Cankrt-IleTepOypr
MYHUIIUTIaJbHOE 00pa3oBaHUEe MYHHUIIUTIAIbHBIA OKPYT ABTOBO
MeCTHAasl aIMUHUCTPaANUSs

198152, Poccus, Cankr-IletepOypr, ynumna KpacHomytunosckasi, 1om 27,
tenedon/dpakc: +7 (812) 785-00-47, www.moavtovo.ru

HOCTAHOBJIEHME

28 urons 2013 roma Neo 33-11

OO0 yTBepxkIeHNH AIMUHUCTPATUBHOIO perjaMeHTa

Npe0CTABJIEHNs] MECTHON aAMHHUCTPAlHell MyHHIIUIIAIbHOTO

o0pa3oBaHNsl MYHMIUNIAJIbHBII OKPYT ABTOBO T'OCYyJapCTBEHHOH YCJIYIH
«YcTaHOBJIeHUE TATPOHAKA HA/I COBEPIICHHOJIETHUM 1€eClOCOOHBIM IPasKIAHHMHOM,
KOTOPBIii 10 COCTOSTHUIO 3I0POBbSI He CIIOCO0EH CAMOCTOAATEIbHO OCYIEeCTBIATH U
3aIUIIATH CBOU NPABa U UCHOJIHATH CBOH 00SI3AaHHOCTH»

B nemsax peanmzanun ®enepanbHoro 3akoHa ot 27 wurong 2010 roma Ne 210-d3 «O6
OpraHM3alMK NPEJOCTABICHHS FOCYIapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIyT», B COOTBETCTBUH C
pacnopsbkenneM MectHolt anmMunucTtpauuun MO MO AstoBo ot 20 mas 2011 roga Ne 13-p «O
nopsiike  pa3pabOTKM M yTBepXAeHUs MeCTHOM aJMuHHCTpanuell MYHUIUNAIbLHOIO
o0pa3oBaHMsi ~ MYHHIMOAIBHBIA  OKpYyr  ABTOBO  aIMHHHCTPAaTHUBHBIX  PETIAMEHTOB
IIPEIOCTABJICHUS! MYHULUNAIBHBIX YCIYI W TOPSAKE IPOBENCHUS OSKCIEPTU3Bl IPOEKTOB
aIMUHHUCTPATUBHBIX pEriIaMeHToB, pa3paboTaHHBIX MectHoi aAMUHUCTpALMEH
MYHUIMIAIBHOIO 00pa30BaHMs MyHUIIUIIABHBINA OKPYT ABTOBO», MEeCTHas aaAMuHucTpanus MO
MO ABTOBO IOCTAHOBJISIET:

1. VYTBepauTh AAMMHHUCTPATUBHBIN PETJIAMEHT PEIOCTABIECHUSI MECTHON aJIMUHUCTpaLIUEN
MYHUIMIAIBHOIO 00pa3oBaHUS MYHULUNAIbHBIH OKpPYr ABTOBO TOCYAApCTBEHHOW YCIIyTH
«YcTaHOBIIEHUE MAaTPOHA)XKa HaJ| COBEPILEHHOJETHUM JE€CIOCOOHBIM I'Pa)KAAHUHOM, KOTOPBIH
10 COCTOSTHMIO 37I0POBbsSI HE CIIOCOOEH CaMOCTOSTENILHO OCYIIECTBIIATh U 3alllMIIAaTh CBOM MpaBa
1 UCTIOJHSATH CBOU 00S3aHHOCTH) COTJIACHO MPUJIOKEHHUIO K HACTOALIEMY ITOCTAHOBJIEHHUIO.

2. Hacrosmiee nocTaHOBIEHUE BCTYNAeT B CHIIy Ha CIEAYIOIIUHI JIeHb Mocie JHs ero opu-
[IUATBHOTO OITyOJIMKOBAHUSI.

I'naBa MecTHO#H aIMUHHUCTPALNH
MO MO ABTo0BO C.A. PycunoBnu
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[TpunoxeHne K TOCTAHOBJIEHUIO
MecTHOU agmuHucTpauuy MO MO AstoBo
ot 28 uroust 2013 roga Ne 33-i1

I'maBa mectHoM agmuuucTpanimu MO MO ABTOBO

C.A. PycunoBuu

AJIMMHHCTPATUBHBIN perjaMeHT
NpeaocTaBJIeHUs] MECTHOM aMUHUCTPalMell MyHMIMNIAJBLHOTO 00Pa30BaHUA
MYHMUIMIAJbHBINA OKPYT ABTOBO rOCYyIapCTBEHHOM YCJIYIH «Y CTAHOBJIEHUE MATPOHAKA
HA/l COBEPILICHHOJIETHUM J1€eCIIOCOOHBIM IrPaKIAHUHOM, KOTOPBIii 10 COCTOSTHHUIO 310POBbSI
He CIoco0eH caMOCTOSITeIbHO OCYIEeCTBIATH U 3aIIMIIATH CBOM MPABAa U UCHOJIHATH CBOH
00sI3aHHOCTH»

1. O01mue moaoKeHus

1.1. TIlpeamerom perynupoBaHuss AJMUHHCTPATUBHOTO pErjaMEHTa NpPEeAOCTaBICHUS
MECTHOHM aJIMHHHCTpAlUe MyHHUITUTIATFHOTO 00pa30BaHus MYHHUITUTIATBHBIM OKPYT ABTOBO I'0-
CYIapCTBEHHOH ycnyru «YCTaHOBJICHHE MATPOHAXKa HAJl COBEPIICHHOJETHUM JEEeCIIOCOOHBIM
Ipa)XIaHUHOM, KOTOPBIN MO COCTOSIHUIO 3[JOPOBBSI HE CIIOCOOEH CAMOCTOATENBHO OCYILECTBIATh
Y 3alUIIATh CBOU MPaBa M MCIIOJHATH CBOM OOS3aHHOCTHY (Jajiee TakKe — A IMUHUCTPATUBHBIN
pErJamMeHT) SIBJISIIOTCSI OTHOIIEHHUS, BO3HUKAIOIIME MEXKIY 3asBUTEISIMH U MECTHOW aJMHUHU-
CTpaleil MYHUIIMTATBHOTO O00pa30BaHUS MYHUIMMATBHBIA OKpPYr ABTOBO, KakK OpraHOM
MECTHOT'O CaMOYMpaBJIE€HUS MYHUIIUIAILHOTO OOpa30BaHHs MYHUIMIAIBHBIA OKpPYr ABTOBO,
OCYIIECTBISIONINM Ha TEPPUTOPUU MYHHIIMITATILHOTO 00pa30BaHMsI MyHHUIIUIIATBHBIA OKPYT AB-
TOBO OTJIeJIbHbIE ToCynapcTBeHHbIe moHoMouMs CaHkT-IleTepOypra mo opranuzanuu U ocylie-
CTBJICHUIO JEATEIBbHOCTH MO OMNEKE M IONEYUTENIbCTBY, HAa3HAUYCHHIO W BBHIIUIATE JIEHEKHBIX
CPEICTB Ha COJIep)KaHue JIeTel, HaXOJAIMIMXCS MOJ ONEKOH (IOMEeYUTENbCTBOM), U JIEHEKHBIX
CPEIICTB Ha COJICpKaHUE JIeTeH, MepeJaHHbIX Ha BOCIIUTAHUE B MPUEMHBIE CEMbH (J1ajiee — MEeCT-
Has agmuHECTpanust MO MO ABTOBO), B chepe NpeaocTaBlICHHs TOCYAapCTBEHHOM YCIyTH O
YCTaHOBJICHHIO TIATPOHAXKA HAJI COBEPIICHHOJIETHUM J1€eCIIOCOOHBIM TPaXKTaHUHOM, KOTOPBIH 110
COCTOSIHHIO 37I0POBBSI HE CIIOCOOEH CAMOCTOATENBHO OCYIIECTBIISATH M 3alMILIATh CBOM IpaBa U
UCTIONTHATH CBOM OOSI3aHHOCTH (Jlajiee — TOCYAapCTBEHHAS YCIyTa).

biiok-cxema npenocTaBiieHUs] TOCYIapCTBEHHONW yciyru npuBeneHa B [Ipunoxenun 1 k
HacTosineMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. TTonmy4arenssMu rocyJapCTBEHHOMN yCIYTH SIBJISIOTCS COBEPIICHHOJIETHUE JIEECIOCO0-
HbIE TpaXkJaHe (Janee TaAKXKe — 3asIBUTEIH ).

1.3. TpebGoBanus K TMOpSAAKY HWH(DOPMUPOBAHUS O MPETOCTABICHHH TOCYIapCTBEHHON
YCIIYTH.

1.3.1. B npenocTaBieHMU TOCYJaPCTBEHHON YCIYTH y4aCTBYIOT:

1.3.1.1. Mectnasa agmunuctpanus MO MO ABtoBo.

Anpec: 198152, Cankr-IlerepOypr, ynuia KpacHonmytunoBckasi, 1om 27.

I'padux pabotsr: monenensHuK — yerBepr ¢ 9.00 mo 18.00, matauua ¢ 9.00 no 16.45;
niepepbiB ¢ 13.00 1o 13.45, BeIXoaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'paduk nmpuema TOKYMEHTOB M OCYIIECTBIICHUS KOHCYIbTAIMA B CTPYKTYPHOM IOAPA3-
neneHnd MectHo anMuHucTpauu MO MO ABTOBO — OT/€N€ ONEKU U MOMEUYUTENIbCTBA: BTOP-
HuK ¢ 15.00 go 18.00, marauna ¢ 10.00 mo 12.00.

Tenedon/dakc +7 (812) 785 00 47.

Anpec opuIMaIbHOTO caiiTa U SIEKTPOHHOM MouTHl http://www.moavtovo.ru avtovo.sp-
b@mail.ru .
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1.3.1.2. Cankr-IletepOyprckoe rocy1apcTBeHHOE Ka3zeHHOE yupexaeHue «MHorodyHk-
LMOHATIBHBIA LEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX yCiayr» (aanee — MHOroyHKIMOHAIb-
HbIN HeHTp, MOLI).

Anpec: Cankrt-IletepOypr, ynunia Kpacnoro Tekctunbiiuka, mom10-12, murepa 0.

I'padux paboter: monenensHuk — yerBepr ¢ 9.00 mo 18.00, matauua ¢ 9.00 no 17.00;
niepepbiB ¢ 13.00 1o 13.48, BeIXOaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux paboTHl CTPYKTYpHBIX MoApasaeiacHuii MHOroyHKIHOHAIBHOTO IIEHTPa €Xe-
naeBHO ¢ 9.00 go 21.00.

Lentp tenedonnoro odcmyxuBanust — 573-90-00.

AJpec caiiTa 1 SJIEKTPOHHON MOYTHI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

M®I] Kuposckoro paiiona Cankr-IlerepOypra.

Anpec: Cankr-IletepOypr, nmpocnekT Crauek, qom 18, tenedon 573-94-95.

I'padux pabotsl: exenneBHo ¢ 9.00 no 21.00 6e3 nmepepriBa Ha o6en. [Ipuem u Bhigaua
JTOKyMEHTOB ocyiectBisiercs ¢ 9.30 no 21.00.

Cexrop Ne 1 M®I] Kuposckoro paiioHa.

Anpec: Cankr-IlerepOypr, npocnekt Hapognoro Onomuenusi, nom 101 autepa A mome-
menne SH, trenedon 573-90-28.

I'padux padoter: exemnneBHo ¢ 9.00 mo 21.00 6e3 nepepriBa Ha o6en. [Ipuem u BbTava
JNOKyMeHTOB ocyuecTsisiercs ¢ 9.30 no 21.00.

1.3.2. Ilepen mpenocTaBiIeHUEM TOCYIAPCTBEHHOMN YCIYTH 3asBHUTEISIM HE TpeOyeTcs J0-
MOJTHUTENIBHBIX OOpaleHuid B HMHbIE HCIIOJHHUTEIbHbIE OpraHbl TI'OCYJapCTBEHHOH BIAacTH
Cankr-IleTepOypra u opraHu3amum.

1.3.3. Undopmanuio mo BOMpPOCY MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYrHM M YCIYT,
KOTOpBIE SBJISAIOTCA HEOOXOIUMBIMHU U 00SI3aTENbHBIMU ISl IPEAOCTaBICHUS TOCYAapCTBEHHOM
YCIIYTH, CBEJCHUN O XO/€ MPEIOCTAaBICHHUs YKAa3aHHBIX YCIYyT 3asBUTEIH MOTYT IOJIyYUTH Cle-
TYIOIIMMH CTIOCO0aMUu:

1.3.3.1. Ilo tenedonam mectHoii anmuHucTpauuu MO MO Asroso +7 (812) 785-00-47,
+7 (812) 785-36-48.

1.3.3.2. B Llentpe TenedonHoro obcmyxuBanus MHOTo(yHKIIMOHAIBHOTO LIEHTpPa IO
tenedony 573-90-00.

1.3.3.3. TlocpeacTBOM NMUCBMEHHBIX OOpAICHUH, B TOM YHUCIE B DJICKTPOHHOM BHJIE,
B MecTHYyI0 anMuHHCTpanuio MO MO ABToBOo, MHOTOGYHKIIMOHATIBHBIN IIEHTP U €T0 TOIpa3/e-
nenus B Kuposckom paitone Cankr-IlerepOypra.

1.3.3.4. Tlpu nuuHOM oOOpamieHnu B MeCTHYKO amMuuHuctpanuio MO MO ABgToBO,
MHoropyHKIMOHAIBHBI LEHTp M ero mnonpasneneHuss B KupoBckom paifone CaHKT-
[TerepOypra.

1.3.3.5. Ha crengax B MecTax NPENIOCTABICHUS TOCY1apCTBEHHON yCIyTH.

1.3.3.6. Ha odunmansHOM caliTe MyHUIIUITATILHOTO 00pa30BaHUsI MYHUIIUTIAIHBIN OKPYT
ABTOBO B HMH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «HTepHEeT» MO ajpecy wWww.-
moavtovo.ru, a Takxke Ha Uadopmanmonnom noprane «I ocynapctBennbie yciayru B Cankt-Ile-
TepOypre» (www.gu.spb.ru) (manee taxxe — [Topran).

1.3.3.7. Ilpu obpamennn k naHpomaram (MHGOKHOCKAM, HH(DOITYHKTaM), pa3MEIICHHBIM
B MOMEUICHUSAX CTPYKTYPHBIX Iojpa3aeiaeHuii MHOro()yHKIMOHAIBHOTO HEHTpa, Ha YIHIAX
Cankr-IletepOypra u B BectuOronsax cranuuii CI16 I'VII «Cankr-IleTepOyprckuii MeTpormosim-
TEH» 10 ajipecaM, yKkazaHHbIM Ha [loprae.

I1. CranpapT npenocraB/ieHHs] TOCYIAPCTBEHHOMN yCIyIH

2.1. HaumeHOBaHNE rOCYAApCTBEHHOM YCIYI'M: «YCTaHOBJIEHHE MAaTPOHAa)ka Haj COBEp-
IIEHHOJIETHUM JI€ECIIOCOOHBIM I'PaXK1aHUHOM, KOTOPBIM 110 COCTOSHHUIO 30POBbs HE CIOCOOEH
CaMOCTOSITENILHO OCYIIECTBIIATH U 3alUINATh CBOU MpaBa M MCIIOIHATh CBOU 00S3aHHOCTHY (1a-
Jiee — TOCYJIapCTBEHHAS YCIIyTa).

KpaTkoe HanMeHOBaHME rOCYAapCTBEHHON yciyru: «Y CTaHOBJIEHHE NIAaTPOHAXKa HaJl CO-
BEPLICHHOJIETHUM JIEECIIOCOOHBIM I'Pak JTaHUHOM).
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2.2. 'ocynapcTBeHHasl yciyra INpeaocTaBisieTcss MECTHOM aaMuHuctpauunein MO MO
ABTOBO B ciy4ae, €CJIM IpakIaHUH, KOTOPBIN [0 COCTOSTHUIO 3J0POBbS HE MOXKET CAMOCTOSTENb-
HO OCYIIECTBIISITh M 3aIIUIIATh CBOM MPaBa U UCTIOIHATH CBOM O0S3aHHOCTH, MIPOKUBAET HA TEP-
puropun MO MO ABTOBO.

2.3. Pe3ynbpTaTaMu npeaocTaBleHUsl TOCYIapCTBEHHOM YCIYTH SBIISIOTCS:

u3aaHue MectHou aamunuctpanreii MO MO ABTOBO MOCTaHOBJIEHUS O Ha3HAYEHUH T'pa-
KIAHUHY, KOTOPBIN 110 COCTOSIHUIO 3/I0POBbSI HE MOXKET CAMOCTOSITEILHO OCYIIECTBIISITh U 3aIlH -
11aTh CBOM MpaBa U UCIOIHITH CBOU O0S3aHHOCTH, TOMOLTHHKA;

nH(GOPMHUPOBAHUE 3aIBUTEIICH O IPUHATUU PEIICHHUS:

Ha OyMa)XHOM HOCHTEJIE — pelIeHHe O MPEeJOCTaBICHUH TOCYJapCTBEHHOM yCIyry Bbla-
eTcs JIMYHO 3asBUTENI0 MecTHOM aaMuHucTpanneit MO MO ABToBo nian MHOro¢QyHKIIMOHAIb-
HBIM LIEHTPOM JIMOO HaIpaBIIsIeTCs Yepe3 oTAeIeHHe (perepanbHOM MOUYTOBOM CBSI3U;

B ¢dopMe DSJEKTPOHHOTO JOKYMEHTa — IIyTeM OTMIPABKH [0 JJICKTPOHHOW TOYTE
60 yepes [Toprai.

2.4. Cpoku IIpeloCTaBIIEHUS TOCYJapCTBEHHOMN YCIYTH:

MectHoit agmunncTparmeid MO MO ABTOBO NpUHUMAETCS PEUIEHUE O HA3HAYEHUU Tpa-
KIAHUHY, KOTOPBIN 110 COCTOSIHUIO 3/I0POBbSI HE MOXKET CAMOCTOSITEILHO OCYIIECTBIISITh U 3aIlH -
IaTh CBOM IpaBa M MCIIOJHATH CBOU OOS3aHHOCTH, MOMOIIHMKA B TE€UEHUH TPUALATH THEH CO
JHS pEeTUCTpALUU 3asBJIeHUs (0OpaIeHus 3asiBUTEN).

B cnydae nanpaBinenust mectHod agmuHuctpanuedn MO MO ABTOBO MEXBEIOMCTBEH-
HBIX 3allPOCOB U IMOJYYEHHUsI OTBETOB HA HUX CPOK MPEIOCTABICHUS TOCYJAPCTBEHHON YCIyTH
MOXET OBbITh YBeJIW4YeH Ha cpok 70 30 qHEH C MUChbMEHHBIM YBEIOMJICHHUEM 3asBUTEIICH O TPO-
JUICHUH CPOKa PACCMOTPEHHUS 3as1BJICHUN B COOTBETCTBUU C JECHCTBYIOUIUM 3aKOHOATEIBCTBOM.

2.5. IlepeueHbp HOPMATHBHBIX MPABOBBIX AKTOB, PETYIMPYIOLIUX OTHOIICHHS, BOSHUKAIO-
LIUE B CBA3M C MPEOCTaBICHUEM TOCYIAPCTBEHHON YCIIYTH:

Koncturynus Poccuiickoit @enepannu;

I'paxnanckuit konekc Poccniickoin denepannu;

®enepanpubiii 3akoH 0T 06.10.2003 Ne 131-®D3 «O06 o0mmMX MpUHIUIAX OPTaHU3AIUN
MECTHOro camoynpasiieHus B Poccuiickoit deneparum»;

®enepanpubiit 3ak0H 0T 02.05.2006 Ne 59-03 «O mopsiike paccMOTpEeHHsI 0OpaleHui
rpaxkaad Poccuiickoit @enepauuny;

®enepanbHbiii 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX);

®enepanbublif 3akoH 0T 27.07.2010 Ne 210-D3 «O6 opranu3zauu npeaocTaBiIeHus Tocy-
JAPCTBEHHBIX U MyHULUMIIATBHBIX YCIYT»;

®enepanbublif 3akoH 0T 06.04.2011 Ne 63-D3 «O0 37eKTPOHHOM MOATUCHY;

3akon Cankt-IletepOypra ot 31.10.2007 Ne 536-109 «O HageneHun opraHOB MECTHOTO
camoymnpasneHus B Cankr-IleTtepOypre OTnenpbHBIMU TOCYJApPCTBEHHBIMH MOTHOMOYUSIMU
Cankr-IletepOypra 1o oOpraHu3alii W OCYIIECTBICHHIO JIEATEJIBHOCTH IO OIeKe
Y TONEYUTENIbCTBY, HA3HAYEHUIO U BBIIUIATE JICHEKHBIX CPEJICTB Ha COJIepKaHUe JeTell, HaX o/ -
LIUXCS M0 ONEKOM WJIM MONEYUTEIbCTBOM, U JICHEKHBIX CPEACTB HA COACpIKAHUE JIETEH, Iepe-
JAaHHBIX Ha BOCTIUTAaHUE B IpHeMHbIe ceMbH, B CaHkT-IleTepOyprey;

nocta”oByienne [IpaBurenscrtBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 «O mopsiake
MEXBEJIOMCTBEHHOTO HH(POPMAIIHOHHOTO B3aUMOICUCTBUS MPH MPEJOCTABICHHH I'OCYAapCTBEH -
HBIX U MyHUIUIIAJIbHBIX YCIYT MUCHOJHUTEIBHBIMU OPTaHAMH T'OCYIapCTBEHHON BiacTu CaHKT-
[TerepOypra u opranamu MmecTHOTO camoynpasieHusi B Cankt-IlerepOypre, a Tak:ke ycIayr rocy -
JAPCTBEHHBIX YUYPEKJICHUN, MOJBEIOMCTBEHHBIX HCIIOJHUTEIBHBIM OpraHaM roCyJapCTBEHHOMN
Bnactu Cankr-IleTepOypra, u Apyrux opraHu3ainii, B KOTOPBIX pa3MeIIaeTcs rocyaapCTBEHHOE
3aanne (3aKas)y.

2.6. UcuepnpiBaromnuii nepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C HOpMa-
TUBHBIMHM ITPAaBOBBIMU AKTaMHU I NPEIOCTaBICHUS T'OCYIAapCTBEHHOW YCIYTH, MOJJIEkKAIINX
MPEACTABJICHUIO 3asIBUTEIISIMU:

JIOKYMEHT, YI0CTOBEPSIOIINN IMYHOCTh 3asBUTENS

1
B kauecTBe HOKyMEHTa, YAOCTOBEPSIONIEr0 TUIHOCTD, PEAbIBIAIOTCS:
nacnopt rpaxnanuia Poccuiickoit denepanyy;
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3asiBJICHHE TpakJIaHUHA, HaJl KOTOPHIM YCTAHABJIMBAETCS MATPOHAXK, O €r0 COrjlacuu Ha
Ha3Ha4YeHUEe eMy IOMOIIHUKA coryacHo [Ipuioxennio 2 Kk AIMUHUCTPAaTUBHOMY PEIVIAMEHTY;

NacHopT rpakJJaHWHA, B OTHOIIEHUH KOTOPOTO pacCMaTpUBAETCS BOIIPOC O Ha3HAUEHUHU
€ro MOMOIIHUKOM;

3asBJICHUE TPaXkJTaHUHA, B OTHOLIEHUU KOTOPOTO pacCMaTpUBAETCS BOIIPOC O Ha3Haye-
HHUM €r0 MOMOIIHHUKOM, O €ro COIJIaCMM C TaKUM Ha3HaueHueM corjiacHo I[lpunoxenuro 3 k
AJIMUHUCTPATUBHOMY pETrJIaMEHTY;

3aKJIIOYEHHE MEIUIMHCKOW OpraHu3aludyd O TOM, YTO COBEPIIECHHOJIETHUN Jeecrnocoo-
HBIH TpaKJaHUH, B OTHOUICHUH KOTOPOTO PEIIAeTCsl BOIPOC 00 yCTaHOBJICHUHU MAaTPOHAXKa, MO
COCTOSIHUIO 3[JOPOBbSI HE CIIOCOOEH CaMOCTOSITENIbHO OCYIIECTBIISATh U 3alUIaTh CBOM IpaBa U
UCTIOJHATH CBOU O0SI3aHHOCTH;

CIpaBKa ¢ MecTa pabOThl O 3aHUMAaeMOM JTOJDKHOCTH U XapaKTePUCTUKA TpakIaHUHA, B
OTHOLIEHUHM KOTOPOI'0 paccMaTpUBAETCs BONPOC O HA3HAUYEHHUM €0 MOMOIIHUKOM (B Ciyuvae,
€CJIM TpakJJaHUH He paboTaeT — XapaKTEePUCTHKA C MECTa KHUTEIbCTBA);

CIpaBKa O PETHCTPAIMU TIO MECTY JKUTEIhCTBA (MpeObIBaHUS) TpaKIaHWHA, B OTHOIIIE -
HUU KOTOPOT'O PEIIaeTcs BOMPOC 00 YCTAaHOBJIECHUH MAaTPOHAXKA;

CIpaBKa O PETHCTPAIMU IO MECTY JKUTEIhCTBA (MpeObIBaHUS) TPaKIaHWHA, B OTHOIIIE -
HHUH KOTOPOT'O paccMaTpUBAETCSI BOIPOC O HA3HAYEHUH €T0 TOMOITHUKOM.

2.7. Tlpm mpenocTaBIeHUU TOCYNAPCTBEHHOM YCIyrd 3amnpeuieHo TpeboBaTh
OT 3asBUTEJI:

NpEeACTaBICHUs JOKYMEHTOB M MH(GOPMAIUK WM OCYIIECTBICHUS NEHCTBUHN, MpEACTaB-
JIEHUE WM OCYIIECTBICEHHE KOTOPBIX HE MPELYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU AKTaMH,
PETYJIMPYIOIIMMU OTHOLIEHMSI, BOSHUKAIOUINE B CBSA3M C NPEAOCTaBICHHEM TOCYAapCTBEHHOM
yclyru;

NPECTaBICHUS TOKYyMEHTOB M MH()OPMAIIUH, KOTOPhIE HAXOJATCA B PACIOPSIKEHUU Op-
raHOB, MPENOCTABISAIOIINX FOCYJaPCTBEHHYIO YCIYTy, MHBIX IOCYJapCTBEHHBIX OPraHOB, Opra-
HOB MECTHOT'O CaMOYIIPABJIEHUS U OpraHu3aluii, B COOTBETCTBUM C HOPMaTUBHBIMH IIPABOBBIMHU
aktamu Poccuiickoit denepariny, HOpMaTHBHBIMH MpaBoBbIMH akTamMu CaHkT-IleTepOypra u my-
HULUIAJIBHBIMU TPABOBBIMH aKTaMH, 33 UCKIIIOUEHHEM JIOKYMEHTOB, BKIIOYEHHBIX B ONPEICIICH -
HBII YacThio 6 cratbu 7 denepanpHoro 3akoHa oT 27.07.2010 Ne 210 — @3 «O6 opraHuzanuu
MPEA0CTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT) MEPEUYECHb.

2.8. OcHoBaHus U1 OTKa3a B IpUeMe TIOKYMEHTOB, HEOOXOAUMBIX AJISl IPEAOCTaBICHUS
roCyJ1apCTBEHHOM YCIYTH, IEHCTBYIOIINM 3aKOHOAATEIBCTBOM HE IIPEyCMOTPEHBI.

OTtcyTcTBUE y 3asBUTENS] HEOOXOAUMBIX TOKYMEHTOB UM HECOOTBETCTBHE MPEACTABIICH -
HBIX JIOKyMEHTOB TPEOOBAaHUSAM HACTOSALIETO AJMUHHCTPATUBHOIO PETIAMEHTAa HE MOXET CIy-
KUTh OCHOBAHMEM JUIl OTKa3a B IPUEME JIOKYMEHTOB O MPEAOCTABICHHWH TIOCYAApPCTBEHHOU
YCIIyTH.

2.9. OcHoBaHus AJis IPUOCTAHOBJICHUS U (MJIM) OTKa3a B MPEJOCTAaBICHUH IOCYAapCTBEH -
HOH YCIIyTH.

2.9.1. OcHoBaHusi AJisi MPUOCTAHOBJICHUS TPEAOCTABICHUSI TOCYIAPCTBEHHOW YCIYTH
JEMCTBYIOIMM 3aKOHOIATEIbCTBOM HE NMPEAYCMOTPEHBI.

2.9.2. OcHOBaHUAMM AJIsl OTKa3a B MPEJOCTABICHUH TOCYAAPCTBEHHOM YCIYTH SIBJISIOTCS:

. OTCYTCTBHE CBEJCHHI B JIOKYMEHTAX, YKa3aHHbIX B IIYHKTE 2.6 AAMHHUCTPATHUB-
HOTO perjlaMeHTa, MOATBEPKAAIOIINX MPaBO 3asBUTENS Ha MOJIYYEHHE rOCYAapCTBEHHOM yCIy-
TH;

. HENPE/CTABICHUE 3agBUTEIIEM BCEX HEOOXOIUMBIX JOKYMEHTOB, IPEAYCMOTPEH-
HBIX TYHKTOM 2.6 AJIMUHHCTPATUBHOT'O PETJIaMEHTAa;
b COJACPIKAHUC B IPEACTABIICHHBIX JOKYMCHTaX HEJOCTOBCPHBIX CBGHGHHﬁ.

WHBIE TOKYMEHTHI, YAOCTOBEPSIOIINE JINTHOCTh TPAXKIAHWHA, B TOM YHCIIe TIpexycMoTpeHHble Ykazom [Ipesunenra Poc-
cuiickoit @eneparu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIOIIUX JHMYHOCTh IpakaaHuHa Poccuii-
ckoit denepanuu 3a npenenamu Poccuiickoit denepanmn», Ykasom Ilpesunenra Poccuiickoit @enepaunn ot 14.11.2002 Ne
1325 «O06 yrBepkaenun [lomoxkeHnss 0 MOPSAKE paCCMOTPEHHs BOIPOCOB TpakaaHcTBa Poccuiickoit depepamnm» U Yka3zom
[pe3unenta Poccuiickoii @eneparmm ot 13.04.2011 Ne 444 «O MOMONHUTENBHBIX Mepax MO 0OECIEYCHUIO MPAB U 3alUThl HH-
TEepPEeCOB HECOBEPIIEHHONIETHUX IpaxiaH Poccuiickoit denepanum».
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2.10. Ycnyru, KOTOpbIE SABISIOTCS HEOOXOAUMBIMU U 00S3aTEbHBIMU JUIS TIPEAOCTABIIE-
HUS TOCYJJapCTBEHHOM yCIYTH, B TOM YHCII€ CBEJCHHS O JOKYMEHTE (JIOKYMEHTAaXx), BbIJaBAEMOM
(BBIIAaBAaEMBIX) OpraHM3alMsIMM, YYaCTBYIOIMMHU B IIPEAOCTABICHNN T'OCYAApCTBEHHOM yCIIyTH,
HE MPEyCMOTPEHBI.

2.11. MaxkcuMalbHBIII CpPOK OXHJAaHUA B OYEpead MpU MOoJade 3asBICHUS
O MPEJOCTaBICHUH TOCYJAapCTBEHHOMN yCIYTd U MpH MOJYYEHUU pe3ysibTaTa rocyaapCTBEHHOU
YCIIyTH.

2.11.1. Cpox oxumanus B odepenud (IpH €€ HAJIMYMM) TPH TOJadye 3asBICHUS
¥ HEOOXOJIMMBIX JIOKYMEHTOB B MECTHYIO agMuHUCTpaiio MO MO ABTOBO He JIOJIKEH ITPEBHI -
1aTh OJAHOIO Yaca.

2.11.2. Cpox oxuaaHusg B Ouepeau IMpU IMO0Ja4e 3asABJICHUS M JOKYMEHTOB
B MHOro)yHKIIMOHAJIBHOM IIEHTPE HE JIOJIKEH MPEBBIIIATh COPOKA MSATH MUHYT.

2.11.3.  Cpox  oxugaHuss B  OuepelId MpU  IOJYYEHHH  JIOKYMEHTOB
B MHOroQyHKIIMOHAJIBHOM IIEHTPE HE JIOJKEH MPEBbIIATh NATHAIATH MUHYT.

2.12. Ilnara 3a mpeocTaBIE€HUE TOCYJapCTBEHHOM YCIIYyTH HE B3UMAETCA.

2.13. Cpoxk W TOPSAOK PETUCTPALUM 3alpoca 3asBUTENSI O MPEAOCTaBICHUM ToCyap-
CTBEHHOH YCIIyTM, YCIYI'M OpPraHH3allu{, yYacTBYIOIIEH B NPEAOCTaBICHUU IOCYIapCTBEHHOU
YCIIyTH, B TOM YHCJI€ B JIEKTPOHHOH (opMme.

2.13.1. Peructpanus 3anpoca OCyLIECTBIIsSIETCS MECTHON aaMuHucTpauueidn MO MO As-
TOBO B TEUEHHE TPEX JHEH C MOMEHTA MOJIy4YeHHs MecTHOU amMuHucTpanuein MO MO ABTOBO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 AIMUHUCTPATUBHOTO PETJIaMEHTA.

2.14. TpebGoBaHHMs K TIOMEIICHUSM, B KOTOPBIX IPEIOCTABISIOTCS TOCY/IapCTBCHHBIC
YCIYTH, K MECTY OKHJIAaHUS M MpHeMa 3asBUTENCH, pa3MeIeHHI0O U OQPOPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM M MYJIbTUMEAUHHOM HMH(POPMAIMU O TIOPSAIKE MPEAOCTABICHHS TOCYIapCTBEHHON
YCIIyTH.

2.14.1. TlomemeHusi, B KOTOPBIX MPEAOCTABISAIOTCA TOCYIAPCTBEHHbIE YCIYTH, MECTO
OXHUJaHUs, JODKHBl HMMETh IUIOLIaId, IPEeIyCMOTPEHHbIE CAHUTApPHBIMU HOPMaMHU
u TpeOoBaHUAMH K pabourM (O(UCHBIM) TIOMEIICHUSM, TA¢ O0OpYAOBaHBI pabodyne MecTa
C HCIIOJIb30BAHUEM IIEPCOHAJIBHBIX KOMIBIOTEPOB M KOIMPOBAJIbHOW TEXHUKH, M MeCTa
JUI TIpeMa MOCeTUTENEH, a TakKe JOKHBI ObITh 000pYI0BaHbI CTYJIbSMHU U CTOJIAMHU, MHCYUMHU
IIPUHAJIEKHOCTSMH JUIS 3aII0JIHEHUS 3asBJIEHUI O IIPEIOCTABIEHUH TOCYJapCTBEHHOMN YCIYTH U
MIPOM3BOJICTBA BCIIOMOTaTEIbHBIX 3alMCeH (TaMsATOK, MOSICHEHHI).

2.14.2. Ha uHpOpMAaIIMOHHBIX CTEH/AX, Pa3MEIIAEMBIX B MECTax MpHeMa IpakKAaH, U Ha
oUIMATFHOM CcaiiTe MyHUIIMIIAIBHOTO 00pa30BaHusl MyHUIIUIIAIBHBIN OKpYr ABTOBO B UH(DOP-
MAalMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTu «VHTepHET» MO aapecy wWww.moavtovo.ru comep-
KUTCS caeaytonas HHPopMarus:

HaUMEHOBAHUE TOCYJapCTBEHHOM YCIIYIH;

rpadguk (pexuM) pabOTHI OT/AENIa OMEKH U TIOMEUYUTEIHCTBA MECTHOM aIMUHUCTPAIINHI
MO MO ABTOBO, OCYIIECTBISIOUIETO IPUEM M KOHCYJIbTALIMM 3aBUTENEH IO BOIIPOCaM IMpeEAo-
CTaBJICHUS TOCYIaPCTBEHHON YCIYTH;

ajJipec M MHas KOHTAaKTHas uH(popMmaims o MecTHoi aaMuHucTpauuu MO MO ABsTtoBo,
Y4acTBYIOIIEH B MPEIOCTABICHUHU TOCYJaPCTBEHHOMN YCIIYTH;

HOPSZIOK MPEAOCTABIEHUS FOCY1apCTBEHHON yCIIyTH;

nepeyeHb KaTeropuil rpakJaH, UMEIONINX MPaBo Ha MOJIYYEHHE TOCYJapCTBEHHOMN YCIIy-

TH;
nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TOJTYYEeHHs TOCYAapCTBEHHOM YCIIyTH;
oOpa3zerr 3anoHeHUS 3asBICHUS Ha MMOJIyYeHUE TOCYJaPCTBEHHON YCITYTH.

2.15. Iloka3arenu TOCTYTHOCTH U Ka4eCTBa TOCYAapPCTBEHHOM YCIyTH.
2.15.1. KonuuecTBO B3aUMOJCUCTBUI 3asBUTENS ¢ MECTHOM aaMuHucTpauuedn MO MO

ABTOBO, y4acCTBYIOIIEH B MPEOCTABJICHUH I'OCYIapPCTBEHHON yCcIyTu — He Oomee 3.

2.15.2. ITpoI0KUTENBHOCTh B3aUMOJEHCTBUS TOJDKHOCTHBIX JIMI] MPY NIPEIOCTaBICHUN
rocyJiapcTBeHHOM yciyru 10 MuH.
2.15.3. CnocoOslI mpeocTaBIeHUs TOCYIapCTBEHHON YCIYTH 3asBUTEIIO:
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HEIMOCPEJICTBEHHO MpH MOCEUIeHun MecTHoM anmunuctpanuu MO MO ABTOBO U ee
CTPYKTYPHOTO TOJIpa3AieNieHUs] — OT/Iea ONEKH U MOMEYUTENIbCTBA, YUaCTBYIOIINX B MPEIOCTAB-
JIEHUH FOCYIapCTBEHHON yCIIyTH;

B M®I] Kuposckoro paiiona Cankt-IletepOypra, ydyacTByIOmEeM B MPEIOCTABICHUH TO-
CyJlapCTBEHHOH YCIIyTH;

B noapasneneHun Ne 1 M®I] Kuposckoro paitona Cankt-IletepOypra, ydacTByromnieM B
IIPEIOCTABIEHUH TOCYJapCTBEHHOM YCIIyTH;

B AJIEKTPOHHOM BHJe (mocpenctBoM [lopTana B COOTBETCTBUM C 3TalaMu MperoCTaBiie-
HUS TOCYJapCTBEHHOM YCIYTH, OIIpeelIeHHbIMU pacniopsikenueM IlpasurenscrBa Cankr-lletep-
oypra ot 22.03.2011 Ne 8-pm).

2.15.4. Cpoku MpOMEKXYyTOYHOTO WH(POPMHPOBAHUS 3asBUTENSI O pe3yibTaTax Mpeao-
CTaBJICHUS TOCYIaPCTBEHHOMN YCIYTH IEUCTBYIOIIMM 3aKOHOAATEILCTBOM HE YCTAHOBJICHBI.

2.15.5. Crioco6b1 HHPOPMHUPOBAHUS 3asBUTENS O PE3yJIbTaTax MPEJOCTaBICHUS TOCyaAap-
CTBEHHOH YCIIYTH — IO TeJIeOHY, 10 3JIEKTPOHHOM 1MouTe, B TUICbMEHHOM BUJIE.

2.15.6. KonnuecTBO TOKYMEHTOB, HEOOXOAMMBIX JUIS TPEAOCTABICHHS 3asBUTEIIEM
B LIEJISIX MOJYY€HUS TOCYIapCTBEHHOM YCIyTH: OT 8 110 9.

2.15.7. Konn4ecTBO TOKyMEHTOB (MH(POPMALIMH), KOTOPYIO 3alpaiiuBacT MECTHas aJMH-
nuctparst MO MO AtoBo 6e3 yuactust 3asButens: 0.

2.15.8. KonmuecTBo yCIyr, SBISIOMMXCSA HEOOXOAUMBIMU U 00S3aTEIBHBIMU
JUIS  TIPEOCTABJICHUS TOCYJapCTBEHHOW YCIyTH JIEHCTBYIOIIMM 3aKOHOAATEIhCTBOM
HE YCTaHOBJICHO.

2.15.9. Tlopsimok OCYHIECTBICHUSI KOHTPOJISI 3a NPEAOCTABICHUEM TOCYIapCTBEHHOMN
YCIYTH CO CTOPOHBI TPaXKAaH, UX OOBETUHEHUH M OpraHM3aluil OCYHIECTBISETCS B COOTBET-
CTBUU
C IEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

2.15.10. IIpeagycmoTpeHa Bbliaua pe3ysibTaTa NpeaoCTaBIeHUsI TOCYAapCTBEHHOM yCIIyru

B DJIEGKTPOHHOM BHJIE.

2.16. TpeOoBaHMA, Y4YUTHIBAIOIIME OCOOCHHOCTH TNPEAOCTABICHHUSA TOCYIAPCTBEHHBIX
YCJIYT TIO YCTHBIM M TTUCHbMEHHBIM OOPAIICHUSIM (B TOM YHUCIIE B DJIEKTPOHHOU (opme).

2.16.1. Undopmanus no Bompocam IpeaoCTaBICHHs TOCYAaPCTBEHHON YCIIYTH JJOBOAUT-
Csl 10 CBENIEHUS 3asBUTENCH, MHBIX 3aMHTEPECOBAHHBIX JIMI] M0 UX MUCHMEHHBIM (B TOM 4HCIE
B DJIEKTPOHHOM BHJI€) U YCTHBIM OOpAIICHUSM.

Mectnoit anmuancTpanueir MO MO ABTOBO MpUHUMAIOTCS OOpaIlieHus B TUCbMEHHOM
BUjie (B TOM YHCIIE B DJEKTPOHHOU ¢opme). B mucbMeHHOM OOpalleHnu yKa3bIBalOTCS: Ha-
MMeHOBaHHe MecTHON aamuHHCTparun MO MO ABToBO 1100 (haMuius, UMs, OTYECTBO COOT-
BETCTBYIOIIETO JIOJDKHOCTHOTO JIMIIA MECTHOHM aaMuHucTpanud MO MO ABTOBO — IJIaBbl MECT-
Ho#t agmuuucTparua MO MO ABTOBO, a Takke GpaMUIus, UMs, OTYSCTBO 3asIBUTEIISI, TTOUTOBBII
azpec, MO KOTOPOMY JIOJDKHBI OBITh HampaBlIeHbl OTBET M (WIM) YyBEIOMJICHHE
0 mepeajipecaniuy oOpalieHus, CyTb oOpalieHus, IOIUCh 3asSBUTENS U JaTa.

B cnyyae HEOOXOOMMOCTH B MOATBEPKICHHE H3JI0KEHHBIX B MUCHBMEHHOM OOpaIlleHUH
($akTOB K MUCbMEHHOMY OOpaleHHUIO MPUIaraloTcs JOKYMEHThI U MaTepUabl.

OTBer Ha NHUCbMEHHOE OOpalleHHe JaeTcsi B IMPOCTOHM, YETKOH, MOHATHOM Qopme
C ykazaHueM (haMWJIM{, IMEHU W OTYECTBa, HOMEpa TenedoHa CrennaarncTa, opopMHUBIIIETO OT-
BET.

[Ipu oTBerax Ha TeneOHHBIE 3BOHKM M YCTHBIC OOpaIIeHHs CIECIHAINACT MOJIPOOHO
U B KOPPEKTHOI popme HHPOpMUPYET 00paTUBIIEECs JHUIIO MO0 BONPOCY MPEAOCTABICHHS TOCY-
JAPCTBEHHOM YCIIyTH.

OtBer Ha TeneOHHBIN 3BOHOK HAauMHAETCA ¢ MH(POPMAIMK O HAUMEHOBAHUHM OPraHa,
B KOTOPBIH MMO3BOHIIIO OOpaTHBILEEcs U0, (aMIINN, UMEHHU, OTYECTBE U JTOJKHOCTH CIIelra-
JMCTa, IPUHSABIIETO Tele()OHHBII 3BOHOK.

Bo Bpemsi pasroBopa cHenMaauCT YETKO NMPOM3HOCUT CJIOBa, U30eraeT mapasuiedbHbIX
PasroBOPOB € OKPYXAIOIIMMH JIIOJbMH U HE MPEpBIBACT pasroBOp MO NPUYHMHE MOCTYIUICHUS
3BOHKA Ha APYrou amnmapar.



Crienanyct, OCyIIECTBISIONUI YCTHYIO KOHCYIBTAIMIO, TPUHUMAET BCE HEOOXOAUMBIE
MeEpbI JJIsl OTBETA, B TOM YHCIIE U C IPUBJICYCHUEM JIPYTHX CHEIIMATUCTOB.

B cnywae ecnu cmenmmanuct, K KOTOPOMY OOpaTWiIOCh JIMIIO, HE MOXET OTBETHUTh
Ha JAaHHBIA BOMPOC B HACTOSUIMI MOMEHT, OH Ipejajiaraer oOpaTHBIIEMYCS JIMIy Ha3HAYHUTh
Apyroe yaoOHOe s TrpaXk/1aHuHA BpeMsl Il KOHCYJIbTaIHH.

B KoHIle KOHCYNbTallMK CHEUUATUCT KPATKO MOJBOAUT UTOT M MEPEUYHUCIIseT EeHCTBUS,
KOTOpBIE CIeyeT NPEANPUHITh OOPATUBIIEMYCS JIHILY.

OTBeT Ha THUCBMEHHOE OOpalleHWE JaeTcs B TMPOCTOM, YETKOH, MOHATHOW (opme
C yKa3aHueM (aMUIIMM, UIMEHHU, OTYECTBa, HOMepa TeleoHa CrenuaincTa, o(popMUBIIEro OT-
BET.

2.16.2. Tlo cripaBOoYHBIM HOMeEpaM Tele()OHOB, yYKa3aHHBIM B myHKTax 1.3.1.1 u 1.3.1.2
AJMUHHCTPAaTUBHOTO perjiaMeHTa, IMPeJoCTaBiseTCs cieayromas HHpopMalus, cBs3aHHAas C
IIPEIOCTABIEHUEM TOCYJApPCTBEHHOM YCIIyTH:

HanmenoBanune mectHoit anmunuctpaun MO MO ABTOBO;

rpaduk (pexum) padoTel MecTHOM aamunaucTparmu MO MO ABTOBO U €€ CTPYKTYpHOTO
Mo/ipa3ziesieHusl — OTJIeNa ONEKU U MOMEYUTEIbCTBA, YIACTBYIOIIUX B MPEIOCTABICHUN rocyaap-
CTBEHHOH YCIYI'M M OCYILECTBJISIOUIMX IPHUEM M KOHCYJIbTallMM 3asBUTENIEH MO BONpPOCAM
MIPEIOCTaBIIEHUS TOCYJaPCTBEHHOM YCIIyTH;

aapec mectHOi agmuHMcTpat MO MO ABTOBO U €€ CTPYKTYpHOT'O MOAPA3JAECICHUS —
OTJIeNIa OTIEKH U MOINeUNTENbCTBA;

KOHTaKTHas nH(opMarus MecTHOH agmuHKucTparun MO MO ABToBO;

KaTeropuu rpakiaH, MMEIOIe MPaBo Ha MOJIyYeHUE TOCYyJapCTBEHHOM YCIIyTH;

nepeveHb JOKyMEHTOB, HEOOXOIMMBIX [T MOJTYUYEeHHUsI TOCYAapCTBEHHOM YCIyTH;

CPOK MPHUHSTHS PEIICHUS O MPEAOCTaBICHUN FOCYIapCTBEHHON YCIYyTH;

0 TEKYIINX aJMUHHCTPATHUBHBIX JCUCTBUAX, MPEANPUHUMAEMBIX IO OOpAIICHUIO 3asBU-
Tes;

O MIPUHATOM PEUICHUHU TI0 KOHKPETHOMY MUCbMEHHOMY OOpaIleHHIo;

MOPSIIOK 00KaIOBaHUSI IEUCTBUH (0€3ACHCTBHS) JOMKHOCTHBIX JIHII, a TAK)KE IPUHUMAC-
MBIX UMM PEUICHUN NIPU MPEJOCTABICHUH I'OCYIapCTBEHHON YCIyTH.

2.16.3. OcobeHHOCTH MPEAOCTABIICHUS TOCYITAPCTBEHHON YCIYTH B DJIEKTPOHHOU (hopMme:

3aBUTENIb MOXKET MOJIYYUTh FOCYIAPCTBEHHYIO YCIYTy B AJIEKTPOHHOH (hopMme ImyTeM 3a-
MOJIHEHUS B DJIEKTPOHHOM BHJIE 3asBiieHUs Ha MHpopmanronHoM noprane «l'ocyqapcTBeHHbIE
yeayru B Cankr-IlerepOypre» (www.gu.spb.ru).

['ocynapcTBeHHas yciyra MOXET ObITh IOJTydeHa B JIEKTPOHHOU (opMe B COOTBETCTBUU
¢ [InaHoMm mepexoja Ha MPEIOCTaBICHUE UCHOJHUTEIbHBIMU OpraHaMU rOCyJapCTBEHHOMN Biia-
ctu Cankrt-IlerepOypra rocy1apcTBEHHBIX YCIYT B JEKTPOHHOM BUJE, YTBEPXKICHHBIM PACIIO-
psoxenueM IlIpaBurensctBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pn «O meponpusTusx 1o
Mepexo/ly Ha IMpelOoCTaBlIEHUE HCIOJIHUTEIbHBIMA OpraHaMH rocyaapcTBeHHOW BiacTu CaHK-
T-IlerepOypra rocyaapCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUJIE».

B s1exTpoHHOM BHJIE TOCYAApCTBEHHYIO YCIYTY MOKHO MOJIY4YHUTh ¢ momolisio [Toprana.

Oranel epexo/ia Ha IPEJOCTABIEHUE YCIIYT B 3JIEKTPOHHOM BHJIE:

1-i1 aTan — pasmemenue nHopmaiuu 00 yciryre B CBOAHOM peecTpe TOCyIapCTBEHHBIX
yciyr ¥ Ha EMHOM mopTane rocy1apCTBEHHbBIX YCIYT;

2-i1 aTanm — pa3menieHue Ha EnquHom mopTaiie rocy1apcTBEHHBIX yCayr (GOpM 3asBIICHUNA
U MHBIX JIOKyMEHTOB, HEOOXOJMMBIX JJISl TOJyYEHHs] COOTBETCTBYIOIIUX YCIYT, U oOecredeHne
JOCTyTIa K HUM JUIsSl KOITMPOBAHUS U 3aIlOJIHEHUS B DJIEKTPOHHOM BUJIE;

3-it aTanm — oOecrnieyeHHEe BO3MOXKHOCTU JUIS 3asSBUTENCH B LENAX MOJYYCHUS YCIIYTH
MIPEJICTaBIATh JOKYMEHTHI B AJIEKTPOHHOM BUJE C UCHOJb30BaHueM EnuHoro moprana rocynap-
CTBEHHBIX YCIIYT;

4-i1 sTan — obecrnieueHue BOZMOXKHOCTH IS 3asBUTENIEH OCYILECTBIATh C MCIIOJIb30BAHU -
eM ExuHoro nopraiia rocyJapCTBEHHBIX YCIIYT MOHUTOPHUHT X0/a MPEJOCTABICHUS YCIYTH;

5-# aTam — obecrnieueHue BO3MOKHOCTH TMOJIyUEHUs Pe3yIbTaTOB MPEAOCTABICHUS YCIyTH

B JIEKTPOHHOM BHJIe Ha EMHOM mopTase rocyJapCTBEHHBIX YCIYT, €CJIA 3TO HE 3alpelieHo ¢e-
JEpaIbHBIM 3aKOHOM.
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ONEKTPOHHBIE 3asBICHUS (3aBKH) OTIPABISIOTCS 4Yepe3 «JIEKTPOHHYIO IPHEMHYIO»
ITopTana ¢ UCIOIB30BaHUEM <JIOTHHA» U «IIAPOJIsh» 3asIBUTENS, a TAKXKE MOTYT OBbITh IOJITHCAHBI
3asiBUTEJIEM JIEKTPOHHOM MOAIUCHIO WIK 3aBEPEHBI YHUBEPCAIbHOM 3JIEKTPOHHOU KapTOH.

B cnyuae, ecnu mocie HampaBleHHs 3asBUTENIEM HJIEKTPOHHOTO 3asBICHUS (3asBKH)
HEOOXOIMMO TIOCEIEHHE 3asBUTENeM MecTHOM aamuuuctpaimu MO MO  AsTtoOBO,
TO AJIS 3asBUTEJISA, OTIPABUBIIETO 3JEKTPOHHYIO 3a8BKY, TOJDKHOCTHOE JIMLIO MECTHOW aIMUHHU-
crpatui MO MO ABTOBO (opMHpYeT HpuUrialieHHe Ha MIpUeM, KOTOpOe OToOpa)kaeTcs
B Opaysepe 3asButens. [Ipurnamenue coaepKuT HEOOXOAUMYIO HH(POPMAITHIO C YKAa3aHUEM: aJl-
peca mectHoM agmuHucTpauu MO MO ABTOBO, 1aTel U BpEMEHHU IpUEMa, HOMEpa OuYepe.iy,
UAECHTU(PUKALIMOHHOTO HOMEpA MPUIJIALEHHs, a TAKXKe MepeuHsl JOKYMEHTOB, KOTOpble HE00XO0-
MO IIPEIOCTaBUTh HA IPUEME.

B cnydae, ecnu o0si3aTenpbHOE TIOCEIIEHHE 3asBUTEIIEM MECTHOW amMuHucTparuua MO
MO AstoBO He TpeOyercsi, TO mocpeacTBoM lloprama ocCyIiecTBIsIETCS MOHUTOPHHI XOJa
IIPEOCTABIIEHHUS TOCYIAPCTBEHHOM YCIIyTH, a TakkKe MHPOPMHUPOBAHUE 3asBUTEIIS O PE3ysbTaTe
IIPEIOCTABIIEHUS] TOCYAAPCTBEHHOW YCIYrM B COOTBETCTBMM C dTalamMH IIPEIOCTABIEHUS TOCY-
JAPCTBEHHOM yCIYTH B 3JIEKTPOHHOM BUJIE.

II1. CocraB, nmocj1e10BaTEJIbHOCTH U CPOKY BbINOJHEHUS] AAMUHUCTPATHBHBIX MPO-
neayp, TpedoBaHMs K MOPAAKY MX BbINOJHEHUSI, B TOM YK cJie 0COOCHHOCTH BbINOJHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU opme

3a mpenocTaBiI€HHMEM TOCYJapCTBEHHOW YCIYr'M 3asBUTENIM MOTYT oOpamiarbes
C 3asBJICHHEM Ha OyMa)XHOM HOCHUTeNle B MECTHyIO aaMuHucTpanuio MO MO ABtoBo 1m6o B
MHoro(yHKIIMOHABHBIN IIEHTP, B OopMe AIEKTPOHHOTO JOKyMeHTa — uepe3 [Toprai.

3.1. Onucanue MOCIEN0BATENBHOCTH aJAMMHUCTPATUBHBIX NPOLEAYP IPU MPEAOCTaBie-
HUU TOCYJapCTBEHHOM YCIIyTH:

npHreM 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX IJIsl MMPEAOCTABICHUS TOCYIapCTBEHHOM
yCaIyru;

MOATOTOBKA U HAMPABJIEHWE MEKBEJIOMCTBEHHBIX 3alIPOCOB O MPEIOCTABICHUU JOKYMEH-
TOB, HEOOXOOUMBIX [UISI MPENOCTABICHUS TOCYJApCTBEHHOM yCIyru, HaxOIsALINXCs
B PpACIOPSKEHUU OPraHOB TOCYAApPCTBEHHOW BIACTH M OpraHU3alMi, B TOM YHCIIE
C MCTIOJIb30BAaHUEM €JUHON CUCTEMBI MEXBEIOMCTBEHHOTO IEKTPOHHOTO B3aUMOICICTBHS;

u3gaHne MecTHOM agmuuuctpanuer MO MO ABTOBO MOCTaHOBIIEHHUS! 00 YCTaHOBIICHUH
MaTpoHaXka HaJl COBEPIICHHOJIETHUM JI€eCIIOCOOHBIM WJIM MOATOTOBKAa OTBETa 00 OTKa3e B ycTa-
HOBJICHUHY TIATPOHAXKA HAJl COBEPIICHHOJIETHUM JI€ECIIOCOOHBIM.

3.2. [IpenocraBiieHrEe TOCYapCTBEHHON YCIYTHd B AJEKTPOHHOM BHUJE OCYIECTBISETCS
B COOTBETCTBUU C IYHKTOM 2.16 AIMUHUCTPAaTUBHOTO PEIJIaMEHTA.

3.3. Ilpuem 3asiBIEHUS U JOKYMEHTOB, HEOOXOAMMBIX AJIsi MPEJOCTaBICHUS Trocynap-
CTBEHHOH YCIIyTH.

3.3.1. CoOmniTus (ropuaudeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl Havaia aJMUHHU-
CTPAaTUBHOU MPOLEAYPBI:

MOCTYIJIEHHE (TIOCPEACTBOM JIMYHOTO OOpAIEHUS 3asiBUTENS, OOpAIICHUS 3asiBUTENS
B DIIEKTPOHHOH (opme mocpeacTBoM [loprana mubo mocpeacTBOM OpraHU3AIMA MOYTOBOW CBSI-
3", 0T MHOTO()YHKITMOHAJIBHOTO TICHTPa) B MeCTHYIO aamuHuctparuio MO MO ABTOBO 3asBie-
HUS O MPEJOCTaBICHUU TOCYAAPCTBEHHOW YCIYTU W MPUJIAraéMbIX JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 AJIMUHUCTPATUBHOTO pPErjiaMeHTa (fajiee — makeT JOKyMEHTOB).

3.3.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOU MPOLEAYPHI SIBIASETCS CIIELHU-
anuct MecTHOM agMuHKuCcTpaiuu MO MO ABTOBO, OTBETCTBEHHBIN 3a MPUEM 3asIBJICHUS U JIOKY -
MEHTOB, HEOOXOTUMBIX JIJIsl IPEOCTABICHHSI TOCYAapCTBEHHOU YCIIYTH.

3.3.3. CoaepxaHue M NPOJOHKUTEIBHOCTD BBITIOJIHEHUSI aJIMUHUCTPATUBHON MpOLIETy-
juse

Cnemumamuct mectHor ammuaucTpaniui MO MO ABTOBO, K JIOJDKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOTO OTHECEHO BBINOJIHEHUE OTAEIbHBIX T'OCYIapCTBEHHBIX MoMHOMOYMM CankTt-Ile-
TepOypra Mo opraHu3alli U OCYLIECTBICHUIO EATEIBHOCTH MO ONEKe U MONEeUYUTENbCTBY, Ha-
3HAUEHHUIO U BBIIUIATE JIEHEKHBIX CPEACTB Ha COJIEpKaHUE JETEH, HAXOASIIUXCS MO ONEKOW UITn
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IIOTIEYUTENIBCTBOM, U JIEHEKHBIX CPEJICTB HAa COJEP)KaHUE JIeTeH, IEPEJaHHbIX Ha BOCIIUTAHUE B
npuemHble ceMbd, B CankT-IletepOypre (nanee — oTneNbHbBIE TOCYJApCTBEHHbBIE TOJIHOMOYHS),
OTBETCTBEHHBIN 3a MPUEM 3asBICHHUS U JOKYMEHTOB, HEOOXOIMUMBIX JJISl IPEIOCTABICHUS TOCY -
JApCTBEHHOM yCIyTrH, IpU OOpaIlEeHNUH 3asIBUTEIS:

oTpeieNsaeT IpeaAMET O0paIleHus;

yCTaHaBJIMBAET JIMYHOCTD 3asIBUTENIS U €r0 IOJTHOMOYHS;

KOHCYJIbTUPYET 3asBUTENS O MOpsAaKe o()OpMIICHHUS 3asBICHUS W TPOBEPSET NMPaBHIIb-
HOCTh €r0 0()OpMJICHHUS,

IIPOBEPSET HAIMUYUE JOKYMEHTOB U JIa€T UX OLICHKY Ha IPEIMET COOTBETCTBUS IEPEUHIO
JTIOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.6 AIMHUHUCTPATUBHOTO PETJIAMEHTA;

B Cllyyae HEOOXOAMMOCTH HAIpaBJICHHUS MEXBEIOMCTBEHHBIX 3alIPOCOB B HCIIOTHUTEIb-
HbI€ OpraHbl TOCyAapCTBeHHOM Biactu (opranusauuu) Caskr-IlerepOypra o mpenocraBieHUn
HEOOXOIMMBIX CBEJICHHUU (JIOKYMEHTOB), a TaK)Ke MOJYYEHHE OTBETOB Ha HUX (Hajiee — MEXBe-
JOMCTBEHHBIN 3aIpoC) MepefaeT KOMUIO 3asBJICHHS ¢ OTMETKON 0 HEOOXOAMMOCTHU MOATOTOBKH
MEXXBEJAOMCTBEHHBIX 3alIPOCOB CHELMATUCTY MecTHOU agmuHucTpauu MO MO ABToBO, OTBET-
CTBEHHOMY 3a IIOJIrOTOBKY M HAalpaBJICHUE MEXBEJIOMCTBEHHBIX 3alIpOCOB, a TAKXKE MOJy4YCHHE
OTBETOB HAa HUX, B TOM YUCJIE C UCNOJIb30BAHUEM E€IUHOW CUCTEMBI MEKBEIOMCTBEHHOIO 3JIEK-
TPOHHOT'O B3aUMOJECHCTBHUS;

KCEPOKOMHUPYET AOKYMEHTHI (B cilydyae HEOOXOIUMOCTH), 3aBEpsieT KOMUHU JOKYMEHTOB.
Konuu 3aBepsitoTcs NOAMMCHIO JIMLA, OTBETCTBEHHOI'O 3a NPUEM JOKYMEHTOB, C YKa3aHHUEM €ro
JOJDKHOCTH, (DaMUIIMK ¥ MHUIMAJIOB, a TAKXKe JaThl 3aBEPEHHsI KOIUH;

¢Gukcupyer (QaxkT nmpuema JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 AJIMUHHMCTPATUBHOIO
perJamMenTa, B KypHalle peTuCTpalluu;

nepenaeT KOMIUIEKT TIOKYMEHTOB CIeUaInuCcTy MecTHOM aamuHuctpaun MO MO ABto-
BO, K TJOJDKHOCTHBIM 00513aHHOCTSIM KOTOPOTO OTHECEHO BBINOJIHEHHE OTJEIIBHBIX TOCYIapCTBEH -
HBIX [TOJIHOMOYHUH, OTBETCTBEHHOMY 3a IOATOTOBKY IMPOEKTA MOCTAHOBJIEHUS 00 YCTaHOBIIEHUU
NaTpOHAXKa HaJl COBEPIICHHOJIETHUM J€eCIIOCOOHBIM WM MOJTOTOBKY OTBETa 00 OTKa3e B ycTa-
HOBJICHUH NATPOHAXKA HAJl COBEPILIEHHOJIETHUM JI€€CIIOCOOHBIM.

[IpooMmKUTENPHOCTh AIMUHUCTPATUBHOM NpPOLEAYpbl HE JOJDKHA IPEBBIILATH TPEX
JTHEH.

Cneunanuecr MectHod  agmuHuctparud MO MO ABTOBO, OTBETCTBEHHBIN
3a IpUeM 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX [UIl HPEAOCTABIEHHs IOCYIapCTBEHHOMN
YCIYTH, TOCpeICTBOM MHOTo(yHKIIMOHATIBHOTO IIEHTpA:

NOJIYy4aeT KOIMH JIOKYMEHTOB U PEECTp JOKYMEHTOB M3 MHOro()yHKIIMOHAJIBHOTO LIE€H-
Tpa:

a) B 2JIEKTPOHHOM BHJIE (B COCTaBE MAKETOB AIEKTPOHHBIX /€] HOoJydaresnel rocynap-
CTBEHHOH YCIIyTH);

0) Ha OyMaXKHBIX HOCHTENIX (B Clydyae HEOOXOAMMOCTH O0S3aTEeIbHOTO MPECTaBICHUS
OpPUTMHAJIOB JOKyMEHTOB);

IPOBOJUT CBEPKY PEECTpa TOKYMEHTOB C IPEICTABICHHBIMU TOKYMEHTAMH, ONpEAEsIeT
HEOOXOIMMOCTh OCYILECTBIICHHS MEKBEIOMCTBEHHBIX 3alIPOCOB B HCIIOJHUTEIBHBIC OPTaHbl I'0-
cynapctBeHHor Biactu Caskt-IlerepOypra, opraHbl TOCyIapCTBEHHOW BJIACTH (OpraHU3AIlNH)
cyobexToB Poccuiickoit deneparuu, Jpyrux rocy1apcTB, OpraHbl MECTHOTO CAMOYIIPaBJICHHUS, O
YeM Ha 3asIBJICHUH JIeJIaeTCs COOTBETCTBYIONIAs 3aIMCh;

IIPOBEPSET HAIMUUE JOKYMEHTOB U J1a€T UX OLICHKY Ha IPEIMET COOTBETCTBUS NEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKTaX 2.6 AJIMUHHCTPATUBHOTO PErIaMEHTa, ONpeAesseT Heo0Xo-
JUMOCTb OCYIIECTBJICHUSI MEXBEIOMCTBEHHBIX 3allpOCOB, O YEM Ha 3asBJICHUU JIEIAETCS COOT-
BETCTBYIOIIIasl 3aIUCh;

B CiIy4ae HE0OXOAMMOCTH HANpPaBJICHUS MEKBEIOMCTBEHHBIX 3allPOCOB MEPEAAET KOIHIO
3asBJICHUSA C OTMETKOW O HEOOXOJMMOCTH MOATOTOBKM MEXBEJIOMCTBEHHBIX 3allpOCOB CIELHa-
aucTy MecTHOM aamMuHucTpanud MO MO ABTOBO, OTBETCTBEHHOMY 3a ITOATOTOBKY U HalpasJe-
HHUE MEXBEJIOMCTBEHHBIX 3alIPOCOB, a TAKXKE IOJIyYeHHE OTBETOB Ha HUX;

¢ukcupyer ¢akT npuemMa JOKYMEHTOB, yKa3aHHbIX B MyHKTaxX 2.6 AJIMUHHCTPAaTUBHOTO
pEerinaMeHTa, B )KypHaJle PerucTpaluy;
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NepeIaeT MaKeT JOKYMEHTOB 3asiBUTENS ISl IPUHATUS PEUICHUS! CIEUATUCTy MECTHOU
agmuaucTpanmi MO MO ABTOBO, OTBETCTBEHHOMY 3a IMOJATOTOBKY MPOEKTa pPElIeHus 00 ycTa-
HOBJICHUHY TIATPOHAXKA HAJl COBEPIICHHOJIETHUM JIEECIIOCOOHBIM WIIM MOJITOTOBKY MPOEKTa OTBETA
00 0TKa3e B YCTAaHOBJICHUH MaTPOHAXKa HaJl COBEPLUICHHOJIETHUM JI€€CIIOCOOHBIM.

3.3.4. KpurepusiMu NpUHATHS pELICHUS B paMKaX aJAMHHUCTPATUBHOM IPOLEAYPHI SIB-
JISIeTCSI COOTBETCTBHE KOMILJIEKTA JOKYMEHTOB, TPEOOBaHUSIM, YCTAHOBIEHHBIM HOPMATHBHBIMU
MPaBOBBIMU AKTaMU, PErYJIUPYIOIIUMH OTHOILICHUS, BOZHUKAIOIUE B CBSI3U C MPEJOCTABICHUEM
rOCyJIapCTBEHHOM YCIIYTH, COIJIacHO M. 2.5 AJIMHUHUCTPATUBHOTO PETJIAMEHTA.

3.3.5. Pe3ynpTaT aIMUHUCTPAaTUBHOM MPOLIETypHl U MOPAIOK IEpeadn pe3ysbTara:

crienanucT MecTHo agMuHucTpaiuu MO MO ABTOBO, OTBETCTBEHHBIH 3a MPUEM 3asIB-
JICHUS] U IOKYMEHTOB, HEOOXOAMMBIX JIs TIPEOCTABICHUS TOCYIapCTBEHHOW yCIYyTH, MepenaeT
MaKeT JOKYMEHTOB CHEHHAIUCTY MeCTHOM amMuHucTpauuu MO MO ABTOBO, OTBETCTBEHHOMY
3a MOATOTOBKY MEXBEAOMCTBEHHBIX 3allPOCOB, U CHEIUAIMCTY MECTHOW agMuHuctpamuu MO
MO ABTOBO, OTBETCTBEHHOMY 3a MOJTOTOBKY MPOEKTa MOCTAHOBJIEHUS MECTHOW aJMUHHCTpA-
it MO MO ABTOBO 00 yCTaHOBJICHHH MAaTpOHa)Ka HAJ COBEPIICHHOJICTHUM JEECIIOCOOHBIM
WIM TOATOTOBKY MPOEKTa OTBETa 00 OTKa3e B YCTAHOBJIECHUM MAaTPOHA)Ka HaJ COBEPILIEHHOJIET-
HUM JIEECIIOCOOHBIM.

3.3.6. Crioco6 ¢ukcanuu pe3yabTaTa BHITIOJHEHHS aIMUHUCTPATUBHON MPOIICAYPHI:

perucTpanus 3asBJICHUS U TOKYMEHTOB B COOTBETCTBYIOIIEM KypHAJIE.

3.4. [loarotoBka M HaIpaBJICHHE MEKBEIOMCTBEHHBIX 3allPOCOB O MPEAOCTABICHUU J0-
KYMEHTOB, HEOOXOJMMBIX I TMPEAOCTaBICHHUS TOCYJAPCTBEHHON YCIyTH, HAXOJISIIUXCS
B pacHOpSKEHMHM HHBIX OPraHOB TIOCYIapCTBEHHOW BIIACTHM W OpraHMU3alfii, B TOM YHUCIE
C UCIOJIb30BaHUEM €IMHOM CUCTEMBbI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJIEHCTBUS.

3.4.1. CoObiTus (ropuaudeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl Havaia aJMUHU-
CTPaTUBHOW TMPOLEAYPHl: YCTAHOBJICHHE HEOOXOTUMOCTH HANpPAaBICHUS MEKBEIOMCTBEHHBIX
3aMpocoB MpH MpUEME TOKYMEHTOB 3asiBUTENS, OJyYeHHE KOMHHU 3asiBICHUS C COOTBETCTBYIO-
IIeH 3aluChl0 CHENUATUCTOM MecTHOM amMuHuctpauuu MO MO ABTOBO, OTBETCTBEHHBIM 3a
MOJITOTOBKY, HANIPaBJICHUE MEXBEIOMCTBEHHBIX 3allPOCOB U MOJIYYEHHE OTBETOB Ha HUX, OT CIIe-
uuanucta MectHoil agmuHucTpant MO MO ABTOBO, OTBETCTBEHHOI'O 32 MPHUEM 3asIBICHUS U
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTAaBICHUS TOCYJapCTBEHHOMN YCIIYTH.

3.4.2. B paMKax aJAMMHUCTPATUBHOM MPOLEAYPHI CIELUATUCT MECTHOW aAMUHHUCTPALUU
MO MO ABTOBO, OTBETCTBEHHBIH 3a MOJATOTOBKY, HAMPABJIECHNE MEKBEIOMCTBEHHBIX 3aIPOCOB
Y TIOJIyY€HHE OTBETOB HA HUX, OCYIIECTBIISIET CJIEIYIONINE aAMUHUCTPATUBHBIC IEUCTBUS:

OTIpeIeTISIET COCTaB TOKYMEHTOB (MH(POPMAIHMH), TOMJISKAIINX MOJIYICHHIO MO MEKBE-
JIOMCTBEHHBIM 3alpocaM, W OpraHbl (OpraHU3allid), B KOTOPBIC JOJKHBI OBITh HAINPABIICHBI
MEXBEJIOMCTBEHHBIE 3aIPOCHI;

MOJITOTABIMBACT MPOEKTHI MEXBEAOMCTBEHHBIX 3alPOCOB, B TOM 4YHCJE B (OpMe dJICK-
TPOHHOTO JIOKYMEHTA;

MPEACTABIISIET MPOEKTHl MEXBEIOMCTBEHHBIX 3aIIPOCOB HA MOJIMUCH JUILY, YIIOJITHOMOYEH-
HOMY MOJIHUCHIBAaTh MEKBEIOMCTBEHHBIE 3aIIPOCHI, B TOM YHCJIE C UCIIOJIb30BAHUEM 3JIEKTPOH -
HOM MOJIHNCH;

HaIpaBJIsieT MEXXBEIOMCTBEHHbIE 3aIIPOCHI;

MOJIy4aeT OTBETHI HA MEKBEJOMCTBEHHBIE 3aIIPOCHI;

AQHAIM3HUPYET JOKYMEHTHI (MH(pOpMAIUIO), OJyYEHHbIE B paMKaX MEXBEIOMCTBEHHOTO
B3aUMOJICUCTBUS (OTBETHI HA MEXBEJIOMCTBEHHBIE 3alPOChl), HA COOTBETCTBUE HANPABICHHOMY
MEXBEJOMCTBEHHOMY 3aIlpocCy;

nepeacT MOJyYeHHBIE JOKYMEHTHI (MH(POPMAIIHIO) CIIEITHATUCTY MECTHON aIMUHUCTpA-
nun MO MO ABTOBO, OTBETCTBEHHOMY 3a TIOJITOTOBKY PEIICHHs 00 YCTAaHOBJICHUH MaTpOHAXa
HaJ] COBEPIICHHOJIETHUM JI€eCTIOCOOHBIM HITM TOJITOTOBKY MPOEKTa OTBETa 00 OTKa3e B yCTAHOB-
JICHUH MaTPOHaXka HaJl COBEPIICHHOJIIETHUM JIE€€CIIOCOOHBIM.

MekBe1OMCTBEHHBIN 3aMPOC JOHKEH COJAEPXKATh CIEAYIOIINE CBEACHUS:

HauMEHOBaHUE OpraHa (OpraHU3alliK), HAMpPaBJISIOLIET0 MEKBEIOMCTBEHHBIH 3a1pOC;

HAaMMEHOBaHME opraHa (opraHu3allM), B aJpec KOTOPOTO HAIMpPABISAETCS MEXKBEIOM-
CTBEHHBII 3a1poc;
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HaMMEHOBAHHUE YCIIYTH, JJIs IPEIOCTABICHUS KOTOPO HEOOXOAUMO MPEACTaBICHUE J0-
KyMeHTa " (Wiau) HHGOpPMAIINH, a TAKXKE, €CIIH UMeeTCs, HoMep (MAeHTU(DUKATOP) TaKOH yCIyTH
B PEECTPE rOCYAAPCTBEHHBIX YCIYT WIN PEECTPE MYHULIMIIAIBHBIX YCIYT;

yKa3aHUE Ha MOJIO0KEHHUsI HOPMAaTUBHOTO IIPABOBOT'0 aKTa, KOTOPBIMHU YCTAHOBIICHO MpE-
CTaBJICHHWE JOKyMeHTa U (wiu) uHpopmamuu, HEOOXOAMMBIX JUIsl MPEIOCTABICHUS YCIYTH,
Y yKa3aHHE Ha PEKBU3HUTHI JaHHOTO HOPMATUBHOIO IPABOBOIO AKTa;

CBEJICHHSI, HEOOXOUMBIC JJIs TPEJCTAaBICHUs AOKyMeHTa U (wiu) uHpopmamuu, ycra-
HOBJICHHbIE AJIMMHHCTPAaTUBHBIM PErJIAMEHTOM;

KOHTAaKTHas HHPOpPMAIIH 71l HAPABJICHHS OTBETa HA MEXKBEJIOMCTBEHHBIH 3a1poc;

JlaTa HaIlpaBJICHUS MEXBEIOMCTBEHHOIO 3ampoca M CpPOK OKMIAEMOIO OTBETa
Ha MEKBEJOMCTBEHHBIN 3aMpoc;

bamunus, UMs, OTYECTBO U JOJIKHOCTH JIMIIA, TOJATOTOBUBIIIETO U HAIPABUBIIETO MEKBE -
JIOMCTBEHHBIN 3ampocC, €ro MOANUCH, B TOM UYHUCIIE AJIEKTPOHHASI MOJIKMCh, a TAKKE HOMEp CIIy-
x)eOHoro TenedoHa u (WIK) aapec SAESKTPOHHOU MOYTHI JAHHOTO JIMIIA JIJIS CBS3H.

MeKBeIOMCTBEHHBIN 3aIIPOC HAIIPABIISCTCS:

MIOCPEJICTBOM PETUOHAIBHONW CHUCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJCH-
crBus Cankr-IlerepOypra (nanee - PCM3B);

10 AJIEKTPOHHOM TMOYTE;

UHBIMH CII0CO0aMU, HE IPOTUBOPEYALIMHU 3aKOHOJATEIbCTBY.

JlaToil HanpaBJIeHUs] MEXBEIOMCTBEHHOI'O 3alpOCa CYMUTAETCS JaTa PErHCcTpaluyd UCXO-
Ismero 3ampoca cucremoil ynpasinenus PCMOB, nubo gara oTnpaBKd JTOKYMEHTa
C MEKBEJIOMCTBEHHBIM 3aIIPOCOM IO 3JIEKTPOHHOW Ioure. B ciydae HampaBlIeHHs] MEXKBEIOM-
CTBEHHOT'O 3arpoca HMHBIMH CHoco0amMH, MpPeIyCMOTPEHHBIMH 3aKOHOJATEIbCTBOM, THEM
HaIlpaBJIEHUSI MEKBEIOMCTBEHHOI'O 3alpoca CUUTAETCS JaTa MOYTOBOTO OTIPABIICHHS, JaTa,
YKa3aHHas B paclMCKe YIOJHOMOYEHHOTIO JIMLA O IMOIYYEHUH MEXBEAOMCTBEHHOTO 3a1poca.

3.4.3. IIpoaomKUTENBHOCTh aIMUHUCTPATUBHON MPOIEAYPHI COCTABIISET OJUH padounii
J€Hb (IIPH YCIIOBUHU HCIIOJb30BaHUS €JUHON CUCTEMBI MEXBEAOMCTBEHHOTO 3JIEKTPOHHOIO B3au-
MOJEHCTBUS U MOJKIIOYAEMbIX K HEMl PETHOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOT'O JIEKTPOHHO-
ro B3aMMOJCHCTBHS).

B cnydae nanpaBinenust mectHod agmuHuctpanued MO MO ABTOBO MEXBEIOMCTBEH-
HBIX 3alpOCOB B OpPraHbl TOCYAApCTBEHHOM BiacTu (opraHu3anuu) cyobekToB Poccuiickoit ®e-
Jepallid U MHBIX TOCYIapCTB, MECTHbIE aJMHUHUCTPALUA MYHUIUNAIBHBIX O0O0pa30BaHUN
(B ToMm uymcne UHBIX cyObekToB Poccuiickoit denepanun) U MOTYYCHHsS] OTBETOB Ha HUX CPOK
MIPEIOCTABIICHUS TOCYITAPCTBEHHON YCIyTH MOXKET OBITh YBEJIMYEH B COOTBETCTBHUH C JIEHCTBYIO-
IIUM 3aKOHOAATEIbCTBOM.

[Ipu OTCYTCTBHM MCHOJB30BaHUS €IUHON CUCTEMBI MEXBEIOMCTBEHHOI'O AJIEKTPOHHOIO
B3aMMOJECHCTBYS U MOJKIIOYAEMBIX K HEM PETMOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOTO 3JIEK-
TPOHHOTO B3aMMOJEHCTBUS IOATOTOBKA, HANPABJICHUE MEXBEIOMCTBEHHBIX 3allPOCOB
U TOJyYEHHE OTBETOB HA HUX OCYILIECTBIISIETCS B COOTBETCTBUHU €O cTaThell 7.1 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHu3amuu NPEIOCTaBICHUS TOCYAapCTBEHHBIX
Y MYHUIIUTIAIBHBIX YCIYT», a Takke [lopsakoM MexBeIOMCTBEHHOTO WH()OPMAIIMOHHOTO B3au-
MOJEHCTBUS MPU NPEIOCTABICHUU TOCYJAPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT UCHOJHUTENb-
HBIMH OpraHaMu TocynapcTBeHHO# Brnactu CaskT-IlerepOypra u opraHamMu MECTHOTO CaMoO-
ynpasneHus B Cankr-IlerepOypre, a Takxke yciayr rocylapCTBEHHBIX YUPEKACHUM, MMOJABEIOM-
CTBEHHBIX HCTIOJTHHUTEIBHBIM OpraHaMm rocynapctBeHHou Brnactu Cankrt-IlerepOypra, u apyrux
OpraHM3alMii, B KOTOPBIX pa3MellaeTcs rocy1apcTBeHHOE 3aJjaHue (3aKa3), yTBEpXKACHHBIM I10-
cranosiienreM [IpaBurensctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 (nanee — Iopsiiox).

Cpox TOArOTOBKM M HAlpaBJIEHUS OTBETA HA MEXBEIOMCTBEHHBIM 3ampoc
B COOTBETCTBUU C [IOpSIKOM HE MOXKET MpEeBBIIATh MATH pabouux JHEH Mmocje MOCTYIUICHUS
MEKBEJIOMCTBEHHOI'O 3a1poca.

3.4.4. AnMuHMCTpaTUBHAs IMPOLEIypa OCYLIECTBIISIETCA CHELMATUCTOM MECTHOM aaMu-
Huctpaniii MO MO ABTOBO, OTBETCTBEHHBIM 3a MOATOTOBKY, HANpPaBJICHUE MEXKBEIOMCTBEH-
HBIX 3aIlIpOCOB U MOJY4EHUE OTBETOB HA HUX.

3.4.5. Kpurepuem NpuHATHS PEIICHUS B paMKaX aIMUHUCTPATUBHOMN MPOUEAYPHI SIBIISET-
csl HEOOXOJMMOCTh TOJIyYEHHs TOKYMEHTOB W MH(OPMALUH, MOATBEPKIAIOMIUX MTPABOMOYHS
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3assBUTENST 0OpaIiarbes 3a MOJTYYCHHEM TOCYJapCTBEHHON yCIyrd, B TOM YHCJIE U B MECTHYIO
aqmunucTparuio MO MO ABTtoBo.

3.4.6. Pe3ynpTaTroM aIMUHUCTPAaTUBHON MpOLEAYphl SBISETCS IOJIyYEHUE MECTHOM
agmuaucTpanueit MO MO ABTOBO JOKyMEHTOB M MH(POPMAIIMH, KOTOPHIC HAXOATCS B PaCIo-
PSOKEHUH MHBIX HUCIIOJNHUTENBHBIX OPraHoB, ()eiepalibHbIX OPTraHOB MCIIOJHUTEIHHON BIACTH H
OpPraHoOB rOCYIapCTBEHHBIX BHEOIOIKETHBIX (DOHIOB, OPraHOB UCIIOJHUTEIBHOMN BIACTH CyObeK-
ToB Poccuiickoit ®enepanuu M OpraHOB MECTHOIO CaMOYIIPABIICHMS, I10JBEIOMCTBEHHBIX
UM OpraHu3aliil U WHBIX OpraHu3aluid, U KOTOpbIe MOATBEPKIAIOT MPABOMOYHS 3asiBUTENS 00-
pamiaThCs 3a MOJIy4eHHUEM TOCYAapCTBEHHOM yCIyTH, B TOM YHUCJE€ U B MECTHYIO aIMUHHUCTpA-
o MO MO ABTtoBO.

3.4.7. CnocoboM (ukcanuu pe3ysibTaTa BBINOJHEHHUS aIMHUHHUCTPATHBHON MpPOIETypHI
SBJIETCSl perucTpanus 3ampoca M OTBETa Ha 3anpoc B HMHMOPMAIMOHHOM CUCTEME MECTHOMN
aamuHuctpauun MO MO ABToBoO.

3.5. [IpoBenenne mectHOM agmuHucTpanueiit MO MO ABToBO 00cie1oOBaHUS KUTUIITHO-
OBITOBBIX YCIIOBUH COBEPIICHHOJETHETO EECIIOCOOHOTO TpaXkIaHWHA, KOTOPBIH MO COCTOSHUIO
3JI0pPOBbSI HE CIOCOOEH CAMOCTOATEIBHO OCYLIECTBIIATh M 3alllMIIaTh CBOU MpaBa U UCIOIHSATH
CBOM 00SI3aHHOCTH.

3.5.1. CobOwiTus (ropuaudeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl Havaia aJMUHU-
CTPAaTUBHOU MPOLEAYPBI:

MOCTyIJIeHHE (TIOCPEACTBOM JIMYHOTO OOpAIECHUS 3asiBUTENS, OOpAIICHUS 3asiBUTENS
B DIIEKTPOHHOU (opme mocpeacTBoM [loprana mubo mocpeacTBOM OpraHU3AIMA MOYTOBOU CBSI-
3", 0T MHOTO()YHKITMOHAJIBHOTO TICHTPa) B MeCTHYIO aamuuuctpamuio MO MO ABTOBO 3asBie-
HUS O MPEJOCTaBICHUU TOCYAAPCTBEHHOW YCIYTU W MpPUJIaraéMbIX JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 AJIMUHUCTPATUBHOTO pPErjiaMeHTa (fajee — makeT JOKyMEHTOB).

3.5.2. OTBETCTBEHHBIMH 32 BHITIOJIHEHUE aIMUHUCTPATUBHOMN MPOLIEYPHI SBIISIOTCS:

crienranucT MecTHo aamuuuctpani MO MO ABTOBO, OTBETCTBEHHBIN 32 COCTABJICHUE
aKTa 00CJIeIOBaHMSI KUITHIIHO-OBITOBBIX YCIOBHMA 3asIBUTEIIS;

rinaBa MecTHo# agmuuaucTpaimu MO MO ABToBo.

3.5.3. Cogepxanue U MPOAOKUTEIBHOCTh BBIMIOJIHEHUSI aIMUHUCTPATUBHON MpOLEAY -
PBIL

Crnennanuct mectHoit aamMuHuctpauud MO MO ABTOBO, OTBETCTBEHHBIN 3a COCTaBIIE-
HUE aKTa 00ClIeIOBaHUS KUJIUITHO-OBITOBBIX YCIOBUN 3asiBUTEIIS:

MIPOBOJIUT MPOBEPKY CBEACHUM, COAEPKALIUXCS B 3asIBICHUH U MaKETe JOKYMEHTOB;

Ha3HaYyaeT BpeMs MPOBeIeHUs 00CIe0BaHuUs KIUIUITHO-OBITOBBIX YCIOBHM U B YyCTAaHOB-
JIEHHOE BPEMsI BBIXOIUT B a/IpeEC;

M0 pe3ylbTaTaM MpOBeeHUsl 00CIeNOBaHUS KWIUIIHO-OBITOBBIX YCIOBHI COCTABIISIET
aKT 00CJIeTIOBaHUS KUIUIIHO-OBITOBBIX YCIOBHI B KOTOPOM YKa3bIBACT:

- COCTOSIHHE 3/I0pOBbSI COBEPIICHHOJIETHEIO J1€eCIIOCOOHOr0 TpakIaHWHA, KOTOPBIH
[0 COCTOSIHUIO 37I0POBbSl HE MOXET CAMOCTOSITEJIbHO OCYILECTBIISITh M 3aIUIIATh CBOM IpPaBa
U UCTIOJIHATH CBOM OOS3aHHOCTH, €r0 CEMEWHOE OKPYKEHHE, COCTaB CEMbH, HAIUYNE POJCTBEH-
HBIX CBS3EH;

- KWINIIHO-OBITOBBIE YCJIOBHS, B KOTOPBIX NPOXKHBACT TPa)XJaHUH: HAJIUYHE
U MPUHAATIC)KHOCTh KUJIOTO MOMEIICHHUsS, €ro OOIasi W JKWiasl IUIOIIalb, OJaroycTpOHCTBO
Y CAaHUTApPHO-TUTMEHNYECKOE COCTOSHHE;

B xozxe oOcnenoBanus UCIONB3YIOTCA Takue (OpMBI MOMyUYEeHUsI CBEACHUH, Kak Oecena
C TPaX/JIaHWHOM, €r0 POJCTBEHHUKAMH U IPYTMMH YJIEHAMH CeMbH, HAaOII0/IeHUE, U3yUYeHHUe J10-
KYMEHTOB U Apyrue (popMsl.

I'maBa MectHoM agmunuctpanuu MO MO ABTOBO:

U3y4aeT MPOEKT aKTa 00CIIeIOBAHS KUIHUIIIHO-OBITOBBIX YCIOBHIA,

B CIy4yae 0JI00pEeHHS YTBEPKIACT aKT 00CIeIOBAHUS;

B Cllydae HECOTJIachsi BO3BpAIAET aKT 00CIeI0BaHus Ha JOPaOOTKY CIEIUATHUCTY MECT-
Hol anmMuHucTpanu MO MO ABToBO.

[IpoaomKUTENbHOCT AIMUHUCTPATUBHON MPOLIEYPHl OMpEEseTcss B MOPSAKe, ycTa-
HOBJICHHOM MYHKTOM 2.4 AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, U HE OJIKHA MPEBBIIATh TPUIATH
JTHEH CO JTHS PerucTpanuu oOpalieHus 3assBUTEIS.
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3.5.4. KpurepueM npuHsATUS pElIeHUs B paMKaX aMUHUCTPATUBHOMN MPOLIEYPHI SBIISET-
Csl HEOOXOJMMOCTh TMOJIy4YeHUss WH(GOPMAIIUH O COCTOSHUU 370POBbS TPaXKAaHWHA, €0 CeMeH-
HOM OKPYXEHHUU U YCIOBUAX MPOKUBAHUS.

3.5.5. Pe3ynapTaT aAMUHUCTPATUBHOW MPOIEAYPHI: aKT OOCIICIOBAHUS KUIUIITHO-OBITO-
BBIX YCIIOBUI COBEPIIICHHOJIETHETO JEECIIOCOOHOTO TpaXkIaHWHA, KOTOPBIH MO COCTOSIHUIO 3/10-
POBBSI HE MOXET CaMOCTOSTEIIbHO OCYIIECTBIISATh M 3aIIHINAaTh CBOM TpaBa M UCIOJHATH CBOU
00sI3aHHOCTH.

3.5.6. Cnoco6 ¢ukcamnuu pe3yabTaTa BHITIOJHEHHS aIMUHUCTPATUBHOM MPOIICTYPHI:

Peructpamus akta oOCIeOBaHHS KWJIUAIIHO-OBITOBBIX YCIOBHUH COBEPIICHHOJIETHETO
JIEECIIOCOOHOTO TpakJIaHWHA, KOTOPHIA TIO0 COCTOSHUIO 3J0POBBS HE MOXKET CaMOCTOSITEIHHO
OCYIIECTBIISTh U 3aIIMINATh CBOU MPaBa U UCTIOIHITH CBOM OOSI3aHHOCTH, B )KypHAJe PETUCTpa-
LN,

3.6. Ilpunstue mectHo# agmunaucTpareir MO MO ABToBO permieHust 00 yCTaHOBIICHUH
MaTpoOHa)Ka HaJl COBEPIICHHOJIETHUM JIEECITOCOOHBIM MJIM 00 OTKa3€ B YCTAHOBJICHUH IMaTPOHAXKA
HaJ COBEPIICHHOJETHUM JI€ECIIOCOOHBIM.

3.6.1. CoOniTus (ropuaudeckue (GakThl), SBISIONIMECS OCHOBAaHUEM JUIsl Havaia aJMUHU-
CTPaTUBHOM MpOLETyphl: MOIYYEHHE CIIEHUAINCTOM MeCTHOM aamuHucTpauuu MO MO ABro-
BO, OTBETCTBCHHBIM 3a M3JaHHE IMOCTAHOBJICHUS MecTHOW amMuuauctparmu MO MO ABToBo 00
YCTaHOBJICHHH MATPOHa)Ka HaJl COBEPIICHHOJIETHUM JI€eCIIOCOOHBIM HITH MOATOTOBKY OTBETa 00
OTKa3€ B YCTAHOBJICHWH TAaTPOHa)Ka HaJl COBEPIICHHOJETHUM JEECIOCOOHBIM TaKeTa JTOKYMEH-
TOB, IPEAYCMOTPEHHOTO MMYHKTOM 2.6 AMUHHCTPaTUBHOI'O PETIaMEHTA.

3.6.2. OTBETCTBEHHBIMH 32 BBHIMIOJHEHUE aIMUHUCTPATUBHON MPOLEYPHI SIBISIOTCS:

crienuaauct MectHoi agmuuuctpauu MO MO ABTOBO, OTBETCTBEHHBIH 32 M3JaHUE T10-
cTaHoBJIeHHS] MecTHON anmuHHCTpaint MO MO ABTOBO 00 yCTaHOBJIEHWH MAaTpOHAXa HaJl CO-
BEPIICHHOJIETHUM JIE€CIOCOOHBIM WIIH MOATOTOBKY OTBETa 00 OTKa3e B YCTAHOBIIEHUH MATPOHA-
’Ka HaJl COBEPIICHHOJIETHUM JI€€CIIOCOOHBIM;

PYKOBOJUTENb CTPYKTYPHOI'O MOJIpa3feneHus MecTHoi anMunuctpauuu MO MO ABto-
BO, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO BBITTOTHEHHE OTEIBHBIX TOCYAapCTBECH -
HBIX TTOJTHOMOYHII;

rinaBa MecTHo# agmuuaucTpaimu MO MO ABToBo.

3.6.3. Cogepxanue U MPOAOKUTEIBHOCTh BBIMIOJIHEHUSI aJMUHUCTPATUBHON MpOLEdY -
pBI.

Crenumanuct mectHoi ammuHucTparmu MO MO ABTOBO, K JOKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOT'O OTHECEHO BBHITIOJHEHUE OTACIBHBIX TOCYJaPCTBEHHBIX MMOJTHOMOYUH, OTBETCTBEH -
HBI 32 TOATOTOBKY MPOEKTa MOCTAHOBJICHUS 00 YCTaHOBJICHHH MAaTPOHA)Xa HAJl COBEPIICHHO-
JIETHUM JIEECITIOCOOHBIM WJIH TIOJITOTOBKY MPOEKTa OTBETa 00 OTKa3e B YCTAHOBJICHUH MaTpOHAXa
HaJ] COBEPIICHHOJIETHUM JICeCIIOCOOHBIM:

MIPOBOJIUT OIICHKY MOJIYYCHHBIX JOKYMEHTOB;

TOTOBUT MPOEKT MOCTAHOBIICHHSI 00 YCTAHOBJICHHUH MAaTPOHAXKa HAJ] COBEPIIEHHOICTHIUM
neecnocoOHbIM coriacHo [Ipunoskennio 4 Kk ATIMUHUCTPATUBHOMY PETJIaMEHTY JINOO MPOEKT OT-
BeTa 00 OTKa3e B YCTAHOBIICHUH MATPOHAXKA HAJl COBEPIICHHOICTHUM JI€eCTIOCOOHBIM;

nepeaaeT MPOeKT MOCTAHOBJIEHUS MO0 MPOEKT OTBETA TJIaBe MECTHOW aJIMUHUCTPAIIUU
MO MO ABTOBO JJ1 IOAITMCAHUS.

I'maBa MectHoM agmuuuctpanun MO MO ABTOBO:

U3y4daeT MPOEKT MOCTAHOBIICHUS OO0 MPOEKT OTBETA;

B CIy4yae 0J100peHHS — MOAMUCHIBACT MOCTAHOBJICHUE JTMO0 OTBET;

B CJIy4ae HECOIJIacus — W3JIaraeT 3aMe4yaHusl M BO3BpAILAeT YKa3aHHBIM MPOEKT MOCTa-
HOBJICHUSI TUOO MPOEKT OTBETa Ha NOPAOOTKY M HUCIPABICHUE CICIMAINCTY MECTHON aIMUHU-
ctpauuu MO MO ABtoBo.

[Tocne moanucanusi MOCTAHOBJICHUS TJIaBOM MecTHOW agmuHuctpauun MO MO ABTOBO
crienManucT MecTHOM agmuHucTpauuu MO MO ABTOBO, OTBETCTBEHHBIN 3a IOATOTOBKY IOCTA-
HOBJICHHS 1100 OTBETA:

HATPABIISET COOTBETCTBYIOIIEEC ITOCTAHOBJICHHWE (COOTBETCTBYIOIIUK OTBET) B aJpec
3asBUTENS (JINOO BpyYaeT 3asBUTEIIO);
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duKCcHpyeT OTIPaBKy B aapec 3asBUTENs (MO0 MOTydyeHUe 3asiBUTENIEM ) TTOCTaHOBIICHUS
00 OTBETA B COOTBETCTBYIOIIEM XKYypHAJIE;

[IpoaomKUTENBHOCT AAMUHUCTPATUBHON MPOLIETYpPHl OMpEEseTcss B MOPSAKe, ycTa-
HOBJICHHOM MYHKTOM 2.4 AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, U HE OJIKHA MPEBbIIATh TPUIATH
JTHEH CO JTHS PerucTpanuu oOpalieHus 3assBUTEIS.

3.6.4. Kputepun npuHATHS pelieHus MecTHOM anMuHuctpanueit MO MO ABToBo ompe-
JEJSIIOTCA HATMYUMEM WM OTCYTCTBHUEM IPABOBBIX OCHOBAHMM /JIsl MPEAOCTaBIICHUS TOCYyIap-
CTBEHHON YCIIyTH B COOTBETCTBHM C TPEOOBAHUSMH, YCTAaHOBJICHHBIMH HOPMATHBHBIMU IPaBO-
BBIMHU aKTaMH, YKa3aHHBIMU B ITyHKTE 2.5. ATIMUHUCTPATUBHOTO PETJIaMEHTA.

3.6.5. Pe3ynbTar aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAIOK Mepeiaun pe3yibrara:

U3JJaHUE COOTBETCTBYIOIIETO MOCTAHOBIICHUS JINOO OTBETA;

HarpaBJieHUE (BpYUYEHHUE) TTOCTAHOBIICHHUS JTUOO OTBETA 3asIBUTEIIO.

3.6.6. Crioco6 ¢ukcaruu pe3ysabTaTa BHITOJTHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

MOANMKUCAaHHbIC TJIaBoi MecTHOM aaMuHUCTpanm MO MO ABTOBO NOCTaHOBJICHHUE JTHOO
OTBET;

perucrpanus IOCTAaHOBJIEHUS B JKypHaje perucTpalyy MoCTaHOBJICHHI;

perucTpanus OTBETa B KypHaJIe PErUCTPALUUA UCXOASIIUX JOKYMEHTOB;

OTMETKAa O HaNpaBJICHUU B aJpec 3asgBUTENS (JINYHOM MOJYyYEHUH 3asSBUTEIIEM) TOCTAHOB-
neHus b0 OTBeTA.

IV. ®opMsbI KOHTPOISA

4.1. Texymuii KOHTPOJIb 3a COOJIOACHUEM TOCIIEAOBATEILHOCTH JACHCTBHIA, ONpeIeeH -
HBIX aJMUHHCTPATUBHBIMU IMPOLIEAypaMH MO MPEAOCTaBICHUIO TOCYJapCTBEHHOMN YCIyTH, OCy-
LIECTBIISIETCS TI1aBOM MecTHOM agmuHucTpaiuu MO MO ABtoBo.

4.2. I'naBa mectHolM agMuHucTpaiuu MO MO ABTOBO OCYIIECTBISIET KOHTPOJIb 3a:

- HAAJISKAIUM HCIIOJIHEHUEM ATMUHHUCTPATUBHOTO PETJIAMEHTa COTPYIHUKAMH CTPYK-
TYpPHOTO MOJpa3/ieieHHUS;

- obecrieueHueM COXPaHHOCTH MPUHATHIX OT 3asBUTENS JOKYMEHTOB M COOJIOIGHUEM CO-
TPYIHUKAMHU CTPYKTYPHOTO TMOIPA3CICHHIs] OCOOCHHOCTEH 1Mo cOOpy M 00pabOTKe MepCcoHAlb-
HBIX JTAHHBIX 3asIBUTEIIS.

4.3. I'naBa mectHoM aamuHuctpanii MO MO ABTOBO U cielMaInuCcThbl, HEMOCPEACTBEH -
HO NPEJOCTABISIOLINE T'OCYJAPCTBEHHYIO YCIYTY, HECYT IEPCOHAJBbHYI0 OTBETCTBEHHOCTH 3a
coOJI0ICHHE CPOKOB M TOpsSAKA MpHeMa JTOKyMEHTOB, CBOEBPEMEHHOCTH O(OPMIIEHUS U OT-
MpaBJICHUSI MEKBEIOMCTBEHHBIX 3alIPOCOB, COOTBETCTBUE PE3YJITATOB PACCMOTPEHUS TOKYMEH -
TOB TpeOOBaHUSIM 3aKOHOJIATENbCTBA, MPUHATHE MEP MO MPOBEPKE MPEACTABICHHBIX JOKYMEH-
TOB, COOJIIOJICHHE CPOKOB M MOPs/IKA MPEAOCTaBICHHUS TOCYAApCTBEHHON YCIYTH, MOATOTOBKY
0TKa3a B MPEAOCTaBICHUH TOCYJapCTBEHHOMN yCIyru, coOJII0JCHUE CPOKOB U IMOPSAJKA BbIIAUU
NOKyMeHTOB. [lepcoHalibHasi OTBETCTBEHHOCTh PYKOBOAMUTEISI CTPYKTYPHOTO MOAPA3ACIICHUS U
CHEIMATUCTOB 3aKpEeIUIsieTCs] B JODKHOCTHBIX MHCTPYKLHUSAX B COOTBETCTBUU C TPEeOOBAHUSIMU
3aKOHOJIaTEIbCTBA.

B yactHOCTH, clienuanCThl HECYT OTBETCTBEHHOCTH 3a!

- TpeOGoBaHUE y 3asBUTENCH TOKYMEHTOB WM TUIATHI, HE MPEAYCMOTPEHHBIX AJIMUHU-
CTPaTUBHBIM PETJIAMEHTOM;

- OTKa3 B MpUeMEe JOKYMEHTOB M0 OCHOBAHUSM, HE MPEyCMOTPEHHBIM AJIMUHUCTPATUB-
HBIM PETJIaMEeHTOM;

- HapyllIE€HHE CPOKOB PETMCTpALlMU 3alPOCOB 3asBUTENS O MPEIOCTABICHUH Trocylap-
CTBEHHOM YCITyTH;

- HapyIlIeHUE CPOKA MPEJOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

- HalpaBJIeHHe He0OOOCHOBAHHBIX MEXBEJIOMCTBEHHBIX 3aIIPOCOB;

- HapylIEHUWE CpPOKOB IIOATOTOBKM MEKBEIOMCTBEHHBIX 3alpOCOB M OTBETOB
Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI;

- He0OOOCHOBAHHOE HENPEAOCTaBlIeHHE HH(POPMAIIUK Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. Oneparop Iloprana (crienuanucter CII6 I'VII «Cankt-IlerepOyprckuii nHbopmManm-
OHHO-aHAJTUTUYECKUHN LIEHTP») OCYIIECTBIISIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO IOCTABKH 3JICK-
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TPOHHBIX 3afBJICHUH HA aBTOMATHU3UPOBAHHOE pabdoyee MECTO CHELUAINCTa CTPYKTYPHOTO
nojapasneneHust MectHor anmuHuctpauu MO MO ABToBO.

[lepconanbuas orBercTBeHHOCTH cnenuanuctoB CII6 I'VII «Cankt-IletepOyprekuii un-
(opMaIlMOHHO-aHATMTUYECKUI  IIEHTP» 3aKperuisieTcss B JIOJDKHOCTHBIX — MHCTPYKIHMSIX
B COOTBETCTBHUH C TPEOOBAaHUSIMH 3aKOHOATEIHCTBA.

Crnemmamuctel CII6 T'YII «Cankr-IlerepOyprekuit  mHDOpMaAIMOHHO-aHATTUTHIECKUN
LIEHTP» HECYT OTBETCTBEHHOCTD 3a:

- TEXHOJIOTHYECKOe oOecredeHue padotsl [TopTaina;

- IPOBEJICHUE €XKETHEBHOTO MOHUTOPHUHIA HE3AKPBITHIX CTPYKTYPHBIMU HOJpa3AcIeHuUs -
MU OpraHa MECTHOTO CaMOyIpaBJICHHUs oOpaiieHuid 3asBuTenei Ha [lopTaie u HampaBiIeHUE CO-
OOIIEHUI O HE3aKPBITHIX OOpallleHHUSX 3asBUTEICH PYKOBOJUTEISIM OpraHa MECTHOI'O CaMo-
yrpaBieHUs 0 OPUIHATBHBIM apecaM IEKTPOHHON MOYTHI.

4.5. B pamkax npeaocTaBlIeHUs FOCYAAPCTBEHHOW YCIIYTU OCYLIECTBIISIOTCS IJIAHOBBIE
Y BHEIUTAHOBBIE MTPOBEPKHU MOJHOTHI M KAUE€CTBA MPEIOCTABICHUS TOCYJaPCTBEHHOM YCITYTH.

I'maBa mectroit anmunucTpannu MO MO ABTOBO €XeKBapTaJbHO OCYIIECTBIISIET BHIOO-
pOUYHBIE TPOBEPKU JeN 3asBUTENEeH Ha NpeaMeT MNPaBUIBHOCTH MPUHATHS CHELHATUCTAMU
CTPYKTYPHOTO MOJAPA3JEJICHUsI PELICHHI; a TaK)Ke BHEIUIAHOBBIE IIPOBEPKU B CIy4ae MOCTYIUIE-
HUS Kano0 (IpeTeH3uil) Tpaxaad B paMKax JI0Cy/1Ie0HOTO 00KaTOBaHUSI.

Oneparop Iloprana ocyuiecTBiser:

- ©XKeJHEeBHbIC IPOBEPKHU MPOXOXKICHUS ANEKTPOHHBIX 3asBieHui yepe3 [lopran, BeIrpy3-
Ky JaHHBIX B MecTHYI0 agmuHuctpanuo MO MO AgTtoBo.

4.6. TlomoskeHus, XapaKTEpHU3YyIOIIHEe TPEOOBaHUS K TMOPSAKY W (GopMaM KOHTPOJIS
32 NPEeIOCTaBICHUEM TOCYJAapCTBEHHON YCIyrd, B TOM UHCJIE CO CTOPOHBI TpakJaH, HUX
00BbeTMHEHU U OpTaHU3AIIHI:

KOHTPOJIb 32 NPEJOCTABIEHUEM TOCYAAPCTBEHHOW yCIyrd TpakJaHaMH, HX
00BEIMHEHUSIMU U OPTaHU3AIMSIMH, BKIIOYEHHBIMH B COCTaB KOJUIETHAJIbHBIX M COBELIATENbHBIX
OpPraHOB HE MPEAYCMOTPEH.

V. docyneoHblii (BHeCy1eOHBIH) MOPAIOK 00:KaT0BAHUS PellieHuil u AelicTBuil (0e3-
neiicTBus) MecTHOM agMuHUcTpauuu MO MO ABTOBO NPHU NpPeI0CTABJIEHUN TOCYyAap-
CTBEHHOM YCJIYI'H, 2 TAKKe JOJKHOCTHBIX JIUI U MYHUIIUNAJIbHBIX CJIYKAIIMX MECTHOM

agvMunauctpanun MO MO ABToBo

5.1. 3asBuUTENM UMEIOT MPaBO Ha JOCyneOHOE (BHECyAeOHOE) oOKajoBaHUE pEIICHUMN
U nedcTBuil (0e31eCTBYS), MPUHATHIX (OCYIIECTBIISIEMBIX) MECTHOHN agmuHucTparueit MO MO
ABTOBO, B XOJie¢ TPEAOCTaBICHUS TOCYAapCTBEHHOW ycayru. JlocyneOHbiii (BHeCymeOHBIN)
MOPSAIOK  O0XAaJloBaHUS  HE  HMCKIIOYAaeT  BO3MOXKHOCTH  OOXKAJIOBAaHUS — pEIICHUM
u jgeictBuil  (0e3meUCTBUS), TPHUHATHIX (OCYIIECTBISEMBIX) B XOAE MPEIOCTABICHHS
rOCYJapCTBEHHOM yciyru, B cyaeOHOM mopsake. JlocyneOHblit (BHeCyneOHbI) MOPSIOK
00aJIoBaHUS HE SIBJIAETCS JJIs 3aBUTENS 00s3aTEIbHBIM.

5.2. [Ipenmerom nocyaeOHOTO (BHECYAEOHOTO) 00KaTOBAHUS SBIISIOTCS:

5.2.1. HapymeHue cpoka perucTpalu 3ampoca 3asBUTENsS O MPEIOCTaBICHUU
roCyAapCTBEHHOU YCIYTH;

5.2.2. Hapyiienue cpoka npeaocTaBICHHs TOCYIapCTBEHHON YCIIYTH;

5.2.3. TpeboBanue y 3asBUTENS] JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBeiMU akTamu Poccuiickoir denepanu, HOpMAaTUBHBIMM TPABOBbIMM akTamMu (CaHKT-
[TerepOypra, MyHUIIUTIATHHBIMUA TPABOBBIMH aKTaMU MJII MPEIOCTABICHUS TOCYAapCTBEHHOM
yCIyru;

5.24. Otkaz3 B IpueMe [OKyMEHTOB, IPEJOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU TMpaBOBbIMU akTamu Poccuiickoit denepanuy, HOPMATUBHBIMU IPABOBBIMHU
aktamu Cankt-IlerepOypra, MyHUIIUTIAIBHBIMU TIPABOBBIMU aKTaMU Ui TPEAOCTABICHUS
roCyJlapCTBEHHOM YCIYTH Y 3asBUTEIIS;

5.2.5. Otka3 B IpeIOCTaBICHUH TOCYIApCTBEHHOM YCIYI'H, €CIM OCHOBAaHHs OTKa3a
HE MPeayCMOTPEHbI (eiepaIbHbIMU 3aKOHAMU M MPUHSATHIMH B COOTBETCTBUM C HUMHU HWHBIMU
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HOPMAaTHBHBIMHU IIPaBOBbIMM akTamu Poccuiickonn ®Penepanyy, HOPMATUBHBIMU IIPaBOBBIMHU
aktamu Cankt-IlerepOypra;
5.2.6. 3atpeGoBaHue C 3asiBUTEIS MIPH MPEIOCTABICHUH I'OCYIapCTBEHHON YCIYTH IUIATHI,

HE IPEAYyCMOTPEHHOW HOPMAaTUBHBIMU IIpaBOBbIMM akrtamMu Poccuiickoir ®enepanuy,
HOPMaTUBHBIMHU NTpaBoBbIMU akTaMu CaHkT-IleTepOypra;

5.2.7. Otka3 mectHoi agmMuHuctpauuu MO MO ABTOBO, MyHHIIMIIAJILHOTO CIIYXAaIlEro
MectHOM agmuHucTparua MO MO ABTOBO B HCTIPaBJICHUH JIOMYIIEHHBIX OMEYaTOK U OMIMOOK B
BBIAHHBIX B pE3y/lbTaTe MPEIOCTABICHUS TOCYIApCTBEHHON YCIYTH JOKYMEHTaX, JHOO
HapyIlIeHWEe YCTaHOBJIEHHOTO CPOKa TaKUX MCIIPABICHUH.

5.3. O0ume TpeboBaHUs K MOPAIKY [MOIAYH U PACCMOTPEHHS JKaI00BbI.

5.3.1. JKamoba momaercs B TIMCbMEHHOW QopMe Ha OyMaXHOM HOCHTEIE,

B 9JEKTpoHHOH ¢(opme B MecTHyro aamuuuctpammro MO MO AstoBo. KamoOw
Ha pEIICHMS, MPUHATHIE TJIaBOM MecTHOM amMuuHucTpaiuu MO MO ABTOBO, moAaroTCs
B IlpaBurensctBo Cankt-IlerepOypra.

5.3.2. XKanobGa moxkeT OBITH HampaBlIieHa MO TMo4YTe, 4Yepe3 MHOroyHKIIMOHAIBHBIN
LIEHTP, C UCMOIB30BaHHEM HH(OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHOHN cetn «HTepHeT, odu-
[UAIBHOTO CaiiTa MYyHUIMIAIBHOTO OOpa30BaHHUS MYHHUIIMIAIBHBIA OKpPYr ABTOBO, €IMHOTO
MopTaia TOCYJapCTBEHHBIX M MYHUIUIMATBHBIX YCIYT JTUOO PErHOHAIBHOTO MOpTajia rocynap-
CTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYT, a TAKXKE MOXET ObITh MPUHATA IPU JTMYHOM IpHUEME 3asiBH -
Tesl.

5.3.3. 3asgBuTenp UMEET NMPABO Ha MOJydeHHe MHPOPMAIMU U JOKYMEHTOB, HEOOXOIU-
MBIX 1711 000OCHOBaHMS M PAaCCMOTPEHHS kajo0bl (mpeTeH3un). MectHast anMuHHcTpanus MO
MO ABTOBO, €€ JOKHOCTHBIE JIMIA U MYHUIMINAIbHBIE CIyXallue OO0sS3aHbl MPEelI0CTaBUThH
3asIBUTEII0 BO3MOKHOCTh O3HAKOMJICHHUSI C IOKYMEHTaMH M MaTepHhajlaMy, HETIOCPEICTBEHHO 3a-
TparuBarollMMU €ro IpaBa U CBOOObI, €CIIM HE UMEETCSl YCTAaHOBJICHHBIX (pe/lepabHbIM 3aKOHO-
JaTeTLCTBOM OTpaHUYCHUI Ha HH()OPMAIINIO, COAEPIKAIILYIOCS B 9TUX JTOKYMEHTaX, MaTepHraax.
[Ipu 3TOM HOKYMEHTBI, paHee MOAAHHBIE 3asBUTEIIIMU B MECTHYIO aaMUHHCTparuio MO MO
ABTOBO, BBIJJAIOTCS 110 UX MTPOCKOE B BUJI€ BHIMMCOK UJTH KOTIHH.

5.3.4. XKanoGa gomxHa conepKarTh:

HauMeHOBaHHE MecTHOM agmuHucTpauu MO MO ABTOBO, JOKHOCTHOIO JIMIA MECT-
Ho#t amMuHuctparuda MO MO ABTOBO MO0 MYHHUITMTIAIHHOTO CITY)KAIlIET0 MECTHON aJIMUHH-
ctpaiuu MO MO ABTOBO, petieHus ¥ AeicTBuUs (0e3/1eliCTBHE) KOTOPBIX 00KaTYIOTCS;

dbaMuuio, UMsi, OTYECTBO (TIOCTIEHEE — TPU HAJIMYUH), CBEIACHUS O MECTE KUTEIHCTBA
3asBUTENS, a TaKXKe HOMEp (HoMepa) KOHTaKTHoro TenedoHa, aapec (ampeca) 3JIEKTPOHHOM 1M0-
9Tl (MIPU HAJIMYUU) U TTOYTOBBIM ajpec, M0 KOTOPBIM JOKEH ObITh HAlpaBieH OTBET 3asBUTE-
JI0;

CBelleHHs 00 O00XKaIyeMbIX PEIICHUAX W JCUCTBUAX (OE€37eHCTBUM) MECTHOW aIMUHU-
ctpaui MO MO ABTOBO, JOJKHOCTHOTO JiMlla MecTHOM anMmunHuctpauud MO MO ABtoBO
MO0 MYHUITUIIAJILHOTO CIyKalero MectHoi agmuauctpanua MO MO ABToBO;

JIOBOJIbI, Ha OCHOBAaHMM KOTOPBIX 3asBUTE]Ib HE COIVIACEH C pELICHUEM
u neictBueM (Oe3nericTBueM) MectHOM agMuHuctpaiua MO MO ABTOBO, TOJDKHOCTHOTO JIUTIA
MecTtHoU agmuHEcTparm MO MO ABTOBO, THOO MYHHIIUIIATHLHOTO CIYXKAIIET0 MECTHON aJiMHU-
Huctparui MO MO ABTOBO. 3asiBHTENEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIpH Ha-
JUYUHN ), TIOATBEPKAAFOIINE JOBOIBI 3asIBUTENIS, THOO UX KOIUH.

5.3.5. XKano6a, nmoctynuBmias B MecTHYt0 anMuHHCTpannio MO MO ABTOBO, MOICKHAT
PACCMOTPEHHUIO B CIEAYIOLINE CPOKHU:

B TEUEHHUE MATHAALUATU paboUnX THEH CO AHS PEruCTpally XKanoobl;

B TEUCHHME NATH PabOUYMX JHEH CO JIHS PEruCTpalH *KajloObl B cilyyae 00KaJOBaHHA
oTKaza MecTHOM aamuHucTpauu MO MO ABTOBO, JOJPKHOCTHOIO JIMIIAa MECTHOM aJMUHUCTpA-
1 MO MO ABTOBO MM MyHMIMIIAIBHOTO CIyXalllero MecTHo agmuHuctpauu MO MO
ABTOBO B NpuEMe JIOKyMEHTOB Yy 3asBUTENA JUO0 B HCIPABICHUM JIOMYIICHHBIX ONEYaTOK U
OIMOOK UM B clTydae 00KaOBaHUS HAPYIIECHUSI YCTAHOBJICHHOTO CPOKA TAKUX HUCIIPABIICHUH;

B MHBIE CPOKH B CIy4asiX, ycTaHOBJIEHHBIX [IpaBurensctBoM Poccuiickoit denepannm.
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5.3.6. Ilo pe3ynpTataM paccMOTpeHus *kaynoOsl MecTHas aaMuHucTpanus MO MO Agro-
BO MPUHUMAET OJHO U3 CIEIYIOIINUX PELICHHIA:

YIIOBJIETBOPSIET 5Kaj00y, B TOM 4ucie B (hopMe OTMEHBI IPUHATOTO PEIICHUs, UCTIpaBIIe-
HUS OMYIIEHHBIX MecTHOW aamuHHCTpanned MO MO ABTOBO ome4yaTok M OMMOOK B BBIJIAH-
HBIX B pe3yJbTaTe NPeAOCTaBICHHUS FOCYJapCTBEHHOH YCIIyTH TOKyMEHTaX, BO3BpaTa 3asiBUTEIIO
JICHEe)KHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMHU aKTa-
mu Poccuiickoii deaepannu, HOpMaTUBHEIMU NpaBoBbIMH akTamMu CaHkt-IletepOypra, a Taxke
B MHBIX (JopMax;

OTKAa3bIBACT B yJIOBJICTBOPCHUH KAJIOOBI.

5.3.7. He mno3nHee nAHS, CHEAYIONIETO0 3a JHEM MNPHUHATUSA PEIICHHS, 3asIBUTEIIO
B MIUCBMEHHOU (hopMe U 10 KEeTaHUIO 3asSBUTEINS B SJICKTPOHHOU (opMe HAIMPABIISIETCS MOTHUBU-
POBaHHBIN OTBET O pe3yJbTaTaX PACCMOTPEHUS KaJIOObI.

5.3.8. Ilpu paccmMoTpeHun OOpaIleHusi rOCyJapCTBEHHBIM OPTaHOM, OPIaHOM MECTHOTO
caMOyTpaBlIeHUS WIN JOHKHOCTHBIM JIMLIOM TPaKJIaHUH UMEET MPaBo:

3HAKOMHUTHCS C IOKyMEHTaMH M MaTepuajamMH, KacaroIIUMHUCS PACCMOTPEHHS KaloObl,
€ClIi 3TO He 3aTparuBaeT IpaBa, CBOOOJbI M 3aKOHHBIE WHTEPECHl JPYIMX JHIl U €Cld
B YKa3aHHBIX JIOKYMEHTAaX M MaTepHajax He COJEepXKaTcs CBEIEHHs, COCTABIIAIOUINE TOCyAap-
CTBEHHYIO WJIM UHYIO OXpaHsIeMylo (perepaabHbIM 3aKOHOM TailHy;

NOJy4aTh MUCHbMEHHBIN OTBET 10 CYIIECTBY IMOCTABJICHHBIX B jKal00€ BOIPOCOB, YBEIOM -
JIEHUE O Tepeaapecaii MMCbMEHHOT0 O0pallleHus] B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYIIPABICHHUS WM JIODKHOCTHOMY JIMILY, B KOMIETEHIIMIO KOTOPBIX BXOJIUT pEIICHHE I0-
CTaBJICHHBIX B OOpaIlleHUU BOIIPOCOB;

oOpamiarecsi ¢ kanoboil Ha MPUHATOE MO OOpAIEHUIO pelieHHe WM Ha JaeicTBHe (6e3-
JIEHCTBUE) B CBS3H C PACCMOTPEHHUEM OOpAIlEHUs B aIMUHUCTPATUBHOM M (WUJIU) CYACOHOM I10-
PAIKE B COOTBETCTBUH € 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu;

NPEICTaBISATh JOMOJHUTENbHbIE JOKYMEHTHI W Marepuaibl JIMOo oOpamarbes
¢ mpoch00ii 00 X UCTpeOOBAHNH, B TOM YHCIIE B JIEKTPOHHOU (opme;

oOparaThCs ¢ 3asgBJICHUEM O MPEKPAIICHUN PACCMOTPEHUS KaTO0ObI.

5.3.9. B cnyyae ycTaHOBJIEHUS B XOJI€ HJIU 110 Pe3yJIbTaTaM PacCMOTPEHUS 5KajJo0bl pH -
3HAKOB COCTaBa aIMUHUCTPATUBHOTO MPABOHAPYILIEHUS WIH MPECTYIUICHUS, JOHKHOCTHOE JIMIIO,
HAJIEJICHHOE MOJHOMOYUSMH 110 PAaCCMOTPEHHIO jKaino0, He3aMeUIUTENIbHO HAlpaBisieT UMEI0-
1IMecss MaTepHUalibl B OpraHbl IPOKYPATYpHI.

5.3.10. HcnonHuTeneHble oOpranbl rocyaapcTBeHHoi Biactu Cankr-IlerepOypra
W JODKHOCTHBIE JIMIIA, KOTOPHIM MOJKET OBITh ajJpecoBaHa aynoOa (MPETEH3Us) 3asiBUTEIS
B Jjocyie0HOM (BHECYI€OHOM) TIOPSIIKE:

B ciyaae, ecniu mpeMeToMm katoObl (TIPETEH3MH) 3asBUTEIS SBJISIFOTCS ACHCTBUS COTPYTHUKA
nozipazzienieHuss MHOrO(QYHKIMOHAIBHOTO IIEHTpa, >kKaoba (IpeTeH3us) HalpaBisieTcs B ajpec
Anvunuctparun ['yoepraropa Cankr-IlerepOypra:

191060, CmomnbasbIi, Aqvmuauctparus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyqae, ecnmu penmMeTom kanmoObl (ITPETEH3UN) 3asBUTENSI SBJSIFOTCS ISHCTBUS oriepaTropa
INoprana, sxanoba (mpeTeHsust) Hanpasisiercs B aapec Komurera o uHbpopMaTH3aIyy U CBSI3H:

191060, CmonbHbIi, KomureT 1o nHDOpMaTH3aImK U CBS3H;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B ciryuae, ecnu npenmMeToM kanoObl (TIPETEH3UN) 3aABUTEINS SBISAIOTCS IEHCTBHUS MYHU -
IUNAIBHBIX CIYKaIMX MecTHOM aamuHuctpauud MO MO ABTOBO, NMpEaOCTaBIAIONIEH TOCY-
JTapCTBEHHYIO YCIYTY, *ajo0a (mpeTeH3us) MOXKeT ObITh HampasjeHa B aapec Kommurera mo co-
nuansHoi nonutuke Cankt-IlerepOypra:

190000, Cankr-IleTepOypr, iep. AHTOHEHKO, 1. 6,

Ten. (812) 576-24-61, dakc (812) 576-24-60,

aJipec 3JEKTPOHHOM MOYTHI: Ksp@gov.spb.ru.

Burie-rybepnatop Cankt-IlerepOypra, KyprpyroIuii COOTBETCTBYIOILYIO OTPACIIb:

191060, CmomnbsIi, Cankt-IlerepOypr,
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ten. (812) 576-44-80, daxc (812) 576-7955.
VI. lIpuioxeHust

[Npunoxenue 1: GJI0K-cXeMa MPeTIOCTaBICHHS TOCYIapPCTBEHHOM YCITyTH;

[Mpunokenue 2: 3asBIeHUE TPaKAaHWHA, HAJ KOTOPHIM YCTaHABIIMBAETCS MATPOHAXK, O
€ro COrJIaCUH Ha Ha3HAYCHHE eMy TTOMOIIHUKA;

[Mpunokenue 3: 3asBlieHHE TPaKJaHHHA, B OTHOIIEHHH KOTOPOI'O pacCMaTPUBAETCS BO-
MPOC O HA3HAYCHHUH €r0 MOMOIIIHUKOM, O €r0 COTJIACHHU C TAKUM Ha3HAUCHUEM;

[Mpunoxenue 4: MPOEKT MOCTAHOBJICHUS 00 YCTaHOBICHHH MMAaTPOHAXa HaJl COBEPIIECHHO-
JIETHUM JI€ECIIOCOOHBIM.
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ITpunoxxenue 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY

Bbaok-cxema nmocsen0BaTe/ IbHOCTH A/IMUHUCTPATHBHBIX A€ CTBUI
NPHU NPeI0CTABIEHUH IOCYIAPCTBEHHOM YCIYyIH

/

Ooparenne 3asBUTENs 3a IPEJOCTABICHUEM I'OCYIapPCTBEHHON YCIIyTH

v

\

IIpuem 3asBiieHHs U aKeTa 10KyMeHToB B MDI]
(20 muH.)

Odopmienne 3anpoca dyepes IopTai rocy1apcTBEHHBIX yCIyT
www.gu.spb.ru

v

\j

v

]Tepe)laqa JOKYMCHTOB B MECTHYI aJIMHHHCTPAIAIO

MO MO ABToBO (B 211. hopme — 1 1eHb, B OyMaXKHBIX
HOCHTEIISIX — 3 JHS)

IMepenaua noxymenros nocpeactsom MANC MOI]
(makeTHast BRITpY3Ka | pa3 B CyTKH)

A

MUHHCTPATHBHAA ITPOILIE,

a Ne 1

TIpuem 3asBlIeHUS U MaKeTa JOKyMEHTOB B MeCTHOI aaMunuctpauu MO MO ABToBO

(20 mun.)
ONpEaANIACT Npe- yCTaHaBJIUBACT JINY- KOHCVINTHDYET HDOBEDIET HATHIHE 10 KCEPOKOITUPYET JIOKY-
MeT 00paIleH s HOCTb 3asBUTETIA U YaBTHPY poBep A

€T0 MOJTHOMOYH A

TepeiaeT KOMILUICKT IOKYMEHTOB 3asBHTEIIS
JULSL IPUHSITHS PELICHNUS] CIICLUATNCTY MECT-
Holt agmuuucTpanun MO MO ABroBo, OT-

BETCTBCHHOMY 3a IpOBeJicHHe o0cieoBanus (¢

3asBUTEJIS O TIOPS/IKE
odopmiieHus 3asBie-
HUSL ¥ TIPOBEpPSIeT
PaBUIILHOCTH €70
odopmieHust

KyMEHTOB U JaeT UX

OLIEHKY Ha MPEIMET COOT-

BETCTBUSI IIEPEYHIO JJOKY-
MEHTOB, YKa3aHHBIX B

| p  TIYHKTE 2.6. AqMuHu-

CTPAaTHBHOIO perjgaMeHTa

JKUJTIIHO-OBITOBBIX YCIOBHH H TIOJTOTOBKY
MOCTaHOBJICHHS (OTBETA)

BBIJIA€T 3asIBUTEJIIO Pac-

IIHCKY O IpHEMe JOKY-
MEHTOB C yKa3aHHEM UX
nepedHsl ¥ AaThl IpueMa

MEHTHI (B ClIy4ae Heo0-
XOJHMOCTH), 3aBepsieT
KOIUH JIOKYyMEHTOB

A 4

¢uxcupyer (axT mpremMa JOKyMEHTOB, yKa3aHHBIX
B IYHKTE 2.6. AIMUHHCTPATUBHOIO PEIIaMEHTa, B
JKypHaJIe PErHCTPALIAH
(B Te4eHHE TpeX JHEIl C MOMEHTA II0Ja4Yu JOKY-
MEHTOB)

AIMUHHCTpaTHBHAS mporeaypa Ne 2

HpOBeaeHue 00CIIeJ0BAHUS KHITUIIHO-OBITOBBIX yCJ'IOBI/Iﬁ COBEPUICHHOJIIETHETO JIEECIIOCOOHOTO Tpax1aHnHa

AnmvunucTpatuBHas npouexypa Ne 3

H3/1aHUe TIOCTAaHOBIEHHS (IIOATOTOBKA OTBETA)
MecTHOM aamunucrpaiuu MO MO ABroBo
(30 nHel co qHA perucTpalyu oOpaIleHus 3assBUTEINs)

Berinaua (HanpasneHue)
MMOCTAHOBJICHHS (OTBETA)
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[Tpunoxenue 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY

I'naBe mectHOM agmMuHuctpanuu MO MO ABToBO
oT

b

(®.1.0. 3asBuTens)
3apEeruCcTPUPOBAHHOTO (-0i1) IO MECTY JKUTENbCTBA (TIpe-
OBIBAHUSI) (HyXHOE MOIYEPKHYTH) IO AJIPECY:

MPOKUBAIOIIETO TI0 aJIpecy:

Tenedon:
JloKyMeHT, yOCTOBEPSIOIINI JIMYHOCTD:

3asBiieHne

A, , rojia poxKICHU,

(®.1.0. coBepmIeHHONETHETO IEeCIIOCOOHOTO TpakIaHIHA, JJaTa POXKICHHUS )
3apCPHCTpHp0BaHHBIﬁ (ai[) 10 MECTY KHUTCJILCTBA I10 aApPECy:

(ampec perucrpanun)
Jar0 CBO€ COorjacu€ Ha Ha3HA4YCHUE MHE ITIOMOIITHUKA - ,
(®.1.0. rpaxxaHnHa, HA3HAYAEMOTO TIOMOIITHUKOM )
3apCTUCTPUPOBAHHOIO IO MCCTY KUTCIILCTBA 10 aIPpECy:

b

(ampec perucrparum)
B CBA3U C TCM 06CTOHT6HBCTBOM, 4ToO s 11O COCTOSAHUIO 300POBbLA HE CI0CcO0€H CaMOCTOSITENIHLHO
OCYIICCTBJIATH M 3alllMIIaTh CBOU IMIpaBa U UCIIOJIHATE CBOU 00S13aHHOCTH.

K 3asBneHHIO MpUIararoTcs ciaeyomue JOKYMEHTHI:
1)
2)
3)
4)
5)

« » 20 T

noanuck, ®.1.0. 3asgButens
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3asiBIIEHHE IPUHATO U 3apErMCTPUPOBAHO:
[Tonnuce nuna, IPUHABIIETO 3asBJICHUE:
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ITpunoxxenue 3
K AZIMUHHCTPaTHBHOMY PETrJIaMEHTY

I'maBe mectHOM agmuHuctpauuu MO MO ABToBO
oT ,
(®.1.0. 3asBUTEN)
3aperucTPUPOBAHHOTO (-0if) IO MECTY )KUTENIbCTBA (IIpe-
OBIBaHUS) (HyXHOE MOAYEPKHYTH) TIO AAPECY:

MPOKUBAKOLICTO IO aApPCeCy:

Tenedon:
JIOKYMEHT, yI0CTOBEPSIOLIUI THUYHOCTb:

3asgBieHue

ﬂ’ 3

(@.1.0. rpaxknannHa, HA3HAYAEMOTO TTOMOIITHUKOM )
3aperucTPUPOBAHHBIN (ast) 10 MECTY KUTEIbCTBA IO aJIPECy: ,

(ampec perucrpaiuu)
Jar CBOC COrjlaCu€ Ha Ha3HAYCHUEC MCHA ITIOMOITHHUKOM

(®.1.0. coBeplICeHHONIETHETO ASEeCIIOCOOHOTO
, ToJ1a POKICHUSA, 3aPETUCTPUPOBAHHOTO 0 MECTY KUTEIBCTBA
TpaXIaHUHA, JaTa POXKIACHUS)
o ajpecy: ,
(ampec perucTpartum)
B CBs3U C TEM O6CTOHTGHBCTBOM, YTO OH I1O COCTOSAHHIO 3T0POBBA HE CIIOCOOEH CaMOCTOSITEILHO
OCYIICCTBJIATL U 3alllMIIaTh CBOU IIpaBa U UCIIOJIHATH CBOU 00s13aHHOCTH.

K 3asgBinenuro npuiararoTcsa CJICAYOINEC JOKYMCHTBI:
1)
2)
3)
4)
5)

« » 20 .

noamnuck, ®.1.0. 3asgButens

3asiBJieHUE MIPUHSATO U 3aPETUCTPUPOBAHO:
[Toanuce nuia, NPUHSBIIETO 3asBlICHUE:
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[Tpunoxxenue 4
K AZIMUHUCTPaTUBHOMY PEIJIAMEHTY

Cankrt-IleTepOypr
MYHUIMNAaJbHOE 00pa30BaHUE MYHHULUNAIbHBIA OKPYT ABTOBO
MeCTHAsl AIMUHHUCTPaANUSs

198152, Poccust, Cankr-IletepOypr, ynura KpacHonytunosckas, 1om 27,
tenedon/daxc: +7 (812) 785-00-47, www.moavtovo.ru

HOCTAHOBJIEHMNE

« » roaa Ne

O0 ycTaHOBJICHHH IAaTPOHAKA
Ha/l COBEPLICHHOJIETHUM /IeeCIOCOOHBIM

®.1.0. rpaxnanuHa

[IpuHuMas Bo BHUMaHUE, 9TO , 3aPETUCTPUPOBAHHBIN (-as1) IO
®.1.0. rpaxnaHuHa, KOTOPOMY
Ha3HAYaeTCsI TOMOLHUK

MECTY KHUTEJIbCTBA (TpeObIBaHNUsA) 1O aAPECY: , IO COCTOSIHUIO
ajipec PerucTpaIuu

3I0POBBSI HE MOXKET CAMOCTOSITETFHO OCYLIECTBIISITh U 3alllUIIATh CBOU MIPaBa U UCIIOIHATH CBOU

00s13aHHOCTH, YYUTBIBAS, YTO COTJIaCeH, YTOOBI €T0 ITOMOIITHUKOM

@&.1.0. rpaxxganuHa, KOTOPOMY
HA3HAYAETCS TOMOIIHUK

ObLT Ha3HAUCH , 3aPETUCTPUPOBAHHBIN (-as1) MO
®.1.0. rpaxnaHrHa, HA3HAYAEMOT'O TIOMOIITHIKOM
MECTY KUTeNbCTBA (TpeObIBaHMUs) TIO aJpecy: ,
aJIpec perucTpanuu
a TaK)Ke COrjacue C Ha3HAYEHUEM €r0 MOMOIITHHUKOM
®.J.0. rpaxxjaHuHa, HA3HAYAEMOT'O TIOMOLITHUKOM
, PYKOBOACTBYSCH CT. 41 ['paxkpanckoro kojekca

@©.1.0. rpaxxaaHuHa, KOTOPOMY Ha3HAYaeTCsl IIOMOIIHIK
Poccuiickoit ®enepannu, MmectHas agMuaucTpauss MO MO ABTOBO MOCTAHOBJISIET:

YCTAHOBUMTD natponax HaJ 1e€CIOCOOHBIM

@®.1.0. rpaxgaHuHa, KOTOPOMY Ha3HadaeTCs
MIOMOIIHUK, JIaTa €ro POKACHUS

rojia posKJIeHUsI.
HA3HAYUTD HOMOIIHUKA -

®.J.0. rpaxxgaHuHa, KOTOPOMY Ha3HAuaeTCs MIOMOIIHUK

®.1.0. Tpa)XxaaHWHa, HA3HA4Ya€MOT'0 IIOMOIITHUKOM

['maBa MeCTHOM aAMUHHUCTPALIUU
MO MO ABTOBO

®.1.0. ucnionuutens, TeneoH
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