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HOCTAHOBJIEHME

28 urons 2013 roma Neo 32-1

00 yTBep:kIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa

NpeaoCTABJIEHUS] MECTHON aIMUHHUCTPaNMell MyYHHIMTIATbHOTO
o0pa3oBaHusi MyHUIIUNIAJIbHBII OKPYT ABTOBO TOCYAApPCTBEHHOMH yCJIyru
«Oxka3aHue coaeCTBUS ONMEKYHAM H MONEYNTe M

B 3allIMTE MPAB U 3AKOHHBIX HHTEPECOB MOI0MEYHBIX)»

B nemsax peanmzamuu ®denepanpHoro 3akoHa ot 27 wurong 2010 roma Ne 210-d3 «O6
OpraHM3alMy NPeJOCTABICHUS FOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT», B COOTBETCTBUU C
pacnopsbkenneM MectHoit anmuuuctpauun MO MO Astoso ot 20 mag 2011 roga Ne 13-p «O
MOpsAAKE pa3pabOTKU M yTBEpkAeHUA MeCTHOH aJIMUHUCTpaluell MyHHUIMIIAIBLHOTO
o0pa3oBaHMsl ~ MyHMLMIAJIbHBIH  OKpyr  ABTOBO  aJMHHHUCTPAaTHUBHBIX  pErjIaMEHTOB
MIPEIOCTABJICHUS! MYHUIMNAIbHBIX YCIYI W TOPSJAKE MPOBEACHUS SKCIEPTU3bl IPOEKTOB
aJIMMHHCTPATUBHBIX pErIaMeHTOB, pa3paboTaHHbBIX MecTHol aZIMMHHCTpALUEH
MYHUIIUIIAJIBHOTO 00pa30BaHUsl MyHULIUIIATbHBINA OKpPYT ABTOBO», MECTHas agMuHHUcTpanus MO
MO ABTOBO MOCTAHOBJISICT:

1. YTBepauTh AAMHUHHUCTPATUBHBIN PETJIAMEHT MPEI0CTaBICHUS MECTHON aJIMUHUCTpAIIUen
MYHHIIAIIAJTFHOTO 00pa30BaHMsI MYHHIIMITATBHBIA OKPYr ABTOBO TOCYAApCTBEHHOW YCIyTH
«Oka3zaHue coAecTBHs ONMEKyHAM M MOMEUYUTENsIM B 3allUTe MpaB M 3aKOHHBIX HHTEPECOB
MIOJIOTIEYHBIX» COTIIACHO MPHUIIOKEHHIO K HACTOSIIEMY ITOCTaHOBIICHHIO.

2. Hacrosimiee NOCTAaHOBJICHUE BCTYMACT B CHIIy Ha CICAYIOIIUHN JIEHb MOCIe THS ero opu-
[TUATBHOTO OITyOJIMKOBAHUSI.

I'naBa MecTHO# aIMUHHUCTPALNH
MO MO ABTo0BO C.A. PycunoBnu
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[TpunoxeHne K TOCTAHOBJIEHUIO
MecTHOU agmuHucTpauuy MO MO AstoBo
ot 28 uroust 2013 roga Ne 32-11

I'maBa mectHoM agmuuucTpanimu MO MO ABTOBO

C.A. PycunoBuu

AJIMMHHCTPATUBHBIN perjaMeHT
NpeaocTaBJIeHUs] MECTHOM aMUHUCTPalMell MyHMIMNIAJBLHOTO 00Pa30BaHUA
MYHHMIHMNAJIBbHBIA OKPYT ABTOBO IOCYy1apCTBEHHOM YCJIYTH
«Oxa3aHue cogeCTBHUS ONMEKYHAM U NMONEYHUTEJIAM B 3allUTe MPaB 1
3aKOHHBIX HHTEPECOB MOJ0MEeYHBIX»

1. O0mue nmoJs10:KeHus

1.1. TlpenmeTom peryaupoBaHusi AJIMUHUCTPATHUBHOIO pErjaMeHTa MPEeJOCTaBICHUS
MECTHOW aJIMUHUCTpANEe MYHUIIUTIAIBHOTO 00pa30BaHUS MYHUIIUTIATHHBIA OKPYT ABTOBO TO-
cynapcTBeHHOM ycnyru «Oka3aHue coAecTBHs ONEKyHaM U MOMEYUTENSIM B 3allIUTE MPaB U 3a-
KOHHBIX MHTEPECOB TOJOMEYHBIX» (Jajiee TaKkkKe — ATMUHUCTPATUBHBIA PETIIAMEHT) SIBIISIOTCS
OTHOILIEHUSI, BO3HUKAIOIIUE MEXy 3asIBUTENIIMA U MECTHON aJIMUHUCTpaLell MyHULIUIIAIbHOTO
o0pa3oBaHMsI MyHHUIIUITAIBLHBIA OKPYT ABTOBO, KAK OPTraHOM MECTHOTO CaMOYITPABJICHUS MYHH -
IUIAIBHOTO 00pa30BaHKsl MYHUIIMIAIBHBIN OKPYTr ABTOBO, OCYIIECTBIISIOIIUM Ha TEPPUTOPHUU
MYHHIIUIIAJIFHOTO 00pa30BaHUS MYHUIIMTIAIBHBIA OKPYT ABTOBO OTAENBHBIC TOCYJapCTBEHHBIC
nonHomounsi Cankt-IlerepOypra mo opraHu3anuu U OCYIIECTBICHUIO IEATEIHHOCTH IO OINEKe U
MOTICYUTENILCTBY, HA3HAUYCHUIO M BBIIIATE JCHEKHBIX CPEJCTB Ha COJEpKaHUE ACTeU, HAXOs-
LIUXCS MO/ ONEKOH (IOTIEYUTENILCTBOM), U ICHEKHBIX CPEJICTB Ha COJep)KaHHUe JAeTel, mepeiaH-
HBbIX Ha BOCIIUTaHUE B MPUEMHbIE ceMbH (asiee — MecTHas aamuHucTpauuss MO MO ABToBO), B
cdepe MpeaocTaBICHUs IOCYAAPCTBEHHOM YCIYTH MO0 OKa3aHUIO COJCHCTBUS ONEKYHaM U IOTe-
YUTETISIM B 3aIIUTE MIPAB U 3aKOHHBIX MHTEPECOB IMOJIONEYHBIX (Jlaee — TOCYAapCTBEHHAS YCITy-
ra).

brok-cxeMa npenocTaBiieHUsl TOCYAapCTBEHHON yciyru npuBeneHa B [lpunoxxennn 1 k
HACTOALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Tlony4arensiMu TOCYyJapCTBEHHON YCIYTH SIBISIOTCS OTMEKYHBI M TOMEYUTETN HECO-
BEPIICHHOJIETHUX TPaXKJaH U COBEPILICHHOJETHUX HEIEECIOCOOHBIX WM HE TOJHOCTBHIO Jiee-
CIOCOOHBIX TPaXKIaH, COCTOSIINX B KAUECTBE MOJIOMIEYHBIX HA YUET€ B MECTHOM aJIMUHUCTPALIUN
MO MO ABTOBO (Hajiee TakKe — 3asiBUTEIIH).

1.3. TpebGoBanus K mopsAKy HHGOPMHPOBAHUS O TMPEIOCTABICHUH TOCYAApCTBEHHOM
YCIIYTH.

1.3.1. B npenocraBneHny rocyAapCTBEHHON yCIyTH y4acTBYIOT:

1.3.1.1. Mectnasa anmunuctpanuss MO MO ABTtoBo.

Anpec: 198152, Canxkrt-IlerepOypr, ynuua KpacHomytunosckas, gom 27.

I'padux pabGoter: moneaenbHUK — deTBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 mo 16.45;
nepepbiB ¢ 13.00 o 13.45, BerxoaHble AHU — Cy000Ta, BOCKpECEHbE.

['paduk mprema JOKYMEHTOB U OCYIIECTBICHUS KOHCYJIbTAUUN B CTPYKTYPHOM IOJpa3-
neneHur MectHor aaMmuauctpauud MO MO ABTOBO — OTz€Jie ONEKH U MOMEUUTEIbCTBA: BTOP-
HUK ¢ 15.00 mo 18.00, maranma ¢ 10.00 mo 12.00.

Tenedon/pakc +7 (812) 785 00 47.

Anpec opuIMaIBHOTO caiiTa U AJIEKTPOHHON TOUTHI http://www.moavtovo.ru avtovo.sp-
b@mail.ru .
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1.3.1.2. Cankr-IletepOyprckoe rocy1apcTBeHHOE Ka3zeHHOE yupexaeHue «MHorodyHk-
LMOHATIBHBIA LEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX yCiayr» (aanee — MHOroyHKIMOHAIb-
HbIN HeHTp, MOLI).

Anpec: CankTt-IletepOypr, ynuna Kpacaoro Tekctunbiuka, mom10-12, nmutepa 0.

I'padux paboter: monenensHuk — yerBepr ¢ 9.00 mo 18.00, matauua ¢ 9.00 no 17.00;
niepepbiB ¢ 13.00 1o 13.48, BeIXOaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux paboTHl CTPYKTYpHBIX MoApasaeiacHuii MHOroyHKIHOHAIBHOTO IIEHTPa €Xe-
naeBHO ¢ 9.00 go 21.00.

Lentp tenedonnoro odcmyxuBanust — 573-90-00.

AJpec caiiTa 1 SJIEKTPOHHON MOYTHI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

M®I] Kuposckoro paiiona Cankr-IlerepOypra.

Anpec: Cankr-IletepOypr, nmpocnekT Crauek, qom 18, tenedon 573-94-95.

I'padux pabotsl: exenneBHo ¢ 9.00 no 21.00 6e3 nmepepriBa Ha o6en. [Ipuem u Bhigaua
JTOKyMEHTOB ocyiectBisiercs ¢ 9.30 no 21.00.

Cexrop Ne 1 M®I] Kuposckoro paiioHa.

Anpec: Cankr-IlerepOypr, npocnekt Hapognoro Onomuenusi, nom 101 autepa A mome-
menne SH, trenedon 573-90-28.

I'padux padoter: exemnneBHo ¢ 9.00 mo 21.00 6e3 nepepriBa Ha o6en. [Ipuem u BbTava
JNOKyMeHTOB ocyuecTsisiercs ¢ 9.30 no 21.00.

1.3.2. Ilepen mpenocTaBiIeHUEM TOCYIAPCTBEHHOMN YCIYTH 3asBHUTEISIM HE TpeOyeTcs J0-
MOJTHUTENIBHBIX OOpaleHuid B HMHbIE HCIIOJHHUTEIbHbIE OpraHbl TI'OCYJapCTBEHHOH BIAacTH
Cankr-IleTepOypra u opraHu3amum.

1.3.3. Undopmanuio mo BOMpPOCY MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYrHM M YCIYT,
KOTOpBIE SBJISAIOTCA HEOOXOIUMBIMHU U 00SI3aTENbHBIMU ISl IPEAOCTaBICHUS TOCYAapCTBEHHOM
YCIIYTH, CBEJCHUN O XO/€ MPEIOCTAaBICHHUs YKAa3aHHBIX YCIYyT 3asBUTEIH MOTYT IOJIyYUTH Cle-
TYIOIIMMH CTIOCO0aMUu:

1.3.3.1. Ilo tenedonam mectHoii anmuHucTpauuu MO MO Asroso +7 (812) 785-00-47,
+7 (812) 785-36-48.

1.3.3.2. B Llentpe TenedonHoro obcmyxuBanus MHOTo(yHKIIMOHAIBHOTO LIEHTpPa IO
tenedony 573-90-00.

1.3.3.3. TlocpeacTBOM NMUCBMEHHBIX OOpAICHUH, B TOM YHUCIE B DJICKTPOHHOM BHJIE,
B MecTHYyI0 anMuHHCTpanuio MO MO ABToBOo, MHOTOGYHKIIMOHATIBHBIN IIEHTP U €T0 TOIpa3/e-
nenus B Kuposckom paitone Cankr-IlerepOypra.

1.3.3.4. Tlpu nuuHOM oOOpamieHnu B MeCTHYKO amMuuHuctpanuio MO MO ABgToBO,
MHoropyHKIMOHAIBHBI LEHTp M ero mnonpasneneHuss B KupoBckom paifone CaHKT-
[TerepOypra.

1.3.3.5. Ha crengax B MecTax NPENIOCTABICHUS TOCY1apCTBEHHON yCIyTH.

1.3.3.6. Ha odunmansHOM caliTe MyHUIIUITATILHOTO 00pa30BaHUsI MYHUIIUTIAIHBIN OKPYT
ABTOBO B HMH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «HTepHEeT» MO ajpecy wWww.-
moavtovo.ru, a Takxke Ha Uadopmanmonnom noprane «I ocynapctBennbie yciayru B Cankt-Ile-
TepOypre» (www.gu.spb.ru) (manee taxxe — [Topran).

1.3.3.7. Ilpu obpamennn k naHpomaram (MHGOKHOCKAM, HH(DOITYHKTaM), pa3MEIICHHBIM
B MOMEUICHUSAX CTPYKTYPHBIX Iojpa3aeiaeHuii MHOro()yHKIMOHAIBHOTO HEHTpa, Ha YIHIAX
Cankr-IletepOypra u B BectuOronsax cranuuii CI16 I'VII «Cankr-IleTepOyprckuii MeTpormosim-
TEH» 10 ajipecaM, yKkazaHHbIM Ha [loprae.

I1. CranpapT npenocraB/ieHHs] TOCYIAPCTBEHHOMN yCIyIH

2.1. HanmeHoBaHMe rocynapcTBEHHON ycinyru: «OKa3zaHuE COACHCTBUS ONEKYHAaM U IO-
MEYUTENSIM B 3alllUTE MPaB M 3aKOHHBIX MHTEPECOB IMOAOINEYHBIX» (Janee — rocyJapCTBeHHAs
yciyra).

Kpartkoe HanMeHOBaHHME rOCYyIapCTBEHHON yCiyru: «OKa3aHue COACHCTBUS ONMEKyHaM U
MIOTICUUTEIIAM.
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2.2. 'ocynapcTBeHHasl yciyra INpeaocTaBisieTcss MECTHOM aaMuHuctpauunein MO MO
ABTOBO B CiIy4ae, €Ciu 3asBUTENb SIBJISIETCS ONEKYHOM HWJIM IONEYUTENIEM TI'pa)KJaHWHA, KOTO-
pBIi B KAUECTBE MOJONEYHOIO COCTOUT Ha yueTe B MeCTHOM aaMuHucTpauuu MO MO AgTtoBo.

2.3. Pe3ynbpTaTamu mpeaoCcTaBiIeHUs TOCYAaPCTBEHHOM YCIYTH SIBJISIFOTCS:

MOATrOTOBKa MecTHOM aamuuuctpanueiit MO MO ABTOBO oTBeTa (MMChMa) MO BOIPOCY,
KacaroleMycsl 3allliThl MPaB U 3aKOHHBIX MHTEPECOB IMOJONEYHOTO, JUOO MOArOTOBKA OTBETA
(mucprMa) 0 HEBO3MOXKHOCTU OKa3aHUs OMEKYHY WJIM MONEUYHUTENI0 COACHCTBUS B 3allUTE MPaB U
3aKOHHBIX UHTEPECOB MOJONEYHOTO;

HaIpaBJIEeHUE (BpyUEHUE) 3asIBUTEIIIO OTBETA (IIMCHhMA):

Ha OyMa)XHOM HOCHTEJIE — pelIeHHe O MPEeJOCTaBICHUH TOCYJapCTBEHHOM yCIyry Bbla-
eTcs JIMYHO 3asBUTENI0 MecTHOM aaMuHucTpanneit MO MO ABToBo nian MHOro¢QyHKIIMOHAIb-
HBIM LIEHTPOM JIMOO HaIpaBIIsIeTCs Yepe3 oTAeIeHHe (perepanbHOM MOUYTOBOM CBSI3U;

B ¢dopMe DSJEKTPOHHOTO JOKYMEHTa — IIyTeM OTMIPABKH [0 JJICKTPOHHOW TOYTE
60 yepes [Toprai.

2.4. Cpoku IIpeloCTaBIIEHUS TOCYJapCTBEHHOMN YCIYTH:

MectHOM aamuHUCcTpanreit MO MO ABTOBO MpUHUMAETCS peleHrne 00 OKa3aHuU COMCH -
CTBUS ONEKYHY WJIU MOTMIEYUTENIO JIMOO 00 OTKA3e B OKA3aHUU COJICHCTBUS OMEKYHY HITU TIOTICYH -
TEJI0 B TEUEHUH TPUALIATU JHEH CO IHSA PETUCTpalliu 3asBlieHus (0OpaleH s 3asBUTEIS).

B cnyuae nanpasnenuss mectHoil agmuHucTpanred MO MO ABTOBO MEKBEJOMCTBEH-
HBIX 3allPOCOB M IOJYYEHUs OTBETOB HAa HHUX CPOK MPEIOCTABIECHUS FOCYJAapCTBEHHOM YCIIYI'H
MOJKET OBITh YBENTUYEH Ha CPoK 70 30 qHEH ¢ MMChbMEHHBIM YBEIOMIICHHEM 3asiBUTEIIS O MPOJITIE-
HUU CPOKa PACCMOTPEHUS 3asIBJICHUI B COOTBETCTBUM C IEUCTBYIOIINM 3aKOHOAATEIbCTBOM.

2.5. TlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOLIUX OTHOIICHUS, BOSHUKAIO-
LIUE B CBA3M C MPEIOCTABICHUEM TOCYIAPCTBEHHON YCIIYTH:

Koncrurynus Poccuiickoit Peniepannu;

I'paxxmanckuii kogekc Poccuiickoit denepanuu;

Cewmelinblii kogeke Poccuiickoit @enepanuy;

®enepanpubiii 3akoH 0T 06.10.2003 Ne 131-®D3 «O06 o0mmMX MpUHIUIAX OPTaHU3AIUN
MECTHOro camoynpasiieHus B Poccuiickoit deneparum»;

®enepanpubiit 3ak0H 0T 02.05.2006 Ne 59-03 «O mopsiike paccMOTpEeHHsI 0OpaleHui
rpaxkaad Poccuiickoit @enepauuny;

®enepanbHbiii 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX);

®enepanbhblil 3ak0H 0T 24.04.2008 Ne 48-D3 «OO0 omeke U MOMEYUTEILCTBEY;

®denepanbublit 3akoH OT 27.07.2010 Ne 210-D3 «O06 opraHu3aiuu MpeoCTaBICHHUS TOCY-
JAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT»;

®denepanbubiit 3akoH OT 06.04.2011 Ne 63-D3 «O06 371€KTPOHHON MTOATIHCHY,;

®enepanbHblil 3ak0H 0T 24.07.1998 Ne 124 — @3 «O06 OCHOBHBIX TapaHTHSIX MPaB peOCH-
ka B Poccuiickoit deneparumy;

®epnepanbubliii 3ak0H 0T 21.12.1996 Ne 159 — @3 «O [0MONMHUTENBHBIX TAPAHTHUSAX IO CO-
[IUAJTBLHOM TOIIEPIKKE AETEH-CUPOT | JIETEH, OCTABIIMXCS 0€3 IMOTEUEHUsT POIUTEIICH;

3akon Cankt-IletepOypra ot 31.10.2007 Ne 536-109 «O HaseneHUn OpraHoB MECTHOTO
camoymnpasieHusi B Caunkr-IletepOypre oTnenbHBIMU TOCYJApPCTBEHHBIMH MOJTHOMOUYHSMU
Cankt-IletepOypra 1o OpraHm3alii W OCYIISCTBICHHIO JIEATEIBHOCTH IO OIEKe
U TONIEYUTENIBCTBY, HA3HAYEHUIO U BBIIUIATE JICHEKHBIX CPEJICTB HA COJEpPKaHUE NETEeM, HaXO1s-
LIUXCSl T10J] ONEKON WIJIM MONEYUTEIbCTBOM, U JICHEKHBIX CPEACTB HA COJACpIKAHUE JIETEH, mepe-
JAaHHBIX Ha BOCIHUTaHUE B IpueMHbIe ceMbU, B CaHkT-IleTepOypre»;

3akon Cankrt-IlerepOypra ot 16.11.2005 Ne 616-87 «O momMONTHUTENHHBIX Mepax COIH-
ATBHOU MOJICPKKH JIETEH-CUPOT U JETEH, OCTABIINXCS O3 MOTICUCHHSI POAUTEIICH;

nocranoBienue [IpasurenscrBa Cankt-IletepOypra ot 13.05.2008 Ne 525 «O mepax mo
peanu3anuu 3akoHa Cankt-IlerepOypra «O MOMOJHUTEIBHBIX MEpaxX COIHAIBHOW TOIEPIKKH
JeTel-CUPOT U JIeTel, OCTaBIIMXCS 0€3 MOMeYeHUs! poAuTeNeii»;

nocta”oByienne [IpaBurenscrBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 «O mopsiake
MEXBEJIOMCTBEHHOTO0 HH(POPMAIIHOHHOTO B3aUMOICUCTBUS MPH MPEJOCTABICHHH IOCYAapCTBEH -
HBIX U MyHUUUIIAJIbHBIX YCIYT MUCHOJHUTEIBHBIMU OPIaHAMH T'OCYapCTBEHHON BiacTu CaHKT-
[TerepOypra u opranamu MmecTHOTrO camoynpaieHusi B Cankt-IlerepOypre, a Tak:ke ycIayr rocy -
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JTApPCTBEHHBIX YUYPEKJIECHUN, MOJIBEIOMCTBEHHbBIX HCIIOJHUTEIbHBIM OpraHaM rocyJapCTBEHHOMN
Brnactu Cankrt-IlerepOypra, u Ipyrux opraHu3aiyii, B KOTOPhIX pa3MeIaeTcsl roCyIapCTBEHHOE
3a/1aHue (3aKas)y.

2.6. VcuepnbiBaromuii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH ¢ HOpMa-
TUBHBIMHU TPABOBBIMU aKTaMU [Jisi MPEJOCTaBICHUS TOCYJIAPCTBEHHOM YCIYTH, MOJJIEXKAIIUX
MIPEACTABJICHUIO 3asIBUTEIIEM:

JOKYMEHT, YI0CTOBEPSIOIIUI TMIHOCTh 3asBUTENS

B cilydyae oOpallleHusi 3a MpeAOCTaBICHHEM TOCYIapCTBEHHOW YCIYT'M NPEeACTaBUTENS
OTEKYHA WJIM TIOTIEYHUTENsl, TAKOBOW MPEACTABISET JOBEPEHHOCTh, OOPMIICHHYIO B COOTBET-
CTBUHU C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM, U MOATBEPKIAIOIIYI0 HAIWYUE Y MPEIACTABUTEIS
MpaBOMOYHUS IEUCTBOBATH OT JIMI[A OTIEKYHA WM MONEUYUTENIs, U ONPEIEISAIONIYIO YCIOBHS U rpa-
HULBI peaTM3aly paBa Ha MOJIyYEHUE rOCyAapCTBEHHON YCIIyTH;

JIOKYMEHT, YJOCTOBEPSAIONINI JIMYHOCTh MPEICTABUTENSI ONEKyHa WM TMOMEYUTENSI — B
ciydae oOpallieHus: IpeacTaBUTeNs;

3asiBJICHHE OTNIEKYHAa WJIM MOTECYUTENS UM IOBEPEHHOIO JIMIA ONEKYHA WU MONEYUTENs
Ha UMJ TJIaBbl MeCTHOU agMuHHCTpaniii MO MO ABTOBO 00 OKa3aHWM COICHCTBHS B 3aIUTE
MpaB ¥ 3aKOHHBIX UHTEPECOB MOAONEUYHOro coriacHo [Ipunoxenuto 2 Kk AIMUHUCTPATUBHOMY
pErIamMeHTy;

pemieHue (MMOCTAHOBIIEHHWE) OpPTaHa OMEKU M TOMEYUTEIhCTBA OO0 YCTAHOBJICHHH HAaJ
MTOJOTIEYHBIM OIIEKH WJIM MONEYNUTEIbCTBA;

JOKYMEHTBI, TOATBEPKAAIOLIME YTO MOAONEYHbINA, B OTHOLIEHUH MPAB U 3aKOHHBIX WH-
TEpecoB KOTOPOTO TpeOyeTcs OKa3zaHHWe COAEHCTBUS, MpokuBaeT Ha Tepputopurn MO MO ABg-
TOBO U (MJIM) COCTOUT Ha y4ueTe B MecTHOM anMuHuctpauuu MO MO ABTOBO B KauecTBE OO -
IIEYHOTO.

2.7. Tlpm mpenocTaBI€HUU TOCYNAPCTBEHHOM YCIyrd 3amlpeuieHo TpeboBaTh
OT 3asBUTEJ:

MPEJICTABICHUS TOKYyMEHTOB U MH(GOPMAIIUU WA OCYIIECTBICHUS ACHCTBHIA, MIPEICTaB-
JIEHUE WM OCYIIECTBICEHHE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMHU NPABOBBIMU AKTaMH,
PEeryJupyIOMKUMH OTHOUIECHUS], BOSHUKAIOIIME B CBSI3U C NPEIOCTaBICHUEM TOCYJAapCTBEHHOM
yclyru;

MPEJICTaBICHHUS JOKYMEHTOB U MH(OpPMAIMK, KOTOPBIE HAXOIATCS B PACIIOPSKEHUU Op-
raHOB, MPENOCTABISAIOIINX FOCYJaPCTBEHHYIO YCIYTy, MHBIX FOCYJapCTBEHHBIX OPraHOB, Opra-
HOB MECTHOT'O CaMOYTIPABJICHUS U OPTaHU3alMi, B COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMU
aktamu Poccuiickoit denepariny, HOpMaTHBHBIMH MpaBoBbIMH akTamMu CaHkT-IleTepOypra u my-
HULUIAJIBGHBIMU TPABOBBIMH aKTaMU, 32 UCKIIIOYEHHEM JIOKYMEHTOB, BKIIOYEHHBIX B ONPEICIICH -
HBII YacThio 6 ctatbu 7 PenepanpHoro 3akoHa oT 27.07.2010 Ne 210 — @3 «O6 opraHuzanuu
MPEA0CTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT) MEPEUYECHb.

2.8. OcHoBaHusl U1 OTKa3a B IpUeMe TIOKYMEHTOB, HEOOXOAUMBIX AJISl IPEAOCTaBICHUS
roCyAapCTBEHHOM YCIYTH, ACHUCTBYIOIINM 3aKOHOJATEIHCTBOM HE MPEyCMOTPEHBI.

OTtcyTcTBUE y 3asBUTENS] HEOOXOAUMBIX TOKYMEHTOB UM HECOOTBETCTBHE MPECTABIICH -
HBIX JOKYMEHTOB TPEOOBAHMSM HACTOSIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA HE MOXKET CITy-
KUTh OCHOBAHMEM JUIl OTKa3a B IPUEME JIOKYMEHTOB O MPEAOCTAaBICHHWH TIOCYAApCTBEHHOU
YCIIYTH.

2.9. OcHoBaHus AJis NPUOCTAHOBJICHUS U (MJIM) OTKa3a B MPEJOCTAaBICHUH IOCYAapCTBEH -
HOH YCIIyTH.

2.9.1. OcHoBaHusi AJisI MPUOCTAHOBJICHUS TPEAOCTABICHUSI TOCYIAPCTBEHHOW YCIYTH
JEHCTBYIOLIUM 3aKOHOJIATEILCTBOM HE MPEAYCMOTPEHBI.

'B kauecne JIOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD, IIPEAbSBIISIOTCS:

nacrnopt rpaxnanuaa Poccuiickoit deneparyu;

WHBIE TOKYMEHTHI, YAOCTOBEPSIOIINE JINTHOCTh TPAXKIAHWHA, B TOM YHCIIe TIpexycMoTpeHHble Ykazom [Ipesunenra Poc-
cuiickoit @eneparu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIOIIUX JHMYHOCTh IpakaaHuHa Poccuii-
ckoit denepanuu 3a npenenamu Poccuiickoit denepanmn», Ykasom Ilpesunenra Poccuiickoit @enepaunn ot 14.11.2002 Ne
1325 «O06 yrBepkaenun [lomoxkeHnss 0 MOPSAKE paCCMOTPEHHs BOIPOCOB TpakaaHcTBa Poccuiickoit depepamnm» U Yka3zom
[pe3unenta Poccuiickoii @eneparmm ot 13.04.2011 Ne 444 «O MOMONHUTENBHBIX Mepax MO 0OECIEYCHUIO MPAB U 3alUThl HH-
TEepPEeCOB HECOBEPIIEHHONIETHUX IpaxiaH Poccuiickoit denepanum».
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2.9.2. OcHOBaHUAMH I OTKa3a B IPEIOCTABIEHUH TOCYAAPCTBEHHOM YCIIYTH ABIISIOTCSA:

. OTCYTCTBHME CBEJCHHUH B JIOKYMEHTAX, YKA3aHHBIX B IIYHKTE 2.6 AAMHHHUCTpPaTUB-
HOTO pEerJIaMeHTa, MOATBEP KIAIOIINX MPaBO 3asBUTENS WM €ro MPEJCTaBUTENs Ha MOIydYeHUe
roCyAapCTBEHHOM YCIYTH;

. HETIPE/ICTaBIICHUE 3asBUTEIEM WM €T0 MPEACTaBUTENIEM BCEX HEOOXOAUMBIX J10-
KYMEHTOB, ITPElyCMOTPEHHBIX IYHKTOM 2.6 AIMHUHHUCTPAaTUBHOIO PETIaMEHTA;
. COJIep’KaHuE B IIPEJCTABICHHBIX JOKYMEHTaX HEJOCTOBEPHBIX CBEICHUIA.

2.10. Ycnyru, KOTOpbIe ABISIOTCS HEOOXOAUMBIMU U 00S3aTENbHBIMU [Tl TIPEAOCTABIIE-
HUS TOCYJapCTBEHHOM yCIYrd, B TOM YHUCIIE€ CBECHUS O JOKYMEHTE (JIOKYMEHTAaX), BbIJaBAEMOM
(BBLAABaEMBIX) OpPraHU3alMSIMHU, YYACTBYIOUIMMHU B MIPEIOCTaBIEHUHN ITOCYJAapCTBEHHOHN yCIyrH,
HE MPEyCMOTPEHBI.

2.11. MaxkcumanbHBI CpPOK OXHUJAHUS B OYepeaAd TIpU I[ojaye 3asBICHUS
O MPEOCTaBICHUM T'OCYJAapCTBEHHOM YCIyrd U MpH IMOJYyYEHUU pe3ysibTaTa rocyaapCTBEHHON
YCIYTH.

2.11.1. Cpox oxunanusg B ouepeau (IIpyM €€ HAIWYMM) NpU TO0JA4e 3asBIICHUS
Y HEOOXOJIMMBIX IOKYMEHTOB B MECTHYIO aaMuHuCTpaio MO MO ABTOBO He 10JIKEH MTPEBbI-
aTh OAHOIO Yaca.

2.11.2. Cpox oOXuaaHus B OYepeId IpU TNOJayYe 3asABICHUS M JIOKYMEHTOB
B MHOroQyHKIIMOHAJIBHOM IIEHTPE HE JIOJIKEH MPEBBIIIATh COPOKA MSATU MUHYT.

2.11.3. Cpok oxuIaHMs B OYepenu MPU MOTYyYeHUH JOKYMEHTOB B MHOrO()yHKIIMOHAIIb-
HOM LIEHTPE HE JAOJHKEH MPEBbIIIATh MATHAALATH MUHYT.

2.12. TInarta 3a npeAoCTaBICHUE TOCYIAapCTBEHHOM yCIyrH HE B3UMAeTCs.

2.13. Cpok ¥ MOPSJIOK PETUCTPALMU 3ampoca 3asBUTENSI O MPEAOCTaBIECHUU Tocyaap-
CTBEHHOW YyCIYIH, YCIYrM OpraHM3allid, YYacTBYIOLIEH B NPelOCTaBICHUU TOCYAapCTBEHHON
YCIIYyTH, B TOM YHCJIE B DIIEKTPOHHOH (opme.

2.13.1. Peructpauus 3anpoca oCylecTBisieTca MecTHOM aamuHucTpauneit MO MO Ag-
TOBO B TEUEHHUE TPEX JAHEW C MOMEHTA IMOJIyueHUs: MecTHOM agMuHuctpauueii MO MO ABtoBO
JOKYMEHTOB, yKa3aHHbIX B IIyHKTE 2.6 AJMUHUCTPATUBHOI'O pErIaMeHTa.

2.14. TpeOoBaHUS K TIOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIOTCS TOCYIapCTBEHHBIC
YCIYTH, K MECTY OXHJAHHsS U IpHUeMa 3asBUTEJeH, pa3MELIeHnI0 U 0()OPMIICHUIO BU3YaJIbHOH,
TEKCTOBOM W MYJNbTUMEIUHHONW HWH(OpMAIMM O TMOPSAKE MPEIOCTABICHHUS TOCYIapCTBEHHON
YCIYTH.

2.14.1. TlomermeHusi, B KOTOPBIX MPEIOCTABISIOTCS TOCYIAPCTBEHHBIE YCIYTH, MECTO
OXHUJaHUs, JOJDKHBl MMETh IUIOLIaJM, IPEeIyCMOTPEHHbIE CAHUTApPHBIMU HOPMaMHU
u TpeOoBaHMSAMHU K pabouuMm (ouCHBIM) MOMEUICHUSIM, TI7ie O0OPYAOBaHBI pabodme Mecra
C HCMOJIb30BAaHUEM NEPCOHANBHBIX KOMIIBIOTEPOB W KONUPOBAJIBHOW TEXHHUKHM, M MecTa
ISl TIpUeMa TIOCETUTENEH, a TakKe JODKHBI OBITh 000PYIOBaHBI CTYJIBSIMHU U CTOJIAMH, TMCYUMHU
MPUHAAICKHOCTAMU /711 3aII0JIHEHUS 3asIBICHUI O PeA0CTaBICHUH FOCYJapCTBEHHOM YCIIyTH U
IIPOM3BOJICTBA BCIIOMOTaTEIbHBIX 3aIMCEN (TaMATOK, MOSICHEHUI).

2.14.2. Ha uHpOpMaLlMOHHBIX CTEH/AX, Pa3MEIIAEMbIX B MECTax MpHeMa IpakaaH, U Ha
oumansHOM caliTe MyHUIMITAIHHOTO 00pa30BaHUs MYHUITUITATIBHBINA OKPYr ABTOBO B HH(OP-
MaIMOHHO-TEJIEKOMMYHUKAMOHHOW ceTn «VHTepHeT» mo aapecy www.moavtovo.ru copep-
KHUTCS CIIEAyIoIas HHPOpMaIus:

HalMEHOBAHUE TOCY/IapCTBEHHON YCIyIH;

rpaduk (pexum) pabOThl OTAETa ONEKH W TOMEYUTENHCTBA MECTHOW aIMUHHCTPALIUU
MO MO ABTOBO, OCYIIECTBIISIOLIETO IPUEM U KOHCYJbTAllUU 3asiBUTEICH 110 BOIPOCaM MpPeo-
CTaBJIEHUS TOCYIaPCTBEHHOMN YCIYTH;

ajZipec M MHas KOHTAaKTHas MH(popMaius o MecTHOl aamuHucTpaunn MO MO ABgtoBo,
Y4acTBYIOIIEH B MPEAOCTaBICHUN ITOCYIapPCTBEHHON YCIYTH;

HOPSIIOK MPEAOCTAaBICHUS TOCYIapCTBEHHOM yCIyTH;

nepeyeHb KaTeropuil rpakJaH, UMEIOUINX MPaBO Ha MOJIYYEHHE TOCYJapCTBEHHOM YCIly-

'Y
NepeyYeHb JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TOIYYEHHs TOCYAApCTBEHHOM YCIIyTH;
oOpa3ell 3aroJHeHUs 3asBJICHUS Ha MTOJyYeHHE TOCYAapCTBEHHOM yCIyTH.

2.15. Iloka3aTenu JOCTYIMHOCTH M KaueCTBA TOCYJapCTBEHHOMN YCITYTH.
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2.15.1. KonuuecTBO B3aUMOJCUCTBUI 3asBUTENS ¢ MECTHOU aaMuHucTpauuedn MO MO
ABTOBO, y4acCTBYIOIIEH B MPEOCTABJICHUH IOCYIapPCTBEHHOM yCcIyTu — He Oonee 3.

2.15.2. ITpoI0IKUTENBHOCTh B3aUMOJEHCTBUS TOJDKHOCTHBIX JIMI] MPU NIPEIOCTaBICHUU
rocyJilapcTBeHHOM yciuyru 10 MuH.

2.15.3. CnocoOslI mpeocTaBIeHUs TOCYIapCTBEHHON YCIIYTH 3asBUTEIIIO:

HEMOCPEJCTBEHHO NPH MOCEIMEHUH MecTHOM aamuHuctpauuu MO MO ABTOBO M ee
CTPYKTYPHOTO MOAPA3ACIICHUs — OT/I€NIa ONEKH U MOMEYUTENbCTBA, YUACTBYIOIIMX B MPEIOCTAB-
JICHUH TOCYAapCTBEHHON yCIyTH;

B M®I][ Kuposckoro paitona Cankt-IlerepOypra, yuacTByloieM B IpeAOCTaBICHUH TO-
CYyIapCTBEHHOM YCIIYTH;

B noapaszaeneaun Ne 1 M®ILI Kuposckoro paitona Cankr-IlerepOypra, ydacTByroiem B
MIPEIOCTaBIEHUH TOCYJapCTBEHHOM YCIIyTH;

B 3JIEKTPOHHOM BuE (mocpeacTBoM [lopTana B COOTBETCTBUU C dTallaMu MPEJOCTABIIE-
HUSI TOCYAAPCTBEHHOM yCIIyTH, OnpeaeieHHbIMU pacnopsikenreM [IpaButensctBa Cankr-Iletep-
Oypra ot 22.03.2011 Ne 8-pm).

2.15.4. Cpoku mpOMEKYTOUYHOTO WH(MOPMHUPOBAHHS 3aSBUTENSA O pe3ybTaTax IMpeao-
CTaBJICHUS TOCYAPCTBEHHOM YCIYTH ACHCTBYIOIIMM 3aKOHOAATEIHCTBOM HE YCTAHOBJICHBI.

2.15.5. CrocoOb1 nHOOPMUPOBAHUS 3asBUTENS O PE3ybTaTaxX MPeIOCTaBICHUS TOCYyaap-
CTBEHHOU yCIYTH — IO TeJIe(OHY, IO IEKTPOHHOU 1MoYTe, B TUCHbMEHHOM BHUJIC.

2.15.6. Konm4ecTBO TOKYMEHTOB, HEOOXOIWMBIX ISl TPEIOCTABJICHHUS 3asBUTEIIEM
B LIEJISIX TIOJYYEHUS TOCYJapCTBEHHOM ycayru: oT 4 1o 7.

2.15.7. KonmnuecTBO 1OKyMEeHTOB (MH(MOPMAIH), KOTOPYIO 3alpaliuBacT MECTHAs aJMH-
nuctpauuss MO MO AgrtoBo 6e3 yuactus 3asBureis: ot 0 mo 1.

2.15.8. KonuvecTBOo yciyr, SBISIOMMXCA HEOOXOAUMBIMH M 005S3aTeIbHBIMU
JUIsL  TIPEIOCTaBJIEHUSI TOCYJAPCTBEHHOM YCIYrM JEHCTBYIOLIMM  3aKOHOJATEIbCTBOM
HE YCTaHOBIICHO.

2.15.9. Tlopsmoxk oOCyHIECTBIIEHUS KOHTPOJSL 3a IPEJOCTABIEHUEM TIOCYIapCTBEHHOMN
YCIIYTU CO CTOPOHBI TpaXKAaH, UX OOBbEIWHEHUIN M OpraHu3aluil OCYIIECTBISETCS B COOTBET-
CTBUU
C IEUCTBYIOIIUM 3aKOHOAATEITHECTBOM.

2.15.10. IIpenycmoTpeHa Bbliaya pe3ynbTaTa NpeaoCTaBIeHNUs TOCYJapCTBEHHON yCIyru

B DJIEKTPOHHOM BHJIE.

2.16. TpeOoBaHUs, YYUTHIBAIOIIME OCOOCHHOCTH TPEIOCTABICHHUS TOCYJIAapPCTBEHHBIX
YCIIYT 0 YCTHBIM U TMHCHMEHHBIM OOpaIeHHsIM (B TOM YHUCIIE B AJIEKTPOHHOU (hopme).

2.16.1. Madopmanws 1Mo BOIpocaM Mpea0CTaBICHUS TOCYIapCTBEHHON YCIYTH JTOBOIUT-
Csl 10 CBENICHUS 3asiBUTENSl, MHBIX 3aMHTEPECOBAHHBIX JIUI] MO WX MHUCHMEHHBIM (B TOM YHCIIE
B DJICKTPOHHOM BH/JIE€) U YCTHBIM OOpAIEHUSIM.

Mecthoii anmuuuctpanueii MO MO ABTOBO MpUHUMAIOTCS OOpAIICHUsI B MMCBMEHHOM
B¢ (B TOM YHCJIE B JJIEKTpOHHOUW (opme). B mucrMeHHOM oOpalmieHuH yKas3bIBarOTCS: Ha-
MMEHOBaHHE MecTHOW anMuHucTpaunu MO MO ABroBo nubo damuiusi, UMs, OTYECTBO COOT-
BETCTBYIOILIETO JOJKHOCTHOIO JIUIIa MeCTHOW agMuHucTpaiuu MO MO ABTOBO — riaBbl MECT-
HoM anmuuucTpaiuu MO MO ABTOBO, a Takke (paMuiius, UMs, OTYECTBO 3asIBUTEIISA, IOYTOBBIA
aapec, TO KOTOpPOMY JOJDKHBI OBITh HamlpaBi€HbI OTBET W (WJIH) YBEIOMIJICHHE
0 mepeaipecanuy oOpalieHus, CyTh 00OpalieHus, OMUCh 3asSBUTENS U JaTa.

B cinyuae He0OX0IMMOCTH B MOATBEPXKACHUE M3JI0KEHHBIX B MHCbMEHHOM OOpallleHUuu
($haKkTOB K MUCBbMEHHOMY OOpAICHHUIO TPUIAraloTCs JOKYMEHTBI U MaTepUAITHI.

OTBeT Ha THUCHMEHHOE OOpalleHWE JaeTcs B TMPOCTOM, YETKOH, MOHATHOU (opme
C yKa3aHMeM (GaMUJINM, UMEHH U OTYECTBa, HOMepa Tesie(hOHa CIIeUaNUCTa, O()OPMHUBILETO OT-
BET.

IIpu oTBeTax Ha TeneOHHBIC 3BOHKM M YCTHBIE OOpallleHHUs CIEHUAIUCT MOAPOOHO
1 B KOpPPEKTHOH opme nHGOPMHUPYET OOpaTHBIIIEECS JIUIIO 110 BOMPOCY MPEAOCTABICHUS TOCY -
JApCTBEHHOM YCIIYTH.



OtBer Ha TeneOHHBIN 3BOHOK HAauMHAETCA ¢ MH(POPMAIMK O HAUMEHOBAHUHM OPraHa,
B KOTOPBI MMO3BOHIIIO OOpaTHBILEecs U0, (aMIINK, UMEHHU, OTYECTBE U JTOJKHOCTH CIlelua-
JMCTA, IPUHSABIIETO Tele()OHHBII 3BOHOK.

Bo Bpems pasroBopa cHenMaguCT YETKO NMPOM3HOCUT CJIOBa, U30eraeT mapasuiedbHbIX
pasroBOpPOB € OKPY)KAIOIIMMHU JIIOAbMH M HE IPEPBIBAET Pa3roBOp MO INPUYUHE MOCTYIICHUS
3BOHKA Ha APYrou ammapar.

Crienianyct, OCyIIECTBISIONUI YCTHYIO KOHCYIBTAIMIO, TPUHUMAET BCE HEOOXOAUMBIE
MeEpBbI JJIsl OTBETA, B TOM YHCIIE U C IPUBJICYCHUEM JIPYTHX CHEIIMATUCTOB.

B cnywyae ecnm cmenmmanmcT, K KOTOpPOMY OOpaTWiIOCh JIMIIO, HE MOXET OTBETHUTh
Ha JAaHHBIA BOMPOC B HACTOSAUIMI MOMEHT, OH IpejajiaraeT oOpaTHBIIEMYCS JIMIy Ha3HAYHUTh
Apyroe yaoOHOe s TpaXk1aHuHA BpeMsl Il KOHCYJIbTaIHH.

B KoHIle KOHCYNbTallMK CHEUUATUCT KPAaTKO MOJBOAUT UTOT M MEPEUYHUCIIsAeT JEeHCTBUS,
KOTOpBIE CIeyeT NPeANPUHITh O0paTUBIIEMYCS JIHILY.

OTBeT Ha THUCBMEHHOE OOpalleHHE JaeTcs B MPOCTOM, YETKOH, MOHATHOW (opme
C yKa3aHueM (haMWIIMM, UIMEHHU, OTYECTBa, HOMepa TeledoHa CrenuaincTa, o(popMUBIIEro OT-
BET.

2.16.2. Tlo cipaBOoYHBIM HOMEpaM Telle()OHOB, YKa3aHHBIM B myHKTax 1.3.1.1 u 1.3.1.2
AJMUHHCTPAaTUBHOTO perjiaMeHTa, MPeJoCTaBiseTCs cieayromas HHpopMalus, cBs3aHHAs C
IIPEIOCTABIEHUEM TOCYJAPCTBEHHOM YCIIyTH:

HanmenoBanune mectHoit anmunuctpaun MO MO ABTOBO;

rpaduk (pexum) padoTel MecTHOU aamunaucTparuu MO MO ABTOBO U €€ CTPYKTYpHOTO
MoJipa3iesieHusl — OTJIeNa ONEKU U MOMEYUTEIbCTBA, YIACTBYIOIIUX B MPEIOCTABICHUN rocyaap-
CTBEHHOH YCIYI'M M OCYILECTBJSIOUIMX IPUEM M KOHCYJIbTAllMM 3asBUTENIEH MO BOMpPOCAM
MIPEIOCTaBIIEHUS TOCYJaPCTBEHHOM YCIIyTH;

aapec mectHoi agmuHucTpait MO MO ABTOBO U €€ CTPYKTYpHOT'O MOAPA3JAECICHUS —
OTJIeNIa OTIEKH U MOINEUNTENbCTBA;

KOHTaKTHas HH(opMarust MmecTHOH agmuHKUcTparun MO MO ABTOBO;

KaTeropuu rpakiaH, MMEIOIIIe MPaBo Ha MOJIyYeHUE TOCYJapCTBEHHOM YCIIyTH;

nepeveHb JOKyMEHTOB, HEOOXOIMMBIX [T OJTYUYEeHHUsI TOCYAapCTBEHHOM YCIyTH;

CPOK MPHUHSTHS PEIICHHUS O MPEAOCTaBICHUN FOCYIapCTBEHHON YCIYTH;

0 TeKYyLIUX aJAMUHUCTPATUBHBIX ACUCTBUSX, NPEANPHUHUMAEMBIX 110 OOpAIEHHUIO 3asBU-
Tes;

O MIPUHATOM PEUICHUHU TI0 KOHKPETHOMY MUCbMEHHOMY OOpaIleHHIo;

MOPSIIOK 00KaIOBaHMSI IEUCTBUH (0€3ACHCTBHUS) JOMKHOCTHBIX JIHII, a TAKKE IPUHUMAC-
MBIX UMH PEUICHUH [IPU NPEAOCTaBICHUN FOCYIapCTBEHHON YCIyTH.

2.16.3. OcobeHHOCTH MPEAOCTABIICHUS TOCYIAPCTBEHHON YCIYTH B DJIEKTPOHHOU (hopMme:

3aBUTENIb MOXKET MOJIYYUTh FOCYIAPCTBEHHYIO YCIYTy B AJIEKTPOHHOH (hopMe ImyTeM 3a-
MOJIHEHUS B DJIEKTPOHHOM BHJIE 3asBiieHUs Ha MHpopmanmronHoM noprane «l'ocyqapcTBeHHbIE
yenyru B Cankt-IlerepOypre» (www.gu.spb.ru).

['ocynapcTBeHHas yciyra MOXET ObITh IOJTydeHa B JEKTPOHHOU (opMe B COOTBETCTBUU
c IlnaHoM mepexoa Ha MPEAOCTaBICHUE UCIOJHUTEIBHBIMU OpraHaMU I'OCYJIapCTBEHHON Bia-
ctu Cankrt-IlerepOypra rocy1apcTBEHHBIX YCIYT B JMEKTPOHHOM BUJE, YTBEPXKICHHBIM PACIIO-
psoxkenueM IlIpaBurensctBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pn «O meponpusTusx 1o
Mepexo/ly Ha IMpelOoCTaBlIEHUE HCIOJIHUTEIbHBIMA OpraHaMH rocyaapcTBeHHOW BiacTu CaHK-
T-IlerepOypra rocyaapCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUJIE».

B s1ekTpoHHOM BHJIE TOCYAApCTBEHHYIO YCIYTY MOXKHO MOJIY4YHUTh ¢ momolisio [Toprana.

Oranel epexo/1a Ha IPeJOCTABICHUE YCIIYT B 3JIEKTPOHHOM BHJIE:

1-i1 aTan — pasmemenue nHopmaiuu 00 yciryre B CBOAHOM peecTpe TOCyIapCTBEHHBIX
yciyr u Ha EnuHoM noprane rocy1apcTBEHHBIX YCIIYT;

2-i1 aTanm — pa3menieHue Ha EnquHom mopTaiie rocy1apcTBEHHBIX yCayr (GOpM 3asBIICHUNA
U MHBIX IOKyMEHTOB, HEOOXOJMMBIX JJISl TOJIyUYEHHs] COOTBETCTBYIOIIUX YCIYT, U oOecredeHne
JOCTyTIa K HUM JUIsSl KOITIMPOBAHUS U 3aIlOJIHEHUS B DJIEKTPOHHOM BUJIE;

3-it aTanm — oOecrnieyeHHEe BO3MOXKHOCTU JUIS 3asSBUTENCH B LENAX MOJYYCHUS YCIIYTH
MIPEJICTaBIATh JOKYMEHTHI B AJIEKTPOHHOM BUJE C UCHOJb30BaHueM EnuHoro moprana rocynap-
CTBEHHBIX YCIIYT;
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4-if aTanm — obecreyeHne BOZMOKHOCTH ISl 3aSBUTENICH OCYILECTBIATH C HCIIOJIb30BAHHU -
eM EnnHoro nopraia rocyjapCTBEHHBIX YCIIYI MOHMUTOPHUHT XO/a MPEJOCTABICHUS YCIYTH;
5-# aTam — obecrneueHue BO3MOKHOCTH TOJIYUEHHUST PE3yabTaTOB MPEAOCTABICHUS YCIyTH

B DJIEKTPOHHOM BHjIe Ha ENMHOM moprane rocyJapCcTBEHHBIX YCIYT, €CIIH 3TO He 3arpenieHo ¢e-
JepaJIbHbIM 3aKOHOM.

ONEKTPOHHBIE 3asBICHUS (3aBKH) OTIPABIISIOTCS 4Yepe3 «DJIEKTPOHHYIO IPUEMHYIO»
ITopTana ¢ UCIOIB30BAaHUEM <JIOTHHA» U «IIAPOJIsh» 3asIBUTENS, a TAKXKE MOTYT OBbITh IOJITHCAHBI
3asIBUTEJIEM JIEKTPOHHOM MOAIUCHIO WIK 3aBEPEHBI YHUBEPCAIbHOM 3JIEKTPOHHOU KapTOM.

B cnyuae, ecnu mocne HampaBieHMs 3asBUTENIEM HJIEKTPOHHOTO 3asBICHUS (3asBKH)
HEOOXOMMO TIOCEIEHHE 3asBUTENeM MecTHOM aamuuuctpaimu MO MO  AsTtOBO,
TO AJIS 3asBUTEJISA, OTIPABUBIIETO JIEKTPOHHYIO 3a8BKY, TOJDKHOCTHOE JIMLIO MECTHOW aIMUHMU-
crpatui MO MO ABTOBO (opMHpYeT HpuUrialieHHe Ha MIpUeM, KOTOpOe OToOpa)kaeTcs
B Opaysepe 3asButens. [Ipuriamenue coaepKuT HEOOXOAMMYIO HH(POPMAIIHIO C YKAa3aHUEM: a]l-
peca mectHoM agmuHucTpauu MO MO ABTOBO, 1aTel U BpEMEHHU IpUEMa, HOMEpa OuYepe.iy,
UAECHTU(PUKALIMOHHOTO HOMEpA MPUIJIALLIEHHs, a TAKXKe MepeuHsl JOKYMEHTOB, KOTOpble HE00XO0-
JMMO IIPEIOCTaBUTh HA IPUEME.

B cnydae, ecnu o0si3aTenbHOE TIOCEIIEHHE 3asBUTEIIEM MECTHOW ammMuHucTparuua MO
MO AstoBO He TpeOyercsi, TO mocpeacTtBoM lloprama ocCyIIecTBIsIETCS MOHUTOPHHI XOJa
IIPEOCTABIIEHHS TOCYIAPCTBEHHOM YCIIYTH, a TakkKe MHPOPMHUPOBAHUE 3asBUTEIIS O Pe3yibTaTe
IIPEIOCTABIIEHUS] TOCYAAPCTBEHHOW YCIYrM B COOTBETCTBMM C dTalamH IIPEIOCTABIEHUS TOCY-
JAPCTBEHHOM yCIYTH B 3JIEKTPOHHOM BUJIE.

II1. CocraB, nmocj1e10BaTEJIbHOCTH U CPOKY BbINOJHEHUS] AAMUHUCTPATHBHBIX MPO-
neayp, TpedoBaHMs K MOPSAAKY MX BbINOJHEHUSI, B TOM YK cJie 0COOeHHOCTH BbINOJHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYP B 3JEKTPOHHOI popme

3a mpenocTaBiIE€HHMEM TOCYJapCTBEHHOW YCIYrM 3asBUTENIM MOTYT oOpamiarbes
C 3asBJICHHEM Ha OyMa)KHOM HOCHUTeNle B MECTHYyIO aaMuHHUcTpanuio MO MO ABtoBo 160 B
MHoro(yHKIIMOHABHBIN IIEHTP, B OopMe AIEKTPOHHOTO JOKyMeHTa — uepe3 [loprai.

3.1. Onucanue MOCIEN0BATENIBHOCTH aJAMMHUCTPATUBHBIX NPOLEAYP IPU MPEAOCTaBie-
HUU TOCYJapCTBEHHOM YCIIyTH:

npHreM 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX IJIsl MPEAOCTABICHUS TOCYIapCTBEHHOM
yclyru;

NOJIrOTOBKA 1 HAIIPABJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB O MPEIOCTABICHUN TOKYMEH-
TOB, HEOOXOOUMBIX JUIsl TMPEJOCTABICHUS TOCYJApCTBEHHOM yCIyru, HaxOIsALINXCs
B PpACIOPSKEHUU OPraHOB TOCYAApPCTBEHHOW BIACTH M OpraHU3alvi, B TOM YHCIIE
C MCTIOJIb30BAaHUEM €JUHON CUCTEMBI MEXBEIOMCTBEHHOIO IEKTPOHHOTO B3aUMOICICTBHUS;

MOATrOTOBKa MecTHOM aamuuuctpanueiit MO MO ABTOBO oTBeTa (IMMChMa) MO BOIPOCY,
KacaroleMycsl 3allliThl MPaB U 3aKOHHBIX MHTEPECOB IMOJONEYHOT0, JUOO MOArOTOBKA OTBETA
(mucprMa) 0 HEBO3MOXKHOCTU OKa3aHUs ONEKYHY WJIM MONEUYUTENI0 COACHCTBUS B 3alllUTE MPaB U
3aKOHHBIX HHTEPECOB MOJOTEYHOTO.

3.2. IlpenocTaBieHre rocy1lapCTBEHHON yCIyTd B JIEKTPOHHOM BHJE OCYLLECTBIISIETCS
B COOTBETCTBUHM C MYHKTOM 2.16 AIMUHUCTPATUBHOTO pErIaMEHTA.

3.3. Tlpuem 3asBieHUS U JTOKYMEHTOB, HEOOXOAMMBIX Ui MPENOCTABICHUS Tocynap-
CTBEHHOM YCITyTH.

3.3.1. CoObiTus (ropunuaeckue (HakThl), SIBISIFOIIMECS OCHOBAHUEM ISl Hadajia afMUHU-
CTpPaTUBHOM MPOLIEAYPHI:

HOCTYIUIEHUE (TIOCPEACTBOM JIMYHOTO OOpallleHHs 3asiBUTENS] MU €ro IMPelCTaBUTEINS,
oOparieHus 3asBUTEINS B dJIEKTpoHHOU (hopme mocpeacTBom [loprana nmubo mocpencTBoM opra-
HU3AlU{ TOYTOBOM CBsI3U, OT MHOTO(YHKIIMOHAIBHOTO IIEHTPA) B MECTHYIO aIMUHUCTPAIIUIO
MO MO ABTOBO 3asiBJICHHSI O TIPEAOCTABICHUN TOCYIApPCTBEHHOM YCIYTH U MpUJIaraéMbIX J0-
KYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 AIMUHUCTPAaTUBHOIO PEIVIAaMEHTA (Jlajiee — NaKeT JOKYMEH -
TOB).

3.3.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOU MPOLEAYPHI SIBISETCS CIIELHU-
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anuct MecTHoM agmuHucTpaiit MO MO ABTOBO, OTBETCTBEHHBIH 32 IPUEM 3asIBJICHUS U I0KY -
MEHTOB, HEOOXOJUMBIX JJIsl IPEJOCTaBICHHS TOCYAapCTBEHHOM YCIIYTH.

3.3.3. Cogep>xanue U MPOAOKUTEIBHOCTh BBIMIOJIHEHUS aJMUHUCTPATUBHON MpOLEAY -
PBI.

Crenmanuct mectHoi ammuHucTparuu MO MO ABTOBO, K JOKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOT'O OTHECEHO BBINOJIHEHUE OTAEJBHBIX T'OCYIapCTBEHHBIX MOJHOMOYMM CaHkT-Ile-
TepOypra 1Mo OpraHU3alMHi U OCYIIECTBICHHUIO JEATEILHOCTH 1O OINEKEe M MOMEeYUTEIbCTBY, Ha-
3HAYEHHUIO U BBIIUIATE JEHEXKHBIX CPEACTB Ha COJIEPKAHUE JETEeH, HAXOAAIINUXCS MO ONEKOW UITN
IIOTIEYUTENIBCTBOM, U JIEHEKHBIX CPEJICTB Ha COJEP)KaHUE JIeTEH, IEPEJaHHbIX Ha BOCIIUTAHUE B
npueMHble cembH, B CankT-IleTepOypre (manee — oTAenbHBIE FOCYIapCTBEHHBIE MTOJTHOMOYHS),
OTBETCTBEHHBIN 3a MPUEM 3asIBICHHUS U JOKYMEHTOB, HEOOXOIMUMBIX JJISl IPEIOCTABICHUS TOCY -
JApCTBEHHOM yCIIyTH, IPHU 0OpaIeHUN 3assBUTEIIS:

oTpeieNsIeT IpeaAMET OOpaIleHus;

YCTaHABIMBAET JUYHOCTD 3asIBUTENS U €r0 MTOJHOMOYMS;

KOHCYJIbTUPYET 3asBUTENS O MOpsAIKe o()OpMIICHHUS 3asBICHUS U TPOBEPSET MPaBHIIb-
HOCTB €r0 0(OpMJICHHUS,

IIPOBEPSET HAIMYUE JOKYMEHTOB U J1a€T UX OLICHKY Ha IPEIMET COOTBETCTBUS NEPEUHIO
JTIOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.6 AIMHUHUCTPATUBHOTO PETJIAMEHTA;

B Cllyyae HEOOXOAMMOCTH HAIpaBJICHHUS MEXBEIOMCTBEHHBIX 3alIPOCOB B HCIIOJHUTEIb-
HBbIE OpraHbl rocynapcTBeHHOM Biactu (opranusauuu) Cankrt-IlerepOypra o mpenocraBieHHH
HEOOXOIMMBIX CBEJICHUU (JIOKYMEHTOB), a TaK)Ke MOJYYEHHE OTBETOB Ha HUX (Hajiee — MEXBe-
JIOMCTBEHHBIH 3arpoc) nepefaeTr KOMUIo 3asBIECHUS C OTMETKONH O HEOOXOAMMOCTH MOATOTOBKHU
MEXXBEJAOMCTBEHHBIX 3alIPOCOB CHELMATUCTY MecTHOU agmuHucTpauu MO MO ABTOBO, OTBET-
CTBEHHOMY 3a MOJTOTOBKY M HAIIPaBJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB, a TAKXKE IMOJyYCHHE
OTBETOB HAa HUX, B TOM YUCJIE C UCNOJIb30BAHUEM E€IUHOW CUCTEMBI MEKBEIOMCTBEHHOIO 3JIEK-
TPOHHOT'O B3aUMOJECHCTBHUS;

KCEPOKOMUPYET AOKYMEHTHI (B cilydyae HEOOXOIUMOCTH), 3aBEpsieT KOMUHU JOKYMEHTOB.
Komuu 3aBepstorcs MOANUCHIO JUIA, OTBETCTBEHHOTO 3a MIPUEM JIOKYMEHTOB, C YKa3aHHEM €ro
JOJDKHOCTH, (DaMUIIMU M MHUIIMAJIOB, a TAKXKe JaThl 3aBEepEHHsI KOIUH;

¢bukcupyer ¢akT npuemMa JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 AIMUHHCTPATUBHOTO
perJamMenTa, B KypHalle peTucCTpaluu;

nepenaeT KOMIUIEKT TIOKYMEHTOB CIeUaIuCcTy MecTHOUM aamuHuctpaun MO MO ABto-
BO, K TJOJDKHOCTHBIM 00513aHHOCTSIM KOTOPOT'O OTHECEHO BBINOJIHEHHE OTJEIIBHBIX TOCYIapCTBEH -
HBIX TIOJTHOMOYHIA, OTBETCTBEHHOMY 3a ITOJATOTOBKY OTBETa (IIMChMa) IO BOIIPOCY, KacaroleMycst
3alIUTHI TIPaB M 3aKOHHBIX MHTEPECOB IOIONEYHOr0, JIMOO MOArOTOBKY OTBETa (ITMChbMa) O HeE-
BO3MOKHOCTH OKa3aHMs ONEKYHY WJIM MOMEYUTEN0 COACHCTBUSA B 3aIUTE MPAB U 3aKOHHBIX UH-
TEPECOB OJI0NIEYHOTO.

[Ipo10KUTENBHOCT aAMUHUCTPATUBHOM MpPOLEAYPHl HE JOJDKHA IMPEBBIIIATh TPEX
JTHEH.

Cnenuanucer wmectHoM  agMuHucTpauu MO MO ABTOBO, OTBETCTBEHHBIN
32 TpUEeM 3asBIICHUS U JOKYMEHTOB, HEOOXOIUMBIX Ul NPEAOCTAaBICHHS TOCYIapCTBEHHOMN
yCIIyTu, HocpeacTBOM MHOro(pyHKIIMOHAIBHOTO IIEHTpa:

NOJY4aeT KONHMH JTIOKYMEHTOB U PEECTp TOKYMEHTOB W3 MHOro(yHKIIMOHAIEHOTO LIEH-
Tpa:

a) B DJIEKTPOHHOM BHJIE (B COCTaBE MAKETOB AJIEKTPOHHBIX JEJ IOJIydareied rocynap-
CTBEHHOH yCITyTH);

0) Ha OyMaXKHBIX HOCUTENSX (B cilyyae HEOOXOAMMOCTH 00S3aTENBHOIO MPECTAaBICHHUS
OpPUTHMHAJIOB JOKyMEHTOB);

IIPOBOJAMT CBEPKY PEECTpa AJOKYMEHTOB C MPEACTABIECHHBIMU JTOKYMEHTAMH, ONPEAEISAET
HE0OXOIUMOCTh OCYLIECTBIICHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB B UCIIOJHUTENIbHbBIE OPraHbl TO-
cynapctBenHoil Brnactu Cankt-IletepOypra, opraHbl rocyl1apcTBEHHOW BJIAacTH (OpraHU3AIIUM)
cyowsekToB Poccuiickoit deaepannu, Ipyrux rocyaapcTB, OPraHbl MECTHOTO CAMOYIIPABJICHHUS, O
4YeM Ha 3asBJICHUU JIEJAETCSI COOTBETCTBYIOLIAS 3aIIUCh;

IIPOBEPSIET HAJTMYKME JOKYMEHTOB U J1a€T UX OLICHKY Ha IPEIMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 AIMUHHCTPATUBHOTO PETIaMEHTa, onpeaessieT Heo0Xo-
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JUMOCTb OCYIIECTBIJICHUSI MEXBEIOMCTBEHHBIX 3allpOCOB, O YEM Ha 3asBJICHUU JIEJIAETCS COOT-
BETCTBYIOIIAS 3aIKCh;

B CJIydae HE0OXOAMMOCTH HANpPaBJICHUS MEKBEIOMCTBEHHBIX 3allPOCOB MEPEAAET KOIHIO
3asIBJICHUSI C OTMETKONH O HEOOXOAMMOCTH MOJTOTOBKH MEXBEIOMCTBEHHBIX 3alpOCOB CIIEHUA-
nucty mecTHou anMunuctpauu MO MO ABTOBO, OTBETCTBEHHOMY 3a IMOJATOTOBKY U HarlpaBJie-
HUE MEKBEJIOMCTBEHHBIX 3alIPOCOB, a TAKXKE MOJIyU€HHUE OTBETOB Ha HUX;

¢ukcupyer ¢GakT npuemMa JOKYMEHTOB, yKa3aHHbIX B MyHKTaxX 2.6 AJIMUHHCTPAaTUBHOTO
periJameHTa, B xKypHalle perucTpaluu;

NepeIaeT MaKeT JOKYMEHTOB 3asiBUTENS ISl IPUHATUS PEUICHUS CIEUATUCTy MECTHOU
agmuaucTpanmi MO MO ABTOBO, OTBETCTBEHHOMY 3a MOJTOTOBKY OTBETa (IMMCHhMa) MO BOIPO-
Cy, KacaloleMycs 3aIlyThl paB U 3aKOHHBIX MHTEPECOB MOIONEYHOT0, JTUOO MOATOTOBKY OTBE-
Ta (mMchbMa) O HEBO3MOKHOCTH OKa3aHUS ONEKYHY MJIU MOMEYUTENI0 COACHCTBUS B 3aIIUTE MIpaB
Y 3aKOHHBIX UHTEPECOB MOAO0NEYHOTO.

3.3.4. KputepussMu TPUHATHS PEIICHUS B paMKaxX aJIMHUHUCTPATUBHOW MPOLIEAYPHI SB-
JISIETCSI COOTBETCTBUE KOMILJICKTa JOKYMEHTOB TPeOOBAHUSAM, YCTAaHOBJICHHBIM HOPMATHBHBIMU
MIPABOBBIMU aKTaMHU, PEryJIHPYIOIIUMU OTHOILIEHUS, BOSHUKAIOIINE B CBSI3U C MPEAOCTaBICHUEM
roCyJIapCTBEHHOM YCIYT'H, COIJIaCHO II. 2.5 AIMUHUCTPATUBHOI'O pErjlaMEeHTA.

3.3.5. Pe3ynbTar aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAIOK MEepeiaun pe3ybrara:

cnenuanuct MmectHoi agmuHucTpaui MO MO ABTOBO, OTBETCTBEHHBIN 3a IPUEM 3asiB-
JICHUS] U TOKYMEHTOB, HEOOXOAUMBIX JI MPEJOCTaBICHHS FOCYIapCTBEHHON YCIyTH, MepenaeT
IIaKeT JOKYMEHTOB clleHuanucTy MecTHoi aaMuHuctpauuu MO MO ABTOBO, OTBETCTBEHHOMY
3a TOJATOTOBKY MEXBEIOMCTBEHHBIX 3alpPOCOB, U CIEHUAINCTY MECTHOW aaMuHucTpauun MO
MO ABTOBO, OTBETCTBEHHOMY 3a TMOJTOTOBKY OTBeTa (IMHCHhMa) IO BOMPOCY, KacCAroMIeMycCs 3a-
LIUTHI TIPaB U 3aKOHHBIX MHTEPECOB MOJIONEYHOT0, JIUOO0 MOATOTOBKY OTBETa (IIMChMa) O HEBO3-
MOXHOCTH OKa3aHHs ONEKYHY WA MOMEUUTENI0 COACUCTBUS B 3alMTE MPaB M 3aKOHHBIX WH-
TEPECOB MOJIONIEUHOTO.

3.3.6. Crioco6 ¢ukcaruu pe3ysabTaTa BHITOJHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

peructpanus 3asBJICHHUS U JJOKYMEHTOB B COOTBETCTBYIOLIEM JKypHaJe.

3.4. IloarotoBKa M HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB O MPEJOCTABICHUM J0-
KyYMEHTOB, HEOOXOAMMBIX J/JIsi TMPEAOCTaBICHHUS TOCYJAapCTBEHHON YCIyTH, HaXOIALIUXCS
B PACMOPSKEHUU HHBIX OPraHOB TOCYAApCTBEHHOM BIACTH M OpraHU3aluid, B TOM YHCIIE
C MCTIOJIb30BAHUEM €JMHON CUCTEMbI MEXBEIOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMOCHCTBHUS.

3.4.1. CoObiTus (ropunudeckue (akThl), SIBISIFOIIMECS OCHOBAHUEM ISl Hadajia afMUHU-
CTPaTUBHOM TMpOLEAYphl: YCTAaHOBJICHHE HEOOXOIUMOCTH HANpaBIEHUS MEKBEIOMCTBEHHBIX
3alpoCOB IIPU NPUEME TOKYMEHTOB 3asIBUTENS, NIOJYyYEHUE KOMMHM 3asiBICHUS C COOTBETCTBYIO-
el 3aMUChI0 CIENUATTUCTOM MecTHOM aamuHuctpanii MO MO ABTOBO, OTBETCTBEHHBIM 3a
MIOIFOTOBKY, HAIIPaBJICHUE MEXBEIOMCTBEHHBIX 3alPOCOB U MOJIYYEHHE OTBETOB HA HUX, OT CIIe-
nranucta MectHor aamuHuctpanii MO MO ABTOBO, OTBETCTBEHHOI'O 33 MPHUEM 3asiBIICHUS U
JOKYMEHTOB, HEOOXOAUMBIX JUISI IPEJOCTABICHUS TOCY1apCTBEHHON YCITyTH.

3.4.2. B paMKax aAMUHHUCTPATUBHON MPOUEAYPHI CIECIIUATUCT MECTHOW aJMUHUCTPALINHI
MO MO ABTOBO, OTBETCTBEHHBIH 3a IOJArOTOBKY, HAIIPpaBICHUE MEKBEJOMCTBEHHBIX 3aIIpOCOB
Y TIOJIy4eHHe OTBETOB HA HUX, OCYIIECTBIISET CIEAYIOINE aAMUHUCTPATUBHbBIE IEUCTBUSA:

OTIpeieNIeT COCTaB JOKYMEHTOB (MH(opMaIum), noajaekamux MOJyYeHUIO0 TI0 MEXBe-
JIOMCTBEHHBIM 3alpocaM, UM OpraHbl (OpraHu3aluu), B KOTOpbIE JOJKHBI ObITh HAIpPaBIICHBI
MEXBEJAOMCTBEHHBIE 3aIIPOCHI;

MOJIFOTABIMBACT MPOEKThl MEXBEAOMCTBEHHBIX 3allpOCOB, B TOM 4YHcje B (opMe 3JeK-
TPOHHOT'O IOKYMEHTA;

MPEJCTAaBIISIET MPOEKTH MEXBEIOMCTBEHHBIX 3aIIPOCOB Ha MOAMKCH JIUILY, YIIOJTHOMOYEH-
HOMY IOJIHUCHIBaTh MEKBEIOMCTBEHHBIE 3aIIPOCHI, B TOM YHCJIE C UCIIOJIB30BAHUEM 3JIEKTPOH-
HOM IOIHNCH,

HaIpaBJIsieT MEXBEJOMCTBEHHBIE 3aIIPOCHI;

MOJTy4aeT OTBETHI Ha MEXBEIOMCTBEHHbIE 3aIIPOCHI;

AHATM3HUPYET JTOKYMEHTHI (MHPOPMAIUIO), TIOTYyYSHHBIE B paMKaX MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBHSI (OTBETHl HAa MEKBEJOMCTBEHHBIE 3alpOChl), HA COOTBETCTBUE HANPABICHHOMY
MEXBEJAOMCTBEHHOMY 3aIIpOCy;
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nepeaaeT NoJdy4YeHHbIe JOKYMEHTHI (MH(POPMAIIKIO), CIIEHUATUCTY MECTHOW aJMMHUCTpA-
1t MO MO ABTOBO, OTBETCTBEHHOMY 3a MOATOTOBKY OTBETa (MMCHhMa) IO BOMPOCY, Kacaromie-
MyCsl 3aIIUTHI MIPAB M 3aKOHHBIX UHTEPECOB MOI0NEYHOr0, 100 MOATOTOBKY OTBETa (MUChMa) O
HEBO3MO>KHOCTH OKa3aHMs ONEKYHY WM MONEYUTENIO COACHCTBUS B 3aIIMTE MPaB U 3aKOHHBIX
MHTEPECOB MOJONEYHOIO.

MexBe1TOMCTBEHHBIN 3alIpOC JOHKEH COIEPXKATh CIIEIYIOIINEe CBEICHUS:

HAaMMEHOBaHWE OpraHa (OpraHU3aIlH), HAIPABISIONIETO MEKBEIOMCTBEHHBIHN 3a1pOC;

HaUMEHOBaHHE opraHa (OpraHu3aldu), B aJpec KOTOPOTO HANpaBIsSeTCs MEXKBEIOM-
CTBEHHBIN 3aI1pOC;

HaUMEHOBAaHUE YCIYTH, AJISl TMPEJOCTaBICHHUsI KOTOPOH HEOOXOAMMO MpPECTaBICHUE J0-
KyMeHTa U (W1K) HHPOPMALIUH, a TaKXKe, €CIIM UMEETCs, HoMep (MACHTU(UKATOP) TaKOH yCIIyru
B peecTpe rocyAapCTBEHHBIX YCIYT WIN PEECTPe MyHHUIUIAIbHBIX YCIYT;

yKa3aHUE Ha MOJIOKESHHSI HOPMATHBHOTO MPABOBOTO aKTa, KOTOPHIMU YCTAHOBJICHO MPEJI-
CTaBJICHUE JOKYMeHTa W (W) MHPOpMaIMy, HEOOXOAMMBIX I TPEAOCTABICHUS YCIYTH,
Y yKa3aHUE Ha PEKBU3UTHI JAHHOTO HOPMATHBHOTO MIPABOBOTO aKTa;

CBEJICHUs, HEOOXOAMMBIC ISl MPEACTaBICHUS JOKyMeHTa W (Wiau) uH(popManuu, ycra-
HOBJICHHBIE A IMUHUCTPATUBHBIM PETIIAMEHTOM;

KOHTaKTHasi HHQOpMaIHs 715 HarpaBJeHHs OTBETa HA MEXBEIOMCTBEHHBIH 3a1poc;

JlaTa HampaBJICHUS MEXBEJOMCTBEHHOIO 3alpoca M CpPOK OXHIAEeMOIo OTBETa
Ha MEXBEJIOMCTBEHHBIH 3aIpoc;

dbamMunus, UMs, OTYECTBO U JOJKHOCTH JIMIIA, TTOJTOTOBUBIIIETO W HAMPABUBIIETO MEKBE -
JIOMCTBEHHBIN 3amlpoc, €ro MOAMNUCh, B TOM YHUCIIE 3JIEKTPOHHAsI MONNCh, a TaKKe HOMEp CITy-
xeOHoro TenedoHa 1 (WIK) apec JIEKTPOHHOM MOYTHI JAHHOTO JIMLA JIJIS CBSI3H.

MexBeJOMCTBEHHBIH 3aMpOC HAMPABISAETCS:

NIOCPEACTBOM PETHMOHAIBHON CHUCTEMBI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJEH-
ctBus Cankt-IlerepOypra (nanee - PCM3B);

I10 3JIEKTPOHHOM I10YTE;

MHBIMU CIIOCOOAMHM, HE MPOTUBOPEYALTUMH 3aKOHOJATENLCTRY.

JlaToif HampaBiIeHUS MEXBEIOMCTBEHHOI'O 3aIllpoca CYUTAETCS JlaTa PEerucTparui HCXO-
JAIIero  3ampoca cucremor ympasienuss PCMDB, nmbo pata oTnpaBKkH JOKyMEHTa
C MEXBEJIOMCTBEHHBIM 3aIpOCOM I10 AJIEKTPOHHOH mouTe. B ciyyae HampaBieHHs MEKBEIOM-
CTBEHHOI'O 3amlpoca HHBIMU CHOCO0aMHU, MPETyCMOTPEHHBIMH 3aKOHOJATENbCTBOM, JHEM
HANpPAaBIICHUS MEXBEIOMCTBEHHOTO 3alpoca CUYUTAETCS JaTa MOYTOBOTO OTIIPABIICHUS, JaTa,
yKa3aHHas B paclucKe YIOJHOMOYEHHOTO JIMIA O MOTYyYeHUH MEXBEIOMCTBEHHOTO 3ampoca.

3.4.3. [IpoaoKUTETHHOCTh aIMUHUCTPATUBHON MPOIETyphl COCTABISIET OJUH paboumii
JeHb (MIPH YCIOBUHU HCIOJIB30BAaHUS €JUHON CUCTEMBbI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3au-
MOJICHCTBUS U MOJKIIOYAEMBIX K HEM pernOHAJIBHBIX CUCTEM MEXBEIOMCTBEHHOI'O JIEKTPOHHO-
r'0 B3aUMOJICHCTBU).

B cnyuae nanpasnenuss mectHoi agmuHucTpanued MO MO ABTOBO MeEKBEJOMCTBEH-
HBIX 3apOCOB B OpraHbl TOCYJAapPCTBEHHOMN BiacTH (OpraHu3aiun) cyobekToB Poccuiickoni de-
Jepallid W WHBIX TOCYIapCTB, MECTHBIC aJMHHUCTPAIMA MYHUIIUTAIBHBIX 00pa30BaHUU
(B ToM umcne WHBIX cyObeKTOB Poccuiickoit deneparnn) u moJydeHHs] OTBETOB Ha HHUX CPOK
NPEOCTABIICHHUS TOCYIaPCTBEHHON YCIYT'H MOXKET ObITh YBEJIMYEH B COOTBETCTBUH C JICHCTBYIO-
IIUM 3aKOHOAATEITECTBOM.

[Ipu oTCyTCTBUU MCTIOJIB30BAHUS €TUHON CHCTEMBI MEKBEJOMCTBEHHOTO JIEKTPOHHOTO
B3aMMOJICHCTBHS U MOJKIIOYAEMbIX K HEM PErHOHANbHBIX CHCTEM MEXBEIOMCTBEHHOTO 3JIEK-
TPOHHOTO B3aMMOJEHCTBHS TMOJATOTOBKA, HAIpABICHUE MEXKBEJOMCTBEHHBIX 3alpOCOB
Y TOJYYEHUE OTBETOB Ha HUX OCYILECTBISIETCS B COOTBETCTBUU CO cTtaThed 7.1 denepanbHOrO
3akoHa OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuy NpPeAOCTaBICHHUS TOCYIapCTBEHHBIX
Y MYHUIIUTAIBHBIX YCIyr», a Takke [lopsakoM MexBeAOMCTBEHHOr0 MH(OPMALMOHHOTO B3au-
MOJICUCTBUS TPHU MPEIOCTABICHUU TOCYAAPCTBEHHBIX W MYHHUIIUMAIBHBIX YCIYT UCTIOTHHUTEIh-
HBIMU OpraHaMH rocynapctBeHHO# Biactu Caskt-IletepOypra m opraHaMu MECTHOTO CaMoO-
ynpasienus: B Cankr-llerepOypre, a Taxke yciayr TOCYAapCTBEHHBIX YUPEXIACHUH, MMOABEIOM-
CTBEHHBIX HCIOJIHHUTEIbHBIM OpraHam rocynapcrseHHoi Biactu Caukt-IleTepOypra, u npyrux

12



OpraHu3allii, B KOTOPBIX pa3MelaeTcsl TOCyIapCTBEHHOE 3a/laHue (3aKa3), YTBEPKIACHHBIM I10-
craHoByieareM [IpaButenpctBa CankT-IleTtepOypra ot 23.12.2011 Ne 1753 (nanee — [Topsinok).

Cpoxk TOATOTOBKM M HalpaBJIEHUSI OTBETAa HA MEXBEIOMCTBEHHBIM 3ampoc
B cOOTBeTCTBHU C [lOpsIKOM He MOXET MpeBbILIaTh MATH pabodux THEH Mocie MOCTYIUICHHS
MEKBEJIOMCTBEHHOI'O 3a1poca.

3.4.4. AnMuHUCTpaTUBHAS MPOLEAYypa OCYIIECTBISIETCS CIEHHAIMCTOM MECTHOM aaMu-
Huctpaimu MO MO ABTOBO, OTBETCTBEHHBIM 3a MOATOTOBKY, HANpaBICHUE MEXBEIOMCTBEH-
HBIX 3alIPOCOB U MOJTY4YEHHE OTBETOB Ha HUX.

3.4.5. KpurepueM npuHsATUS pelIeHUs] B paMKaX aMUHUCTPATUBHOMN MPOLIETYPHI SBIISET-
csl HEOOXOJMMOCTh TMOJIy4YEHHUsI JOKYMEHTOB M MHGOpMaIUH, MOATBEPKIAAIOMINX MPABOMOYHUS
3asiBUTENsST 0OpaIiarbes 3a MOJTYYCHHEM TOCYJapCTBEHHON yCIyrd, B TOM YHCJIE U B MECTHYIO
aqmunaucTparuio MO MO ABTtoBo.

3.4.6. Pe3ynpTaTroM aIMUHUCTPAaTUBHON MpOLEAYpHl SBISETCS IOJIyY€HHUE MECTHOM
agmuaucTpanueit MO MO ABTOBO JTOKyMEHTOB M MH(POPMAIIMH, KOTOPHIE HAXOATCS B PaCIo-
PSOKEHUH MHBIX HUCIIOJHUTENBHBIX OPraHoB, ()eiepalibHbIX OPTraHOB HCIIOJHUTEIHHON BIACTH H
OpPraHoOB rOCYIapCTBEHHBIX BHEOIOIKETHBIX (DOHIOB, OPraHOB UCIIOJIHUTEIBHOMN BIACTH CyObeK-
ToB Poccuiickoii ®enepauuu M OpraHOB MECTHOIO CaMOYIPABIICHMS, I10JBEIOMCTBEHHBIX
UM OpraHu3aliil U WHBIX OpraHu3aluid, U KOTOpbIe MOATBEPKIAIOT MPABOMOYHS 3asiBUTENS 00-
pamaThCs 3a MOJIy4eHHUEM TOCYAapCTBEHHOM yCIyTH, B TOM YHUCJE€ U B MECTHYIO aIMUHHUCTpA-
o MO MO ABTtoBoO.

3.4.7. CnocoboM ¢ukcanuu pe3yibTaTa BBINOJHEHHUS aIMHUHHUCTPATUBHON MPOIETypHI
SBJIIETCSl perucTpanus 3ampoca M OTBETa Ha 3anpoc B HMHMOPMAIIMOHHOM CUCTEME MECTHOM
aamuHuctpauun MO MO ABToBoO.

3.5. Ilpunstue MectHol agmuuuctparuein MO MO ABToBO pemieHus 00 OKa3aHUU CO-
NEUCTBUS ONEKYHY WM MONEYMTENI0 IO 3alllUTe MpaB M 3aKOHHBIX HMHTEPECOB IMOAOIEYHOTO,
7100 O HEBO3MOXHOCTU OKa3aHMsI ONEKYHY WJIM IMONEYUTENI0 COACHCTBUS B 3alllUTe MPaB U 3a-
KOHHBIX MHTEPECOB MOI0NEYHOTO.

3.5.1. CobOwiTus (ropuaudeckue (GakThl), SBISIONIMECS OCHOBAaHUEM JUIsl Havaia aJMUHU-
CTPaTUBHOM MpOLEyphl: MOIYYEHHE CIIEHUAINCTOM MeCTHOM aamuHucTpauuu MO MO ABro-
BO, OTBETCTBEHHBIM 3a MOATOTOBKY OTBETa (MUChMa) 110 BOMPOCY, KAacaIOUIEeMYCs 3alllUThI IIpaB U
3aKOHHBIX HHTEPECOB MOJONEYHOr0, TUO0 MOATOTOBKY OTBETa (TIMChMa) O HEBO3ZMOKHOCTH OKa-
3aHHUS ONEKYHY WJIM TOIMEYUTENI0 COJACHCTBYS B 3alIUTE MPaB U 3aKOHHBIX MHTEPECOB MOJIOTEY -
HOTO MAKeTa IOKYMEHTOB, IPETyCMOTPEHHOTO MMYHKTOM 2.6 AIMUHUCTPATUBHOIO PETJIAMEHTA.

3.5.2. OTBETCTBEHHBIMH 32 BBIMIOJHEHUE aIMUHUCTPATUBHON MPOLETYPHI SIBISIOTCS:

cnenuanuct MectHor aaMuHucTpauuud MO MO ABTOBO, OTBETCTBEHHBIH 3a MOATOTOBKY
oTBeTa (IMChMa) MO BOIMPOCY, KACAIOIIEMYCsl 3alIUThI IPaB U 3aKOHHBIX UHTEPECOB MOIONEUYHO-
ro, 00 MOJrOTOBKY OTBETa (IMMChMa) O HEBO3MOXXHOCTH OKa3aHUS ONEKYHY WM MOTCUUTEITIO
COJICHCTBHS B 3aIIMTE MTPAB U 3aKOHHBIX HHTEPECOB MOIONEYHOTO;

PYKOBOJUTENb CTPYKTYPHOI'O MOJIpa3feneHus MecTHoi anMunuctpauuu MO MO ABto-
BO, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBITIOJIHEHUE OTJENbHBIX FOCY1apCTBEH -
HBIX TTOJTHOMOYHII;

rinaBa MecTHo# agmuuaucTpaimu MO MO ABToBo.

3.5.3. Cogepxkanue U MPOAOKUTEIBHOCTh BBIMIOJIHEHUSI aJMUHUCTPATUBHON MpOLEAY -
PBIL

Crenumanuct mectHoi ammuHucTparmu MO MO ABTOBO, K JOKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOT'O OTHECEHO BBITIOJIHEHUE OTAENbHBIX TOCYIaPCTBEHHBIX TOJTHOMOYHUH, OTBETCTBEH-
HBI 32 TOJATOTOBKY OTBETA (MHCHhMa) IO BOIIPOCY, KACAIOIIEMYCs 3allUThI IIPaB U 3aKOHHBIX WUH-
TEpPECOB MOJIONEYHOT0, 00 MOATOTOBKY OTBETa (MHChMa) O HEBO3MOXXHOCTU OKa3aHHS OIEKY-
HY WIH MONEYUTEIIO COJICUCTBUS B 3aLIUTE NIPAB U 3aKOHHBIX HHTEPECOB MOAO0NEYHOTO:

MIPOBOJMT OILICHKY MOJIYYE€HHBIX JOKYMEHTOB;

TOTOBHUT MPOEKT OTBETA (MHUChMa) MO BOIPOCY, KacaroleMycsl 3alIUThl IPaB U 3aKOHHBIX
WHTEPECOB TMOJIONEYHOT0, INOO MPOEKT OTBeTa (IMMChMa) O HEBO3MOKHOCTH OKa3aHHUs OMEKYHY
WJIU TIOTIEYUTENIO COACHCTBUS B 3aIIUTE MPAB U 3aKOHHBIX HHTEPECOB MOJONEUYHOI0;

nepeIaeT MpoeKT OTBeTa (MMChMa) ri1aBe MecTHOU agmuHuctparua MO MO ABToBoO 1ist
MOAMKICAHMUSL.
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I'maBa mectHOl agmuHucTpauuu MO MO AgTtoBo:

M3y4aeT MPOeKT OTBeTa (ITMChMa);

B Cllyyae 0J00pEHHS — MOAMUCHIBAET OTBET (TIMCHMO);

B cllyyae HecorjacHsi — M3jaraeT 3aMeyaHUs U BO3BPAILLACT yKa3aHHBIM MPOEKT OTBETa
(mucepMa) Ha AOPaOOTKY M MCIPABICHHUE CIEIMAINCTY MecTHOM aamuuuctpanuu MO MO ABto-
BO.

[Tocne nmoanucanus oTBera (MrMcbMma) riaaBoi MectHoM agMunuctpanuu MO MO ABToBo
CIeHHAIUCT MecTHOM agMuHUcTpauuu MO MO ABTOBO, OTBETCTBEHHBIH 3a MOJTOTOBKY OTBETA
(muceMma):

HaIpaBJIsieT COOTBETCTBYIOIMKA OTBET (IMMCbMO) B ajapec 3asBurens (b0 BpydaeT
3asIBUTEIIO);

(GbUKCUpYEeT OTHPABKY B aapec 3asBuUTeNs (MO0 MoTydeHue 3asBUTEIEM) OTBeTa (TUCH-
Ma) B COOTBETCTBYIOIIEM >KypHAJIE;

[TponomkUTEeTbHOCTh aAMUHUCTPATUBHON MPOLEAYPHl ONpeeseTcs B MOpsAIKe, ycTa-
HOBJICHHOM ITYHKTOM 2.4 AMUHUCTPATUBHOTO PETrJIaMEHTA.

3.5.4. Kputepun npuHATHS pelieHus MecTHOM anMuHuctpanueit MO MO ABToBo ompe-
NENSAIOTCS HATUYUeM WM OTCYTCTBHEM MPABOBBIX OCHOBAHWA ISl MPEAOCTABICHHUS TOCYAAp-
CTBEHHON YCIIyTH B COOTBETCTBHM C TPEOOBAHHUSMH, YCTAaHOBJICHHBIMH HOPMATHUBHBIMU IPaBO-
BBIMH aKTaMH, YKa3aHHBIMH B ITyHKTE 2.5. ATMUHUCTPATUBHOTO pEriiaMeHTa.

3.5.5. Pe3ynbTar aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAIOK Mepeiaun pe3ybrara:

MOJATOTOBKA COOTBETCTBYIOIIETO OTBETa (MHChbMA) MO BOIPOCY, KACAIOMIEMYCS 3alUThI
MIpaB U 3aKOHHBIX MHTEPECOB IMOJAO0NEYHOT0, MO0 MOATrOTOBKA OTBETA (IHMChMa) O HEBO3MOXKHO-
CTH OKa3aHUs OMEKYHY WJIHM MONEYHUTENIO COACHCTBUS B 3alIUTE MPAB U 3aKOHHBIX MHTEPECOB
MOJIOTIEYHOT0;

HarpaBjeHue (BpyyeHue) oTBeTa (Muchbma) 3asiBUTEIIO.

3.5.6. Cioco6 ¢ukcamnuu pe3yabTaTa BBHITIOJHEHHS aIMUHUCTPATUBHON MPOIICAYPHI:

MOANMKUCAHHBIN I1aBoi MecTHOU agMuHucTpauu MO MO ABTOBO OTBET (IHCHMO);

perucrpanus oTBeTa (MMChMa) B )KypHase perucTpaluy UCXOIIIINX JOKYMEHTOB;

OTMETKA O HAIPABJICHUU B aJipec 3asBUTENs (JIMYHOM TOJTYYCHHH 3asiBUTEIIEM) OTBETA
(muceMma).

IV. ®opmbl KOHTpOJIS

4.1. Texkymuii KOHTPOJIb 3a COOJIFOJICHHEM TOCIICIOBATEIFHOCTH JICUCTBHUH, OMPEICIICH-
HBIX aJMUHHCTPATHBHBIMHU IMPOLIEIYypaMH IO MPEAOCTABICHHUIO TOCYJapCTBEHHON YCIYTH, OCY-
LIECTBIISIETCS I1aBOM MecTHOM aamuHuctpannu MO MO ABTtoBo.

4.2. I'naBa mectHOU agmuHucTpaiuu MO MO ABTOBO OCYIIECTBISIET KOHTPOJb 3a:

- HaAJEXKAIUM HCIIOJIHEHUEM AJTMUHHUCTPATUBHOTO PETJIAMEHTa COTPYIHUKAMH CTPYK-
TYpHOTO TIOJpa3/IeICHHUS,

- obecrieueHueM COXPAaHHOCTH MPUHATHIX OT 3asBUTENIA IOKYMEHTOB U COOJIIOJICHHEM CO-
TPYAHUKAMHU CTPYKTYPHOTO TOApa3AeleHus 0COOCHHOCTEH Mo cOopy U 00paboTKe MepcoHab-
HBIX JAHHBIX 3asBUTEIIS.

4.3. I'naBa mectHo#l agmuaKcTpaii MO MO ABTOBO U clieHUaNINCTbI, HEMOCPEACTBEH -
HO TPEJOCTaBISIOUINE TOCYIAapPCTBEHHYIO YCIYTY, HECYT NEpCOHAIbHYI0 OTBETCTBEHHOCTh 3a
COOJTIOICHHE CPOKOB M TIOpSAKA MpHEeMa JTOKyMEHTOB, CBOCBPEMEHHOCTH O(OPMIICHUS U OT-
MIPaBJICHUS] MEKBEJOMCTBEHHBIX 3allPOCOB, COOTBETCTBUE PE3YJIHTATOB PACCMOTPEHUS JOKYMEH -
TOB TPeOOBAHMSIM 3aKOHOJATEIHCTBA, MPUHSATHE MEP MO MPOBEPKE MPEACTABICHHBIX JOKYMEH-
TOB, COOJIIOJIEHHE CPOKOB M TMOPSIIKA MPEIOCTABICHUSI TOCYJAapCTBEHHOM YCIIyTH, TMOATOTOBKY
0TKa3a B MPEAOCTaBICHUH TOCYJAPCTBEHHOUN yCIyTH, COOIIOACHHE CPOKOB U TMOPSIKA BBIIAYH
noKyMeHTOB. IlepcoHalibHasi OTBETCTBEHHOCTh PYKOBOIUTENSI CTPYKTYPHOTO MOAPA3JIEICHUS U
CHEIMATUCTOB 3aKPEeIUISeTCs] B JOKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUU C TPEOOBAHHSIMU
3aKOHO/IaTEJIbCTBA.

B uwacTHOCTH, crieManuCcThl HECYT OTBETCTBEHHOCTS 3a:

- TpeOoBaHUE Yy 3asBUTENCH NOKYMEHTOB WJIM IUIAThl, HE MPEAYCMOTPEHHBIX AJIMUHU-
CTPaTUBHBIM PETIIAMEHTOM;
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- OTKa3 B MpUeMe JOKYMEHTOB M0 OCHOBAHUSM, HE MPEyCMOTPEHHBIM AJIMUHUCTPATHUB-
HBIM PETJIaMEHTOM;

- HapylIEHHWE CPOKOB PETUCTPALMU 3aIPOCOB 3asABUTENS O IPENOCTABIECHUU TOCyAap-
CTBEHHOM YCITyTH;

- HapyLIEHUE CPOKa MPEJOCTaBIEHHS TOCYAapCTBEHHOM YCIIyTH;

- HalpaBJIeHHe He0OOOCHOBAHHBIX MEXBEJIOMCTBEHHBIX 3aIIPOCOB;

- HapylIEHUWE CpPOKOB IIOATOTOBKM MEKBEIOMCTBEHHBIX 3alpOCOB M OTBETOB
Ha MEXBEJIOMCTBEHHBIE 3aIPOCHI;

- He0OOOCHOBAHHOE HENPEAOCTaBlIeHHE HH(POPMAIIUK Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. Oneparop Iloprana (cienuanucter CII6 I'VII «Cankt-IlerepOyprckuii nHbopmanm-
OHHO-AHAJUTHUYECKUN LIEHTP)») OCYIIECTBISAIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO TOCTABKH AJIEK-
TPOHHBIX 3asBJICHUN Ha aBTOMAaTU3UPOBAHHOE pabouee MECTO CIEHUAINCTa CTPYKTYpPHOTO
nojapasjaeneHus MmectHor agmuuuctpauu MO MO ABtoBo.

[Tepconanbnast orBercTBeHHOCTH crierainctoB CII6 I'YII «Cankt-IletepOyprekuii uH-
(hOpMaIMOHHO-aHAIMTHYECKUI  IICHTP» 3aKpeIuisieTcss B JIOJDKHOCTHBIX — MHCTPYKIIHSIX
B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHO/IaTEIbCTBA.

Crnemmamuctel CII6 T'VII «Cankt-IlerepOyprckuit  mHGOpMAIMOHHO-aHATUTHYECKHHA
LIEHTP» HECYT OTBETCTBEHHOCTb 3a:

- TeXHoJIoTHueckoe obecneuenue padotsl [loprana;

- IPOBEACHUE €KETHEBHOIO MOHUTOPUHIA HE3AKPBITHIX CTPYKTYPHBIMH MOAPA3ACICHUS -
MU OpraHa MECTHOTO caMOyYIIpaBlieHHs oOparieHuii 3assureneii Ha [lopTane u HanpaBieHue co-
OOIIEHUH O HE3aKpPBITHIX OOpaLICHUSIX 3asgBUTENCH PYKOBOJUTENSM OpraHa MECTHOTO CaMo-
yIpaBiIeHUs 0 OPUIHATEHBIM apecaM IEKTPOHHON TMOYTHI.

4.5. B paMkax npeaocTaBJICHUs] TOCYJIApCTBEHHOM YCIYTd OCYIIECTBIISIOTCS TJIAHOBBIE
Y BHETJIAHOBBIE MPOBEPKHU MOJTHOTHI U KAYECTBA MPEAOCTABICHUS TOCYJaPCTBEHHOM YCIYyTH.

I'maBa mectHo#t ammMuuucTparun MO MO ABTOBO €KE€KBapTAIbHO OCYIIECTBIISIET BHIOO-
pOUYHBIE TIPOBEPKH €Nl 3asBUTENECH Ha MNpeaMeT MPaBUIBHOCTH MPUHSITHS CHELUATHCTaMHU
CTPYKTYPHOT'O MOJPA3JEICHNs PELICHUH; a TaK)Ke BHEIUIAHOBBIE IIPOBEPKH B CIy4yae MOCTYILIE-
HUS Kano0 (TpeTeH3uit) rpaXkaaH B paMKax JoCyaeOHOro 00KaloBaHMs.

Omneparop [lopTana ocymecTBisier:

- eXKEJIHEBHbIE MMPOBEPKHU MTPOXOKICHUS JIEKTPOHHBIX 3asBiIeHUM yepe3 [lopran, BeIrpy3-
Ky JIaHHBIX B MECTHY10 aaMuHuctpauuio MO MO ABToBO.

4.6. IlonoxeHusi, XapakTepusylouiie TpeOoBaHMA K HOPSIAKY U (opMaM KOHTPOJIS
3a NpPEeNOCTaBICHUEM TOCYIAPCTBEHHOW YCIyTH, B TOM YHCIE CO CTOPOHBI Tpa)KaaH, HX
00BeTMHEHUH U OpTraHU3allni:

KOHTPOJIb  3a MPEJOCTABICHUEM TOCYJAPCTBEHHOW  YCIYI'M TpaXJaHamH, MX
O00BETMHEHUSIMU U OPTAaHHU3AIMSIMY, BKIFOYCHHBIMH B COCTaB KOJUIETHALHBIX U COBEMIATEIbHBIX
OpraHOB HE MPEyCMOTPEH.

V. JocyneoHnlii (BHecy1eOHbIH) MOPSIA0K 005KAJOBAHUSA PellleHuil u neiictBuii (0e3-
aeiicrBus) MecTHOM agmuHucTpanun MO MO ABTOBO npy npeAoCTaBJIeHHH TOCyAap-
CTBEHHOI1 YCJIYTH, a TaK/Ke JOJKHOCTHBIX JIUI 1 MYHHIIUNIAJIBHBIX CJIYKAIMX MECTHOM

agmMuHuctpaunu MO MO ABToBO

5.1. 3asBUTENM MMEIOT MpaBo Ha MocyacOHOe (BHecyneOHOe) 00XKaloBaHHWE PEIIeHUI
U aercTBuil (0e31elCTBYS), IPUHATHIX (OCYIIECTBISIEMBIX) MECTHOU aqmuHucTparueit MO MO
ABTOBO, B XOJ€ IMpPEIOCTaBICHUS TOCYAApCTBEHHOM ycimyru. JlocyneOHblil (BHECYIeOHBII)
MOpANOK  OOXAaJloBaHUSI HE  HMCKJIIOYAaeT  BO3MOXKHOCTH  OOXKAJIOBAaHUSI  peleHUi
u gedictBuil  (Oe3neiicTBUS), TNPHUHATHIX (OCYLIECTBISIEMBIX) B XOJ€ IPEIOCTaBICHUS
roCyAapCTBEHHOM yCIyrH, B cyaeOHOM mopsnke. JlocyneOHbI (BHeCYyAeOHBIN) TMOPSIOK
00>KaJIOBaHUS HE SBJSIETCS JJIS 3asIBUTENS 00s13aTEIbHBIM.

5.2. Ilpenmerom nocyaeOHOro (BHECYIEOHOTO) 00KAIOBAHHUS SIBJISIOTCS

5.2.1. Hapymenue cpoka perucTpanmuy 3ampoca 3asBUTENS O MPEJOCTaBICHUH
roCyJIapCTBEHHOM YCIIYTH;

5.2.2. Hapyuenue cpoka npeJocTaBiIeHUs TOCYJapCTBEHHOM YCIIyTH;
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5.2.3. TpeGoBanue y 3asBUTENS JOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBeiMU akTamu Poccuiickoir denepaniu, HOpMAaTUBHBIMU TPABOBBIMH akTamMu (CaHKT-
[TetepOypra, MyHUIMIAIbHBIME MPABOBBIMU AaKTaMHU JUISI MPEIOCTABIICHUS TOCYJapCTBEHHOMN
yclyru;

5.24. Otkaz B IpuEME [OKyMEHTOB, IPEJOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU TMpaBOBbIMU akTamMu Poccuiickoit denepanuy, HOPMAaTUBHBIMU IPABOBBIMU
aktamu Cankr-IlerepOypra, MyHUIIMIAIBHBIMH TPABOBBIMH aKTaMU ISl TPEAOCTABICHHS
rOCyIapCTBECHHOM YCIYTH Yy 3asABUTEIIS;

5.2.5. Otka3 B NpeAoCTaBIEHUHU T'OCYJAapCTBEHHOM YCIYI'M, €CIM OCHOBAaHHs OTKa3a
HE NPEAyCMOTpPEHB! (eepaabHbIMU 3aKOHAMU U MPHUHATHIMU B COOTBETCTBUM C HUMM MHBIMU
HOPMAaTHBHBIMHU IIPaBOBbIMM akTamu Poccuiickonn ®Penepauyy, HOPMATUBHBIMU IIPaBOBBIMHU
aktamu Cankt-IlerepOypra;

5.2.6. 3atpeboBaHue C 3asiBUTEINS MPH MPEIOCTABICHUH I'OCYIapCTBEHHON YCIYTH IUIATHI,

HE IPEAYyCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMM akrtamMu Poccuiickoin ®enepanuy,
HOPMaTUBHBIMHU NTpaBoBbIMU akTaMu CaHkT-IleTepOypra;

5.2.7. Otka3 mectHoi agmMuHuctpauuu MO MO ABTOBO, MyHHIIMIIAJILHOTO CIIYXAaIEero
MectHOM agmuHucTparua MO MO ABTOBO B HCTIPaBJICHUH JIOMYIIEHHBIX OMEYaTOK U OMIMOOK B
BBIAHHBIX B pE3y/lbTaTe MPEIOCTABICHUS TOCYIApCTBEHHON YCIYTH JOKYMEHTaX, JHOO
HapyIlIeHWEe YCTaHOBJIEHHOTO CPOKa TAaKUX MCIIPABICHUM.

5.3. O0ume TpeboBaHUs K MOPSIKY [MOIAYH U PACCMOTPEHHS JKaI00BbI.

5.3.1. JKamoba momaercs B TIMCbMEHHOW (QopMe Ha OyMaXHOM HOCHTEIE,

B 9JEKTpoHHOH ¢(opme B MecTHyro aamuuuctpammro MO MO AstoBo. JKamoOsbl
Ha pEIICHMS, MPUHATHIE TJIaBOM MecTHOM amMuuHucTpaiuu MO MO ABTOBO, moAaroTcs
B IIpaBurensctBo Cankr-IlerepOypra.

5.3.2. XKanobGa moxkeT OBITH HampaBlIieHa MO TMo4Te, 4Yepe3 MHOroyHKITMOHAIBHBIN
LIEHTP, C UCIOJB30BaHUEM HH(OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHOHN cetn «HTepHeT, odu-
[MAIBHOTO CcaiiTa MYyHUIMIAIBHOTO OOpa30BaHHUS MYHHUIMIAIBHBIA OKpPYr ABTOBO, €IMHOTO
MopTaia TOCYJapCTBEHHBIX M MYHUIUIATBHBIX YCIYT JTUOO PErHOHAIBHOTO MOpTajia rocynap-
CTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYT, a TAKXKE MOXET ObITh MPUHSATA IPU JTUUYHOM IpHUEMeE 3asiBH -
Tesl.

5.3.3. 3asgBuTenp UMEET NMPABO Ha MOJydeHHE MHPOPMAIMHU U JOKYMEHTOB, HEOOXOIU-
MBIX 1711 000OCHOBaHMS M PAaCCMOTPEHHS kKajo0bl (mpeTeH3un). MectHast anMuHHcTpanus MO
MO ABTOBO, €€ JOKHOCTHBIE JIMIAa U MYHUIMMNAIbHBIE CIyXallue OO0S3aHbl MPel0CTaBUThH
3asIBUTEII0 BO3MOKHOCTh O3HAKOMJICHHUSI C IOKYMEHTaMH M MaTepHUajlaMy, HETIOCPEICTBEHHO 3a-
TparuBarollMMU €T0 IpaBa U CBOOObI, €CIIM HE UMEETCSl YCTAaHOBJICHHBIX (pe/lepabHbIM 3aKOHO-
JaTeTLCTBOM OTPaHUYCHHI Ha WH()OPMAIINIO, COACPIKAIILYIOCS B 9TUX JTOKYMEHTaX, MaTepraax.
[Ipu 3TOM HOKYMEHTBI, paHee MOAAHHBIE 3asBUTEIIIMU B MECTHYIO aagMuUHHCTparuio MO MO
ABTOBO, BBIJJAIOTCS 110 UX MTPOCKOE B BUJI€ BBHIMMCOK UJTH KOTIHH.

5.3.4. XKanoGa gomxHa conepKaTh:

HauMeHOBaHHEe MecTHOM agmuHucTpauuu MO MO ABTOBO, JOKHOCTHOIO JIUIA MECT-
Holt amMuHuctparua MO MO ABTOBO MO0 MYHHUITMTIAIHHOTO CITY)KAIIET0 MECTHON aJIMUHH-
ctpaiuu MO MO ABTOBO, petieHust U AeicTBuUs (6e31eliCTBIE) KOTOPBIX 00KaTYIOTCS;

dbaMuuio, UMsi, OTYECTBO (TIOCTIEHEE — TPU HAJIMYUH), CBEIACHUS O MECTE KUTEIhCTBA
3asBUTENS, a TaKXKe HOMEp (HoMepa) KOHTakTHoro TenedoHa, agpec (ampeca) 3JIEKTPOHHOM 1M0-
9Tl (MIPU HAJIMYMU) U TTOYTOBBIM ajpec, M0 KOTOPBIM JOKEH ObITh HAlpaBieH OTBET 3asBUTE-
JI0;

CBelIeHHs 00 O0XKaIyeMbIX PEIICHUAX M JCUCTBUAX (O€37eHCTBUM) MECTHOW aIMUHU-
ctpaui MO MO ABTOBO, JOJPKHOCTHOTO JiMlla MecTHOM anmuuHuctpauud MO MO ABtoBO
MO0 MYHUITUIIAJILHOTO CyKalero MectHoi agmuauctpanua MO MO ABToBO;

JIOBOJIbI, Ha OCHOBAaHMM KOTOPBIX 3asBUTE]Ib HE COIVIACEH C pELICHUEM
u neictBuem (O6e3neiicTBueM) MectHOM agMuuuctpaiuu MO MO ABTOBO, TOJDKHOCTHOTO JIUTIA
MecTtHoU agmuHucTparmd MO MO ABTOBO, THOO MYHHIIUIIATHLHOTO CITYXKAIIET0 MECTHON aJiMU-
Huctparut MO MO ABTOBO. 3asiBHTENIEM MOTYT OBITh NMPEACTABICHBI JOKYMEHTHI (IIpH Ha-
JUYUHN ), TIOATBEPKAAFOIINE JOBOIBI 3asIBUTENIS, TNOO UX KOIUH.
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5.3.5. Kanoba, nocrynusmas B MecTHyt0 agMuHucTpanuio MO MO ABTOBO, MOJUIEKUT
PacCMOTPEHHUIO B CIEAYIOLIUE CPOKU:

B TCUCHHUE MATHAALATH PAaOOUUX THEH CO AHS PETHCTPAIMH KAIOObI;

B TE€UYCHHUE TATH PabOYMX THEH CO JHS PErucTpaluH >KajoObl B ciydae 00KajaoBaHUS
oTkaza mectHoM agmuHuctpauun MO MO ABTOBO, TOJPKHOCTHOTO JIMIIA MECTHOM aIMUHHUCTpA-
uu MO MO ABTOBO WM MYHUIIMIAIBLHOTO CIIyKAalIEro MeCTHOW anMmuHuctpauun MO MO
ABTOBO B TpueMe JOKYMEHTOB y 3asBUTENSI JTUOO B MCIPABICHUU JOMYIICHHBIX ONEYATOK U
OIIMOOK UJIU B cliyyae 00KaloBaHUS HAPYIIEHUS! YCTAHOBJIEHHOTO CPOKA TAKUX HUCIIPABIICHUH;

B MHBIE CPOKH B CllydasX, yCTaHOBJICHHBIX [IpaBurensctBom Poccuiickoit denepanuu.

5.3.6. Ilo pe3ynbpTaTam paccMOTpeHHUs KanoObl MecTHast anMuaucTpanus MO MO Agro-
BO IPUHUMAET OJTHO U3 CIEAYIOIIUX PEIICHUMN:

YIOBJIETBOPSIET kajlo0y, B TOM yucie B (popMe OTMEHBI IPUHATOTO PEIlIeHus], UCIIpaBIIe-
HUS JOIMYIIEHHBIX MecTHOU ammuHucTpareit MO MO ABTOBO oneyaTok W OIMIMOOK B BBIJIAH-
HBIX B pe3yJIbTaTe MPEeJA0CTaBICHUS FOCYIapCTBEHHON yCIyTy JOKYMEHTaX, BO3BpaTa 3asiBUTEIIIO
JICHE)KHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU MPABOBBIMHU aKTa-
mu Poccuiickoit deneparuu, HOpMaTHBHBIME TTpaBoBbIMU akTamu Cankt-IlerepOypra, a Takxke
B UHBIX (hopMax;

OTKAa3bIBAa€T B yIOBJIETBOPEHUH KaJIO0BI.

5.3.7. He no3gHee AHs, CIEIYIOIIETO 3a JHEM MPUHATHS pPELICHUS, 3asBUTEIIO
B MHCbMEHHOI (popMe U 1O KEeJaHUIO 3asBUTEINIS B 3JIEKTPOHHOU (popMe HaImpaBIIeTCss MOTUBU-
POBaHHBIN OTBET O Pe3yabTaTaX PACCMOTPEHUS KAIOOHI.

5.3.8. Ilpu paccMoTpeHun OOpalieHusi TOCyAapCTBEHHBIM OPraHOM, OPTaHOM MECTHOTO
caMOyTpaBIeHUS WX JOHKHOCTHBIM JIMIIOM TPaKIaHUH UMEET MPaBo:

3HaKOMUTBCS C JOKYMEHTaMU M MaTepuaiaMH, KacalolUMUCS PaCCMOTPEHHS KaioObl,
€CIIM 3TO HE 3aTparmBaeT IpaBa, CBOOOJBI W 3aKOHHBIE WHTEPECHl JPYIHX JIHMII U €CIU
B YKa3aHHBIX JOKyMEHTAaX M MaTepHuajiax He COJEp>KaTcsl CBEACHHUS, COCTABJISIONIME rocynaap-
CTBEHHYIO WJIM HHYIO OXpaHsIeMyIo (perepalbHbIM 3aKOHOM TailHY;

MOJTy4yaTh TUCHbMEHHBIN OTBET IO CYIIECTBY MOCTABJICHHBIX B jKaj00€ BOPOCOB, YBEIOM-
JIEHWE O Tiepeaapecaui MMCbMEHHOTO OOpalleHus B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyTpaBieHUs WIA JOHKHOCTHOMY JIMILy, B KOMIIETEHIIMIO KOTOPBIX BXOJHUT PEIICHHE MO-
CTaBJICHHBIX B OOpAIIEHUU BOIIPOCOB;

oOparmaThcs ¢ Kajao00il Ha MPUHATOE MO OOpAIEHUIO PEIICHNEe WU Ha JeicTBhe (0e3-
JICICTBHE) B CBSI3U C PACCMOTPEHHEM OOpalleHUs B aJIMUHUCTPATUBHOM M (WIH) CyAeOHOM I0-
pAIIKE B COOTBETCTBUU C 3aKOHOaTebcTBOM Poccuiickoit deneparuy;

NPEJCTABISTh JOMOJHUTEIbHBIE JOKYMEHTHI W MaTepuaibl JIMOO oOpamarbes
¢ Ipock00it 00 UX UCTpeOOBAaHUH, B TOM YHUCJIE B JIEKTPOHHOU dopme;

o0palaTthcs ¢ 3asBICHUEM O TPEKPAIICHUN PACCMOTPEHUS KAIOObI.

5.3.9. B cayuae ycTaHOBJICHHS B XOJI€ WU IO PE3YJIbTaTaM PACCMOTPEHUS JKaJl0ObI MPH -
3HAKOB COCTaBa aIMUHUCTPATUBHOTO MPABOHAPYILICHUS WIH MPECTYIUICHUS, JOHKHOCTHOE JIHIIO,
HaJIeJIEHHOE MOJIHOMOYHUSIMHU MO0 PACCMOTPEHMIO )kalio0, He3aMeAJIUTENIbHO HampaBisieT UMEIo-
[IFecss MaTePHUAIbl B OPTraHbl IPOKYPATYPHI.

5.3.10. HWcnonmuutensHbie oOpraHbl rocynapctBeHHoi Biactu Cankrt-IlerepOypra
U JIOJDKHOCTHBIC JIMIIA, KOTOPBIM MOXET OBITh aJpecoBaHa jkajmola (MPEeTEeH3Wsl) 3asBHTEIS
B IOCYZI€OHOM (BHECYI€OHOM) TIOPSIIKE:

B ciyuae, ecru mpemeToMm kanoObl (IPETeH3UM ) 3asBUTENS SIBISIFOTCSI ISUCTBUS COTPYTHUKA
nopaszeneHus MHOTOQYHKIIMOHATIBHOTO IIEHTpa, JKaysoba (IPeTeH3Ws) HaIpaBisIeTCsl B alpec
Anmunnctpanyu ['yoepaaropa Cankr-IlerepOypra:

191060, Cmombhbii, Aagvmunuctparus ['yoepaatopa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B cnydae, ecnu mpeameToM xanoObl (IPEeTeH3NH) 3asBUTENS SBISIFOTCS ACHCTBHS OIlepaTropa
[Toprana, »xanoba (pereH3usi) HanpassieTcs B aapec Komurera no nHbopmMaTH3amy 1 CBSI3U:

191060, CmonbasIi, KomuteT o nH(popMaTH3aLiy 1 CBA3HM;

E-mail: kis@gov.spb.ru:

Tenedon:576-71-23.
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B ciydae, ecniu mpeameToM kanoObl (TIPEeTEH3MN) 3asIBUTENS SBISIOTCS IEUCTBUS MYHHU -
IUNAIBHBIX CIYKaIMX MecTHOM aamuHuctpauud MO MO ABTOBO, NPEaOCTaBIAIONIENH TOCY-
JTapCTBEHHYIO YCIYTy, *anola (mpeTeH3us) MOXKeT ObITh HampasjeHa B aapec Komurera mo co-
nuansHoi nonutuke Cankt-IlerepOypra:

190000, Cankr-IleTepOypr, ep. AHTOHEHKO, 1. 6,

Ten. (812) 576-24-61, dakc (812) 576-24-60,

aJlpec AIICKTPOHHOU MOUTHI: Ksp@gov.spb.ru.

Burie-rybepnatop Cankt-IlerepOypra, KyprpyrOIui COOTBETCTBYIOIIYIO OTPACIb:

191060, Cmonbsi, Cankt-IlerepOypr,

ten. (812) 576-44-80, dakc (812) 576-7955.

VI. lIpuiioxenus

[Tpunoxxenue 1: 6110K-cXemMa MpeIoCTaBICHHS TOCYIAPCTBEHHON YCITYTH;
prmonceHHe 2: 3ajABJICHUC OHGKyHa NN IIOIICUHUTCIIA UIN ,ZLOBepeHHOFO JIMIIa Ha UM
raBbl MecTHOUM aamuHUCTparuu MO MO ABTOBO 00 OKa3aHHWM COJICUCTBUS B 3aIUTE MPaB U

3aKOHHBIX UHTCPCCOB IMOJOIICYHOI0.

18


mailto:ksp@gov.spb.ru

[Tpunoxenue 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

BJIOK-CXEMA

3asBuTeNb (MpeacTaBUTENb
3asIBUTEINA)

HalpaBJICHUE 3aABJICHUA
1 KOMILJICKTa JOKYMCHTOB

MHoroyHKIIMOHAIBHBIA IIEHTP
MIPE0CTaBIICHHS TOCY IapCTBEHHBIX
ycyr
(manee — M®II)

Mecthas agmuaKcTparmst MO MO
ABTOBO

DopMupoBaHUe

[Tpuem 3asBiIEHHS ¥ KOMIUIEKTa JOKYMEHTOB < KOMILTeKTa 0Ky~ [ TIpHem goKy- - )
ot 3asaButeield um MOIL] MEHTOB 3asBUTE- MEHTOB HpopmupoBatue
SIBUTEJIS
JIA OT 3asABUTCIIA sa e
0 pe3ynbTaTax
U mepenavya U UX PErHcTpa- pesy.
MPEIOCTaBICHUS I'0-
KOMIUIEKTA JOKY- st .
[Ipunsarue MectHOI agMuHKCTparmeir MO MO MEHTOB 3asBUTE- (oxuH neHs) CYAapCTBCHHON
ABTOBO penIeHus s yeryru
o (omuH 1eHb)
0 IPE/I0CTaBICHNH TOCYAaPCTBEHHON YCIYTH B MECTHYIO aJMH-
(00 oTka3ze B peIOCTaBICHNH) U ITPEAOCTABICHHE Hucrpanuo MO
rocy1apCTBEHHON yCIyTH MO AgTtoBO
(B TedeHue JABAIIATH CEMH JHEH ¢ MOMEHTA PETH- (B 3JICKTPOHHOM

cTpanuu oOpalieHus 3assBUTEIsN) BHJIE — OJTUH

IIeHb, Ha OyMask-
HBIX HOCUTEIX -
TP JHSA)

v

WudopmupoBanue
3asBHTEIS O IPeo-
CTaBIJICHUH TOCY/ap-

CTBEHHOH yciyru (00
OTKa3e B MPEIOCTAaB-
JICHUH T'OCY/IapCTBEH-
HOW yciyrn)
(B TeueHue Tpex
JIHE)
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ITpunoxxenue 2
K AZIMUHUCTPaTUBHOMY PEIrJIaMEHTY

I'maBe mectHOM agmuHuctpauuu MO MO ABToBO
oT ,
(®.1.0. 3asBUTENS TMOO €r0 NPEACTABUTENS)
3apEerUCTPUPOBAHHOTO (-0i1) 0 MECTY KUTENbCTBA (TIpe-
OBIBaHUS) (HyXHOE MOAYEPKHYTH) TIO AAPECY:

MPOKUBAKOLICTO IO aApCeCy:

Tenedon:
JIOKyMEHT, YA0CTOBEPSAIOIMINNA TUYHOCTD:

([elicTByrOIIErO 1O JOBEPEHHOCTH OT «__ »
Ne , BBITAHHOM )

@.11.0. onekyHa WIN NOTEYUTENS

3asBieHne

[Ipomry oxa3aTe COAEHCTBHE B 3alUTE IPAaB W 3aKOHHBIX MHTEPECOB IOJOINEYHOIO
, rojia poXKIAEHNUs,

(®.1.0. mogomneqHoro, 1ata poxIACHU )

3apEeTUCTPUPOBAHHOTO (OM) IO MECTY KUTEIbCTBA IO aJpecy:
, 3apPETUCTPUPOBAHHOTO (0i) MO MecTy MpeObIBaHUS

(Yka3aTb azmpec perucTpamnnuy MoIOIETHOTO)
o ajpecy: ,
(Yka3aTh azpec perucTpamnnuy MoI0IeqHOTO)

a UMCHHO

(ykazaTb, Kakoe coeiicTBie TpeOyeTcs)

K zasgBimenuro MpuiIararoTCsa CICAYHOINE TOKYMCHTBI:
1)
2)
3)
4)
5)

« » 20 1.

noanuck, ®.1.0. 3asBuTens
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3asiBlIeHHE IPUHATO U 3apETUCTPUPOBAHO:
[Toanuce nuiia, NPUHSBILETO 3asBJICHUE:
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