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Cankr-IletepOypr
MYHUIIUTIAIbHOE 00pa30BaHUEe MYHUIIUTIAIbHBIN OKPYT ABTOBO
MeCTHasl a/IMUHHUCTPALUSA

198152, Poccus, Cankr-IlerepOypr, ynuua KpacHomyTunosckast, 1om 27,
tenedon/daxc: +7 (812) 785-00-47, www.moavtovo.ru

HOCTAHOBJJEHME
«12» nos6ps 2018 roga Ne 48-n

O0 yTBep:KIeHMHM AJMHUHUCTPATHBHOIO perjiaMeHTa NpeIoCTABJEHUA MECTHOI
aIMUHUCTPALMEH MYHUIUNAJIBHOIO O00Pa30BaHUS MYHUIUNAJIBbHBIA OKpPYr ABTOBO
rocy1apcTBeHHOIl ycayru «Bblaaua corjiacusi OopraHa omekH W TONeYHMTeJbCTBA Ha
3aKJIl0YeHHe TPYAOBOr0 [10roBopa ¢ JIMIOM, MOJYYHBIIMM oOmiee oOpa3oBaHue M
AOCTUTIIMM BO3PAacTa 4YeTbIPHAAUATH JIeT, /Jsl BBINOJHEHUS] JIerKOro Tpyaa, He
NPUYUHAIOLIET0 Bpeaa ero 310p0BbI0, JTH00 ¢ JMLOM, NOJYYAKIIUM o011ee 00pa3oBaHue H
AOCTUTIIMM BO3PACTa YeTbHIPHAALATH JeT, VIS BbINOJHEHUSI B CBOOOJHOE OT MOJIYyYeHUs
o0pa3oBaHusi BpeMsl JIETKOI0 TPYyAa, He NPUYUHSIONIEr0 Bpela ero 310pOBbI0 U 0e3
yiiepoa sl 0CBOeHUs1 00pa30BaTeIbHON MPOrpaMMbI»

(6 pedakuyuu uszmenenuil, 6HeCEHHbIX NOCMAHOGICHUEM MECMHOU aomunucmpayuu MO
Aemoso om «13» anpens 2022 z00a Ne 10-n)

B nemsax peammzanuu ®denepanpHoro 3akona ot 27 wutons 2010 roma Ne 210-d3 «O6
OpraHMu3aIy MPEIOCTaBIECHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIyI», B COOTBETCTBUU C
pacniopsbkeHreM MectHolt agmunaucTpaiun MO MO AsroBo ot 20 mas 2011 roga Ne 13-p «O
NopsAAKe pa3paboTKM M yTBepKAeHHs MecTHOW aJMUHUCTpauueld MYHUIUIAIBHOTO
o0pa3oBaHUsl ~ MYHUIMIAIbHBI  OKpyr  ABTOBO  QJMHUHHUCTPAaTHBHBIX  PErJIaMEHTOB
IPEIOCTABICHUS! MYHUIMIAIbHBIX YCIOYr W TOPSAKE IPOBEIEHUS SKCIEPTH3bl IPOEKTOB
aJIMUHUCTPATUBHBIX pETJIaMEeHTOB, pa3paboTaHHBIX MectHol aIMUHHUCTpaLUei
MYHMIIMIIAJILHOTO 00pa30BaHusl MyHUIIMIIAIbHBIA OKPYT ABTOBO», MeCTHasi aiMuHucTpauus MO
MO ABTOBO NOCTaHOBJISAET:

1.VTBepauTe AIMUHUCTPATUBHBINA PETIaMEHT MPEIOCTABICHUSI MECTHON aMUHHUCTpaIei
MYHUIIUIAIBHOTO 00pa30BaHUs MYHMLMIAIBHBIH OKpYr ABTOBO TOCYIApCTBEHHOM YCIyru
«Bblmaua cornacusi opraHa ONEKHM U IONEYUTENLCTBA Ha 3aKIIOYEHHE TPYJIOBOTO JOTOBOpA C
JMIIOM, TIOJIyYUBIIMM oOOIee oOpa3oBaHME M JOCTUTIIMM BO3pacTa 4YeTHIPHAALATH JIET, JUIs
BBIMIOJTHEHUS JIETKOTO TpyJAa, HE MNPUUMHSIONIEIO Bpela €ro 3J0pOBbI0, JIMOO € JIUIIOM,
NoJy4amoImuM ofiiee oOpa3oBaHHME M JOCTUTLIMM BO3pacTa YeThIpHAAUATH JIeT, JUIs
BBIMIOJITHEHUS B CBOOOJHOE OT TOJNy4YyeHUsi oOpa3oBaHMsI BpeMs JIETKOro Tpyla, He
OPUYMHSAIONIETO Bpela ero 3A0poBbI0 M 0e3 ymepba Juis OCBOEHHMS 00pa30BaTENbHON
MIPOrPaMMbD» COTJIACHO MPUJIOKEHHUIO K HACTOSALIEMY [TOCTAHOBJICHHIO.

2.0ny0MKOBaTh IaHHOE MTOCTAHOBJICHHE B ra3zeTe « ABTOBCKHE BEIOMOCTH» U Pa3MECTHUTh
Ha odunuanbHoM cailte MO ABTOBO B HMH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHONW CETH
«nTepaer» Www.moavtovo.ru.

3.Hacrosimmee mocTaHOBICHHE BCTyNMaeT B CWIIy Ha CIEAYIOIMIMKA JEHb IIOCIE IHS €ro
o(pHIIMANTBHOTO OMYOJINKOBAHHUS.

I'naBa MmeCcTHOM aAMUHHUCTPALNH
MO MO ABTOBO A.B. KecaeB
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[IpunosxeHue K NOCTAaHOBIICHUIO
MecTHOM agmuuucTpaiuu MO MO ABToBO
ot «12» Hos6ps 2018 roga Ne 48-n1

I'maBa mectHOM agmuaucTpanuu MO MO ABToBo

A.B. Kecaesn

AJIMHUHUCTPATHBHBIN perjiaMeHT
NMPeA0CTABJICHUSA MECTHON AIMUHHUCTPALMEeH MYHHUIMIIAJIbHOT0 00pa30BaHUs
MYHMUIHMIAJIbHBIA OKPYI ABTOBO IOCy/1apCTBeHHOM yciayru «Beigaya corsiacusi oprana
OIIeKH U NMONEeYUTeJbCTBA HA 3aKJII0YeHHe TPYI0BOIo0 A0roBOpa ¢ JIULOM, MOJYYHBIIMM
o01ee o0pa3oBaHue U JOCTUTIIMM BO3PACTa YeTbIPHAALATH JIeT, 1JIsl BbINOJTHEHHUS
JIETKOI0 TPY/a, He NPUYHMHSIIONIEro BpeJa ero 310poBbIo, JIH00 € JIMIOM, 0JTy4AI0IIHUM
o01ee o0pa3oBaHue U JOCTHIIIMM BO3PACTa YeTHIPHAALATH JIeT, 1Jisl BbINIOJTHEHUs B
cBO0O/IHOE OT IOJIy4eHHUsI 00pa30BaHUs BpeMs JIETKOro TPyAa, He NPUYUHAIOLIEr0 Bpeaa
ero 30poBbI0 1 Oe3 ymep0a 1Jis1 0cBOeHHs 00pa3oBaTeJIbHOI POrpaMMbD)
(6 pedaxuuu usmenenuil, 6HeceHHbIX NOCMAHOBIEHUEM MeCmHOU admunucmpayuu MO
Aemoso om «13» anpens 2022 z00a Ne 10-n)

. O01IHe mo10KeHu s

1.1. Ilpeamerom perynupoBaHus AIMUHUCTPATUBHOTO pETJIaMEHTa MPEIOCTABICHUS
MECTHOM aJMUHHUCTpalMedl MyHULIMIAIBHOTO 00pa30BaHMs MYHUIMNAIbHBI OKpYyr ABTOBO
rocy/1apcTBEHHOU ycinyru «Bblgaua coryacusi opraHa Oneky M MOIEeUNTENbCTBA Ha 3aKII0YCHHE
TPYAOBOIO JOrOBOpa C JIMIOM, HOJIYYMBIIMM oOliee oOpa3oBaHHE M JOCTHTLIMM BO3pacTa
YETBIPHAJILATH JIET, JIS1 BHIIOJHEHUS JIETKOro Tpy/la, HE MPUUYMHSIOLIET0 Bpeaa €ro 3/10pOBbIo,
a100 ¢ JIMIOM, MOJIyYaroIUM o0Iee o0pa3oBaHMe M JOCTUTIIMM BO3pacTa YeThIpHAALATH JIET,
JUIsL BBIIOJIHEHHUS B CBOOOJHOE OT MOJy4YeHHs oOpa3oBaHMsI BpeMsl JIETKOTO TpyAa, He
NPUYMHSIONIETO Bpela ero 3/0poBbl0 W 0Oe3 ymepba g OcBOeHHMs 00pa30BaTEIbHON
IporpaMMel» (fajee Takke — AJIMUHUCTPATUBHBIN pErJaMeHT) SIBISIOTCS OTHOIICHUS,
BO3HUKAIOIIME MEXKIY 3adABUTEISIMH M MECTHOM aJIMUHUCTPALMEd MYHULMIAIBHOTIO
o0pa3oBaHUsl MYHHUIMIAIbHBIA OKpYyr ABTOBO, KaK OpPraHOM MECTHOTO CaMOYIpaBJIEHUS
MYHUIUNAIBHOTO 00pa3oBaHMs MYHUIMNAIBHBIM OKpYyr ABTOBO, OCYLIECTBISIOIIMM Ha
TEPPUTOPUN MYHULMNAIBHOTO OOpa30BaHMUsS MYHHUIMIAIBHBIA OKpYr ABTOBO OT/EJIbHBIE
rocynapcTBeHHble monHomouust Caskt-IletepOypra mno opraHu3alud M OCYIIECTBICHMIO
JESITEIbBHOCTH 1O ONEKE U IMONEYUTENIbCTBY, HA3HAYEHHMIO U BBIIIATE JACHEKHBIX CPEJICTB Ha
coJiepKaHue JIeTel, HaXOAIuXcs MOJ OMeKoi (IONMeYUTeNbCTBOM), U JIEHEXKHBIX CPEJICTB Ha
coJlep’KaHuE JeTel, MepeAaHHbIX Ha BOCIHMTAHWE B TNPUEMHBIE CEMbM (Jajee — MecTHas
aamuuuctpaist MO MO ABTOBO), B chepe NpeaocTaBIeHHUs TOCYAapCTBEHHOW YCIyTH IO
BbIJIaye COTJIacHsl OpraHa ONEKHM M IONEYUTENbCTBA Ha 3aKIIOYEHHE TPYIOBOIO JOrOBOpa C
JMIIOM, TIOJIyYMBIIMM oOOIee oOpa3oBaHHE M JOCTUTIIMM BO3pacTa 4YeTHIPHAALATH JIET, JUIs
BBITIOJIHEHUS JIETKOTO TpyJa, HE NPUYMHSAIOLIETO Bpela €ro 370pOBbIO, JHOO C JIMIIOM,
nosydarolmuM  obiiee oOpa3zoBaHME U JOCTUTIIMM BO3pacTa 4eTbIpHAAIATH JIeT, MJis
BBIIIOJIHEHUSI B CBOOOJHOE OT TMOJy4eHUs o0O0pa3oBaHMs BpeMs JIETKOrO Tpynda, He
MPUYMHSIONIETO Bpela €ro 370poBbl0 M 0Oe3 ymiepbda Il OCBOEHHMS 00pa3oBaTeIbHOU
IIPOrpaMMBI (fajiee — rocyJapCcTBEHHAs yCIIyra).

biiok-cxema npenocTaBiieHHs TOCyAapCTBEHHOM yciayrd npuseneHa B [Ipunoxennn 1 k
HacToALEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

Wudopmanus o rocyaapcTBeHHOHW yciyre pasmenieHa B mnoacucteme «llopran
«locynapcTtBeHHble U MyHununaiabHble ycnyrd  (¢pyskmum) B Cankt-IlerepOypre»
MeXBe1IOMCTBEHHOW aBTOMATHU3UPOBAHHOW HH(POPMAIIMOHHON CHUCTEMBl MPEIOCTaBICHUS



TOCYapCTBEHHBIX M MYHHUIUIATBHBIX YCIyT B OJJEKTpOHHOM Buae (mamee — Ilopranm)
(www.gu.spb.ru).

1.2. TlomyuaTensiMH TOCYZApCTBEHHOW YCIYI'M SIBISIOTCS CIEAYIONIHE KaTeTOPHH
rpakJaH (gajee TakKe — 3asiBUTEIIH ).

- OOMH W3 pOJWTEICH JMIa, JOCTUTIIEro Bo3pacta 14 et (mamee Takke —
HECOBEPILICHHOJICTHETO JIMIA, HECOBEPIICHHOJETHEr0), KOTOPOE MOIYUYHIO JHOO MoydyaeT
oOuiee 0Opa3oBaHUE M UMEET HAa TEPPUTOPUHM MYHMIMIIAIBLHOTO 00pa30BaHUS MYHULIMIIAIbHBIN
OKpYT' ABTOBO PErHMCTPAIUIO IO MECTY YKUTEJIbCTBA WM 110 MECTY MPeObIBAHMUS;

- momeduTenb (OOUH W3 TIONCYHMTENEH) HECOBEPIICHHOJIIETHErO  I10/IO0NEYHOrO,
MOJTyYMBIIEro J100 moyyaroniero odmiee o0pa3oBaHKe, KOTOPbIH COCTOUT Ha y4YeTe B KaueCTBE
MO/I0NEYHOr0 B MecTHOM anmuHucTparu MO MO ABToBO;

- yyammiics J1u00 moy4uBIIni obiiee oOpazoBanue B Bo3pacte ¢ 14 10 15 jet, KoTophIit
UMEET Ha TEPPUTOPUHM MYHUIUIAIBLHOTO OOpa30BaHHUS MYHHUIIUIAIBHBIA OKpYyr ABTOBO
PETUCTPALIMIO 110 MECTY JKUTEIHCTBA UITU 110 MECTY IIPEeObIBaHMUS,;

- yqammiicst 1100 MOXy4YrBIINHA B Bo3pacte ¢ 14 10 15 jer, KOTOpbIil COCTOUT Ha y4eTe B
mecTHOU aamuaucTpanu MO MO ABTOBO B Ka4eCTBE MOJJONIEYHOTO.

[IpencraBisaTh MHTEpPECHl 3asBUTENS BIIpaBE JIOBEPEHHOE JIMLIO, UMEIOLEE CIIEAYIOIINE
JIOKYMEHTBI:

JIOKYMEHT, YI0CTOBEPSIONIHii TNIHOCTH

JIOKYMEHT, TIOATBEPKAAFOIIMIA OTHOMOYHS IPECTABUTENAZ.

1.3. TpeOGoBanust K TOPAIKY HHPOPMUPOBAHUSA O MPEAOCTABICHUU TOCYIAPCTBEHHOM
YCITyTH.

1.3.1. B npenocraBieHuyu rocyJapcTBEHHON YCIYTH y4acTBYIOT:

1.3.1.1. Mectras agmuaucTpanus MO MO ABToso.

Anpec: 198152, Cankr-IlerepOypr, ynuua KpacHomyTtuinosckas, oM 27.

I'paduk paboter: monenenpHUK — yerBepr ¢ 9.00 mo 18.00, marauna ¢ 9.00 go 16.45;
nepepsiB ¢ 13.00 no 13.45, BeixogHbIE AHU — Cy000Ta, BOCKPECEHbE.

I'paduk npuemMa [OKYMEHTOB M OCYIIECTBICHHS KOHCYIbTAllMi B CTPYKTYPHOM
nojpasiesieHnd MecTHoM anMuHUCcTpariuu MO MO ABTOBO — OT/IeNI€ ONEKH U MOMEYUTEIHCTRA!
BTOpHUK ¢ 15.00 o 18.00, nsatauua ¢ 10.00 o 12.00.

Tenedon/dakc +7 (812) 785 00 47.

Anpec o¢punManbHOro caidTa W JJNEKTPOHHOW mouThl  http://www.moavtovo.ru
avtovo.spb@mail.ru .

1.3.1.2. Cankr-IlerepOyprckoe rocy/1apCTBEHHOE Ka3¢HHOE YUpEXKIECHUE
«MHOroQyHKIMOHAJIBHBIM LEHTP MNPEAOCTaBICHHUs TOCYJAapCTBEHHBIX YyCIyr» (najiee —
MHorodyHKunOHaTbHBIN 1eHTp, MOII).

Anpec: CankT-IletepOypr, ymuna Kpacnoro Tekcrunbmuka, 1om10-12, murepa 0.

I'paduk pabots: monenenbHuk — yerBepr ¢ 9.00 mo 18.00, marauna ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 1o 13.48, BeIxogHBIE AHH — Cy0O0Ta, BOCKpECEHBE.

I'paduk paboThl CTPYKTYpHBIX ToJpa3feneHuii MHOroQyHKIIMOHAIBHOTO IIEHTpa
exenneBHo ¢ 9.00 no 21.00.

LenTp Tenedonnoro oocmyxuanus — 573-90-00.

! B kauecTBe IOKyMEHTa, YIOCTOBEPSIONIETO IMYHOCTD, IIPEABSIBISIOTCS:

nacnoprt rpaxkaanuHa Poccuiickoit deneparum;

MHbIE JTOKYMEHTHI, YIOCTOBEPSIOIIUE JIUYHOCTh IPaXIaHUHA, B TOM 4HCJe NperycMOTpeHHble Yka3zoM Ilpesunenra
Poccuiickoit ®eneparu ot 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIOLIMX JHWYHOCTh TIPaKIaHUHA
Poccuiickoit denepanuu 3a npenenamu Poccuiickoit @enepannny, Ykazom [Ipesunenrta Poccuiickoii @eaepanuu ot 14.11.2002
Ne 1325 «O6 yrBepxnennn [lomoskeHns 0 OpsAAKE PACCMOTPEHUSI BOIPOCOB rpakaancTBa Poccuiickoit denepanum» u Yka3zom
IIpesunenta Poccuiickoit @eneparmu ot 13.04.2011 Ne 444 «O mOMONHUTENBFHBIX Mepax MO OOECIIEYEHUIO MPaB M 3alIHUTHI
HWHTEPECOB HECOBEPIIEHHONETHUX TpakaaH Poccuiickoit deneparum».

2 B xauecTBe JOKYMEHTa, IOATBEPKAAIONIEr0 IIOJTHOMOYHS NPEACTABUTES, IPENbABIIAIOTCS:

JOKYMEHT, O(OpPMIICHHBI B COOTBETCTBHHM C [CHCTBYIOIIUM 3aKOHOJAATENbCTBOM, MNOATBEPIKAAIOUIMH HaIndne
y TpeACTaBUTENs MpaBa AEHCTBOBATH OT JMLA 3asABUTENA, U ONPEACTAIOUIMH YCIOBUS M TpaHMIBl pealu3alliy IpaBa
MIPEICTABUTENS HA OJYUYEHHE FOCYJapCTBEHHON YCIyTH.


http://www.moavtovo.ru/
mailto:avtovo.spb@mail.ru
consultantplus://offline/ref=47742FF856E46603A12E5F8B8BF58AFAFA43A74B179E7A4FDDF126A5002E57H
consultantplus://offline/ref=47742FF856E46603A12E5F8B8BF58AFAFA40A44D10967A4FDDF126A5002E57H

Anpec caiita 1 3JIEKTPOHHOM mouThl: WWW.Qu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

M®II Kwuposckoro paiiona Cankr-Ilerepoypra.

Anpec: Cankr-IlerepOypr, npocnekt Crauek, nom 18, Tenedon 573-94-95.

I'paduk padotsr: exemnneBHo ¢ 9.00 1o 21.00 6e3 nmepeppiBa Ha 06en. [IpueM u BbITa4a
JIOKYMEHTOB ocyiecTisercs ¢ 9.30 no 21.00.

Cexrtop Ne 1 M®I] Kuposckoro paitona.

Anpec: Cankr-llerepOypr, mpocnekt Haponmnoro Omomuenus, nom 101 nurtepa A
nomerienue SH, renedon 573-90-28.

I'paduk padotsr: exeaneBHo ¢ 9.00 mo 21.00 6e3 nepepsiBa Ha oben. [Ipuem u Brigada
JIOKYMEeHTOB ocytiecTBisgercs ¢ 9.30 go 21.00.

1.3.2. Tlepen mpemocTaBieHHEM TOCYJApCTBEHHOH YCIyTW 3asBUTENSIM He TpeOyercs
JOTIOTHUTEIbHBIX OOpallleHUii B WHBIE HCHOJHUTENIbHbIE OpraHbl T'OCYIAapCTBEHHOW BIIACTH
Cankr-IlerepOypra u opraHu3anuu.

1.3.3. Madopmanuio 1mo BONPOCY IPEIOCTABICHUS TOCYIApPCTBEHHON YCIyTH W YCIYT,
KOTOpBIE SBIISIOTCS HEOOXOJUMBIMH U 0053aTEIbHBIMH Il IPEJOCTABICHUS TOCYAaPCTBEHHON
YCIIyTHU, CBEIEHUH O XOJi¢ MPEAOCTABICHUS YKA3aHHBIX YCIYT 3asgBUTEIH MOTYT IMOJIYYUTh
CJIEIYIOIUMH CIIOCO0aMUu:

1.3.3.1. Ilo tenedonam mectHoi anmuuuctpauun MO MO AprtoBo +7 (812) 785-00-47,
+7 (812) 785-36-48.

1.3.3.2. B Llentpe tenedonHoro odcmyxkuBanuss MHOropyHKIIMOHAIBHOTO LEHTPA MO
tenedony 573-90-00.

1.3.3.3. TlocpeacTBOM MHUCHbMEHHBIX OOpaIeHUi, B TOM YHCIE B DJEKTPOHHOM BHJC,
B MecTHyI0 aamuHucTpammio MO MO ABroBo, MHOrO(QYHKIMOHAIBHBIA LEHTP M €ro
noapasnenenus B Kuposckom paitone Cankr-IlerepOypra.

1.3.3.4. Ilpu nuunom oOpameHnd B MecTHyI0 anMuHucTpannio MO MO AgtoBO,
MHoropyHKIMOHANBHBIA LEHTp M ero mnoxapasaeneHus B KupoBckom paiione CaHKT-
[TeTepOypra.

1.3.3.5. Ha crenaax B MecTax npeoCTaBlIE€HHs FOCy1apCTBEHHOMN YCIIyTH.

1.3.3.6. Ha opunmansHOM caiiTe MyHUIIMIIAIBHOTO 00pa30BaHNs MyHUIIMIIAIBHBIN OKpYT
ABTOBO B  HMH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn «VIHTepHeT» 1o  ajapecy
WWW.moavtovo.ru, a taxxe Ha WHpopmammonHoM moprane «['ocynapCTBEeHHBIE YCIyTH B
CankT-TlerepOypre» (WWw.gu.spb.ru) (manee takxke — [Toptan).

1.3.3.7. Ilpu oOpamienun k nuHpomaram (MH(GOKHOCKAM, HHPOIYHKTaM), pa3MELICHHbIM
B IIOMEIIEHUSAX CTPYKTYPHBIX NoJpazieseHuii MHOro(yHKIIMOHAILHOTO LIEHTpA.

1.3.4. B memsax JOCTYIHOCTH TMOJydeHHs] WMHPOPMAIMH O TOPSAKE NPEIOCTABICHHS
rOCYJapCTBEHHOM yCIyTM JUIsl HWHBAJIWAOB OpraHamMu (OpraHu3alMsMiu), yKa3aHHBIMH
B myHkTe 1.3.1 HacTosimux MeTtoanueckux peKkoMeHaalui ooecrieunBaeTcs:

JUISL JIAL CO CTOMKUM HapylleHUueM (pyHKIUH 3peHHSL:

BBINIOJTHEHUE WH(OpPMAlMU KPYNHBIM pelbe@HbIM IMIPUPTOM Ha KOHTPACTHOM (OHE
(GestoM niM XKenToM) U AyOIupoBaHHEe pelabePHO-ToueUHbIM mpudToM bpaiins;

o0ecriedeHre BBINYCKa allbTEPHATHBHBIX (POPMATOB MEUATHBIX MaTEPHAaOB (KpPYITHBIH
mpUPT WK ayauodaie);

JUISL JIUI] CO CTOMKHUM HapyIlleHueM (YHKIMHU CIyXa - MPeJ0CTaBICHUE roCy1apCTBEHHON
YCIYyTU C HCIIOJIb30BAHUEM PYCCKOTO >KECTOBOIO S3bIKa, BKJIIOYas oOecleyeHHue JOIycKa
CYpZIOTIepEeBOIUMKA, JTUOO0 CIIEUABHBIX TEXHUUECKUX CPEJICTB, 00ECIICUNBAIOLINX CHHXPOHHBIN
CypAOIEpPeBO/I;

Ul JIUI] C OJHOBPEMEHHBIM CTOWKHM HapylleHueM (QyHKIUH 3peHus Hu ciiyxXa -
MIPEIOCTAaBIIEHUE TOCYAAPCTBEHHOM YyCIyru mo TudIocypllonepeBoay, BKIIoYas oOecrieueHue
Jnoctyna  TUQIOCYpAONEpeBOAUMKa, MO0  CHEHHANbHBIX  TEXHHYECKHX  CPE/CTB,
00eCTIeYNBAIOIINX CHHXPOHHBIA TH(IIOCYPIOTIEPEBO/I.

1. CrangapT npenocTraBjieHHs roCy1apCTBEHHON yCJIyIH


http://www.gu.spb.ru/mfc/
mailto:knz@mfcspb.ru
http://www.moavtovo.ru/
http://www.gu.spb.ru/

2.1. HaumeHoBaHME TrocygapCTBEHHOW ycinyru: «Beigada cormacusi opraHa ONEKd H
NOTIEYHUTENNbCTBA Ha 3aKIIOUEHHE TPYAOBOTO JOTOBOpAa C JIMLOM,  IOJyYUBIIMM oOriee
o0pa3oBaHue U AOCTUTIIMM BO3pacTa YEeTHIPHALATHU JIET, Ul BBIIIOJHEHUS JITKOTO TPyAa, He
NPUYMHSAIONIETO BpeIa €ro 30pOBbI0, JIMOO C JUIOM, MOJy4aromuMm olmiee oOpa3oBaHHE U
JOCTUTLIIMM BO3pacTa YeThIPHAALATH JIET, AJS BBINOJIHEHUS B CBOOOJHOE OT MOJY4YEHHs
00pa3oBaHUs BpeMs JIETKOTO TPYy/Aa, HE IPUYHHSIOLIETO Bpea ero 340poBbio U 0e3 ymepoa s
OCBOCHHS 00pa30BaTEIbHON IPOrPaMMBbI» (ajiee — rocyIapCTBEHHAs yCIIyTa).

KpaTkoe HaumeHOBaHME rocyAapCTBEHHOM yciayru: «Bplnaya cornacus Ha 3aKIIOYEHHE
TPYAOBOIO JIOTOBOPA C JIMLIOM, IOJYYUBIIMM JIMOO MOJyyaroluM ofliee oOpa3oBaHHE U
JOCTUTIINM Bo3pacTta 14 jger».

2.2. T'ocynapcTBeHHas yciyra HOpefaocTaBiseTcss MecTHOM aamuuucTpanuedn MO MO
ABTOBO, B Ciy4ae, €ClIM HECOBEPLIEHHOJETHUI, B OTHOLIEHUH KOTOPOIO peuiaeTcs BOIPOC O
IIOJIyYE€HUU COIJIACHS Ha 3aKJIIOUEHUE TPYLOBOTO I0r0BOPA, IpoxkuBacT Ha Tepputopun MO MO
ABTOBO U (WJIM) COCTOUT Ha ydeTe B MecTHOM aamuHuctpauuu MO MO ABTOBO B KauecTBe
IIOJIOIIEYHOTO.

2.3. Pe3ynbpraTaMu NpeocTaBiIeHUs TOCYAAPCTBEHHOM YCIIYTH SBISIOTCSA:

MpUHATHE pelieHus MecTHoW agmuHuctpauued MO MO ABTOoBO O corjacuum Ha
3aKIJIF0YEHHE TPYIOBOTO JI0TOBOpa J1O0 00 0TKa3e B TAKOM COTJIACHU B (pOopMe MHChMa,

MHGOPMHUPOBAHUE 3asBUTEICH O NPUHATHM pEIIEHUS O COMVIACMM Ha 3aKJIIOYeHHE
TPYZOBOIO JOroBopa MO0 00 0TKa3e B COINIACUU HA 3aKJIOYEHHUE TPYI0BOrO JOTOBOpPA!

Ha OyMa)XHOM HOCHTENIE — pEIIEHHWE O MpPEeJOCTaBIEHUU TOCYAAPCTBEHHOM YyCIIyru
BBIJIACTCS  JIMYHO  3asABUTENI0 MeCcTHOM aamuHucTpammenr MO MO  ABroBo win
MHoro¢yHKIMOHAIBHBIM LEHTPOM JIMOO HaIpaBiseTcs uepe3 oOTaesieHue (eaepaibHON
IIOYTOBOM CBSI3U;

B (opMe 3IEKTPOHHOrO JOKYMEHTa — IIyTeM OTIpPaBKU IO 3JIEKTPOHHOM moure
60 uepes [loprai.

2.4. Cpoku IpeIOCTaBICHNS FOCYJAPCTBEHHON YCIIyTH:

Mectho#t anmunaucTpanueir MO MO ABTOBO NpUHUMAETCS PEIICHHE O COTJIACUM Ha
3aKJIFOYEHHE TPYA0BOTO J0roBopa JMOO 00 OTKa3e B COIJIACHM Ha 3aKIIOUEHHE TPYAOBOTO
JIOTOBOpa B TEYEHHUH TPUALIATU JHEW CO JTHS PETUCTPALlMU 3asBlIeHUs (0OpalleHusl 3asBUTEIS).

B ciuydae HampaBneHus — MmecTHoM — agmuHMcTpammer MO MO ABToBO
ME)XBEIOMCTBEHHBIX 3allpOCOB W IMOJIy4EHHUsS OTBETOB Ha HHUX CPOK IIPEJOCTaBICHUS
rOCYJJapCTBEHHOM YCIYTM MOXET ObIThb yBeIMYeH Ha Ccpok 10 30 paHell ¢ NHUCBbMEHHBIM
YBEJAOMJIEHHEM 3asBHUTENSl O NPOJIEHUU CPOKa PACCMOTPEHMs 3asBICHHUS B COOTBETCTBUH C
JENCTBYIOINM 3aKOHOAATEIBCTBOM.

2.5. IlepeueHb HOPMATUBHBIX TMPABOBBIX aKTOB, PETYJHPYIOIIUX OTHOIIEHHUS,
BO3HUKAIOILIKE B CBA3M C IIPEIOCTABIEHUEM I'OCYJaPCTBEHHOMN YCIyTH:

Konctutynus Poccuiickoit @enepannu;

I'paxxnanckuit konekc Poccuniickoit denepannu;

Tpynosoii koaekc Poccuiickoit @eaepanuu;

Cewmeiinblii konekc Poccuiickoii denepauuu;

®enepanbubiif 3akoH 0T 06.10.2003 Ne 131-®3 «O06 o0muUX TPUHIHUIAX OpraHU3ALUU
MECTHOro caMoytmpaBiieHust B Poccuiickoit @epepaumy;

®enepanbublif 3akoH oT 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHHsI 0OpareHnit
rpaxnaan Poccuiickoii @enepanuny;

®enepanbHblil 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JAHHBIXY;

®enepanbHblil 3aKk0H 0T 24.04.2008 Ne 48-D3 «OO0 omneke U MONEUYNTENbCTBEY;

@enepanbubliii 3akoH o1 27.07.2010 Ne 210-®3 «O06 opraHu3anuu MpegoCTaBICHUS
rOCy/IapCTBEHHBIX U MyHUIUIAIBHBIX YCIYT»;

®enepanbHblif 3akoH 0T 06.04.2011 Ne 63-D3 «O0 31eKTPOHHOI MOATUCHY;

3akon Cankrt-IletepOypra ot 31.10.2007 Ne 536-109 «O HanmeneHUr OpraHOB MECTHOTO
camoympasienust B Cankr-lIlerepOypre OTIENBHBIMH TOCYNAapPCTBEHHBIMH IOJTHOMOYHMSIMU
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Cankr-IlerepOypra mo opraHM3aldd ¥ OCYUIECTBJICHUIO  JESATEIBHOCTH IO  OIEKe
U IONEYUTEIbCTBY, HA3HAUEHHWIO W BBIIJIATE JEHEXHBIX CPEICTB Ha COJACpXKAHHUE JETeH,
HaXOJSIIMXCS O] ONEKOM WM MONEYNTENbCTBOM, U JEHEKHBIX CPEJICTB HA COJEPIKAHUE ACTEH,
IepeaHHbIX Ha BOCIIUTaHKUE B IIpueMHble ceMbH, B CankT-IleTepOyprey;

nocraHosienue IIpaBurenscrBa Cankr-IlerepOypra ot 23.12.2011 Ne 1753 «O nopsinke
MEXBEJJOMCTBEHHOI'O MH(POPMALOHHOTO B3aUMOJICHCTBUS npu IPEJOCTaBICHUH
rOCY/IapCTBEHHBIX U MYHHUIMNAIBHBIX YCIIyI MCIOJIHUTEIbHBIMU OpPraHaMU TIOCYAAapCTBEHHOU
Biaactu Cankr-IlerepOypra u opranamu MecTHoro camoymnpasineHust B Cankr-llerepOypre, a
TaK)K€ YCIyI' FOCYJAapCTBEHHBIX YUPEXKIECHUH, IOABEAOMCTBEHHBIX UCIIOJIHUTEIbHBIM OpraHaM
rocynapctBeHHOH Biactu Cankr-IlerepOypra, u Apyrux opraHu3anuii, B KOTOPbIX pa3MeIaeTcs
roCy/apCTBEHHOE 3aJaHuE (3aKa3)».

2.6. HcuepnbiBaroluii mnepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHM C
HOPMAaTUBHBIMM IIPaBOBBIMM aKTaMM I TPEJOCTaBICHUS T'OCYAAPCTBEHHOW YCIyTH,
HOJUIeKALMX IPECTABICHUIO 3asBUTEIIAMU!

JIOKyMEHTBI, yI0CTOBEPSIONINE THIHOCTH 3aBUTENEH’,;

3asBJICHHE OJHOTO M3 POMUTENICH MM HONeuyuTeNs (OJHOTO M3 IMOMEYMTENeH) Jiuua,
JOCTUTIIEro Bo3pacTta 14 yer, Ha UM I1aBbl MecTHON aaMmuHuctpauuun MO MO ABtoBO 0
BbIJlaye COrjacus Ha 3akKI4YeHHe TPYAOBOro Jorosopa coriacHo Ilpunoxenuto 2 k
AJMUHHCTPATUBHOMY PETJIAMEHTY;

3asiBJICHUE HECOBEPILICHHOJIETHErO B Bo3pacTe oT 14 1o 15 ner Ha uMs riaaBbl MECTHOM
aqmunaucTparua MO MO ABTOBO 0 BbIJIaue COTJIacHs Ha 3aKJIIOYEHUE TPYIOBOTO JOTOBOpPA
cornacHo IIpunoxenuto 3 Kk AIMUHUCTPATUBHOMY PEIJIAMEHTY;

CBUJETEIBCTBO O POXKIACHUHM HECOBEPUIEHHOJIETHETO, B OTHOLUIEHUU KOTOPOTO pEellaeTcs
BOIIPOC O 3aKJIFOYEHUH TPYIOBOTO JJOTOBOPA,

peuieHre (MOCTaHOBJIEHUE) OpraHa OINEKM U IOMNEYUTEIbCTBA O HAa3HAYECHUU
HOTIEYUTENIEM HECOBEPIIEHHOIETHErO — €CIIU 00pallaeTcs MoneuynTeb,;

JIOKYMEHTBI, MOATBEPKIAAIOLIME YTO HECOBEPIIEHHOJETHUM, B OTHOILIEHUHU KOTOPOIO
pemaeTcss BONpoC O 3aKIOUEHUU TPYAOBOIO J0rOBOpa, MpoKHUBAaeT Ha Teppuropun MO MO
ABTOBO U (MJIM) COCTOUT Ha yuyeTe B MecTHOU agMuHuctpauuu MO MO ABTOBO B KauecTBe
MOJIONEYHOro (B cllydyae OTCYTCTBHUA B IaclOpPTe HECOBEPIICHHOJIETHETO OTMETKU O
pETUCTpAIMH IO MECTY JKUTeIbCTBa Ha Tepputopru MO MO ABTORBO);

ab3al UCKniuYeH - (nocmanoenenue mecmuoii admunucmpauuu MO Aemoso om
«13» anpensn 2022 zooa Ne 10-n)

ab3al UCKniYeH - (nocmanoenenue mecmuoii admunucmpauuu MO Aemoso om
«13» anpensn 2022 zooa Ne 10-n)

2.7. Tlpm mpenocTaBiIeHHMH TOCYZapCTBEHHOW yCIyTH 3alpemeHo TpedoBaTh
OT 3asiBUTEJIA:

MpPE/ICTaBICHUs] JOKYMEHTOB M HMHGOpMaluMud WM OCYLIECTBIEHUS JEHCTBHIA,
IIPEACTABIICHUE WIH OCYILIECTBICHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMM, pPETryJUPYIOIIMMH OTHOIICHHWS, BO3HUKAIONIME B CBS3M C IPEIOCTABICHUEM
rOCyJapCTBEHHOM YCIIyTH;

NpEeCTaBICHNUs JOKYMEHTOB W HH(OPMALIMU, KOTOpPhIE HAXOAATCA B PACIOPSKEHUU
OpPraHOB, IPEAOCTABIAIOIINX TOCYJIAPCTBEHHYIO YCIYTYy, HHBIX TOCYAApCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIPABJICHHUS M OpraHU3alliii, B COOTBETCTBUM C HOPMAaTUBHBIMU

3B Ka4yecTBE JOKYMEHTA, YIOCTOBEPSIONIETO IMYHOCTD, TIPEIbSIBISIOTCS:

nacnopt rpaxaanuHa Poccuiickoit denepanum.

WHBIE JOKYMEHTHI, yIOCTOBEPSIOMINE JHYHOCTh TPaXJaHWHA, B TOM YHCIIE MPEIyCMOTpeHHbIe Yka3oMm [IpesmmeHta
Poccuiickoit ®enepanmu ot 21.12.1996 Ne 1752 «OG6 OCHOBHBIX JOKYMEHTaX, yIOCTOBEPSIONIMX JIMYHOCTh TpaKIaHMHA
Poccuiickoit ®enepannn 3a npenenamu Poccuiickoit @enepannm», Ykazom Ilpesunenra Poccuiickoii @enepanmu ot 14.11.2002
Ne 1325 «O6 yrBepxnennu [1ogoxeHuUs 0 TOPsAKE PACCMOTPEHUsI BOIIPOCOB rpaxkaaHcTBa Poccuiickoit Menepanum» 1 Ykazom
[Ipesunenta Poccuiickoit @eaepamun ot 13.04.2011 No 444 «O nOMONHUTENBLHBIX Mepax MO OOSCHEUEHHUIO MpaB M 3allUThI
HMHTEPECOB HECOBEPILIEHHOJIETHUX TpaxkaaH Poccuiickoit denepanum».
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npaBoBbIMU akTamu Poccuiickoil ®denepanuu, HOPMAaTHBHBIMU INpPAaBOBbIMU akTaMu CaHKT-
[lerepOypra M MyHMUMIAJIbHBIMU IPABOBBIMM aKTaMM, 3a HCKIIOUEHHEM JIOKYMEHTOB,
BKJIIOUEHHBIX B OIpeEIeHHbIN yacTbio 6 cratbu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210
— ®3 «O0 opraHuzanuy MPEeNOCTAaBICHUS TOCYJAPCTBEHHBIX M MYHMLIMIAIBHBIX YCIyI»
[IEpPEYEHb.

2.8. OcHoBaHMs AJ1s OTKa3a B IpueMe JOKYMEHTOB, HEOOXOIUMBIX AJIS NIPEIOCTAaBICHUS
roCy/apCTBEHHOW yCIIyTH, AEHCTBYIOLIUM 3aKOHOJATEILCTBOM HE IIPELYCMOTPEHBDI.

OtcyTcTBHE Yy  3asBUTENs  HEOOXOOUMBIX  JOKYMEHTOB MJIM  HECOOTBETCTBHE
NPEJCTAaBICHHBIX JOKYMEHTOB TPEOOBAHUSAM HACTOSIIET0 AJIMUHHCTPATUBHOTO pPErjaMeHTa He
MOXET CIYXHUTb OCHOBaHMEM JJs OTKa3a B IpUEME JIOKyMEHTOB O IIPeJOCTaBIECHUU
rOCyJJapCTBEHHOM YCIIyTH.

2.9. OcHoBaHusi g TPUOCTAHOBJICHWS U (WIM) OTKa3a B MPEAOCTaBICHUH
roCyJJapCTBEHHOM YCIIyTH.

2.9.1. OcHoBaHMA JUIsl IPUOCTAHOBJIEHUS IPEIOCTABICHUS TOCYIAapCTBEHHOW YCIIyTH
JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM HE IIPEyCMOTPEHBI.

2.9.2. OcHOBaHUAMM JUI OTKa3a B IPEJOCTaBIEHUH rOCY1apCTBEHHON YCIYTH SBIISIOTCS

o OTCYTCTBUE  CBEJEHMH B  JOKYMEHTax, YyKa3aHHbIX B MyHKTe 2.6
AJMUHUCTPAaTUBHOIO pErJIaMEHTa, IOATBEPKAAIOIIMX I[paBO 3asBUTENSl HA IOJIyYEHUE
roCyJJapCTBEHHOH YCIIyTH;

. HEIPEACTABICHUE 3asBUTEIISIMU BCEX HEO0XOAUMBIX JNOKYMEHTOB,
IPEyCMOTPEHHBIX MYHKTOM 2.6 AJMHUHUCTPATUBHOTO PETJIAMEHTA;
. COJIepKaHUE B IIPE/ICTABJICHHBIX JOKYMEHTAX HEJJOCTOBEPHBIX CBEICHUM.

2.10. VYcuyru, KOTOpbIE SBISAIOTCS HEOOXOAUMBIMH M O0S3aTENbHBIMU IS
IIPEIOCTABIIEHUS TOCYAAPCTBEHHOM YCIYTH, B TOM YHCJI€ CBEJCHUS O JOKYMEHTE (JOKyMEHTax),
BbIJIaBa€MOM  (BBIIABAEMBIX)  OpPraHM3ALMSAMH, YYaCTBYIOIIMMH B  IPEIOCTABICHUU
roCyIapCTBEHHOM YCIIyTH,
HE MPelyCMOTPEHBI.

2.11. MakcuMalnbHBIA CPOK OXHJIAHUS B O4Yepead TpH TOAade  3asBICHUS
0 IPEIOCTABIEHUHU I'OCYIapCTBEHHON YCIYI'M M IIPH IOJYYEHUHM PE3yJbTaTa TOCYIapCTBEHHOU
YCIIYTH.

2.11.1. Cpok oxuzanuss B ouepeau (MpH ee HaJUYuU) MpU Mojaue 3asBICHUS
U HEoOXOAMMBIX JOKYMEHTOB B MecTHyI aamuHucTtpaimuio MO MO ABTOBO He AOKEH
IIPEBBIIIATh COPOKA MSATH MUHYT.

2.11.2. Cpox oXugaHWsg B O4Yepend TMpH T[oJade 3asABICHUS H JOKYMEHTOB
B MHOroyHKIIMOHAJIBHOM LIEHTPE HE JJOJDKEH MPEBBIIIATE COPOKA MATH MUHYT.

2.113. Cpox  OXumaHHS B  OuYepeAW  TpPU  TOIYyYEHHUH  JOKYMEHTOB
B MecTHOW aaMuHuctpariui MO MO ABTOBO M MHOro()yHKIIMOHAJIIBHOM IIEHTpPE HE JIOJKEH
NpEBBIIATh MATHAAIATH MUHYT.

2.12. TInara 3a mpeAoCTaBiIeHHE TOCYJapCTBEHHOM YCIIyTH HE B3UMAETCsl.

2.13. Cpok W TIOpSJIOK pETUCTpPAIlM 3alpoca 3asBUTENS O TPEIOCTABICHUH
rOCyJapCTBEHHOW  yCIIyTH, YCIyTH OpraHu3allud, Y4acTBYIOIIEH B  IPEIOCTABICHUU
roCy/1apCTBEHHOW yCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOI (opme.

2.13.1. Perucrpauus 3ampoca OCYLIECTBIsIeTCs MecTHOW anmuHucTpauueit MO MO
ABTOBO B TE€UEHHE TpEX JHEH C MOMEHTa MOJy4YeHHs MECTHOW ammuHuctpamuedn MO MO
ABTOBO JIOKyMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 AIMMUHUCTPAaTUBHOI'O PETJIaMEHTA.

2.13.2. Tlpu nu4HOM OOpamIeHWH 3asBHUTENS B CTPYKTypHOe monpazaencane MODIL]
3apoc O TNPEJOCTAaBIECHUM TOCYJAapCTBEHHOM YCIYI'M PETUCTPUPYETCS  CIIELHUAIMCTOM
CTpyKTypHOTrO nozpaznenenus M®L] B npucyTcTBUM 3asiBUTENS, KOTOPOMY BBIJIA€TCsl paciucka
C PpErucTpalMOHHBIM HOMEPOM, IPUCBOEHHBIM MEXBEIOMCTBEHHON aBTOMAaTHU3UPOBAHHON
uH(popMalMOHHONH cucteMoil mpenocrasieHuss B Cankt-IlerepOypre rocyaapCTBEHHBIX
Y MYHULMNIAIBHBIX YCIIYT B 2IEKTpOHHOM BuJE (nanee — MANC OI'Y).

2.14. TpeOoBaHUS K TIOMEIIECHHUSIM, B KOTOPBIX MPEIOCTABISIOTCS TOCYIapCTBEHHBIC
YCIYTH, K MECTY OKHJAaHUS M MpHEeMa 3asBUTENCH, pa3MEIeHUIO 1 0(OPMIICHHIO BH3YyaJIbHOM,
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TEKCTOBOM W MyJIbTUMEAUHHONW MH(POPMALMM O MOPSAAKE IMPEIOCTABICHUS TOCYAapCTBEHHOU
YCIIyTH.

2.14.1. TlomemieHusi, B KOTOPBIX MPEIOCTABISIOTCS TOCYAapCTBEHHBIC YCIYTH, MECTO
OXXKMJAHMS, JIOJDKHBI HMETh  IUIONIAJM, IPEIYyCMOTPEHHBbIE CAHUTApHBIMH  HOpMaMu
U TpeOoBaHUSAMH K pabouuM (O(QHUCHBIM) MOMENICHHUSM, I/ie 000pyaOoBaHbI paboune Mecra
C MCHOJIb30BAaHUEM IIE€PCOHAIBHBIX KOMIBIOTEPOB M KOINHMPOBAJIBHOM TEXHHUKH, M MeECTa
JUTSI TIpUEMa TIOCETUTEIIEH, a TaKKe JOJDKHBI OBITH 000PYI0BaHBI CTYJIBSIMHA U CTOJIAMU, TTHCUYUMHU
MPUHAJICKHOCTSMH JIJIS 3aII0JIHEHUS 3asBJICHUIN O MPEIOCTaBICHUHU TOCYAAPCTBEHHOM YCIyTy U
MIPOU3BOJICTBA BCIIOMOTATENbHBIX 3anucel (MaMsTOK, TOSICHEHU ).

2.14.2. Ha uHpOpMAaIIMOHHBIX CTEH/IaX, pa3MElIacMbIX B MECTaxX MpUeMa I'paKJIaH, U Ha
OQUIMAIEHOM CaliTe MYHHUIMIAIBHOTO OOpa30BaHMsI MYHHUIIMIIAIBHBI OKPYyr ABTOBO B
nH(}OPMaLMOHHO-TEJIEKOMMYHHUKAIIMOHHON cetu «MHTepHeT» mo aapecy WWww.moaviovo.ru
COJICPKUTCS CIICAYIOIast HH()OPMAIIHS:

HaVMEHOBAHME I'OCYIapCTBEHHOMN YCIIyTH;

rpaduk (pexuM) pabOTHI OT/AENIa ONEKH U MOINEYUTEIHCTBA MECTHOM aAMUHUCTPAIIIU
MO MO ABTOBO, OCYLIECTBISIOIIErO MPUEM M KOHCYJbTALlUM 3asABUTENECH IO BONpOcCaM
MIPE0CTaBICHUS TOCYITAPCTBEHHON yCIIYTH;

aZipec U WHasg KOHTakTHas mHpopMaius o MmectHo aamuHuctpaumu MO MO ABToBo,
Y4acTBYIOIIECH B IPEIOCTABICHUN TOCYJaPCTBEHHOMN YCIyTH;

MOPSIA0OK MPEIOCTABICHUS TOCYJAPCTBEHHON YCIIYyTH;

MepevYeHb KaTEropui TpaxKaaH, HUMEIONIMX IPaBO Ha IMOJy4YeHHUE TOCYydapCTBEHHOM
YCIIyTH;

MepevYeHb JJOKYMEHTOB, HEOOXOAUMBIX ISl IOJYyYEHHUSI TOCYIapPCTBEHHOMN YCITyTH;

oOpaszer] 3anoJHeHUs 3asBICHUS Ha MMOJIyYeHHUE TOCYIapCTBEHHON yCIyTH.

2.14.3. Bxon B 37aHWE, B KOTOPOM TMIPEIOCTaBISIOTCS TOCYIJApCTBEHHBIC YCIYTH
(manee — 3maHue), JOMKEH OBITH 000pydOBaH WHGOPMAIMOHHON TaOMWYKON (BBIBECKON),
colepkamiei HWHQOpPMAIMI0O O HAUMEHOBAHMM W PEXKAME pPAa0OTBI  OpraHa  OIEKH
Y TIOTNIEYUTENBCTBA, MPEAOCTABIISIIONIETO TOCYAAPCTBEHHYIO YCIIYTY, a TAKXKE TAKTUILHON CXeMOMH
(Tabmuukoit), TyOonupyromiei TaHHy0 HHGOPMAIIHIO.

Jlns nui ¢ HapymieHHeM (YHKIIUM 3peHHs BXOJ B 3/1aHHe 0003Ha4yaeTcs C MOMOIIBIO
U3MEHEHUs (DaKTypbl HA3EMHOTO MTOKPBITHSI.

JlomxHOCTHBIE U@ MecTHOM anmuHucTpauun MO MO ABTOBO, NMpeAoCTaBIIAIOLICH
TOCYJIaPCTBEHHYIO YCIIYTY, OCYIIECTBISIOT, MPU HEOOXOAMMOCTH, MTOMOIIb WHBAIHIAM U UHBIM
MaJOMOOUJIFHBIM TPYIIaM HaceleHUs MPU UX MEPE/BIKEHUU IO MOMEIIEHUSM, B TOM YHCIIE
MIPU BXOJIE B 3/1aHKUE U BBIXOJIC U3 HETO, B TIOJYYSHUH B JIOCTYITHOU JjIsl HUX opMe nHpopmaium
0 TIOpSAKE MPEIOCTaBIEHUsI TOCYAAPCTBEHHOW YCIyTH, BKJIOYast odopmiieHne HeoOXOTUMBIX
JIOKYMEHTOB, O COBEPIUICHUU JPYTHMX HEOOXOIWMBIX JUIsSl MOJTYUYEHHUs TOCYAapCTBEHHOU YCIyTH
NEeNCTBUI, a Takke oOecredyeHHue MOCAJKH B TPAHCIOPTHOE CPEICTBO M BBICATIKUA W3 HETO,
B TOM YHCJIE C UCIIOJIb30BAaHUEM KpPECIa-KOSCKHU.

JInuHbld yXOJ 3a TMOJy4yaTeleM TOCYyJapCTBEHHOM YCIYyrd U3 uucia WHBAIUIOB
Y MHBIX MAJOMOOWJIBHBIX TPYII HAceJIeHUs (MEIMIIMHCKHE MPOIETypPhl, TIOMOIIb B MPUHSATHU
UM U JIEKapCTB, B BBIMOJHEHUH CAHUTAPHO-TUTHUEHWYECKUX TMPOLEAYp) OOecIeunBaeTcs
WHBAJIHUJIOM CAMOCTOSATEIHHO JHOO0 MPU TOMOIIH COMPOBOKIAFOIIMX JIUILI.

2.14.4. TlomemeHnus, B KOTOPBIX TMPEAOCTABISICTCS TOCYIapCTBEHHAs  yCIIyTa
(manee — moMmemeHUs), OOOPYAYIOTCS HWHGOPMAIIMOHHBIMU CTEHIAMU WJIH TEepMHHAIAMHU,
COZEpKalllMMU CBEJCHUsA, YyKa3aHHble B TyHKTe 1.3.3 Hacrosmero AJIMUHUCTPATUBHOTO
periamMeHTa, B BU3YalbHOM, TEKCTOBOM W (Win) MynsTuMeawitHol ¢dopmax. OdopmieHue
BU3yaJIbHOW, TEKCTOBOW W (WJIM) MYJIbTUMEIUWHONW HH(POPMAIMH JOJKHO COOTBETCTBOBATH
ONTUMATFHOMY 3PUTEIFHOMY U CITyXOBOMY BOCIIPUSTHIO 3TOU WHGOPMAITUU TPaKIaHAMHU.

[Tomernenust TOJKHBI OBITH 000PYIOBaHBI YCTPOUCTBAMH JJISI O3BYUHBAHUS BU3YaJIbHOM,
TEKCTOBOW MH(GOPMAIINHU, OCHAIIIEHBI 3HAKAMH, BBITIOTHEHHBIMU PETbe(HO-TOUCUHBIM MIPUPTOM
Bpaiins B COOTBETCTBUHM C JMEHUCTBYIOIIMMH CTaHIAApTaMH BBITIOJHEHUS M Pa3MENIEHUs TaKHX
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3HAKOB, a TaKXKE BH3YyaJbHBIMH WHAUKATOPAMHU, TMPEOOPA3yIOIIMMHA 3BYKOBBIE CHTHAIBI
B CBETOBbIE, pEUEBbIE CUTHAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

2.14.5. Tlomemenus, B TOM 4YHCIE BXOJ M IyTH IEPEABIKCHUS IO IMOMEIICHUSM,
JIOJDKHBI  OBITH  00OpYyJOBaHBI TaHaycamu, Judramu (MpU HEOOXOJUMOCTH), CaHUTAPHO-
TEXHHYECKUMHU TMOMEIICHUSIMH (JOCTYIHBIMU JJIi WHBAIUAOB), PACIIUPEHHBIMH MPOXOJAMH,
MO3BOJIAIOIIMMHU 00ECTIEUYUTh OECIPENATCTBEHHBIN JOCTYI HHBAJIUIOB U MHBIX MaJOMOOMIIbHBIX
TPyNI HACEJICHUs, a TaKKe CHCHHATbHBIMH OOBEMHBIMU TAKTUIBHBIMUA IUTUTKAMH U
MOKPBITUSIMU, O00O3HAYAIONIMMH IYyTH JBUKEHHS, MOBOPOTHI U MPENATCTBUS (MEPEKPECTKH,
CTYIICHH, JICCTHHIIBI, IBEPH).

JlBepy B TIOMEUICHHUSX, B KOTOPBIX TMPEAOCTABISIETCS TOCYJapCTBEHHas yCiyra,
HE JIOJDKHBI UMETh TIOPOTOB, MPEMATCTBYIOMINX JIBIKEHUIO NHBATUIOB U WHBIX MATIOMOOUITBHBIX
TpyII HaceIeHUsI.

B momemenusx, B KOTOPBIX MPEIOCTABISIETCSl TOCYIapCTBEHHAs yCIyra, JIOJKHO OBITh
o0ecrieueHo OecHpensITCTBEHHOE MNEPEIBMKEHUE M Pa3BOPOT KPECcen-KOJSICOK, pa3MelleHue
CTOJIOB B CTOPOHE OT BXOJa C YYETOM O€CHpEmsITCTBEHHOI'O MOJbE3Aa U IMOBOPOTa Kpecel-
KOJISICOK.

2.14.6. C uenpi0 TpaBWILHOW © O€30MaCHONW OPHEHTAIMU WHBAIHIOB W JAPYTUX
MaJOMOOUJIBHBIX TPYII HACENeHHUS B TIOMEIICHUSX Ha BUIHBIX MeECTaxX JJOJKHBI OBITh
pa3MeIeHsl  TaKTHJIbHBIE MHEMOCXEMBI, OTOOpakalollue IUIaH pasMelIeHus JTaHHbBIX
MOMEILEHUH, a TAaK)Ke TJIaH 3BaKyallly rPaKIaH B CIydyae moxapa.

B nmomenienusx 1omkHa OBITh MPeyCMOTpEeHa cucTeMa (YCTaHOBKA) ONIOBEIICHUS JTFOICH
0 Moape.

Bxonx ¥ BBIXOA W3 TOMEMHICHUS OOOPYIYIOTCS COOTBETCTBYIOIIUMH —YKa3aTeIsIMU
C aBTOHOMHBIMU UCTOYHHKaMU OecriepeOoitHOro MuTaHusl.

2.147. Ha myTsiX NBWKEHUS MHBAIMIOB W HWHBIX MAJIOMOOWMIIBHBIX TPYIIT HACEICHUS
B IIOMEIIEHUSAX, TJI€ IPEIOCTABISAETCS TOCYIapCTBEHHAS YCIYyTa, JOJKHBI OBITh TPEyCMOTPEHbI
CMEXHBIE C HUIMHU MECTa OT/bIXa M OKUIAHUS.

B wMmecrax oxugaHus JOMDKHO OBITh NPEIYCMOTPEHO HE MEHee OJHOro MecTa
JUIE WHBAJU/IA, TIEPEIIBUTAIONMIETOCS HA KpPECHe-KOJISICKE WIIM TOJIb3YIOMIETOCS KOCTBUISIMH
(TPOCTBIO), @ TAKXKE JUISI €0 COIPOBOXKAAOLIETO.

2.14.8. Teppuropwusi, mpuierammas K MECTOHaX0X/ICHUI0 MECTHOH anMuHuCcTpannd MO
MO ABTOBO, IPEOCTaBIISAIONICH rOCyJJapCTBEHHYIO yCIyTy, obopynyercs,
0 BO3MOXHOCTH, MECTaMH JJIi TIAPKOBKM aBTOTPAHCIIOPTHBIX  CPEACTB, BKIIOUAs
ABTOTPAHCIIOPTHBIE CPEJICTBA MHBAUIOB.

Ha TeppuTtopun Ha OCHOBHBIX TMYTSAX JBMJKCHUS K 3JIaHUI0 JIOJDKHBI  OBITH
MPEeyCMOTPEHBI MECTa OTHbIXa, JAOCTYIIHBIE ISl MHBAJIUIOB U WHBIX MAJIOMOOWIBHBIX TPYIIT
HaceJeHHus, OOOpyNOBaHHBIE CKaMEeWKaMM, YyKa3aTellsiMH, HaBeCaMHd W OIO3HABaeMbIE C
MOMOIIbIO U3MEHEHUS (haKTypbl HA3EMHOTO MTOKPBITHSI.

2.14.9. I'nmaBo#t mectHoit agmuHUCTpann MO MO ABTOBO obecrneunBaeTCsi CO3AaHUE
UHBAJIUIAM CJEIYIOIUX YCIOBUI JAOCTYMHOCTH OOBEKTOB B COOTBETCTBHHM C TPEOOBAHHIMH,
YCTaHOBJICHHBIMHU 3aKOHOJIATEIbHBIMUA U HHBIMH HOPMATHBHBIMU TTPABOBBIMH aKTaMH:

a) BO3MOXHOCTb O€CIpEnsITCTBEHHOIO BX0/a B 00BEKTHI M BBIX0J1a U3 HUX;

0) BO3MOXKHOCTh CAMOCTOSITEJILHOTO HEpPEABMKEHHS 110 TEPPUTOPHH OOBEKTa B IIEIAX
JOCTYTa K MECTY IMPEIOCTaBJICHUSI TOCYJApCTBEHHON YCIYIH, B TOM YHCJIE€ C MOMOIIBIO
pabOTHUKOB  O0BEKTa, TMPEJOCTABISIONIMX  TOCYHAPCTBEHHBIC  YCIYTH, AaCCUCTHUBHBIX
Y BCTIOMOTaTeIbHBIX TEXHOJIOTHIA, @ TAKXKE CMEHHOTO KPeCiIa-KOJISICKH;

B) BO3MOXKHOCTb MOCAJIKH B TPAHCIOPTHOE CPEJCTBO M BBICAJKU M3 HETO Iepesl BXOJA0M
B 00BEKT, B TOM YHCIIE C UCMOJIB30BAHUEM KPECIa-KOSICKH 1, TIPU HEOOXOMMOCTH, C TIOMOIIBIO
pabOTHUKOB OOBEKTA;

T) COINPOBOXICHHWE WHBAIUIOB, HMMEIONIMX CTOHKHWE HapylIeHWs (QYHKIUWA 3pPECHUS
U CaMOCTOSITEIIBHOT'O TEePEIBUKEHHUS IO TEPPUTOPHH OOBEKTA;

1) cofeicTBHE MHBAJIWIY NPHU BXOJE B OOBEKT M BBIXOJIE M3 HEro, MH()OPMHUPOBAHHE
WHBaJIHM/IA O JOCTYITHBIX MAapIIPyTaxX OOMIECTBEHHOTO TPAHCIIOPTA;
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€) HaJUIeXkKalee pa3MelleHue HocuTeneld HHpopMaui, HeoOXoIMMoN sl obecreueHust
OecIpensaTCTBEHHOI0 JOCTyIa HHBAIUIOB K 00OBEKTaM U TOCYAAPCTBEHHBIM YCIyraM, C y4ETOM
OTPaHUYECHUN WX OIKU3HENEATENBHOCTH, B TOM 4HCIe JIyOnMpoBaHHME HEOOXOIUMOM
JUIS TIOJIyY€HHs] TOCYAApCTBEHHOM YCIIyTM 3BYKOBOW M 3pUTENbHOW HMH(OpManUM, a Takxke
HA/MMCeH, 3HAKOB U MHOM TEKCTOBOW M rpaduveckoil mH(popMaruy 3HaKaMH, BBIIIOJTHEHHBIMU
penbedHO-ToueyHbIM HIpUdTOM bpailiis u Ha KOHTpacTHOM (OHE;

K) obecrieueHne Jomycka Ha OOBEKT, B KOTOPOM IPENOCTABISETCS TOCYAapCTBEHHAs
yciyra, coOaku-NpoOBOAHMUKA IPU HAJTMYUU JOKYMEHTA, MOATBEPKIAIOLIETO €€ CleUalbHOe
oOyueHwue, BBIIaHHOTO 110 (hopMe U B MOPSAJIKE, YTBEPKICHHOM IpUKa3oM MUHHCTEpCTBA TPyAa
W couMalibHOM 3amuThl HaceneHus Poccuiickoii ®enepaunu ot 22.06.2015 No 386H
«O06 ytBepkaeHMH (OpPMBI  TOKYMEHTa, IOATBEPXKAAIOIIEIO CIElHaIbHOe OOy4YeHHE
cO0aKU-NIPOBOAHUKA, U MOPSAKA €0 BbIIAUN.

2.14.10. I'naBoit mectHO#M anmuHucTpauuu MO MO ABTOBO oOecriednBaeTCsi CO3JaHHUE
UHBAJIUAAM CIEIYIOIIUX YCIOBUH JOCTYIHOCTH YCIYr B COOTBETCTBHM C TpPeOOBaHUIMH,
YCTaHOBJICHHBIMU HOPMaTUBHBIMU ITPAaBOBBIMU aKTaMU:

a) OKa3aHHE MHBAJIUAAM HOMOIM, HEOOXOAUMOM Ui MOTYYEeHUs B OCTYIHOM JUIsl HUX
dopme mHbOpMAIMKM O TMpaBHIAX MPEJOCTABICHUS TOCYAAPCTBEHHOW YCIYTH, B TOM 4YHCIE
00 odopmiieHUM HEOOXOAMMBIX [UId HOJIYYEHUs TOCYAAapCTBEHHOW YCIyI'M JOKYMEHTOB,
0 COBEpPLIEHUH UMH JIPYTHX HEOOXOJUMBIX JIJISl IOTYUYEHUS YCIIyTH IeHCTBUM;

0) mpenocTaBlieHHME MHBAIMJIAM IO CIyXy, HpPH HEOOXOIMMOCTH, TOCYIapCTBEHHOM
YCIYTU C HCIIOJIb30BAHUEM PYCCKOTO >KECTOBOIO $3bIKa, BKJIIOYAs OOecledeHHe MA0IycKa
Ha 00BEKT CypJI0NepeBOAUNKA, TU(DIOCYPAONEPEBOIUNKA;

B) OKa3zaHue pabOTHHKaMM OpPraHoB M  OpraHu3alui, MPeAOCTaBISIIOIIMX
rOCYJJapCTBEHHbIC YCIYTM B YCTAHOBJIEHHBIX cdepax IesTeIbHOCTH, HWHOM HeoOXOAMMOil
MHBaJIMJaM  IIOMOIIM  OpraHa  MECTHOIO  CaMOYIpPaBJIEHMs,  IPEIOCTABIISAIOIIEIO
roCyIapCTBEHHYIO yCIIyTY,
B [IPEO0IEHUH 0apbepOB, MELIAIOIIMX MOJYyUYEHUIO MU YCIYT HapaBHE C IPYTUMHU JIMLAMU;

I') HAIMYME KOMUM JTOKYMEHTOB, OOBSBIEHUH, HHCTPYKIMHA O MOPSJIKE MPEJOCTaBIECHUs
rOCyJapCTBEHHON ycnyru (B TOM 4YHClIe Ha WHOOPMAIMOHHOM CTEHJIE), BBIMOJHEHHBIX
penbedHO-TOUeyHbIM HIpupTOM bpailns u Ha KoHTpacTHOM (oHe, a Takke ayIUOKOHTYpa
B MECTaX OKUJaHUs U NpUeMa 3asiBUTENIEH.

2.15. Tloka3aTenu JOCTYMHOCTH U KaueCTBa roCy1apCTBEHHOMN YCIIyTH.

2.15.1. KonmndecTBO B3aMMOJICHCTBUI 3asBUTENS ¢ MECTHOW amMuHucTpanued MO MO
ABTOBO, Y4acCTBYIOLIEH B ITPeI0OCTAaBICHUH I'OCYAapCTBEHHON yCIyru — He Ooutee 3.

2.15.2. TIpoJOmKUTENEHOCTD B3aUMOCHCTBUS TOJDKHOCTHBIX JIMI TIPH MIPEJOCTABICHUN
rocyJIapcTBEHHOH yciryru He 6osee 10 MuH.

2.15.3. CriocoObI mpeoCcTaBICHHS TOCYAAPCTBEHHOM YCIIYTH 3asIBUTEITIO;

HEINOCPEACTBEHHO IPU MOCEMEHNH MecTHOW aaMmuHucTtpamu MO MO ABToBO U ee
CTPYKTYpPHOTO TMOJpa3felieHuss — OTJela ONeKU M TIONEYUTEIbCTBA, YYAacCTBYIOIIHUX B
IIPEIOCTABIEHUH TOCYJapCTBEHHOH YCIyTH,

B M®IL| Kuposckoro paitona Cankr-IletepOypra, y4acTByiomeM B NpeAOCTaBICHUH
roCy/1apCTBEHHON yCITyTH;

B noapazaenenuu Ne 1 M®IL] Kuposckoro paitona Cankt-IletepOypra, yuacTByromem B
MIPEIOCTABIIEHUHU TOCYIapPCTBEHHOMN YCIYTH;

B OJIGKTpOHHOM Bujae (mocpernctBoM Iloprama B COOTBETCTBHM C  dTanamu
MIPEIOCTABIIEHUSI TOCYJaPCTBEHHON YCIYTH, ONpeiesieHHbIMU pacnopsbkeHueM IlpaBurenscTBa
Cankr-IlerepOypra ot 22.03.2011 Ne 8-pm).

2.15.4. TIpenycmoTpeHO HHGOPMHUPOBAHUE 3ABUTEIS O XOJI€ TPEAOCTABIICHHSI
roCy/apCTBEHHON YCITyTH.

[To 3ampocy 3asBuTENsI OpraH ONEKH U IMOMEUUTENIbCTBA MPEIOCTaBIIeT WH(OPMALINIO
0 XOJI¢ IPEJOCTABIEHHUS ITOCYJapCTBEHHOMN YCIyI'M B YCTHOW, MMCbMEHHON WJIN B 3JIEKTPOHHOU

dbopwme.
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2.15.5. Cnocobsl uHGOPMHpPOBaHUS 3asABUTENCH O pe3ynbTaTax MPeJOCTaBICHUS
roCyJJapCTBEHHOH yCIIyTH — IO TeNle(OHY, IO JEKTPOHHOU M0YTe, B MUCbMEHHOM BHJIE.

2.15.6. KonuuecTBO [IOKYMEHTOB, HEOOXOJMMBIX JJISi TPEIOCTABICHUS 3asBUTEIIEM
B LIeJISIX [TOJIyYEHMsI FOCYIapCTBEHHOM yciyru: ot 7 1o 9.

2.15.7. KomudecTBO IOKYMEHTOB (MH(pOpMAIMH), KOTOPYIO 3alpaliuBaeT OpraH
MecTHOro camoymnpanieHnus Cankr-IlerepOypra 6e3 ydactus: ot 0 110 2.

2.15.8. KommuecTBO yCIUyr, SBJISIOMIUXCS HEOOXOMUMBIMH U  00S3aTEIbHBIMU
JUIsL  IPENOCTaBICHUS TIOCYAAPCTBEHHOM  YCIYrM  JEHCTBYIOIIMM  3aKOHOJATEJIbCTBOM
HE YCTaHOBJICHO.

2.15.9. Tlopsiiok OCYyLIECTBICHHUS KOHTPOJIA 3a MPEAOCTABIECHHUEM TIOCYIapCTBEHHOMN
YCIYTH, CO CTOPOHBI TpaXJaH, HMX OOBEAMHEHHH U OpraHU3alfii OCYIIECTBISETCS B
COOTBETCTBUU C JEHCTBYIOIIHUM 3aKOHOAATEIBCTBOM.

Bo3MoxHpIe ~ COCOOBI  OLEHKM  3adBUTEISAMH  KayecTBa  MPEJOCTaBIICHUS
rOCYyapCTBEHHBIX YCIYT:

IIOCPEACTBOM IEKTPOHHOTO onpoca Ha [loprane;

IIOCPEJICTBOM JIEKTPOHHOI'O OMNpoca € MOMOIIBIO HMH(OPMAILMOHHBIX TEPMUHAJIOB,
PAacCIIOJIOKEHHBIX B CTPYKTYPHBIX noapasaeneHusx MOILI,

2.15.10. IIpenxycmoTpeHa Bbljaua pe3yibTaTa MpeaoCTaBIeHHUs roCy1apCTBEHHON yCIyTrH
B DJIEKTPOHHOM BUJIE.

2.15.11. Beinaua pe3ysbTara nIpeAocTaBIeHHs TOCYy1apCTBEHHON yCIYTH B YaCTH BbIIA4YM
pemieHus O TPEAOCTABICHHHM TOCYAapCTBEHHOW yciIyrm Jmbo mHuchMa 00 OTKase
B IIPEJOCTABIECHUH FOCYJapCTBEHHOM YCIIyTH IpeaycMoTpeHa Ha 6aze MOILI.

2.15.12. Beiraya pe3ynbTara IIPEIOCTABIICHUS rocy/1apCTBEHHON yCIIyTH
HE MPeJyCMOTPEHA B 3JIEKTPOHHOM Buje uepes [loprai.

2.16. lupie TpeOOBaHMS, B TOM YHCIIC YYHTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
rOCYJapCTBEHHbIX YCIYr B  CTPYKTYpHBIX monpazzaeneHusx MOPI[ u  ocobGeHHOCTH
IIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX YCIIYT B AIEKTPOHHOU (hopme

2.16.1. IlpueM AOKYMEHTOB M BblJaua pe3yJjbTaTa MPEJOCTaBICHUS TOCYJapCTBEHHOM
YCIIyTU B YacTH BBIJAYM PELIEHHUS O MPEIOCTABIEHUU TOCYAapCTBEHHOHN ycinyru Jubo mucbMma
00 OTKa3e B TPEAOCTABICHMM TOCYJapCTBEHHOH YCIyrM MOIYT OBITh OCYIIECTBICHbI
Ha 6aze MOII.

IIpun mpenocraBiieHHH TOCYJAapCTBEHHON YCIYI'M CTPYKTypHbIe noapaszaeineHus MOIL]
OCYIIECTBIISIOT:

IIPUEM 3aIPOCOB 3asIBUTENEN O IPEIOCTABIEHUH T'OCYJapCTBEHHOHN YCIyTH;

MIPE/ICTaBICHNE HMHTEPECOB 3asBHUTENCH MpH B3aUMOAECHCTBUM C OpPraHOM OIEKHU
U TIONEYUTENbCTBA, A TaKK€ OpraHM3alMsIMM, YYacTBYIOUIMMH B  IPENOCTaBICHUU
rOCyIapCTBEHHOW YCIYTH;

IIPEICTAaBICHUE MHTEPECOB OPraHOB, IPENOCTABISAIOIINX YCIYTH, TIPU B3aUMOJAEHCTBUN
C 3asBUTEIISIMU;

nH(GOPMHUPOBAHUE 3asBUTENCH O TOpPsAKE IMPEeIOCTaBICHUS TOCYIApCTBEHHOH YCIIyru
B CTPYKTYpHbIX mnoapazaeneHusx M®PIl, o Xoze BBINOJHEHHUS 3alMpoOCOB, O MPEAOCTABICHUU
rOCYy/JapCTBEHHOW YCIIYI'M, a TaKXe IO HMHBIM BOIpPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
roCy/apCTBEHHON yCITyTH;

B3aMMOJICIICTBE €  OpraHaMu, MpeAOCTaBISIIOIIMMHM ~ yCIyTrd, IO  BOIpOcaM
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHOM YCIYrHM, a TakKe OpraHU3alusAMHU, y4YacTBYIOIIMMHU B
MIPEIOCTABIIEHUHU TOCYITapCTBEHHOM YCIYTH;

BbIIaUy 3asBUTENISIM JOKYMEHTOB OPTraHOB, NPEAOCTABIIAIOIINX YCIYTH, 10 pe3yabTaTaM
MIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYTH, €CIM MHOE HE MPEIyCMOTPEHO 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu;

npueM, o00paboTky wuHPOpMalMK M3  HUHOOPMALMOHHBIX  CHUCTEM  OPraHOB,
OPEOCTABISAIONINX YCIyTH, M BblJAuy 3asBUTEISIM Ha OCHOBAaHUHM TakoM uH(popMalnu
JOKYMEHTOB, €CIIH 3TO NPEeIyCMOTPEHO COIJIallleHHeM O B3aUMOACHCTBMM M HMHOE  HE
IPEIyCMOTPEHO (peepabHbIM 3aKOHOM;
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obecrieyenue OecraTHOro jgoctyna 3asBureneid k Ilopramy wu  QenepanbHOi
rocyJIapcTBeHHON uHMOpMarmoHHOW cuctemMe «EIWHBIA TOpTam ToCydapCTBEHHBIX u
MYHUIUIATBHBIX yeIyT (GyHKImiA)» (nanee — ¢peaepansubiii [lopran);

COCTaBJCHHE M BbIAYy 3afBUTENSIM JOKYMEHTOB Ha OyMaXHOM HOcUTEJNe, B
COOTBETCTBUU C TpeOOBaHUsAMH, ycTaHOBIEHHBIMU [IpaBuTenbcTBoM Poccniickoit @enepanuu.

B caydae nomaunm AOKYMEHTOB B MECTHYK aamuHucTparumio MO MO ABtoBO
MOCPEJICTBOM CTpYKTypHOro mnozapazzaenenuss M®I] paGoTHUK CTPYKTYpHOTO MOJApa3/ieieHus
M®II, ocymecTBIsSIONMNA NpUEM  JOKYMEHTOB, TMPEACTABJICHHBIX IS  IOJYYCHHUS
rOCYIapCTBEHHOW YCIIYTH, BBIIOJIHIET CIAEAYIOIIUE NCUCTBUS:

oTpesieNIsieT MpeaMeT 0OpaIleHus;

IIPOBOAUT MTPOBEPKY MOJHOMOYMH JIUIIA, TOIAIOLIETO TOKYMEHTHI;

MIPOBOJUT IMPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B IMyHKTE 2.6
HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA,

OCYIIECTBIISICT CKaHUPOBAHUE IMPEICTABICHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
JIeNI0, BCE JIOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCSl €IMHBIM YHUKAJIBHBIM HICHTH()HUKAINOHHBIM
KOJIOM, TO3BOJISIIOLIMM YCTaHOBUThH IMPUHAIICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asiBUTEIIIO
¥ BUJTy OOpaIIeHus 3a TOCYAapCTBEHHOM YCIYTOi;

3aBepsieT DJEKTPOHHOE [EJI0 CBOEH YCHUJICHHOW KBaNU(UIIMPOBAHHOM 3IEKTPOHHON
HOJIHUCHIO;

HampaBjsieT KOINHUU JOKYMEHTOB M peEecTp JOKYMEHTOB B OpraH OIEKH U
IIONIEYUTENIBCTBA, PEJOCTABIISIIOIIUN TOCYJAPCTBEHHYO YCIIYTY:

Ha OyMa)XHBIX HOCUTENSIX (B Clly4ae HEOOXOIMMOCTH 00S3aTENbHOTO IMPEI0CTaBICHUS
OPUTHMHAJIOB JTOKYMEHTOB) — B TEUYEHHE TpeX paboumx THEeH co IHS oOpamieHus 3asBUTEIS
B CTpyKTypHOE€ noapasaeinenue MOILI.

B cnyuae mnpexacraBneHusi 3asBUTEIEM HENOJHOIO KOMIUIEKTa JOKYMEHTOB JIHOO
HECOOTBETCTBHS MPEJCTABICHHBIX JOKYMEHTOB TPEOOBAHUSAM, YCTAHOBJICHHBIM IYHKTOM 2.6
HAcTOALEro AJIMUHHUCTPATUBHOIO pErJIaMEHTa (Jlajee — HECOOTBETCTBYIOUIUN KOMILIEKT
JIOKYMEHTOB), pabOTHHUK CTpPYKTypHOro mozpasaencHus MOL], ocymecTBiastiomuid npueM
JIOKYMEHTOB, Pa3bsICHSIET 3asBUTENIO COJEpP)KAHUE HEIOCTATKOB, BBIIBIEHHBIX B JOKYMEHTaX,
npe/ylaraeT IMpUHATh Mepbl IO HMX YCTpPAaHEHHIO U OOpaTUThCS 3a MPEAOCTaBIEHUEM
rOCYIapCTBEHHOW YCIYTH MOBTOPHO.

B cnydae xorpa 3asgBUTENb HacTauBaeT Ha IMPHEME HECOOTBETCTBYIOLIEIO KOMILUIEKTA
JOKYMEHTOB, @ AJMMUHHUCTPAaTUBHBIM PETJIaMEHTOM HE MPEAyCMOTPEHBbl OCHOBAHMS AJIsl OTKa3a
B IIpHe€Me JOKYMEHTOB, pabOTHMK CTPYKTypHOro mnoapaszaeneHus MODLI, ocymectBiastommii
IpUEeM JOKYMEHTOB, IpPEUIaraeT 3asBUTENI0 COOCTBEHHOPYUYHO CJENIaTh COOTBETCTBYIOLIYIO
3aMKch Ha 3asBJICHUU WU 3aII0JIHUTH CONTPOBOJUTENBHOE MUCHMO K KOMIUIEKTY JOKYMEHTOB.

[lo okoH4WaHMM TpHeMa JTOKYMEHTOB PaOOTHHK CTPYKTYpHOro mozpasnaeneHus MOIL]
BBIJIA€T 3asBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

Ecnu 3agButens oTkasancs OT IMOJayd 3asBICHUS M MOTpedOBad BO3Bpara
IIPEJICTABICHHBIX JOKYMEHTOB IIOCJIE€ OTIIPABJICHMsI AJIEKTPOHHOIO J€ja B OpraH OIEKU
U TIONEYUTENbCTBA, HO 0 HaNpaBJIEHUS KOMIUIEKTa JTOKYMEHTOB Ha OyMaKHBIX HOCHUTENSIX
B OpraH OINEKd U TIONEYUTENbCTBA, pPAOOTHUK CTPYKTYypHOro mojpasznenenuss MOILL,
OCYLIECTBIISIOIMN IPUEM JOKYMEHTOB, IIPEUIAracT 3asBUTEII0 HAaNUCaTh 3asBJICHUE HAa OT3bIB
oOpareHus1, 3a0upaeT pacucKy y 3asBUTENS (B clydae €€ HaJM4HsA), MOCJIE Yero BO3BpaIaeT
IIPEIOCTABIICHHBIE 3asBUTENEM JOKyMeHThl. Ilpu srom B MAMC OI'Y ycranaBnuaer
COOTBETCTBYIOIIUI CTATyC IEKTPOHHOIO JIENa.

Ecnmu  3asButens moTpeOoBasl BO3BpaTa IPEJOCTABICHHBIX JOKYMEHTOB TIIOCIE
HaAIpaBJIEHUsI 3JEKTPOHHOTO OOpallleHUs W KOMIUIEKTa JOKYMEHTOB Ha OyMa)kHOM HOCHTENE
B OpraH OINEKd U TIONEYUTENbCTBA, pPAOOTHUK CTPYKTYypHOro mojpasznenenuss MOILL,
OCYUIECTBIISIONIUI MPUEM JOKYMEHTOB, IMpeasaraeT 3asBUTENI0 0OpaTUTHCS HEMOCPEACTBEHHO
B OpraH OIEKU U MONEYUTEIbCTBA.

Cotpyanuk wmectHoll anmuHuctpaunu MO MO  ABTOBO, OTBETCTBEHHBIH 3a
IIPEIOCTABIIEHUE T'OCYIapCTBEHHONW YCIYI'M, MO pe3yJibTaTaM PacCMOTPEHHs MPEICTABICHHBIX
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3asIBUTENIEM JOKYMEHTOB, HAMPABISAET HEOOXOAUMBIE TOKYMEHTHI (CIIPAaBKH, MUChMa, PEIICHUS U
zp.)
B CTPYKTypHOe noapasaenenue MOLI m ux nocienyronen neperayu 3asBUTENO:
Ha OyMa)XHOM HOCHTEJIE€ — B CPOK He Ooiyiee Tpex pabouyux IHEW CO JHS MPUHSTHSI
pELIeHUSs O MPEJOCTABICHUH (OTKa3€ B IPEIOCTABICHUH ) 3asIBUTEINIO TOCYIAPCTBEHHOM YCIYyTH.
He nmomyckaercs Bo3BpaT JOKYMEHTOB 3asBUTENsl MECTHOM agMuHuctpauueinr MO MO
ABTOBO B CTpYKTypHBIe nioapazaeneHuss ML 6e3 paccmoTpeHus.

2.16.2. OcobeHHOCTH MPEIOCTABICHUS TOCYIaPCTBEHHON YCIIyTH B AIEKTPOHHON opMe:

3asgBUTENb  MOXET  MOJy4YuTh  HMHPOpPMAIMIO O  TOPSAOKE  MPEAOCTaBICHUS
rOCyIapCTBEHHOM YCIIyTH, B TOM YKCJIC B 3JIEKTpOHHOM opme Ha [Toprane (Www.gu.spb.ru).

JlocTyn K cBeJEHHUSIM O CHOc0o0ax MPeIoCTaBIECHUSI FOCYAAPCTBEHHONW YCIYTH, MOPSAKY
MPEIOCTABICHUSI TOCYJAPCTBEHHON YCIYTHM, B TOM YHCIE, B JJICKTPOHHOU (opme, MepedHro
HEOOXOJUMBIX JJIsl IPEIOCTABICHUS TOCYIaPCTBEHHON yCIyTy JOKYMEHTOB, K JopMe 3asiBIICHUS
U ¢GopMaM HMHBIX JTOKYMECHTOB BBITIOJHSETCS 0€3 IMpeIBapUTEIIBHON aBTOPU3ALMU 3asBHTEISA
Ha [loprane. 3asBUTENs MOXET O3HAKOMUTHCS C (OPMOIl 3asiBIEHUS M HHBIX JIOKYMEHTOB,
HEOOXOAMMBIX Il TOJY4YEHUs TOCYJapCTBEHHOW YCIYTd, IUIATEKHBIMH PEKBU3UTAMU
u uHpopMmanmer 00 00sg3aTeNbHOM 3alOJHEHUHM CBEIACHHUM, WACHTU(DUIUPYIOMUX TIIaTexK
3asBUTENS (€CNU YCIYroM MpeaycMOTpEHa YIUlaTa TOCYJapCTBEHHOW MOUUIMHBI WM HHOTO
oOs3arensHOro muatexka) Ha Iloprane u Ha denepanbHom Iloprane, npu HE0OXOAUMOCTH
COXPaHUTh UX Ha KOMIIBIOTEPE.

Bo3moxHOoCcTs TOmauM 3asiBiieHUsT B OIEKTPOHHON (opme mocpenactoMm I[loprana
OyJlleT OCYIIECTBISATHCS B COOTBETCTBUM ¢ pacnopsbkeHueM [IpaButensctBa Cankt-IletepOypra
oT 22.03.2011 Ne 8-pn «O MeponpHsATHAX IO MEPEXOLY Ha MPEJOCTABICHUE UCIIOIHUTEIbHBIMU
opranamu rocynapctBeHHor Biactu Cankt-lIletepOypra rocyaapCTBEHHBIX —YCIyT B
SJIEKTPOHHOM BHJIE.

I11. CocTaB, nocjienoBaTeIbHOCTh H CPOKHU BbINIOJTHEHUSI AIMUHHUCTPATUBHBIX
npoueayp, TPeGOBaHUsI K MOPSIAKY UX BBITOJHEHHUS, B TOM YHCJI€ 0COOEHHOCTH
BBINOJTHEHHUS] AAMUHUCTPATUBHBIX NMPOIEAYP B JIEKTPOHHOI (hopme

3a mpenoCTaBIEHUEM TOCYNAapCTBEHHOM YCIyrM 3asBUTEIM MOTYT oOpamarbes
C 3asiBIEHHEM Ha OyMa)kHOM HOcWUTeJe B MeCTHyIo aamuHucTtpauuio MO MO AgroBo 160 B
MHoro¢yHKIMOHATBHBIN LEHTP, B GOPME IEKTPOHHOIO JOKyMeHTa — uepe3 [lopran.

3.1.  OmnucaHue  MOCIENOBATEIbHOCTH  AJAMHHHMCTPAaTHUBHBIX  TpoOLENyp  Hpu
IPEOCTaBIEHUH FOCY1apCTBEHHOMN YCIIyTH:

MIPUEM M PETUCTpAIHs 3asBICHUNA U TOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
roCyJJapCTBEHHOM YCIIyTH;

MOJIrOTOBKA W HANpPAaBICHHE MEKBEJIOMCTBEHHBIX 3allpOCOB O TIPEIOCTABICHUU
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS TOCYAAPCTBEHHOW YCIYyIH, HaXOJSAIIUXCS
B PAcloOpsHKCHHHM OpPTaHOB TOCYIApCTBEHHOW BIACTH W OpTaHU3aIllMif, B TOM YHCIE
C MCIIOJIb30BaHUEM €IMHON CHCTEMBbI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMO/ICHCTBHS,

MIPUHATHE PEIICHUS U MOJArOTOBKA OTBETa MeCTHOM aamuuuctpaiueir MO MO ABtoBo o
COTJIaCHU Ha 3aKJII0UYEHHUE TPYJOBOrO JOroBopa JMOO MOATrOTOBKA OTBETa 00 OTKa3e B COIIACUU
Ha 3aKJIIOUEHHE TPYI0BOTO J0T0BOPa;

nepeaya 3asiBUTEISIM Pe3yJIbTaTa Mpe0CTaBICHIs TOCY TapCTBEHHON YCITYTH.

3.2. IlpenocraBieHue rocy1apcTBEHHON YCIIyTH B 3JIEKTPOHHOM BHJE OCYILECTBISETCS
B COOTBETCTBHH C MYHKTOM 2.16.2 AJIMHHHACTPAaTHBHOTO pErilaMeHTa.

3.3. Ilpuem 3asgBieHUs U JIOKYMEHTOB, HEOOXOIUMBIX [UIi MPEJOCTaBICHUS
rOCYJJapCTBEHHOM YCITyTH.

3.3.1. CoOwitust (topunuyeckue (axThl), SBIAIOIMIAECS OCHOBAaHWMEM [UJIs Hayaa
aJIMAHUCTPATHBHOM MPOIETYPHI:

MOCTYIJICHHE (MOCPEICTBOM JIMYHOTO OOpAIeHUs 3asiBUTENCH, OOpalleHus 3asBUTENeH

14


http://www.gu.spb.ru/

B 3JIEKTpOHHOM Qopme mocpeactBoMm Iloprama nmmbo mocpeacTBOM OpraHU3alMid MOYTOBOM
CBSI3U, OT MHOro(QyHKIIMOHAJILHOTO IIEHTpa) B MecTHy0 aaMmuHHucTpanuio MO MO ABTOBO
3asBJICHUA O MPENOCTABICHUU TOCYAAPCTBEHHOW YCIYrM M IPWJIAraeMbIX JIOKyMEHTOB,
YKa3aHHBIX B MMyHKTE 2.6 AIMUHUCTPATUBHOTO perjiiaMeHTa (fajiee — nakeT JOKYMEHTOB).

3.3.2. OTBETCTBEHHbIM 3a BBIIIOJHEHUE AaJMUHUCTPATUBHON MpOLELYpHl SBISAETCS
crienaiucT MectHoi agmMuaucTpaiuu MO MO ABTOBO, OTBETCTBEHHBIHN 3a IPUEM 3aABICHUNA U
JIOKYMEHTOB, HEOOXOAMMBIX JIJIs IPEIOCTABICHUS TOCYJApCTBEHHOM yCIIyTH

3.33. CopepxaHue U HOPOAOJDKUTEIBHOCTh  BBINOJHEHUS  aJMHUHUCTPATUBHOU
IPOLEAYPBHIL.

Cneuuanucer wMectHoM  agmMuuucTtpauu MO MO  ABTOBO, K  JOJDKHOCTHBIM
0053aHHOCTSIM KOTOPOI'O OTHECEHO BBIIIOJIHEHUE OTIEJIbHBIX T'OCYJAapCTBEHHBIX ITOJHOMOYUI
Cankr-IlerepOypra mo opraHu3aliii M OCYLIECTBICHHUIO JCSITEIBHOCTH [0 OINEKe U
IIONIEUUTENIbCTBY, HA3HAYEHHWIO U BBIIUIATE JCHEKHBIX CPEACTB Ha COJAEpXkKaHHUE JeTeH,
HaXOJALIMXCS MO ONEKON MM NONEYUTEIbCTBOM, U JICHEKHBIX CPEJICTB HAa COJIEpKaHUE JETEH,
NepeJaHHbIX Ha BOCIHUTAaHUE B NpueMHbIe ceMbu, B CaHkT-IlerepOypre (manee — oTaeiabHBIE
rOCy/IapCTBEHHbIC TOJHOMOYHMS), OTBETCTBEHHBIM 3a TMpPHEM 3asBICHUW UM JOKYMEHTOB,
HEOOXOJUMBIX JIJISl IPEJOCTaBICHUS TOCYJapCTBEHHOM YCIIyTry, IpyU 00OpallleHuy 3assBUTENCH:

OTIpeIeTIsieT MpeaMeT OOpaIleHus;

YCTaHABJIMBAET JIMYHOCTHU 3asiBUTENIEH U UX TIOJHOMOYMS;

KOHCYIbTUPYET 3asBUTENCH O TMOpAaKke OQOpMIICHHS 3asBICHUM U TMPOBEPSET
IPABUJIBHOCTb UX O(POPMIICHUS;

MIPOBEPSIET HAJTUYUE JOKYMEHTOB U JA€T UX OLEHKY Ha MPEAMET COOTBETCTBUS NEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 AJIMUHUCTPATUBHOIO PETJIAMEHTA,

B ciayyae HEOOXOAMMOCTHM  HANpaBIIEHUS  MEXBEJIOMCTBEHHBIX  3allpOCOB B
WCIIOJIHUTENIbHBIE OpTraHbl rocyaapcTBeHHOM Biactu (opranuzauuu) Caskt-lIletepOypra o
MPEIOCTaBIEHUU HEOOXOIMMBIX CBEACHUN (JOKYMEHTOB), a TaKXe MOJyYeHHEe OTBETOB Ha HHUX
(ranee — MEXKBEJOMCTBEHHBIN 3ampoc) IMepelaeT KONMM 3asBICHUM C OTMETKOH o
HEOOXOJMMOCTH  TOJATOTOBKH  MEXKBEIOMCTBEHHBIX  3alpOCOB  CHELMAIMCTy  MECTHOU
anmuauctpaiuu MO MO ABTOBO, OTBETCTBEHHOMY 3a TIIOATOTOBKY U HalpaBJieHUE
MEXXBEJIOMCTBEHHBIX 3allpOCOB, a TaKK€ IIOJIydEeHHE OTBETOB HAa HHX, B TOM YHCIE C
MCIIOJIb30BaHUEM €/IMHOM CHUCTEMbI MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOICHCTBUS;

KCEPOKOMHUPYET JOKYMEHTHI (B cllyyae HEOOXOJIUMOCTH), 3aBepsieT KOMMU JTOKYMEHTOB.
Konuu 3aBepsitoTcsi MOANKUCHIO JINIA, OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, C YKa3aHUEM €Tro
TOJKHOCTH, (PaMHUIIMK M MHUIIMAJIOB, a TAK)KE JaThl 3aBEPEHUS KOTIHH;

¢ukcupyer ¢GakT npuemMa JJOKyMEHTOB, YKa3aHHBIX B IyHKTEe 2.6 AJIMHMHHUCTPaTHUBHOIO
perjlaMeHTa, B XypHajie perucTpauuu;

nepesiaeT NaKeT JOKyYMEHTOB ClIeUaNucTy MecTHON aaMunuctpauuu MO MO ABtoBo, K
JOJDKHOCTHBIM O0SI3aHHOCTSIM KOTOPOT'O OTHECEHO BBIMOJIHEHUE OTIENIBHBIX I'OCYJapCTBEHHBIX
MOJIHOMOYM, OTBETCTBEHHOMY 3a MOATOTOBKY MPOEKTa PEIICHHs O COIVIACHU Ha 3aKJII0YEHHe
TPYAOBOTO JIOTOBOpa JIMOO pemieHuss o0 OTKa3e B COIVIACMM Ha 3aKJIIOYEHUE TPYA0BOTO
JIOTOBOpA.

[IponomKUTENbHOCTh AIMUHUCTPATUBHOM NPOLEAYpPbl HE JOJDKHA MPEBBIIIATh TPEX
THEH.

Cneunuamuer  mectHoM — agmuHucTpaumi MO MO ABTOBO, OTBETCTBEHHBIN
3a TpUeM 3asBICHUH M JTIOKyMEHTOB, HEOOXOOUMBIX MJISi MPEIOCTABICHUS TOCYIapCTBEHHOM
yCIIyTH, TOCPeACTBOM MHOroQYyHKIIMOHAIBHOTO IIEHTpa:!

MOJIyyaeT KOMHUU JIOKYMEHTOB M pPEecTp AOKYMEHTOB W3 MHOroQyHKIHOHAJILHOTO
LEHTpa:

a) B DJEKTPOHHOM BHJEe (B COCTaBe NAKETOB JJEKTPOHHBIX JeNl MoJjydyaTesen
roCy/apCTBEHHOU yCIyTH);

0) Ha OyMaXHBIX HOCUTENSX (B cilyyae HEOOXOAMMOCTH 0053aTeNbHOTO MPEACTABICHUS
OpUTHHAJIOB IOKYMEHTOB);
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IIPOBOAMT CBEPKY peecTpa JOKYMEHTOB C MPEJCTABIECHHBIMU JOKYMEHTAaMH, ONPEIEIISET
HEOOXOMMOCTh OCYILECTBJICHHUSI MEXBEIOMCTBEHHBIX 3allpOCOB B HCIIOJHUTEIBHBIE OpIaHbI
rocymapcTBeHHol Biiactu Cankt-IlerepOypra, opransl rocyapCTBEHHOM BIACTH (OpTaHU3AIUH)
cyobexToB Poccuiickoil @enepanuu, Ipyrux rocyaapcTs, OpraHbl MECTHOIO CaMOYIpaBJIEHUs, O
YeM Ha 3asBJICHUSX JIEIAE€TCS COOTBETCTBYIOIIAS 3allKCh;

IIPOBEPSIET HAIMYUE JOKYMEHTOB M JAa€T UX OLCHKY Ha IIPEAMET COOTBETCTBHS NIEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 AJIMUHUCTPAaTUBHOIO peErjaMeHTa, OIpEIeIIseT
HE00XOIMMOCTh OCYLIECTBICHHS MEXKBEIOMCTBEHHBIX 3allpOCOB, O UM Ha 3asBJICHUSX JieJaeTcs
COOTBETCTBYIOIAsA 3aIIHCh;

B CiIy4ae He0OXOAMMOCTH HAIIPABICHUS MEXBEIOMCTBEHHBIX 3aIIPOCOB IIE€PEJAET KOIUIO
3adBICHUA C OTMETKOM O HEOOXOJAWMOCTH TOATOTOBKM MEXKBEJIOMCTBEHHBIX 3alpOCOB
crienanucty MectHo aamuHuctpaniu MO MO ABTOBO, OTBETCTBEHHOMY 3a MOATOTOBKY M
HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3allPOCOB, a TAK)KE [10JIyYEHUE OTBETOB HA HUX;

¢bukcupyer (akT npuemMa JOKyYMEHTOB, YKa3aHHBIX B ITyHKTax 2.6 AJIMHUHUCTPATUBHOIO
periamMeHTa, B XKypHalle perucTpalny;

IepelaeT NakeT JOKYMEHTOB 3asBUTENEH I IPUHATHS PELICHUS CIELUAIUCTY MECTHOM
aagmunuctpauy MO MO ABTOBO, OTBETCTBEHHOMY 3a IMOATOTOBKY IPOEKTAa PELIEHUS O
COIIACHH HAa 3aKJIIOUYEHHUE TPYIOBOIO JOTOBOpa C HECOBEPIIEHHOJIETHUM JIULIOM.

3.3.4. KpurepussMu TpPUHATHS PEUICHUS B paMKaxX aJMHHHCTPATUBHOW MPOLETYPHI
SBISICTC ~ COOTBETCTBHUE  KOMIUIEKTa  JIOKYMEHTOB,  TpeOOBaHMSIM,  YCTaHOBJIEHHBIM
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMH, PETYJIHMPYIOIIMMH OTHOILIEHHS, BOZHUKAIOIIME B CBS3H C
IIPEIOCTABIEHUEM TOCYJAapCTBEHHOM yCIyTH, COINIACHO II. 2.5 AJMMHHCTPaTHMBHOIO
periameHTa.

3.3.5. Pe3ynpTar aAMMHUACTPATUBHOM NPOLIEAYPHI U NOPSIOK IIEpeadn pe3yJipTaTa:

cnenuanuctT MectHo aamuuHuctpauuu MO MO ABTOBO, OTBETCTBEHHBIN 3a NpUEM
3afBJICHUA W JIOKYMEHTOB, HEOOXOAMMBIX JJsl NPEAOCTABICHUS TIOCYJapCTBEHHON YCIYIH,
nepeJaeT KOMIUIEKT JOKYMEHTOB CIeHUanucTy MecTHoM aamuHuctpaua MO MO ABsTtoBO,
OTBETCTBEHHOMY 3a IOATOTOBKY MEXBEIOMCTBEHHBIX 3alpOCOB, W CHELUUAINCTYy MECTHOU
aamuauctpaui MO MO ABTOBO, OTBETCTBEHHOMY 3a IMOJTOTOBKY IIPOEKTa PELICHHUsS] MECTHON
agvuaucTpaiui MO MO ABTOBO 0O COMIACHMM Ha 3aKJIIOUYEHUE TPYAOBOTO JIOrOBOpa ¢
HECOBEPIICHHOJIETHUM JIUIIOM.

3.3.6. Crioco6 ¢ukcaium pe3yabTaTa BBIIOJHEHUS A AMUHUCTPATUBHOMN MPOLEAYPHI:

perucrpanus 3asBJICHUHN U JOKYMEHTOB B COOTBETCTBYIOLIEM JKypHAaJI€.

3.4. TloaroroBka M HampaBlIeHHE MEXBEJOMCTBEHHBIX 3alPOCOB O IPEIOCTAaBICHUU
JIOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTABIEHUS TOCYIapCTBEHHOW YCIYTH, HaXOISAIIMXCS
B PACIOPSDKEHUM HWHBIX OPraHoOB TOCYJapCTBEHHOM BJIACTM M OpraHu3aluii, B TOM YHCIE
C UCIOJIb30BaHUEM €IUHON CUCTEMBI MEXBETOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMO/IEHCTBUS.

34.1. CoOwitus (topunuyeckue (QaxThl), SBISIOMIMECS OCHOBAaHUEM [UIsl Hadyasa
aJMMUHHUCTPATUBHON IpOLEAYPHI: YCTaHOBJICHUE HE00X0IMMOCTH HaIpaBJIEHUs
MEXBEIOMCTBEHHBIX 3allpOCOB IPU NPHUEME JIOKYMEHTOB 3asBUTENIEH, IOJIy4EHHE KON
3asBJIEHUN C COOTBETCTBYIOIEW 3aIllMCHIO CIEHHMAIMCTOM MECTHOM agMuHHMCcTpannun MO MO
ABTOBO, OTBETCTBEHHBIM 3a IIOATOTOBKY, HAIpPaBJIECHUE MEXBEIOMCTBEHHBIX 3allpOCOB U
NIOJIyYeHHUE OTBETOB Ha HHUX, OT cHenuanucra MecTHod agmunuctpaumu MO MO ABstoBo,
OTBETCTBEHHOI'O 3a IPHUEM 3asBICHUM U JIOKYMEHTOB, HEOOXOAMMBIX Uil MPEIOCTaBIECHUS
rOCy/1apCTBEHHON YCITyTH.

3.4.2. B paMKax aqMHUHHCTPAaTUBHOU TMPOIEIYPHI CIICITUATUCT MECTHOH aJIMUHHCTPALIUU
MO MO ABTOBO, OTBETCTBEHHBIH 3a MMOATOTOBKY, HallpaBJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB
U TIOJTy4Y€HHE OTBETOB HAa HUX, OCYILIECTBIISET CIEAYIOIINE aAMUHUCTPATUBHbBIE JEHCTBUS:

OIpeJieNIieT COCTaB JOKYMEHTOB (MH(pOpMAIMM), TMOAJSKAMINUX TIONyUYEeHHIO T10
MEXBEIOMCTBEHHBIM 3allpocaM, M OpraHbl (OpraHu3aiiu), B KOTOpPbIE JIOJKHBI OBITh
HaIpPaBJIEHbl MEXBEIOMCTBEHHBIE 3alPOCHI;

MO/ATOTABIIMBAET MPOEKThl MEKBEJOMCTBEHHBIX 3alpocoB, B TOM uHcie B ¢dopme
IIEKTPOHHOI'O JOKYMEHTA;
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MPEACTABISIET  MPOEKTHl  MEXBEJOMCTBEHHBIX  3allpOCOB Ha  MOANKCH  JIMILY,
YIOJIHOMOYEHHOMY  IOANMUCHIBATH ~ MEXBEJOMCTBEHHBIE  3allpoChl, B TOM 4YHCIE C
MCII0JIb30BAaHUEM 3JIEKTPOHHOM MONKCH;

HaIlpaBJIsieT MEXBEJOMCTBEHHBIE 3aIIPOCHI;

I10JIy4aeT OTBEThI HA MEXBEJAOMCTBEHHBIE 3aIIPOCHI;

aHAJIM3UPYET JTOKYMEHTHI (MHGOpPMAIUIO), OJyUYEeHHbIE B PaMKaX MEKBEJOMCTBEHHOT'O
B3aMMOJICHCTBUS (OTBETHI HA MEKBEIOMCTBEHHBIE 3aIIPOCHI), HA COOTBETCTBUE HAIIPABICHHOMY
MEXBEJIOMCTBEHHOMY 3aI1pocCy;

nepefaeT  MOJY4YEHHbIE  JOKYMEHTHl  (MH(POpMANMI0), CHEHHATUCTY  MECTHOU
agmuHuctpauuu MO MO ABTOBO, OTBETCTBEHHOMY 32 IMOATOTOBKY PEIIEHUS O COIVIACHUM HA
3aKJIFOYEHHE TPYAOBOTO JIOrOBOpa JIMOO 00 OTKa3e B COTJIaCHU Ha 3aKIIOUEHHE TPYAOBOTO
JIOTOBODA.

Me:xBe1OMCTBEHHBIN 3a1IpOC JOJDKEH CONEPIKATh CIIEAYIOLINE CBEICHUS:

HauMEHOBaHME OpraHa (OpraHU3aIlH), HAIIPABIISIOLIETO MEKBEIOMCTBEHHBIN 3aI1pOC;

HaUMEHOBaHME opraHa (OpraHu3anuu), B  aJpec  KOTOpPOro  HalpaBisieTcs
MEXBEJIOMCTBEHHBIH 3a1pOC;

HAaUMEHOBAHME YCIyTH, I MPENOCTaBIECHUS KOTOPOH HEOOXOAMMO NPEJCTaBICHUE
JTOKyMeHTa W (i) MHPOpMAIMHU, a TaKXkKe, eClIM UMeeTcs, HoMep (MIeHTU(PUKATOpP) TaKou
yCIIyTH
B PEECTPE rOCYJaPCTBEHHBIX YCIYT WM PEECTPE MYHHUIMIAIBHBIX YCIIYT;

yKa3aHM€ Ha IIOJIO)KEHUS HOPMATHBHOIO IIPaBOBOIO aKTa, KOTOPBIMU YCTaHOBJIEHO
IpeJcTaBlIeHUe JOKYMeHTa U (Win) HHPopMaIii, HeOOXOIUMBIX JIJISl PEAOCTABICHUS YCIIYTH,
U yKa3aHUE Ha PEKBU3UTHI IaHHOTO HOPMAaTUBHOIO ITPABOBOI'O aKTa;

CBEICHUsS, HEOOXOMUMBIC Ui MpPEACTaBICHHS JOKyMeHTa W (uiu) uHpOpMaIuH,
YCTaHOBJICHHBIE AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

KOHTaKTHasi HHGopMaIus AJsl HalpaBlIeHUs] OTBETa HAa MEKBEJOMCTBEHHBIH 3ampoc;

JlaTa HaNpaBJIEHUS MEXKBEJOMCTBEHHOI'O 3alpoca M CpPOK O0XKMJAEMOro OTBETa
Ha MEXBEJOMCTBEHHBIH 3a1poc;

dbamMunus, uUMs, OTYECTBO M JOJDKHOCTH JIMIA, NOJTOTOBUBLIETO W HalpaBUBIIETO
MEXBEJIOMCTBEHHBIN 3aIIpOC, €ro MOANUCH, B TOM YHCIIE 3JEKTPOHHAs MOJIUCH, a TAK)KE HOMEP
ciy>ke0Horo TenedoHa u (MiIn) apec JIEKTPOHHOMN MOUTHI TAHHOTO JIUIA JJI CBSI3HU.

MexBeIOMCTBEHHBIN 3apOC HAIPaBISAETC:

I10 DJIEKTPOHHOM MOYTE;

WHBIMH CIIOCO0aMU, He TPOTUBOPEYAIIMMHU 3aKOHOIATEIbCTBY.

JlaToit HanpaBIeHUS] MEKBEIOMCTBEHHOI'O 3aIIpOca CYUTAETCS JaTa OTIPABKHU JOKYMEHTa
C MEXBEJIOMCTBEHHBIM 3alpoCcoOM IO DBJIEKTpOHHOM moutre. B cimydae HampaBieHus
ME)XBEIOMCTBEHHOTO 3alpoca MHBIMU CIOCO0aMH, MPETyCMOTPEHHBIMHU 3aKOHOJIAaTEIbCTBOM,
JTHEM HaIlpaBJIE€HUs MEKBEJIOMCTBEHHOI'O 3ampoca CYUTAETCs JaTa MOYTOBOTO OTIPABIICHUS,
JaTa, yKa3aHHass B PAacCIUCKE YHNOJHOMOYEHHOIO JIMIA O TOJYyYEeHUH MEKBEIOMCTBEHHOIO
3arpoca.

3.4.3. TIpoaomKUTENFHOCTh QJIMUHUCTPATHBHON MPOIEAYPHI COCTABISIET OAMH paboumnit
JIEHB.

B cinydae HampaBneHus ~ MecTHOM — agmuHMcTpammen MO MO  ABrtoBo
ME)KBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl TOCYJapCTBEHHOM BIACTH (OpraHu3alii) cyObEKTOB
Poccuiickoit ®enepaiui M MHBIX TOCYJApPCTB, MECTHbIE AAMUHUCTPALMA MYHUIIUIIAIBHBIX
o0OpazoBaHMit
(B ToM umcne UHBIX cyObekToB Poccuiickoit denepannn) U MOTyYeHUS] OTBETOB Ha HUX CPOK
MPEIOCTABIIEHUSI TOCYJApCTBEHHON YyCIyTW MOXeT OBbIThb YBEJIUYEH B COOTBETCTBHHM C
JENCTBYIOINM 3aKOHOATENbCTBOM.

[Ipu oTcyTCTBUM MCIIOJIB30BAHUS €IUHOM CHCTEMbI MEKBEIOMCTBEHHOI'O 3JIE€KTPOHHOTO
B3aUMOJICMCTBUSL U TMOAKIIOYAEMBbIX K HEH PErMOHaJbHBIX CHCTEM MEXBEJOMCTBEHHOTO
AIIEKTPOHHOI'O B3aMMOJIEHUCTBUS TOJTOTOBKA, HAIpPaBJIEHHE MEXBEIOMCTBEHHBIX 3aIpPOCOB
Y TIOJyYEHUE OTBETOB Ha HUX OCYIIECTBISETCS B COOTBETCTBHM CO cTaTbeil 7.1 PdenepanbHOro
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3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeaOCTaBICHUS TOCYIAapCTBEHHBIX
U MYHULUMOAIBHBIX ycayr», a Takxke IlopsakoM MeXBEIOMCTBEHHOIO0 HH()OPMAIMOHHOTO
B3aMMOJCHCTBUSL NpPU MPEJOCTABICHUM TOCYJApPCTBEHHBIX M MYHMLMIAIBHBIX  YCIYT
UCIIOJIHUTENIBHBIMUA  OpraHaMu rocyjapctBeHHoil Bnactu Cankr-llerepOypra u opranamu
MecTHOro camoynpasienus B Cankr-llerepOypre, a Takke YCIyr TOCyJapCTBEHHBIX
YUPEXKIEHUH, IOIBEJOMCTBEHHBIX MCIIOJIHUTEIbHBIM OPraHaM rocy1apcTBEHHOU BiiacTu CaHKT-
[TetepOypra, u Ipyrux opraHu3anuii, B KOTOPBIX pPa3MEILAETCs TOCYJapCTBEHHOE 3a/laHue
(3aka3), yTBepkIeHHbIM mocTtanoBiieHneM lIpaButenscTBa Cankr-IlerepOypra ot 23.12.2011 Ne
1753 (nanee — [opsiiok).

Cpok TNOArOTOBKM M  HANpaBiICHWs OTBETa HAa MEKBEJOMCTBEHHBIM  3aIpoc
B COOTBETCTBUM C [lOpsiIKOM HE MOKET MpEBBILIATH MATH padOYUX JHEH MOCJE NOCTYIUICHUS
MEXXBEIOMCTBEHHOTO 3a1poca.

3.4.4. AnvMuHUCTpaTHBHAs TMpPOILEAypa OCYIIECTBISCTCS CICIHATUCTOM MECTHOU
agmuHuctpauuu MO MO  ABTOBO, OTBETCTBEHHBIM 3a IOATOTOBKY, HallpaBJEHUE
ME)KBEIOMCTBEHHBIX 3aIIPOCOB U [1OJIy4YEHUE OTBETOB HA HUX.

3.4.5. Kputepuem NpuHATHS peIIEHUs B pPaMKax aJIMUHHCTPATUBHOW IPOLEAYPHI
SBISICTCS HEOOXOAMMOCTh TMONYYEHHS JOKYMEHTOB W HWH()OPMALUH, TOATBEPKIAOIINX
IIPaBOMOYMS 3asiBUTENS (POJUTES, TOMEUUTENS) 0OpaIaThCsl 3a MOIy4EHUEM roCy1apCTBEHHON
yCIIyTH, B TOM YHCJIE€ U B MeCTHYI0 aamuHuctpanuo MO MO ABTtoBo.

3.4.6. Pe3ynpTaToM aJMUHUCTPATUBHOM HpOLEAYpHl SBISETCA IOJIy4YEHHE MECTHOMH
agmuauctparied MO MO ABTOBO JOKYMEHTOB M HMH(OPMALMH, KOTOPHIE HAXOIATCS B
pacHopsKEHUN HHBIX MCIOJHUTEIbHBIX OpPraHoB, (enepajbHbIX OPraHOB HCIOJIHUTEIbHOM
BJACTH W OPraHOB TOCYJapCTBEHHBIX BHEOIO/KETHBIX (DOHIOB, OPraHOB HCIIOJHUTEIHHON
BiIactd cyOobekroB Poccuiickoit dexepanu M OpraHoB MECTHOTO CaMOYIIPaBICHMS,
[10/IBEJOMCTBEHHBIX
UM OpraHu3alliid M MHBIX OPraHM3alMid, U KOTOpBIE IMOATBEPXKAAIOT IIPABOMOYHS 3asBUTEISA
oOpalatecsi 3a IOJIY4YEHHEM TOCYJAapCTBEHHOH yCIyrd, B TOM 4YHCIE€ U B MECTHYIO
agmuHuctpanuo MO MO ABTOBO.

3.4.7. CnocoboM ¢ukcanuy pe3yibTaTa BBIIOJIHEHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
SBJISIETCA PErUCTpallUs 3arpoca W OTBETa Ha 3alpoc B MHPOPMALMOHHON CHUCTEME MECTHOM
angmunuctparuu MO MO ABToBo.

3.5. Ilpunsatue mectHoi agmuHHcTpauueit MO MO ABTOBO pelieHHsl O COrJlaCMM Ha
3aKJII0YEHHE TPYJOBOIO JOroBopa JMOO 00 OTKa3e B COMNIACHM Ha 3aKJIIOUYEHHE TPYIOBOIO
JI0TOBOpA.

3.5.1. CoOwitusi (ropunuueckne (akTel), SBISIONIMECS OCHOBAaHWEM IS Hadvaa
aMMHHMCTPATUBHON MPOLIETYPhI: MOJyYEHNE CIIELUATUCTOM MECTHOM aamuHucTpauu MO MO
ABTOBO, OTBETCTBEHHBIM 3a MOJATOTOBKY pelleHusi MecTHOU agmuHucTpauuu MO MO ABToBO 0
COIJIaCMM Ha 3aKJII0YEHHE TPYJIOBOrO JOroBopa MO0 00 OTKaze B COIVIACHU Ha 3aKJIIOUEHHE
TPYZOBOTO  JOTOBOPA, Makera JIOKYMEHTOB, IPEAyCMOTPEHHOIO0  MYHKTOM 2.6
AJMUHUCTPAaTUBHOTI'O pETrJIAMEHTA.

3.5.2. OTBETCTBEHHBIMH 32 BBHITIOJTHEHHUE aIMUHICTPATUBHOM MPOIIETYPHI SBISIFOTCS:

cnenuanuct MectHol agMuHucTpanud MO MO ABTOBO, OTBETCTBEHHBIN 3a MOATOTOBKY
pemeHuss MecTHOM aaMuHuctpaunu MO MO ABTOBO 0 corjacuu Ha 3aKIIOYEHHE TPYJOBOIO
JoroBopa Jinb6o 00 0TKa3e B COTIACHU Ha 3aKJIIOUEHUE TPYIOBOTO JI0TOBOPA;

PYKOBOJUTENb CTPYKTYPHOI'O MOApPa3AeiaeHUss MecTHoW anMuHuctpaumun MO MO
ABTOBO, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBIMOJIHEHHE OTIENIbHBIX
rOCy/AapCTBEHHBIX MOJTHOMOYHH;

r1aBa mectHoM agMuHucTpannu MO MO ABToBoO.

3.5.3. Copepxkanue W  TMPOJOJKUTEIBHOCTh  BBINOJHEHUS  aJMHHUCTPATHBHOMN
MPOLEAYPHI.

Cneumnanmucr MectHod anMubHuctpauun MO MO  ABTOBO, K  JOJKHOCTHBIM
0053aHHOCTSIM KOTOPOTO OTHECEHO BBINOJHEHHE OTIENIbHBIX TOCYJapCTBEHHBIX MOJTHOMOYUH,
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OTBETCTBEHHBIN 3a TMOATOTOBKY PELIEHUS O COTJaCMU Ha 3aKJII0YEHUE TPYIOBOTO JOTOBOPA
1160 00 OTKa3e B COTJIACHUHU Ha 3aKJIIOYEHUE TPYJIOBOTO JIOTOBOpA!

MIPOBOJIUT OIIEHKY MOJIYYEHHBIX JOKYMEHTOB;

TOTOBHUT TPOEKT PEIICHUS O COIVIACHHM Ha 3aKJIOYEHHE TPYJIOBOTO JIOrOBOpa JUOO0 00
OTKa3€ B COMIACHH Ha 3aKIIOYCHHE TPYIOBOTO JOTOBOpa B JOPME MHUCHMA;

mepeaaeT MPOCKT OTBETa O COrjlacMu JIMOO 00 OTKa3e B COrJIaCHMU TJlaBe MECTHOM
aagmunuctpauu MO MO ABTOBO )i MOAUCAHUSA.

I'nmaBa mectHo# agmunucTparuu MO MO ABTOBO:

M3Yy4aeT MIPOEKT OTBETA,

B CclIydae 0J100peHUS — IMOITUCHIBAET OTBET;

B CJIy4ae HECOIJIaCHs — U3JIaraeT 3aMeyaHusl U BO3BpaIlaeT YKa3aHHbIN MTPOEKT OTBETA Ha
JOpabOTKY M UCTPABIICHHE CIICIIMAIUCTY MeCcTHON anMuHUCTpannu MO MO ABTOBO.

[Tocne moamucaHusi OTBETAa O corjacuu jJu00 00 OTKa3e B BbIJauye COIVIACHS IJIaBOM
MecTHOM anmuHucTpauuni MO MO ABTOBO cnenHaJMcT MecTHOM aamuHuctpauuu MO MO
ABTOBO, OTBETCTBEHHBIH 32 MOATOTOBKY OTBETA!

HaMpaBJIIeT COOTBETCTBYIONIMNA OTBET O COIIacHMU MO0 00 OTKa3e B BblJaye COTJacHs B
aapec 3asButesei (Tudo BpyJaeT 3assBUTEIIO);

GbUKCHpYET OTMpaBKy B ajapec 3asBuTeNneil (JIMOO MOydeHHE 3asBUTEISIMH) OTBETA O
corjacuu 100 00 0TKa3e B COOTBETCTBYIOIIEM JKYypHAJIE;

[TpogomKUTENbHOCTh  AAMUHUCTPATUBHOW TPOLEAYPHl OINpeAenseTcss B IMOpSJKe,
YCTAHOBJICHHOM NYHKTOM 2.4 AJIMUHUCTPaTUBHOTO pErJIAMEHTa, W HE JIOJDKHA MPEBBIMIATH
TPUIIATH JTHEH CO JHS PETUCTPAIIMU OOpaICHUS 3assBUTEIIS.

3.5.4. Kpurtepun nupuHSTHS pelICeHUs MecTHoW ammuHucTpaimeiir MO MO ABToBO
OTIpPEACNAIOTCS HATWYHEeM WM OTCYTCTBUEM IIPaBOBBIX OCHOBAaHUW [UIsl TPEIOCTaBICHUS
rOCYJJapCTBEHHOM YCIyTH B COOTBETCTBHH C TPEOOBAHUSMHU, YCTAHOBICHHBIMU HOPMATHUBHBIMU
MIPABOBBIMU aKTaMH, YKa3aHHBIMU B IIYHKTE 2.5. AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.5. Pe3ynbrar aIMUHUCTPATUBHOMN MPOIICAYPHI M MTOPSIOK TIepeadn pe3yibTaTa:

COCTaBIICHHE OTBETa O COIIACHMU JH0O0 00 OTKa3e B BBIJAUC COIJIACHS HA 3aKIIFOUCHUE
TPYJIOBOT'O JIOTOBODA;

HampaBlieHHEe (BpyueHHE) OTBeTa O corjlaciu JMbo 00 oTKa3e B BbIJAYE COTJIACHUS
3aBUTEIISIM.

3.5.6. Crioco6 ¢ukcanuu pe3ynbTaTa BhIMOIHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

MOAMUCAHHBIN TyIaBo MecTHOM ammuuuctpaiuu MO MO ABTOBO OTBET O COTJIacUU
1100 00 0TKa3e B BbIJa4e COrJIacus,;

perucTpanusi OTBeTa O corjacuu JOo o0 OTKa3e B BbIJlau€ COTJAcUs B JKypHale
PErUCTPallUM UCXOMSIINX JOKYMEHTOB;

OTMETKa O HAIlpaBJICHHH B aJpec 3asBUTeNeH (JINYHOM MOJIYYCHUN 3assBUTEIISIMUA) OTBETA
0 corjacum JIn00 00 OTKa3e B BBIJAUYE COTJIACHS.

3.6. I[Tepemaua 3asBUTENIO pe3yIbTaTa MPEJIOCTABICHUS TOCYIAPCTBEHHON yCITyTH

3.6.1. Cobbrtust  (ropuamueckue GakThl), SBISIONIMECS] OCHOBaHMEM IS Hadasa
aIMUHUCTPATUBHON MPOIIEAYPHI: PETUCTPAITUS MMOJIMTHUCAHHOTO IJ1aBOM MECTHON aJIMUHHUCTPAIIUN
MO MO ABTOBO mMcbMa.

3.6.2. OTBETCTBEHHBIM 32 BBIMOJIHEHHE AJMUHHCTPATHUBHOW MPOLEAYPHl SBISETCS
crienuanuct MectHoW aamuHUcTparmi MO MO ABTOBO, OTBETCTBEHHBIH 3a TIepeaady
3asBUTEIIO pe3yJIbTaTa rOCyAapCTBEHHOU YCIYTH.

3.6.3. ConeprkaHre U TPOJIOKATEITFHOCTD BBITOJIHCHUS A IMIUHUCTPATHBHON TTPOIEAYPHI

Cneunanuct mectHoil agmuuuctpauun MO MO ABTOBO, OTBETCTBEHHBIN 3a Mepenavy
3asIBUTENIIO PE3yiIbTaTa rOCY/1IapCTBEHHON YCIIYTH:

B CJIy4ae MOJIOKHUTEIbHOIO PEIIEHUs] — HAIPaBJISET 3asBUTEIIO MOCPEACTBOM MOUYTOBOM
CBs3M MO0 BbIaeT B MecTHOM anMuuuctpauud MO MO ABTOBO perieHHe 0 NpeaoCTaBIeHUN
roCyJJapCTBEHHOM YCITyTH;

B CJIy4yae OTKa3a B MPEIOCTaBICHUH TOCYJApPCTBEHHOMN YCIYTH — HaIPaBIsET 3assBUTEIIO
yBEAOMJICHHE 00 OTKa3e B MPEIOCTABICHUHU TOCYIAPCTBEHHOMN YCIYyTH;
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B Cly4yae BOJICH3BSBICHUS 3asBUTENS TOJIYYUTh PE3yJbTaT MPEIOCTABICHUS
rOCYy/IapCTBEHHOW YCIYTH B CTPYKTYPHOM MOJpa3aeiaecHu MHOroQyHKIIMOHAIBHOTO IIEHTpa —
HAIpPaBIseT MUCHMO B CTPYKTYypHOE MoApasiencHue MHOroQpyHKIHOHAIBHOTO IIEHTpa s
nocleAyIoleH nepeaadn 3asBUTEIIIO.

[IpoaomKUTENPHOCTh aMUHUCTPATUBHOM Ipouenaypsl: 10 ucredeHus 30 gHel ¢
MOMEHTa PETrUCTpaluy oOpallleHus 3asBUTENCH.

3.6.4. KputepueM TpHHATHAS pEIICHHS B paMKaxX aJIMUHUCTPATUBHON TPOIEAYPHI
ABIIIETCS. HAJIMYME WU OTCYTCTBUE OCHOBAaHUM Jisi BBIIAYM PEIICHUS O MPEAOCTaBICHUU
roCyJJapCTBEHHOM YCIyTH, YKa3aHHBIX B HACTOSIIIEM AJMUHUCTPATUBHOM PETIaMEHTE.

3.6.5. Pe3ynbrar aiMUHUCTPATUBHOM TTPOLICTYPHI:

HarnpaBieHue 3asButenmio (uam B MOLl nius mocnepyromiei mnepeaadd 3asiBUTENIO)
MOCPEJICTBOM IMOYTOBOM CBSI3M (JIMOO BbIJaya 3asBUTEII0 B MECTHOH aamuHuUcTparmu MO MO
ABTOBO) MMKChMa O COTJIACHU Ha 3aKJIFOUCHHE TPYIOBOIO JOr0BOpa;

HaIpaBJICHUE 3asBUTENIO MOCPEACTBOM IMOYTOBOM CBSI3U JHOO 3JIEKTPOHHOH MOYTOM
YBEJIOMJICHHS 00 OTKa3€ B MPEIOCTABICHUH TOCYAapPCTBEHHON yCIIyTH.

3.6.6. Crioco6 ¢ukcanuu pe3yinbTara BhIIOIHEHHUS aIMUHUCTPATUBHON MPOIIETypHhI:

perucTpanusi B COOTBETCTBYIOIIEM KypHaie (pakTa OTIPaBKU MOYTOBOM CBS3BIO B aJipec
3agBuTens (0o (axTa MOTydeHUs 3asBUTENIEM B OpraHe ONEKHU U MONEYUTEIhCTBA) COTNIAcHUs
Ha 3aKJII0YEHUE TPYIO0BOTO I0TOBOPA,;

00 PEerucTpalrs B COOTBETCTBYIOIIEM KypHalie (hakTa OTIPABKU 3asIBUTEIIO TOYTOBOM
CBS3bI0 JIMOO DJIEKTPOHHOM TMOYTOM yBEAOMJIEHHS 00 OTKaze B  MPEIOCTaBICHUU
rOCy/IapCTBEHHOU yCIyTH;

B cCllydae BOJICU3BSIBJIICHUS 3asBUTENISI TMOJYYUTh PE3yJIbTaT MPEJOCTABICHUS
rOCyAapCTBEHHOW ycnyrd B MHOTOQyHKIMOHAIBHOM LIEHTPE — perucrpanus B
COOTBETCTBYIOIIEM JKypHajie (akTa HANpaBIICHUs MMOCTAHOBICHUS B MHOrOQYHKIIMOHATHHBIN
HEHTP I MOCIEAYIOIeH Tiepeadn 3assBUTEITIO.

IV. ®opMbl KOHTpOIS

4.1. Tekymmii KOHTPOJIb 3a COONIOJIGHHEM TMOCJIEIOBATENbHOCTH  JCHCTBUIA,
ONPEAETICHHBIX AAMUHHUCTPATUBHBIMU MPOLEAYPAMH IO MPEIOCTABICHUIO TOCYIAapCTBEHHOMN
YCIIyTH, OCYIIECTBIAETCS IIaBo MecTHOM agmuHKucTpanuu MO MO ABToBoO.

4.2. T'maBa mectHOM ammuaUcTpaniud MO MO ABTOBO OCYIIECTBIISIET KOHTPOJIb 34!

- HaJUIeKallUM MCHOJHEHHEM AJIMUHUCTPATUBHOIO pErjiaMeHTa COTPYJIHUKaMHU
CTPYKTYPHOTO MOJIpa3ICIICHUS;

- o0ecrieueHneM COXPaHHOCTH MPHUHATHIX OT 3asABUTENS JOKYMEHTOB M COOJIOJICHHEM
COTPpYAHUKAMH CTPYKTYPHOTO TOJpPA3JeICHUs] OCOOCHHOCTeM 1o cOopy © 00paboTke
MEPCOHANIbHBIX TAHHBIX 3asSBUTEIIA.

4.3. TnaBa wmectHoit anvuuucTparmt MO MO ABTOBO H  CHEIUATHCTHI,
HEMOCPEJCTBEHHO MPEIOCTABISIIOIINE TOCYJIapCTBEHHYIO YCIYry, HECYT IE€PCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIFOJICHUE CPOKOB U TOpSIKA MpHEMa JOKYMEHTOB, CBOEBPEMEHHOCTH
opOopMIICHHS W OTMPABJICHHS MEKBEJOMCTBEHHBIX 3allpOCOB, COOTBETCTBHE pPE3yIbTATOB
paccMOTpeHHsI JIOKYMEHTOB TpeOOBaHUSM 3aKOHOAATENhCTBA, MPUHATHE MEpP IO IPOBEPKE
MPEACTABICHHBIX  JOKYMEHTOB, COOJNIOJIEHHE CPOKOB M  TIOpAJKAa  TPEIOCTaBICHUS
rOCYJJapCTBEHHOMN YCIYyTH, MOJArOTOBKY OTKa3a B MPEIOCTaBIEHUU TOCYAAPCTBEHHOW YCIIYTH,
COOIO/ICHNE CPOKOB W TIOPSAKAa BBIAAYM JTIOKYMEHTOB. IlepcoHanbHasi OTBETCTBEHHOCTH
PYKOBOAMTEIS CTPYKTYPHOTO MOJAPA3JIEIEHUS U CHEUAINCTOB 3aKPEIUISIETCs] B JIOJKHOCTHBIX
WHCTPYKITUSAX B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOJATEIIHCTBA.

B uvactHOCTH, cielIManucTbl HECYT OTBETCTBEHHOCTD 34!

- TpeOoBaHWE Yy 3asBUTENEH JOKYMEHTOB WM IUIaThl, HE TIPEIyCMOTPEHHBIX
AJIMUHHCTPATHUBHBIM PETJIAMEHTOM;

- OTKa3 B IMpUEME JOKYMEHTOB IO OCHOBAHHUSIM, HE MPETyCMOTPEHHBIM
AJIMUHHUCTPATHUBHBIM PETJIAMEHTOM;
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- HapyLIEHUWE CpPOKOB PpErucTpaluy 3alpocoB 3asBUTENS O IPEJOCTABICHUU
rOCYyIapCTBEHHOW YCITYTH;

- HapyLLIEHUE CPOKa MPEAOCTaBIEHHS TOCYJapCTBEHHOM YCIIyTH;

- HalipaBJIeHHe HEOOOCHOBAHHBIX MEXBEIOMCTBEHHBIX 3aIIPOCOB;

- HapylLIEHHE CpPOKOB IIOJATOTOBKM MEXBEIOMCTBEHHBIX 3alpOCOB U OTBETOB
Ha MEXBEJOMCTBEHHBIE 3aIIPOCHI;

- He0OOCHOBAHHOE HENPEAOCTaBlIeHHE HH(POPMAIIUY HA MEKBEIOMCTBEHHBIE 3AIIPOCHI.

4.4. PykoBoauTeNb CTPYKTYypHOTO noApasaeienus ML ocymiecTBiaseT KOHTPOIb 3a:

HaJUIekKallMM ~ HCIIOJIHEHHWEM  HacTosAlmero  AJMMHUCTPAaTHUBHOIO  perjaMeHTa
pabOTHUKAaMHU CTPYKTYpHOTO nojpasaenenus MPII;

MOJTHOTOW  MPUHUMAaeMbIX pabOTHHKAMU  CTPYKTypHOTO mozpasaencHus MOL]
OT 3asBUTENS JIOKYMEHTOB U KadyecTBOM O(GOpPMIICHHBIX JTOKYMEHTOB ISl Iepeaayu
UX B MeCTHY10 aaMuHucrpanno MO MO ABToBO;

CBOECBPEMEHHOCTBbIO W TOJIHOTOM TIepeayd B MECTHYH aamuHuctpanuio MO MO
ABTOBO NPUHSATHIX OT 3aBUTENS TOKYMEHTOB;

CBOCBPEMEHHOCTBIO M [OJHOTOM  JOBENEHUS 10  3asBUTENSl  INPUHATHIX
or mectHOoN aamuHucTpauuu MO MO ABToBO MHpOpManmuu M JOKYMEHTOB, SBIISIOLIMXCS
pe3yabTaTOM MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIIyTH;

o0ecreYeHneM COXPAaHHOCTH MPHHATBIX OT 3asABUTENS JIOKYMEHTOB W COOJIOIEHUEM
paboTHUKaMu CTpyKTypHOro moapasaenenus MOIL] TtpeGoBanuit k cOopy u o0OpaboTke
NEPCOHAIBHBIX JaHHBIX 3asIBUTEJIS U UHBIX JIULL.

[lepconasibHasi OTBETCTBEHHOCTh PYKOBOJUTENSI CTPYKTYpHOro mnoapasjaeneHus MOL]
U pabOTHUKOB CTPYKTypHOro mojmpazaeneHuss MOIL[ 3akperuissercss B JOHKHOCTHBIX
MHCTPYKLHUAX B COOTBETCTBHH C TPEOOBAHHUSIMH 3aKOHOJATENIbCTBA.

PaboTtHukH cTpykTypHOTO noapasaeneHuss M®OL] HecyT OTBETCTBEHHOCTS 3a:

KauecTBO IpUeMa KOMILIEKTAa IOKYMEHTOB y 3asBUTEIIS B ClIydae, €CJIU HECOOTBETCTBUE
IIPEJICTABICHHBIX JOKYMEHTOB, YKa3aHHbIX B HacTOSAMMX METOAMYECKUX PpPEKOMEHAALUSX,
SABUJIOCb OCHOBAHHMEM JUIsl OTKa3a 3asBUTEII0 B IPEIOCTABICHUU T'OCYIAapCTBEHHOM YCIyTH;
3a UCKJIIOUEHUEM KOMILIEKTa JOKYMEHTOB, IPUHATHIX 110 HACTOSHUIO 3asiBUTENS;

CBOEBPEMEHHOCTh MH(QOPMHUPOBAaHUS 3asiBUTENS O pe3yjbTaTe MPEeAOCTABICHUS
rocyaapcTBeHHoO! yciyru nocpeacrsoM MAUC OT'Y.

4.5. B paMkax npenocTaBieHHs TOCYJapCTBEHHOH YCIyTd OCYLIECTBISIOTCS IUIaHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKHU MOJIHOTHI M KAUE€CTBA IIPEIOCTABIICHUS TOCY/IaPCTBEHHON YCIYTH.

PykoBoauTens moapasfeneHus €XeKBapTalbHO OCYLIECTBISET BBIOOPOYHBIE NMPOBEPKU
JIeJ1 3asBUTENICH Ha MpeaMET MPaBHWIbHOCTH MPUHATHS paOOTHUKAMU MOAPA3/IEICHUs PEeLICHUN;
a Tak)Ke BHEIUTAHOBBIE MPOBEPKHU B CIydyae MOCTYIUICHHUS ka0l (TpeTeH3uii) TpaxaaH B paMKax
JIOCYIEOHOTO 00XKATOBAHMUS.

PykoBogurens cTpykTypHOro mnonpasznenenuss M®PL[, a Ttaxke pabOTHUKM oOTHena
KOHTposist MOIL] ocymecTBidOT IIJIaHOBBIE W BHEIUIAHOBBIE IPOBEPKU  JI€ATEIbHOCTU
paboTHuKOB M®DL[ B COOTBETCTBUH C MOJIOKEHUEM O MTPOBEACHUN IIPOBEPOK.

4.6. TlonoxeHus, xXapakKTepuU3yIompe TpeOOBaHUS K TOPSAAKY W ¢dopMaM KOHTPOJIS
3a TPENOCTaBICHUEM TOCYJAapCTBEHHOM YCIyr'M, B TOM YHCJIE CO CTOPOHBI TpaKIaH,
UX 00bETUHEHHI U OpTaHU3aIHA

KonTponbs 3a mpenocraBieHHEM TOCYIapCTBEHHOW YCIYTM €O CTOPOHBI TpakJaH,
uX OOBEIMHEHMH W OpraHu3aluii ocymecTBisercs B ¢GopMe MpHeMa, PacCMOTPEHUs
U ONEepPaTUBHOTO pearupoBaHus Ha oOpalleHus 1 kKajoObl 3asgBUTEIIEH M0 BOIIPOCaM, CBA3aHHBIM
C MPEJOCTaBIEHUEM rOCYJApCTBEHHOM YCIIyTH.

V. locyneoHblii (BHecyq1e0HbIIT) MOPAIOK 005KaT0BAHNS PellleHUi U AelicTBU
(0e3neiicTBust) MecTHOM agMuHucTpauuu MO MO ABTOBO pH npeaocTaBJICeHUN
roCy/1apCTBEHHOM YCJIYI'H, 4 TAK/Ke J0KHOCTHBIX JIMI H MYHUIIUNIAJIBHBIX CJIYKALIHX
MecTHOM agMuHucTpanuu MO MO ABToBO
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5.1. 3asBuTenu WUMEIOT MpaBO Ha JOCyneOHOe (BHecyneOHoe) 00)kaloBaHHWE pEIICHUN
U aercTBuil (0e31eMCTBHS), MPUHATHIX (OCYIIECTBISEMbIX) MECTHON aaMuHUCTpanuert MO MO
ABTOBO, B XO0/I¢ MpPEIOCTaBICHUS TOCYAapCTBEHHOH yciyru. JlocyneOHbili (BHeCyaeOHbII)
HOPSIOK  OOKAJIOBaHMA ~ HE  HCKIIOYAaeT  BO3MOXHOCTb  OOXKaJlOBaHUS  pPELICHUH
U JedcTBuil  (0e3deicTBUsl), TNPUHATHIX (OCYIIECTBISEMBIX) B XOJA€ INPENOCTaBICHUS
TOCYJIapCTBEHHON yCiayrd, B cyaecOHoMm mopsiake. JlocyneOHbii (BHECYIeOHBIN) TOPSIOK
00KaJIOBaHUs HE SBISETCS JJIS 3asBUTENS 00s13aTEIbHBIM.

5.2. Ilpenmerom nocyaeOHOro (BHECY1I€OHOTO) 00KAIIOBAHUS SIBJISIOTCS:

5.2.1. HapyuieHue cpoka perucTpanuu 3ampoca 3asBUTENsI O MPEAOCTaBICHUU
roCyJJapCTBEHHOH YCIIyTH;

5.2.2. HapyuieHue cpoka IpeloCTaBlIeHUs TOCY1apCTBEHHON yCIIyTH;

5.2.3. TpeboBanue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMaTHBHBIMU
npaBoBbiMU akTamu Poccuiickoit ®denepanuu, HOPMATUBHBIMU NpPaBOBbIMM akTamMu CaHKT-
[TerepOypra, MyHULMNAIbHBIMM IPAaBOBBIMH aKTaMH JUIsl IPEJOCTAaBJICHHUS IOCYIapCTBEHHON
YCIIyTH;

5.24. Otka3 B mnpuemMe JIOKYMEHTOB, NPEAOCTAaBICHHE KOTOPHIX HPEIYCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBbIMH akTamu Pocculiickorn ®enepanuu, HOPMAaTHBHBIMHM IPABOBBIMU
aktamu Caskt-IleTtepOypra, MyHMIMIAIbHBIMA IPAaBOBBIMU aKTaMM JUIsl TPEIOCTABICHUS
rOCyJJapCTBEHHOM YCIIyTH Y 3asBUTEIIS;

5.2.5. Otka3 B MpeNOCTaBICHUU T'OCYJApCTBEHHON YCIYI'M, €ClIM OCHOBaHHUS OTKa3a
HE TPEIYCMOTPEHBI (eepaJbHBIMI 3aKOHAMH M TPUHSATHIMH B COOTBETCTBHHM C HUMH HHBIMU
HOpPMAaTUBHBIMU TpaBOBbIMHM akTamMu Poccuiickoil Penepauuu, HOPMATUBHBIMHM IPAaBOBBIMHU
akramu Cankr-IlerepOypra;

5.2.6. 3arpeOoBaHueE C 3asBUTENS P NPEJAOCTABICHUN TOCYJAPCTBEHHOM yCIIyTH IUIAThI,
HE IIPEAyCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBBIMM akTamu Poccuiickont @exnepanuu,
HOpPMAaTHUBHBIMHU IIpaBoBbIMHU akTaMu CaHkT-IleTrepOypra;

5.2.7. Otka3 mectHoi agmuHuctpaiu MO MO ABTOBO, MyHHLIMIIATBHOIO CITyKAalllero
MecTHOM agmMuHucTpaui MO MO ABTOBO B UCHIpaBJIEHUH JIOMYIIEHHBIX ONEYaTOK U OLIMOOK B
BBIIaHHBIX B pe3yJbTaTe€ IPEIOCTABICHUS TOCYJAapCTBEHHOM YCIYrM [OKYMEHTax, JH00
HapyllIeHHe YCTaHOBJICHHOTO CPOKA TaKUX UCIPABIECHUH.

5.3. O6mue TpeboBaHMS K MOPSAKY MOJaYH U PACCMOTPEHUS KAJIOOBI.

5.3.1. JKanmoba momaercs B nNHUCbMEHHOW (opMe Ha OyMa)KHOM HOCHTEIE,
B DJEKTpOHHON ¢opmMe B MecTHyro aamuHuctpauuto MO MO AproBo. XKanoOsl
Ha peleHMs, NPUHATHIE TMaBoil MecTHON agmuHucTpauun MO MO ABTOBO, mHOJaroTCA
B [IpaButensctBo Cankr-IleTepOypra.

5.3.2. XKanoba moxer ObITh HampaBiieHa MO MouTe, depe3 MHOroyHKIMOHATbHBIN
LHEHTpP, C MHCMOIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHeT»,
ouIManbHOro caiiTa MyHUIIMIIAIBLHOIO 00pa30BaHUs MyHUIMIIAIbHBIN OKPYT ABTOBO, €IMHOTO
opTraja TOCYyJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYr JIMOO pErHOHAJbHOTO MopTaja
TOCYJApCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT, a TakKKe MOXET OBbITh NPHUHATA MPH JUYHOM
preMe 3asiBUTENS.

5.3.3. 3asBuUTeNb HMEET IMpaBO Ha TMOJyuyeHHEe HUHPOPMALUU U JOKYMEHTOB,
HEOOXOIUMBIX JUIsI OOOCHOBAaHHMSI M PAcCMOTpPEeHMs KajloObl (TMpeTeH3uu). MecTHas
anmuauctpauuss MO MO ABTOBO, €€ JOKHOCTHBIE JIMIA M MYHUIHMNAIbHBIE CITYyKalllhe
00s13aHBl MPEOCTAaBUTh 3aSBUTENI0O BO3MOXKHOCTH O3HAaKOMJICHMS C JIOKYMEHTaMHU U
MaTepuaiaMH, HETOCPEICTBEHHO 3aTparMBaIOLIMMH €ro IpaBa M CBOOOJBI, €CIIM HE HMEeTcCs
YCTAHOBJICHHBIX  (peiepalibHBIM  3aKOHOJATENIbCTBOM ~ OrpaHMYEHUH Ha  WH(pOpMaIHMIO,
coJlepKallylocsl B ATHX JOKyMeHTaX, marepuanax. [Ipm 3ToM HOKyMEHTHI, paHee MOJaHHbIE
3agBUTEISIMUA B MECTHYI0 aaMuHuctpanuio MO MO ABTOBO, BBIJAIOTCS MO UX NMpochOe B BUJE
BBIITHCOK WJIU KOIHIA.

5.3.4. XKano0Ga momKHA COMEPKATh:
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HauMeHOBaHMEe MecTHOM anMuuHuctpauud MO MO ABTOBO, JOJKHOCTHOTO JUIA
MectHoM ammuHucTparui MO MO ABTOBO MO0 MYHHMITMIAIBHOTO CIIYXKaIIero MECTHON
apmuauctpaiu MO MO ABTOBO, perieHus 1 neiictBus (6e3eiicTBre) KOTOPBIX 00KaTyIOTCS;

bamMunio, UMsi, OTYECTBO (TIOCIEHEE — MPU HAIUYUH), CBEICHUS O MECTE KHUTEIbCTBA
3asBUTEIISA, a TaKKe HOMEp (HOMepa) KOHTAKTHOro TenedoHa, ampec (aapeca) IIEKTPOHHOU
nouThl (MpU HAJIWYMKM) U TOYTOBBIM ajpec, MO KOTOPHIM JOJDKEH OBITh HANpaBleH OTBET
3asIBUTEIIIO;

CBeleHUs 00 OOXaIyeMbIX pEIICHHSIX U JehcTBUAX (Oe37eiicTBUM) MECTHOM
aagmuuuctpauu MO MO ABTOBO, JOJKHOCTHOTO JUIlAa MECTHOM aamuHuctpanuu MO MO
ABTOBO MO0 MYHHUIIUITAILHOTO CIIy>Kalero MectTHor aamuuuctparuua MO MO ABToBo;

JIOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asABUTE]Ib HE COMVIACEH C  PEIICHHEM
u nericteueM (Oe3nerictBreM) MecTHOM anMuaucTpaniun MO MO ABTOBO, TOKHOCTHOTO JIMIIA
MecTHOH aamuHucTtpauuut MO MO ABTOBO, 1M00 MYHMIMIIAIBHOTO CIIy’Kalllero MECTHOU
aagmuauctpaiua MO MO ABTOBO. 3asBUTENIEM MOTYT OBITh MPEICTABICHBI JTOKYMEHTHI (IIpH
HAJMYHH ), TOATBEPKIAIOIINE TOBOIBI 3asIBUTEIS, INOO X KOIHH.

5.3.5. XKano6a, mocrynusmias B MecTHy10 aamuHuctpanuio MO MO ABTOBO, MOANEKHUT
PacCMOTPEHMIO B CIEAYIOLINE CPOKU:

B TE€UYCHHE MATHAAUATU PaOOUMX JHEW CO AHS PETHUCTPALMU KAJIOObI, B TOM 4YHCIE B
ciyyae o0ajoBaHuUsl 0TKa3a MecTHou amMunauctpauuu MO MO ABTOBO, JTOJKHOCTHOTO JIMIIA
mecTHOM aamunHuctpaimi MO MO ABTOBO WM MYHHIHMIAIBHOTO CIYKAIlEro MECTHOU
agvuaEcTpaimi MO MO ABTOBO B mpueMe JOKYMEHTOB y 3asBHUTENS JIMOO B HCIPABICHUU
JOTIYIICHHBIX OMEYaTOK M OMMOOK WM B Cilydae 00)KaJOBaHUS HAPYIICHHUS YCTAaHOBJICHHOTO
CpPOKa TaKUX UCIPABJICHUM;

B MHBIE CPOKHU B CiIy4asx, ycraHoBieHHbIX [IpaButensctBoM Poccuiickoit deneparum.

5.3.6. Ilo pesymbpraraM paccMOTpEHHUs KaJloObI MecTHas amMuuuctpanus MO MO
ABTOBO NMPUHUMAET OJHO U3 CIEIYIOMINX PEIICHHIA:

YIOBJIETBOpSET KaynoOy, B TOM uwucie B (opMe OTMEHBI MPHHATOTO PELICHHUS,
WCIIPaBIIEHUs TOMYIIEHHBIX MeCTHON agmuHucTpanueit MO MO ABTOBO ome4yaTtok U OmrOOK B
BBIJIJAHHBIX B PE3yJIbTaTE€ MPEIOCTABICHUS TOCYJIApCTBEHHON YCIYTH ITOKyMEHTaX, BO3BpaTa
3asBUTENI0 JEHEXKHBIX CPEACTB, B3UMAHHME KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepanuu, HOPMATHBHBIMU TNPAaBOBBIMU akTaMu CaHKT-
[TeTepOypra, a Takke B UHBIX (hOpMax;

OTKa3bIBAET B YJIOBJIETBOPEHUHU KAJTOOHI.

B ciay4yae npu3HaHus KaJ00bl MoJJIe:Kanlell yI0BJIeTBOPEHUIO B OTBeTEe 3asBUTE/II0
naercss uHpopManus O ACHCTBUAX, OCYLIECTBJsieMbIX MeCTHOM aamMuHucTpanueii MO
ABTOBO J1H00 MHOTO(PYHKIIHOHAJIBbHBIM LEHTPOM JIH00 OpraHM3anuel, MpeaycMoTPeHHOM
yacteio 1.1 cratbu 16 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®d3, B wmeasx
He3aMeJINTeJIbHOI0  YCTPAHEHUSI  BBIABJEHHBIX  HApyUIeHMHd  NPH  OKA3aHHUU
MYHUIIUNIAJIbHOM YCJYTH, a TAK:Ke NPUHOCATCS U3BUHEHHS 32 I0CTABJIeHHbIE HEY/100CTBA U
yka3piBaeTcss HHpopManus 0 JaJbHEeHIINX AeHCTBUAX, KOTOPble HEOOXOAUMO COBEPUIUTH
3asiBUTEII0 B LEJISAX MOJYYeHHMs TOCYJAPCTBEHHON WM MYHUIMIAJBHON yciayru (ad3an
BBe/IeH nocmanogienuem mecmuoi aomunucmpayuu MO Aemogo om «13» anpensa 2022
200a Ne 10-n).

B cayyae npu3sHaHuMs KaJIO0ObI He IOJAJIeKalleld YIAOBJIETBOPEHHI0O B OTBeTe
3asiBUTENI0 JAKTCS apryMEHTHPOBAHHbIE PA3bsCHEHUS 0 NPUYMHAX NPUHATOIO pelleHus,
a Takke MH(poOpManus O MOPAAKe 00:KAJTOBAHMS NMPUHATOrO pemeHusi (a03alm BBeleH
nocmanoenenuem mecmuoii admunucmpavyuu MO Aemoso om «13» anpena 2022 200a Ne 10-

n).
5.3.7. He mno3mHee naHSA, CICAYIOMErO 3a JHEM TMPUHATUS PEIICHHS, 3asBUTEIIO

B TNHCHBMEHHOH (opMe U MO JKEJIaHUIO 3asBUTENS B DJIEKTPOHHOH (opme HampaBiseTcs
MOTHUBHPOBAHHBIN OTBET O PE3yJIbTaTaXx PaCCMOTPEHMUS JKaT00bI.
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5.3.8. Ilpu paccMoTpeHuu OOpalIeHUsl TOCyIapCTBEHHBIM OPraHOM, OPraHOM MECTHOTO
CaMOYIPaBJIEHUS WIH JOHKHOCTHBIM JIMIIOM TPakKJIaHUH UMEET IIPaBo:

3HaKOMHTBCS C JOKYMEHTAaMH M MaTepuallaMH, KacCaroIIMMHUCS PAaCCMOTPEHHS KaJloOBl,
€CJIM 3TO HEe 3aTparuBaeT IpaBa, CBOOOJBI U 3aKOHHBIE WHTEPECHl APYTUX JHUI[ U €CIU
B YKa3aHHBIX JIOKyMEHTaX M MaTepualiax HE COJEPKaTCs CBEIEHHUs, COCTaBISIONINE
rOCy/IapCTBEHHYIO UM UHYIO OXpaHsAeMYIo (eiepalibHbIM 3aKOHOM TalHYy;

MOJyyaTh MUCHMEHHBIH OTBET IO CYIIECTBY IIOCTAaBICHHBIX B ajno0e BOIPOCOB,
yBEJAOMJICHHE O Tepeapecalnuy MTUChbMEHHOro oOpallleHHsl B rOCyIapCTBEHHBIM OpraH, opraH
MECTHOTO CaMOYHIPAaBJICHHUS WM JODKHOCTHOMY JIMILy, B KOMIIETEHIIMIO KOTOPBIX BXOIUT
pellieHre IOCTaBJICHHBIX B 0OpallleHH BOIIPOCOB;

oOpamarecsi ¢ Kajgo00i Ha NPHUHATOE MO OOpAIICHUIO pEIICHHWE WIM Ha JCHUCTBHUE
(be3neiicTBUE) B CBSI3M C PACCMOTPEHHEM OOpAICHUs] B aIMUHUCTPATUBHOM U (WJIH) CyaeOHOM
IIOPsIIKE B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickont denepanuu;

MPEJICTaBIATh JIONOJHUTENbHbIE JIOKYMEHTHl M Marepuayibl JMbo oOpamarbes
¢ Ipoch00i 00 MX UCTPEOOBAHKH, B TOM YHUCIIC B MJICKTPOHHOU (opMe;

oOpataThCs ¢ 3asBJICHUEM O MPEKPAICHUH PACCMOTPEHHUS >KaT00bI.

5.3.9. B cimyuae ycTaHOBIEHHS B XOJ€ WJIHM MO pPE3yJbTaTaM PAaCCMOTPEHUS KAIOOBI
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPAaBOHAPYIICHUS WM MPECTYIUICHUS, HOKHOCTHOE
JIMIIO, HAJICJICHHOE TOJHOMOYHMSMHU TI0 PACCMOTPEHHIO HKajlo0, He3aMeIIUTEIbHO HalpaBiseT
UMEIOIINECS] MaTepHallbl B OPraHbl IPOKYPATYPHI.

5.3.10. HcnomHutenbHble oOpraHel rocyaapctBeHHoi Brnactu Cankt-IlerepOypra
U JOJHDKHOCTHBIC JIHIA, KOTOPBIM MOXET OBITh aJpecoBaHa xajnoba (MpEeTeH3us) 3asBUTENS
B JIOCYJI€OHOM (BHECYI€OHOM) MOPSIIKE:

B cityuae, ecnu mpeaMeToMm KanoObl (IPETEeH3MN ) 3asBUTEIS SBISIOTCS ICHCTBHS COTPYIHUKA
noapazzaeieHuss MHOTOQYHKIIMOHAIBHOTO IIEHTpa, Jkano0a (TpeTeH3us) HampaBlsieTcsi B afpec
Anmvunuctparu ['y6epaatopa Cankr-IlerepOypra:

191060, CmonbHbIHi, A pvunaucTpanys ['yoepraropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecnu npenmMeToM >kanoObl (PETeH3MH) 3asiBUTENS SBISIOTCS JEHCTBUS orepaTopa
[oprana, »xanoba (mpereH3usi) HanpassieTcs B aapec Komurera no nahopmaruzamu v CBsI3u:

191060, CmornbabIi, KomuteT no nHdopmaTu3aum 1 cBs3y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnydae, ecnu mpeameTroMm kajmoObl (NMPETEH3WHM) 3asBUTENST SIBISIOTCS JIEUCTBHS
MYHHIIMIIATBHBIX CIyXamux MecTHou aamuHucTpanud MO MO ABTOBO, MpenocTaBIisiOIIeH
TOCYJIapCTBEHHYIO YCIYTY, kKajloba (TpeTeH3us1) MOXKET OBITh HampasyieHa B aapec Komurera mo
couuanbHoi nonmuruke Cankr-IlerepOypra:

190000, CaukT-IletepOypr, nep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, dakc (812) 576-24-60,

aJipec AIIEKTPOHHON moUThI: KSp@gov.spb.ru.

Bure-ry6epnarop Cankr-IlerepOypra, Kypupyroluii COOTBETCTBYIOIIYIO OTPACIb:

191060, Cmomnbabii, CankT-IleTepOypr,

ten. (812) 576-44-80, axc (812) 576-7955.

VI. llpuioxenus

[Tpunoxenue 1: 610K-cXemMa MPeTOCTaBICHHSI TOCYIaPCTBEHHOU YCITyTH;

[Npunoskenue 2: 3asiBiieHUe poauTes (TIOMEYUTENs) O BbIIaye COTJlacHs Ha 3aKIIYCHUE
TPYJIOBOTO JOTOBOpA C JUIIOM, JOCTUTIIMM Bo3pacTta 14 ner;

[Ipunoxenue 3: 3asBJIEHHE HECOBEPILEHHOJETHETO JIUIAa O COTJIACHM Ha 3aKJIIOYEHUE C
HUM TPYAOBOTO JOrOBOpA.
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[Ipunoxenune 1
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

BJIOK-CXEMA
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OOGpalleHne 3aBUTENS 3a IPEOCTABICHHEM
TOCYIapCTBEHHON yCIIyTH

puem sasBnenns 1 nakera Ipuem 3asBIeHns U nakeTa
JIoKyMeHToB B ML JOKYMEHTOB
B MECTHOMH azmMuuucTpanun MO
¥ 1. Peructpauus J0KyMEHTOB B OPraHe MECTHOTO % MO Asroro
camoynpasienus (1 pabounii nqeHb)
Iepenaua nokymMeHTOB

B MECTHYIO agMunucTpanuio MO MO
ABTOBO

(Ha OyMaKHBIX HOCHTEISX

3 pabo4nx aHst)

2. Hanpasnenue
MEKBEIOMCTBEHHBIX
3a1poCcoB

—

Her

IloaroToBka M HanpasieHHEe
MEXKBEJOMCTBEHHBIX 3alIPOCOB, MOJIYyYCHUE
OTBETOB Ha 3a1pockl (5 pabounx JHei)

3. MpunsTre pelenns o Bbtade (06 OTKa3e B BblIAUE) COIVIACHS OPTaHA ONEKH H MONEUHTEbCTBA HA 3aKTIOYEHHE TPYI0BOrO 10rOBOPA € JIMLOM, OJTyYHBIINM obliee
06p83OBaHM5 M IOCTHUTTIIUM BO3pacTa YCThIPHAALATH JIET, JUIS BBITTOJIHEHHS JICTKOTO TPYyAa, HE IPHYMHSAIONIETO BPEIa €ro 310pOBLIO, J'H/I60 C JINIIOM, TIOTy4arOIIHM 061].(33
00pa3oBaHKe U JOCTHUTIIIMM BO3PACTA YeTHIPHA/IATH JIET, JUIs BHIIIONHEHHS B CBOOOHOE OT HONIydYeHHs 00pa3oBaHuUs BPeMs JITKOTo TPya, He IPHYMHSIOMIEro Bpe/a ero

3710pOBbIO 1 6e3 yiiepba st OCBOCHHs 00pa30BATEIBHOI IIPOrpaMMBl (ajiee — IOCTAHOBICHHE)
(30 mHeii co Hs NIpeICTABICHNUS 10KYMEHTOB)

4. Tlepeyiaua 3asiBUTEIIO Pe3ysbTaTa IPeIOCTaBICHUS TOCY apPCTBEHHON yCIIyTH

Ha Her

Pemenne
TIOJIOXKUTEIHHOE

Y Y

HaﬂpaBJ’ICHHC MMCBbMa B aJIpeC 3asBUTECIIA HaﬂpaBﬂeHl/le YBEIOMIJICHHUSA 00 oTKase B

MPENI0CTaBIEHHHU FOCYIaPCTBEHHOI yciIyru

Hanpasnenue nucsma B MOIL
JUIs TIOCTIelyIoLei nepeiaun
3asBUTECIIIO

Briaua
pesyibTarta B
MECTHOMI
AJIMHUHHUCTPALN
u MO MO

[Ipunoxenue 2

I'maBe mectHOl agmuuucTpanun MO MO ABto
oT

BO

(®.1.0. 3asBuTens)
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3aperuCTPUPOBAHHOTO (-0i1) MO MECTY JKUTENIbCTBA
(TpeOBIBaHUsA) (HyX)HOE MOAYEPKHYTH) TIO ATAPECY:

MMPOXHUBAKOLICTO IO aAPeCy:

Tenedon:
JIOKYMEHT, YIOCTOBEPSIIONIUI THYHOCTb:

3asgBiaeHue

[Ipomry BbIIAaTH corjiacue Ha 3akIOYeHUe TPYJOBOTO JOroBopa ¢ MouM(eh)
HECOBEPIICHHOJIETHUM(EH ) CBIHOM (mouepsio, 10IOTICUHBIM)

roja  pOXIACHUSA

(®.1.0. HECOBEPIICHHOJIETHETO, aTa POKIACHIUS)
MOJIYYUBIINM o0IIee 0Opa3oBaHue

HOJIYYaroNIUM 0011ee 00pa3oBaHue (HeHyx)HOe 3a4epKHYTS), 3aPETUCTPUPOBAHHBIM (0¥) 1O MeCTy
KUTEIHCTBA (IPeOBIBAHNS) IO aJIpecy:

(yka3arh ajipec perucTpaiuy HeCOBEPIICHHOJIETHETO)
JUIS1 BBITIOJTHEHUS JIETKOTO TPY/a, HE MPUYMHSIONIETO Bpeia ero (ee) 3J0pOBbI0
JUIS BBIMIOJIHEHUST B CBOOOJHOE OT IMOJy4YeHHs OOpa3oBaHUs BpeMs JIETKOTO Tpyla, HE
IPUYMHSIONIEr0 Bpela €ro 370poBbl0 U 0e3 ymiepba [Uisi OCBOEHHS 00pa30BaTeIbHOM
HPOTPaMMBI (HeHyKHOE 3a4epKHYTh).

K 3asBnenuro MMpUIararoTcs CICAYOIMUC NOKYMCHTHI:
1)
2)
3)
4)
5)

« » 20 .

noanuck, ®.1.0. 3asBurens

3asBIE€HUE IPUHSATO U 3aPETUCTPUPOBAHO:
[Toanuce nuna, TPUHSABIIETO 3asBJICHUE:
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[punoxenue 3
K AIMUHHCTPAaTUBHOMY PEIIIaMEHTY

I'naBe mectHOM agmMuHucTparuu MO MO ABTOBO
oT

(®.1.0. pebenka)
JlaTa poXKIACHUA:

3aperuCTPUPOBAHHOTIO (-0if) IO MECTY KUTEIbCTBA
(mpeObIBaHUS) (HyskHOE MOTYEPKHYTH) TIO AJIPECY:

IPO’KUBAIOIIETO IO a/Ipecy:

Tenedon:
JIOKyMEHT, y10CTOBEPSAIOIINN JIUYHOCTD:

3asBiieHUE

[Ipomy BbIIaTh MHE COTJIACME Ha 3aKJIIOYEHHE CO MHOM TPYJIOBOrO J0OroBOpa s
BBIIIOJTHEHUS MHOM

JICTKOT'O TpyAad, HC MPUYHUHAIOIICTO BpeZia MOCMY 3JO0POBBIO

JIJIsl BBITIOJIHEHHUSI B CBOOOJHOE OT TMOJYyUYEHHs] 00pa3oBaHUsS BpEMs JIETKOTO Tpyna, HE
MNPpUYHUHAIOIICTO BpEeaa MOCMY 310POBbIO U 0e3 ymep6a JUISL OCBOCHUS MHOM O6pa3OBaTeHBHOﬁ
nporpaMmabI (HeHy)Kﬂoe 3aqepKHyTL)

B

(HauMeHOBaHWE OpPTaHU3AIUHU U JOHKHOCTH)
B IIEPHUOJ C o

K 3asBnenuro IMpUIararoTcs CICAYOIMUC NOKYMCHTHI:
1)
2)
3)
4)
5)

« » 20 1.

noanuck, @.M.0. HeCOBEPIICHHOJIETHETO

3asBIE€HUE IPUHSATO U 3aPETUCTPUPOBAHO:
[Toanuce numa, NpUHABILETO 3asBJICHUE:
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