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HOCTAHOBJIEHME

« » 2014 rona No -1I

OO0 yTBepxkIeHNH AIMUHHCTPATHBHOIO perjiaMeHTa

MEeCTHOM aAMMHUCTPALMM MYHHIUNAJLHOT0 00pa30BaHus
MYHMIHUNAJBHBII OKPYr ABTOBO 110 NPEA0CTABJICHUIO
MYHUIMIAJIBHON YCJIYIH N0 Bbl1a4e APXMBHBIX CHPABOK, BHINUCOK,
KOIHI1 apXUBHBIX IOKYMEHTOB OPraHOB MECTHOI'0 CAMOYIIPABJICHUS
MYHUIUNIAJIBHOT0 00pa30BaHUs MYHUIUNIAJIbHBIH OKPYT ABTOBO

B mensx peanuzanmu @enepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «O6
OpraHU3aIMi TPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT», B COOTBETCTBUH C
pemieHneM MyHuuunaiabHoro copeta MO ABtoBo or 3 mas 2011 roga Ne 13 «OO0 yrBepxxaeHUH
MepEeYHs] MyHUIIUTIATBHBIX YCIIYT, MIPEAOCTaBIAeMbIX MeCTHON aqMUHUCTpaIlMel MyHHUITUIAIBHOTO
o0pa3oBaHUs MYHULUMATIBHBIA OKPYr ABTOBO» (C HM3MEHEHHMSIMH, BHECEHHBIMH pEUICHUSIMHU
MyHuIMnaasHOro coera MO ABtoBOo OT 31 mast 2012 roga Ne 11, ot 14 mapta 2013 roga Ne 3, ot
4 urons 2013 roma Ne 8), pacnopsokenuem Mecthoit aqmunuctpaimn MO MO ABtoBo ot 20 Mas
2011 roma Ne 13-p «O mnopsanke pa3paOOTKM U yTBepKAeHUS MecTHOH agMUHHCTpaluei
MYHHIIUIIAJIHLHOTO 00pa30BaHUs MYHUIIUTIANBHBINA OKPYT ABTOBO aJIMUHUCTPATUBHBIX PErIaMEHTOB
MPEAOCTABICHUS MYHUIMNAIBHBIX YCIAYT U TOPSAKE TPOBEICHUS HKCIEPTU3BI TMPOEKTOB
aJIMMHUCTPATHUBHBIX PETJIAMEHTOB, pa3pab0oTaHHbIX MeCTHON agMUHUCTpAIUEi MYyHHUIIUIIATHLHOTO
00pa3oBaHUsl MYHHUIMNAJIBHBIA OKpyr ABTOBO», MecTHas aamuHuctpamus MO MO ABTOBO
MOCTAHOBJISIET:

1. VYTBepauTh AJMHUHUCTPATUBHBIN pEriaMeHT MECTHOW aaMUHHCTPAIMM MYHHUIUIAIBLHOTO
0o0pa3oBaHMsl MYHHIIMIIATBHBIA OKPYr ABTOBO IO TPEAOCTABICHUIO MYHHIIMIIATHHOM
YCIIYTH TIO BBIJJa4€ apXWBHBIX CIPABOK, BBIMHCOK, KOMUW apXMBHBIX JTOKYMEHTOB OPTraHOB
MECTHOTO CaMOYIPAaBJICHUS MYHUIIUIAIBHOTO 00pa3oBaHUS MYHUIIMTAIBHBIA OKPYT
ABTOBO COTJIACHO MPUIIOKEHHUIO K HACTOSIIIEMY MTOCTAHOBJICHUIO.

2. Co nHs BCTYIUIEHHS B CHJIy HACTOSIIIETO IMOCTAHOBJICHUS MNPU3HATH YTPATHUBIIUM CHILY
nocTaHoByieHre MecTHOU aamuHucTparud MO MO ABtoBo oT 1 okTsa0pst 2012 roga Ne 32-
n «O0 yTBepxaeHUH AJMUHHCTPAaTUBHOIO pErJlaMEHTa IIPEJOCTAaBICHUS MECTHOM
aAMUHUCTpAIEH MYHUIMITAIBHOTO O0O0pa30BaHUS MYHHIMMNAIBHBIA OKPYr ABTOBO
MYHUIIUTIATBHON yCiyrd «Bbiaya apXuBHBIX CIPaBOK, BBIMHCOK, KOMHM apXHBHBIX
JIOKYMEHTOB ~OpPTaHOB MECTHOTO CaMOYIPABJICHHS MYHHUIIHMITAIILHOTO OOpa30BaHUS
MYHUIIUTIATBHBIN OKpYT ABTOBOY.

3. Hacrosimiee MmocTaHOBJICHHE BCTYMAeT B CHIYy Ha CJCAYIOIHUA JE€Hb TIOCIe ITHS €ro
0UIMATEHOTO OMyOIMKOBAHUS.

I'maBa MecTHOM aJIMHHUCTPaLlUH
MO MO ABTo0BO C.A. PycuHoBu4
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IIpunoxxeHue K MOCTaHOBICHUIO
MecTHOU agmuHucTpanmu MO MO ABTOBO
OT« » 2014 roma Ne -1

I'maBa mectHOM aamuHucTpanuu MO MO AstoBo

C.A. PycunoBuu

AIMHUHUCTPATHBHBIN perjiaMeHT
MeCTHOM aIMUHUCTPAUNH MYHUIMIIAJIbHOT0 00Pa30BaHU MYHULIMIIAJIbHBINA OKPYT ABTOBO
10 NMPeAOCTABJICHUI0 MYHUIIUNIAJBHOM YCIYTH N0 BbIAa4e APXHBHBIX CIIPABOK, BBINUCOK,
KOIMA APXUBHBIX JOKYMEHTOB OPraHOB MECTHOI'0 CAMOYIIPABJICHHS MYHUIIUNIAJTbHOTO
o0pa3oBaHusl MYHMIMNIAJbHBIN OKPYr ABTOBO

1. O01mue moJ10KeHus

1.1. IIpenmeToM peryiupoBaHUsT HACTOSIIETO AJIMUHUCTPATHUBHOTO PErVIAMEHTA SBIISIFOTCS
OTHOIICHHUS, BOSHHUKAIOUINE MEX]Y 3asBUTEISIMU U MecTHOW aJIMUHUCTpaluell MyHHUIUIAIbHOTO
o0pa3oBaHMs MYHHIMIIAIBHBIM OKpYr ABTOBO (nmamee — MecTHas aaMHMHUCTpalus) B cdepe
MPEIOCTABIICHUS MYHUIMIAIBHON YCIyTM TO BBbIJa4€ ApXUBHBIX CIPABOK, BBITUCOK, KOMUI
ApPXUBHBIX JOKYMEHTOB OPTraHOB MECTHOTO CaMOYIPABJICHHUS MYHUIIMIAIBHOTO 0O0pa3oBaHUs
MYHHULIMIIATIBHBIA OKPYT ABTOBO (J1ajiee — MyHHUIIUNATbHAS yCIyTa).

biiok-cxema nmpenocTaBlieHUs MYHHUIIMNAILHOM YCIYrd TMpPUBEICHA B MPUIOKEHUU
Ne 1 x HacTosiieMy AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

1.2. 3asBUTEIAMHU SIBIISFOTCS:

¢bu3nyeckue WM OpUAMYECKHE JUIA, JU00 UX YIOJIHOMOYEHHBbIE MPEICTaBUTENH,
oOparuBIIrecs B MeCTHYIO aJMUHHUCTPAINIO UM MHOTO(YHKIIMOHAIBHBIN [IEHTP MPEIOCTABICHUS
rOCyJapCTBEHHBIX M MYHULHUIAIBHBIX YCIYr C 3alpoCOM O MpPEIOCTABICHUU MYHHIIMIIAIbHON
YCIIYTH.

OT uMeHH 3asBUTENEH BIpaBe BBICTYNATh MX MPEICTAaBUTENN MPHU NPEIbSIBICHUN MAclopTra
rpaxknanuHa Poccuiickoir denepanuu uiam Apyrux AOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTH HA
tepputopun Poccuiickoii ®denepauiii B COOTBETCTBUM C JACHCTBYIOIIMM 3aKOHOAATEIBCTBOM, U
JIOKYMEHTA, TOJITBEPKIAIOIETO MOJTHOMOYHS IIPEICTABUTEIIS 3asIBUTEIIS.

1.3. TpeGoBaHus K MOPSAIKY HHOOPMUPOBAHUS O MPEIOCTABICHHH MYHUIIMITAIbHON YCITYTH.

1.3.1. B npenocTraBieHu MyHUIMIIAIIBHOMN YCIIYTH y4acTBYIOT:

1.3.1.1. MecTHag anMUHUCTpaLIHSL.

Anpec: 198152, Canxt-IletepOypr, yin. KpacHomytunosckas, 1. 27.

I'padux paboter: morenensHuk — yeTBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 o 16.45; nepepriB
¢ 13.00 mo 13.45, BeIxoaHbIE THU — Cy00O0Ta, BOCKpECEHBE.

I'paduk mnpuema JOKYMEHTOB M  OCYILECTBICHHMS KOHCYJIbTAlMH B CTPYKTYPHOM
nojapasaeneHnd MecTHON afMUHUCTPAIIUU — OPTAHU3ALMOHHO-TEXHUYECKOM OT/IeJIe: MMOHEACIbHUK
—yetsepr ¢ 9.00 mo 18.00, natauna ¢ 9.00 no 16.45; nepepwiB ¢ 13.00 no 13.45.

Tenedon/dakc +7 (812) 785-00-47.

Anpec  odummambHOrO  caifTa M JJEKTPOHHOM  TMOYTHl  http:/www.moavtovo.ru

avtovo.spb@mail.ru.

1.3.1.2. Cankr-IleTepOyprckoe roCyJ1lapCTBEHHOE Ka3eHHOE YUpEXKICHUE
«MHOTO(GYHKITMOHATBHBIA TIEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIUMAIBHBIX YCITYT»
(mamee — M®II).

Anpec: 191124, Canxr-IletepOypr, yn. Kpacnoro Tekctunbimuka, 1. 10-12, nutepa O.

I'padux paboter: morenensHuk — yeTBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 o 17.00; nepepriB
¢ 13.00 mo 13.48, BeIXOAHBIE THU — Cy00O0Ta, BOCKpECEHBE.

I'paduk paboTel cTpykTypHBIX TIoapasaeneHuit MOI] exexnesHo ¢ 9.00 go 21.00.

Mecrta HaxoxnaeHusi, rpadpuk paboTel U crpaBoyHble Tenedonsl MOL] npencraBieHb!
B MpWIOkeHUH Ne 2 K HaCTOsIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.
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Hentp tenedonnoro oocnyxuBanus ML — 573-90-00.

Anpec caiiTa U 2JIeKTPOHHOM MOYTHI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. [lepen mpenocTaBieHHUEM MYHUIMIAIBHONH YCIYrM 3asBUTENsIM He Tpelyercs
JIOTIOTHUTENBHBIX OOpallleHUi B UHbIE OpPraHbl U OpraHU3alUH.

1.3.3. Undopmaruio 06 opranax (opraHu3ainusix), yKa3aHHBIX B TyHKTe 1.3 HacTosimero
AJMUHHCTPATUBHOTO PErjaMeHTa, 3assBUTEIN MOTYT HOJYYUTh CIEAYIOIUMU CIIOCO0aMu:

HaIpaBIIEHUE 3alIPOCOB B MICHMEHHOM BHUJIE 10 a/IpecaM OpPraHoB (OpraHu3aInii), yKa3aHHbIX
B nyHKTe 1.3 Hacrosiero AAMHUHUCTPATUBHOIO PETJIAMEHTA, B AJIEKTPOHHOM BHUJE MO YKA3aHHBIM
aZpecam 3JIEKTPOHHOU MMOYTHl OPTraHOB (OpraHU3aluii);

10 COpaBOYHBIM TeledoHaM pPaOOTHUKOB OpraHoB (OpraHu3aluii), yKa3aHHBIX
B ITyHKTE 1.3 HacToAlero AAMUHUCTPATUBHOIO PETJIAMEHTA;

Ha [loprane «locymapctBennsie yciayru B Cankrt-IlerepOypre» (www.gu.spb.ru)
B UH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW cetn  «MHTepHer» (mamee — Ilopran),
Ha OQUIMANTBHBIX CalTax OpraHoB (OpraHu3anWii), yKa3aHHBIX B MyHKTe 1.3 HacTosmero
AJIMUHUCTPATUBHOTO PETIIAMEHTA;

Mpyd  JUYHOM OOpameHnH Ha TpuHeM K paboTHUKAM OpraHoB (OpraHU3AIIH)
B COOTBETCTBHHU C TpauKoM pabOThl, yKa3aHHBIM B MyHKTE 1.3 HacTosAmero AJAMUHUCTPATUBHOTO
periJamenTa;

B Llentpe tenedonnoro obcmyxuanus MPL] (573-90-00);

npu obpamieHnn kK wHPomatam (MHPOKHOCKAM, WHQOMYHKTaM), pa3MEIICHHBIM
B nomemeHusax M®LI, yka3zaHHpIXx B npuiokeHHn Ne 2 Kk HacrosieMy AJIMHHUCTPATHUBHOMY
pernamenty; Ha ynunax Cankrt-IlerepOypra m B BectnOrousix craniuii Caskt-IletepOyprckoro
rOCyIapCTBEHHOT0  yHHTapHoro mnpeanpustus «Caskrt-IleTepOyprckuii  METpOMONUTEH»
o agpecaM, ykazaHHbIM Ha [lopTtae.

Ha crennax, pazMeieHHbIX B nomeneHussx MectHon anmuauctpauuu 1 MOL, pazmeniaercs
cnenyromas nHpopManus:

HAaUMEHOBAHHME MYHHIIUIIATLHOU YCIYTH;

NepeyeHb OpraHoB (OpraHu3aluii), y4acTBYIOIIMX B IMPEIOCTABICHUN MYHHIIMIIAIHLHON
YCIIyTH;

rpaduk (pexuM) paboThl, TenepOHBI, aipeca FICKTPOHHOU MOUYTHI OPTraHOB (OpraHU3aIlHil),
OCYILECTBJISIOUIMX IPUEM U KOHCYJbTAallMM 3asBUTENEH IO BOMNpPOCAM IMPEJOCTaBICHUS
MYHULIMTIATBHON YCIIYTH;

ajJipeca OpraHoB (OpraHU3alyi), y4aCTBYIOIINX B MPEIOCTABICHUN MYHUITUTIAIBHON YCITyTH;

KOHTakTHas wHopManus o0 opraHax (OpraHu3anusix), YYacTBYIOIIMX B IMPEAOCTaBICHUU
MYHHIIUTIATHHON yCIYTH;

MOPSAIOK MPEAOCTaBICHHUSI MyHHUIUIATIBHOM YCIIyTH;

IIOCJIEI0BATEIBHOCTh IIOCELIEHUS 3asBUTEIEM OpraHoB (OpraHu3alnii), Y4acTBYIOLIUX
B [IPEIOCTABICHUU MYHUIIUTIAIBHOMN YCIIYTH;

nepeueHb KaTeropuii rpaXkaaH, UMEIONINX MPABO Ha MOTYYCHHE MYHUIUIIATLHOW YCIIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX [UIS TOJY4eHHS MYHHUIMIAIbHOM YCIIyTH,
B TOM YHCJIE TIOJy4aeMbIX MeCTHOH aIMUHHUCTpaLueil 0e3 ydacTus 3asBUTENS;

oOpa3zel] 3a110JTHEHHOTO 3asIBICHUS.

II. Ctanaapr npenocraBjieHHsi MYHUIIUTIAJIbHOM yCIYyTH

2.1. HauMeHOBaHME MYHUIMIIAJIBHOW YCIYTH: BblJaya apXUBHBIX CIPABOK, BBIMUCOK, KOTHI
apXMBHBIX JOKYMEHTOB OpPraHOB MECTHOTO CaMOYIPABJICHUS MYHHUIMIAIBHOTO O0pa3oBaHMA
MYHULIMTAIBHBIA OKpYT ABTOBO.

KpaTkoe HanMeHOBaHME MYHUIIMNIAIBHOMN YCIYT'M: BblJ1aya apXUBHBIX CIIPaBOK.

2.2. MyHuunangpHas ycliyra npeaocTtaisercss MecTHOM aAMUHUCTpAILUEN.

[IpenocraBiieHre MYHULUINAIBHON YCIYyTd OCYIIECTBIAECTCS MECTHOM agMUHUCTpaLUeil
BO B3aumozeiicteuu ¢ M®II,.

JIOJDKHOCTHBIM  JIMIIaM MECTHOH aJAMMHUCTpAIMM 3alpelieHo TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUSI JCHCTBMIL, B TOM YHCJIE COIJIACOBAaHUM, HEOOXOAMMBIX [UISl TOJYYCHHS
MYHUIUIAIBHON YCIYTH M CBSI3aHHBIX C OOpallleHHeM B TOCYJapCTBEHHbBIE OpraHbl, OpPTraHbI
MECTHOTO CaMOYMPABJICHMS, OPraHU3alllH, 3a UCKIIOUYECHHEM IOJYyYEHHUs YCIYT, BKIFOYEHHBIX
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B IEPEUCHb YCIYT, KOTOPHIE SIBISIFOTCS HEOOXOAMMBIMU M OOS3aTEIBHBIMHU TSl TPEJOCTaBICHUS
MYHULUIIATIbHBIX YCIIYT.

2.3. Pe3ynpTaToM npenocTaBiICHUS MyHUIIUTIAILHON YCIYTH SBIISIETCS:

BblJlaya 3asBUTEJII0 apXMBHOW CHOpaBKH, AapPXWBHOM BBIMUCKH, APXMBHOM KOMUU
Ha OyMa)XHOM HOCHTEJIE;

OTKa3 B MPEIOCTaBICHUM MYHULWINAIBHONM YCIYTM B BHJAE IUCbMa O HEBO3MOYKHOCTH
MCIIOJIHEHHUS 3allpoca C YKa3aHUEM MPUYHH.

PesynbTaT mnpenocTaBieHHs] MYHULMNAIBHON YCIYrM BBIJACTCS 3adBUTEN0 MecTHOH
anMuHHcTpanueit, MOLI, Hanpassercs yepes oTaeneHus GpeaepanbHOM MOUYTOBOM CBSI3H.

2.4. Cpoku NpeoCTaBICHUSI MyHULIMTIATBHON YCIIYTH

Cpok mpenocTaBieHUs MYHMLMIAIBHOW YCIYTM HE JOJDKeH mpeBblmiath 30 gHel
C MOMEHTA PETUCTPALIMHY 3asIBJICHHUS.

2.5. [lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOLIUX OTHOUICHUS, BOSHUKAIOIIUE B
CBA3M C MPEIOCTABICHUEM MYHHUIMIIATBHON YCIYTH:

Koncturynus Poccuiickoit @enepanyy NpuHATa BCEHAPOIHBIM rojocoBanuem 12.12.1993;

Oenepanpubiii 3ak0H oT 06.10.2003 Ne 131-®3 «OO6 00mmMX NpHHIMIAX OpraHU3AINH
MECTHOr0 camoynpaniieHus B Poccuiickoit denepanumy;

®enepanpubiii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opra"u3anuyd MpeaoCTaBICHUS
roCyAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

Oenepanpubiii 3ak0H oT 02.05.2006 No 59-®3 «O mopsnke paccMOTpeHHUs OOpaIieHU
rpaxxaad Poccuiickont denepaunny;

®enepanbHbii 3aK0H OT 27.07.2006 Ne 152-03 «O nepcoHAIbHBIX TaHHBIX»;

®enepanbhblif 3ak0H 0T 06.04.2011 Ne 63-D3 «O6 37eKTPOHHOM MOIMTUCHY;

Oenepanpubiit 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM aene B Poccuiickoit
denepauuny;

3akon Cankr-Ilerepbypra ot 23.09.2009 Ne 420-79 «OO6 opraHm3anuu MECTHOTO
camoympaneHus B Cankr-IletepOyprey;

3akon  Cankt-lIletepbypra ot 28.01.2009 Ne23-16 «O06 apxuBHOM JeJe
B Cankr-IlerepOyprey;

nprka3 MUHHCTEPCTBA KYJIbTYpbl U MacCOBbIX KOMMyHUKaluii Poccuiickoir denepanuu oT
18.01.2007 Ne 19 «OO6 yrBepxaenuu IlpaBus opraHuzalvy XpaHEHUs, KOMIUIEKTOBaHMSA, y4eTa
M UCTIOJIb30BaHUs JTOKYMEHTOB ApxuBHoro (onma Poccmiickoit denepanuu u Ipyrux apXuBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHHIIMIIAJBHBIX apXuBaxX, My3esiX H OubIuoTeKax,
opranu3anusax Poccuiickoi akajeMun HayK»;

nocraHoBienue  llpaButensctBa  Cankt-IlerepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpPBIX Mepax IO MOBBIIMICHHIO KayeCTBAa IPEAOCTABICHUS TOCYJApPCTBEHHBIX YCIIyT
Ha 0Oaze MHOTO(YHKIIMOHATLHOTO IIEHTPAa TPEJOCTABICHHUS TOCYIapCTBEHHBIX  yCIyT
B Cankrt-IlerepOyprey;

nocranoBinenue  [IpaButensctBa  Cankt-lIlerepoypra ot 07.06.2010  Ne 736
«O  co3maHMM  MEXBEJOMCTBEHHOW  aBTOMATH3WPOBAaHHOW  MH(POPMAIIMOHHOM  CHCTEMBI
npenocraBnenuss B Cankr-lIletepOypre ToCynapcTBEHHBIX Y MYHUIUOATBHBIX  YCIYT
B JIEKTPOHHOM BHJIE»;

nocranoBienue IlpaButensctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 «O Ilopsinke
MEKBEJIOMCTBEHHOI'O MH(GOPMaIMOHHOTO B3aUMOJICUCTBUS npu MIPEA0CTaBICHUN
rOCyapCTBEHHBIX M MYHULHUIAIBHBIX YCIYT HCIOIHUTEIbHBIMA OpraHaMu TOCYIapCTBEHHOU
Brnactu Cankr-IlerepObypra m opranamm MecTHOro camoynpasienuss B Caskt-IletepOypre,
a TaKXKe YCIYI TOoCyJapCTBEHHBIX YUPEKICHUMU, MOABEIOMCTBEHHBIX HMCIIOIHUTEIBHBIM OpraHam
rocynapctBeHHou Biactu Cankt-IlerepOypra, u Ipyrux OpraHu3aiiydii, B KOTOPBIX pa3MeIacTcs
rocyapCTBEHHOE 3aJaHue (3aKa3)»;

YcraB MyHUITUIIATEHOTO 00pa30BaHMs MyHHUITUTIAIBHBIA OKPYT ABTOBO;

pacniopsbxenre MectHoit agmunaucTparyu ot 20.05.2011 Ne 13-p «O nopsiake pa3paboTKu 1
yTBEpKICHUsI MECTHON aaMUHUCTpAIIMEll MyHHIIMTIAIBHOTO 00pa30BaHUsI MyHHUITUTIATBHBIA OKPYT
ABTOBO aJMUHHUCTPATUBHBIX PErJIAMEHTOB MPEAOCTABICHUS] MYHULUMAIBHBIX YCIYT U TOPSIKE
MIPOBEJCHUS SKCIEPTU3bl NMPOEKTOB aAMHUHHUCTPATUBHBIX PEraMEHTOB, pa3paboTaHHBIX MecTHOI
aJIMUHUCTpAIMEe MyHHIIMIIAJTFHOTO 00pa30BaHUsl MyHUIIUIATHHBIA OKPYT ABTOBOY.



consultantplus://offline/main?base=LAW;n=116033;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=116783;fld=134

2.6. UcuepnpIBalomuii  mepevyeHb JOKYMEHTOB, HEOOXOIMMBIX B  COOTBETCTBUU C
HOPMAaTUBHBIMH IIPaBOBBIMH aKTaMU JJI1 IPEIOCTABICHUS MYHHULHIAIBHOW YCIYTH W YCIYT,
KOTOpbIE SIBISIFOTCA HEOOXOIMMBIMH M O00S3aTENbHBIMU JUIS TPEAOCTABICHUS MYHHUIIMIIATBHOM
YCIIyTH, IOJUIEKANINX IPEICTABICHUIO 3asBUTEIIEM:

NUCbMEHHOE 3asiBIeHue (mo ¢Qopme cormacHo mnpuioxkeHuo Ne 3 Kk HacrosAuemy
AJIMUHUCTPaTUBHOMY PETJIAMEHTY);

JIOKYMEHT, YJI0CTOBEPSIOIIMI JTNYHOCTS ';

pyu OOpAILEHUN 3asBUTEINS — FOPUAMYECKOTO JIMLA — JOKYMEHTBI, MTOJTBEPHKAAOLINE [IPABO
JeCTBOBATh OT UMEHH IOPHIMYECKOTO JIUIA Oe3 TOBEpEHHOCTH;

IIPU 3arpoce UHPOPMALIMH, COAEPIKaIIEl EPCOHATIBHBIE JaHHbIE TPETHHX JIMIl — COIJIacHe Ha
00pabOTKy NMEepPCOHATBHBIX JAHHBIX TPETHUX JIUIL.

[Ipu oOpameHun mpeacTaBUTENs JIMIA, UMEIOLIEro MpaBO HA NOJIY4YEHHWE MYHUIMNAIbHON
YCIIyTH, AOMOJHUTEIBHO NPEACTABIIAIOTC:

nacnopt JHUO0 HMHOM JIOKYMEHT, YJOCTOBEPSIOUIMHA JIMYHOCTh MPEICTABUTENS JIUIA,
MMEIOLIETO MPABO HA MOJIyY€HNE MYHULIUIIAIbHON YCIYTH;

JOKYMEHTBI, TOATBEP K JAI0OLIUE IOJTHOMOYUS IPEICTaBUTEIIA.

2.7. VcuepnpiBatomuii  mepedeHb  JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBHH C
HOPMAaTUBHBIMHM IIPaBOBBIMH aKTaMU JJI1 IPEIOCTABICHUS MYHHULHIAIBHOW YCIYTH W YCIYT,
KOTOpbIE SIBJISIIOTCA HEOOXOIMMBIMH M O00S3aTENbHBIMU JUIS TPEAOCTABICHUS MYHHUIIMIIATBHOM
YCIYT'H, KOTOpPbIE HaXOJATCS B PaclopsuKeHUH (peepanbHbIX OPraHOB MCHOJIHUTENBHOM BIIACTH U
OPraHOB T'OCY/IapPCTBEHHBIX BHEOIOKETHBIX (DOHJOB, OPTaHOB UCIIOJIHUTEIILHON BJIACTH CYOBEKTOB
Poccuiickoii ®epepanui M OpraHOB MECTHOTO CaMOYINPABJIEHUSA, TMOABEJOMCTBEHHBIX WM
OpraHM3allMi U MHBIX OpraHu3aluil, U KOTOpbIE 3asBUTEIb BIPABE IPEICTaBUTh, IEHCTBYIOIIUM
3aKOHOJATENBCTBOM HE IPEJYCMOTPEH.

2.8. 1oIKHOCTHBIM JInIaM MeCTHOM aJMHUHUCTPAIMH 3allPEIeHO TPeOOBaTh OT 3asiBUTEIIS:

IIPEJCTABICHUS TOKYMEHTOB U MH(OPMAIMK WU OCYILECTBICHUs ACHCTBUM, PEICTaBICHUE
WIM OCYIIECTBIEHHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMU IIPaBOBBIMU aKTaMH,
PETYJIMPYIOIUMA OTHOIIEHUS, BO3HHUKAIOIIUME B CBS3UM C IPENOCTABICHUEM MYHHULUIAIBHON
yCIIyTH;

IIPEJCTaBICHNs TOKYMEHTOB U HH(POPMALUU, KOTOPbIE HAXOJATCA B PACHOPSKEHUH OPTraHoB,
IIPEIOCTABISAIONIMX MYHULUIAIBHYIO YCIYTy, HHBIX OpPraHOB MECTHOTO CaMOYIpaBJIEHMUS,
rOCyJapCTBCHHBIX OPraHOB M OpraHU3alyil B COOTBETCTBMM C HOPMATHBHBIMU IIPAaBOBBIMU AKTAMH
Poccuiickoii ®enepannu, HOPMAaTUBHBIMU MIPABOBBIMU akTaMH cyOBekTOB Poccuiickoit @eneparuu
U MYHULUUNAIGHBIMU TPAaBOBBIMM aKTaMH, 33 MCKJIIOYEHHEM JOKYMEHTOB, BKIIIOUYEHHBIX B
orpenencHHbl cTaTheil 7 DepepanbHOoro 3akona ot 27.07.2010Ne 210-d3 «OO6 opranuzanuu
IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT» IIEPEYECHb TOKYMEHTOB.

2.9. UcuepnbiBaroliuii MepevyeHb OCHOBAHWUM [ OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEJOCTABICHUS] MyHULIUIIAIBHON YCIIYTH.

OcHoBaHMii [UIsI OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEIOCTaBIICHHS
MYHHIMIIAJIBbHON YCIIYyTH, JEUCTBYIOIIMM 3aKOHOJATEILCTBOM HE ITPENYCMOTPEHO.

2.10. UcuepnpiBatolmyii  NepeyeHb OCHOBAaHWM [UIsl IMPUOCTAHOBJIEHUS WJIM OTKas3a
B IIPEIOCTABIICHUN MYHULIUIIAIBHON YCIYTH.

2.10.1. OcHOBaHu#i 1711 TIPUOCTAHOBJIEHUS NPENOCTABIEHUS MYHUIMIAIBHON YCIyTH
JEUCTBYIOIUM 3aKOHOATENBCTBOM HE IPELYCMOTPEHO.

' B kauecTBe IOKYMEHTa, YIOCTOBEPSAIONIET0 IMYHOCTD, PEIbABIIAIOTCA:

nacnopt rpaxaanuHa Poccuiickoit denepanum;

BpEMEHHOE YIOCTOBEpEHHE IMYHOCTH TpaxnaHuHa Poccuiickoii ®Denepanuu, BelgaBaeMoe Ha mepuoa odopmileHHs
[acnopra, NPEeIyCMOTPEHHOE IIyHKTOM 76 AnMHHHCTpaTHBHOTO pernameHta @enepaqbHOH MHIPAIOHHON CIyKOBl IO
MPEIOCTABICHAI0 TOCYJapCTBEHHOH yCIyrW 10 BBAAYe€ W 3aMeHe IacmopTra rpakpannHa Poccwiickoit ®Deneparmuy,
YIOCTOBEPSIIOLIEro JIUYHOCTh IpaxaaHuHa Poccuiickoit ®enepaunun Ha teppuropuu Poccuiickoit ®enepauuu, yTBEp:KAEHHOTO
npukazoM @MC Poccun ot 30.11.2012 Ne 391;

JOKYMEHTBI, YIOCTOBEPSIOLINE JUYHOCTh IpakIaHWHA, NpeaycMoTpeHHble PenepanbHbIM 3ak0oHOM OoT 25.07.2002 Ne 115-
@3 «O mpaBOBOM MOJIOKEHUH MHOCTPAaHHBIX I'pakaaH B Poccuiickoit denepanuny, OenepanbHbiM 3akoHOM OT 19.02.1993 Ne 4528-
1 «O Oexennax», ykazamu Ilpesunenra Poccuiickoit ®enmepammu ot 21.12.1996 Ne 1752 «OO6 OCHOBHBIX JOKYMEHTaX,
YIOCTOBEPSIIONINX JIMYHOCTH TpaxkaannHa Poccuiickoit denepanun 3a nmpenenamu Poccuiickoit @enepanuu», ot 14.11.2002 Ne 1325
«O06 yrBepxkaennn [1omoxkeHUs 0 MOpsAKE PACCMOTPEHUS BOIIPOCOB TpaxkaaHcTBa Poccmiickoit denepanumy», ot 13.04.2011 Ne 444
«O [OTIONHAUTENBHBIX Mepax IO OOECIIeUeHMIO TIIPaB U 3alUTHl HHTEPECOB HECOBEPIICHHONICTHHX TpaxkaaH Poccuiickoit
Denepauuny;

HHBIC JOKYMEHTBI, yJOCTOBEPSIOIIUE INUHOCTD B COOTBETCTBHHU C JICHCTBYIOIUM 3aKOHOATEILCTBOM.



2.10.2. OTka3 B MpeNOCTABICHUM MYHHMLIMIAIBHOW YCIYTH BO3MOXEH IO CJIEAYIOLINM
OCHOBaHUSM:

HempeacTaBieHne B MECTHYI0O aJMHUHHUCTPAIMIO BCEX HEOOXOAUWMBIX JOKYMEHTOB
B COOTBETCTBUHM C IIYHKTOM 2.6 HACTOSIEr0O AAMUHUCTPATUBHOIO PETJIAMEHTA;

OTCYTCTBHE B 3aIlpoce HeOOXOAMMOI HH(pOpMAIMHU ISl €T0 UCTIOTHEHUS;

OTCYTCTBHE CBEJCHUN B pacCloOpsDKCHHM MeECTHOW aJAMUHHUCTpPAIMK, HEOOXOIUMBIX
JUTSL UCTIOJIHEHUS 3aI1poca;

€CIIM 3allpoC HE MOJXKET ObIThb HCIOJIHEH ©0€3 pas3[ialleHus CBEJCHWH, COCTaBJISIOIIUX
rOCYJAapCTBEHHYIO HJIM MHYIO OXpaHsIeMyIo (eiepajabHbIM 3aKOHOM TaiiHy;

IIPEICTABICHHBIE 3asABUTEIEM JOKYMEHTBI, YKa3aHHblE B IIyHKTe 2.6 HACTOSAIIETO
AJIMUHUCTPATUBHOI'O PEIJIAMEHTA, HE COJIEPKaT CBEEHUS, IIOATBEPKAAIOIINE IPABO 3asBUTENS HA
IIPEIOCTABICHNE MYHUIIMIIAIIBHON YCITYTH.

2.11. Yeayru, KoTopble SIBIAIOTCS HEOOXOAMMBIMH M 00S3aTENbHBIMU /ISl MIPEJOCTaBICHUS
MYHHULIMIIAJIBbHON yCIIYyTH, NEUCTBYIOIIMM 3aKOHOAATEILCTBOM HE ITPEYyCMOTPEHBI.

2.12. IlomnuHa Uy UHad 1jaTa 3a NPeI0CTaBICHNE MyHULIUIIATbHON YCIYTH HE B3UMAETCSL.

2.13. MakcuMalibHBII ~ CPOK  OXKHJ@HMSI B OuUepead IMpU  ToAadye  3asBJICHUS
O MpEeAOCTaBICHUM MYHUIMNAIBHON YCIYrM W IpU MOJIYYEHUM pe3ylbTara IpeaoCTaBICHUS
MYHULIMTIATLHON YCIYTH:

a) CPOK OXXKHIAHUS B OdYepend MpU Iojaye 3asBICHUS U HEOOXOTUMBIX JIOKYMEHTOB
B MecTHOM aAMMHUACTPALIMK HE JOJDKEH NPEBBIIATH [IATHAALATA MUHYT;

0) CPOK OXHJaHHsS B O4Yepead IMpPU IMONyYCHHH NOKYMEHTOB B MeCTHOW aJMHHHUCTpAINH
HE JI0JKEH IPEBBIIATh IATHAALATA MUHYT;

B) CPOK OXKMJAHHUS B Ouepenu IpH mojaude 3asBieHUs U AoKymMeHTOoB B M®I[ He nomxeH
IIPEBBINIATH MIATHAALATA MUAHYT;

') CPOK OXKMJIaHUS B OUEpenU IIPU MOIydeHUU NoKyMeHToB B M®II He noikeH nmpeBblIaTh
IIATHAALIATA MUHYT.

2.14. Cpok ¥ NOpsIIOK PErucTpaluu 3amnpoca 3asiBUTENS O MPEIOCTaBICHUN MYHUIIMIAIbHON
yCIIyTu

2.14.1. Tlpu nuyHOM OOpalIeHUU 3asBUTENS B MECTHYIO aJMUHHUCTPALMIO PErHCTpaIUs
3ampoca O MPEJOCTABICHUH MYHUIIMITAIBHOW YCIYTH OCYIIECTBISETCS paboTHUKOM MecTHOH
aIMUHHUCTpPAllMM B  TNPHUCYTCTBUU  3asBUTENSI, KOTOPOMY  COOOIIAeTCsl  MPHCBOCHHBIN
peructpannoHHsli  HoMmep. Cpok perucrpanuu —3ampoca  3asBHTENS O IPEJOCTAaBICHUU
MYHUIUIAIBHON YCIIYTH COCTABIISICT HE Oosiee TPUALATH MUHYT.

Peructpanus 3agBieHust ocymecTBisieTcss MecTHON aiMUHUCTPALMEl B TEUEHUE TPEX THEU C
MOMEHTa MOJy4eHHsT MeCTHOH aJIMUHUCTpaluedl [TOKYMEHTOB, YyKa3aHHbIX B IIyHKTe 2.6
HACTOSIILEro AJMHUHUCTPAaTHBHOIO perjamMeHra, B (OpMe DJIEKTPOHHOIO JIOKYMEHTa WM
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

2.14.2. Ilpu nuuyaoM oOpamenun 3asButens B MODI[ 3anpoc o mnpegocTaBieHUH
MYHUIUIATIBHON YCIyTH perucTpupyercs: padbotHrukoM M®L] B mpucyTCTBUH 3asiBUTENSL, KOTOPOMY
BBIIACTCS PACIUCKA C PErMCTPAllMOHHBIM HOMEPOM, IIPUCBOCHHBIM  MEKBEJOMCTBEHHON
aBTOMAaTU3MPOBAHHOW MH(POpPMALMOHHOW cucTeMol mpenocraienus B Cankrt-IletepOypre
rOCyIapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIYT B JIEKTPOHHOM BHJIE.

Cpok peructpanuu 3ampoca 3asBUTENSI O MNPEAOCTaBICHMM MYHUIMIAIBHON yCIyTd
B M®I] cocraBnsieT He Oosee NATHAAIATH MUHYT.

2.15. TpeOoBaHus K TOMEUICHUSAM, B KOTOPBIX MPENOCTABISIIOTCA MYHHIIMIIAIbHbIC
YCIYTH, K MECTy OXHJIAHHUS M TpUeMa 3asBUTENCH, pasMELICHUIO M O(OPMIIEHUIO BU3YaJbHOM,
TEKCTOBOM U MyJIbTUMEAUUHONW MHPOPMALIUHU O TIOPSIIKE MPEAOCTaBICHHUSI MyHULIIMTAILHON YCITyTH

MyHunumnanbpHas ycilyra IpeIOCTaBIIIeTCS B IOMEHICHHAX MECTHOM aIMUHUCTpaluu
u M®II. ITomemeHus1, B KOTOPBIX IIPENOCTABISAIOTCS MYHULMIIAIBHBIE YCIYTH, MECTO OKUIAHUSA,
JIOJDKHBI UMETh IIJIOUIAU, IPEyCMOTPEHHbBIE CAHUTAPHBIMU HOPMaMU M TpeOOBAHUAMU K PaOOUNM
(oducHBIM) TOMEIICHUSM, Iie 000pyJOBaHBl pabouue MeCTa C UCIOJIb30BaHHUEM IEPCOHATIBHBIX
KOMIIBIOTEPOB M KOIIMPOBAJIbHOW TEXHUKH, U MECTa JJIs NIPUEMA IOCETUTENIEH, a TAKKE JOJIKHBI
ObITb 00OpYJIOBaHBI CTYJNbSIMH M CTOJAMM, HMETh IHCYME NPUHAUIKHOCTH (KapaHIally,
aBTOPYYKH, Oymary) Juis 3alOJHEHHUs 3alpocOB O IMPEJOCTaBICHUH MYHUIUNAIBHON YCIYTH H
MIPOM3BOJICTBY BCIIOMOT'aTENIbHBIX 3aMuceil (ITaMsATOK, MOSICHEHUH), CTeH/1aMH, Ha KOTOPBIX JOJKHA



ObITh pa3MenieHa uH(poOpMalMs, yKazaHHas B MyHKTe 1.3 Hacrosmero AJIMHUHUCTPATUBHOTO
periiaMeHra.

[Momemenuss M®I] 1omkHBI OTBEUaTh OCHOBHBIM IMOJIOKEHUSM CTaHAapTa KOM(POPTHOCTH.

2.16. [Tokazarenu 1OCTYITHOCTH M KaYECTBAa MyHUIIUITAIIBHON YCITYTH

2.16.1. KonmuvecTBo B3auMoIeHCTBU 3asBuTeNss ¢ MecTHON anMuHucTpanuei oo MOI] —
He OoJiee ABYX.

2.16.2. IIpoi0IKUTENBHOCTh  B3aUMOJICHCTBUIM JTOJDKHOCTHBIX JIML IPU IPEIOCTAaBICHUU
MYHULIMTIAIBLHOM yCIIyTy yKa3aHsl B pa3aene Il nactosimero AAMUHUCTPAaTUBHOTO PETJIaMEHTa.

2.16.3. CriocoObI peocTaBIeHUs] MyHUIIMIIAIBHON YCIYTH 3asiBUTEINIO:

HEMOCPEICTBEHHO MPH MOCEEHUH MeCTHON aIMUHUCTpAlUH;

nocpenctsoM MOII.

2.16.4. CniocoO6sl wHGOPMHUPOBAHHS 3asABHUTENSI O PE3yJbTaTax NPEIOCTaBICHUS WIH
NPUOCTAHOBJICHUM MYHHIMIIAIBHOM ycIyru: mo TenedoHy, MO DISKTPOHHOH mouTe,

B MNCBMEHHOM BUJIE.

Crioco6 UH(POPMHUPOBAHUS 3asiBUTENSA 0 pe3yabpTaTax IIPEIOCTABIICHUS
WM IPUOCTAHOBJIECHUN MYHHUIIMTIIAIBHON YCIIYTH YKa3bIBA€TCS B 3asBJICHUU.

2.16.5. Komu4ecTBO JIOKYMEHTOB, HEOOXOAMMBIX [UIi TPEIOCTABICHUS 3asBUTEIEM

B LIEJISIX TIOJYYEHUs] MyHULIMITAJIBHON YCIIYTH — JBA.

2.16.6. OcymectBnenne MecTHON aAMMHHUCTpalMed MEKBEJOMCTBEHHOTO B3aHMMOJECHCTBUS
IIPU NPEIOCTABICHUN MYHUIIMIIATBHOW YCIYTH HE IPELYCMOTPEHO.

2.16.7. Cpox mpenocTaBieHUs] MYHULUNAJIBHOM YCIYTM HE JIOJDKEH MPEBBIIAThH
30 nHEeW ¢ MOMEHTa PEruCTpalyy 3asBJICHUS.

2.17. OcobeHHOCTH MPeI0CTaBICHUS MYHUIIUNIATBHOM yciyru B MOL]

[IpueM TOKyMEHTOB M BblJada pe3yJbTara MPEeJOCTABICHUS MyHULUIAIBHON YCIyTH MOTYT
OBITH OCyILECTBIIEHBI TTocpencTBoM MODLI.

Mecra mHaxoxzaeHuss u rpaduku  paboter MODI[ mnpuBeAeHBI B IPHIOKCHUH
Ne 2 k HacTosAIEMYy AIMUHUCTPAaTUBHOMY PETJIAMEHTY, a TakXke pa3MelieHsl Ha [loprane.

Hentp Tenedonnoro oocmyxuBanus MPI] — 573-90-00.

Anpec caiiTa U IEeKTPOHHOM MouThl: www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocTaBieHNU MyHULIMTIAIBLHON yCIyru noapasneneuus M®IL] ocyniecTBisior:

B3auMoJecTBUE ¢ MeCTHOM aJIMHMHHCTpalUMeldl B pPaMKax 3aKIIOYEHHBIX COTJIALICHUMI
0 B3aMOJCHCTBUN;

MH(GOPMHUPOBAHUE TPAXIAaH U OPTaHU3AIMA 1O BOIIPOCAM MPEJOCTaBICHUS MyHULIUTIAIBHBIX
YCIyT;

IIpUEM U BBIJAYy JTOKYMEHTOB, HEOOXOJUMBIX Ul MPEJOCTABICHUS MYHHUIIMIIATbHBIX yCIyT
WM SBJISIOLIMXCS PE3YJIBTATOM MPEAOCTABICHUS] MyHULIUITAJIBHBIX YCIIYT;

00paboOTKy NMepCOHATBHBIX JaHHBIX, CBSI3aHHBIX C IIPEIOCTABICHUEM MYHHLIUIAIBHBIX YCIIYT.

B cinydae momaum nokyMeHTOB B MecTHYIO agMuHUCTpaIuio nmocpeactBom MOI] paboTHuk
M®OILI, ocymecTBIAOMUNA IPUEM JOKYMEHTOB, IIPEACTABIICHHBIX I MOJy4eHUs] MYHULMIIAIBHON
YCIIYTH, BBIIOJHSET CIEAYIOIINE NEHCTBUSA:

OTIpeIeIAeT MPEeAMET OOpaIlIeHus;

YCTaHaBJIMBAET JUYHOCTh IPAKIaHUHA U €r0 MOJTHOMOYUS;

MIPOBOJUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B ITyHKTE
2.6 HacTosIIEro AJMUHUCTPATUBHOIO PETJIAMEHTA;

KOHCYJIbTUPYET TPaKAaHUHA O TOpsIKe 0OpPMIICHHS 3asBJICHUS U MPOBEPSIET MPABUIBHOCTh
ero opopmienus. [To mpockOe rpakaaHnHa, HE CIOCOOHOTO MO COCTOSHUIO 3I0POBBS TUOO B CHITY
UHBIX TPUYUH COOCTBEHHOPYYHO O(GOPMUTH 3asBICHHUE, 3asBICHHE MOXET OBITh O(OPMIICHO
pa6otHukoM MOII, ocCymecTBIAIONMM MPUEM JTOKYMEHTOB, O YEM Ha 3asBIICHUM JEJIaeTCs
COOTBETCTBYIOIAs 3AIUCH;

ompenenseT cnocod MHGpOPMUpPOBAHUS 3asABUTEIS O NMPHUHATOM MECTHOW aJIMHHHCTpalUeH
pELICHUH IO MPEAOCTABICHUIO MYHHUIIMIIAIBHOM yCiyru (B ycTHOW 10O mUcbMeHHOU (opwme,
B ToM uucie 4depe3 MODILI, B ciayuae >xemaHUs 3asBUTENS MONMYYUTh OTBET depe3d MODII),
0 YEM Ha 3asIBJICHUU JEJIAeTCsl COOTBETCTBYIOLIAs 3aIUCh;

OCYILIECTBIISIET CKAHUPOBAHHUE MIPEJICTABICHHBIX IOKYMEHTOB, (POPMUPYET AJIEKTPOHHOE JEIIO,
BCE JIOKYMEHTBI KOTOPOTO CBSI3bIBAIOTCS €IMHBIM YHHKAJIBHBIM HACHTH(PHUKAIMOHHBIM KOIOM,



MO3BOJIAIOIIMM  YCTAaHOBUTH  IPHUHAJUIEKHOCTh  JOKYMEHTOB KOHKPETHOMY  3asIBUTEIIIO
Y BUJTy OOpalIeHHs 32 MyHUITUTIATBHOW YCITYTOM;

3aBEPSET DJIEKTPOHHOE JI€JI0 CBOEH DJIEKTPOHHOMU IOIIHUCHIO;

HalrpaBJsieT 3asBJICHHE, KONUM JIOKYMEHTOB M peecTp JOKYMEHTOB B MecTHy10
aAMUHUCTPALIHIO:

B JIEKTPOHHOM BHJI€ (B COCTaBE MAaKETOB 3JIEKTPOHHBIX JIE]T) B TEUEHUE OJTHOTO paboyero aHs
co s oOpameHus 3asButenst B MOLI;

Ha OyMaXHBIX HOCHUTENSX (B cCiydae HEOOXOJAMMOCTH O00S3aTEeIBLHOTO MPEAOCTaBICHUS
OpPUTMHAJIOB JOKYMEHTOB) — B TEUYEHHE TpeX pabouyuMx IHEW co AHA OOpalleHHs 3asBUTENS
B M®II.

B cnydae mpenocraBieHMs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOILEIO IYHKTY 2.6
HACTOSIIETO AJIMUHUCTPATUBHOTO perjameHTta, paboTHuk MODII, ocymiecTBasOmMUA MnpruemM
JIOKyMEHTOB, JlelaeT Ha 3asiBiIeHUM 3amuch «O TMpEeaoCTaBIEHWH HEMOJHOIO KOMIUIEKTa
JIOKYMEHTOB TpouH(popMupoBan». MaKkT 03HAKOMIICHUS TpaKIaHWHA C 3aIllUCBIO0 3aBEpPAETCS €ro
noanuceio. Eciu mpu 3TOM rpaaaHWH OTKa3ajcs OT MOJayu 3asBIICHUS W MOTpeOOBanI BO3BpaTa
IIPEAOCTABIEHHBIX JOKYMEHTOB, J€JIaeT Ha 3asBiIeHUM 3anuch «Hacrosmee 3asBieHune 0TO3BaHO,
JIOKYMEHTBI BO3BPALLEHBI 3asIBUTEII0» U BO3BpALIAET IIPELOCTABICHHBIE TOKYMEHTHI.

[To oxoHuaHum mnpueMa JTOKyMEHTOB paboTHUK MODI[ BbIgaeT 3asgBUTENIO PACIHCKY
O IIpYEME JOKYMEHTOB C YKa3aHUEM UX IEPEYHs U JaThl.

PaboTHuk MecTHOM agMUHUCTpAIMH, OTBETCTBEHHBIN 3a IMOATOTOBKY MPOEKTa PEIICHHUS,
HaIIpaBJIseT PE3yJIbTAT MPEIOCTABICHUS MyHULUIIAIbHOM yciayru B M®LI s ero nocnenyromen
Mepeaun 3asiBUTEIIO:

B 3JICKTPOHHOM BHJI€ B TEUCHHE OJHOTO paboyero AHA CO THs MOJNHMCAaHUS IN1aBo MecTHOM
aJIMUHUCTPALIUA JOKYMEHTOB O TMPEAOCTaBICHUU (OTKa3e B MPEIOCTABICHUHU) 3asBUTEIIO
MYHUIUIIATBHON YCIYTH;

Ha OyMa)XHOM HOCHTEJIE — B CPOK HE OoJiee Tpex pabouux IHEW co AHs moanucaHus [ maBoi
MecTHOI agMUHHUCTpALMU JOKYMEHTOB O MPEAOCTaBICHUN (OTKa3€ B MPEJOCTABICHUH) 3asIBUTEIIIO
MYHUILIMTATLHON YCITIYTH.

PabGotauk MOILI, oTBeTCTBEHHBIH 3a BBIAAYY JOKYMEHTOB, MOJYYEHHBIX OT MeCTHOM
aAMUHUCTpPAIMKM, HE TO3JHEEe MABYX paboyumx MHEW cOo JHA WX TMOJydyeHus oT MecTHo#
aJIMUHHUCTPALIUU COOOIIAET 3asBUTENIO O MPHHATOM pEIIEHHH MO TeledoHy (C 3amuchio aThl
1 BpeMeHHU Teae(OHHOTO 3BOHKA), a TAK)KE 0 BO3MOKHOCTH IMOTYUYEHUS TOKyMeHTOB B MO,

II1. CocTaB, moc/1e10BaTEJIbHOCTH U CPOKHU BBINOJHEHUSI A AMUHUCTPATUBHBIX NPOLEAYP
(neiicTBMii), TPeOOBAHNS K MOPSAKY UX BbINOJHEHHS, B TOM YK cJie 0COOEHHOCTH BbINOJIHEHUS
aIMMHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOM dopme

3a mpenocTaBlIeHNEeM MYHMIIMIIAIBLHONW YCIYyTH 3asiBUTENIM MOTYT OOpaliathbes C 3asBICHUEM
Ha OyMa)XHOM HocHTelne B MecTHYI0 aJMHUHUCTpaIuio 1u6o B MOII.

Onucanue MOCIEAOBATEIBLHOCTH aJIMUHUCTPATUBHBIX MPOLEAYp IMpH MPEeAOCTaBICHUN
MYHUIUIIATBHON YCIYyTH:

MIPUEM U PETUCTpaLUs 3asBIICHUS U TOKYMEHTOB B MeCTHON aAMMHUCTpPALIH;

MPUHITHE PEIICHUs O TMPEIOCTaBICHUU MYHHUIUNAIBHOW YyCIIyTh IMO0 00 OTKase
B TMPEAOCTABICHUM MYHHUIUNAIBHON YCIyrd, HHPOPMUPOBAHUE 3asBUTENS O pe3yjbTare
MPEAOCTABICHUS MYHULIUTIAIbHON YCITYTH.

3.1. [Ipuem u peructpaius 3asBJICHHUS U JOKYMEHTOB B ME€CTHOM aJIMUHUCTPALIHH.

3.1.1. Cobbrtust  (ropunauueckue  (GaxThl), SABISIONIMECS OCHOBaHMEM JUIS  Hadaia
aJIMUHHCTPATUBHOM MPOILEAYPHI:

MOCTyIUIeHHe  (TIOCPEICTBOM  JIMYHOTO  OOpaimieHus 3asBUTENs] JTUOO TOCPEICTBOM
OopraHu3anyii MouToBOM CBsi3M, oT M®II) 3asBiIeHUs O BbIAaYe ApXUBHOW CIPABKH, BBIMUCKH,
KONMUU B MECTHYI0 aIMUHHUCTPALMIO U TPUJIAraeMblX JTOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIaMEHTa (J1ajee — KOMIUIEKT JJOKYMEHTOB).

3.1.2. Coneprxkanne aAMMHUCTPATUBHOMN IPOLEAYPHI.

PaboTtHuk MecTHON aIMHHHCTpAlUMA, OTBETCTBEHHBINH 3a MPHEM KOMIUIEKTa JTOKYMEHTOB,
pu 0OpaIIeHny TpaxaaH B MECTHYI0 aIMUHUCTPAIHUIO:

oTpesieNsieT NpeaMeT 0OpaIleHus;



YCTaHABIMBAET JINYHOCTh TPAKIaHUHA U €r0 MTOJHOMOYMS;

KOHCYJIBTUPYET TpaXkJIaHWHa O MOpsAaKe opopmIieHUs 3asBICHUS U MIPOBEPSET MPABUIBHOCTD
ero opopmienus. [lo mpocsbe rpakgaHNHA, HE CIOCOOHOTO MO COCTOSHUIO 370POBbBS MO0 B CHITY
WHBIX TPUYUH COOCTBEHHOPYYHO OGOPMHTH 3asBJICHHE, 3asSBJICHHE MOXKET OBITh 0GOPMIICHO
paboTHuKOM MeCTHOM aJIMUHHCTPALMU, OTBETCTBEHHBIM 3a INPUEM JOKYMEHTOB, O YeM Ha
3asIBJICHUU JENIAeTCs] COOTBETCTBYIOIIAs 3aIUCh;

orpeneNseT crnocod MHGOPMUPOBAHHS 3asiBUTENS O MPUHATOM MeCTHON aJMUHHCTpanuei
pEIICHUHU IO MPEIOCTABICHUI0 MYHHUIMNAIBbHON yciayru (B yCTHOM JMOO MUCBMEHHOW ¢opme,
B ToM uucie uepes3 M®PIl, B ciaywyae jxemaHusl 3asBUTENSI MOIY4YUTh OTBET depe3 MOII),
0 YeM Ha 3asIBJICHUU JIEJIAeTCsl COOTBETCTBYIOLIAs 3aIUCh;

IIPOBEPSET HAIMYUE JOKYMEHTOB M JTA€T UX OLIEHKY Ha MPEAMET COOTBETCTBHS IEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIEro AJIMUHUCTPATUBHOTO PErJIaMEeHTa;

KCEpPOKOMHPYET JAOKYMEHTHI (B ciilydae HeOOXOAMMOCTH) sl (OPMUPOBAHUS JIMYHOTO JIENa,
3aBepseT KOMUU JOKyMeHToB. Kommu 3aBepsitoTcsi MNOIMUCHIO JIMI@, OTBETCTBEHHOTO
3a TMpUEeM JOKYMEHTOB, C YKa3aHHEM €ro JOJDKHOCTH, (aMWIMU W HHUIUAIIOB, a TaKXe JaThl
3aBepeHUs KOMHH;

¢ukcupyer (akr mTpuemMa JIOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.6 HACTOSIIETO
AJMUHHCTPATUBHOTO PErjaMeHTa, B )KypHaJle perucTpalum;

B CJIy4ae IPEJOCTaBJIEHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIETO ITYHKTY 2.6
HACTOALIET0  AJIMMHHUCTPAaTHUBHOIO  perjlaMeHTa, JeJaeT Ha  3asBJIICEHUU  3aIlUCh
«O  mpenocTaBJICHWH  HEMOJHOTO KOMIUIEKTAa JIOKYMEHTOB TNpouH(popMHpoBaH». DakT
O03HAKOMIJICHHUS TPpaKIAaHMHA C 3alMChbI0 3aBEpsieTCsl ero Moamuchio. Eciu mpu 3ToM rpakIaHuH
OTKa3aJCsl OT MOJayy 3asBJICHUS U MOTPeOOBa BO3BpaTa MPEIOCTABICHHBIX JTOKYMEHTOB, JeNaeT
Ha 3asBJeHUM 3anuch «Hacrosiee 3asBieHHE OTO3BAaHO, JOKYMEHTHI BO3BPAILECHbI 3asBUTEIIO»
Y BO3BpalllaeT IPEJOCTABICHHbIE JOKYMEHTHI;

nepeaeT 3asBJIeHUE U KOMIUIEKT TOKYMEHTOB JJIsl IPUHATHS pelleHus paboTHUKY MecTHOi
aJIMMHUCTPALIMY, OTBETCTBEHHOMY 3a ITOJATOTOBKY IPOEKTa PELICHMSL.

PaboTtHuk MecTHON aIMHHHCTpAlUMA, OTBETCTBEHHBIN 3a MPHEM KOMIUIEKTa JTOKYMEHTOB,
npu oOpatieHnu 3asButeneit mocpeacrsom MOIL:

MOJy4YaeT KOMUHM JOKYMEHTOB M peecTp AOKYMEHTOB u3 M®I] B 3JIeKTpOHHOM BHAE
(B cocTaBe MAKETOB  DJJEKTPOHHBIX J€I  MOJydareldedl  MyHMLIMIIAJbHOW  YCIIyTH)

u (unu) Ha OyMaXHBIX HOCHUTEISIX (B Clydae HEOOXOIUMOCTH 00s3aTEIBHOTO MPEACTABICHUS
OpPUTHMHAJIOB TOKYMEHTOB);

MIPOBOAMT CBEPKY peecTpa JOKYMEHTOB C MPEICTaBICHHBIMU JTOKYMEHTAMU;

IIPOBEPSET HAIMYUE JOKYMEHTOB M JTA€T UX OLIEHKY Ha NPEAMET COOTBETCTBHS IEPEUHIO
JIOKYMEHTOB, YKa3aHHbBIX B IIYHKTE 2.6 HACTOSIIEro AIMUHUCTPATUBHOTO PErJIaMEeHTa;

¢ukcupyer (GakT mTpuemMa JIOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.6 HACTOSIIETO
AJMUHHCTPATUBHOTO PETjaMeHTa, B )KypHaJle perucTpaluy;

nepeaaeT 3asBICHUE U KOMIUIEKT JTOKYMEHTOB ISl IPUHATHS pelieHus pabOTHUKY MecTHOH
aJIMMHUCTpPALIMY, OTBETCTBEHHOMY 3a MOJTOTOBKY MPOEKTa PELICHHS.

3.1.3. IIpoomKUTENbHOCTh aAMUHUCTPATUBHOM NPOLIEAYPHI B TEUEHNE TPEX AHEW C MOMEHTA
MOCTYIUIEHUSI KOMIUIEKTa IOKyMEHTOB B MEeCTHYI0 aMUHHUCTPAIIHIO.

3.1.4. OTBETCTBEHHBIE 3a BBIIIOJIHEHUE aJIMUHUCTPATUBHOMN MPOLEAYPbI TOJKHOCTHBIE JINLA!

paboTHUK MeCTHOM aTMUHUCTPAIIMU, KOTOPBIN pelieHneM TJiaBbl MeCcTHON aJMHUHUCTPAIUN
JIEJIETUPOBAH Ha MCIIOJIHEHUE IPOLEAYP 110 NPEAOCTaBICHHUIO TaHHON MyHUIIMIIAJIBHOM YCIIyTH.

3.1.5. Kpurepun npuHATHA PELICHHUS B paMKax aJMUHUCTPATUBHOW MPOLETYPHI:

COOTBETCTBHE KOMIUIEKTA JIOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B IyHKTE 2.6 HACTOSIIETO
AJIMUHHCTPATUBHOTO PErjaMeHTa.

3.1.6. Pe3ynpraT aAMUHUCTPATUBHOMN NPOLIEAYPHIL:

nepenaya paboTHUKOM MeCTHON aJMUHHCTpAlK, OTBETCTBEHHBIM 3a MPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHHS W KOMIUIEKTAa JOKYMEHTOB paOOTHUKY MECTHOW aJIMHUHUCTpAIUH,
OTBETCTBEHHOMY 3a IMOATOTOBKY IIPOEKTa PELICHHUS.

3.1.7. Criocob ¢ukcauu pe3yabTaTa BBIOJTHEHHUS aIMUHUCTPATUBHOM MPOLIEAYPHI:

perucTpanus 3asBlICHUs U JOKYMEHTOB B KypHaJle PETUCTPALIUH.



3.2. [lpuHsATHE pEUICHUS O TMPEAOCTABICHUM MYHHIMIIAIBHOM yciayru aubo o0 oTkasze
B TMPEAOCTABICHUM MYHHUIUNAIBHON YCIyrd, HHPOPMUPOBAHUE 3asBUTENS O pe3yJbTare
MPEA0CTABICHUS MYHULIUTIAIbHON YCITYTH.

3.2.1. CoObrTist  (ropuaumveckue  (akThl), SBISIOMMECS OCHOBAaHMEM Ui Hadaja
aAMUHUCTPATUBHOM MPOLEAYPHI:

noyryueHue paboTHUKOM MecTHON agMUHHUCTpAIK, OTBETCTBEHHBIM 3a MOATOTOBKY MPOEKTa
pelIeHus, 3asBICHUS M KOMIUIEKTa JOKYMEHTOB OT paboOTHHMKAa MeCTHOW aJIMHUHUCTPALNH,
OTBETCTBEHHOTI'O 3a MPUEM KOMIUIEKTA IOKYMEHTOB.

3.2.2. Coneprxkanne aAMMHUCTPATUBHON IIPOLIEAYPHI

PaboTHuk MecTHOM aAMUHUCTpPAIINK, OTBETCTBEHHBIN 3a TIOJITOTOBKY MPOEKTA PEIICHHMS:

MIPOBEPSIET TaHHBIE 3asIBUTEIISI U MPEJCTABICHHBIE UM CBEACHMUS;

AQHAIM3UPYET [aHHbIC, IPEJCTABICHHBIC 3asBUTEIEM, C LEIbI0 MPUHATHS PELICHUS
0 BO3MO>XHOCTH MCIIOJIHEHHUS 3aIIpoca:

B ClIy4yae MPUHATHS PEILICHUS O MPEIOCTaBICHUH MYHULUMAIBHON YCIYTM T'OTOBUT MPOEKT
COOTBETCTBYIOIIEH apXUBHOM CHpPAaBKH, BBIMUCKU, KOMHH, & TAKXKE COOTBETCTBYIOIIYIO apXHBHYIO
cnpaBky (mo ¢dopme corjacHo mpwiIokeHUto Ne 4 K HacrosmemMy AJIMUHACTPAaTUBHOMY
perilaMeHTy), apXUBHYIO BBIIIUCKY, apXUBHYIO KOIHIO;

B Cllyyae IPUHATHSA pelIeHHs 00 0TKa3e B MPEJIOCTABICHUN MYHHUIIMIIAIBHOW YCIYTH TOTOBUT
IIPOEKT MMChbMa O HEBO3MO>KHOCTH MCIIOJIHEHHUS 3alpoca ¢ yKa3aHUEM IPUYUH B aJIpeC 3asBUTEIIS
(o popme cormacHo mpusoxkeHuro Ne 5 k HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

nepeaeT NOArOTOBIEHHBIE JOKYMEHTHI IN1aBe MeCTHON aIMUHUCTPALIUH.

I'maBa MecTHOI aAMUHUCTPALINU:

M3y4aeT NMpe/ICTaBIICHHbIE JOKYMEHTHI U MOAMKUCHIBACT UX;

B Cllydae HECOIVIACHMS M3JaraeT 3aMeyaHus M BO3BpAIAeT YKAa3aHHbIE JOKYMEHTBI
Ha JI0paboTKy.

[Tocne moamucanusi raaBoi MecTHOW aJIMHHHCTPAIMM YKAa3aHHBIX JOKYMEHTOB PaOOTHUK
MecTHOM aAMUHUCTPALIMHU, OTBETCTBEHHBIN 3a MOATOTOBKY IMPOEKTA PELICHUS:

PETUCTPUPYET UX B )KypHAJIE PETUCTPALIUN;

HaIlpaBJIsieT COOTBETCTBYIOLIYIO apXUBHYIO CIIPaBKY, QpXUBHYIO BBIITUCKY, APXUBHYIO KOIHUIO
aub0 MHCHbMO O HEBO3MOXKHOCTH HCIIOJHEHHS 3ampoca C yKa3aHWEM MpPUYUH 3asBUTEIIO.
B cnyuae Boneu3bsBIECHUS 3asBUTENS TOJIYUUThb PE3YNbTAT MPEJOCTABICHHUS MYHUILIUIATIbHON
ycnyru B MO®I] nHanpaBisier ykazanHble JOoKyMeHTbI B M®I] mis mocnenyromei nepegadyu
3asBUTEIIIO.

3.2.3. IIpoAOMAKUTENLHOCTh AJIMUHUCTPATUBHON MpOLEaypbl HE JOJDKHA MPEBBINIATh
MSATHAALATH PaboUnX JTHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIMIOJHEHUE aIMUHUCTPATUBHOW MPOLIETYPHI SIBISIOTCS:

paboTHUK MecTHOW aAMUHUCTPAIMK, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTa PEIICHHUS;

I'maBa MecTHOM aAMUHUCTpALIVH.

3.2.5. Kpurepun npuHATHS peLIeHNs B paMKax aJIMUHUCTPAaTUBHOMN NpOLEypHI:

HaJu4ve OCHOBAaHMU JUIsl OTKa3a B NPENOCTABICHUM MYHUIMNAIBHOW YCIIYTH, YKa3aHHBIX
B ITyHKTe 2.10.2 HacTosALEero AIMUHUACTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynbTaT aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAIOK MEpeIaun pe3yJibraTa:

HanpasieHue 3asButento (ubo B M®ILI) cooTBeTCTBYIOIIEH apXUBHOM CIPaBKH, BBIMKCKH,
KOIUU JINOO MUChMa O HEBO3MOKHOCTH HUCIIOJIHEHUS 3aIlpoca C yKa3aHUEeM MPUYKH.

3.2.7. Crioco6 ¢ukcauu pe3yabTaTa BBIIIOJTHEHHUS aIMUHUCTPATUBHOM MPOLIEAYPHI:

perucTpanys B JKypHaJe pPErucTpaluy pemeHuss MecTHOW aaIMUHHCTpauuyd O BblJIaye
ApPXUBHOM CIPABKH, BBITUCKH, KOMHUH JIMOO MHUChMa O HEBO3MOXKHOCTU HCIIOJNHEHUS 3ampoca
C YKa3aHHEM NPUYMH.

IV. ®opmMbl KOHTPOJIS 32 UCIIOJTHEHHEM AIMUHUCTPATUBHOIO perjaMeHTa
4.1. Texymmuii KOHTPOJb 3a COOJIOJIEHUEM ITOCIEAOBATEILHOCTH JEHCTBUM, OMpEaeIeHHBIX
aAMUHUCTPATUBHBIMM  IpOLEAYpPAaMU [0  NPEIOCTABICHUID  MYHHUIMIAIBHOW  YCIYTH,

OCYILIECTBIISICTCS TJ1aBOl MeCTHON aIMUHUCTPAIIUH.
4.2. I'naBa MecTHOW aqMUHHUCTPALMH OCYILIECTBIISIET KOHTPOJIb 3!
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HA/IJISKAIIMM HCIIOJIHEHHEM HACTOSIIEro AJMHUHUCTPATUBHOTO perjaMeHTa paboTHHKAMU
MecTHOU aAMUHUCTPALINY;

o0ecreyeHneM COXPaHHOCTH TPUHATBIX OT 3asBUTEIS JOKYMEHTOB M  COOJIOACHUEM
paboTHUKaMU MeECTHOM aaMUHUCTpAIlUU OCOOCHHOCTEHW 1Mo cOOpy M 00pabOTKe MEPCOHATLHBIX
JTAHHBIX 3asBUTETISI.

43.TnaBa MecTHOW  agMUHHCTpAIlMM, a TaKXKe  MYHHIMIAJIbHBIC  CIYy’Kalllue,
HEINOCPEACTBEHHO  NPEAOCTABISIIOIIME  MYHHULMIAIBHYIO  yCIYry, HECYyT IEpCOHAJIbHYIO
OTBETCTBEHHOCTh 3a COOJIIOJIGHHE CPOKOB U TMOpsjAKa IMpueMa JOKYMEHTOB, COOTBETCTBHUE
pe3yIbTaTOB PACCMOTPEHUSI JTOKYMEHTOB TpPEOOBaHMAM 3aKOHOAATENILCTBA, HMPUHATHIO MEpP IO
MIPOBEPKE TMpPEACTABIECHHBIX JOKYMEHTOB, COOJIOJICHHE CPOKOB U TMOPSAIKAa MPEIOCTaBICHHUS
MYHHULIMIIAJIBHONW YCIIYTM, HOJArOTOBKM OTKa3a B IPEJOCTABICHUU MYHUIMNAIBHOM yCIyru, 3a
cOOIOICHHE CPOKOB U TOpSAIKA BbIAaYM JOKYMEHTOB. I[lepcoHanbHas OTBETCTBEHHOCThH TIJIABBI
MecTHON  aJAMHMHUCTpAaLlUM, a TaKXKe CIYyKalluX, HENOCPEICTBEHHO IPEA0CTABIISIOMINX
MYHULUIIAJIBHYIO YCIYTY, 3aKpeIUIeHa B JOJDKHOCTHBIX MHCTPYKUHAX B COOTBETCTBUU C
TpeOOBaHUSAMH 3aKOHOIATEIILCTBA.

B wacTtHOCTH, MyHUIIMTAJIBHBIE CITYXaIIUE HECYT OTBETCTBEHHOCTb 34!

TpeOOBaHUE Yy 3asBUTENEH MIOKYMEHTOB MWJIM IUIAThl, HE MPEIYyCMOTPEHHBIX HACTOSIINM
AJIMAHHCTPaTUBHBIM PETIAMEHTOM;

OTKa3 B IIpUE€ME€ JOKYMEHTOB II0 OCHOBAaHMSM, HE NPEIyCMOTPEHHBIM HACTOSIIUM
AJIMAHHCTPAaTUBHBIM PETIAMEHTOM;

HapylIEHUE CPOKOB PErMCTpalMM 3allpOCOB 3asBUTENS O MPEIOCTABIECHUN MYHHUIMIIAIBHOU
yciIyru;

HapylIeHUE CPOKa NPEAOCTABIECHNS MyHUIIMIIAIbHON YCIYTH.

4.4. PykoBogutens M®I] ocymiecTBisieT KOHTPOIIb 3a:

HA/IJISKAIIMM HUCIIOJIHEHHEM HACTOSIIEro AJMHUHUCTPATUBHOTO perjaMeHTa paboTHHKAMU
M®ILI;

MOJTHOTOW  MpHHUMaeMbliX  paboTHukamMu MOPI[ oT  3agBuTENns  JOKYMEHTOB
1 KOMIUIEKTHOCTU JOKYMEHTOB /IS ITepeaun uX B MeCcTHyI0 aAMUHUCTPALIHIO;

CBOEBPEMEHHOCTBbIO M IIOJHOTOM mepenaun B MeCTHYIO aJAMMHUCTPALMIO IPUHATHIX
OT 3as1BUTEIISA JOKYMEHTOB;

CBOEBPEMEHHOCTBIO W TIOJIHOTOW JOBEICHHS JO 3asBUTENS] NPUHATBIX OT MecTHOU
aIMUHUCTpallMd HMHGOpPMALIMM U  JOKYMEHTOB, SBJISIIOIIMXCS  PE3yJIbTAaTOM  pEIIEHUs O
IIPEAOCTABICHUN MYHULIUIIATIBHOM YCIyTd, IPUHATOr0 MeCcTHOM aMUHUCTpaLUEH;

o0ecrieueHneM COXpPAaHHOCTU TPHUHATBHIX OT 3asBUTENS JOKYMEHTOB U COOJIOJCHHEM
COTPYIHUKAMHU TOApa3IeNeHUss OCOOCHHOCTEH 1O cOopy M 00paboTKe MepcOHANbHBIX JTaHHBIX
3asIBUTES.

[lepconanbHass OTBETCTBEHHOCTh pykoBomuTenss MOIl u pabornuxkoB M®I] 3akperiena
B JIOJUKHOCTHBIX MHCTPYKIIUSIX B COOTBETCTBUH C TPEOOBAHUSIMH 3aKOHOIATENILCTBA.

Pabotaukn M®IL] HeCyT OTBETCTBEHHOCTH 3a:

MIOJIHOTY IpUEMa KOMIUIEKTa JOKYMEHTOB Yy 3asBUTENS, B CIIy4ae €CIM HECOOTBETCTBUE
MPEACTABICHHBIX JOKYMEHTOB, YKa3aHHbIX B HACTOSIIEM AJIMUHUCTPATUBHOM pErJIaMEHTE,
SIBUJIOCh OCHOBAHUEM JUIs OTKa3a 3asIBUTENIO B MIPEAOCTABICHUH MYHULIUIIAJIBHON YCIIYTH;

CBOEBPEMEHHOCTh  MH()OPMUPOBAaHHS  3asBUTENsI O  pe3yiabTare  MNpPeOCTaBIICHHS
MYHULIMTIATBHON YCIIYTH;

TpeOOBaHME I MPEJOCTABICHUS MYHHUIIMIIAIBLHOW yCIYyTrd JOKYMEHTOB M (WJIM) IIJIaThl,
HE TMPENyCMOTPEHHBIX HOPMATUBHBIMU IPAaBOBBIMHU AKTaMH, PETYJIHMPYIOIIUMH MOPSAIOK
IIPEIOCTABIEHUS MYHULIUIIATbHON YCIYTH.

4.5. B pamMkax NOpenoCTaBi€HUS MYHHIIMIAIBLHOW YCIYTH OCYHIECTBIISIIOTCS TJIAaHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKHU MOJIHOTHI M Ka4€CTBA IIPEIOCTABIEHUSI MyHUIIUNIAIBHON YCIYTH.

I'maBa MecTHOM aIMUHUCTpPALIUU €KEKBAPTAILHO OCYILIECTBIISIET BEHIOOPOUYHBIE TPOBEPKHU 1€
3asiBUTENECH Ha MpEeAMET MPAaBWIBHOCTU MPHUHATHS MYHHUIMNAIbHBIMU CIY>KallUMU PEIICHUM, a
TaK)Ke BHEIJIAHOBBIE MPOBEPKU B Cilydae MOCTYIUICHHS KanoO (MpeTeH3Mil) rpakJaH B paMKax
JIOCYI€0HOTO 00KATIOBAHMSL.

PykoBoautens M®IL] ocyiiecTBiseT IJIaHOBBIE M BHEIUIAHOBBIE MPOBEPKH AEATEIbHOCTH
pabotaHrkoB M®I] B COOTBETCTBUY C MOJOKEHHEM O TPOBEACHUU ITPOBEPOK.

11



V. JlocyneOHblii (BHeCya1eOHBbIH) MOPAIOK 00:KaT0BAHUS PellleHUil
u neiictBuii (0e3neiictBust) MecTHOM aAMUHUCTPALMH, 4 TAKKe JOJKHOCTHBIX JIUIIL,
MYHUIHMNAJIBHBIX CJIyKAMMUX MeCTHOMH aIMUHUCTPAIIUH

5.1. 3asgBUTENM UMEIOT NIPABO Ha ocyAcOHOe (BHECYnIeO0HOE) 00KaIOBaHUE PEIICHHIA

u gAeicTBui (0e31eMCTBUS), MPUHATHIX (OCYIIECTBIsAEMBbIX) MECTHON aJIMHUHHUCTpPAIHEH,
JIOJKHOCTHBIMM  JIMI[AMHU, MYHUIUINAIBHBIMHU CIyXalluMd MeCTHOM aJIMHMHHCTpAllUU, B XOJI€
MIPEA0CTaBIICHNUS MYHUIIMITAILHON yCIyTH. JlocyneOHbIi (BHECYIEOHBII ) MOPSAI0K 00KaJoBaHUS HE
UCKIIIOYAeT BO3MOXHOCTb OO0XKaJOBaHUS pEIIeHUH U JedcTBUU (Oe3AeHCTBHSI), NPHHATHIX
(oCyIIECTBISIEMBIX) B XOJie¢ MPEJOCTaBICHUS MYHUIUNAIBHON YCIYrM, B CyA€OHOM MOpSIKE.
JocyneOHbrii (BHECYIeOHBIN) MOPSIIOK 00KATOBAHUS HE SIBISICTCS JUISI 3asIBUTEIIST 00SI3aTEIbHBIM.

5.2. 3asBUTENb MOXKET OOPATUTHCS C KAITOOOW B TOM YUCIIE B CICIYIONINX CIydasx:

HapylleHWEe CpPOKa PETUCTpAIMU 3ampoca 3asBUTENS O MPEAOCTABICHUM MYHHUIIMIAIbHOU
ycuIyru;

HapylleHHue CPOKa MPEeI0CTaBICHUS MyHULIUIIATBLHON YCIYTH;

TpeOOBaHHE Yy 3asBUTENS JOKYMEHTOB, HE MPEIYyCMOTPEHHBIX HOPMATHUBHBIMH MPABOBBIMU
aktamu Poccuiickoit ®enepannu, HOPMAaTHBHBIMH IIPABOBBIMH akTaMH cyOBekToB Poccuiickoii
denepanny, MYHULHNAIBHBIMU [PAaBOBBIMU aKTaMH Ul MPEIOCTaBICHUS MYHULUIAIbHON
YCIIyTH;

OTKa3 B IPUEME JTOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu, HOPMAaTUBHBIMH NPAaBOBBIMH AKTaMH CYOBEKTOB
Poccuiickoii  ®enepannivi, MYHUIUNAIbHBIMM MPABOBBIMH aKTaMHU Il MPEJOCTaBICHUS
MYHUIUTIATBHON YCIYTH, Y 3asBUTEIIS;

OTKAa3 B MPEJOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a

HE TIPEyCMOTPEHHI (hefiepatbHBIMU 3aKOHAMU U MIPUHITHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Pocculickoit denepanun, HOPMATUBHBIMUA MIPABOBBIMHU aKTaMH
cyobekToB Poccuiickoit deaepanyy, MyHHIUIIAIBHBIMUA IPABOBBIMU aKTaMU;

3aTpeOoBaHuE C 3asIBUTENIS MIPH NMPEAOCTABICHUN MYHUIIMIIAIbHON YCITYTH TUIATHI,

HE IPELyCMOTPEHHOM HOPMAaTUBHBIMM IIpaBOBbIMU akTamMu Poccuiickoi ®denepanuu,
HOPMATHBHBIMH TIPAaBOBBIMH aKTamMu CcyOBekToB Poccuiickoit deneparuu, MyHHIUTATBHBIMA
MPaBOBBIMU aKTAMH;

0TKa3 MeCTHOM aIMUHUCTPALIUH, TOKHOCTHOTO JIMa MeCTHON aqMUHHUCTpAIIUN

B HUCIOpPABICHWU JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEIOCTAaBICHUS! MYHUIIMIIAIBHON YCIIyTH JOKyMEHTaX JIMOO HapylleHHWE YCTAaHOBJIEHHOTO CpOKa
TaKUX UCIIPABIICHUN.

5.3. Tlpuem xano0 B mucbMeHHOU (hopme ocymiecTBisieTcss MecTHOW aJIMHHHCTpaAlUen 1o
aZpecy M B COOTBETCTBUM C TpaukoM paboThl, yka3aHHbIM B myHkTe 1.3.1.1 HacTosmiero
AJIMAHHACTPAaTUBHOTO PETJIAMEHTA.

XKanoba B nmucekMeHHOM popMe MOXKeET OBITh HAalpaBJIeHa MO MOYTE.

B cnydae momaum >kanmoObl HpHU JIMYHOM TNpUEME 3asBUTENb MPEICTAaBISIET JOKYMEHT,
YAOCTOBEPSIOIIUI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon denepannn.

54. B cnywae ecnmm kamoba TmomaeTcs dYepe3 MPEJACTABUTENS  3asBUTENS, TaKKe
MPEACTABISIETCS JOKYMEHT, MOATBEPKIAIOIINNA MOTHOMOYHS HA OCYIIECTBICHUE ACHCTBUMN

OT UMEHH 3asBUTENS. B KauecTBe JOKYMEHTA, MOATBEPKIAIOIIETO TOJTHOMOYUS

Ha OCYIIECTBJICHHUE NEHCTBUI OT UIMEHH 3asIBUTEIISI, MOKET OBITh MpEACTaBIICHA:

odopMIIeHHas B COOTBETCTBHH C 3aKOHOJATENHCTBOM Poccuiickoit deneparuu JOBEPEHHOCTh
(U1 pU3HYECKHX JINIT);

opopMiieHHasT B COOTBETCTBHHM C 3aKoHogaTenbcTBoM  Poccuiickoit  Depepanun
JIOBEPEHHOCTb, 3aBEPEHHAs M1€YaThIO 3asIBUTENS U OANKUCAHHAS PYKOBOJIUTEIIEM 3asBUTEIIS

WM YIOJTHOMOYEHHBIM 3TUM PYKOBOJAUTEJIEM JTUIOM (U1 FOPUAMYECKUX JIUIT);

KONHMSI PEUICHUs] O HA3HAYEHUU WK 00 W30paHuM JIMOO MpHKa3a 0 Ha3HAuYCHUH (PU3UIECKOTO
JUIa Ha JOJKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (hHU3MYECKOe JIMLO OO0JIaJaeT MpaBoM
JIeCTBOBATh OT UMEHHM 3asBUTEINIS O€3 IOBEPEHHOCTH.

5.5. B anekrponHoir gopMe B MeCTHYIO aJMHUHHUCTPAIMIO Kajno0a MOXXET OBITh IMOJaHa
3asBUTEJIEM TIOCPEICTBOM:

odurmaIbHOro caifta MecTHON afMUHUCTPAIIUN
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B UH(OPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHOH ceTn «IHTepHeT»;

(dbenepasibHOW  TOCYIApCTBEHHOW  MH(POpMaMOHHON  cucTteMbl  «EmuHBIA  mopTai
rOCyIapCTBEHHBIX M MYHHUIIMITATBHBIX YCIyT (pyHkuuid)y» umu [loprana.

[Ipu mogave xano0 B 3IEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHBIC B MIYHKTE 5.4 HACTOSAIIETO
AJMUHUCTPATUBHOTO pErJaMeHTa, MOTYT OBbITh TPEACTaBICHBI B (opMe DIEKTPOHHBIX
JIOKYMEHTOB,  MOJNMCAHHBIX  AJEKTPOHHOM  TOMINHKCHIO, BHUJA  KOTOPOHW  IPELyCMOTPEH
3aKOHOJATEIbCTBOM Poccuiickoit @enepannu, Ipu 3TOM JOKYMEHT, yIOCTOBEPSIOUUN JIMYHOCTh
3asiBUTENS HE TpeOyeTcs.

5.6. XKanob6a paccmatpuBaeTcst MeCTHOM aMMHUCTPAIHEH.

KanobGa moxeT OBITH TMOJAHA 3asBUTENIEM Yepe3 CTPYKTypHbIe mnozapazaenenus MOL. Tlpu
noctyruieHuu xanoosr M®OI] obecnieunBaet ee nepeaady B MeCTHYIO aJIMUHUCTPALIUAIO

B MOPAJZIKE U CPOKU, KOTOPHIE YCTAHOBJICHBI COTJIAIIEHUEM O B3auMOJIeCcTBUN Mex 1y MDI]

u MecTHOI aaMUHUCTpalMed, HO HE IMO3/HEee CIEAyIoUmero padoyero IHS CO JHSA
MOCTYTIJICHUS YKaJ00BbI.

XKanoba Ha HapymieHME TOpsAKAa NPEIOCTABICHUS MYHUIMNAIbHON yciayru MOIL]
paccmatpuBaercs MecTHo ammuHucTparuei. [Ipu 3TOM CpOK  paccCMOTpEHHUs KaIOOBI
UCYHCTISIETCS CO JAHSI PETHCTPAINH KAIO0Obl B MECTHOIN aJIMUHUCTpPALINY.

5.7. Kanoba nomkHa CoAepKaTh:

HAanMMEHOBAaHUE MECTHOW aJMUHHUCTPALMM, AOJDKHOCTHOIO JiMia MeCTHOW aJIMUHUCTPALUU
au00 MYHUIIMMAIBHOTO  CIIy)Kamero MecTHOM aJMUHUCTpAIlid, pEIICeHUs W JeHCTBUSA
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

dbamMmuno, UMs, OT4ECTBO (MOCJIENAHEE - NPH HAJIWYWHK), CBEICHHUS O MECTE KHUTEIbCTBA
3asBUTENS — (DU3MUECKOTO JIHUIA JIMOO0 HAMMEHOBAHUE, CBEJCHHS O MECTE HAXOXKICHUS 3asBUTEIIS —
IOpUIMYECKOTO JIMIA, a Takke HoMep (HOMepa) KOHTAakTHOTO TenedoHa, aapec (ampeca)
AJIIEKTPOHHON TOYTHI (IIPY HAJIWYWK) U TIOYTOBBIN aJipec, MO KOTOPBIM JOJKEH OBITh HAaIpaBJICH
OTBET 3asIBUTEIIO;

cBeZicHMsT 00 oOOXKalmyeMbIX pemieHusx U jaedctBusx  (OesmeiicTBum) MecTHOM
aJIMUHUCTPALIUY, JIOJDKHOCTHOTO Juma MecTHOH agMUHHCTpanuuu MO0 MYHMIIMIIAIbLHOTO
CIIY’KalleTo;

JIOBOJIbI, HA OCHOBAaHWH KOTOPBIX 3aBUTEINIb HE COTJIACEH C PEIICHHEM

u neiictBuem (Oe3neiicTBueM) MecTHOW aJIMUHUCTpAllMU, JODKHOCTHOTO Juiia MecTHOM
aJIMUHUCTpALUY, JUO0 MYHMIMIIAIBHOTO CclyKamero MecTHON aaMHHHMCTpaluH. 3asBUTEIEM
MOTYT OBITh MPEICTaBICHBI JOKYMEHTHI (MPU HAIMYUU), TOATBEPIKIAIOIINE TOBOIBI 3asBHUTEIS,
100 X KOIUU.

5.8. B ciydae ycTaHOBIIGHUS B XOJ€ WU MO Pe3yIbTaTaM pacCMOTPEHUS KaIOObI IPU3HAKOB
COCTaBa aJMHUHHUCTPATHBHOIO NPABOHAPYILIEHUS WIM MPECTYIUIEHHS, JIOHKHOCTHOE JIMIIO,
HAJCIEHHOEC TIOMHOMOYMSMH TI0O PAacCMOTPEHUIO JKano0, He3aMeIMTEIhHO HampaBIseT
MMEIOIIHECS] MAaTEPUAIIBI B OpraHbl IPOKYPATYPHI.

5.9. Kanoba, mocrynusiias B MeCTHYIO aJIMUHUACTPALIUIO, TTOJICKHUT PETUCTPALIAN

B TeueHHe Tpex JHell co naHaA ee mnocrymieHus. JKamoba NOIIEKUT PacCMOTPEHUIO
JIOJKHOCTHBIM JIMIIOM MecCTHOM aAMUHUCTPALIMK, HAJACJIEHHBIM MOJHOMOYHUSMHU 110 PACCMOTPEHUIO
&Kayio0, B TeUeHUe TPUILATH THEH CO IHS €€ PETUCTpaLlUH.

B cnyyae oOxkamoBaHmsi oTKa3a MeCTHOW aJMUHHCTPAIMH, TOJKHOCTHOTO JHUIa MecTHOM
aJIMMHUCTpPALIUU B MIPHUEME JOKYMEHTOB Yy 3asBUTEISI JIMOO B MCIIPABJICHUN JIOMYIICHHBIX OIEYaTOK
¥ omMOOK WM B cliydyae O0KaJOBaHUS HAPYIICHUS YCTAaHOBJICHHOTO CPOKAa TAaKUX HCIIPABICHUN
&ayoba paccMaTpUBaeTCs B TEUEHHE TPUALIATH JHEH CO JTHS €€ perucTpalyi.

5.10. Ilo pe3ynpTaTaM paccMOTpeHus kajao0bsl MecTHas aIMUHUCTPALUS TPUHUMAET OJTHO U3
CHEAYIOUIUX PEIICHUN:

00 YIOBJIETBOpEHHH aJloObl, B TOM uYuclie B (OpME OTMEHBI NPUHITOTO pEIICHUs,
UCIPaBIIEHUS AOMYIEHHBIX MeCTHOI aIMUHUCTpALlMU OTEYaTOK U OIHUOOK B BBIJAHHBIX

B pe3yibTaTe MPeJOCTaBICHUS MYHUIUMNAIBLHOM YCIYrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMH aKTaMH
Poccuiickoii ®epepanuy, HOPMATUBHBIMU TPaBOBBIMHM aKTaMu CyObekTOB Poccuiickoii
®denepanyy, MyHUIUIAIGHBIMA MPAaBOBBIMHU aKTaMH, a TakKe B MHBIX (hopMax, HE MO3/AHEE MATU
pabounx mHEH CO MHA TPUHATUS PEUICHHs, €CIM WHOE HEe YCTAHOBJICHO 3aKOHOJATEIIbCTBOM
Poccuiickoit ®exneparuu;
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00 OTKa3e B YAOBJIETBOPEHUH >KAJIOOBI.

5.11. OtBeT Mo pe3ynbTaTaM PAcCMOTPEHUS KajJoObl HAMPABIISICTCS 3asgBUTEIIO B TEUCHHUE
TpeX IHEH co THS NMPUHATHUS PELICHUs], B MMCbMEHHOU (opme.

B otBere no pesynpTataM kano0bl YKa3bIBAIOTCS:

HaMeHOBaHWE MECTHOM aJIMHUHMCTpPALlUH, PacCCMOTpEBIIEH *kanoly, TOMHKHOCTb, (haMuius,
UM, OTYECTBO (IIPU HAIMYMM) YINOJIHOMOYEHHOro Juia MeCTHOM aAMHMHUCTpAalMM, MPUSBIIETO
peleHue no xainooe;

HOMEp, 1aTa, MECTO NPUHATHUS PELICHMUS,

(bamunus, UMs, 0TYECTBO (TIPH HANUYHMN) WM HAMMEHOBAaHUE 3asiBUTEIIS;

OCHOBAHUS AJIs IPUHATHUS PELICHNUs 110 XKajo0e;

B cClydae, ecid >kanoba Mpu3HaHa OOOCHOBAaHHOH, — CPOKM YCTPAHEHHUS BBISBICHHBIX
HapyIICHUH, B TOM YHCJIE€ CPOK IIPEIOCTABICHUS PE3YyIbTaTa MyHULIMITAJIbHON yCIIyTH;

CBEJICHUS O MOPsIKE 00>KaJOBaHUS MPUHSTOTO I10 KaJI00e perIeHusl.

OTBeT no pe3ynbTaTaM pacCMOTPEHHUS Ka00bl OJMHUCHIBAETCS YIOJTHOMOUYEHHBIM

Ha pacCMOTPEHHE KaJl0Obl JODKHOCTHBIM JIMIIOM MecTHON aJIMUHUCTPALIUH.

[lo ’xenaHuio 3asBUTENS] OTBET IO PE3yJbTaTaM PACCMOTPEHHs KaloObl MOXET OBITh
NPEJICTaBJICH B TEUEHUE TPEX IHEH CO THS MPUHSATHUS PELIeHHUs, B POPME JIEKTPOHHOTO TOKyMEHTAa,
MOANUCAHHOTO JJIEKTPOHHOM MOJIHUCBHIO YIOJHOMOYEHHOTO JIMIA, BUJ KOTOPOH YCTaHOBJICH
3aKO0HOATeIbCTBOM Pocculickon @enepanyu.

5.12. MecTHas agMUHUCTpAIUsl OTKA3bIBa€T B YJOBJIETBOPCHUH >KAIOOBI B CIEAYIOIINX
clIydasx:

HaJINYME BCTYMUBIIETO B 3aKOHHYIO CUIIy PELICHUs CyZa I10 jKano0e 0 TOM K€ MpeaAMETE U 110
TEM K€ OCHOBAHUSIM;

nojgada KajmoObl JIMIIOM, TIOJHOMOYMS KOTOPOIO HE IOJTBEPXkAEHbI B IOPSJIKE,
YCTaHOBIJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit Penepannu;

HaJIN4YME PEUICHNUs 10 Kajao0e, IPUHATOrO paHee B OTHOILEHUH TOTO K€ 3asBUTEIS

U TI0 TOMY K€ MIPEMETY >KAIOOBbI.

5.13. MecTHas aTiMUHHACTpAITUS BIPAaBE OCTABHUTH JKalloOy 03 OTBETA B CICAYIONINX CIIyJasix:

HAJIMYME B ’KajoOe HEHEH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAKEHHH, YIpo3 >KH3HHU,
3I0POBBIO U UMYIIECTBY JOJDKHOCTHOTO JIMIA, & TAKXKE YJICHOB €r0 CEMbU;

OTCYTCTBHE BO3MOKHOCTH IPOYHUTATh KAaKYyIO-TMOO YacTh TEKCTa KaIOObI, (aMHUIUIO, UMS,
0TYeCTBO (IIPY HATUYWH) U (W) TIOYTOBBIN aipec 3asiBUTEINS, YKa3aHHBIC B )KaJIo0e€.
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ITpunoxxenne Ne 1

K  AJIMUHHCTPAaTUBHOMY  pErJIaMEHTY  MECTHOM
aIMUHUCTPAIlMM  MYHHIIMIIAJTBHOTO  00OpazoBaHUs
MYHULIMOAIBHBIA OKPYr ABTOBO IO MPEIOCTABJICHUIO
MYHUIUINAIBHON  YCIAYyrd 1O BbIJaY€ apXHUBHBIX
CIPaBOK, BBIMHCOK, KOMHA apXWBHBIX JOKYMEHTOB
OpraHOB MECTHOTO CaMOYIPABJIECHUS MYHULIUIIAILHOTO

00pa3oBaHMsI MyHUIIMITAJIBHBIA OKPYT ABTOBO

BJIOK-CXEMA

IIPEIOCTABIEHUS] MyHULIMIIAIBHOM YCIYTH 10 BbIIaY€ apXUBHBIX CIIPABOK, BBINUCOK, KOMH
ApPXUBHBIX JOKYMEHTOB OPraHOB MECTHOT'O CAMOYTIPaBJICHHSI MyHHUIIUIAILHOTO 00pa30BaHUs

[
»

Qm/

MYHMLIMIIAJIbHBIA OKPYT ABTOBO

A

MectHas
aIMUHUCTpAITUS

4

I

1 TlpueM u peructpanus
3asBJIEHUS 1 TOKYMEHTOB

(B Teuenue 3 qHE)

2 [Ipunstue peuieHus o
NPEAOCTABICHUH
MYHULHINATBHON YCIYTH TI0
BbI/Iaye apXUBHBIX CIPABOK,
BBINMCOK, KOTIUI apXUBHBIX
TIOKyMEHTOB JTH00 00 OTKa3e B
[IPeAOCTABICHUH
MYHUIMIIAIBHON YCITYTH.
[lonroroBka pemieHus
MecTHOI aIMUHUCTpPAIUHU O
MPeI0CTaBICHUN
MYHHUIMIIAIBHON YCITyTH 00
00 OTKa3e B MPEIOCTABICHUU
MYHULIMOAIBHON YCIyTH.
WudpopmupoBanue 3asBUTENS O
pe3ynbTaTe NpeaoCTaBICHUS
MYHULUNAIBHON YCIyru
(B Teuenue 15 pabounx aHei)

dopMupoBaHHE [Ipuem WNudopmupoBan
¥ nepeaua < JIOKYMEHTOB ue 3asBUTENs O
KOMILIEKTa OT 3aBUTEII pe3yapTaTax
U UX IIPEIOCTABIICHUS
JIOKyMEHTOB B z
perucrpanus MYHHUIANAIBHON
MecTHyto
yciyru (B
aJIMUHHCTPALIIO Teuenue 2
(B 27IEKTPOHHOM pabounx jHei)
BHJIE — TeueHHe |

pabouero gHs, Ha
OyMaXKHBIX
HOCHTEIIAX — B
TeueHue 3
pabounx mHE)

4

ITepenaya JOKyMEHTOB O
IpeaoCTaBJICHUN MYHI/IHHHaJILHOﬁ

yciayru 100 OTKa3 B npeaoCTaBJICHUN

MyHUIUNAIbHON yciayru B MOLI, s
UX MOCIIEAYIOIIEeH Tiepeayde 3asBUTEINIO
(B 27IEKTPOHHOM BHI€ — B Te4ueHue 1
pabouero qHs, Ha OYMaXHBIX HOCHUTEIAX
— B TeUcHHE 3 paboumX JHEH)
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[Tpunoxxenne Ne 2

K

AJIMUHUCTPATUBHOMY

aIMUHUCTpALIIU
MYHULIMOAIBHBIA OKPYr ABTOBO IO MPEIOCTABJICHUIO
MYHULIMTIATbHON
CIPaBOK, BBIMHCOK, KOMHM apXWBHBIX JOKYMEHTOB
OpraHOB MECTHOTO CaMOYIPABJIECHUS MYHULIUIIATILHOTO
00pa3oBaHMsI MyHUIIMTTAJIBHBINA OKPYT ABTOBO

yCIyTH 10

periaMeHTy
MYHHIIUTIATHHOTO

BBLA4YC

MECTHOM
o0Opa3oBaHUs

APXUBHBIX

Anpeca cTpyKTYpHbIX noapasaeaenuii Cankr-Ilerep0yprckoro rocy1apcTBeHHOro
Ka3eHHOro yupe:kaeHus: « MHOro(pyHKuMoOHaJIbHBIN HEHTP NPeA0CTABICHUSA
roCyAapCTBEHHbIX 1 MYHHMIUNAJIBHBIX YCIYD»

Ne Hanmenosanue ITouroBBIN anpec CrnpaBouHBIi Anpec I'pacduk paboTsl
CTPYKTYPHOTO TenedoH IIEKTPOHHOU
10JIpa3/IeJICHUs HOYTHI
Muorodpyukunonansubiii | Cankt-IlerepOypr, 573-90-00 knz(@mfcspb.r ExxenneBHo
1 | uentp Anmupanteiickoro | Canosas yi., W u ¢ 09.00
paiioHa 1. 55-57, nutep A 573-99-80 10 21.00
MHoropyHKIMOHAIbHbII Cankr-TletepGypr., 573-90-00 0e3 nmepepbiBa Ha
LIEHTP oben
2 BaCIICOCTDOBCKOLO 15-a muansg B.O., TN
HIeocTp 132 573-94-85
paiioHa
Cexrop Ne 1
Muoro¢yukunonansHor | Cankr-IlerepOypr, 573-90-00
3 | o ueHTpa yn. Haxumosa, 1. 3, | unm
BacuneoctpoBckoro KOpI. 2, nutep A 576-20-86
parioHa
Muorodpyukuuonanbubeiii | Cankt-IlerepOypr, 573-90-00
4 | nentp Briboprckoro HoBopoccuiickas W
paiioHa yiL., a. 18 573-99-85
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
5 Muoro¢yskunonansHor | [Ipunopoxnas -
O LleHTpa Bri6opreckoro amnes, 1. 17, 573-94-80
palioHa autep A
MHoro(}yHKITMOHAIbHBIT CaHKT-HeTepv6ypr, 573-90-00
I'paxxnanckuii mp.,
6 | uentp Kanununckoro 104. koo 1 1581071
paifona A 297, ROpIL 4 576-08-01
autep A
Cexcrop N | Canxr-TlerepGypr, | 573-90-00
MHoro¢yHKIHOHAILHOT o
7 o uentpa Kanununckoro Konzparsesckuii o
HEHTD np., 1. 22, murep A | 573-96-95
paiioHa
MHoropyHKIIMOHAIbHbII Cankr-TletepBypr, 573-90-00
8 | uentp Kuposckoro . Crauek. 1. 18 WIn
paifona P- i 573-94-95
9 | Cexrop Ne 1 Cankrt-IletepOypr, 573-90-00
Muorodynkiuonansaor | np. Hapomnoro W
o nenrpa Kuposckoro Onomuenus, . 101, | 573-90-28

paiioHa

mutep A,
nomenienue SH
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Muoro¢pyukunonansabiit | Cankr-IlerepOypr, 573-90-00
10 | nentp KonmuHckoro r. Konmuno, WA
paiioHa np. Jlenuna, 1. 22 573-96-65
Cexrop Ne 1 roc. Metanmoctpoit, | 573-90-00
1 MHOropyHKIIHOHATBHOT Canosas yi. 1. 21 -
o nenrpa Koanuuckoro Yoo A28,
o Kopr. 3 573-90-07
parioHa
Ng{oroq)yHKuHOHaHLHHH Cankr-IleTepOypr, 573-90-00
12 | MeHtp . HoBouepkacckuit 1581071
Kpacrorsapefickoro | ) 0 60, murep A | 573-90-30
paiioHa Co
Cexrop Ne 1
Muorodynkmuonansaor | Cankrt-IletepOypr,
13 | o ueHtpa np. HactaBHuKOB, 573-90-43
KpacnorBapaeiickoro .6, k.2
paroHa
MHOTro(pyHKIIHOHATBHBII C;Hﬁz_rl_lzzfﬁli}g;é 573-90-00
14 | BeHTP Kpacnocenbckoro %a' K Bporo 36 W
paiiona Kogn P 201 5739990
Cexrop Ne 1
MHoro¢yHKIMOHATLHOT F'JIK(%?;IZ%Z;GE;;M 573-90-00
15 | o uentpa Y '31 <ODIL lﬂ > | wium
Kpacnocenbckoro A 2%, Koptl- 4, 417-25-65
. autep A
paiioHa
MHoropyHKIIMOHAIBHBII SaII{{Kg;{l_ILes;pfypr’ 573-90-00
16 | uentp KpoHmraarckoro H' JpIeHHHaH ’ 394 1581051
paifona HE'Tep e 278 610-18-56
Muorodpyuknuonanbuabiii | Cankt-IlerepOypr, 573-90-00
17 | uentp MockoBCKOro bnaronartHas yi., WA
paiioHa 1. 41, autep A 573-99-30
f/f;;:fq)m;ﬂl( HOHANLHOL Cankr-IleTepOypr, 573-90-00
18 YHEI HoBousmaitnosckuit | win
0 1eHTpa MocCKOBCKOro mp.. 1. 34, koprL. 2 573-90-09
paiioHa CoTo )
.. | Cankr-IlerepOypr,
MHoropyHKIIMOHAIbHBII L. CecTDonelK 573-90-00
19 | uentp KypopTtHoro H TOKI;. I;Bg ’ 7 1581071
paiiona in}ep Ap 15739670
§ Cankr-IlerepOypr, 573-90-00
20 MuorodyHKIMOHANBHBIN | TIp. BobIIeBUKOB, -
uentp Hesckoro paiiona | a. 8, xopr. 1, 573.96-75
Jutep A
Cexrop No 1 Cankr-IlerepOypr, 573-90-00
MHOropyHKIIMOHAIBHOT
21 o LerTha HeBcKoro yi. Cenosa, 1. 69, W
HeHTp Kopi. 1, nutep A 573-96-80
paiioHa
Cexrop Ne 2
2 Muorodynkmuonansaor | Cankrt-IletepOypr, 573-90-16
o niearpa Hesckoro yi. Hapoanas, 1. 98
parioHa
23 | MuorodyskuonansHbiii | Cankr-IleTepOypr, 573-90-00
ueHtp Ilerporpaackoro KameHnHnoocTpoBckwii | mnu
paiiona mp., 1. 55, murep I' 573-96-90
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Cexrop Ne 1

MHOTO(YHKIHOHATHHOT Cankr-IlerepOypr, 573-90-00
24 o LEHTDE yn. Kpacnoro W
HEHTP . Kypcanura, 1. 28 573-90-21
[Terporpazackoro paiiona
Cankr-IletepOypr,
Muorodynkimonansubeiii | T. [Tereprod, 573-90-00
25 | uentp IlerponBopiioBoro | yi. bparses Wi
paiioHa lNopkymienko, 1. 6, 573-99-41
autep A
Cekrop Ne 1
MHoro¢yHKIHOHAITEHOT rca;g;glizegfypr’ 573-90-00
26 | o ueHtpa y'ﬂ ToGes! I; 6 50054
HevaonBopHOBoro sTep A 573-97-86
paiioHa
MHoro¢yHKIHOHATBHBIN S;;;T-H@Tep6ypr, 573-90-00
27 | uentp IIpumopckoro Korensankopa. 1. 2. | P
paifona M %1 573.90-60
KopI. 2, iutep A
Cexrop N | Canxr-TlerepGypr, | 573-90-00
28 MrorodyHKIpoHaL HOT HoBokonomspkckuit | win
o nentpa [Ipumopckoro
N np., 1. 16/8, mutep A | 573-96-60
paiioHa
Cexrop No 2 Cankr-Tletepbypr, | 573-90-00
29 MuorodysKupoHa, Hor Borateipckuii np W
o entpa [Ipumopckoro "
N I. 52/1, marep A 573-94-90
paiiona
Cexrop Ne 3 Cankrt-IletepOypr, 573-90-00
30 Muorodyuknuonaneaor | LllyBanoBckwii mp., -
o nexrpa [Ipumopckoro a. 41, xopm. 1, 573.91-04
palioHa autep A
ff;;:fq)Ni{i MOHAJILHOT Canxr-Tlerepbypr,
31 YHEI yi. Typucrtckas, 1. 573-90-55
o uentpa [Ipumopckoro 11 x 1
paiioHa >
MHoropyHKIMOHAIbHbII SaﬁKT_KH;;ei/?ayf; 573-90-00
32 | uentp IlymxkuHckoro H yIHI 7 /1’3 1581071
paiiona Yo A T 573-99-46
autep A
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
33 MuorodpyukuunonansHor | noc. Llymapsi, -
o uentpa [lymkunckoro | Ilymkunckas yiu., 573-91-09
paiioHa 1. 38, autep A
Cexrop Ne 2 Cankr-IlerepOypr, 573-90-00
34 MuorodyskuuoHansHor | r. [laBioBck, -
o nenrpa Ilymxkunckoro | Ilecuansii nep., 573-90-04
parioHa n. 11/16
Muorodynkmuonansubeiii | Cankt-IletepOypr, 573-90-00,
35 | uentp @pyH3eHCKOTO Hynaiickuii 1p., 573-96-85,
paiioHa n. 49/126, nutep A 573-96-89
Cexrop Ne 1 Cankrt-IletepOypr, 573-90-00
MHOropyHKIIMOHATBHOT
36 np. Cnassl, 1. 2, 50054
0 lCHTPa PpyH3eHCKOrO Kopi. 1, nutep A 576-07-95
paiioHa -
37 | Muorodyukimonanpabiii | Cankt-IleTepOypr, 573-90-00
ueHTp LlenTpanbHoro Hesckuii nip., 1. 174, | win
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paiioHa

autep A

573-90-57

ITpoury BbIAaTh MHE apXUBHYIO CIIPaBKY (BBIIUCKY, KOTIHIO apXUBHOTO JOKYMEHTA)

oT

[Tpunoxxenue Ne 3

K  AJIMHMHUCTPATHBHOMY  pEIJIaMEHTY  MECTHOM
aIMUHUCTPAAN MYHULANAJIBHOTO o0OpazoBaHms
MYHUIUNAIBHBIA OKPYr ABTOBO IO NPEI0CTABICHUIO
MYHULIMIIAJBHOM  YCIYrd II0 BBLJAY€ aAPXHUBHBIX
CIpPaBOK, BBIMHUCOK, KOMHMHA apXMBHBIX JIOKYMEHTOB
OpPraHOB MECTHOI'O CaMOYIIPaBJIECHUS MYHUIMUIIAIBHOTO
00pa3oBaHMsl MyHULUIIATBHBINA OKPYT ABTOBO

['1taBe MmecTHOM aIMUHHUCTpALUN
MO MO AstoBo

®.1.0. 3asBuTens

3aperUCTPUPOBAHHOIO(0M) MO MECTY JKUTENIBCTBA IO aJIpecy:

Tenedon:

[Tacniopt

3agBjeHne

HaAaUMCHOBAaHUE NOKYMEHTaA

CoctapnieHHOT0 10 GakTy (COOBITHIO) / B OTHOIICHUH JTUIIA

[ata cocTtaBiieHust JOKyMeHTa (II€pHOJ] COCTaBICHUS)

[{enp mosryueHust JOKyMEHTA
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« » 20 T.

noanuck, ®.J.0. 3asBurens

O TnpUHATOM pEIICHUH MPOITy MPOUH(POPMUPOBATH MUCHMEHHO/YCTHO (HY)KHOE MOAYEPKHYThH)
[ 1
[

B MecTtHoit anMHHHCTpAITTH MYHUITATIATFHOTO 00pa30BaHN MYHUIIATIATLHEIA OKPYT ABTOBO

[ 1
B MHOTOQYHKIIMOHATILHOM LIEHTPE paiiona Cankt-IlerepOypra

Jara « » 20 T. Tloamuce 3asgBuTens

CryxeOHbIE OTMETKHU:

[TpunsTo « » 20 T. Tloamuce cnenuanucra
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[Tpunoxenue Ne 4

K  AJMHMHUCTPAaTHUBHOMY  DPEIJIAMEHTY  MECTHOM
aIMMHUCTPAllUM ~ MYHMIMIIAJIBHOTO  00pazoBaHUs
MYHULIMIIAJIbHBIA OKPYr ABTOBO IO IPEJOCTABICHUIO
MYHHULIMIIAJBHOW  YCAYrM 1O BbIJA4Y€ apXUBHBIX
CIPABOK, BBIIUCOK, KONUN apXHUBHBIX JOKYMEHTOB
OpPraHOB MECTHOT'O CaMOYIIPABJICHUS MYHHUIIUIIAIBLHOTO
00pa3oBaHMsI MyHULIUTIATBHBINA OKPYT ABTOBO

dopma apxXuBHOM CIIPaBKU

bnank MecTHOM agMUHUCTpaLIUH,
JaTa, UCXOIAIIAN HOMED
HaumeHoBanue (®,1.0.) u anpec agpecara

ApXHMBHas cIpaBKa’

['maBa MecTHOM aIMHUHUCTPALIUU
MO MO AsToBO Iloanuce Pacumdposka noanucu

®.1.0. ucnonaautens, Tenepox

2 ApXMBHasi CIpaBKa M apXHBHAs BBIIHCKA COCTABIIOTCS C OGO3HAYCHMEM HA3BAHMA HMH(DOPMALMOHHOIO JOKYMEHTA
«ApXUBHAasl CIpaBKa», «ApXHWBHAs BBHIMUCKa». TEKCT B apXWBHOH CIpaBKEe JACTCAd B XPOHOJOTMYECKOW IOCIEIOBATEIHHOCTH
COOBITHI C yKa3aHWEM BHJIIOB apXWBHBIX JOKYMEHTOB M WX JaT. B apXWBHOW CIpaBKe IOIYCKAeTCS LHUTHPOBAHUE APXHBHBIX
JIOKYMEHTOB.

HecoBnaneHnne OTAENBHBIX JaHHBIX APXUBHBIX JIOKYMEHTOB CO CBEICHHMSMHU, H3JIOKEHHBIMH B 3alpoce, HE SBISETCS
MIPENATCTBUEM JUISl BKIIIOYEHHS UX B apXHMBHYIO CIPaBKY IPHU YCIIOBUH, €CJIM COBIAJCHHUE BCEX OCTAJILHBIX CBEJCHHH HE BBI3BIBAECT
COMHEHUH B TOXXIECTBEHHOCTH JIMIA WIH (DAaKTOB, O KOTOPHIX I'OBOPUTCS B apXUBHBIX NOKYMEHTaX. B apXuBHOH crpaBke 3TH
JTaHHbIE BOCIIPOMU3BOAATCS TaK, KaK OHU M3JI0’KEHBI B apXUBHBIX JTOKYMEHTAaX, a PACXO>KACHHs, HECOBNAAECH!U U HETOYHbIE HAa3BaHMUS,
OTCYTCTBHE MMEHH, OTYECTBA, MHUIMAJIOB WM HaJW4YHe OJHOTO M3 HUX OTOBapUBAIOTCSA B TEKCTE CIpaBKH B ckoOkax («Tak B
TIOKyMeHTe», «Tak B TEKCTEe OPUTHHAIA).

Caenenust o pabore, yueOe B HECKOJIbKAX OPraHU3aIUsIX, YYCOHBIX 3aBEACHUIX BKIIIOYAIOTCS B OJTHY apXUBHYIO CIIPABKY.

B mpuMedaHHAX 1O TEKCTY apXWBHOW CHpPaBKH OTOBApUBAIOTCS HEPa3OOpPUMBO HAIHMCAHHBIC, MCIIPABICHHBIE aBTOPOM, HE
MOJTAIOINMECS TPOYTCHUIO BCIICACTBUE MOBPEXKACHHUS TekcTta opurnHana mecta («Tak B Tekcte opuruHana», «B Tekcre
HEpa30opUIHBOY).

B TekcTe apxuBHOI cripaBKu HE JOIYCKAIOTCS W3MEHEHUs, UCTIPaBICHNS, KOMMEHTApUH, COOCTBEHHBIE BHIBOBI HCTIOJIIHUTEINS
IO COAEP)KaHMIO apXMBHBIX TOKYMEHTOB, HA OCHOBAaHMM KOTOPBIX COCTaBJICHAa apXHMBHas CIIpaBKa. B KOHIle apXUBHOM CIIpaBKU
MIPUBOIATCS CBEICHHS 00 apXUBHBIX JOKYMEHTAX, ICYaTHBIX U3JaHUSX, HCIIOIb30BABIINXCS ISl COCTaBICHUS apXUBHOHU CrIpaBKu. B
apXWBHOW cCIpaBKe, 00bE€M KOTOPOW MPEBBIAECT OJWH JIUCT, JUCTBHI JOJDKHBI OBITH NPOIINTHI, MPOHYMEPOBAHBI W CKPEIJICHBI
revyarbio MecTHOM afMUHUCTpaluei.

ApxuBHas CrIpaBKa MOATNKMCHIBACTCS IIIaBO MeCTHOW aMHHUCTPAIIH, U 3aBepsieTCs IedaThio MecTHO aMUHHICTpAIHH.

Ilpy HeoOXomAMMOCTH K apXUBHOW CIpaBKe MPUJIAraloTCs KOINWUU  apXUBHBIX JOKYMEHTOB WJIM  BBIIIUCKU
U3 HUX, TIOJTBEPXKIAIOIINE CBEJICHHS, N3JI0KEHHbIE B apXUBHON CIIpaBKe.
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YBaxaemblii (as1)

[Tpunoxenue Ne 5

K  AJMHMHUCTPAaTHUBHOMY  DPEIJIAMEHTY  MECTHOM
aIMMHUCTPAllUM ~ MYHMIMIIAJIBHOTO  00pazoBaHUs
MYHULIMIIAJIbHBIA OKPYr ABTOBO IO IPEJOCTABICHUIO
MYHHULIMIIAJBHOW  YCAYrM 1O BbIJA4Y€ apXUBHBIX
CIPABOK, BBIIUCOK, KONUN apXHUBHBIX JOKYMEHTOB
OpPraHOB MECTHOT'O CaMOYIIPABJICHUS MYHHUIIUIIAIBLHOTO
00pa3oBaHMsI MyHULIUTIATBHBINA OKPYT ABTOBO

(®.MN.0. 3asBUTENs B AATCIBLHOM MaJICKE)

(a,upec MECTAa XXKUTCIbCTBA SaSIBI/ITeJBI)

o=

MecTtHas AIMUHUCTpAalHs MYHUIIUIIAJIEHOTO O6p8.30BaHI/I}I MyHI/ILII/IHaJ'IBHHﬁ OKpyT ABTOBO,

paccmoTpeB Bamre 3asBienne (Bx. Ne

B IpCAOCTABJIICHUU MyHHHHHaHLHOﬁ YCJIyru 1o npu4nuHe

oT . . ), HacTosimuM cooOuraer Bam 00 oTkaze

(IpHUYMHBI OTKa3a B IPEJOCTAaBICHUH MyHUITUTIAIBFHON YCIIYTH)

I'maBa MeCTHOM aIMMHHUCTpPALIAX
MO MO ABstoBo

(moamuce) (M.0., pammnns)

M.IL
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@®.1.0. ucnonnutens, TeaeoH
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