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MYHUIUTNIaJbHOE 00pa3oBaHUEe MYHHUIIUTIAIbHBIA OKPYT ABTOBO
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HOCTAHOBJIEHME

« » 2013 roga Ne

00 yTBep:kIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa

NpeaocTaBJeHusI MECTHOM aIMUHHUCTPaIMell MyHHIIUNIAJIbHOTO
o0pa3oBaHNsi MyHUIIUNIAJIbHBIA OKPYT ABTOBO TOCYAAPCTBEHHOH yCJIyIru
«Pa3penieHue pa3HorJjacuii pojauresiei Mo BOnpocam,

KACAUIUMCSl BOCIMTAHUS U 00pa30BaHus JeTeiD)

B nensx peammzanum ®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3aluK MPEJIOCTABICHHUS TOCYIaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT», B COOTBETCTBUU C
pacniopsbkenreM MectHoit anmuHuctpauun MO MO AtoBo ot 20 mas 2011 roga Ne 13-p «O
nopsiike  pa3pabOTKM M yTBEpXAEHUS MECTHOM aJMUHHCTpalnuell MYHUIUIAIHLHOTO
oOpa3oBaHMsi ~ MYHULUIAIbHBIA  OKPYr  ABTOBO  aJMUHUCTPAaTUBHBIX  PErJIaMEHTOB
MPEAOCTABICHNUS MYHHUIUINAIBHBIX YCIYT W TMOPSAKE MPOBEICHUSI SKCHEPTU3bl IMPOEKTOB
aIMUHUCTPATUBHBIX pErJIaMeHTOB, pa3paboTaHHBIX MectHoit aAMUHUCTpALINEH
MYHUIIUTIATLHOTO 00pa30BaHUsI MYHULIMITAJIBHBINA OKPYT ABTOBO», MeCTHast aiMuHKUCTpanus MO
MO ABTOBO OCTAHOBJISIET:

1. VYTBepauTh AAMUHUCTPATUBHBIN PEIJIAMEHT MPEIOCTABICHUSI MECTHON aJMUHHUCTpAIUEH
MYHHIIUIIAJTFHOTO OOpa30BaHMsI MYHHIIMIIATBHBIA OKPYr ABTOBO TOCYAApCTBEHHOW YCIyTH
«PazpenieHure pazHoTIacuii poAUTENICH 0 BOTIpOCaM, KacaroluMCs BOCIIUTAaHUS U 00pa30BaHUS
JIETEI» COTJIaCHO MPUIIOKEHUIO K HACTOAIIEMY TOCTAHOBJICHUIO.

2. Hacrosimee nocraHoBIeHUE BCTYMAeT B CHIIY Ha CICAYIOIIMHI JIEHb IMOCIE THSA ero odu-
[IUAJIBHOTO OITyOJIMKOBaHUSI.

I'naBa MeCcTHOM aAMUHUCTPALMHA
MO MO ABToOBO C.A. PycunoBuu
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[IpunosxeHne K MOCTaHOBIEHUIO
MecTHOU agmuHMcTpauny MO MO AstoBo
OT «__ » 2013 roma Ne

I'maBa mectHOlM agmMuHucTpauu MO MO ABToBO

C.A. PycunoBnu

AJIMUHUCTPATHUBHBIN perjiaMeHT
NPeJ0CTABJICHUS] MECTHOM aJIMUHHUCTPaneld MyHUIMIIAIBHOI0 00pa3oBaHuA
MYHHULIUNAJIBHbIA OKPYTI ABTOBO IroCyAapCTBEHHOH ycJIyru «Pa3pemenue pa3HorJacuii po-
AUTeJIeH 10 BONPOCAaM, KACAIOIMMCSl BOCIIUTAHUS U 00pa30BaHus AeTeiD)

1. O01mue mooKeHus

1.1. Tlpeamerom perynupoBaHuss AJMUHHCTPATUBHOTO pErjlaMEHTa NPEAOCTaBICHUS
MECTHOU aJIMUHUCTpalied MyHUIIMIIAIBHOTO 00pa30BaHUs MYyHUIIUIIAIbHBIA OKPYTr ABTOBO TO-
CyJapCcTBEHHOM ycinyru «Pa3pemnienne pazHoriaacuii poauTeNnen 1o Bonpocam, KacarmuMmcs: BOC-
MATaHus ¥ 00pa30BaHus JeTei» (Hasee Takke — AJIMHUHUCTPATUBHBIA PETJIAMEHT) SIBIISIFOTCS OT-
HOILIEHUS, BO3HUKAIOIINE MEXKIY 3asBUTEISIMH M MECTHOM aIMUHUCTpPALMEN MYHHMIIMIIAJIbHOTO
o0pa30BaHMsI MyHUIMITAIBHBIM OKPYT ABTOBO, KAK OPraHOM MECTHOTO CaMOYITPaBJICHUS MYHH -
[UMAJIBLHOTO 00pa30BaHMs MyHULMIAIBHBIA OKPYT ABTOBO, OCYILECTBIISIONIMM Ha TEPPUTOPUH
MYHUIIUIIAJIBHOTO 00pa30BaHMs MYHUIMNAIBHBIA OKPYT ABTOBO OTAENbHBIE TOCYJapCTBEHHBIE
nosHoMouusi CankT-IlerepOypra mo opraHu3alyy U OCYIIECTBICHUIO ACATEIBHOCTHU O ONEKE U
MOTIEYUTENIbCTBY, HA3HAUEHUIO M BBIIJIATE JEHEKHBIX CPEJCTB Ha COJEp)KaHUE AeTel, HaXOms-
LIUXCS 110/ ONIEKOH (IIOIIEUUTENBCTBOM), U IEHEXKHBIX CPEJICTB HA COAEpKAHUE AETEH, IIepelaH-
HBIX Ha BOCIIMTAHUE B MIPUEMHBIE CEMbH (fasiee — MecTHas anMuHucTpauus MO MO ABToBO), B
chepe NpeAOCTaBICHHS TOCYIApCTBEHHON YCIYrW MO Pa3pelleHUI0 pa3HOIIACHi, BO3HHUKAO-
IIMX MEXJy POJAUTENISIMH, [0 BOIIPOCAM BOCIIUTAHUS U 00pa30BaHUs UX JeTel (aanee — rocynap-
CTBEHHAsl yCIIyTa).

biiok-cxema mpeaocTaBiIeHns TOCYIapCTBEHHON yCIIyru npuseneHa B IIpwioxenun 1 k
HACTOALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Tlony4yarensiMu rocyJapCTBEHHON YCIYTH SIBISIIOTCS POAUTENN peOeHKa (OAHWH U3
HUX) (Janee TakKe — 3asIBUTEIH).

1.3. TpebGoBanus Kk TMOpAAKY WH(DOPMUPOBAHHUS O MPETOCTABICHHH TOCYIapCTBEHHON
YCIIyTH.

1.3.1. B npenocraBineHuu rocy1apCTBEHHON YCIIYTH YYaCTBYIOT:

1.3.1.1. Mectnasa agmunuctpauss MO MO ABtoBo.

Anpec: 198152, Cankr-IlerepOypr, ynuia KpacHonmytunoBckasi, 1om 27.

I'padux pabotsr: monenensHuk — yetBepr ¢ 9.00 mo 18.00, matauua ¢ 9.00 no 16.45;
niepepbiB ¢ 13.00 1o 13.45, BeIxoaHbIE THU — Cy000Ta, BOCKPECEHBE.

I'padux npuema JOKyMEHTOB U OCYIIECTBJICHUSI KOHCYJIbTAlUH B CTPYKTYPHOM MOApa3-
neneHnd MectHo anMuHucTpauu MO MO ABTOBO — OT/€N€ ONEKU U MOMEUYUTENIbCTBA: BTOP-
HHK ¢ 15.00 go 18.00, marauna ¢ 10.00 mo 12.00.

Tenedon/dakc +7 (812) 785 00 47.

Anpec opunMaIbHOTO caifTa U 3JIEKTPOHHOM MmouThl http://www.moavtovo.ru avtovo.sp-
b@mail.ru .

1.3.1.2. Cankr-IletepOyprckoe rocyaapcTBeHHOE Ka3zeHHOE yupexjaeHue «MHorodyHk-
LMOHAJIBHBIA LEHTP MPEIOCTaBIEHUS TOCYAapCTBEHHBIX yCiayr» (aanee — MHOroyHKIMOHAIb-
HbIH 1IeHTp, MDILI).
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Anpec: Cankt-IletepOypr, ynuna Kpacnoro Tekctunbika, tom10-12, nurepa 0.

['paduk pabotsl: moneaenbHuk — yetBepr ¢ 9.00 go 18.00, matauma ¢ 9.00 no 17.00;
nepepbiB ¢ 13.00 o 13.48, BeIxoaHbIe AHU — Cy000Ta, BOCKpECEHbE.

I'paduk paboThl CTPYKTYpHBIX Mojpa3aeneHuii MHOroyHKIMOHAIBLHOTO IIEHTpa €Xe-
aHeBHO ¢ 9.00 mo 21.00.

LenTtp Tenedonnoro obcmyxuBanus — 573-90-00.

Agnpec caiiTa 1 3J€KTpOHHOM MOYTHL: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

M®II Kwuposckoro paiiona Cankr-IletepOypra.

Anpec: Cankt-IlerepOypr, mpocrekt Ctauek, qom 18, Tenedon 573-94-95.

I'padux paboter: exenneBHo ¢ 9.00 no 21.00 6e3 nepepriBa Ha o6en. [Ipuem u BbTava
JNOKyMeHTOB ocyuecTsisiercs ¢ 9.30 no 21.00.

Cexrop Ne 1 M®II Kuposckoro paiioHa.

Anpec: Cankr-IlerepOypr, npocnekt Hapognoro Ononuenus, oM 101 aurepa A mome-
menue SH, tenedon 573-90-28.

I'padux pabotsl: exenneBHo ¢ 9.00 no 21.00 6e3 nepepriBa Ha oben. IIpuem u Bbigaua
JNOKyMeHTOB ocymectsisiercs ¢ 9.30 mo 21.00.

1.3.2. Ilepen npenocTaBieHUEM roCyJapCTBEHHOMN yCIyTrH 3asBUTENSM He TpeOyeTcs 10-
MOJIHUTENIbHBIX OOpalleHHi! B MHbIE HWCHOJHUTENbHBIE OPraHbl TOCYJIApPCTBEHHOM BIIACTH
Cankr-IlerepOypra u opranusanuu.

1.3.3. Undopmanuio no BONpOCy MPEIOCTaBICHUS TOCYyIapCTBEHHOM YCIYrd U YCIYT,
KOTOpBIE SBIISIOTCS HEOOXOJUMBIMH U 0053aTEIbHBIMU JJISl TIPEIOCTABICHHS TOCYapCTBEHHOM
YCIIyTH, CBEJACHUI O XO/€ MPEIOCTaBIIEHUsI YKa3aHHBIX YCIYT 3asBUTEIN MOTYT MOJYYUTh Clie-
JYIOIUMU CTIoco0aMu:

1.3.3.1. ITo teneponam mectuoit ammuuuctparuu MO MO AstoBo +7 (812) 785-00-47,
+7 (812) 785-36-48.

1.3.3.2. B Llentpe teneponHoro obcmyxuBaHuss MHOTO(QYHKIIMOHAIBHOIO IEHTpa IO
tenedony 573-90-00.

1.3.3.3. [locpencTBoM NMUCbMEHHBIX OOpallleHui, B TOM YHCIIe B 3JEKTPOHHOM BHJIE,
B MecTHYI0 agmuHucTpanuio MO MO ABtoBo, MHOroyHKIIMOHATIBHBIIN LIEHTP U €ro Mojapas/ie-
nenust B Kuposckom paitone Cankr-IletepOypra.

1.3.3.4. Ilpu nuuHoM oOpamieHMM B MeCTHyI0 aaMuHucTpanuio MO MO ABtoBoO,
MHOropyHKIIMOHANBHBIA LEHTp M ero mnojnpasaeneHuss B KupoBckoMm paitone CaHKT-
[TetepOypra.

1.3.3.5. Ha cTtengax B MecTax Mpe10CTaBICHUS TOCYIApCTBEHHON YCIYTH.

1.3.3.6. Ha opunmanbHOM caiiTe MyHUIMIIAIBHOTO 00pa30BaHMs MyHHUIIMITAIBHBIA OKPYT
ABTOBO B MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «lHTepHeT» Mo aapecy www.-
moavtovo.ru, a Taxke Ha Madopmarmonnom noprane «I'ocynapctBennsie yciayru B Cankr-Ile-
TepOypre» (www.gu.spb.ru) (manee takxe — [lopran).

1.3.3.7. Ilpu obpamennu k uapomaram (MHPOKHOCKaM, HH(OMYHKTaM), pa3MeIeHHbIM
B MOMEIIEHUAX CTPYKTYPHBIX Mojpa3aeneHuii MHOroQyHKIMOHAIBHOTO LEHTpa, Ha YJIuIax
Cankr-IlerepOypra u B Bectubronax craniuii CII6 I'VII «Canxt-IletepOyprekuilt meTpomnosnu-
TEH» T0 ajipecaM, ykazaHHbIM Ha [lopraine.

II. Crangaprt npeaocTraBJ/ieHUsI TOCYAapPCTBEHHOM YCJIYIH

2.1. HauMeHoBaHHE ToCyAapCTBEHHOW yciyru: «Pa3pemieHune pazHoriacuii poauTenen
[0 BOIIPOCaM, KacaloUIMMCs BOCIUTAHMS M OOpa3oBaHMs JETei» (majnee — rocynapcTBeHHas
yciyra).

Kpatkoe HamMeHOBaHME TOCyJapCTBEHHOM yciyru: «PaspemieHue paszHorinacuil poau-
TeJel 1Mo BOCIIUTAaHUIO U 00Pa30BAHUIO IETEI.

2.2. 'ocynapcTBeHHas yciayra npeJoCcTaBiseTcss MECTHOM aaMuHUcTpanued MO MO As-
TOBO B Clly4yae, eclii peO0eHOK, B OTHOILIEHUU BOCIIUTAaHUS U 00pa30BaHUs KOTOPOIO y pOAUTENeH
UMEIOTCS pasHoIIacus, npoxusaet Ha Teppuropur MO MO ABtoBoO.
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2.3. PesynpTaTamMu NpeaoCTaBIEHNS FOCY1apCTBEHHON yCIIYTH SBISIOTCS:

MOJITOTOBKAa COOTBETCTBYIOIIETO OTBeTa (pa3zbsiCHEHHs) O pa3pelIeHUH pa3HOITacuil
MEXy POAUTEISIMY;

MHGOPMHUPOBAHKE 3asBUTENICH O IPUHATUU PELICHHUS:

Ha OyMa)KHOM HOCHTEJE — pEIlIeHHEe O MPeOCTAaBICHUH TOCYJapCTBEHHOM yCIyry Bhlaa-
€TCsl JIMYHO 3asiBUTEN0 MecTHOU anMuHucTtpauuei MO MO ABToBO nia MHOroQyHKIIMOHAIb-
HBIM IIEHTPOM JINOO HaIpaBisieTcs Yepe3 oTAeaeHue deaepaabHON MOYTOBON CBSI3H;

B (¢dopMe DBJIEKTPOHHOTO JOKYMEHTa — IIyTeéM OTIPAaBKH IO 3JIEKTPOHHOW MOYTe
6o yepes [loprai.

2.4. Cpoku NMpeaoCTaBICHHS TOCYJaPCTBEHHON YCIyTH:

MectHoti anmunucTpanueii MO MO ABTOBO NOJATOTaBIMBAETCS OTBET (MMMCHMO) O pa3-
pPELIEHUN WIM O HEBO3MOYKHOCTH PA3PELICHHs Pa3HOTIACUN MEXIY POAUTEISIMU 10 BOIIPOCAM,
KacaroIMMCsl BOCIIUTaHUSI U 00pa3oBaHMs JeTel, B TEUCHUU TPUALATH JTHEH CO JTHS perucrpa-
AU 3asBJIeHUs (OOpaIIeHUs 3assBUTEIS).

B cnyuae nanpasnenuss mectHoi agmuHHucTpanred MO MO ABTOBO MEKBEJOMCTBEH-
HBIX 3allpOCOB M IOJIYYEHUs OTBETOB HAa HHUX CPOK MPEIOCTABICHUS TOCYJApPCTBEHHON YCIIyI'H
MOJKET OBITh yBeNMYEH Ha Cpok 10 30 1Hell ¢ MMCbMEHHBIM yBEJIOMIICHHEM 3asBUTENEH O Mpo-
JUICHUH CPOKa PACCMOTPEHHS 3asBJICHUN B COOTBETCTBUN C JEHUCTBYIOLIUM 3aKOHOATEIBCTBOM.

2.5. IlepeueHp HOPMATHUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLINX OTHOIIEHUS, BOSHUKAIO-
M€ B CBA3M C MPEIOCTABICHUEM TOCYIAPCTBEHHON YCIIYTH:

Koncrurynus Poccuiickoii Penepannu;

I'paxxmanckuii kogekc Poccuiickoit @enepanuu;

Cewmelinblii kogeke Poccuiickoit @enepanuy;

®enepanbhblil 3akoH 0T 06.10.2003 Ne 131-®3 «O0 o0mMx NpuUHIUNAX OpraHU3alUH
MECTHOTO caMoyIlpasiieHus B Poccuiickoit denepanuny;

®enepanpubiit 3ak0H OT 02.05.2006 Ne 59-03 «O mopsiake paccCMOTpEeHHsI 0OpaleHui
rpaxxaaH Pocculickoit @enepauyn»;

®enepanbHbiii 3ak0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX);

®enepanbhblif 3akoH 0T 27.07.2010 Ne 210-D3 «O06 opranu3zaiuu npeaocTaBiIeHus rocy-
JAPCTBEHHBIX U MYHUIIUTIAIIBHBIX YCITYT»;

®enepanbublif 3akoH 0T 06.04.2011 Ne 63-D3 «O0 31eKTPOHHOM MOAMTUCHY;

3akon CankT-IletepOypra ot 31.10.2007 Ne 536-109 «O HageneHun opraHoB MECTHOTO
camoynpasneHuss B Cankr-IlerepOypre OTAEIBHBIMH T'OCYJApCTBEHHBIMH IOJTHOMOYHUSMHU
Cankr-IletepOypra 1o opraHu3alii W OCYIIECTBICHHIO JIEATEJIBHOCTH IO OIeKe
U MOTIEUUTENIBCTBY, HA3HAYEHUIO U BBIIUIATE JAEHEXKHBIX CPEJICTB HA COIEP)KAHNE IETEH, HAXOI-
LIUXCS T10J] ONEKOM WJIM MONEYUTEICTBOM, U JICHEKHBIX CPEACTB HA COACpIKAHUE JIETeH, nepe-
JIAHHBIX Ha BOCIIUTaHME B IIpUeMHbIe ceMbH, B CankT-IleTepOyprey;

nocta”oByienne [IpaBurensctBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 «O mopsiake
MEXBEJOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMOJICHCTBHS MIPH MPEIOCTABICHUHU TOCY1apCTBEH -
HBIX ¥ MyHUIUIAJIBHBIX YCIYT UCIOJIHUTEIbHBIMUA OpraHaMH rocynapcTBeHHON BiaacTu CaHKT-
ITetepOypra u opranamu MectTHoro camoympasieHus B Cankt-IletepOypre, a Takke yciyr rocy-
JApCTBEHHBIX YUPEKJIEHUH, MO/IBEIOMCTBEHHBIX HCIOJIHUTEIbHBIM OpraHaM roCyJapCTBEHHOM
Biactu Cankr-IlerepOypra, u Ipyrux opraHu3aiuii, B KOTOPBIX pa3MeNIaeTcsi rocy1apCTBEHHOE
3aanne (3aKas)y.

2.6. VcuepnbiBarolyii nepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C HOpMa-
TUBHBIMHM TPABOBBIMU aKTaMM JIs MPEAOCTaBICHUS TOCYJAapCTBEHHOM YCIIYTH, MOJUIEkKAIIUX
IIPEJICTaBICHUIO 3asIBUTEIISIMHU:

JIOKYMEHT, YJI0CTOBEPSIOIINI IAYHOCTh 3asBUTENIS

'B xauectse JIOKYMEHTA, YI0CTOBEPSIOIIET0 JIMYHOCTb, IPEbSBISIOTCS:

nacnopt rpaxaanuna Poccuiickoil @enepanuy;

UHBIE TOKYMEHTBI, YIOCTOBEPAIOIINE JINYHOCTH I'PAKAaHUHA, B TOM YUCJIIC NIPEAYCMOTPEHHLIE Vkazom l_[pe3l/l)leHTa Poc-
cuiickoit @enepanun ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX, yAOCTOBEPSIONIMX JIMYHOCTh rpakaaHnHa Poccwii-
ckoii denepanun 3a mpenenamu Poccuiickoir Denepanumy», Ykasom [Ipesnnenta Poccuiickoit denepanun ot 14.11.2002 No
1325 «O06 yrBepkaenuu IlonoxkeHuss 0 MOpPAAKE pacCMOTPEHHs BOIPOCOB IpaxkaaHcTBa Poccuiickoit depepamm» 1 Yka3zom
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3asBJICHUE TpakJaHMHA O pa3pelIeHUH PAa3HOTJIAcUil M0 BONpPOCaM, KacaroIUMCs BOC-
nuTaHus U oOpa3zoBaHus pebeHka (aereii), cornacHo Ilpunoxenuto 2 Kk AIMUHUCTPATUBHOMY
pErJIaMeHTYy;

CBUJIETEILCTBO O POXKICHUHU peOeHKa;

JIOKYMEHT, MOJTBEPKIAIOIIHNIA, YTO pPeOEHOK, B OTHOLIEHUH BOCIMTAHUS U 00pa30BaHUS
KOTOPOI'0 Y POAUTENEN UMEOTCS pa3HOIIIachsl, MpokuBaeT Ha Tepputoprun MO MO ABTOBO.

2.7. Tlpm mpenocTaBIeHUU TOCYJAPCTBEHHOM YCIyrd 3amnpeuieHo TpeboBaTh
OT 3asiBUTEJIS:

NpEeACTaBICHUs JOKYMEHTOB M MH(GOPMAIUK WIN OCYLIECTBICHUS JE€HCTBUHN, MpeacTaB-
JIEHUE WM OCYHIECTBJIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU IMPABOBBIMU aKTaMH,
PETYJIMPYIOIIMMU OTHOUIEHMsI, BO3HHMKAIOUINE B CBSA3HM C NPEAOCTaBICHHEM TOCYAApCTBEHHOU
YCIIyTH;

NpEeCTaBICHUs IOKyMEHTOB M MH()OPMAIIUH, KOTOPbIe HAXOJATCA B PAcIOpPsKEHUU Op-
TaHOB, MPEJOCTABISIONINX TOCYIaPCTBEHHYIO YCIYTY, UHBIX TOCYAapCTBEHHBIX OpraHOB, Opra-
HOB MECTHOT'O CaMOYIIPABJIEHUS U OpPraHu3aluii, B COOTBETCTBUM C HOPMAaTUBHBIMH IIPAaBOBBIMHU
aktamu Poccuiickoit @enepanyy, HOpMaTUBHBIMU ITpaBoBbIMU akTaMu CaHkT-IleTrepOypra u my-
HULUIAIBHBIMY IIPAaBOBBIMU aKTaMH, 32 UCKIOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPEIEIICH -
HBII YacThio 6 ctatbu 7 @enepanpHoro 3akoHa oT 27.07.2010 Ne 210 — @3 «O6 opraHuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT» NEPEUYEHb.

2.8. OcHoBaHus Ui OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTaBICHUS
roCyJ1apCTBEHHOM YCIYTH, IEHCTBYIOIINM 3aKOHOAATEIBCTBOM HE IIPEyCMOTPEHBI.

OtcyTcTBUE y 3as8BUTENS] HEOOXOAUMBIX TOKYMEHTOB UM HECOOTBETCTBHE NMPECTABIICH -
HBIX JIOKyMEHTOB TPeOOBAaHUSAM HACTOSALIET0 AJIMHUHHCTPATUBHOIO PETIAMEHTa HE MOXET CIy-
KUTb OCHOBAHHMEM JJisi OTKa3a B IpHEME JOKYMEHTOB O IpPEIOCTAaBIEHUU TOCYAapCTBEHHOM
YCIIyTH.

2.9. OcHoBaHus AJis IPUOCTAHOBJICHUS U (MJIM) OTKa3a B MPEJOCTAaBICHUH rOCYapCTBEH -
HOH YCIIyTH.

2.9.1. OcHoBaHHA I NPUOCTAHOBIICHUS NPEIOCTABICHUS TOCYIapCTBEHHOW YCIyTH
JEMCTBYIOIIMM 3aKOHOIATEIbCTBOM HE NMPEAYCMOTPEHBI.

2.9.2. OcCHOBaHMAMMU JJI OTKA3a B IIPELOCTABIECHNN FOCYAApPCTBEHHON YCIYTH SBIISFOTCS:

. OTCYTCTBHME CBEJCHHUM B TOKYMEHTAX, YKA3aHHBIX B IIyHKTE 2.6 AIMHHHUCTPATHUB-
HOT'O perjlaMeHTa, MOATBEPKAAIOIINX IPaBO 3asBUTENS Ha MOJIYYEHHE FOCYAapCTBEHHOM yCIy-
TH;

. HETIpE/ICTaBIIEHUE 3asiBUTEIEM BCEX HEOOXOAMMBIX JOKYMEHTOB, IPEAYCMOTpPEH-
HBIX ITYHKTOM 2.6 AIMAHHACTPAaTUBHOTO PETJIAMEHTA;
. COJIEp’KaHUE B NPEJCTABJICHHBIX JOKYMEHTaX HEJOCTOBEPHBIX CBEICHUIA.

2.10. Yciyru, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU M 00S3aTEIbHBIMU IS TIPEAOCTABIIE -
HUSI TOCYIapCTBEHHON YCIYTH, B TOM YHCJI€ CBEICHHS O TOKYMEHTE (JJOKYMEHTaX), BblJaBa€MOM
(BBIIaBAa€MBIX) OpraHU3alMsIMH, YYAaCTBYIOIIMMHU B NPEAOCTaBICHUN TOCYAapCTBEHHOMN yCIyTH,
HE TPESyCMOTPEHBI.

2.11. MaxkcuMalbHbIIl CpPOK OXHJAaHUA B OYEpead MpU Mojade 3asBICHUS
O MPENOCTaBICHUH T'OCYJapCTBEHHOMN YCIYTM M IPHU MOJYYEHHUU pE3yJIbTaTa rocylapCTBEHHOU
YCIIYTH.

2.11.1. Cpox oxumanus B odepeaud (IpH €€ HAJIMYMHM) TIPH TOJadye 3asBICHUS
1 HEOOXOUMBIX JOKYMEHTOB B MECTHYI0 aaMuHucTpanrnio MO MO ABTOBO He TOJIKEH MPEBbI-
11aTh OAHOIO Yaca.

2.11.2. Cpox oxuaaHusg B OuepeIud IMpU TMoJa4ye 3asdBJICHUS M JOKYMEHTOB
B MHOroyHKIIMOHAJIBHOM LIEHTPE HE JOJDKEH MPEBBIIIATh COPOKA MATH MUHYT.

2.11.3. Cpok oxHIaHHS B OYE€peId MPU MOTyYSeHUH JOKYMEHTOB B MHOTO()YHKIIMOHAIb -
HOM LIEHTPE HE JO0JDKEH IIPEBBINIATh MATHAALATA MUHYT.

[pe3unenta Poccuiickoii @eneparmm ot 13.04.2011 Ne 444 «O MOMONHUTENBHBIX Mepax MO 0OECIEYCHUIO MPAB U 3alUThl HH-
TEepPEeCOB HECOBEPIIEHHONIETHUX IpaxiaH Poccuiickoit denepanum».
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2.12. IInara 3a mpe1ocTaBIE€HUE TOCYJapCTBEHHOM YCIIYyTH HE B3UMAETCH.

2.13. Cpok W TOPSAOK PETUCTPALMM 3alpoca 3asBUTENSI O MPEAOCTaBICHUHM TOCyap-
CTBEHHOH YCIIyTM, YCIYI'M OpPraHM3allu{, yYacTBYIOIIEW B INPEAOCTaBICHUH IOCYIapCTBEHHOU
yCIIyTH, B TOM YHCJIE B JIEKTPOHHOH (opMme.

2.13.1. Peructpanus 3anpoca oCyLIECTBIIsIETCS MEeCTHON aaMuHucTpaunedn MO MO As-
TOBO B TEUEHHE TPEX JAHEN C MOMEHTA MOJy4YeHHs] MecTHOM aamuHucTpanreit MO MO ABTOBO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 AIMUHUCTPATUBHOTO PETJIaMEHTA.

2.14. TpeboBaHus K TOMEUIEHHUSIM, B KOTOPBIX IPEIOCTABISAIOTCS TOCYIAapCTBEHHbIE
YCIYTH, K MECTY OXHJIAHHS U IpHUeMa 3asiBUTEJICH, pa3MELIeHnI0 U 0()OPMIICHUIO BU3YaJIbHOH,
TEKCTOBOM M MYJIbTUMEIUWHON MHpOpManMKU O TMOPSJKE MPEIOCTaBIEHUS TOCYJapCTBEHHOMN
YCIIyTH.

2.14.1. IlomenieHusi, B KOTOPBIX IPEIOCTABISAIOTCS TOCYIAPCTBEHHBIE YCIYTH, MECTO
OKUJAHMS, JOJDKHBI HMETh IUIOIIAAW, HPEAYCMOTPEHHBIE CAaHUTAapHBIMHM HOpPMamMH M
TpeOoBaHUSIMU K pabounM (OQHUCHBIM) TOMEUIEHHSIM, I 00OpyJoBaHbI padoune MecTa
C HCIIOJIb30BAHUEM IIEPCOHAJIBHBIX KOMIBIOTEPOB M KOIMPOBAJIbHOW TEXHUKH, M MeCTa
JUI TIpeMa MOCeTUTENEH, a TakKe JOKHBI ObITh 000pYI0BaHbI CTYJIBSMHU U CTOJIAMH, MHCYUMHU
IIPUHAJIEKHOCTSMH JUIS 3aII0JHEHUS 3asBJIEHUI O IIPEIOCTABIEHUH TOCYJapCTBEHHOMN YCIYTH U
MIPOM3BOJICTBA BCIOMOTaTEIbHBIX 3aMHCeH (TaMsATOK, MOSICHEHHUI).

2.14.2. Ha uHpOpMalIMOHHBIX CTEH/IaX, Pa3MEIIAeMbIX B MECTax MpHeMa IpakKaaH, U Ha
oUIMATBEHOM caiiTe MyHUIIMIIAIBHOTO 00pa30BaHusl MyHUIIUIIAIBbHBIN OKpYr ABTOBO B UH(DOP-
MAaIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTu «VIHTepHET» MO aapecy wWww.moavtovo.ru comep-
KUTCS caeayronas HHPopMarus:

HaUMEHOBAaHUE TOCYJapCTBEHHOM YCIYTIH;

rpadguk (pexuM) pabOTHI OT/AENIa OMEKH U TOMEUYUTETHCTBA MECTHOM aIMUHUCTPAIINHN
MO MO ABTOBO, OCYIIECTBISIOUIETO TPUEM M KOHCYJIBTALIMM 3aSBUTENEH 10 BOIIPOCaM MPEAO-
CTaBJICHUS TOCYIaPCTBEHHON YCIYTH;

ajJipec M MHas KOHTaKTHas MH(popMmaius o MecTHoi aamuHucTpauun MO MO AstoBo,
Y4acTBYIOIIEH B MPEAOCTABICHUN TOCYIaPCTBEHHON YCIYTH;

NOPSAZIOK NMPEAOCTABIEHNS FOCY1apCTBEHHON yCIIyTH;

nepeyeHb KaTeropuil rpakJjaH, UMEIONINX MpaBo Ha MOJIYYeHHE TOCyJapCTBEHHOMN yCIly-

T'H;
nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TOTYYEeHHs TOCYAapCTBEHHOM YCIIyTH;
oOpa3sell 3aroJTHeHUs 3asBJICHUs Ha MTOJyYeHHEe TOCYAapCTBEHHOM yCIyTH.

2.15. Iloka3arenu TOCTYTHOCTH M Ka4eCTBa rOCYAapCTBEHHOM YCIyTH.
2.15.1. KonnuecTBO B3aUMOJECUCTBUI 3asBUTENS ¢ MECTHOM aaMuHHcTpauuedn MO MO

ABTOBO, y4acCTBYIOIIEH B MTPEIOCTABIEHNU TOCYJapCTBEHHOM yCIyru — He Ooutee 3.

2.15.2. IIpoaomKUTENBHOCTD B3aMMOJEHCTBYSI TOJKHOCTHBIX JIMLL IIPU NIPEIOCTABIEHUN
rocyaapcTBeHHOU ycinyru 10 MuH.

2.15.3. CnocoOsl mpeocTaBIeHUs TOCYIapCTBEHHON YCIYTH 3asBUTEIIO:

HETMOCPEJCTBEHHO NPH MOCEMEHUH MecTHOM aamuuuctpaun MO MO ABTOBO M ee

CTPYKTYPHOI'O IOAPA3ACICHUs — OT/EJIa OIIEKU U IONEYUTENBCTBA, YYACTBYIOIIMUX B IPEJOCTAB-

JIEHUU TOCYAAPCTBEHHOU YCIIYTH;

B M®I][ Kuposckoro paitona Cankt-IlerepOypra, yuacTByroieM B IpeAOCTaBICHUH TO-

CyJITapCTBEHHOM YCIIyTH;

B noapazzaenenun Ne 1 MOILI Kuposckoro paifona Cankr-IlerepOypra, ydacTByroiem B

MIPEAOCTABIEHNN FOCYAAPCTBEHHOM YCIYTH;

B 2JIEKTPOHHOM BHJE (mocpenctBoM llopTama B COOTBETCTBUM C 3TallaMu IpeLOCTaBlIe-

HUS FOCYJApCTBEHHOM YCIyTH, onpeneaeHHbIMU pacnopsbkenueM [IpaBurenscta Cankr-Ilerep-

Oypra ot 22.03.2011 Ne 8-pm).

2.15.4. Cpoku npoMexyTOYHOro MHGOPMHUPOBAHUS 3afABUTENS O pe3ylbTaTax IMpeao-

CTaBJICHUSA TOCYAAPCTBEHHON YCIIYT'H ACUCTBYIOIIUM 3aKOHOAATEIILCTBOM HE YCTAHOBJICHBI.
2.15.5. CriocoOb1 nHOOPMUPOBAHUS 3asBUTENS O PE3ybTaTaxX MPeIOCTaBICHUS TOCYaap-

CTBEHHOMW yCIYTH — 110 Tele(oHy, M0 3JIEKTPOHHOM MouTe, B TUCbMEHHOM BUJIE.
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2.15.6. KonnuecTBO TOKYMEHTOB, HEOOXOAMMBIX JUIS TPEAOCTABICHHS 3asBUTEIIEM
B LIEJISIX MOJyYEHHUs TOCYJapCTBEHHOM ycayru: oT 4 1o 6.

2.15.7. Konn4ecTBO TOKyMEHTOB (MH(POPMALIMH), KOTOPYIO 3alpamiuBaeT MECTHas aJMH-
nuctparust MO MO ABtoBo 6e3 yuactus 3asBurens: oT 0 1o 2.

2.15.8. KonuuectBo ycnyr, SBISIONIMXCS HEOOXOAUMBIMU M 00S3aTeIbHBIMU
UL TIPEJOCTABICHUS TOCYJApCTBEHHON YCIyTH JICHCTBYIONIMM 3aKOHOJATEIHCTBOM
HE YCTaHOBJICHO.

2.15.9. Tlopsimok OCYHIECTBICHUSI KOHTPOJISI 3a NPEAOCTABIECHUEM TOCYJapCTBEHHON
YCIYTH CO CTOPOHBI I'pa)/laH, UX OOBEAMHEHUH M OpraHu3alfil OCYIIECTBIISIETCS B COOTBET-
CTBHHU
C JIEHCTBYIOIIMM 3aKOHO/IATEIbCTBOM.

2.15.10. IIpeagycmoTpeHa Bbliaua pe3ysibTaTa NpeIoCTaBICHUsI TOCYAaPCTBEHHOW yCIIyrU

B DJIEKTPOHHOM BUJIE.

2.16. TpeOoBaHMA, Y4YUTHIBAIOIIME OCOOEHHOCTH TNPEAOCTABICHHUS TOCYIAapCTBEHHBIX
YCIIYT MO YCTHBIM U THCHMEHHBIM 00palieHusIM (B TOM YHUCIIE B AJIEKTPOHHOU (opme).

2.16.1. Undopmanus no Bornpocam NpeAoCTaBICHHs TOCYIapCTBEHHONW YCIIYTH JJOBOAUT-
Csl 10 CBEJICHUS 3asBUTEJEH, NHBIX 3aMHTEPECOBAHHBIX JIMI[ M0 UX MUCHMEHHBIM (B TOM 4HCIE
B DJIEKTPOHHOM BH/JI€) U YCTHBIM OOpAIICHUSIM.

MectHo#t aamunuctpanueir MO MO ABToBo nmpuHHMaroTcs oOpallieHus: B MUCbMEHHOM
BUjie (B TOM YHCIIE B DJEKTPOHHOH ¢opme). B mucbMeHHOM OOpalleHuu yKa3bIBalOTCS: Ha-
MMeHOBaHne MecTHON aamuHHCTparun MO MO ABToBO MO0 (haMuius, UMs, OTYECTBO COOT-
BETCTBYIOIIETO JODKHOCTHOIO Jina MecTHOM aaMuuucTpauuu MO MO ABTOBO — IJIaBbl MECT-
Ho#t agmuuucTparua MO MO ABTOBO, a Takke GpaMUIus, UMs, OTYECTBO 3asIBUTEISI, TTOUTOBBII
azpec, IO KOTOPOMY JIOJDKHBI OBITh HampaBleHbl OTBET M (WIM) YyBEJIOMJICHHE
0 mepeajipecaliuy odpaiieHus, CyTb oOpalieHus, IoIUCh 3asSBUTEINS U JaTa.

B cnyyae HEOOXOOMMOCTH B MOATBEPXKIEHHE M3JI0KEHHBIX B MUCHBMEHHOM OOpallleHUH
($akTOB K MUCbMEHHOMY OOpaIeHHUIO MPUIaraloTcs JOKYMEHThI U MaTepuabl.

OTBer Ha NHUCbMEHHOE OOpalleHHe JaeTcs B IPOCTOHM, YeTKOM, MOHATHOM Qopme
C yka3zaHueM ¢aMWINK, UMEHU U OTYECTBa, HOMepa TejaedoHa CHelHraaucTa, OpOPMHUBIIETO OT-
BET.

[Tpu oTBerax Ha Tene(OHHBIE 3BOHKHM M YCTHBIE OOpalIeHHs] CHEIHATUCT MOAPOOHO
U B KOPPEKTHOH opme MHPOpMUPYEeT 0OpaTUBIIEECs JHUIIO MO0 BONPOCY MPEAOCTABICHHS TOCY-
JAPCTBEHHOM YCIIYTH.

OtBer Ha TeneOHHBIN 3BOHOK HauWHAeTCs ¢ MH(POpPMAIMM O HAUMEHOBAHUHM OPraHa,
B KOTOPBIN MMO3BOHIIIO OOpaTHBILEecs JIUIO0, (aMIINN, UMEHHU, OTYECTBE U JTOJKHOCTHU CIIelua-
JMCTa, IPUHSBILIETO Tele()OHHbII 3BOHOK.

Bo Bpemsi paszroBopa cHeMamuCT YETKO NMPOM3HOCUT CJIOBa, M30€raeT mapasuieIbHbIX
pasroBOpPOB € OKPYKAIOIIMMHU JIIOAbMH M HE IMPEPBIBAET pa3roBOP MO NPUUYUHE MOCTYIICHUS
3BOHKA Ha JAPYrou ammapar.

Crienanyct, OCyIIECTBISIONUI YCTHYIO KOHCYJIBTAIMIO, TPUHUMAET BCE HEOOXOAUMBIE
Mepbl JJIsl OTBETA, B TOM YHCIIE U C IPUBJICYCHUEM JIPYTUX CHEIIMATUCTOB.

B cnyuyae ecnu cmenmanuct, K KOTOpPOMY OOpaTWiIOCh JIMIIO, HE MOXET OTBETHUTh
Ha JAaHHBIA BOMNPOC B HACTOSLIMI MOMEHT, OH Ipejajiaraer oOpaTHBIIEMYCS JIMIy Ha3HAYHUTh
Apyroe yaqo0HOe s TpaXk1aHuHa BpeMsl I KOHCYJIbTalHH.

B xoHIle KOHCYJbTAIMKM CHEIHAIUCT KPATKO MOJBOAUT UTOT U MEPEUUCIISIeT JAeUCTBUSA,
KOTOpBIE CielyeT NPeANpPUHITh OOpaTUBIIEMYCS JIHILY.

OTBeT Ha THUCHMEHHOE OOpaIleHHE JaeTCs B TMPOCTOM, YETKOH, MOHATHOU (opme
C yKa3aHueM (haMUIIMU, UIMEHHU, OTYECTBa, HOMepa TeledoHa CrenuaiucTa, opopMuBIIEro OT-
BET.

2.16.2. Tlo cripaBOoYHBIM HOMepaM Tene(OHOB, YKa3aHHBIM B myHKkTax 1.3.1.1 u 1.3.1.2
AJMUHHCTPAaTUBHOTO perjiaMeHTa, IMPeJoCTaBisIeTCs cieayromas HHQopMalus, cBs3aHHAas C
IIPEIOCTABIEHUEM TOCYJAPCTBEHHOM YCIIyTH:



HanmenoBanue mectHoi agmuauctpanuu MO MO ABToBO;

rpaduk (pexum) paboTel MecTHOM aamMuHucTpauun MO MO ABTOBO U €€ CTPYKTYpHOTO
MOZIpa3eNICHUs] — OTJIENA ONIEKU U MOINEYUTENbCTBA, YIACTBYIOIIUX B IIPEIOCTABIEHNN rOCyaap-
CTBEHHOM YCIYIM W OCYILECTBJSIONIMX NpPHUEM M KOHCYJIbTAllMH 3asBUTENIEH MO BOMpPOCaM
IIPEIOCTABIIEHUS TOCYJapCTBEHHOM YCIIyTH;

aapec MectHoM aamuHMCTpannd MO MO ABTOBO M €€ CTPYKTYPHOTO MOJAPA3IAECICHUS —
OTJIEJIa OTIEKH U NOIIEUYNTENBCTBA;

KOHTaKTHasi HHPopmaius MmecTHoil anmMuuuctpauun MO MO ABToBO;

KaTeropuy rpakaH, UMEIOIIHE PAaBO Ha MOJIyYE€HUE TOCYJapCTBEHHOH YCIIYTIH;

nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TOTYYEeHHs TOCYAapCTBEHHOM YCIIyTH;

CPOK IPUHSTHS PELICHHUS O NPEAOCTABICHUN IOCYIapCTBEHHON YCIYTH;

0 TEeKYIIMX aJMHUHHCTPATUBHBIX JAECUCTBUAX, MPEANPUHUMAEMBIX IO OOpAIICHUIO 3asBU-
Tes,

O MPHUHATOM PEIIEHUH M0 KOHKPETHOMY MMHUCbMEHHOMY O00pallleHuIo;

HOPSIOK 00KajoBaHUs eHCTBUIA (06e3/1efiCTBHS) TOMKHOCTHBIX JIMII, a TAKXKe NPUHUMAae-
MBIX UMH PEUICHUN MPH NMPEAOCTaBICHUN FOCYIapCTBEHHON YCIyTH.

2.16.3. OcobeHHOCTH MPEAOCTABICHUS TOCYIaPCTBEHHON YCIYTH B 2JIEKTPOHHOM (opme:

3asiBUTENIb MOXKET MOJIYYUTh TOCYJapCTBEHHYIO YCIIYTY B 3JIEKTPOHHOM (hopMe myTem 3a-
MIOJTHEHHUSI B 3JIEKTPOHHOM BHJE 3asBiieHHs Ha MHpopmarmonHoM nopraie «l ocynapcTBeHHbIE
yeryru B Cavkt-IlerepOypre» (www.gu.spb.ru).

l'ocynapcTBeHHas yciayra MOXKeT OBITh TIOJTy4eHa B JIEKTPOHHOH (hopME B COOTBETCTBUH
c Ilinanom mepexojia Ha MPEAOCTaBICHUE HWCIOJHUTEIBHBIMU OpraHaMu TOCy/IapCTBEHHON Bia-
ctu Cankr-IlerepOypra rocy1apCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIE, YTBEP)KJICHHBIM pacro-
psokenneM IlIpaButenbctBa Cankt-IlerepOypra ot 22.03.2011 Ne 8-pn «O MeponpusiTHsX 1Mo
[IEPEXO0/ly Ha IPENOCTABICHUE HCIOJIHUTEIbHBIMA OpraHaMM roCcylapcTBEHHOW BiacTh CaHK-
1-IleTepOypra rocy1apcTBEHHBIX YCIIYT B 3JIEKTPOHHOM BHJIE.

B 21€KTpoHHOM BH/JIE TOCYJapCTBEHHYIO YCIYTy MOXHO IOJy4uTh ¢ momouisto [loprana.

Oransl epexo/ia Ha MPeJOCTaBICHUE YCIIYT B 3JIEKTPOHHOM BHJIE:

1-# sTan — pa3zmemenue uHGpopmanuu o6 yciyre B CBOJIHOM peecTpe rocyJapCTBEHHBIX
yciyr 1 Ha EnquHOM moprane rocy1apcTBEHHBIX YCIIYT;

2-i1 sTam — pa3Melienue Ha EMuHOM mopTaine rocyAapCTBeHHBIX yCiayr (GopM 3asBICHUIN
U MHBIX TOKYMEHTOB, HEOOXOIUMBIX JJI MOJYyYEHHUS! COOTBETCTBYIOLIUX YCIYyT, U oOecreyeHue
JIOCTyTIa K HUM JUIsl KOIIMPOBAHUS U 3aIl0JIHEHUS B DJIEKTPOHHOM BUJIE;

3-it atan — obecriedyeHHe BO3MOKHOCTH JJIsl 3asBUTENEH B LIENSAX IMOJYYEHHUS YCIyTU
IIPEJICTaBIIATh JOKYMEHTBI B 3JIEKTPOHHOM BHUJE C UCIOJIb30BaHMEM EnuHOro moprana rocynap-
CTBEHHBIX YCIIYT;

4-it aTan — obecrieueHue BO3MOXKHOCTH JIJIs 3asBUTEIIEH OCYILECTBIISATh C UCIOIb30BAHMU -
eM EnuHoro nopraia rocyaapcTBEHHBIX YCIYT MOHUTOPUHT X0J1a IPEOCTABICHHS YCIYTH;

5-i1 aTan — obecrieueHne BO3MOKHOCTH TIOJTYUYEHUS PE3yJIbTaTOB MPEJOCTABICHHS YCIyTH

B QJIEKTPOHHOM BHjie Ha EMMHOM moprane rocyjapcTBEHHbIX YCIYT, €CIIM 3TO He 3arpenieHo ¢e-
ACPAJIBbHBIM 3aKOHOM.

DJEeKTPOHHBIE 3asBJICHUS (3asBKH) OTIPABISIOTCS 4epe3 «DIEKTPOHHYIO MPUEMHYIO»
[TopTana ¢ HCTIOTBE30BAHUEM <JIOTHHA» M «TAPOJISD) 3asBUTENS, a TAKXKE MOTYT OBITH MOJIITHCAHBI
3asBUTEJIEM DJICKTPOHHOM MOJMUCHIO MM 3aBEPEHbI YHUBEPCAIBHOM JIEKTPOHHON KapTOM.

B cnyuae, ecnu mocne HampaBieHHs 3asBUTENEM 3JEKTPOHHOTO 3asBICHUS (3asBKU)
HEOOXOIMMO TIOCEIeHHe 3asBUTeNeM MecTHOM aamuuuctpamu MO MO  AsTtOBO,
TO IJId 3aBUTEIIA, OTIIPABUBIICTO 3JICKTPOHHYIO 3a4BKY, NOJDKHOCTHOC JIUIIO MECTHOH aIMUHU-
crpatui MO MO ABTOBO (opMHpYeT HpurialieHHe Ha IpUeM, KOTOpoe OToOpa)kaeTcs
B Opaysepe 3asButens. [Ipurnamenue coaep KuT HEOOXOAUMYIO HH(POPMAIIHIO C YKAa3aHUEM: al-
peca mecTHOl aamuHucTpauuu MO MO ABTOBO, IaThl M BpeMEHHU IpueMa, HoMepa Ouyepein,
I/I}IGHTI/I(be/IKaIII/IOHHOFO HOMCEpa MpUrJIaliCHUA, a TaKKC MEPEUHA JOKYMCHTOB, KOTOPBIC HEO0XO0-
JMMO TIPEI0OCTaBUTh HA IIPUEME.


consultantplus://offline/ref=667E2EBBC33359996317056BC9B06C0F5270C0EC06FCB9B6F1DF54C84110C5ADD8210A8CC4D1C8A8K8j1P
http://www.gu.spb.ru/

B ciydae, ecnu o6s3arenbHOE MOCEIICHUE 3asBUTENIEM MECTHOW aaMuHucTpanun MO
MO ABtoBO He TpeOyercs, To mocpeacTBoM Iloprana ocymiecTBiseTcss MOHUTOPHHI XOJa
NIPEOCTAaBIIEHHUs TOCYIAPCTBEHHOM YCIyTH, a TakkKe HHPOPMHUPOBAHUE 3asBUTEIISL O Pe3yiIbTaTe
MIPEIOCTABIIEHUS! TOCYAAPCTBEHHOM YCIYrM B COOTBETCTBHH C dTamamH IMPEIOCTaBIEHUS TOCy-
JApCTBEHHOM yCIIyTH B 3JIEKTPOHHOM BHJIE.

ITI. CocTaB, nmocs1e10BaTeIbHOCTh U CPOKH BBINOJTHEHHUSI AIMUHUCTPATHBHBIX NPO-
neayp, Tpe0oBaHUA K MOPSAAKY X BBINIOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BHINOJTHEHHA
aJIMUHUCTPATHBHBIX POLEAYP B JJIEKTPOHHOM (popme

3a mpenocTaBiICHHWEM TOCYJApCTBEHHOM YCIyru 3asBUTEIM MOTYT oOpamarbes
C 3asBJIEHUEM Ha OyMa)XHOM HOCHUTeNle B MecTHyto agmuHuctpanuio MO MO AstoBo 1100 B
MHoro¢yHKIHOHATIBHBIN LEHTP, B GOpPME AJIEKTPOHHOTO TI0KyMeHTa — uepe3 [loprai.

3.1. Onucanue mocienoBaTeaIbHOCTH aIMUHUACTPATUBHBIX IPOLEYp IPH MPEAOCTaBIIe-
HUU TOCYJJapCTBEHHOM YCIIyTH:

IpUeM 3asiBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTaBICHUS TOCYapCTBEHHOMN
YCIIyTH;

MOJIFOTOBKA 1 HAIIPaBJIEHUE MEXXBEIOMCTBEHHBIX 3aIIPOCOB O MPEIOCTABICHUN JIOKYMEH-
TOB, HEOOXOJMMBIX JUIS TPEAOCTABICHHUS TOCYAapCTBEHHOW YCIYTH, HaXOJISAIMIUXCS
B pacHoOpsOKEHHMM OpraHOB TOCYJapCTBEHHOW BJIACTH U OpraHu3aluid, B TOM 4YHCIIE
C MCIIOJIb30BAaHUEM €JUHON CUCTEMBI MEXBETOMCTBEHHOIO AIEKTPOHHOI'O B3aUMOJEHCTBHYS;

MIPOBEJICHUE MPOBEPKH YCIOBUMN KU3HU peOCHKA;

ucTpebOBaHME OT BTOPOTO POJUTENs peOeHKa 3asBIeHHs (00BSICHEHUS) 110 CYIIECTBY €ro
MO3UIMH 110 BOIIPOCAM BOCIIUTAHMS U 00pa30oBaHUs peOeHKa U UCTpeOOBaHUE MHEHUSI pEOCHKa,

MOJIrOTOBKA COOTBETCTBYIOILETO OTBETA (Pa3bsICHEHHUS) O pa3pelIeHnH MEXy pPOIUTENS -
MU pa3HOIJIacHi MO BOMPOCAM, KacaroIUMCsl BOCIUTaHUsI U 00pa3oBaHus JieTeil 11bo o0 oTkasze
B Pa3pelIEHNH TaKUX PA3HOIVIACUN MEXY POAUTEISIMH.

3.2. [IpenocraBiieHNEe TOCYJapCTBEHHON YCIYTH B AJEKTPOHHOM BHUJE OCYILIECTBISETCS
B COOTBETCTBUH C IIYHKTOM 2.16 AZIMUHUCTPAaTUBHOTO PETJIAMEHTA.

3.3. Ilpuem 3asiBIEeHUS U JOKYMEHTOB, HEOOXOAMMBIX AJIsi MPEJOCTaBIEHUS Trocynap-
CTBEHHOH YCIIyTH.

3.3.1. CobOwiTus (ropuandeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl HaYaaa aJMUHU-
CTPaTUBHOW MPOLETYpPHI:

NOCTyIUIeHHE (MTOCPEJCTBOM JIMYHOTO oOpallleHusi 3asBUTENs, oOpallleHusl 3asBUTEIS
B 2JIEKTPOHHOM (hopme mocpencTBoM Iloprana 1mubo mocpeacTBOM OpraHu3aluil MOYTOBOM CBS-
31, OT MHOTO(yHKIIMOHAILHOTO IIEHTpa) B MECTHYI0 anMuHucTpauuio MO MO ABToBO 3asBiie-
HUS O NPEAOCTaBICHUH T'OCYJAapCTBEHHOM YCIyTHM M NPWJIAraéMbIX JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 AIMUHUCTPATUBHOTO perjaMeHTa (fajee — MakeT JOKYMEHTOB).

3.3.2. OTBETCTBEHHBIM 32 BBINOJIHEHUE aIMUHUCTPATUBHON MIPOLIEYPHI SABIISAETCS CHELM-
anuct mectHoU agMuHucTpannd MO MO ABTOBO, OTBETCTBEHHBIN 32 IPUEM 3asIBJICHUS U JIOKY -
MEHTOB, HEOOXOAMMBIX JJIS IPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyTH.

3.3.3. Coxepxanue W MPOAOTKUTEIIBHOCTh BBITIOJIHEHUS aIMUHUCTPATUBHON MPOIIETY-
PBI.

Crnemumamuct mectHor anmuaucTpaiiuu MO MO ABTOBO, K JIOJDKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOI'O OTHECEHO BBINOJHEHHE OTAEIBHBIX IOCYylapCTBEHHBIX NoaHOMOouMi CaHkT-Ile-
TepOypra mo opraHu3alli U OCYLIECTBICHUIO JIEATEIBHOCTH MO ONEKe U MONEeUYUTEeNbCTBY, Ha-
3HAYEHMIO U BBIILJIATE JEHEKHBIX CPEJICTB HA COAEPIKAHUE IETEN, HAXOAALIUXCS MO/l OIIEKOW MU
MOTIEYUTENILCTBOM, U JICHEKHBIX CPEJICTB Ha COJIep)KaHue JIeTel, MepeJaHHbIX Ha BOCIIUTAHUE B
npuemHble ceMbd, B CankT-IletepOypre (nanee — oTneNbHBIE TOCYJAapCTBEHHbBIE TOJIHOMOYNS),
OTBETCTBEHHBIN 3a MpHEM 3asBJICHHS U TIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTaBICHUS TOCY -
JapCTBEHHOM yCIYTH, IPU OOPAIIICHUH 3asIBUTEIIS:

orpesesnsieT NpeaMeT oOpalieHus;

YCTaHABJIMBAET JINYHOCTD 3asBUTENS U €T0 ITOJIHOMOYUS;



KOHCYJIbTUPYET 3asBUTENA O MOpsAaKe o()OpMIICHHUS 3asBICHUS W MPOBEPSET MPaBHIIb-
HOCTb €ro 0(OPMIICHUS;

IIPOBEPSET HAIUYKUE JOKYMEHTOB U aeT UX OLICHKY Ha IPEIMET COOTBETCTBUS IEPEUYHIO
JNIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 AJIMMHHCTPAaTHBHOIO PErVIAMEHTA;

B Cllyyae HEO0OXOJAMMOCTH HAIpaBJICHHUS MEXBEIOMCTBEHHBIX 3alIPOCOB B MCIIOJHUTEIb-
HBIE Opra”bl rocygapcTBeHHOUW BiacTu (opranm3aiuu) Caskt-lIletepOypra o mpemocTaBieHUN
HEOOXO/IMMBIX CBEJCHUU (JIOKYMEHTOB), a TaK)Ke MOJYYeHHE OTBETOB Ha HUX (Jajiee — MEXBe-
JIOMCTBEHHBIH 3arpoc) nepefaeT KOMUIo 3asBIEHUS C OTMETKONH O HEOOXOAMMOCTH MOATOTOBKHU
MEXBEJAOMCTBEHHBIX 3alIPOCOB CHENMATUCTY MecTHOU agmuHucTpauu MO MO ABTOBO, OTBET-
CTBEHHOMY 3a MOJATOTOBKY WM HAIIPABJIEHNE MEXBEIOMCTBEHHBIX 3alIPOCOB, a TAKXKE MOJyYCHHE
OTBETOB HA HUX, B TOM YMCJIE C MCIOJIb30BAHUEM €AUHOU CUCTEMBI MEKBEIOMCTBEHHOI'O DJIEK -
TPOHHOT'O B3aUMOJECHCTBHUS;

KCEPOKOMHUPYET JOKYMEHTHI (B cilydyae HEOOXOTUMOCTH), 3aBEpsieT KOMUHU JOKYMEHTOB.
Komuu 3aBepsrorcs MOANUCHIO JUIA, OTBETCTBEHHOTO 3a IIPUEM JIOKYMEHTOB, C YKa3aHHEM €ro
JOJDKHOCTH, (DaMUIIMU M MHUIIMAJIOB, a TAaKXKe JaThl 3aBepeHHsI KOIUH;

¢bukcupyer QakT npuemMa JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 AJIMUHHCTPATUBHOTO
perIamMenTa, B KypHalle peTUCTpalluu;

nepesaeT KOMIUIEKT TOKYMEHTOB CHeNUaucTaMm MecTHOM aamuuuctpauun MO MO AB-
TOBO, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPBIX OTHECEHO BBINOJIHEHHE OTAEIbHBIX Trocyap-
CTBEHHBIX TOJHOMOYHWH, OTBETCTBEHHBIM 3a IPOBEJECHHE MPOBEPKU YCIOBHUH >KU3HU peOeHKa;
uCcTpeOOBaHME OT BTOPOTO POAUTENSE peOeHKa 3asBiIeHus (00BSICHEHUS) IO CYIIECTBY €ro MO3HU-
LMY 10 BOTMPOCAM BOCIMTaHUS U 00pa30BaHUs peOeHKa U UCTpeOOBaHUE MHEHUS peOeHKa; Moj-
TOTOBKY COOTBETCTBYIOLIETO OTBETA (Pa3bACHEHHS) O pa3pelIeHUH MEXIY POJUTEISIMU pa3HO-
TJIACHIA TI0 BOTIPOCaM, KacaroluMCsl BOCITUTaHUSI M 00pa30BaHus JAeTei Tu00 00 0TKaze B paspe-
LICHUU TaKUX PA3HOTIIACUN MEXKIY POAUTEISIMH.

[Ipo1OIKUTENBHOCT aIMUHACTPATUBHOM MPOLEAYPHl HE JOJDKHA IPEBBINIATH TPEX
JTHEH.

Cnemmasuct MectHodt  aamuHHcTpanimi MO MO ABTOBO, OTBETCTBEHHBIN
3a TpUeM 3asBIICHUS U JOKYMEHTOB, HEOOXOJIUMBIX Ul HPEOCTaBICHHS TOCyIapCTBEHHOMN
yCIIyTu, HocpeacTBOM MHOropyHKIIMOHAIBHOTO IIEHTpa:

MOJy4aeT KOIHMH JIOKYMEHTOB U PEecTp TOKYMEHTOB W3 MHOro(yHKIIMOHAIBHOTO LIE€H-
Tpa:

a) B 2JIGKTPOHHOM BHJIE (B COCTaBE MAaKETOB AJIEKTPOHHBIX e MojJydaresnel rocynap-
CTBEHHOH yCIIYTH);

0) Ha OyMaXKHBIX HOCHUTENSAX (B cilyyae HEOOXOAMMOCTH O0S3aTENBHOIO MpPECTaBICHUS
OpPUTHMHAJIOB JOKyMEHTOB);

IIPOBOJUT CBEPKY peecTpa JOKYMEHTOB C MPEACTABICHHBIMUA JOKYMEHTAMH, OIIPEAEIISET
HEO0OXOIUMOCTh OCYIIECTBIICHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB B UCIIOJHUTENIbHBIE OPraHbl T'O-
cynapctBeHHoi Bnactu CaHkT-IletepOypra, opraHbl rocy1apcTBEHHON BJIAacTH (OpraHU3aIUM)
cyobexToB Poccuiickoit @enepanuu, Ipyrux rocy1apcTs, OpraHbl MECTHOTO CaMOYIPaBIIEHUS, O
YEeM Ha 3asBJICHUU JI€JIA€TCSI COOTBETCTBYIOIAS 3aIIUCh;

IIPOBEPSIET HAJIMYKME JOKYMEHTOB U JIa€T MX OLICHKY Ha IPEIMET COOTBETCTBHS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 AJIMUHHCTPATUBHOTO perjiaMeHTa, onpeaessieT Heo0Xo-
JUMOCTbh OCYIIECTBJIEHUS MEKBEJIOMCTBEHHBIX 3alPOCOB, O YEM Ha 3asBICHUM JEJIAETCS COOT-
BETCTBYIOILAs 3AIIUCh;

B cilyyae HE0OXOJUMOCTHU HaIlpaBJICHUs MEKBEIOMCTBEHHBIX 3aIIPOCOB MEPEIAET KOO
3asBJICHUS C OTMETKOW O HEOOXOJMMOCTH IMOJTOTOBKH MEXBEJIOMCTBEHHBIX 3alpOCOB CIElHa-
ety MecTHOM agmMuHucTparia MO MO ABTOBO, OTBETCTBEHHOMY 3a MOJATOTOBKY M HaIpaBiie-
HUE MEKBEIOMCTBEHHBIX 3aIIPOCOB, a TAK)KE ITOJIy4YeHUE OTBETOB HA HUX;

¢ukcupyer ¢akT nmpremMa JOKYMEHTOB, YKa3aHHBIX B IIyHKTaxX 2.6 AJIMUHHCTPATUBHOTO
perIamenTa, B KypHalle peTUCTpalluu;

IepeAaeT IMAKET JOKYMEHTOB 3asBUTENS CHELHUATUCTY MECTHOM agmuHuctparuu MO
MO ABTOBO, OTBETCTBEHHOMY 3a IPOBEJCHUE MPOBEPKU YCIOBUM )KU3HU PEOCHKA; CTICIIUATTUCTY

10



MecTHOM aamuuucTpauuu MO MO ABTOBO, OTBETCTBEHHOMY 3a UCTpeOOBaHHE OT BTOPOTO PO-
nutenst pebeHka 3asBieHus (00BSCHEHHS ) IO CYIIECTBY €ro MO3UILIMHU 110 BOIIPOCAM BOCIUTAHUS
1 o0pa3zoBaHMs pebeHkKa u ucTpeOoBaHNEe MHEHUs peOeHKa; CIeHUAIMCTY MECTHOM aIMUHHUCTpa-
1t MO MO ABTOBO, OTBETCTBEHHOMY 3a IMOATOTOBKY COOTBETCTBYIOIIETO OTBETa (pa3bsicHE-
HUS) O pa3pelieHuH MEXAY POAUTEISIMU Pa3HOINIACHN IO BOIPOCAM, KAaCAIOLIMMCSI BOCIIUTAHUS
1 o0pa3oBaHus eTel 160 00 oTKa3e B pa3pelIeHNH TaKUX Pa3HOTTIACUN MEXY POJIUTEIISMU.

3.3.4. Kpurepusimu NpUHATHS PELICHUS B paMKaX aJAMMHHUCTPATUBHOM MPOLEAYPHI SIB-
JISI€TCSI COOTBETCTBUE KOMILJIEKTa JOKYMEHTOB TPeOOBaHUSM, YCTaHOBJIEHHBIM HOPMATHBHBIMU
IIPABOBBIMHU aKTaMH, PETYJIHUPYIOIIMMH OTHOILIEHUS, BOSHUKAIOIINE B CBSI3U C MPEAOCTaBICHUEM
rOCyAapCTBEHHOM YCIIYTH, COTJIACcHO II. 2.5 AIMUHHACTPATUBHOIO PETJIAMEHTA.

3.3.5. Pe3ynpTaT aIMUHUCTPAaTUBHOMN MPOLIETyPHl U MOPAIOK IEpeaadn pe3ysbTara:

cnenuanuct MmectHoi agmuHucTpar MO MO ABTOBO, OTBETCTBEHHBIH 3a IPUEM 3asiB-
JICHUS ¥ JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEJOCTaBICHUS TOCYJapCTBEHHON YCIyTH, epeaaeT
MakeT JOKYMEHTOB clienuanucty MectHoil anMuHuctpauuu MO MO ABTOBO, OTBETCTBEHHOMY
32 MMOATOTOBKY MEXBEJAOMCTBEHHBIX 3alIPOCOB; CHEUAIUCTY MECTHOM agMuHucTpanuu MO MO
ABTOBO, OTBETCTBEHHOMY 3a IPOBEJCHUE MPOBEPKH YCIOBHUH XU3HU peOEHKA; CIELUATUCTY
MecTHOM aamuuucTpauuu MO MO ABTOBO, OTBETCTBEHHOMY 3a UCTpeOOBaHHE OT BTOPOTO PO-
nutenst pebeHka 3asBieHus (00BSCHEHHS ) TI0 CYIIECTBY €ro MO3UILIMHU 110 BOIIPOCAM BOCIUTAHUS
1 o0pa3zoBaHusl pebeHkKa u ucTpeOoBaHNEe MHEHUs peOeHKa; CIIeHUAIMCTY MECTHOM aIMUHHUCTpa-
1t MO MO ABTOBO, OTBETCTBEHHOMY 3a IMOATOTOBKY COOTBETCTBYIOIIETO OTBETa (pa3bsicHe-
HUS) O pa3pelieHuH MEXAY POAUTEISIMU Pa3HOINIACHN IO BONPOCAM, KAaCAIOUIMMCSI BOCIIUTAHUS
1 o0pa3oBaHus eTel 160 00 oTKa3e B pa3pelIeHNH TaKUX Pa3HOTTIACUN MEXY POJIUTEIISMU.

3.3.6. Crioco6 ¢ukcauu pe3ysabTaTa BHIIOJHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

peructpanus 3asBJICHUS U JJOKYMEHTOB B COOTBETCTBYIOLIEM JKypHaJe.

3.4. IloarotoBKa M HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB O MPEJOCTABICHUM J0-
KyYMEHTOB, HEOOXOAMMBIX J/JIsi MPEAOCTaBICHHUS T'OCYJapCTBEHHOM YCIYTd, HaXOIALIUXCS
B pacHoOpsDKEHMHM WHBIX OpPraHOB T'OCYJapCTBEHHOW BIJIACTH W OpraHMU3allii, B TOM YHUCIIE
C MCTIOJIb30BAaHUEM €JMHON CUCTEMbI MEXBEIOMCTBEHHOT'O AJIEKTPOHHOT'O B3aUMOJECHCTBHUS.

3.4.1. CoObiTus (ropunuueckue (GHakThl), SIBISIFOIIMECS OCHOBAHUEM ISl HAavaaa agMUHH-
CTPaTUBHOM TMpOLEAYphl: YCTAaHOBJIEHHE HEOOXOIUMOCTH HANpPaBIEHUS MEKBEIOMCTBEHHBIX
3alpoCOB IIPH NPUEME TOKYMEHTOB 3asIBUTENS, NIOJYyYEHUE KOMMHM 3asBICHUS C COOTBETCTBYIO-
EH 3aMUChI0 CIENUATUCTOM MecTHOM aamuHuctpanii MO MO ABTOBO, OTBETCTBEHHBIM 3a
MIOIFOTOBKY, HAIIPaBJIECHUE MEXBEIOMCTBEHHBIX 3alPOCOB U MOJIY4YEHHE OTBETOB HA HUX, OT CIIe-
nranucta MectHor aamuuuctpariii MO MO ABTOBO, OTBETCTBEHHOIO 33 MPHUEM 3asiBIICHUS U
JOKYMEHTOB, HEOOXOAUMBIX JUISI IIPEOCTABICHUS IOCY1apCTBEHHON YCITyTH.

3.4.2. B paMKax aIMHHHCTPATUBHOM IPOLEIYpPHl CHEHUATUCT MECTHOW aIMUHHUCTPALIUN
MO MO ABTOBO, OTBETCTBEHHBIH 3a MIOArOTOBKY, HAIIpaBICHUE MEKBEJOMCTBEHHBIX 3aIlIpOCOB
U TIOJTy4eHHE OTBETOB HA HUX, OCYIIECTBIISET CIEAYIOINE aAMUHUCTPATUBHbBIE EUCTBHUSA:

OTpeJieNIIeT COCTaB JOKYMEHTOB (MH(opMaiuu), noajekamux MOJyYeHUI0 TI0 MEXBe-
JIOMCTBEHHBIM 3alpocaM, U OpraHbl (OpraHu3aluu), B KOTOpbIE JOJDKHBI ObITh HAIpPaBIICHBI
MEXBEJAOMCTBEHHBIE 3aIIPOCHI;

MOJIFOTABIMBAET MPOEKThl MEXBEAOMCTBEHHBIX 3allpOCOB, B TOM 4YHCJEe B (opMe 3JeK-
TPOHHOTO JIOKYMEHTA;

MPEJICTaBIISIET MPOEKTH MEXBETOMCTBEHHBIX 3aIIPOCOB Ha MOAMKCH JIUILY, YIIOJTHOMOYEH-
HOMY IOJIUCHIBaTh MEKBEIOMCTBEHHBIE 3aIIPOCHI, B TOM YHCJIE C UCIIOJIB30BAHUEM DJIEKTPOH -
HOM TIOJIINCH;

HaIpaBJIET MEXKBEIOMCTBEHHBIE 3aIIPOCHI;

MOJTy4aeT OTBETHI Ha MEXBEIOMCTBEHHbIE 3aIIPOCHI;

aHAJM3UPYET JTOKYMEHTHI (MH(OpMAIHIO), MOJyYSHHbIE B paMKaxX MEKBEJIOMCTBEHHOTO
B3aMMOJICHCTBHS (OTBETHI HAa MEKBEJOMCTBEHHBIE 3alpOChl), HA COOTBETCTBUE HANPABICHHOMY
MEXBEJAOMCTBEHHOMY 3aIIpoCy;

nepesaeT MoJyYeHHbIE JOKYMEHTH! (MH(QOpMAIIHIO) CHEIHATUCTy MECTHON aIMUHUCTpa-
uuu MO MO ABTOBO, OTBETCTBEHHOMY 3a MOATOTOBKY COOTBETCTBYIOLIETO OTBETA (pa3bsiCHE-
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HUS) O pa3pelieHuH MEXAY POAUTEISIMU Pa3HOINIACHN TI0 BONPOCAM, KAaCAIOUIMMCSI BOCIIUTAHUS
1 o0pa3oBaHus JeTel 160 00 0TKa3e B pa3pelIeHNH TaKUX Pa3HOTTIACUN MEXY POJIUTEISMU.

Me:xBeaOMCTBEHHBIN 3aIIpOC JOJDKEH CONEPKATh CIENYIOIINE CBECHUS:

HaMEHOBaHHE OpraHa (OpraHHU3alliK), HApPaBJISIOLIET0 MEKBEIOMCTBEHHBIHN 3a1pOC;

HaUMEHOBAaHHE oOpraHa (OpraHu3alyu), B aJpec KOTOPOTO HAMpaBIsETCS MEXBEAOM-
CTBEHHBII 3a1poc;

HaMMEHOBAHUE YCIIYTH, JJIs TIPEIOCTABICHUSI KOTOPO HEOOXOAUMO IMPEACTaBICHUE J0-
KyMeHTa ¥ (WiK) UH(OpMaLIKH, a TaKXKe, eCIH UMeeTcs, HoMep (MIeHTU(UKATOP) TaKOH yCiIyru
B PEECTPE rOCYAAPCTBEHHBIX YCIYT WM PEECTPE MYHUIIMIIAIBHBIX YCIYT;

yKa3aHHe Ha MOJIOKEHHUs] HOPMAaTUBHOIO MPABOBOTO aKTa, KOTOPHIMU YCTAHOBJIEHO IMPEJ-
CTaBJICHHE JOKyMeHTa W (WiM) MH(OpMAIMM, HEOOXOMUMBIX AJISi NPEIOCTABJICHUS YCIYTH,
Y YKa3aHHe Ha PEKBU3UTHI JAaHHOTO HOPMATUBHOT'O ITPABOBOI'0O aKTa;

CBE/ICHUs, HEOOXOAMMBbIE ISl MIPEACTaBICHUS AOKYMEHTa U (W) MH(OpMaIuu, ycTa-
HOBJICHHbIE AIMUHUCTPATUBHBIM PErIaMEHTOM;

KOHTaKTHas MH(opMaIus s HalpaBJIeHUs] OTBETa HAa MEKBEJIOMCTBEHHBIN 3a1poc;

JlaTa HampaBjieHHMs MEXBEJIOMCTBEHHOIO 3ampoca M CpPOK O0XKHJAEMOro OTBETa
Ha MEXBEIOMCTBEHHBIH 3aI1pOC;

bamunus, UMs, OTYECTBO U JOJIKHOCTH JIMIIA, TOJTOTOBUBIIETO W HAIIPABUBLIETO MEKBE -
JIOMCTBEHHBIN 3ampocC, €ro MOANKUCH, B TOM YHUCIIE JJIEKTPOHHASI MOJIHUCH, a TAKKE HOMEp CIIy-
x)ebHoro TenedoHa u (WIn) aapec dSASKTPOHHOU MOYTHI JAHHOTO JIUIIA JIJIST CBS3H.

Me:xBeaOMCTBEHHBIN 3aIIpOC HAIIPABIISAETCS:

MOCPEACTBOM PErHMOHAIBHON CHUCTEMBl MEKBEOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJIEH-
crBus Cankr-IlerepOypra (nanee - PCM3B);

10 3JIEKTPOHHOM IOYTE;

UHBIMH CII0CO0aMU, HEe IPOTUBOPEYALTMMHU 3aKOHOJATEIbCTBY.

JlaToii HampaBlieHUSI MEXBEAOMCTBEHHOTO 3alpoca CUUTAETCS JaTa perucTpanuu HCXo-
Jsmero 3ampoca cucremoil ympasinenus PCMOB, nubo gara oTnpaBKu JTIOKYMEHTa
C MEXBEJIOMCTBEHHBIM 3aIIPOCOM I10 3JIEKTPOHHOU moure. B ciiydae HampaBieHHsS MEXBEIOM-
CTBEHHOT'O 3alpoca HMHBIMH CHoco0aMH, MpPeIyCMOTPEHHBIMH 3aKOHOJATEIbCTBOM, THEM
HaIpPaBJIEHUS MEXBEJIOMCTBEHHOIO 3alpoca CUUTAETCA JaTa MOYTOBOTO OTIIPABIICHUs, JaTa,
yKa3aHHas B PACIHCKE YIIOJIHOMOYEHHOTO JINLA O MOJIyYEHUN MEXBEIOMCTBEHHOIO 3aIIpoca.

3.4.3. IlpoaomKUTENBHOCTh aAMUHUCTPATUBHON MPOLEAYPHl COCTABIIAET OJAUH pabOUMii
JIeHb (TIpU YCJIIOBUH MCIIONB30BAHUS €MHOM CUCTEMbI MEXKBEIOMCTBEHHOTO JIEKTPOHHOTO B3au-
MOJIEUCTBUS U MOAKIIOYAaEMBIX K HEl perHOHaIbHBIX CUCTEM MEKBEIOMCTBEHHOT'O JIEKTPOHHO-
IO B3aMMOJEHCTBHUS).

B cnyuae manpasnenuss mectHor aamuHucTpanreii MO MO ABTOBO MEXBEIOMCTBEH-
HBIX 3allpOCOB B OpPraHbl TOCYJIApCTBEHHOM BiacTu (opraHu3anuu) cyobekToB Poccuiickoit de-
Jepallid U MHBIX TOCYJapCTB, MECTHbIE aJMMHUCTPALIMM MYHUIUNAIBHBIX OOpa30BaHUN
(B TOM umcne uHBIX cyObekToB Poccuiickoit denepanyn) U moyydyeHus OTBETOB Ha HUX CPOK
MIPEIOCTABIIEHUS TOCY/ITaPCTBEHHON YCIYTH MOXKET OBITh YBEJIMYEH B COOTBETCTBHUH C JIEHCTBYIO-
LIMM 3aKOHOAATEIbCTBOM.

[Tpu OTCYTCTBMU MCHOJB30BAaHUS €IUHON CHUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJEHCTBYS U MOJKIIOUAEMBIX K HEM PETMOHAIBHBIX CHUCTEM MEXBEAOMCTBEHHOTO 3JIEK-
TPOHHOTO B3aUMOJICHCTBUS TOATOTOBKA, HANpaBlI€HUE MEXBEIOMCTBEHHBIX 3alpOCOB
U TIOJyYEHHE OTBETOB HA HUX OCYLIECTBIISIETCA B COOTBETCTBUHU €O cTaThell 7.1 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpeAOCTaBICHUS TOCYAapCTBEHHBIX
Y MyHULMTOAIBHBIX YCIyr», a Takke [lopsaxoM MeXBEJOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aH-
MOJIEUCTBUS TP MPEIOCTABICHUN TOCYAAPCTBEHHBIX U MYHHUIIUMIAIBHBIX YCIYT HUCHOJIHHUTEIb-
HBIMU OpraHamu rocygapctBeHHol Biactu Caskr-IleTepOypra m opraHamMum MECTHOTO Camo-
ynpasneHus B Cankr-IlerepOypre, a Takxke yciayr rocylapCTBEHHBIX YUPEKACHUM, MMOJABEIOM-
CTBEHHBIX HCIIOJIHUTEIBHBIM OpraHaM rocyaapcrBeHHoi Binactu Caskr-IletepOypra, u qpyrux
OpraHu3alMii, B KOTOPBIX pa3MellaeTcs rocyl1apcTBEHHOE 3aJjaHue (3aKa3), yTBEPKACHHBIM I10-
cranosnienreM IIpaBurensctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 (nanee — Iopsiiox).
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Cpox TOArOTOBKM M HalpaBJI€HUST OTBETa HA MEXBEIOMCTBEHHBIM 3ampoc
B COOTBETCTBUH ¢ [lopsiikoM HE MOKET NPEBBIMIATH MATH pabOuYMX MHEW TMOoCie MOCTYIUICHUS
MEKBEJJOMCTBEHHOTO 3ampoca.

3.4.4. AnMuHUCTpaTUBHAS MPOLEIYypa OCYIIECTBIISIETCS CIEHHAIMCTOM MECTHOM aaMu-
Huctpaiuu MO MO ABTOBO, OTBETCTBEHHBIM 3a MOATOTOBKY, HANpPaBIECHUE MEXBEIOMCTBEH -
HBIX 3alPOCOB U MOJyYEHUE OTBETOB HA HUX.

3.4.5. KpurepueM npuHsATHS pelieHus B paMKaxX aIMUHUCTPATUBHOM MPOLIETYPHI SBIISET-
Csl HEOOXOIMMOCTh TOJIYYCHHS JOKYMEHTOB W WH(OpMAIWH, MOATBEPKIAIOIMIUX MPABOMOYHS
3asBUTENST 0OpaIarbes 3a MOJTYYSHHEM TOCYJapCTBEHHOHN yCIyrd, B TOM YHCJIE U B MECTHYIO
aqmunaucTparuo MO MO ABTtoBo.

3.4.6. Pe3ynpTaToM aJIMHUHHUCTPATUBHOW NPOLEAYpPHI SBISETCS MOJy4Y€HHE MECTHOM
agmuaucTpanreit MO MO ABTOBO JTOKyMEHTOB M MH(pOPMAIIMH, KOTOPHIE HAXOATCS B PaCIo-
PSKEHUM MHBIX HUCTIONHUTENBHBIX OPraHoB, ()eiepalibHbIX OPTraHOB MCIIOJHUTEIHHON BIACTH H
OpPraHOB TOCYAapCTBEHHBIX BHEOIOHKETHHIX (DOHIOB, OPTaHOB UCTIOJHUTEIHLHOMN BIACTH CYOBEK-
ToB Poccuiickoit ®enepaliud W OpraHOB MECTHOTO CaMOYHIPABICHHS, IMOJBEIOMCTBEHHBIX
VMM OpraHU3allMii U WHBIX OPTaHU3allli, ¥ KOTOPBIC MOATBEPKIAIOT MTPABOMOYHUS 3asIBUTENS 00-
pamaTbCs 3a MOJIYyYeHHUEM TOCYAapCTBEHHOM yCIyTH, B TOM YHUCJE€ U B MECTHYIO aIMUHHUCTpA-
o MO MO AsBTtoBoO.

3.4.7. Cnocobom (puKcanuy pe3ylbTaTa BHITOTHEHUS aJMUHHCTPATHBHON TMPOIETYPHI
SIBJSIETCSl PETHCTpalldsl 3ampoca M OTBETa Ha 3ampoc B MHPOPMAIMOHHON CHCTEME MECTHOM
agmuHuctpauun MO MO ABToBo.

3.5. IlpoBeneHue MpOBEPKHU yCIOBUIM KU3HHU peOeHKa.

3.5.1. CoOpiTus (ropunuueckue GHakThl), SIBISIFOIIMECS OCHOBAHUEM ISl HAavaaa agMUHU-
CTPAaTUBHOW MPOLEAYPHI:

MoCTyIIeHne (MOCPEJCTBOM JIMYHOTO OOpallieHus: 3asBUTENs, OOpallieHus: 3asBUTEINS
B AJIEKTPOHHOM (opme mocpenctBoM [loprana mrbo mocpeACTBOM OpraHHU3aIdidi TOYTOBOM CBSI-
31, OT MHOTO(YHKIIMOHATLHOTO IIEHTPa) B MECTHYI0 anMuHucTpanruio MO MO ABTOBO 3asBiie-
HHUSI O PEIOCTABIICHUHU TOCYITAPCTBEHHOM YCIYTH U MaKeTa JIOKYMEHTOB.

3.5.2. OTBETCTBEHHBIMH 32 BBINIOJIHEHUE aIMUHUCTPATUBHOMN NPOLIETYPHI ABISIOTCS:

CHelHaINCT MecTHON anmMuHucTpauuu MO MO ABTOBO, OTBETCTBEHHBIH 3a MPOBEICHUE
MIPOBEPKHU yCIOBHI KU3HU PEOCHKA;

PYKOBOJIMTENb CTPYKTYPHOI'O MOJApa3AeneHuss MecTHoW aamuuuctpaunua MO MO ABto-
BO, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBITIOJIHEHUE OTJENbHBIX TOCYIapCTBEH -
HBIX TTOJTHOMOYHII;

ri1aBa MecTHoU agmuaucTpanuu MO MO AstoBo.

3.5.3. ConepxaHue U MPOJOJIKUTEILHOCT BBITIOJHEHHSI aIMUHUCTPATUBHON MPOIENy-
PBI.

Cnenunanuct mectHor anmuHucTpauun MO MO ABTOBO, OTBETCTBEHHBIN 3a MPOBEAECHUE
MIPOBEPKHU YCIOBHM KU3HU peOeHKa:

MIPOBOAUT MIPOBEPKY CBEACHUMN, COAEPKAIIMXCS B 3asBJICHUU U MMAKETE TJOKYMEHTOB;

Ha3HA4YaeT BpeMsl MPOBEIEHUS MPOBEPKHU YCIOBUI XKM3HH peOeHKa M B YCTAaHOBIIEHHOE
BpeMs BBIXOJIUT B aJIPEC;

M0 pe3y/bTaTaM MPOBEACHUS MPOBEPKHU YCIOBUI KU3HU pPeOCHKA COCTaBISET akT oOcie-
JIOBaHUS YCIIOBUN KU3HHU peOeHKa, B KOTOPOM YKa3bIBaET:

- ypoBeHb 00eCIeueHNsI OCHOBHBIX MOTPEOHOCTEN peOeHKa;

- COCTOSIHHE 37I0pOBbs peOeHKa: o0Iasi BU3yaJibHas OIICHKA YPOBHS (DH3UYECKOTO pa3BH-
TS M €r0 COOTBETCTBHE BO3pacTy peOeHka, Hamuuue 3a0oJeBaHHM, 0COOBIX MOTpeOHOCTeH
B MEIUIIMHCKOM OOCITY>)KMBaHUH, JICKAPCTBEHHOM OOECMEeYCHUH; HAIMUME MPHU3HAKOB (Pu3nye-
CKOTO ¥ (MJIH) ICUXUYECKOTO HACUJIHS HaJl PeOSHKOM;

- BHEIIHUW BUJ peOeHKa: COOJI0ICHIE HOPM JIMYHOW TMTHEHBI peOeHKa, HaIHIne, Kade-
CTBO U COCTOSTHHE OJICK/IbI U 00YBH, €€ COOTBETCTBUE CE30HY, a TAK)KE BO3PACTy M MOy pedeHka

U T,
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- COLIMAJIBHYIO aJlanTaluio peOeHKa: HaJMuue HAaBBIKOB OOIICHUS C OKPY)KAIOLUIMMHU, Ha-
BBIKOB CAMOOOCITY)KUBaHHS B COOTBETCTBUH C BO3PACTOM M MHIUBUIYAJILHBIMH OCOOCHHOCTSIMHU
pa3BuTHs peOeHKa, aJIeKBaTHOCTD MOBEJICHHUs peOeHKa B pa3IMyHON 0OCTaHOBKE M TaK Jajee;

- BOCIIUTaHue U oOpa3oBaHue pedOeHka: (opMa OCBOCHHS 00pa30BaTENbHBIX MPOTpPamM,
nocerieHue 00pa3oBaTEeNbHBIX YUPEKICHUH, B TOM UYHUCIIE YUPEKIACHUN TOMOIHUTEIHHOIO 00-
pa3oBaHUs JIETEH; yCIeXH W TPOOIEMBbl B OCBOSHHH O0pa30BaTEIBHBIX MPOrPaMM B COOTBET-
CTBUHU
C BO3PacTOM M UHIUBUAYAIbHBIMU OCOOCHHOCTSIMH Pa3BUTHsI peOeHKa; peKuM JHs pebeHka (pe-
MM CHA, IUTaHMS, X COOTBETCTBHE BO3PACTY U MHIUBHUIYaJIbHBIM OCOOCHHOCTSAM), OpraHu3a-
1IMsE CBOOOTHOTO BPEMEHH M OT/bIXa peOCHKa; HATMYKE Pa3BUBAIOIICH U 00yJaroel Cpebl;

- obecriedeHne 0e30MacHOCTH peOeHKa: OTCYTCTBUE JIOCTYIA K ONACHBIM IMpeIMeTaM B
OBITY, MEIMKaMEHTaM, JJIEKTpOoIpuOopam, ra3dy W T.Il., pUCK HaHECeHHs peOeHKYy Bpeaa Kak
B JIOMAIlIHUX YCJIOBUSX, TaK M BHE JI0Ma;

- YOBJIETBOPEHHE AYMOITMOHAIIBHBIX TIOTPEOHOCTEH pPEeOCHKA;

- ceMeifHoe OKpyKeHue pebeHKa;

- COCTaB CE€MbH, KTO (PAaKTUUECKH OCYIIECTBISET yXOJ U Ha/I30p 3a peOEHKOM; HaJu4Ke
U MECTO JKUTENbCTBA OJU3KUX POJACTBEHHUKOB peOCHKA, CTENIEHb YYacTHs POAUTENICH U IPYTHUX
COBMECTHO IPOXMBAIOIINX JIUI, POJACTBEHHHKOB B BOCHHUTAHWUU W COACPKaHUHM peOeHKa; CTe-
NIEHb MIPUBSI3aHHOCTH U OTHOIICHUS peOCHKA C POIUTENSAMH U WICHAMU CEMbH;

- OTHOIIIEHUS, CIIOKUBIITUECS MEXITY YICHAMH CEMbH, UX XapaKTep; 0COOCHHOCTH 0OIIe-
HUS C IETbMH, JeTel MexXly co00l; ceMelHble IEHHOCTH, TPAIULINU, CeMEeWHast UCTOPHUS, YKIIa]
KM3HH CEMBH, PacIpe/esieHHe poJieii B ceMbe, KPyT OOIIEHHs POAWTENCH; CONMANbHBIC CBSI3U
peOeHKa U ero ceMbH C COCEIMH, 3HAKOMBIMHU, KOHTAKThl peOeHKa CO CBEPCTHUKAMH, Meaarora-
MU, BOCTIUTATEIISIMH,

- KHWJIUIHO-OBITOBbIE U UMYILECTBEHHBIE YCIOBUS, B TOM YHCJIE€ B KOTOPHIX MPOKUBAET
peOeHOK: HAIMYKE W TPUHAUICKHOCTH KIIJIOTO TIOMEIIEHUs, €r0 00IIast 1 Kujasi TUIoIaab, KO-
JIMYECTBO KOMHAT, OJIarOyCTPOMCTBO M CAaHUTAPHO-TUTMEHUYECKOE COCTOSHUE; HAIUYHE y pe-
OeHKa OT/IEeTBHOTO 000PYIOBaHHOTO MecTa (KOMHATBI, YIOJIKa) JJIs CHA, UTP, 3aHATHI U TaK Ja-
ee;

- CTPYKTypa JIOXOJIOB CEMbH HECOBEPIICHHOJETHETO: alTAMEHTBI, IEHCHH, TIOCOOHS, CTH-
NICH/IMY, UHBIE BBIIUIATHI; JOCTATOUYHOCTH JI0XOJI0B CEMBH JUIsl 00eCrieueHHsI OCHOBHBIX MOTPeO0-
HocTel peOeHKa (MPOLyKThl MUTAHUS, OJIeXkK1a U 00yBb, MEUIIMHCKOE 0OCITyKHBAaHUE, UTPYILIKH

U WUrpbl, MeyaTHas U ayJuOBH3yajbHas MPOAYKIUS, MIKOJIbHO-IUCbMEHHbIE M KaHLEISIPCKHE
NPUHAIICKHOCTH U TakK Jajee);

- HaJIM4he 0OCTOSTENIbCTB, HAPYIIAIOMIUX MIPpaBa U OXpaHseMble 3aKOHOM HMHTEPECHI pe-
OcHKa;

- HaJIM4YMe Pa3HOIVIaCUN MEXAY pOJUTENSIMH peOeHKa 10 BOIpOcaM €ro BOCIUTAHUS U
0o0pa3oBaHMs, a TaKXKe MPHUEMJIEMbIE BapUaHThl JOCTHXKEHHS COTJIAIICHHUS MEXIY POIUTEISIMU
IO CYILIECTBY BOIIPOCA.

B xozne oGcnenoBanus HCHONB3YIOTCS Takue (OPMBI MOTYUYEHHUS CBEJICHHM, KaK Oecena
C peOEHKOM, €ro poJIUTENIIMUA U IPYTUMH WIEHAMHU CEMbHU, OMPOC JIMII, pacrojararmuux JaHHbI-
MH O B3aUMOOTHOILIEHUSIX POJUTENeH ¢ peOEHKOM, UX MOBEJCHUU B OBITY, HAOIIOJCHUE, U3yYe-
HUE JIOKYMEHTOB, Y4EOHBIX U TBOPUYECKUX pabOT peOeHKa U IpyTHe.

I'maBa mectHOM agmuHKucTpanuu MO MO AsTtoBo:

M3y4daeT NPOEKT aKTa MPOBEPKHU YCIOBHM KU3HU peOeHKa;

B Cllyyae 0J100peHMs yTBEPKIAET aKT MPOBEPKHU;

B Cllyyae HecOorjacHsl BO3BpAIlaeT aKT MPOBEPKU Ha JAOPAOOTKY CHEIHATUCTY MECTHOMN
agmuHuctpauuu MO MO ABToBo.

[IponomkuTenbHOCTh aAMUHUCTPATUBHON MPOLEAYPHI ONpeAeNseTcs B MOpsSAKe, ycTa-
HOBJIEHHOM IYHKTOM 2.4 AJIMUHHMCTPAaTUBHOI'O PETJIaMEHTa, ¥ HE JI0JDKHA MPEBBIIIATH TPUALATH
JTHEH co IHA perucTpanuu oOpalieHus 3assBUTEIS.
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3.5.4. Kpurepuem npuHATHS pELIECHNs B paMKax aAMHUHACTPATUBHOMN NPOLEAYPHI SBISET-
cs1 HEOOXOAMMOCTh MOTY4YeHHsI HHpOopMalu 00 yCIOBUSAX KU3HU peOeHKa.

3.5.5. Pe3ynbTaT aAMUHUCTPATUBHOM MPOLIEAYPHI: aKT MPOBEPKU YCIOBUN KU3HU peOCH-
Ka.

3.5.6. Crioco6 ¢ukcauu pe3ysabTaTa BHIITOJTHEHNUS aIMUHUCTPATUBHOM MPOLIETYpHI:

Perucrpanus akra npoBepKH yCIOBHM KU3HU peOEHKA B KypHaJle perucTpaliui UCXOs-
IIUX JOKYMEHTOB.

3.5.7. B cayuae, ecnu peOeHOK (akTHUECKH MPOXKHUBAET 3a mpenenamu tepputopun MO
MO ABTOBO, aKT IPOBEPKHU YCIOBUH )KU3HU peOeHKa HCTPEeOyeTCsl B TIOPSIJIKE, ONPEIEIEHHOM II.
3.4. HacToAIIEero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.8. OTcyTcTBHE BO3MOXKHOCTH COCTABUThH aKT MPOBEPKU YCIOBUH >KU3HU peOCHKa He
MOJKET SIBJISITHCSI OCHOBAHUEM JJIsl OTKa3a B MPEIOCTABIEHUN TOCYJapCTBEHHON YCIYTH.

3.6. HctpeboBanue OT BTOPOro poauTens pedeHka 3asBieHUs (0OBSCHEHHs) MO Cyle-
CTBY €ro MO3UIIMHU 0 BOMPOCAM BOCHHUTAHUS W 00pa3oBaHus peOeHKa M UCTpeOOBaHME MHEHUS
pebeHka.

3.6.1. CobObiTus (ropuandeckue (GakThl), SBISIONINECS OCHOBAHUEM JUIsl HaYaia aJMHAHU-
CTPaTUBHOW MPOLETYpPHI:

NOCTyIUIeHHE (MTOCPEJCTBOM JIMYHOTO OOpallleHusi 3asBUTENsI, oOpallleHusl 3asBUTEIS
B 2JIEKTPOHHOU (hopme mocpencTBoM Iloprana 1mbo mocpeacTBOM OpraHu3aluil MOYTOBOM CBS-
31, OT MHOTO(YHKIIMOHAILHOTO IIEHTpa) B MECTHYIO anMuHucTpauuio MO MO ABToBO 3asBiie-
HUS O IIPEIOCTABIIEHUHU TOCYJaPCTBEHHOMN YCIIYTH U NAKEeTa JOKYMEHTOB.

3.6.2. OTBETCTBEHHBIMH 32 BBIIIOJIHEHHE aIMUHUCTPATUBHOM MTPOLIEIYPHI SBIISFOTCS:

crienuanuct MectHol agmunHucTpauit MO MO ABTOBO, OTBETCTBEHHBIH 3a UCTpeOOBa-
HHUE OT BTOPOTO poauTens pebeHKa 3asiBieHus (0ObSICHEHHUS) MO CYIIECTBY €ro MO3UIUH 10 BO-
pocaM BOCIIUTaHMs U 00pa3oBaHus peOeHKa 1 UCTpeOoBaHNEe MHEHHS peOeHKa;

rinaBa MecTHo# agmuuaucTparma MO MO ABToBo.

3.6.3. ConepxaHue U MPOJOJIKUTENBHOCTD BBINIOJHEHHSI aIMUHUCTPATUBHON MPOLENY -
pBIL.

Crnenmanuct mectHoi agmuHucTpanut MO MO ABTOBO, OTBETCTBEHHBIH 3a HCTpeboBa-
HUE OT BTOPOTO poauTensi peObeHKa 3asiBieHus (0ObSICHEHNS) MO0 CYIIECTBY €ro MO3UIUH 10 BO-
IpocaM BOCIIUTaHMs U 00pazoBaHMs peOeHKa 1 UCTpeOoBaHHEe MHEHUS peOeHKa:

MIPOBOJIMT MPOBEPKY CBEIECHUHN, COJEPKAIINXCS B 3asBJICHUH U MTaKEeTe JOKYMEHTOB;

COCTaBJISIET B a/IpeC BTOPOTO POJUTENS MHCHMO C MPOCKOOi SABUTHCS Ha MPUEM B OTIEI
OTIEKH W TOMEYUTENIbcTBAa MeCTHOM aaMuHUCTpani MO MO ABTOBO ISl pa3pelieHus] pa3Ho -
rJIacCHi IO BOMPOCaM, KacarolIMMcs BOCIIUTaHUS U 00pazoBaHMs peOeHKa, COBMECTHO C peOeH-
KOM;

HampasJIseT IMCbMO B Jpec BTOPOTO POJUTEIS;

MIPH SIBKE BTOPOTO POJUTEIS TTOJIYHAeT €To 3asBiIeHHE (0OBSICHEHUE) TI0 CYIIECTBY pa3HO-
rJacui;

IIPU SIBK€ BTOPOTO POAUTENS C pEOEHKOM MPOBOIUT OMPOC peOeHKa, B KOTOPOM BBISICHSIET
MHEHHE peOeHKa IO CYIIECTBY 0OpaIlleHus 3asBUTENS U BTOPOTO POAUTEIIS;

COCTaBJIIET OIIPOC peOeHKa.

I'maBa mectHOM agmuHKucTpanuu MO MO AsTtoBo:

U3y4daeT MUChMO;

B Cllyyae 0J100pEHMS MOIIHCHIBAET MUCHMO;

B CJy4yae HecorJlacusi BO3BpallaeT MUCbMO Ha JA0pabOTKYy CIEeNHaINCTy MECTHOW aaMu-
Huctpauuu MO MO ABToBo.

[TponomKUTEeTbHOCT aAMUHUCTPATUBHON MpPOLEAYPHl ONpeensercs B MOpsAIKe, ycTa-
HOBJICHHOM ITYHKTOM 2.4 AJIMUHUCTPaTUBHOTO PETJIAMEHTA, U HE TOJIKHA MPEBBILIATh TPUALATH
JTHEH co IHA perucTpauuu oOpalieHus 3assBUTEIS.

3.6.4. Kpurepuem nNpuHATUS PELIEHNS B paMKaX aAMHUHUCTPATUBHON NIPOLEAYPHI SBISAET-
csl 11e71ec000pa3HOCTh NOTYYeHHsI HHPOpPMAIMKU OT BTOPOTO POJUTENS U ydeTa MHEHUS peOeHKa.
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3.6.5. Pe3ynpTaT aIMHUHUCTPAaTUBHON NpOLEIYpHl: MUCHMO B aIpeEC BTOPOIO POIAUTENSA
pebenka, onpoc pedeHka.

3.6.6. Crioco6 ¢ukcaruu pe3ysabTaTa BHITOJHEHNS aIMUHUCTPATUBHOM MPOLIETYPHI:

Peructpanus nucbma B ajipec BTOPOro poauTenis peOeHKa B )KypHayle perucTpaluy ucxo-
JSIIUX JOKYMEHTOB, perucTpanus 3asBieHus (0ObICHEHHs) BTOPOTO POAUTENS B COOTBETCTBY-
IOLLEM JKypHAaJe.

3.6.7. HestBka BTOpOTrO poAMTENS HA NMPUEM B OTAEIN ONEKU M MONEYUTEIHCTBA MECTHOM
agmuHUCcTpant MO MO ABTOBO WM HE TIPEAOCTABICHUE UM COOTBETCTBYIOIIETO OOBSICHEHHUS
II0 CYIIECTBY BOIIPOCA HE MOTYT SIBISATHCS OCHOBAaHUSAMH JUIsl OTKa3a B NPEAOCTABIEHUU TOCY-
JAPCTBEHHOM YCIIYTH.

3.6.8. UctpeboBaHue OT BTOPOTO poAUTENsI peOCHKA 3asiBIeHUs (OOBSICHEHHUS) TI0 CYIIE-
CTBY €r0 MO3UIMH 110 BOIIPOCAM BOCIUTAHUS U 00pa3oBaHUs peOeHKa IPOBOAUTCS TOJIBKO B CITy-
qae, eCJIM 3asIBUTEIIEM SIBIISETCS] OJUH U3 POJUTENEH.

3.7. Ilpunstue mectHor anMuHHcTpanned MO MO ABTOBO pelIeHHs O pa3pelIeHUH
MEXy POAMTENISIMU Pa3HOTIACHi MO BOMPOCAM, KacaloUMMCsS BOCIUTaHUS U 00pa30BaHUS Jie-
Tel, 1100 00 0TKa3e B pa3pelICHUH TaAKUX PA3HOTIIACHI MEXTY POIUTEIISIMHU.

3.7.1. CoObiTus (ropunuueckue GakThl), SIBISIFOIIMECS OCHOBAHUEM ISl HAavala agMUHU-
CTPATUBHOW MPOLEAYpHI: NOJYYEHHE CHENUATUCTOM MeCTHOW anMuHHcTpaunun MO MO ABro-
BO, OTBETCTBEHHBIM 3a IIOJTOTOBKY OTBETa (Pa3bsICHEHMS) O PA3pEIICHUH MEXKIY POAMUTEIIMHU
Pa3HOIIACHIA 1O BOMPOCaM, KAcArOIIMMCsl BOCIIUTAHUs U 00pa3oBaHMs JeTer 0o 00 oTKase B
pa3peleHuu TaKUX Pa3HOIJIACUil MEXIy pOIUTENSMHU, MMAKETa JOKYMEHTOB, IIPELYCMOTPEHHOTO
MIyHKTOM 2.6 AJIMMHHUCTPATUBHOIO PETJIAMEHTA.

3.7.2. OTBETCTBEHHBIMH 3a BBIIIOJIHEHUE aJIMUHUACTPATUBHOMN MPOLIENYPHI SIBIISIFOTCS:

crienranucT MectHol aamuHuctpauni MO MO ABTOBO, OTBETCTBEHHBIN 3a TTOATOTOBKY
oTBeTa (Pa3bsICHEHUs) O pa3pelIeHUN MEXIY POJUTEISIMU pa3HOIVIACHH MO BOMpoOcaM, Kacaro-
IIMMCSI BOCIIUTaHUS M 00pa3oBaHus AeTel, 1100 00 OTKa3e B pa3pelleHUH TaKUX pa3HOIJacuit
MEXy POJAUTEISIMU;

PYKOBOJIUTEIb CTPYKTYPHOTO MOJpa3aesieHuss MecTHON anMuHuctpauuu MO MO ABro-
BO, K JOJDKHOCTHBIM 00513aHHOCTSIM KOTOPOT'O OTHECEHO BBINOJIHEHHE OTJENIBHBIX TOCY1apCTBEH -
HBIX TTOJTHOMOYHII;

ri1aBa MecTHOU agmuaKcTpanuy MO MO AstoBo.

3.7.3. Conepxanue W MPOAOKUTEIBHOCTh BBITIOJIHEHUS aIMUHUCTPATUBHON MPOIEIY-
PBI.

Crnemuamuct mectHor ammuaucTpaiiui MO MO ABTOBO, K JIOJDKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOTI'O OTHECEHO BBIIIOJIHEHUE OTAEIBHBIX TOCYIaPCTBEHHBIX IIOJITHOMOUYMUI, OTBETCTBEH-
HBIH 32 IOATOTOBKY OTBETA (Pa3bsACHEHUS) O pa3pelleHuy MEXIY POAUTENSIMHU Pa3HOTIACH 10
BOIPOCAM, KacaroIUMCsl BOCIIUTAHUs U 00pa3oBaHus JAeTel, b0 00 OTKa3e B pa3pelieHuH Ta-
KHX Pa3HOIJIACUH MEXY POIUTEISIMHU:

IIPOBOJMT OLIEHKY ITOJIyYEHHBIX JOKYMEHTOB;

TOTOBUT MPOEKT OTBETA (Pa3bsICHEHUS) O PA3PELICHUH MEXIY POIUTENIIMU pa3HOITIacuil
10 BOTIpOCaM, KacarollMMCsl BOCIIUTAaHUS U 00pazoBaHMA AeTel, 1100 00 OTKasze B pa3pelieHun
TaKUX Pa3HOIJIACUN MEX]y POJIUTEISIMH;

nepeaaeT NpoeKT oTBeTa (pa3bsiCHEHUs) riaaBe MecTHoM aamuaucTpauud MO MO ABro-
BO JIJISl TIOJTUCAHMUSL.

I'maBa mectHOM agmuHKucTpanuu MO MO AsTtoBo:

U3y4daeT NPOEKT OTBETA;

B Cllyyae 0J00pEHHs — IMOAMUCHIBAET OTBET (pa3bsiICHEHNUE);

B cllyyae HecorjacHsl — U3jaraeT 3aMeyaHUs U BO3BPAILLACT yKa3aHHBIM MPOEKT OTBETa
(pa3bsicHeHUs) Ha JTOpabOTKYy M MCHpaBJIEHUE CIEUUAIUCTY MeCTHON anMuHucTpauud MO MO
ABTOBO.

[Tocne nmoanucanus otBera (pa3bsCHEHHUs) riaBOM MecTHOM anMuuHuctpauuu MO MO
ABTOBO crnienuanucT MecTHON aamuHuctpani MO MO ABTOBO, OTBETCTBEHHBIN 3a MOATOTOB-
Ky OTBeTa (pa3bsCHEHU):
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HAalpaBJIsIeT COOTBETCTBYIOIIMI OTBET B aJipec 3asBUTENS (JTUOO BpyUyaeT 3asiBUTEINIO);

(GUKCUpYET OTMPaBKy B aapec 3asBuUTest (OO MOJIydeHHE 3asBUTENIEM) OTBETa B Kyp-
HaJIe PETUCTPALINU UCXOISAIINX TIOKYyMEHTOB;

[TponomkUTETbHOCT aAMUHUCTPATUBHON MPOLEAYPHl ONpeenseTcs B MOpsAIKe, ycTa-
HOBJICHHOM IYHKTOM 2.4 AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, U HE TOJIKHA MPEBBILIATh TPUALATH
JTHEH co IHA perucTpanuu oOpalieHus 3assBUTEIS.

3.7.4. Kpurepun npuHATUSA pelieHuss MecTHOM agmuHucTpanredn MO MO ABToBo ompe-
NEeNAI0TCS HaJU4heM WM OTCYTCTBHEM IPABOBBIX OCHOBAHMM ISl MPEAOCTaBICHUS Tocyaap-
CTBEHHOW YCIYI'Ml B COOTBETCTBUM C TPEOOBAHUSAMH, YCTAHOBJIEHHBIMH HOPMAaTUBHBIMHU IPaBO-
BBIMHU AKTaMH, YKa3aHHBIMHU B IIyHKTE 2.5. AJIMUHUCTPAaTHUBHOTO PETJIAMEHTA, a TAKXKE C YUYETOM
MHEHHUS peOeHKa.

3.7.5. Pe3ynbTar aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAJIOK MEepeiadn pe3ybrara:

M3JJaHUE COOTBETCTBYIOLIETO OTBETA (Pa3bsCHEHUS);

HampaBJieHUE (BpyueHHUE) OTBETA 3asBUTEIIO.

3.7.6. Crioco6 ¢ukcaruu pe3ysabTaTa BHIIOJTHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

MOANMMCAHHBIN T1aBoW MecTHOU agmuHucTparuu MO MO ABTOBO OTBET (pa3bsICHEHHE);,

pErucTpanys OTBETA B )KypHAJIE PETUCTPALIMU UCXOIAIINX JOKYMEHTOB;

OTMETKa O HaIlpaBJICHUU B aJipec 3asBUTENs (JIMYHOM TMOJIYYEHHH 3asiBUTENIEM) OTBETa
(pa3zpsicHEHUS).

IV. ®opMbI KOHTPOIA

4.1. Texymuili KOHTPOJIb 3a COOIIOAEHUEM TOCIIEA0BATEILHOCTH JACHCTBHIMA, ONpeieNeH -
HBIX aJMUHHCTPATUBHBIMU IMPOLIEAypaMH O MPEAOCTaBICHUIO TOCYJapCTBEHHOMN YCIyTrH, OCy-
LIECTBIIETCS TIIaBOM MecTHOM agmuHucTparuu MO MO ABToBo.

4.2. I'naBa mectHoM agMuHUCTpanuu MO MO ABTOBO OCYIIECTBISIET KOHTPOJIb 3a:

- HaJJEXKAIUM HCIIOJIHEHUEM AJIMUHHCTPATUBHOTO PETJIAMEHTA COTPYIHUKAMM CTPYK-
TYpPHOTO MOJpa3/IeIeHHUs;

- obecrieueHueM COXPaHHOCTHU MPUHATHIX OT 3asBUTENS JOKYMEHTOB M COOJIOIEHUEM CO-
TPYAHUKAMU CTPYKTYpHOTO MOJIpa3eNieHus] 0COOEHHOCTE 1o cOopy U 00paboTKe MepcoHalb-
HBIX JAHHBIX 3asBUTEIIS.

4.3. I'naBa mectHoM aamuHuctpanii MO MO ABTOBO U cielMaaucThl, HEMOCPEACTBEH -
HO NPEJOCTABIAIONINE T'OCYJAPCTBEHHYIO YCIYTY, HECYT IEPCOHAJBHYI0 OTBETCTBEHHOCTH 3a
coOJII0ICHHE CPOKOB M TOpSAKA MpHeMa JTIOKyMEHTOB, CBOEBPEMEHHOCTH O(OPMIIEHUS U OT-
IIPABJIEHUS] MEXKBEJOMCTBEHHBIX 3allpOCOB, COOTBETCTBUE PE3YJIBTATOB PACCMOTPEHUS JOKYMEH -
TOB TpeOOBaHMIM 3aKOHOJATENbCTBA, MPUHATHE MEP MO MPOBEPKE MPEACTABICHHBIX JOKYMEH-
TOB, COOJIIOJICHHE CPOKOB M MOPS/IKAa MPEAOCTaBICHHUS TOCYAApCTBEHHOM yCIYTrH, MOATOTOBKY
0TKa3a B MPEeAOCTaBICHUH TOCYJapCTBEHHOMN yCIyru, coOJII0JeHHE CPOKOB U MOPSAJKA BbIIAUU
JNOKyMeHTOB. llepcoHallbHas OTBETCTBEHHOCTh PYKOBOJMUTENS CTPYKTYPHOTO MOAPA3JEICHUS U
CHEIMAITUCTOB 3aKpEeIUIsieTCs] B JOKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUM C TPeOOBAHUSIMHU
3aKOHO/IATEbCTBA.

B wacTHOCTH, crienManucThl HECYT OTBETCTBEHHOCTD 3a:

- TpeboBaHUE y 3asBHUTENEH JOKYMEHTOB WIIM IUIATHI, HE MPEIyCMOTPEHHBIX AJIMUHU-
CTPaTUBHBIM PETJIAMEHTOM;

- OTKa3 B IIpUEME JOKYMEHTOB 10 OCHOBAHUSM, HE MIPENYCMOTPEHHBIM A IMUHUCTPATHB-
HBIM PETJIaMEeHTOM;

- HapylIeHHE CPOKOB PETUCTPALMU 3aIPOCOB 3asABUTENS O IMPENOCTABIECHUU TOCYAAp-
CTBEHHOH YCIIyTH;

- HapyLIEHUE CPOKa MPEJOCTaBIEHHS TOCYAapCTBEHHOM YCIIyTH;

- HarpaBJIeHHe HeOOOCHOBAHHBIX MEXBEJIOMCTBEHHBIX 3aIIPOCOB;

- HapylIEHUWE CpPOKOB IIOATOTOBKM MEKBEIOMCTBEHHBIX 3alpOCOB M OTBETOB
Ha MEKBEJIOMCTBEHHBIE 3aIIPOCHI;

- He0OOOCHOBAHHOE HENpeAO0CTaBlIeHHEe HH(POPMAIIUK Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.
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4.4. Oneparop Iloprana (cneunanuctsl CII6 I'VIT «Canxt-IletepOyprekuit napopmanu-
OHHO-aHAJUTHUYECKUN LIEHTP)») OCYIIECTBISAIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO TOCTABKH AJIEK-
TPOHHBIX 3afBJICHMHA Ha aBTOMATHU3MPOBAHHOE paboyee MECTO CHELUAINUCTa CTPYKTYPHOTO
nojapaszneneHust MectHor aanMuHuctpauu MO MO ABToBoO.

[lepconanbuas orBercTBeHHOCTH cnenuanuctoB CII0 I'VII «Canxkt-IletepOyprekuii un-
(bopMalMOHHO-aHATUTUYECKUIM  IIEHTP»  3aKperuisieTcss B JIOJDKHOCTHBIX ~HMHCTPYKLMSIX
B COOTBETCTBHUH C TPEOOBAHUSMU 3aKOHOJATEIHCTBA.

Crneunamuctel CII6 T'VII «Canxkt-IlerepOyprekuii  nHDOpMaMOHHO-aHATUTUYECKUI
LIEHTP» HECYT OTBETCTBEHHOCTB 3a:

- TEXHOJIOTHYECKOe oOecredeHue padotsl [lopTaina;

- IPOBEJICHUE €XKETHEBHOTO MOHUTOPHUHIA HE3AKPBITHIX CTPYKTYPHBIMH HOJpa3AcICHuUs -
MU OpraHa MECTHOI'O camOyTpaBJeHHs oOpaiieHuil 3asBuTeneil Ha [lopTane u HanpaBieHue co-
OOIIEHUI O HE3aKPBITHIX OOpalleHUsIX 3asBUTEICH PYKOBOJUTEISIM OpraHa MECTHOI'O CaMo-
yrpaBiaeHus 0 OPUIIHATIBHBIM apecaM JIEKTPOHHON MOYTHI.

4.5. B pamkax npeaocTaBlIeHUs TOCYAAPCTBEHHOW YCIIYTU OCYHIECTBIIIOTCS IJIAHOBBIE
Y BHEIUTAHOBBIE MTPOBEPKHU MOJHOTHI M KAU€CTBA MPEIOCTABIEHUS TOCYJaPCTBEHHOM YCIIYTH.

I'maa mectHoit anmunucTpannu MO MO ABTOBO €XeKBapTaJbHO OCYIIECTBISIET BHIOO-
pOUYHBIE TPOBEPKU JeN 3asBUTENEeH Ha NpeaMeT MNPaBUIBHOCTU MPUHATHS CHEHHATUCTAMU
CTPYKTYPHOTO MOJPA3JEJICHUs PELIECHHI; a TaK)Ke BHEIUIAHOBBIE IIPOBEPKU B CIydae MOCTYIUIE-
HUS Kanno0 (TmpeTeH3uil) rpakaH B paMKax J0CyJeOHOro 00xanoBaHusl.

Oneparop Iloprana ocyuiecTBiser:

- eXKeJHEBHbIE IPOBEPKHU MPOXOXKICHUS AMEKTPOHHBIX 3asBieHul yepe3 [lopran, BeIrpy3-
Ky JaHHBIX B MecTHYI0 agmuHuctpanuo MO MO AgTtoBo.

4.6. TlonoxxeHus, xapakTepusyroniye TpeOoBaHHS K MOPSAKY U ¢dopMaM KOHTPOJIS
32 NPEeIOCTaBICHUEM TOCYJapCTBEHHON YCIyrM, B TOM UHCJIE CO CTOPOHBI TpakJaH, HUX
00BbETMHEHUH U OpraHu3alui:

KOHTPOJIb 32 NPEJOCTABIEHUEM TOCYAAPCTBEHHOW yCIyrd TIpakJaHaMH, HX
00BEIMHEHUSIMU U OPTaHU3AlMSIMH, BKIIOYEHHBIMH B COCTaB KOJUIETHAJIbHBIX U COBELATENbHBIX
OpPraHOB HE MPEAYCMOTPEH.

V. docyneoHblii (BHeCy1eOHBbIH) MOPAIOK 00:KaT0BaHUS pPellieHUil u AelicTBuUil (0e3-
neiictBus) MecTHOM agMuHUcTpauuu MO MO ABTOBO NpHU Npea0CTABJIEHUN TOCyAap-
CTBEHHOM YCJIYI'M, 2 TAKKe JOJKHOCTHBIX JIMI U MYHUIIUNAJIbHBIX CJIYKAIIUX MECTHOM

agvMunaucrpanun MO MO ABToBo

5.1. 3asgBUTEeNnu MMEIOT MpaBo Ha JocyAeOHOe (BHecylneOHOe) 00XkaloBaHHE peleHU
U nedcTBuil (0e37eCcTBYS), MPUHATHIX (OCYIIECTBISIEMBIX) MECTHON agmuHucTparmeit MO MO
ABTOBO, B XOJ€ MNpEAOCTaBICHHs] TOCYIapCTBEHHON yciyru. JlocyneOHbli (BHeCYneOHBIN)
NOPSIOK  OOXKAJOBaHUSI HE  HCKIIOYAeT  BO3MOXKHOCTh  OOKaJIOBaHHMS  pELICHUH
u JedctBuil (0e3melcTBUA), MNPHUHATHIX (OCYIIECTBISIEMBIX) B X0/l MPEAOCTaBICHUS
rOCyJIlapCTBEHHON yciyru, B cyaeOHoM mopsake. JlocyneOHbiii (BHECYAeOHBIN) MOPAIOK
00xaJIoBaHUS HE SIBJIAETCS JJIs 3asABUTENS 0053aTEIbHBIM.

5.2. [Ipeamerom nocyaebHoro (BHECYAEOHOTO) 00KaTOBAHUS SBIISIOTCS:

5.2.1. HapymeHne cpoka perucTpaluy 3ampoca 3asBUTENS O MPEIOCTaBICHUU
roCyJ1apCTBEHHOM YCIYyTH;

5.2.2. HapymeHne cpoka npenoCcTaBiIeHUs rOCyAapCTBEHHOM YCIyTH;

5.2.3. TpeboBanue y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoit ®exnepanuy, HOPMaTUBHBIMHM MpPaBOBbIMU akTamMu CaHKT-
[TetepOypra, MyHUIMIAIbHBIMM MPABOBBIMU AaKTaMHU JUISL MPEJOCTABIICHUS TOCYJapCTBEHHOMN
YCIIyTH;

5.24. Otkaz3 B IpUEME JOKyMEHTOB, NPEJOCTABIECHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU TpaBOBbIMU akTamu Poccuiickoil denepanuu, HOPMATUBHBIMU IPABOBBIMU
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aktamu Cankt-IlerepOypra, MyHUIMNAJIBHBIMH TPAaBOBBIMH aKTaMU JJIS TPEAOCTABICHUS
rOCY/IapCTBECHHOW YCIIyTH Y 3asIBUTEIIS;

5.2.5. Otka3 B IpeOCTaBIEHHUH TOCYIapCTBEHHOM yCIYrW, €CIM OCHOBAaHHs OTKa3a
HE IPEAYyCMOTPCHBL Q)eﬂepaHBHBIMI/I 3aKOHaMH1 U NMPUHATBIMHA B COOTBETCTBHU C HUMHW HWHBIMU
HOpPMATHUBHBIMU TIPaBOBBIMH akTaMHu Poccuiickoil ®enepanuu, HOPMATUBHBIMU IPAaBOBBIMHU
aktamu Cankr-IletepOypra;

5.2.6. 3atpeGoBaHue C 3asiBUTEINS MIPH MPEIOCTABICHUH IOCYIapCTBEHHON YCIYTH IUIATHI,

HE IIPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIpaBOBbIMM akrtaMu Poccuiickoii ®enepanuu,
HOpPMaTUBHBIMHU ITpaBoBbIMU akTaMu CaHkT-IleTepOypra;

5.2.7. Otka3 mectHoi anMuHucTpaunu MO MO ABTOBO, MyHHIIMIIAJILHOTO CIIYXAaIllero
MecTHOU agmuHucTpani MO MO ABTOBO B HCIIpaBiI€HUH JOMYIIEHHBIX ONIEYaTOK U OLIMOOK B
BBIJIAHHBIX B pe3yjbTaTe TMpPeNOCTABICHUs TOCYJAapCTBEHHOW YCIyrW JOKyMEHTax, JHu0o
HapyIlIeHHEe YCTaHOBJIEHHOTO CPOKa TaKUX MCIIPABICHUN.

5.3. O0ume TpeboBaHUs K MOPSIKY [MOIAYH U PACCMOTPEHHS JKaI00BbI.

5.3.1. JKamoba momaercs B TIMCbMEHHOW QopMe Ha OyMaXHOM HOCHUTEIE,

B OJIEKTpOHHOH ¢(opme B MecTHyro aamuuuctparmro MO MO AstoBo. KamoOsl
Ha pElIeHMs, NPHUHATBIE I1aBoM MecTHOM aamuHuctpannu MO MO ABTOBO, moparorcs
B IIpaBurensctBo Cankt-IlerepOypra.

5.3.2. XKanoba moxxker ObITh HampaBieHa MO MouTe, 4Yepe3 MHOropyHKIHMOHATBHBIH
LEHTpP, C UCHOJIH30BAHUEM MH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHOH cetu «MHTepHeT», odu-
[UAIBHOTO CaiiTa MyHUIMIAIBHOTO OOpa30BaHHUS MYHHUIMIAJIBHBIA OKpPYr ABTOBO, €IMHOIO
NopTaja TOCYAapCTBEHHBIX U MYHULMOAIBHBIX YCIYT JIMOO PErMOHAIBHOTO MOopTaja rocyaap-
CTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYT, a TAKXKe MOXET ObITh MPUHSATA IPU JTMYHOM IpHUEME 3asiBH -
TeJsl.

5.3.3. 3asgBuTenp UMeEET MPaBO Ha IMOJy4eHHEe MHPOpPMAIMU U JOKYMEHTOB, HEOOXOIM-
MBIX 111 000OCHOBaHMS M PAaCCMOTPEHHs Kajo0bl (mpeTeH3un). MectHast aaMuHHcTpauus MO
MO ABTOBO, €€ JOJKHOCTHBIE JIMLAa U MYHUIUINAIbHBIE CIyXallhe O00S3aHbl MPelOCTaBUThH
3asiBUTEJII0 BO3MOXXHOCTh O3HAKOMIJIEHUS ¢ JOKYMEHTaMHU U MaTepuajlaMy, HENIOCPEACTBEHHO 3a-
TparvBarollMMU €To IpaBa U CBOOObI, €CIIM HE UMEETCSl YCTaHOBJICHHBIX (pe/lepabHbIM 3aKOHO-
JaTeIbCTBOM OIpaHMYEHUN Ha MH(POPMAIIUIO, COAEPIKAIILYIOCS B ATUX JIOKyMEHTaxX, MaTepHuaiax.
[Ipy 3TOM AOKYMEHTHI, paHee IMOJAHHBIE 3aSBUTEISIMU B MECTHYHO aaMmuHucTpannro MO MO
ABTOBO, BBIJAIOTCS IO UX MPOCHOE B BUJIE BHITUCOK MJINM KOTIHH.

5.3.4. XKano6a nomkHa coaepxaTh:

HauMeHOBaHHEe MecTHOW agmuHucTpanuu MO MO ABTOBO, JOKHOCTHOIO JIUIA MECT-
HoMl aamuHucTpauud MO MO ABTOBO 1100 MYHHULHMIATBHOTO CIYXKallero MECTHOM aJMHMHU-
crparmu MO MO ABTOBO, pemieHus U 1eicTBus (06e3aeiicTBre) KOTOPBIX 00KaTyIOTCS;

bamunnoo, UMs, OTUYECTBO (TIOCIIEHEE — MPU HAJMYMU), CBEICHHUS O MECTE >KUTEIbCTBA
3asBUTENIS, a TAK)Ke HOMEp (HOMepa) KOHTAaKTHOTro TenedoHa, aapec (azpeca) 3JIEKTPOHHOU MO-
9Thl (MIPU HAJIMYMK) U TTOYTOBBIM ajpec, M0 KOTOPBIM JOKEH ObITh HAlpaBieH OTBET 3asBUTE-
IO,

cBeZieHHsI 00 OOKalyeMbIX pEIIeHUsX U AeHcTBUsIX (Oe3aeiicTBMM) MECTHON aaMHHHU-
ctpauii MO MO ABTOBO, JOJKHOCTHOTO JiMla MecTHOW anMmuHuctpauud MO MO ABToBO
MO0 MYHUITUIIAILHOTO CIyXKalero MectHoi agmuuuctpanua MO MO ABToBO;

JOBOJBl, Ha OCHOBaHMM KOTOPBIX 3afBUTEIb HE COIJIACEH C PEIIEHUEM
u nelictBueM (Oe3neiicTBueM) MectHOM aqMuuucTpaiuu MO MO ABTOBO, TOJDKHOCTHOTO JIUTIA
MecTHOM agmuHucTparun MO MO ABTOBO, JINOO MYHUIMIIATBHOTO CIYXAaIllero MECTHOM aiMH-
Huctpauuu MO MO ABTOBO. 3asBUTE]IEM MOTYT OBITh NMpPEACTABIEHBbI TOKYMEHTHI (MpU Ha-
JIMYUH), TOATBEP>KAIOIINE T0BOIbI 3asBUTENS, TMOO X KOIUH.

5.3.5. Kanoba, moctynuBmias B MecTHyt0 anMuaHCTpannio MO MO ABTOBO, MOICKHAT
PacCMOTPEHHUIO B CIEAYIOLIUE CPOKU:

B TE€UEHUE MATHAALATU pabounX THEH CO AHS pErucTpalvu *Kanoobl;
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B TEUCHME NIATH pabOuyMX JHEH CO JIHS PErucTpaluu *kajloObl B cilyyae 00KaJOBaHMA
oTKa3za MecTHOM aamuHucTpauun MO MO ABTOBO, JOJPKHOCTHOTO JIMIIAa MECTHOM aJMUHHUCTpA-
i MO MO ABTOBO MM MyHMIMIIAIBHOTO CIyXalllero MecTHoW agmuHucTtpauu MO MO
ABTOBO B NpHEME JIOKyMEHTOB Yy 3asBUTENA JUO0 B HCIPABICHUM JIOMYIICHHBIX ONEYaTOK U
oIMOOK MJTH B CiTydae 00)KaJOBaHUS HAPYIICHUS! YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABIICHHIA;

B MHBIE CPOKH B Cllydasx, ycTaHOBIEHHBIX [IpaButensctBoM Poccniickoit denepanun.

5.3.6. Ilo pe3ynpTaTaM paccMOTpeHHus *kaynoOsl MecTHas aaMuHucTpanus MO MO Agro-
BO MPUHUMAET OJHO U3 CIEIYIOIINUX PELICHHH:

YJIOBJIETBOPSIET 5kaj00y, B TOM 4ucie B (hopMe OTMEHBI IPUHATOTO PEIICHUs, UCTIpaBIIe-
HUS JOMYyIEHHBIX MecTHOU agmuHucTpanueit MO MO ABTOBO oneyaTok W OMIMOOK B BbIJAH-
HBIX B pe3yJbTaTe NPEAOCTABIECHUS FOCY1IapCTBEHHON yCIyTy JOKYMEHTaX, BO3BpaTa 3asBUTEIIIO
JICHEe)KHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMHU aKTa-
mu Poccuiickoii denepannu, HOpMaTUBHEIMU NpaBoBbIMH akTamMu CaHkt-IletepOypra, a Taxke
B UHBIX opMax;

OTKa3bIBACT B yJIOBJIETBOPEHUH KAJIOOBI.

5.3.7. He mno3nHee nAHS, CHEAYIOUIETO 3a JHEM MPHUHATHUSA PEIICHHS, 3asIBUTEIIO
B MMMCBMEHHOM (hopMe U 1O JKEJIAaHUIO 3asBUTEINS B JIEKTPOHHOH (hopMe HampaBiIsieTcs: MOTUBHU-
POBaHHBIN OTBET O pe3yJbTaTaX PaCCMOTPEHHUS KaJIOObI.

5.3.8. TIpu paccMoTpeHur OOpalleHus] rOCyJapCTBEHHBIM OPTaHOM, OPraHOM MECTHOTO
caMOyTpaBieHUS WIN JOHKHOCTHBIM JIMIIOM TPakJIJaHUH UMEET MPaBo:

3HaKOMHTbHCS C JOKYMEHTAaMH U MaTepuallaMH, KacaloIIMMHUCS PacCMOTPEHHUs KaJoObl,
€ClIi 3TO He 3aTparuBaeT IpaBa, CBOOOJBI W 3aKOHHBIE WHTEPECHl JPYIMX JHIl U €Cld
B YKa3aHHBIX JOKyMEHTAaX M MaTepHajlaX HE COJEP)KaTCsl CBEACHHUS, COCTABJISAIOLIME rocynap-
CTBEHHYIO WJIM MHYIO OXpaHsIeMyIo (peepabHbIM 3aKOHOM TailHY;

NOJYy4aTh MUCHbMEHHBIN OTBET IO CYIIECTBY IMOCTABJICHHBIX B jKal00€ BOIPOCOB, YBEIOM -
JIEHHE O Tepeaapecalii MMCbMEHHOT0 O0pallleHusl B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYTpaBJIEHUS WINH JOKHOCTHOMY JIMIly, B KOMIIETEHIIMIO KOTOPBIX BXOJMUT PEIICHUE IO-
CTaBJICHHBIX B 0OpaIlleHUU BOIIPOCOB;

oOpamiarecsi ¢ Kanoboi Ha MPUHATOE MO OOpAIEHHIO pelleHre WM Ha JaeicTBHe (6e3-
JIeiCTBHE) B CBSI3U C paCCMOTPEHHEM OOpallleHusl B aIMUHUCTPATUBHOM U (WIH) cyAeOHOM I0-
psIKE B COOTBETCTBUH € 3aKOHOIaTenbCcTBOM Pocculickon denepanuu;

NPEJCTaBISITh JOMOJHUTENbHbIE JOKYMEHTHl M MaTepuaibl JHU00 oOpamarbes
¢ MpockO0it 00 UX UCTPEeOOBAHHUM, B TOM UHUCIIE B DJIEKTPOHHOM (popme;

oOpatnatecs ¢ 3asBJICHUEM O MPEKPAIIEHUH PACCMOTPEHHUS KaIOObI.

5.3.9. B cnyyae ycTaHOBJIEHUS B XOJI€ MJIU 10 pe3yibTaTaM pPacCMOTPEHUS KajJo0bl pH -
3HAKOB COCTaBa aIMUHUCTPATUBHOTO MPABOHAPYILIEHUS WIH MPECTYIUICHUS, JOHKHOCTHOE JIMIIO,
Ha/IeJICHHOE MOJHOMOYHUSMH 110 PAaCCMOTPEHHIO jKano0, He3aMeUIUTENIbHO HalpaBisieT UMEK0-
IMecsl MaTepHUalibl B OpraHbl IPOKYPATYPHI.

5.3.10. HcnonHuTensHble oOpraHbl rocyaapcTBeHHoil Biactu Cankr-IlerepOypra
¥ JODKHOCTHBIE JIWIIA, KOTOPBIM MOJKET OBITh aJpecoBaHa kaynoOa (MPETeH3Us) 3asiBUTENS
B JlocyieOHOM (BHECYeOHOM) TIOPSIIKE:

B ciydae, ecii mpeMeTom skaino0bl (IPETEH3MH) 3asBUTENS SIBJISTFOTCS ICUCTBHS COTPYIHUKA
nozpaszienieHuss MHOro(pyHKIMOHAIBHOTO 1IeHTpa, jkanoba (IpeTeH3us) HalpaBisieTcs B ajpec
Anmvunuctpaiyu I'yoepaaropa Cankr-IlerepOypra:

191060, CmosnbabIi, Aqvmuauctparus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B cnydae, eciu npeameTom xanoObl (TIPeTeH3MH) 3asBUTENS SBISIIOTCS ASHCTBHS oriepaTropa
INoprana, sxanoba (mpeTeHsusi) Hanpasisercs B afpec Komurera o uHpopMaTi3ayy 1 CBSI3H:

191060, CmonbHbI, KomuteT no nundopmaTiszayy 1 cBs3y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.
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B cnyuae, ecniu mpeameToM kanoObl (TIPEeTEH3MN) 3asIBUTENS SBISIOTCS IEUCTBUS MYHHU -
IUNAIBHBIX CIYKAIMX MecTHOW aamuHuctpauud MO MO ABTOBO, NMPEaOCTaBIAIONIENA TOCY-
JApCTBEHHYIO YCIIYTY, *anoba (mpeTeH3us1) MoKeT ObITh HampaBlieHa B afpec Komwurera mo co-

nuansHoi nonutuke Cankt-IlerepOypra:
190000, Cankr-IleTepOypr, ep. AHTOHEHKO, 1. 6,
tel. (812) 576-24-61, daxc (812) 576-24-60,
ajipec MEeKTPOHHOU NouThl: ksp@gov.spb.ru.
Bunie-ryoeprarop Cankr-IletepOypra, KypupyroInii COOTBETCTBYFOIIYIO OTPacIh:
191060, CmomnbsIit, Cankt-IletepOypr,
Ten. (812) 576-44-80, daxc (812) 576-7955.

VI. lIpuiioxenus
[Tpunoxxenue 1: 6110K-cXemMa MpeIoCTaBICHHS TOCYTAPCTBEHHON YCITYTH;

[Tpunoxxenue 2: 3asBiIeHUE TpakJaHUHA O Pa3peIICHUH Pa3HOIJIACHIA 1O BOMpOcaM, Ka-
CaIOIMMCS BOCTIMTAaHUS U 00pa30BaHUs peOeHKa (JIeTei).
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ITpunoxxenue 1

K AJIMMHHCTPAaTUBHOMY PETJIAMEHTY

Biok-cxeMa mocJ1e10BaTeIbHOCTH A/IMMHUCTPATUBHBIX AeHCTBHI
NPHU NPEI0CTABJICHUH IOCYIaAPCTBEHHOMN YCIYyI'H

/ OGpallieHne 3asBUTENs 3a IPEIOCTABICHHEM FOCYIaPCTBEHHOMH yCIyTH
\

Ipuem 3asiBieHus U nakera JJokymMmeHToB B MOI]
(20 muH.)

OdopmiieHne 3arpoca Yepes MopTai rocyJapCTBeHHbIX yCIyr
WWW.gu.spb.ru

v v

Ilepenaya NOKYMEHTOB B MECTHYIO aJMHHHUCTPALMIO [Nepenaua noxymenToB nocpeacrsoMm MAUC MOL]
MO MO AgTtoBo (B 311. popme — 1 1eHb, B OyMaKHBIX (makeTHast BHI'PY3Ka 1 pa3 B CyTKH)
HOCHUTENSX — 3 JHS)

A

AnvuHuCcTpaTUBHAS Iponexypa No 1
IIpuem 3asBlIeHUS U AaKeTa JOKYMEHTOB B MecTHOH aamunuctpanuu MO MO ABroBo

(20 muH.)
ONPEACIACT Ipea- yCTaHABJIMBAET JIMY- KOHCVIBTHDYCT HDOBEHACT HATHIHE 10 KCEPOKOIHUPYET JIOKY-
MET 00palleHus o HOCTb 3asBUTEIIS U t Py posep 5 MEHTHI (B Cllydae Heo0-
3asABUTENIA O MOPSAAKE KyMEHTOB U JaeT UX
€ro IOTHOMOYHS P XOJHMOCTH), 3aBepsieT
oopmIIeHUS 3asBIIe- OIIEHKY Ha MPEMET COOT-
KOIMHU JOKYMEHTOB
HHS U IPOBEpsIeT BETCTBHSI TIEPEUHIO JIOKY-
MPaBUIIBHOCTB €TI0 MEHTOB, YKa3aHHBIX B
ocopmIIeHHS | p| MyHKTE 2.6. AnvMuHH-
.
CTPaTHBHOTO periaaMeHTa
riepeiaeT KOMILIEKT JJOKYMEHTOB 3asBUTEIIs
JUISI IPUHATHS PEIICHHs CIICIHAINCTaM MeCT-
Hoif aqvuaucTpanu MO MO ABTOBO, 0OT- BBIJIACT 3asIBUTEJIIO pac-

BETCTBCHHBIM 32 aIMMHUCTPATUBHBIC ITPOLIEC-

IIHCKY O IpHeMe JOKY- v

nypsl NeNe 2,34 MEHTOB C YKa3aHHEM HX

NIEpEYHsA U AaThl IpUeEMa

B IyHKTE 2.6. AIMUHHCTPaTUBHOTO PETIaMEHTa,
JKypHAJIE PETHCTPALIMI
(B TeueHue Tpex JHEH ¢ MOMEHTa IoJauH JOKY-
MEHTOB)

(ukcupyeT GakT nprpema JOKYMEHTOB, YKa3aHHBIX

B

AzmuHUCTpaTHBHAS nporeaypa Ne 2
TloarotoBka U HaNpaBICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB O MPEIOCTABICHUH JOKYMEHTOB, HEOOXOAUMBIX ISl [IPEIOCTABIICHHUS TOCYAAPCTBEHHON
yCIyru

AnmvunucTpaTiBHas mpouexypa Ne 3
TIpoBe/eHre POBEPKH YCIIOBUIT KHU3HU peOeHKa

AnmunucTpaTuBHAs nporeaypa Ne 4
HctpeboBanue ot BTOpOro poautelisi pedeHka 3asBieHus (00bICHEHHS) MO CYIECTBY €TI0 MO3UIHH
I10 BOIIPOCAaM BOCIIUTAHHUS U 00pa30BaHUs peOCHKa;
HcrpeboBanne MHEHUs peOeHKa

AnmunucTpaTHBHAd nporeaypa Ne 5
IToaroroBka oTBeTa
MectHOH aqMuaucTparmi MO MO ABToBo
(30 nHeii co aHS perucTpany 00paIeHUs! 3asIBUTENS)

v

Berinaua (HamnpaBieHUe) OTBETa
(pa3bscHeHHs)
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[Tpunoxxenune 2
I'maBe mectHoM agmMuHucTpanuu MO MO ABTOBO
oT ,
(®.1.0. 3asBUTENSN)

3apEeTUCTPUPOBAHHOTO (-0i) IO MECTY JKUTEIbCTBA (TIpe-
GBIBaHI/IH) (HyXHO€E OJUepKHYTb) 110 agpecy:

MPOKUBAIOIIETO TI0 aJIpecy:

Tenedon:
JIOKyMEeHT, yOCTOBEPSIOIINI JIMYHOCTD:

3asgBieHne

[Ipomy pa3pemmTs pa3Horjaacus MeXAy MHOU 1 ,
(®.11.0. BTOpOro poaurens, MOJIHOCTHIO)

MIPOXKUBAIOLINM (€l) 10 azpecy: , TeneQoH ,

BO3HHUKIIUEC 110 BOIIPOCaM, KaCArOIMMNUMCA BOCIIUTAHUSA U O6paSOBaHI/I$I pe6eHKa (ﬂeTeﬁ)
(Hy>KHOE TTOTYEPKHYTD)
roJia pOXKJEHUs, 3apPETUCTPUPOBAHHOTO (-BIX) 1O

(®.1.0., nata poxacHus pedeHka (aeteir)
MECTY KUTEJIBbCTBA I10 aJIPECy:

Pasnornacusi, BO3HUKIIIKE TIO BOIPOCAM, KacarIIUMCsl BOCIUTaHUS U 00pa3oBaHuUsl pe-
(Hy’KHOE TIOTYEPKHYTH)
OeHKa (JeTeil) 3aKIII0YaloTCs B CIIEIYIOIIEM:

(IpUYUHBI Pa3HOTIACHI)

K 3asgBinenuro npuiararoTcsa CJICAYOINEC TOKYMCHTBI:
1)
2)
3)
4)
5)

« » 20 .

noanuck, ®.1.0. 3asgButens

3asiBJieHUE MIPUHSATO U 3aPETUCTPUPOBAHO:
[Toanuce nuia, NPUHSBIIETO 3asBlICHUE:
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