust 3ampoca OCyIecTBisieTcs MecTHOM aamuHucTpanueit MO MO Ag-
TOBO B TEUEHHE TPEX JHEH C MOMEHTa MOJIy4yeHHs MecTHOU agMuHucTpanueid MO MO ABToBO
JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 ATMUHUCTPATUBHOTO PETJIaMEHTA.

2.14. TpeboBaHus K TOMEUICHHUSM, B KOTOPBIX MPEIOCTABISAIOTCA TOCYIAapPCTBEHHBIE
YCIYTH, K MECTY OKHJIAaHUS U MpHeMa 3asBUTENCH, pa3MeIeHHI0 U OQPOPMIICHHIO BH3YaJIbHOM,
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TEKCTOBOM M MyJIbTUMEIUMHHONH HH(OpMAIMK O MOPSAKE MPEIOCTaBICHHUS TOCyIapCTBEHHOMN
YCIIyTH.

2.14.1. TlomemeHusi, B KOTOPBIX NPENOCTABISAIOTCS T'OCYJAapPCTBEHHBIE YCIYI'M, MECTO
OKUJAaHMS, JOJDKHBI HMMETh IUIOIAAM, MpPEeIyCMOTPEHHbIE CAHUTAPHBIMH HOpMamu
U TpeOoBaHUSAMHU K pabouum (o(pUCHBIM) MOMEUICHUSIM, I/ie 00OpYAOBaHBI pabouynue Mmecra
C MHCHOJB30BAHUEM IEPCOHAIBHBIX KOMIIBIOTEPOB W KOIMPOBAIBHOW TEXHUKH, W MeECTa
IUIsl IpUeMa MoceTuTeNei, a Takke JOKHBI ObITh 000PYI0BaHbI CTYJIBSIMHU U CTOJIAMH, TUCUUMHU
MIPUHAIJICKHOCTAMU IS 3aIIOJTHEHUS 3asIBJIEHUI O MPEJOCTABICHUH TOCYIApCTBEHHON YCIYTH U
IIPOM3BOJICTBA BCIIOMOTATEIbHBIX 3aIIMCEN (ITaMATOK, TOSICHEHUH).

2.14.2. Ha unpopMaMoHHbIX CTEHIaX, pa3MeIlaeMbIX B MECTax MpueMa Ipax]aH, U Ha
oumansHOM caiiTe MyHUIMIIAIBHOTO 00Pa30BaHUsI MyHUIIUIIATIBHBINA OKPYT ABTOBO B HH(OP-
MAalMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTu «VHTEepHET» MO aapecy Www.moavtovo.ru comep-
KUTCS Ccleayromas HHPpopMaus:

HaMMEHOBAaHHE IOCYJapCTBEHHOMN YCIyTH;

rpaduk (pexum) paboThl OTAeNIa ONEKU W MOMEUYUTENHCTBA MECTHOM aJMUHHMCTPALUU
MO MO ABTOBO, OCYIIECTBIISIONIETO TPUEM M KOHCYJIBTAIIUU 3asiBUTEIICH IO BOMPOCAM MPEI0-
CTaBJIEHUS TOCYJapCTBEHHOMN YCIYTH;

aJipec U WHasg KOHTaKTHasg MHQpopMmaius o MecTHOM agmuHucTpauun MO MO ABrtoBo,
Y4acTBYIOILEH B IPEIOCTaBICHUU TOCY1apCTBEHHON YCIIYTIH;

MOPSIIOK MPENOCTABICHNS TOCYITapCTBEHHON YCIIYTH;

NepeUYeHb KaTeropuil rpakJaH, UMEONIMX PaBO Ha MOJIYYEHHE TOCYJapCTBEHHOM YCIIy-

TH;
nepeveHb JOKyMEHTOB, HEOOXOIMMBIX [T MOJTYUYEeHHUsI TOCYAapCTBEHHON YCIyTH;
oOpa3zer] 3aroJHEeHNs 3asBJICHUS Ha MOJIy4€HHE TOCYJapCTBEHHOMN YCITYTH.

2.15. IlokazaTenu JOCTYIHOCTH M KaueCTBa FOCYJapCTBEHHOM YCIIYTH.
2.15.1. KonnuecTBO B3aMMOJICUCTBUIN 3asiBUTENA C MECTHOM agMuHHUCTpanueidn MO MO

ABTOBO, Y4aCTBYIOIIEH B IMPEIOCTaBIEHUH rOCYIapCTBEHHOHN yCiIyru — He Oonee 3.

2.15.2. ITpo10KUTENBHOCTD B3aUMOICMUCTBUS TOJKHOCTHBIX JIMI] MPH MPEIOCTABICHUU
roCyJapCTBEHHOM ycnyru He 6onee 10 MuH.

2.15.3. Crioco6sl IpeioCTaBICHUS TOCYIAPCTBEHHOMN YCIyTH 3asBUTEIIO;

HETIOCPEACTBEHHO MNP MOCEIEeHnHn MecTHOM agmuHuctparun MO MO ABTOBO u ee

CTPYKTYPHOTO TOJIpa3ieNieHUs] — OTJIea ONEKH U MONEYUTENIbCTBA, YUaCTBYIOIINX B MPEIOCTAB-

JIEHUU TOCYAApCTBEHHOU YCIIYyTH;

B MO®I] Kuposckoro paiiona Cankt-IletepOypra, ydyacTByIOmeM B MPEJOCTABICHUH TO-

CYJapCTBEHHOH YCIIyTH;

B nogpazaenenuu Ne 1 M®I] Kuposckoro paitona Cankr-IlerepOypra, ydacTBytomiem B

IIPEIOCTABIIEHUH TOCYJapCTBEHHOM YCIIyTH;

B AJIEKTPOHHOM BHJE (mocpenctBoM [lopTana B COOTBETCTBUM C 3TallaMu MperocTaBiie-

HUS TOCYJapCTBEHHOU YCIYTH, ONpeIeICHHBIMU pacniopsbkeHueM [IpaBurenscrBa Cankr-Iletep-

Oypra ot 22.03.2011 Ne §8-pm).

2.15.4. Cpoku mpoMexXyTOYHOro MH(OPMUPOBAHMS 3asgBUTENEN O pe3ylbTaTax Mpeno-

CTaBJICHUS TOCYIaPCTBEHHOMN YCIYTH IEUCTBYIOIIUM 3aKOHOAATEILCTBOM HE YCTAHOBJICHBI.
2.15.5. CnocoGbl UHPOPMHUPOBAHUS 3asBUTENEH O pe3ylbTaTax IMPeIOCTaBICHUS TOCY-

JApCTBEHHOM yCIIyTy — 10 TenedoHy, o AIEKTPOHHON MoYTe, B MUCbMEHHOM BHJIE.

2.15.6. KonmuecTBO TOKYMEHTOB, HEOOXOIMMBIX MIJIsi TPEJOCTaBICHHS 3asBUTEIIEM

B LIEJISIX MOJyYEHHUs TOCYJapCTBEHHOM ycayru: oT 9 o 10.

2.15.7. KonuyecTtBo JOKYMEHTOB (MH(OpMAINK), KOTOPYIO 3alpaiiuBacT OpraH MECTHO-

ro camoynpasnenus: Cankr-IlerepOypra 6e3 yuactus: ot 0 1o 1.

2.15.8. KonmuecTtBo ycCIyr, SBISIONUXCA HEOOXOJUMBIMU U 00S3aTEIbHBIMU

JUIS  TPEJOCTaBICHUS TOCYAapCTBEHHOW YCIYrM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM —

HE YCTaHOBJICHO.

2.15.9. Tlopsaok OCYHIECTBIEHUS KOHTPOJIA 32 IPEAOCTABICHHEM TIOCYJIapCTBEHHON

YCIYTH, CO CTOPOHBI I'paXkJlaH, UX OOBbEIUHEHUH M OpraHU3alMii OCYIIECTBISETCS B COOTBET-
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CTBUHU
C JICHCTBYIOIUM 3aKOHOAATEIbCTBOM.
2.15.10. IIpenycmoTpeHa Bbliaya pe3ynbTaTa NpeaoCTaBICHNUs TOCYJapCTBEHHON yCIyru

B JIEKTPOHHOM BUJIE.

2.16. TpeOoBaHus, YYUTHIBAIOIIME OCOOEHHOCTH IPENOCTABIEHUS TOCYAapPCTBEHHBIX
YCIIYT 110 YCTHBIM U THCBMEHHBIM 0OpallieHHUsIM (B TOM YHUCIIE B 3JIEKTPOHHOU (hopme).

2.16.1. Undopmarnus 1o Bonpocam IpeaoCcTaBIeHUs FOCYy1apCTBEHHON YCIYTH J1OBOJINT-
Csl 10 CBEJICHUS 3asBUTEJIEH, NHBIX 3aMHTEPECOBAHHBIX JIMI[ 10 UX MUCBMEHHBIM (B TOM YHCIE
B AJIEKTPOHHOM BUJIE€) U YCTHBIM OOpaICHUSIM.

Mecthoii anmunuctpanueii MO MO ABTOBO MpUHUMAIOTCS OOpaIIeHUsI B MUCbMEHHOM
BUJE (B TOM 4Hclie B DJEKTpOHHOU (opme). B mucbMeHHOM oOpalleHuu yKa3blBalOTCS: Ha-
MMEHOBaHHe MecTHOW anMuHucTpanuu MO MO AproBo nubo damuius, UMs, OTYECTBO COOT-
BETCTBYIOILIETO JOKHOCTHOIO JUIIa MeCTHOW agMuHKUCcTpaimu MO MO ABTOBO — riaBbl MECT-
Hoi agmuHucTpanu MO MO ABTOBO, a Takke (paMuiIns, UMs, OTYECTBO 3asIBUTENS, TIOUYTOBBIN
ajpec, MO KOTOPOMY JOJDKHBI OBbITh HampaBlIeHbl OTBET U (WJIM) YBEJOMJICHUE
0 mepeajipecaliui 00palieHus, CyTb 00OpaleHus, MOANUCH 3asBUTENS U JaTa.

B cnydyae He06X0AMMOCTH B MOATBEPKACHUE H3JIO0KEHHBIX B MHCbMEHHOM OOpallleHUuu
(aKTOB K MUCHMEHHOMY OOpAIlEHUIO MPUJIATat0TCs JOKYMEHTBI M MaTepUaIbI.

OTBeT Ha NUChbMEHHOE OOpallleHHe [aeTcsi B IMPOCTOM, YETKOM, MOHSATHOW (dopme
C yKa3aHueM (paMUIMM, UMEHH U OTYECTBa, HOMepa Tesie(hOHa CIeUanucTa, 0()OPMHUBILETO OT-
BET.

IIpu oTBeTax Ha TenepOHHBIE 3BOHKHM U YCTHBIE OOpallleHHUs CHEHUAIUCT MOAPOOHO
U B KOPPEKTHOH popme mHPpopMupyeT oOpaTUBIIEECS JIMIIO 110 BOIIPOCY MPEIOCTABIECHUS TOCY-
JApCTBEHHOM YCIIYTH.

OtBer Ha TenedOHHBIN 3BOHOK HAuYMHAETCS ¢ MHPOpPMAIMM O HAUMEHOBAHUU OpraHa,
B KOTOPBIH MO3BOHMWIIO OOpaTuBIIeecs U0, (aMUIUN, UIMEHH, OTYECTBE U JOJKHOCTH CIelna-
JIUCTA, IPUHSBILETO TeIe(POHHBIH 3BOHOK.

Bo Bpems pasroBopa CHelMalIUCT YETKO HMPOM3HOCHUT CIIOBA, M30eraeT mapajjielbHbIX
Pa3roBOPOB C OKPY)KAIOMIMMHU JIIObMH M HE IMpPEphIBaeT pa3roBOp MO MPUYUHE MOCTYIIICHUS
3BOHKA Ha JApPyroi ammapar.

Crienmanuct, OCyIECTBISIIOIINNA YCTHYIO KOHCYJBTAIUIO, IPUHUMAET BCE HEOOXO0IUMBbIe
MeEpBI AJI OTBETA, B TOM YHCJIIE U C IPUBJICYEHUEM JIPYTHX CHELUATUCTOB.

B cnywae ecnu crnenmanmuct, K KOTOpOMY OOpaTHIOCHh JIMIIO, HE MOXET OTBETHUTH
Ha JIaHHBI BONPOC B HACTOSILIMHA MOMEHT, OH IpeJylaraeT oOpaTHUBLIEMYCS JIMIy Ha3HAYUTh
apyroe yaoOHoe /Uil FrpaKAaHUHA BpeMS 171l KOHCYJIbTAIIUH.

B koHIlE KOHCYyJBTallMM CHELMAIUCT KPATKO MOJBOAUT UTOT U NEPEUUCIISIET AEUCTBHUSA,
KOTOpBIE CIeIyeT MPEANPUHATL OOpaTUBLIEMYCS JTHILY.

OTBer Ha NHUCbMEHHOE OOpalleHHe JaeTcs B IMPOCTOHM, YeTKOM, MOHATHOM Qopme
C yKkazaHueM (paMuIuM, UMEHH, OTYECTBA, HOMEpa TejaeoHa crenuanucTa, 0opOpMHUBIIETO OT-
BET.

2.16.2. Ilo cipaBouHBIM HOMEepaM TenedoHOB, ykazaHHBIM B myHkTax 1.3.1.1 m 1.3.1.2
AJIMMHUCTPAaTHUBHOTO perjaMeHTa, MpeloCTaBisieTcs cleAylomias uHpopMalus, CBSI3aHHAA C
MIPEA0CTABIEHUEM I'OCYJaPCTBEHHOMN YCIyTH:

HanmenoBanne mectHoi agmuauctpanuu MO MO ABToBO;

rpaduk (pexum) paboTel MecTHOW agMuHUCTpari MO MO ABTOBO U €€ CTPYKTYpHOTO
MOZIpa3eJICHUs] — OTJIENA ONIEKH U MOINEYUTEIbCTBA, YIACTBYIOIIUX B IIPEIOCTABIEHNN rOCyaap-
CTBEHHOM YCIYIM W OCYILECTBJSIONIMX NpPHUEM M KOHCYJIbTAllMH 3asBUTENIE MO BOMpPOCaM
IIPEIOCTABIIEHUS TOCYJapCTBEHHOM YCIIyTH;

aapec mectHoM agmuHucTpara MO MO ABTOBO U €€ CTpYKTYpHOTO MOJpa3eIeHUs —
OTJIEJIa OTIEKH U NOIIEUYNTENbCTBA;

KOHTaKTHas HHpopmarus mecTHoil anmMuuuctpauun MO MO ABToBO;

KaTeropuy rpakJaH, UMEIOIIHE PaBO Ha MOJIyY€HUE TOCYJapCTBEHHOH YCIIYTIH;



nepeveHb JOKyMEHTOB, HEOOXOIMMBIX [l OJTYUYEeHHUsI TOCYAapCTBEHHON yCIyTH;

CPOK MPHUHSTHS PEIICHUS O MPEAOCTaBICHUN rOCYIapCTBEHHON YCIYyTH;

0 TeKYLIUX aJAMUHUCTPATUBHBIX ACUCTBUSAX, NPEANPUHUMAEMBIX 110 OOpaIleHUIO 3asBU-
Tes;

O MIPUHATOM PELICHUHU M0 KOHKPETHOMY MUCbMEHHOMY OOpallleHHIo;

MOPSIIOK 00KaIOBaHMSI IEUCTBUH (0€3ACHCTBHUS) JOMKHOCTHBIX JIHII, a TAKKE TIPUHUMAEC-
MBIX UMM PEUIEHUH MTPU NPEAOCTABIEHUH FOCYIapCTBEHHON YCIyTH.

2.16.3. OcobeHHOCTH MPEAOCTABICHHUS TOCYITAPCTBEHHON YCIYTH B DJIEKTPOHHOU (hopMme:

3aBUTENIb MOXKET MOJYYUTh FOCYIapPCTBEHHYIO YCIYTYy B AJIEKTPOHHOH (hopMme myTeM 3a-
MOJIHEHUS B DJIEKTPOHHOM BHJIE 3asBiieHUs Ha MHpopmanronHoM noprane «l'ocyqapcTBeHHbIE
ycayru B Cankr-IlerepOypre» (www.gu.spb.ru).

['ocynapcTBeHHas yciyra MOXET ObITh IOJTydeHa B JEKTPOHHOU (opMe B COOTBETCTBUU
c IlnaHoMm mepexofa Ha MPEAOCTaBICHUE HUCIOJHUTEIBHBIMU OpraHaMU IOCY/IapCTBEHHOM Bia-
ctu Cankrt-IlerepOypra rocy1apcTBEHHBIX YCIYT B JIEKTPOHHOM BUJE, YTBEPXKICHHBIM PACIIO-
psoxenuem IlIpaBurensctBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pn «O meponpusTusx 1o
Mepexo/ly Ha IMpelOoCTaBlIEHuE HCIOJIHUTEIbHBIMU OpraHaMH rocyaapcTBeHHOW BiacTu CaHK-
T-IlerepOypra rocy1apCTBEHHBIX YCIYT B QJIEKTPOHHOM BHUJIE».

B snexTpoHHOM BHJIe TOCYJapCTBEHHYIO YCIYTy MOXKHO NOJTYy4uTh ¢ nomoisto [loprana.

Oranel epexo/ia Ha IPEJOCTABIEHUE YCIIYT B 3JIEKTPOHHOM BHJIE:

1-i1 aTan — pasmemenue nHpopmaiuu 00 yciryre B CBOAHOM peecTpe TOCyIapCTBEHHBIX
ycayr ¥ Ha EqMHOM nopTraiie rocy1apCTBEHHBIX YCIIYT;

2-ii aTan — pa3menieHue Ha EqrHoM moprane rocyJapCcTBEHHBIX YCIyT GopM 3asiBICHUN
U MHBIX JIOKyMEHTOB, HEOOXOJMMBIX JJISl TOJIy4YEHHs] COOTBETCTBYIOIUX YCIYT, U oOecredeHne
JOCTYTIa K HUM JUIsl KOITIMPOBAHUS U 3aIlOJIHEHUS B DJIEKTPOHHOM BUJIE;

3-it aTanm — oOecrnieueHHe BO3MOXKHOCTU JUIS 3asBUTENCH B LENAX MOJYUYEHUs YCIYyTH
MIPEJICTaBIATh JOKYMEHTHI B AJIEKTPOHHOM BUJE C UCHOJb30BaHueM EnuHoro moprana rocynap-
CTBEHHBIX YCIIYT;

4-i1 aTan — obecrneyeHne BOZMOXKHOCTH IS 3asBUTEJIEH OCYILECTBIATh C MCIIOJIb30BAHU -
eM EnuHoro noprasia rocyAapcTBEHHBIX YCIYI MOHUTOPUHT X0/1a IPEOCTABIEHUS YCIYTH;

5-# aTamn — obecrneyeHue BO3MOKHOCTH TMOJIyUEHUsI Pe3yIbTaTOB MPEAOCTABICHUS YCIyTH

B JIEKTPOHHOM BH/JIe Ha ETMHOM mopTase rocyapCTBEHHBIX YCIYT, €CJIA 3TO HE 3alpelieHo ¢e-
JEPAIBHBIM 3aKOHOM.

DNEeKTpPOHHBIE 3asiBICHUS (3aBKH) OTMPABISIOTCS 4Yepe3 «DJIEKTPOHHYIO MPHUEMHYIO»
[TopTana ¢ UCIIONB30BAaHUEM <JIOTHHA» U «IIAPOJIsh» 3asIBUTENIS, a TAKXKE MOTYT OBITh MOITHCAHBI
3asIBUTEJIEM JIEKTPOHHOM MOJIMCHIO WIH 3aBEPEHBI YHUBEPCAIBHOMN 3JIEKTPOHHOU KapTO.

B ciydae, ecnu mocne HampaBlieHHs 3asBHTENEM 3JIEKTPOHHOTO 3asBICHUS (3asBKH)
HEOOXOAMMO TIOCEIICHUE 3asgBUTENIeM MeCTHOW amMuHuctpaiuu MO MO  ABTOBO,
TO JUIA 3asBUTEIISA, OTIIPABUBIIETO DJIEKTPOHHYIO 3asBKY, JOJDKHOCTHOE JIMIIO MECTHOW aJMUHU-
ctpami MO MO ABTOBO (opMupyeT MpHUTIAlIEHHE Ha MpPUEM, KOTOpoe OToOpa)aeTcs
B Opay3epe 3asButens. [Ipurnamenue coaep>xut Heo0X0 MMy HH(OPMAIIHIO C YKa3aHUEM: aJl-
peca mectHor aamuHKMcTpaunn MO MO ABTOBO, JaThl M1 BPEMEHU NpHUEMaA, HOMEpPA OYEpPEH,
UACHTU(PHUKAIIMOHHOTO HOMEpa MPUIJIAIeHNs, a TAKXKe MepeyHsl JOKYMEHTOB, KOTOpble HE00XO0-
JUMO MPEJOCTABUTH HA IIPUEME.

B ciydae, ecnu o6s3aTenbHOE MOCEIICHUE 3asBUTENIEM MeCTHOW aaMuHuctpanun MO
MO ABtoBO He TpeOyercs, To mocpeacTBoM IlopTanma ocyiiecTBiseTcss MOHUTOPHHI XOja
NPEOCTaBIIEHHUs TOCYIAPCTBEHHOM YCIIyTH, a TakKe HHPOPMHUPOBAHUE 3asBUTEIIS O Pe3yibTaTe
MIPEAOCTABIIEHNS TOCYAAPCTBEHHOW YCIYTH B COOTBETCTBMM C 3TAllAMM IPEAOCTABIECHUS TOCY-
JNAPCTBEHHOM YCIYTU B DJIEKTPOHHOM BHJIE.

ITI. CocraB, mocs1e10BaTeIbHOCTh U CPOKH BBINOJHEHUSI AIMUHUCTPATHBHBIX NPO-
Heayp, Tpe00BaHUA K NOPSAAKY MX BBINIOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BBINOJTHEHHA
aJIMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOI (popme
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3a mpeaoCTaBICHHEM TOCYJAapPCTBEHHOW YCIYTH 3asBUTEIM MOTYT OOpamarbCs
C 3asBIIEHUEM Ha OyMa)KHOM HOCHUTeNle B MecTHyI0 agmuHucTparuio MO MO AtoBo 1160 B
MHoroQpyHKIIMOHAIBHBIN LIEHTP, B POpME 3JEKTPOHHOTO TIOKyMeHTa — uepe3 [lopTai.

3.1. Onucanue Mocien0BaTeIbHOCTH aIMUHUCTPATUBHBIX MPOLENyp MpH MPEeAoCTaBiie-
HUU FOCYAapCTBEHHOM YCIYyTH:

npHUeM 3asBJICHUIA U JOKYMEHTOB, HEOOXOIUMBIX IS TIPEAOCTaBICHHS TOCYapCTBEHHOM
YCIYTH;

MOJTOTOBKA U HANPABJIEHWE MEKBEIOMCTBEHHBIX 3alIPOCOB O MPEJOCTABICHUHN JOKYMEH-
TOB, HEOOXOIUMBIX [IJIi TIPENOCTABICHUS TOCYJAAPCTBEHHOW YCIIYTH, HaXOJSIIUXCS
B PpACIOPSOKEHUU OPraHOB TOCYAAPCTBEHHOW BIACTH M OpraHU3allMii, B TOM YHCIIE
C MCTIOJIb30BAaHUEM €IMHOM CHCTEMBI MEKBEIOMCTBEHHOTO JICKTPOHHOTO B3aUMOJICHCTBUS,

MPUHATUE PELICHUS U MOJArOoTOBKAa OTBeTa MecTHOM agMuHuctpanueii MO MO ABTOBO 0O
COTJIaCHU Ha 3aKJIIOYEHHUE TPYAOBOTO JOTOBOPA JIMOO MOATOTOBKA OTBETA 00 OTKa3e B COTJIACUU
Ha 3aKJII0YEHUE TPYAOBOTO JI0rOBOpA.

3.2. [IpenocraBiieHNE TOCYJapCTBEHHON YCIYTH B AJEKTPOHHOM BHUJE OCYIIECTBISETCS
B COOTBETCTBUU C MyHKTOM 2.16 AIMMHUCTPATUBHOIO PETJIAMEHTA.

3.3. Ilpuem 3asiBiIeHHS W JOKYMEHTOB, HEOOXOIMMBIX I TMPEIOCTaBICHUS TOCyaap-
CTBEHHOM YCITyTH.

3.3.1. CobOwiTus (ropuandeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl HaYaaa aJMUHU-
CTPAaTUBHOU MPOLEAYPHI:

MOCTyIJIeHHEe (TTOCPEICTBOM JIMYHOTO OOpaIlieHus 3asBUTENIEH, OOpaIIeHus 3assBUTEICH
B DIIEKTPOHHOU opme mocpeacTBoM [loprana mubo mocpeacTBOM OpraHU3AIHi MOYTOBOW CBSI-
31, OT MHOTO(yHKIIMOHAILHOTO IIEHTpa) B MECTHYI0 anMuHucTpauuio MO MO ABToBO 3asBiie-
HUW O NPEIOCTaBJICHUU T'OCYJAPCTBEHHOM YCIYTM M MPWJIATa€MbIX JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 AIMUHUCTPATUBHOTO perjaMeHTa (fajee — MakeT JOKYMEHTOB).

3.3.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOU MPOLEAYPHI SIBISETCS CIELHU-
anucT MecTHoU agmuHucTpanii MO MO ABTOBO, OTBETCTBEHHBIHN 3a IPUEM 3asIBIICHUHN U JIOKY -
MEHTOB, HEOOXOTUMBIX /ISl IPEOCTABIEHUS TOCYapPCTBEHHOM YCIyTH

3.3.3. Coxepxanue ¥ MPOAOTKUTEIBHOCTh BBITIOJIHEHUS aIMHUHUCTPATUBHON MPOIETY-
PBI.

Crnemuamuct mectHor ammuaucTpaiiuy MO MO ABTOBO, K JIOJDKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOTO OTHECEHO BBINOJIHEHUE OTAENbHBIX TOCYIapCTBEHHBIX MONHOMOYMM CaHkTt-Ile-
TepOypra Mo OpraHu3aIii U OCYIIECTBICHUIO NEITEIHHOCTH IO OMEKE W MOTEUYUTEIhCTBY, Ha-
3HAUEHHUIO U BBIIUIATE JIEHEKHBIX CPEACTB Ha COJIEpKaHUE €T, HaXOASIIUXCS MO ONEKOW Un
MOTICYUTEIIHCTBOM, U JICHEKHBIX CPEJICTB HA COJIEpKaHUE JIeTeH, MepeJaHHbIX HAa BOCTIUTAHHE B
npueMmHble cembl, B CaHkT-IleTepOypre (manee — OTAenbHBIC TOCYIapCTBEHHBIE MTOJTHOMOYHS),
OTBETCTBEHHBIH 3a MPUEM 3asBIICHUNA U IOKYMEHTOB, HEOOXOIUMBIX IS TTPETOCTABICHUS TOCY -
JApCTBEHHOW yCIIyTH, IpU 0OpAIIeHUH 3assBUTEICH:

ompeessieT MPeaMeT 00paIleHNs,

YCTaHaBJIMBAET JUYHOCTHU 3asIBUTENEH U X MTOJIHOMOYMS;

KOHCYJIbTHPYET 3asBUTEJICH O Topsike 0GOPMIICHUS 3asBJIICHUA U TIPOBEPSIET MPABUIIb-
HOCTb UX O0(hOPMIICHUS;

MPOBEPSIET HAJTMYKME JOKYMEHTOB U JIa€T MX OIICHKY Ha MPEIMET COOTBETCTBHS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 AJIMHUHUCTPATUBHOTO PETrJIAMEHTA;

B Clyyae HEOOXOJMMOCTH HAaIpaBJIEHUS MEKBEIOMCTBEHHBIX 3alPOCOB B UCIIOTHUTEINb-
HBIE OpraHbl TOCyJapcTBeHHON Biactu (opranusanuu) Cankrt-IletepOypra o mpenocTraBiIeHHH
HEOOXOAMMBIX CBEJICHUN (JOKYMEHTOB), a TAaK)Ke MOJTyYEeHHE OTBETOB Ha HUX (Janee — MEKBE-
JIOMCTBEHHBIN 3ampoc) mepesaeT KOMUU 3asiBICHUN C OTMETKOW O HEOOXOAMMOCTH MOATOTOBKH
MEKBEJIOMCTBEHHBIX 3aIIPOCOB CNENHAIACTY MecTHOM aamuHucTpannu MO MO ABTOBO, OTBET-
CTBEHHOMY 3a MOJIFOTOBKY M HAINpPaBJIEHWE MEXBEIOMCTBEHHBIX 3alIPOCOB, a TAKXKE MOJyYeHHE
OTBETOB HAa HUX, B TOM YHCJI€ C MCTIOJb30BAaHUEM €IMHOU CHCTEMBI MEXBEIOMCTBEHHOTO DJIEK -
TPOHHOT'O B3aUMOJICHCTBUS;
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KCEPOKOMHUPYET JOKYMEHTHI (B cilydyae HEOOXOTUMOCTH), 3aBEpsieT KOMUHU JOKYMEHTOB.
Konuu 3aBepstoTcst MOAMNKUCHIO JIMIA, OTBETCTBEHHOTO 32 MPHUEM JOKYMEHTOB, C YKa3aHUEM €ro
JOJDKHOCTH, (DaMUIIMK M MHUIIMAJIOB, a TAaKXKe JaThl 3aBepeHHsI KOIUH;

¢dukcupyer QakT npuemMa JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 AJIMUHHCTPATUBHOTO
perIamMenTa, B KypHalle peTUCTpalluu;

nepeIaeT MmakeT JOKYMEHTOB CeHaINCTy MecTHOM aamuHucTparun MO MO ABToBO, K
JOJDKHOCTHBIM O0SI3aHHOCTSIM KOTOPOTO OTHECEHO BBINOJIHEHHE OTAEIBHBIX TOCYIapCTBEHHBIX
MOJIHOMOYHI, OTBETCTBEHHOMY 3a IMOATOTOBKY MPOEKTa PEIICHUs O COTJIACHU Ha 3aKJII0UYeHHue
TPYZOBOTO J0rOBOpa JHOO pelieHnss 00 0TKa3e B COTJIaCUU Ha 3aKJII0UEHHE TPYIOBOTO JIOTOBO-
pa.

[IpoomKUTENPHOCTh aIMUHUCTPATUBHOM NPOLEAYpbl HE JOJDKHA IPEBBILIATH TPEX
JTHEH.

Cnenmanucr MectHod  agmuHuctpauud MO MO ABTOBO, OTBETCTBEHHBIN
3a MpHUeM 3asBIIEHUH M JOKYMEHTOB, HEOOXOIMMBIX JIsi MPEJOCTaBICHUS] TOCYAapCTBEHHOM
YCIYTH, IOCPEACTBOM MHOTO(QYHKIIMOHAIBHOTO LIEHTpa!

MOJTy4yaeT KOMUHU JOKYMEHTOB M PEECTp JAOKYMEHTOB M3 MHOro(QpyHKIIMOHAIBHOIO ILIE€H-
Tpa:

a) B DJIEKTPOHHOM BHJIE (B COCTaBE€ MAKETOB AJIEKTPOHHBIX JEJ IMoylydarenei rocynap-
CTBEHHOH YCIIYTH);

0) Ha OyMaXKHBIX HOCUTENIIX (B Clydyae HEOOXOIMMOCTH O0S3aTeIbHOTO MPECTaBICHUS
OpPUTMHAJIOB TOKYMEHTOB);

IIPOBOJIMUT CBEPKY peecTpa JOKYMEHTOB C MPEACTAaBIECHHBIMU JOKYMEHTAMHU, OINpENeseT
HEO0XOIMMOCTh OCYILIECTBIICHHS MEKBEOMCTBEHHBIX 3alIPOCOB B HCIIOJHUTEIbHBIE OPTaHbl I'0-
cynapctBeHHo# Binactu Cankt-IlerepOypra, opraHbl rocyapCTBEHHON BIacTH (OpraHHU3alliH)
cyobekToB Poccuiickoit deneparuu, Jpyrux rocy1apcTs, OpraHbl MECTHOTO CAaMOYIIPaBJICHHUS, O
YeM Ha 3asBJICHUSX JIeJaeTCs COOTBETCTBYIOIIAS 3alKCh;

IIPOBEPSET HAIMUUE JOKYMEHTOB U JIa€T UX OLICHKY Ha IIPEIMET COOTBETCTBUS NEPEUHIO
JOKYMEHTOB, YKa3aHHbBIX B MyHKTax 2.6 AMUHUCTPATUBHOTO perjlaMeHTa, Olpe/iesieT Heo0Xo-
JUMOCTb OCYILLECTBIIEHHSI MEXBEJOMCTBEHHBIX 3allpOCOB, O YEM Ha 3asBJICHUAX JIE€IAETCA COOT-
BETCTBYIOIIIAs 3aMKCh;

B ClIy4ae He0OXOJAMMOCTH HaNpaBJICHUS MEXBEIOMCTBEHHBIX 3allPOCOB MEPEAAET KOIHIO
3asBJICHUN C OTMETKON 0 HEOOXOJIMMOCTU MOATOTOBKH MEKBEIOMCTBEHHBIX 3allpOCOB CIIelHa-
mucTy MecTHOM aaMuHucTpauud MO MO ABTOBO, OTBETCTBEHHOMY 32 ITOATOTOBKY M HalpasJie-
HUE MEKBEJIOMCTBEHHBIX 3alPOCOB, a TAKXKE MOJIyU€HHE OTBETOB Ha HUX;

¢ukcupyer ¢GakT npuemMa JOKYMEHTOB, yKa3aHHbIX B MyHKTaxX 2.6 AJIMHUHHCTPAaTUBHOIO
periJamMeHTa, B xKypHalle perucTpaluu;

NEPEJACT NaKET JOKYMEHTOB 3asBUTENIEH JUIsl IPUHATHUS PEIICHUS CIIEHUAINCTY MECTHON
agmuaucTpanmi MO MO ABTOBO, OTBETCTBEHHOMY 3a TIOJIFOTOBKY MPOEKTa PEIICHUsS O COTia-
CHM Ha 3aKJIIOUYEHHUE TPYIO0BOIO JI0T0OBOPA C HECOBEPIIEHHOJIETHUM JIULIOM.

3.3.4. KpurepusiMu NPUHATUS PEIICHHUS] B paMKax aJIMHHHCTPATUBHON IPOLIETYpHI SB-
JSIeTCs COOTBETCTBUE KOMIUIEKTA JOKYMEHTOB, TPEOOBAaHUSAM, YCTaHOBICHHBIM HOPMAaTUBHBIMU
MIPABOBBIMU aKTaMHU, PErYJIHPYIOIIUMU OTHOILIEHUS, BOSHUKAIOIINE B CBSI3U C MPEAOCTaBICHUEM
roCyJIapCTBEHHOM YCIYT'H, COIJIaCHO II. 2.5 AIMUHUCTPATUBHOI'O pErJIaMEHTA.

3.3.5. Pe3ynpTar agMUHUCTPATUBHON NPOLEAYPHI U MOPSAIOK NIEPENAYN PE3YIIBTATA:

cnenuanuct MectHoi agmuHucTpaui MO MO ABTOBO, OTBETCTBEHHBIN 3a IPUEM 3asiB-
JICHUH U TOKYMEHTOB, HEOOXOJUMBIX JUISl IPEOCTABIEHUS TOCYIapCTBEHHON YCIYTH, NIepeaaeT
KOMIUIEKT JOKYMEHTOB clienuanucTty MecTHoM agmuHuctpanud MO MO ABTOBO, OTBETCTBEH-
HOMY 3a IOJITOTOBKY MEKBEJOMCTBEHHBIX 3allpOCOB, U CHEIHAIUCTY MECTHOW aJMHUHHUCTPAIUH
MO MO ABTOBO, OTBETCTBEHHOMY 3a IMOATOTOBKY IPOEKTa PEIIEHUS MECTHOM aJMHUHHUCTPALNH
MO MO ABTOBO 0 corjacHMu Ha 3aKJIIOYEHHE TPYIOBOTO JIOTOBOpA C HECOBEPIICHHOJIETHUM
JIULIOM.

3.3.6. Cnoco6 Quxcanuu pe3yibTaTa BhIIOJIHEHNS aJMUHUCTPATUBHON MIPOLEAYPHI:

perucTpanys 3asBICHUN U TOKYMEHTOB B COOTBETCTBYIOIIIEM KypHAJIE.
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3.4. IloarotoBKka M HampaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB O MPEJOCTABICHUM J0-
KyYMEHTOB, HEOOXOAMMBIX J/JIsi TMPEAOCTaBICHHUS TOCYJapCTBEHHOM YCIYTd, HaXOIALIUXCS
B pacHoOpsDKEHMHM WHBIX OpPraHOB T'OCYJapCTBEHHOW BIJIACTH W OpraHMU3allii, B TOM YHUCIIE
C MCTIOJIb30BAaHUEM €JMHON CUCTEMbI MEXBEIOMCTBEHHOT'O AJIEKTPOHHOT'O B3aUMOJECHCTBHUS.

3.4.1. CoObiTus (ropunuueckue (GHakThl), SIBISIFOIIMECS OCHOBAHUEM ISl HAavaaa agMUHH-
CTPAaTUBHOM MpOLEAYphl: YCTAaHOBJIEHHE HEOOXOIUMOCTH HANpaBIEHUS MEKBEIOMCTBEHHBIX
3alpoCOB NIPU IPUEME TOKYMEHTOB 3asiBUTEIIEH, IOJyUYEHUE KON 3asBJIEHUI C COOTBETCTBYIO-
EH 3aMUChI0 CIENUATUCTOM MecTHOM aamuHuctpanii MO MO ABTOBO, OTBETCTBEHHBIM 3a
MIOIFOTOBKY, HAIIPaBJIECHUE MEXBEIOMCTBEHHBIX 3alPOCOB U MOJIY4YEHHE OTBETOB HA HUX, OT CIIe-
nranucta MectHor aaMuHuctpauu MO MO ABTOBO, OTBETCTBEHHOTO 3a IIPUEM 3asIBJICHUN U
JOKYMEHTOB, HEOOXOAUMBIX JUISl IIPEJOCTABIECHUS IOCY1apCTBEHHON YCITyTH.

3.4.2. B paMKax aJMHHHCTPATUBHOM IPOLEIYpPHl CHEIUATUCT MECTHOM aIMUHHUCTPALIUN
MO MO ABTOBO, OTBETCTBEHHBIH 3a MIOArOTOBKY, HAIIpaBICHUE MEKBEJOMCTBEHHBIX 3aIlIpOCOB
U TIOJTy4eHHE OTBETOB HA HUX, OCYIIECTBIISET CIEAYIOINE aAMUHUCTPATUBHbBIE EUCTBHUSA:

oTpeJieNiAeT COCTaB JOKYMEHTOB (MH(opMaiuu), noajekamux MOJyYeHUI0 0 MEXBe-
JIOMCTBEHHBIM 3alpocaM, U OpraHbl (OpraHu3alyu), B KOTOpbIE JOJKHBI ObITh HAIpPaBIICHBI
MEXBEJAOMCTBEHHBIE 3aIIPOCHI;

MOJIFOTABIMBAET MPOEKThl MEXBEAOMCTBEHHBIX 3allpOCOB, B TOM 4YHCJEe B (opMe 3JeK-
TPOHHOTO JIOKYMEHTA;

MPEJICTaBIISIET MPOEKTH MEXBETOMCTBEHHBIX 3aIIPOCOB Ha MOAMKCH JIUILY, YIIOJTHOMOYEH-
HOMY IOJIUCHIBaTh MEKBEJOMCTBEHHBIE 3aIIPOCHI, B TOM YHCJIE C UCIIOJIB30BAHUEM 3JIEKTPOH -
HOM TIOJIINCH;

HaIpaBJIeT MEXXBEIOMCTBEHHBIE 3aIIPOCHI;

MOJTy4aeT OTBETHI Ha MEXBEIOMCTBEHHbIE 3aIIPOCHI;

aHAJM3UPYET JTOKYMEHTHI (MH(OpMAIHIO), MOJyYeHHbIE B paMKaxX MEKBEJIOMCTBEHHOTO
B3aMMOJICHCTBHSI (OTBETHI HA MEKBEJOMCTBEHHBIE 3alpOChl), HA COOTBETCTBUE HANPABICHHOMY
MEXBEJAOMCTBEHHOMY 3aIIpoCy;

nepesaeT NodydeHHbIE JOKYMEHTHI (MH(OpMalIKIO), CIEIUATUCTy MECTHOM aIMUHUCTpa-
muu MO MO ABTOBO, OTBETCTBEHHOMY 3a NMOATOTOBKY PELIEHMsI O COIVIACHM HA 3aKJIIOUEHHE
TPYAOBOIO JOroBopa Jub0 00 0TKa3e B COIIACHUU Ha 3aKII0YEHHUE TPYAOBOIO JOTOBOpA.

MexBeaOMCTBEHHBIN 3aIIpOC JOJDKEH COLEPKATh CIIENYIOIINE CBEICHUS:

HaMEHOBaHUE OpraHa (OpraHU3alliK), HapaBJISIOLIEr0 MEKBEIOMCTBEHHBIHN 3a1pOC;

HaUMEHOBAaHUE oOpraHa (OpraHu3aluu), B aJpec KOTOPOTO HAMpaBIseTCS MEXBEIOM-
CTBEHHBIH 3a1poc;

HaMMEHOBAHHUE YCIIYTH, JJIs TIPEeIOCTABICHUSI KOTOPOH HEOOXOAUMO IMPEACTaBICHUE J0-
KyMeHTa ¥ (WiK) UH(OpMaLIKH, a TaKXKe, eCIH UMeeTcs, HoMep (MIeHTU(PUKATOP) TaKOH yCiIyru
B PEECTPE rOCYAAPCTBEHHBIX YCIYT WIN PEECTPE MYHUIMIIAIBHBIX YCIIYT;

yKa3aHH€ Ha MOJIOKEHHUs] HOPMAaTUBHOIO MPABOBOTO aKTa, KOTOPHIMU YCTAHOBJIEHO IMPEJ-
CTaBJICHHE JOKyMeHTa W (WiM) MH(OpMAIMM, HEOOXOMUMBIX JJISi MPEIOCTABJICHUS YCIYTH,
Y YKa3aHHe Ha PEKBU3UTHI JAHHOTO HOPMATUBHOT'O IIPABOBOI0O aKTa;

CBE/ICHUs, HEOOXOUMbIE JIJIsl MIPECTaBICHUS AOKYMEHTa U (W) MH(OpMaIuu, ycTa-
HOBJICHHbIE AIMUHUCTPATUBHBIM PErJIaMEHTOM;

KOHTaKTHasi HH(opMaIys s HalpaBJIeHUs! OTBETa HAa MEKBEJOMCTBEHHBIN 3a1poc;

JlaTa HampaBjieHMs MEXBEJIOMCTBEHHOIO 3ampoca M CpPOK O0XKHJAEMOro OTBETa
Ha MEXBEIOMCTBEHHBIH 3aI1pOC;

bamunys, UMs, OTYECTBO U JOJIKHOCTH JIMIIA, TOJTOTOBUBIIETO W HAIIPABUBIIETO MEKBE -
JIOMCTBEHHBIN 3ampocC, €ro MOANUCH, B TOM YHUCIIE JJIEKTPOHHAS MOJIKNCH, a TAKKE HOMEp CIIy-
xeOHoro TenedoHa U (WIK) aipec dIEKTPOHHOM MOYUTHI JAHHOTO JIUIA JIJIS CBSI3U.

Me:xBeaOMCTBEHHBIN 3aIIPpOC HAIIPABIIAETCS:

MOCPEACTBOM PErMOHAIBHON CHUCTEMBl MEKBEOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJIEH-
crBus Cankr-IlerepOypra (nanee - PCM3B);

10 3JIEKTPOHHOM IOYTE;

UHBIMH CII0CO0aMU, HE IPOTUBOPEYALTMHU 3aKOHOJATEIbCTBY.
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JlaToii HampaBlIeHUSI MEXBEAOMCTBEHHOI'O 3aIpoca CUUTAETCS AaTa PErucTpanyuy MCXo-
asmiero 3ampoca  cucreMoil  ympasineHuss PCMOB, nubGo pnata oTnpaBKM  JOKYMEHTa
C MEKBEJIOMCTBEHHBIM 3aIlIPOCOM II0 3JIEKTPOHHOM Ioure. B cirydae HampaBlIeHUs MEXKBEIOM-
CTBEHHOI'O 3amlpoca HHBIMU CHOCO0aMHU, MPETyCMOTPEHHBIMU 3aKOHOJATENbCTBOM, JHEM
HaIpaBJICHUSI MEXXBEJIOMCTBEHHOI'O 3alpoca CUUTAETCA JaTa MOYTOBOTO OTIIPABIICHUS, AATa,
yKa3aHHas B pacIMCKe YIOJHOMOYEHHOTO JIMIA O OJYYeHUH MEKBEAOMCTBEHHOTO 3aIIpoca.

3.4.3. [IpoAOKUTENHHOCTh aIMUHUCTPATUBHON MPOIETyphl COCTABISIET OJUH paboumii
JieHb (MIPH YCIOBUHU HCIOJIb30BAaHUS €JUHON CUCTEMBI MEXBEAOMCTBEHHOTO 3JIEKTPOHHOTO B3au-
MOJCHUCTBUSA U MOJKIIOYaEMbIX K HEM PETHOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOI'O JIEKTPOHHO-
T'O B3aUMOJICHCTBU).

B cnyuae nanpasnenuss mectHoi agmuHHcTpanred MO MO ABTOBO MeEKBEJOMCTBEH-
HBIX 3allPpOCOB B OpraHbl rocy/lapcTBEHHON BiacTu (opranuszanuu) cyobextoB Poccuiickoit de-
JepallMd M MHBIX TOCYIAApCTB, MECTHBbIE AAMMHUCTpAIMM MYHHIUIAIBHBIX 00pa30BaHUi
(B ToM yncne WHBIX cyObekToB Poccuiickoit denepannn) U MOIy4eHHUs OTBETOB HA HUX CPOK
MPEOCTABIICHHS TOCYIaPCTBEHHON YCIYTH MOXKET ObITh YBEJIMYEH B COOTBETCTBUU C JICHCTBYIO-
UM 3aKOHOJATENBCTBOM.

IIpu oTCYTCTBMM HCIOJIB30BAHUS €IUHON CUCTEMBI MEXBEIOMCTBEHHOI'O JJIEKTPOHHOIO
B3aUMOJICVCTBUS M TOJKIIIOYAEMBIX K HEH PETMOHAIBHBIX CHUCTEM MEXBEJOMCTBEHHOTO JJIEK-
TPOHHOI'O B3aMMOJCHCTBUS IOATOTOBKA, HAIPABICHUE MEKBEIOMCTBEHHBIX 3allPOCOB
U TMOJIy4eHHE OTBETOB HA HUX OCYIIECTBIIETCS B COOTBETCTBUM CO crartbei 7.1 denepanbHOro
3akoHa OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu HOpeAOCTaBICHHUS TOCYIapCTBEHHBIX
Y MYHUIIUTAIBHBIX YCIyr», a Takke [lopsakoM MexBeAOMCTBEHHOr0 MH()OPMAIMOHHOTO B3au-
MOJIEHCTBUS NPHU MPENOCTABIEHUN T'OCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT MCHOJIHUTEIb-
HBIMU OpraHam# rocynaapctBeHHOU Bmactu Caskt-IletepOypra m opraHamMu MECTHOTO CaMO-
ynpasnenust B Cankt-IlerepOypre, a Takke yCIyr TOCyAapCTBEHHBIX YUPEXKJIEHHH, MOJIBEIOM -
CTBEHHBIX HCIOJIHHUTEIbHBIM OpraHam rocynapcrBeHHoi Biactu Cankt-IletepOypra, u npyrux
OpraHM3alMii, B KOTOPBIX pa3MellaeTcs rocy1apCTBEHHOE 3aJjaHKe (3aKa3), yTBEPKACHHBIM I10-
cranosyieareM [IpaButennpctBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 (nanee — [opsinok).

Cpok TMOArOTOBKM M HAlpaBlI€HUs OTBETA HAa MEXKBEIOMCTBEHHBIH 3ampoc
B cOOTBeTCTBUU C [lops/IkOM HE MOKEeT MpeBbILIaTh MATH pabouux JHEH Mociie MOCTYIUICHHS
MEKBEIOMCTBEHHOI'0 3a1poca.

3.4.4. AanMuHUCTpaTHBHAS MPOLEIYypa OCYHIECTBIISIETCS CIEHHAIMCTOM MECTHOM aaMu-
Huctpauuu MO MO ABTOBO, OTBETCTBEHHBIM 3a IOJTOTOBKY, HalpaBJIEHUE MEXBEIOMCTBEH -
HBIX 3alIpOCOB U NOJIyYEHHE OTBETOB HA HUX.

3.4.5. Kpurepuem npuHATUS PELIEHNS B paMKaX aAMUHUCTPATUBHON NPOLEAYPHI SBISAET-
csl HEOOXOJMMOCTh MOJIy4YEHHUsI JOKYMEHTOB M WHGOpMaIUH, MOATBEPKIAAIOIIUX MPABOMOYHUS
3asBUTENS (POIUTENS, MOMEUUTENs) O0paIlaThCs 3a MOJYYEHHUEM TOCylapCTBEHHOW YCIYTH, B
TOM 4YHCJI€ U B MECTHYIO aqMuHHCcTpannio MO MO ABroso.

3.4.6. Pe3ynpTaTroM aIMUHUCTPAaTUBHON MpOLEAYpHl SBISAETCS IOJIyYEHHUE MECTHOM
agmuaucTpanueit MO MO ABTOBO JTOKyMEHTOB M MH(POPMAIIMH, KOTOPHIE HAXOIATCS B PaCIo-
PSDKEHUM MHBIX UCIIOJIHUTENBHBIX OpPraHoB, (efiepaJbHbIX OPraHOB MCIOJHUTEIBHONW BIACTU U
OpPraHOB rOCY/IapCTBEHHBIX BHEOIOIKETHBIX (DOH/IOB, OPraHOB UCIIOJIHUTEIBHON BIACTH CYyObeK-
ToB Poccuiickoit ®enepanuu M OpraHoB MECTHOI'O CaMOYIPABIICHMS, I1OABEIOMCTBEHHBIX
UM OpraHu3alyi U WHBIX OpraHu3aluid, U KOTOpbIe MOATBEPKIAIOT MPABOMOYHS 3asiBUTENS 00-
pamarbscs 3a MOJYyYEHUEM T'OCYJapCTBEHHOHN yCIyrd, B TOM YMCJIE U B MECTHYIO aJMHUHHCTpa-
o MO MO ABToBO.

3.4.7. CnocoboM ¢ukcanuu pe3ysibTaTa BBINOJHEHHUS aIMHUHHUCTPATUBHON MpPOIETypHI
SBJIIETCSl perucTpanus 3amnpoca M OTBETa Ha 3anpoc B MHMOPMAIIMOHHOM CHUCTEME MECTHOM
agmuHuctpauuu MO MO ABToBo.

3.5. Ilpunstue mectHoi agmuauctpanreir MO MO ABTOBO pelieHust 0 COrjlacuu Ha 3a-
KJIIIOYEHUE TPYJOBOTO JI0TOBOpa IMO0 00 OTKa3e B COIIACHMU Ha 3aKJIIOYEHHE TPYILOBOTO JJOTOBO-

pa.
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3.5.1. CoObiTus (ropunuueckue GakThl), SIBISIFOIIMECS OCHOBAHUEM ISl HAa4ala agMUHH-
CTPATUBHOW MPOLEAYpHI: NOJyYEHHE CHENUATUCTOM MeCcTHOW anMuHHcTpaunn MO MO ABro-
BO, OTBETCTBEHHBIM 3a IMOJTOTOBKY pelIeHuss MecTHOM aaMuHuctpauuu MO MO ABrtoBo o co-
IJIaCUU Ha 3aKJII0YeHHE TPYAOBOIr0 JOroBopa JInOo 00 0TKa3e B COTJIaCHH Ha 3aKJII0UYEHUE TPYAO-
BOTO JIOTOBOpPA, IIAKETa JOKYMEHTOB, IPEIYCMOTPEHHOIO IYHKTOM 2.6 AIMHUHUCTPAaTUBHOTO
periameHTa.

3.5.2. OTBETCTBEHHBIMH 3a BBIIIOJIHEHUE aJIMUHUACTPATUBHOMN MPOLIEAYPHI SIBIISIFOTCS:

crienuanuct MecTHoM aaMuHMcTpannd MO MO ABTOBO, OTBETCTBEHHBIHN 3a IMOATOTOBKY
pemeHus MectHOU agMuHMcTpant MO MO ABTOBO 0 coriacuu Ha 3aKJIFOUEHUE TPYIO0BOTO J10-
roBopa J1ubo 00 0TKa3e B COIJIaCUU Ha 3aKJII0UYEHHE TPYI0BOTO J0r0OBOPA;

PYKOBOAMTEID CTPYKTYPHOTO IoJpa3esieHuss MecTHOW anMuuuctpauuu MO MO ABsto-
BO, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBINIOJIHEHUE OTJENbHBIX FOCY1apCTBEH -
HBIX TIOJTHOMOYMIA;

rinaBa MecTHo# agmuuaucTparma MO MO ABToBo.

3.5.3. ConepxaHue U MPOJOJIKUTENBHOCTD BBINIOJHEHHS aMUHUCTPATUBHON MPOLENY-
pHI.

Crnenmanuct MectHoi agmuHucTpaui MO MO ABTOBO, K JOJKHOCTHBIM OOsI3aHHO-
CTSIM KOTOPOT'O OTHECEHO BBIMIOJIHEHUE OTAENIbHBIX TOCYIaPCTBEHHBIX TOJTHOMOYHUH, OTBETCTBEH-
HBII 32 TOJTOTOBKY PELICHUS] O COIJIaCMM Ha 3aKJII0YEHHUE TPYJOBOTO J0TroBopa JInbo 00 oTKa-
3€ B COIVIACHM Ha 3aKJFOUYEHHE TPYJOBOTO JOTOBOPA:

IIPOBOJMT OLIEHKY ITOJIyYEHHBIX JOKYMEHTOB;

TOTOBUT MPOEKT PEIIEHUs O COIVIaCHM Ha 3aKII0YEeHHE TPYJOBOrO JI0roBopa jubo o0
OTKa3e B COIIACUH Ha 3aKJII0YEHHE TPYI0BOrO JI0roBopa B (hopme NuchMa;

nepesaeT MPOeKT OTBETa O COryiacuu Jinbo 00 OoTKa3e B COTJIACHU IaBe MECTHOM aaMu-
Huctpaiuu MO MO ABTOBO AJid IOANUCAHUSI.

I'maBa mectHOM agmMuHucTpanuu MO MO ABTOBO:

M3y4aeT NPOEKT OTBETA;

B ClIy4ae 0100peHus — MOANKCHIBAET OTBET;

B CJIy4ae HECOTJIacHsl — U3JIaraeT 3aMEeUaHus U BO3BpAIllaeT YKa3aHHBINA IIPOEKT OTBETAa HA
OpabOTKy M HUCTIPABIICHUE CIICIMATUCTY MecTHOM anmMunauctpanuu MO MO ABToBoO.

[Tocne nmoanucanus oTBeTa O COrNIAcUM MO0 00 OTKa3e B BbIJaue COIJIACHS IJIaBOM MeECT-
Ho aamuHuctpauni MO MO ABTOBO cnenaiucT MecTHoM aamuHuctpauun MO MO ABTOBO,
OTBETCTBEHHBIN 3a IOATOTOBKY OTBETA:

HaIpaBJIsieT COOTBETCTBYIOUINI OTBET O corjacuu Ju00 00 oTKa3e B BblAaue COTJIacusi B
azipec 3asBuUTeNeH (1100 BpydaeT 3asBUTEIIO);

bukcupyeT OTHpaBKy B ajpec 3asBuUTeNei (JInOO MoTyyeHUe 3asiBUTENSIMU) OTBETA O CO-
riaacuu 160 00 OTKasze B COOTBETCTBYIOLIEM XKYypHAJe,

[Tpo10KUTENBHOCTS AIMUHUCTPATUBHON MPOLEAYPHl HE NOKHA npeBblmath 30 gHEr
C MOMEHTA IPEJICTaBICHUS 3asBUTENSIMU IOKYMEHTOB, YKa3aHHBIX B NMyHKTE 2.6 AAMHHHCTpa-
THUBHOTO pErJIaMeHTa.

3.5.4. Kpurepun npuHATUs peuieHuss MecTHOM aamuaucTpanredn MO MO ABToBo ompe-
NENAI0TCS HaJU4heM WM OTCYTCTBHEM MPABOBBIX OCHOBAHMM JUIsl MPEAOCTABJICHMS Tocyaap-
CTBEHHOW YCIYI'Ml B COOTBETCTBUM C TPeOOBAHUSAMH, YCTAHOBJIEHHBIMH HOPMAaTUBHBIMHU IPABO-
BBIMH aKTaMHM, YKa3aHHBIMH B IyHKTE 2.5. ATIMUHUCTPATUBHOTO perjiaMeHTa.

3.5.5. Pe3ynpTaT aIMUHUCTPAaTUBHOM MPOLIETypPHl U MOPAIOK IEpeadn pe3ysbTara:

COCTaBJIEHHE OTBETa O coryacuu JHOO 00 OTKa3e B BblAaue COIJIacusl Ha 3aKJIIOYEHHE
TPYAOBOIO JOTOBOPA;

HarpaBJieHUE (BpYYECHHE) OTBETA O COTJIACHHU JIMOO 00 OTKAa3€ B BbIJaue€ COTJIACHS 3asBU-
TEJSIM.

3.5.6. Cnoco6 Quxcanuu pe3yibTaTa BHIIOJIHEHNS aAMUHUCTPATUBHON MPOLEAYPBHI:

NOJNUCaHHBINA I1aBoid MecTHOM aamuHucTpauuu MO MO ABTOBO OTBET O COrJIacuM
1100 00 OTKa3e B BhIJAU€e COITIACHSL,
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perucTpaius OTBeTa O COrJiacuu 00 00 OTKa3e B BbIJaue COTJACHs B KypHalle Peru-
CTpaHI/II/I UCXOOAIIUX )IOKYMGHTOB;

OTMETKA O HAMpaBJICHUH B aJpec 3asBUTENCH (JTUIHOM IMOyUYECHUH 3asIBUTEIISIMU) OTBETA
0 COrjiacuu JIH00 00 OTKa3e B BLIJAYE COrJIACH.

IV. ®opMbI KOHTPOIS

4.1. Texymuit KOHTPOJIb 32 COOJIFOJICHHEM TIOCIICIOBATEIFHOCTH JICUCTBHUH, OMPEIEICH-
HBIX aJMUHHCTPATUBHBIMU MPOLEAYpaMH IO NMPEAOCTaBICHUIO TOCYJapCTBEHHON YCIYyTrH, OCy-
HIECTBJIAETCS IN1aBod MecTHOM agmuuuctpanuu MO MO ABtoso.

4.2. I'naBa mectHOU agmuHucTpauu MO MO ABTOBO OCyIIECTBISIET KOHTPOJIb 3a:

- Ha/JJIEKAIUM HCIIOJIHEHUEM AJMUHHUCTPATUBHOTO PETJIAMEHTa COTPYIHUKAMH CTPYK-
TYpHOTO MOJpPa3/IEIcCHHUS;

- obecrieueHueM COXPaHHOCTH MPUHATHIX OT 3asBUTENA JOKYMEHTOB U COOJIOJICHHEM CO-
TPYAHUKAaMHU CTPYKTYPHOT'O MOApa3ieieHus 0COOSCHHOCTEH Mo cOopy U 00paboTKe MepcoHab-
HBIX JIAHHBIX 3asBUTEIIS.

4.3. I'maBa mectHO# agmuHKMcTpaiui MO MO ABTOBO U clieNUaNIHUCTbI, HEMOCPEICTBEH -
HO TPEJOCTABISIONINE TOCYIAapPCTBEHHYIO YCIYTY, HECYT NEpCOHAJIbHYI0 OTBETCTBEHHOCTh 3a
COOJIIOJIEHHE CPOKOB M TOpSJIKa MpHeMa JOKYMEHTOB, CBOEBPEMEHHOCTH OQOPMIIECHHS M OT-
MIPaBJICHUS] MEKBEJOMCTBEHHBIX 3allPOCOB, COOTBETCTBUE PE3YJIBTATOB PACCMOTPEHUS JJOKYMEH -
TOB TpeOOBaHMUAM 3aKOHOJATENBCTBA, MPUHATHE MEP IO MPOBEPKE MPEICTABICHHBIX JOKYMEH-
TOB, COOJIIOJIEHHE CPOKOB M IMOPsI/IKA MPEIOCTABIEHUSI TOCYJAapCTBEHHOMN YCIIyTH, TOJATOTOBKY
OTKa3a B MPEJOCTABICHUN TOCYJapCTBEHHOM YCIYTH, COOJIOJEHUE CPOKOB M MOPSIKA BbIIAYM
NoKyMeHTOB. IlepcoHanibHasi OTBETCTBEHHOCTh PYKOBOJMUTENSI CTPYKTYPHOIO MOAPA3/IEICHUs U
CMELUAIUCTOB 3aKPEIUIseTCs B JODKHOCTHBIX MHCTPYKLHMSAX B COOTBETCTBHM C TPEOOBAHUSMU
3aKOHO/IaTEeJIbCTBA.

B uwacTHOCTH, criennanyucTbl HECYT OTBETCTBEHHOCTD 3a:

- TpeOoBaHUE Yy 3asBUTENECH TOKYMEHTOB WJIM IUIAThl, HE MPEAYCMOTPEHHBIX AJIMUHU-
CTPaTUBHBIM PETTIAMEHTOM;

- OTKa3 B MpHUeMe JOKYMEHTOB [0 OCHOBAHUSM, HE MPETYCMOTPEHHBIM AIMUHUCTPATHB-
HBIM PETIIaMEHTOM;

- HapyllIeHHE CPOKOB PETHCTPALMU 3aIpPOCOB 3asBHUTENS O IMPEIOCTABIECHUU TOCyAap-
CTBEHHOM yCIIyTH;

- HapylIeHHe CpoKa MPeJ0CTaBICHHs TOCYAapCTBEHHOM YCIIyTH;

- HampaBJIeHHEe HEOOOCHOBAaHHBIX MEXBEIOMCTBEHHBIX 3aIIPOCOB;

- HapylleHHEe CpPOKOB IIOATOTOBKH MEKBEIOMCTBEHHbBIX 3alpOCOB M OTBETOB
Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI;

- HE0OOCHOBaHHOE HENpe0CTaBIeHHe HH(POpMALUK HAa MEKBEIOMCTBEHHbBIE 3aIIPOCHI.

4.4. Oneparop Iloprana (cneunanuctsl CII6 I'VIT «Canxt-IletepOyprekuit napopmanu-
OHHO-aHAJUTUYECKUN LIEHTP)») OCYIIECTBISAIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO TOCTaBKH AJIEK-
TPOHHBIX 3afBJICHMHA Ha aBTOMAaTHU3UPOBAHHOE paboyee MECTO CHELUAINCTa CTPYKTYPHOIO
nojapasneneHust MectHor aanMuHuctpauu MO MO ABToBoO.

Ilepconanbuas orBercTBeHHOCTh cnenuanuctoB CII0 I'VII «Canxkt-IletepOyprekuii uH-
(OopMaIlMOHHO-aHATUTUYECKUI  IIEHTP»  3aKperuisieTcss B JIOJDKHOCTHBIX — HMHCTPYKIHMSIX
B COOTBETCTBHUH C TPEOOBAHUSIMU 3aKOHOJATEIbCTBA.

Cneunamuctel CII6 T'VII «Canxkt-IlerepOyprekuii  nHGOpMaMOHHO-aHATUTUYECKUI
LIEHTP» HECYT OTBETCTBEHHOCTD 3a:

- TEXHOJIOTHYECKOe oOecredenue padotsl [lopTaina;

- IPOBEJICHUE €XKETHEBHOTO MOHUTOPHUHIA HE3AKPBITHIX CTPYKTYPHBIMH HOJIpa3AcICHuUs -
MU OpraHa MECTHOI'O caMmOyTpaBJeHHs oOpaiieHuil 3asBuTeneil Ha [lopTane u HanpaBieHue co-
OOIIEHUI O HE3aKPBITHIX OOpalleHUsIX 3asBUTEICH PYKOBOJUTEISIM OpraHa MECTHOI'O CaMo-
yrpaBieHus 0 OPUIHATIBHBIM apecaM IEKTPOHHON MOYTHI.
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4.5. B pamkax NnpeaocTaBlIeHHs TOCYAAPCTBEHHOW YCIIYTU OCYHIECTBIIIOTCS IJIAHOBBIE
Y BHEIUTAHOBBIE MTPOBEPKHU MOJHOTHI M KAU€CTBA MPEIOCTABIEHUS TOCYJaPCTBEHHOM YCIIYTH.

I'maBa mectHoit anmunucTpanuu MO MO ABTOBO €XeKBapTaJbHO OCYIIECTBISIET BHIOO-
pOUYHBIE TPOBEPKU JeN 3asBUTENeH Ha NpeaMeT MPaBUIBHOCTU MPUHATHS CHEIHATUCTAMU
CTPYKTYPHOTO MOJPA3JEJICHUs PELIECHHI; a TaK)Ke BHEIUIAHOBBIE IIPOBEPKU B CIydae MOCTYIUIE-
HUS Kanno0 (TmpeTeH3uil) rpakaH B paMKax J0CyJeOHOro 00anoBaHusl.

Oneparop Iloprana ocyuiecTBiser:

- eXKeJHEBHbIE IPOBEPKHU MIPOXOXKICHUS ANEKTPOHHBIX 3asBiIeHul yepe3 [lopran, BeIrpy3-
Ky JaHHBIX B MecTHYI0 agmuHuctpanuo MO MO AsTtoBo.

4.6. TlonoxxeHus, xapakTepusyloliue TpeOoBaHMsS K MOPSAKY U ¢dopMaM KOHTPOJIS
32 NPEeIOCTaBICHUEM TOCYJAapCTBEHHON YCIyrd, B TOM UHCJIE CO CTOPOHBI TpakJaH, HUX
00BbETMHEHUH U OpraHu3alui:

KOHTPOJIb 32 IPEJOCTABIEHUEM TOCYAAPCTBEHHOW yCIyrd TpakJaHaMH, HX
00BETMHEHUSIMU U OPTaHU3AlMSIMH, BKIIOYEHHBIMH B COCTaB KOJUIETHMAJIbHBIX M COBELIATENbHBIX
OpPraHOB HE MPEAYCMOTPEH.

V. docyneOoHblii (BHeCy1eOHBbIH) MOPAIOK 00:KaT0BaHUS pPellieHUil u AelicTBuUil (0e3-
neiictBus) MecTHOM agMuHUcTpauuu MO MO ABTOBO NpHU Npea0CTABJIEHUN TOCyAap-
CTBEHHOM YCJIYI'M, 2 TAKKe JOJKHOCTHBIX JIMI U MYHUIIUNIAJIbHBIX CJIYKAIIMX MECTHOM

agmunaucrpanun MO MO ABToBo

5.1. 3asgBUTENnu MMEIOT MpaBo Ha JocyAeOHOe (BHecylneOHOe) 00XkaloBaHHE peleHU
U edcTBuil (0e371ecTBYS), MPUHATHIX (OCYIIECTBIISIEMBIX) MECTHON agmuHucTparueit MO MO
ABTOBO, B XOJ€ MNPEAOCTaBICHMs] TOCYJapCTBEHHON yciyru. JlocyneOHbli (BHECYeOHBIN)
NOPSIOK  OOXKaJOBaHUSI HE  HCKIIOYAeT  BO3MOXKHOCTh  OOKaJIOBaHMA  pELICHUH
u JedctBuil (0e3melcTBUA), MNPHUHATHIX (OCYIIECTBISIEMBIX) B X0/l MPEAOCTaBICHUS
rOCyJIlapCTBEHHON yciyru, B cyaeOHoM mopsake. JlocyneOHbiii (BHECYAeOHBIN) MTOPAIOK
00aJIoBaHUs HE SIBJIAETCS JJIs 3asBUTENS 0053aTEIbHBIM.

5.2. [Ipeamerom nocyaebHoro (BHECYAEOHOTO) 00KaT0OBaHUS SBIISIOTCS:

5.2.1. HapymeHne cpoka perucTpaluy 3ampoca 3asBUTENS O MPEIOCTaBICHUU
roCyJ1apCTBEHHOM YCIIYTH;

5.2.2. HapymeHne cpoka npeioCcTaBiIeHUs TOCyAapCTBEHHOM YCIyTH;

5.2.3. TpeboBanue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoit ®exnepanuy, HOPMaTUBHBIMHM MpPaBOBbIMU akTamMu CaHKT-
[TetepOypra, MyHUIMIAIbHBIMH MPABOBBIMU AaKTaMHU JUISL MPEJOCTABIICHUS TOCYJapCTBEHHOMN
YCIIyTH;

5.24. Otkaz B IpuEME JOKyMEHTOB, NPEJOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU TpaBOBbIMU akTamu Poccuiickoit denepanuy, HOPMATUBHBIMU IPABOBBIMU
aktamu Cankt-IlerepOypra, MyHUIMNAJIbHBIMU TPABOBBIMH aKTaMU JJIS TPEAOCTABICHUS
roCyJIJapCTBEHHOM YCIYTH Y 3asBUTEIIS;

5.2.5. Otka3 B NpeAoCTaBIEHUHU T'OCYJAapPCTBEHHOM YCIYI'M, €CIM OCHOBAaHHs OTKa3a
HE MPeayCMOTPEHb! (eiepaibHbIMU 3aKOHAMU M MPUHSATHIMH B COOTBETCTBUM C HUMHU HWHBIMU
HOPMAaTUBHBIMM IpaBOBBIMU akTamMu Poccuiickoil ®denepanuy, HOPMATHBHBIMHU INPAaBOBBIMU
aktamu Cankr-IletepOypra;

5.2.6. 3atpeboBaHue C 3asiBUTEINS MPH MIPEIOCTABICHUH IOCY1apCTBEHHON YCIYTH IUIATHI,

HE IIPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIpaBOBbIMM akTtaMu Poccuiickoii ®enepanuu,
HOPMaTUBHBIMHU ITpaBoBbIMU akTaMu CaHkT-IleTepOypra;

5.2.7. Otka3 mectHoi anmMuHucTpaunu MO MO ABTOBO, MyHHIIMIIAJILHOTO CIIYXAaIllEro
MectHOM agmuHucTparmi MO MO ABTOBO B HCTIPaBJICHUH JIOMYIIEHHBIX OMEYaTOK U OMIMOOK B
BBIJIAHHBIX B pe3yjbTaTe MpPeNOCTaBICHUsS TOCYAapCTBEHHOW YCIyrW JOKyMEHTax, JHu0o
HapyILIEHNE YCTAHOBJIIEHHOIO CPOKA TAKMX HUCIIPABICHUM.

5.3. O0ume TpeboBaHUs K MOPSIKY [MOIAYH U PACCMOTPEHHS JKaI00BbI.
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53.1. XamobGa mnomaercss B MNUCBMEHHOW (opMe Ha OyMa)KHOM HOCHUTEIE,

B DJEKTpOHHOM ¢opme B MecTHylo aaMuHuctpauuio MO MO AsroBo. JKamoObt
Ha pELICHMs, NPUHATBIE INIaBOM MecTHOM aamuHHMcTpauuu MO MO ABTOBO, noaaroTcs
B IlpaBurensctBo Cankr-IleTepOypra.

5.3.2. XKanoba moxer OBITh HampaBjeHa IO To4YTe, yepe3 MHOro(yHKIMOHAIbHBINA
LEHTp, C UCIOJIb30BaHUEM HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn «HTepHeT», odu-
[UAJIBHOTO CaiiTa MYHUIMIIAIBHOTO 00pa3oBaHMs MYHUIMIAIBHBI OKPYr ABTOBO, €IMHOTO
MopTaia ToCyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT JIMOO PEerMoHANbHOIO MopTaja rocynap-
CTBEHHBIX 1 MyHULIMIIAJIILHBIX YCIIYT, @ TAKXKE MOXET OBITh MPUHSTA MIPU JTUYHOM IpUEME 3asiBU -
Tesl.

5.3.3. 3agBuTenb UMeEET MpaBoO Ha IMOJydyeHHEe MH(OpMAIMKU M JOKYMEHTOB, HEOOXOIH-
MBIX ISl 0OOCHOBAaHHUS M PacCMOTpEHHs kaynooObl (mpereH3un). MectHas aamunuctpauus MO
MO ABTOBO, €€ JOJKHOCTHBIE JIMLA U MYHHULMIAJIbHBIE CIyXallue o0sf3aHbl MPEI0CTaBUTh
3asIBUTEJII0 BO3MOXKHOCTh O3HAKOMIJIEHUS ¢ JOKYMEHTaMH U MaTepuaaMy, HEOCPEICTBEHHO 3a-
TparuBaroIMMH €ro MpaBa U CBOOO/IbI, €CIM HE UIMEETCS] YCTAHOBJIEHHBIX (pe/iepaibHbIM 3aKOHO-
JaTeTbCTBOM OIpaHMYEeHUN Ha HH(OPMALIKIO, COIEPIKAILYIOCS B 3TUX JOKYMEHTaX, MaTepraax.
IIpu 5TOM AOKYMEHTBI, paHee MOAAHHBIE 3asABUTEIIIMU B MECTHYIO aaMuHHUcTpanuio MO MO
ABTOBO, BBIIAIOTCS 110 X IPOCHOE B BUJIE BHIMHUCOK MIJIM KOIUH.

5.3.4. XKano6a nomkHa coJepxKarh:

HauMeHOBaHHe MeCTHOW agMuHHCcTparuu MO MO ABTOBO, JOMKHOCTHOIO JIMIA MECT-
Hoi agmuHKcTparui MO MO ABTOBO JMO0 MYHUIIMNAJIBHOTIO CIY)KaIIero MECTHOW aJIMUHHU-
ctpaiuud MO MO ABTOBO, penieHus u aeicTBus (6e31eicTBIEe) KOTOPBIX 00KaTyI0TCs;

damunio, UMs, OTYECTBO (MOCIEHEe — MPU HAJMYUH), CBEACHUS O MECTE JKUTEIbCTBA
3asBUTENS, a TaKkKe HOMep (HoMepa) KOHTakTHoro TenedoHa, aapec (azpeca) 3JIEKTPOHHOM 1O-
4Thl (IPU HAJMYUHU) U TOYTOBBIN aJpec, M0 KOTOPHIM JIOJDKEH ObITh HalpaBlIeH OTBET 3asBHUTE-
JI10;

cBeieHUsT 00 00XallyeMbIX pelIeHusX M JedcTBusAX (Oe3eiicTBUM) MECTHOW aaMHHHU-
ctpauuu MO MO ABTOBO, JAOMKHOCTHOIO JiMila MecTHOW aamuuHuctpaimu MO MO ABTOBO
1100 MyHUIIMIIAIBHOTO CIIy’KaIlero MecTHoi agmunuctpanun MO MO ABTOBO;

JIOBOJbI, Ha OCHOBaHMM KOTOPBIX 3afBUTEIb HE COIJIaCEH C pEeIIEHUEM
u neiictBueM (6e3aerictBueM) mectHoU aamuaucTparmu MO MO ABTOBO, JOMKHOCTHOTO JIUIA
MectHOM agmuHucTparua MO MO ABTOBO, THOO MYHUIIUITAIEHOTO CITY’KAIEr0 MECTHOM aJIMH-
Huctpauuu MO MO ABToBO. 3asBHUTENIEM MOTYT OBITH NpPEICTaBJIEHbl JOKYMEHTHI (IIpH Ha-
JIUYUN), TIOATBEPKAAIOIINE JOBOABI 3aBUTENS, TUOO UX KOMUH.

5.3.5. Kanoba, nocrynusmas B MecTHyto agMuHucTpanuo MO MO ABTOBO, MOJUIEKUT
PAaCCMOTPEHHIO B CIEAYIOIINE CPOKU:

B TE€UEHHUE IATHAAUATH PabOUYMX JHEW CO JAHSA PErucTpalvy >KauoObl, B TOM YHUCIE B CITy -
yae o0KaJloBaHMsI OTKa3a MecTHoW ammuuuctparmu MO MO ABTOBO, MOJDKHOCTHOTO JIWIIA
MecTHOH aaMuHucTparmd MO MO ABTOBO MiM MyHUIMIAJBHOTO CITY’KAaIlEr0 MECTHOM aJMHU-
Huctpauuu MO MO ABTOBO B mpueMe JOKYMEHTOB y 3asBHUTENS JUOO B MCIPABICHUU JIOIY-
IIEHHBIX ONEYaTOK M OIIMOOK MM B clydae 00XKalloBaHMs HApyLIEHHsS YCTAaHOBJIECHHOTO CpOKa
TaKUX UCIIPABIICHUN;

B MHBIE CPOKH B CllydasX, ycTaHOBJIeHHBIX [IpaBurensctBom Poccuniickoit denepanun.

5.3.6. Ilo pe3ynbpTaTam paccMOTpeHHUs KanoObl MecTHast anMuaucTpanus MO MO Agro-
BO MIPUHUMAET OJHO U3 CIEIYIOIINX PELICHUN:

YIIOBJIETBOPSIET kajlo0y, B TOM yucie B (popMe OTMEHBI IPUHATOTO PEIIeHus, UCIIpaBIIe-
HUS JIONMYIIEHHBIX MecTHOM aaMuHucTpauueiit MO MO ABTOBO oneyaTok W OIIMOOK B BbIJaH-
HBIX B pe3yJIbTaTe MPEJA0CTaBICHUS FOCYIapCTBEHHON yCIyTH JOKYMEHTaX, BO3BpaTa 3asiBUTEIIIO
JIEHEI)KHBIX CPEJCTB, B3UMAaHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMHU aKTa-
Mmu Poccuiickoit @enepanyy, HOpMAaTUBHBIMU MpaBoBbIMU akTamMu CaHkT-IleTepOypra, a Taxxke
B UHBIX (hopMax;

OTKa3bIBaeT B YIOBJIETBOPEHUH 3KaJIO0BI.
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5.3.7. He no3gHee nAHs, CIEIYIOIIETO 3a JHEM MPUHATHS pPELICHUS, 3asBUTEIIO
B IMMIMCHMEHHOM (hOpME U TIO JKEJIIAHUIO 3asIBUTEINS B DJIEKTPOHHOH (hopMe HapaBIIsIeTCs] MOTHBH-
POBaHHBIN OTBET O pe3yJabTaTax pacCCMOTPEHUS KaJlOOBI.

5.3.8. Ilpu paccmoTpeHun oOpalieHusi TOCyAapCTBEHHBIM OPraHOM, OPTaHOM MECTHOTO
CaMOYIIPABICHHS WIH JOJKHOCTHBIM JIMIIOM TPaKJaHUH UMEET MPaBo:

3HaKOMHTBCS C JOKYMEHTAMH W MaTephallaMH, KacalolIMMHUCS PAacCMOTPEHHS KaoOBbl,
€CIIM 3TO He 3aTparuBaeT IpaBa, CBOOOAbI M 3aKOHHbIE WHTEPECHl JPYTUX JHI U €CIH
B YKa3aHHBIX JIOKYMEHTAaX M MaTepHhajax He COJEepKaTcsi CBEIEHHs, COCTABIIIONINE TOCYAap-
CTBEHHYIO MJIM HHYIO OXpaHAeMYIO (peepaibHbIM 3aKOHOM TaiHy;

MOJTy9aTh MUCHMEHHBIN OTBET 110 CYIIECTBY IMOCTABJICHHBIX B JKAI00€ BOIPOCOB, YBEIOM -
JICHHE O Tepeasipecallii MUCbMEHHOI0 00pallleH!sl B rOCyJapCTBEHHbII OpraH, OpraH MECTHOTO
CaMOYTIPABIICHHUS WM JIOJDKHOCTHOMY JIMITY, B KOMIETEHIIMIO KOTOPBIX BXOJUT pEIICHHE I0-
CTaBJICHHBIX B OOpaIlleHUH BOIIPOCOB;

oOparmaThCs ¢ Kajao00i Ha MPUHATOE MO OOPAIEHUIO PEIICHNEe WU Ha JeicTBue (06e3-
JIECTBUE) B CBSI3M C PAaCCMOTPEHHEM OOpAIeHUsI B a]MUHUCTPATUBHOM M (MJIM) CyA€OHOM IO-
pAIIKE B COOTBETCTBUH C 3aKOHONATeNbcTBOM Poccuiickoit denepanuu;

OpPEACTaBIATh JIOTIOJIHUTENbHBIE JOKYMEHTHl W MaTepuaibl Ju00 oOpamaThes
¢ Ipock00it 00 UX UCTpeOOBAaHUH, B TOM YHUCJIE B JIEKTPOHHOU dopMme;

o0pamiaTecs ¢ 3asiBICHUEM O MPEKPAIIEHUN PACCMOTPEHHS KaJIOOBI.

5.3.9. B cnyyae ycTaHOBJIEHHUS B XOJI€ WJIU 110 pe3ybTaTaM pacCMOTPEHUS KaJloObI IPH -
3HAKOB COCTaBa aJMMHUCTPATHUBHOTO MPABOHAPYILEHUS WU NPECTYIICHHS, JOKHOCTHOE JIUIIO,
HAJICJICHHOE MTOJTHOMOYHSIMH 110 PACCMOTPEHHIO JKano0, He3aMeUIUTEIIFHO HAlpaBIsieT UME0-
IFecss MaTepPHUalbl B OPraHbl IPOKYPATYPHI.

5.3.10. WcnonnutensHble opranbl rocyaapctBeHHo Biactu Cankr-IletepOypra
U JOJDKHOCTHBIE JIUIA, KOTOPBIM MOXET OBITh aJgpecoBaHa jkanoba (MpeTeH3usi) 3asBUTEIIs
B IOCYZI€OHOM (BHECYI€OHOM) TIOPSIIKE:

B cnyuae, ecni mpeMeToM xanoObl (PETEH3HMN) 3asIBUTEIS SIBIISIOTCS ICHCTBUSI COTPYIHUKA
nopazziesieHns MHOTOQYHKIIMOHATIBHOTO TIEHTpa, JKaysoOa (MPeTeH3Ws) HaIpaBisIeTCsl B alpec
Anmunnctpauyu ['yoepaaropa Cankr-IletepOypra:

191060, Cmonbhbii, Aagvmunuctparus ['yoepaatopa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, eciu mpenMeToM kano0Obl (MPETEeH3MH) 3asBUTENS SIBISIOTCS JIEHCTBUS Oreparopa
[Toptana, »xanoba (pereH3ust) HanpassieTcs B aapec Komurera no nHbopMaTH3amy 1 CBSI3U:

191060, CmomnbasIi, KomuteT o nH(popMaTH3aLim 1 CBA3M;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnyuae, ecnu npeameToM kanoObl (IpeTeH3MN) 3asiBUTENS ABJSIOTCS IEUCTBUS MYHHU -
[UMNATBHBIX CIyXaIuX MecTHOW anmMuHucTpauud MO MO ABTOBO, IpeOCTaBISIONICH ToCy-
TApCTBEHHYIO YCIIYTY, *anoba (MpeTeH3us) MOKEeT OBITh HampasieHa B aapec Kommurera mo co-
uansHoi nonutuke Cankr-IlerepOypra:

190000, Cankt-IlerepOypr, mep. AHTOHEHKO, 1. 6,

tei. (812) 576-24-61, daxc (812) 576-24-60,

aJipec 3JIEKTPOHHOM MOYTHI: kKsp@gov.spb.ru.

Burnie-ry6epnaarop Cankr-IlerepOypra, KypupyroIinii COOTBETCTBYIOIIYIO OTPACIb:

191060, CmonbhbIit, CankT-IlerepOypr,

ten. (812) 576-44-80, daxc (812) 576-7955.

VI. lIpuiioxenus

[Tpunoxxenue 1: 6110K-cXemMa MpeIoCTaBICHHS TOCYTAPCTBEHHON YCITYTH;
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[Tpunoxxenue 2: 3asBlieHUe poAUTENs (TIOTMEYUTENS) O BbIJade COTIIAcHs Ha 3aKII0YCHUE
TPYZOBOTO JOTOBOpPA C y4YAIIMMCS, JOCTUTIINM Bo3pacTa 14 nert;

[Ipunoxenue 3: 3asBJI€HUE HECOBEPILIEHHOJETHETO JIMLIA O COTJACUU Ha 3aKIIOUYEHHE C
HHUM TPYZOBOT'O JOrOBOpA.

[Tpunoxenue 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

BJIOK-CXEMA

3asgBurenn

HaIpaBJICHUE 3asBICHUN
" MaKe€Ta JOKYMCHTOB

MHoroyHKIIMOHATBHBIN [IEHTP
MIPEIOCTABICHUS
rOCy/IapCTBEHHBIX YCIYT
(manee — M®II)

Mectnas agmunucTpauus MO
MO ABTOBO

i
Hpuem noky- Nudopmuposanue
[Ipuem 10KyMEHTOB OT 3asiBUTEJIEN Win MEHTOB 3asBUTEINICH
MOI] OT 3asBU- DopmupoBanHe 0 pe3yJbTarax
Tenen TlaKera HoKyMeH- HpEIOCTABIICHHUS
¢ ¥ MX PerH- TOB 3asiBUTENEH U rOCY IApCTBEHHOH
- cTpauws nepeaJa maKera B
POBEpKa NPE/ICTABICHHBIX 3asBUTCIISIMU 1 neHs JIOKYMEHTOB (1 newn)
JTOKYMEHTOB, HEOOXOAUMBIX JIJISl IIPEAOCTAB- 3asBUTEIICH A
JIEHHUS TOCYapPCTBEHHOM yCIYTH, PETUCTpa- B MECTHYIO aJIMH-
11 3asBJIEHUI HucTparwo MO
B )KypHaJle PerucTpaluy — 3 JHs MO AgrtoBo
(1 nenn)
OdopmIieHne IpoeKTa penIeHus] MECTHOM
agmuauCcTpanua MO MO ABToBO

30 e co AHS MoJauu MaKkeTa JOKyMEH-
TOB

Hampasnenwue (BpydeHue) COOTBETCTBYIO-
IIET0 COTJIacus 3asBHTEISIM
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[Ipunoxenne 2
I'maBe mectHOM agmuHucTpanuu MO MO ABToBO
oT ,
(®.1.0. 3asBuTens)
3aperucCTPUPOBAHHOTO (-0i1) IO MECTY KUTEIbCTBA (IIpe-
OBIBaHUS) (HyXHOE MOAYEPKHYTH) TIO AAPECY:

IMPOXKUBAKOIICTO IO aApECy:

Tenedon:
JIOKYMEHT, YIOCTOBEPSIONIHI THIYHOCTh:

3asBiieHHEe

[Tpomry BeIIaTh corjiacue Ha 3aKJIFOYEHHE TPYAOBOTO JOTOBOPA ¢ MOUM(Ei) HECOBEPIIICH -
HOJIETHUM(€H) CHIHOM (JOYEPBIO, MOAONEYHBIM) ,

(®.1.0. HECOBEPIICHHONETHETO, aTa POXKICHIS )

rojia poKJCHHs, 3aperuCTPUPOBAaHHBIM (OH) MO MECTY KHUTEIbCTBA (MPeObIBaHU) MO aJpecy:

IJIsSI BBIITIOJIHCHUA

(yka3aTh agpec perucTpannuy HECOBEPIIEHHOIETHETO)

B CBOOOJIHOE OT y4eObI BpeMsl JIETKOTO Tpy/ia, He MPUYUHSIONIETO Bpea ero (ee) 310pOBhI0 U HE
HapyIIAKOIIero nporecca 00y4eHusl.

K zasgBienuro ImpuiararoTcsa CICAYHIINE TOKYMCHTBI:
1)
2)
3)
4)
5)

« » 20 .

noamuck, ®.1.0. 3asBures
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3asBieHUE IPUHATO U 3apCTUCTPUPOBAHO:
HOJIHI/ICI) Jina, MpuHABHIICTO 3asBJICHUC!
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[Tpunoxxenune 3
K AJIMMHHCTPAaTUBHOMY PETJIAMEHTY

I'maBe mectHOM agmMuHucTpanuu MO MO ABTOBO
oT ,
(®.1.0. pebenka)

JlaTa poXKIACHUS:

3apEeTUCTPUPOBAHHOTO (-0M) IO MECTY JKUTEIbCTBA (TIpe-
OBIBAHUSI) (HyXHOE MOIYEPKHYTH) IO AJIPECY:

MPOKUBAIOIIETO TI0 aJIpecy:

Tenedon:
JIoKyMeHT, yJOCTOBEPAIOIIHI JIMYHOCTD:

3asBieHne

[Tporry BeIIaTh MHE COTJIaCHE HA 3aKJIFOUEHHE CO MHOW TPYAOBOTO JOrOBOpA ISl BbI-
MOJTHEHHSI MHOM B CBOOOJHOE OT y4eObl BpeMsl JIETKOTO TpyZa, He MPUYHHSOIIETO Bpeaa Moe -
MY 3I0POBBIO U HE HapYIIAIOIIETro Mpolecca 00yueHUs.

K 3asBnenunro MpuiIararoTcsa CJICAYOINC TOKYMCHTBI:

1)

« » 20 T.

noanuce, ®.M.0. HeCOBEpLUIEHHOJIETHETO

3asgBieHHUE IMPUHATO U 3apCTUCTPUPOBAHO:
IToamuce Jina, MpuHABLIICTO 3asBJICHUC!
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