Cankrt-IleTepOypr
MYHUIIUTIaJbHOE 00pa3oBaHUEe MYHHUIIUTIAIbHBIA OKPYT ABTOBO
MeCTHAasl aIMUHUCTPaANUSs

198152, Poccus, Cankr-IletepOypr, ynumna KpacHomytunosckasi, 1om 27,
tenedon/dpakc: +7 (812) 785-00-47, www.moavtovo.ru

HOCTAHOBJIEHME

10 mrong 2013 roma No 42-11

00 yTBep:kIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa

NpeaoCTABJIEHUS] MECTHON aIMUHHUCTPaNMell MyYHHIMTIATbHOTO

o0pa3oBaHusi MyHUIIUNIAJIbHBII OKPYT ABTOBO TOCYAApPCTBEHHOMH yCJIyru

«Bblgaua corjiacusi opraHa oneKH M NoNeYHTeIbLCTBA HA YCTAHOBJIEHHE OTIIOBCTBA JIMIIA,
He COCTOsIIIEero B OpaKe ¢ MaTepblo pedeHKa, B cJiyuae CMePTH MaTepH, IPU3HAHUSA ee
HeJeecnocoOHOM, HEeBO3MOKHOCTH YCTAHOBJICHHUS €€ MeCTAa HAXO0KAeHHs (MpeObIBAHMS)
Jn00 JIMIIEHUsA MATEPH POAUTEIBCKUX NMPaB)»

B nemsax peanmzanuu ®denepanpHoro 3akoHa ot 27 wurong 2010 roma Ne 210-d3 «O6
OpraHM3alMy NPeJOCTABICHHS FOCY1apCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT», B COOTBETCTBUU C
pacnopsbkenneM MectHoit anmMuuuctpanun MO MO Astoso ot 20 mag 2011 roga Ne 13-p «O
MOpsAAKE pa3pabOTKU M yTBEpkAeHUS MecTHOH aJIMUHUCTpaluell MyHHUIMIIAIBLHOTO
o0pa3oBaHMsl ~ MYyHMLMIAJIbHBIH  OKpyr  ABTOBO  aJIMHHHMCTPAaTHUBHBIX  PErIaMEHTOB
MIPEIOCTABIIEHUS! MYHUIMNAIbHBIX YCIYI W TOPSJAKE HPOBEACHHUS SKCIEPTU3bl IPOEKTOB
aJIMMHHCTPATUBHBIX pErIaMeHTOB, pa3paboTaHHbBIX MectHol aZIMMHHCTpaLUEN
MYHUIIMIIAJIBHOTO 00pa30BaHUsl MyHULIUIIATbHBINA OKpPYT ABTOBO», MECTHas agMuHHUcTpanus MO
MO ABTOBO MOCTAHOBJISICT:

1. YT1BepauTh AIMUHHMCTPATUBHBIN PErJIaMEHT MIPEJOCTaBICHUS] MECTHON aJIMUHHUCTpaLueit
MYHUIUITAIBHOTO 00pa30BaHUSl MYHHUIUNAIBHBIA OKPYr ABTOBO TOCYAApCTBEHHOW YCIyTH
«Bpimaua cormacusi opraHa ONeKd W TOTNEYHTENILCTBA HA YCTAHOBJICHHE OTIIOBCTBA JIMIA, HE
cocrosiiero B Opake ¢ Marepplo peOeHKa, B cllydyae CMEpTH MaTepH, MpU3HAHUS €€
HeJleecrocoOHOM, HEBOZMOYKHOCTH YCTAHOBIICHHSI €€ MECTa HaXOXKICHHUs (MpeObIBaHus) JTHOO
JUIIEHUS MAaTePH POTUTEITBCKUX MPaB» COTIACHO MPHIIOKEHHUIO K HACTOSIIEMY ITOCTaHOBIICHHIO.

2. Hacrosmiee mocTaHOBIEHHE BCTYNAET B CHJIYy Ha CIEAYIOIIUI JEHb 1Ocie AHS ero opu-
[TUATBHOTO OITyOJIMKOBaHUSI.

I'naBa MecTHO#H aIMUHHUCTPALNH
MO MO ABTo0BO C.A. PycunoBnu


http://www.moavtovo.ru/

[TpunoxeHne K TOCTAHOBJIEHUIO
MecTHOU agmuHucTpauuy MO MO AstoBo
otT 10 uronsa 2013 roma Ne 42-11

I'maBa mectHoM agmuuucTpanimu MO MO ABTOBO

C.A. PycunoBuu

AJIMMHHCTPATUBHBIN perjaMeHT
NpeaocTaBJIeHUs] MECTHOM aMUHUCTPalMell MyHMIMNIAJBLHOTO 00Pa30BaHUA
MYHUIMIAJbHBIA OKPYI ABTOBO rOCy1apCcTBEeHHOM ycayru « Boiiaua corsiacusi oprana
OIIeKH M NONEeYUTEeIbCTBA HA YCTAHOBJICHHE OTI{OBCTBA JIMIA, HE COCTOSAIIEro B Opake ¢
MaTepblo pedeHKa, B cJIy4yae CMePTH MaTepH, NIPU3HAHUA ee HeleecloCOOHOH, HEBO3MOXK-
HOCTH YCTAHOBJICHHS €e MeCTa HaX0KAeHHs (MpedbIBaHus) JH00 JULICHUs] MaTepu POIH-
TeJbCKUX MPaB»

1. O0mue nmoJs10:KeHUA

1.1. TlpenmeTom peryaupoBaHusi AJIMUHUCTPATHUBHOIO pErjaMEHTa MPEeaOCTaBICHUS
MECTHOW aJIMUHUCTpANE MYHUIIUTIAIBHOTO 00pa30BaHUsS MYHUIIUIIATBHBIA OKPYT ABTOBO TO-
CyIapCcTBEHHOM yciyru «Bplnaya corjacusi opraHa ONeKkd U MONeYUTeIhCTBA Ha YCTaHOBIICHUE
OTIIOBCTBA JIMIIA, HE COCTOAIIETO B Opake ¢ MaTepbio peOeHKa, B CIydae CMEPTH MaTepH, MpH-
3HAHMS €€ HeNeeCrOCOOHON, HEBO3MOKHOCTH YCTAHOBIICHHS €€ MeCTa HaxOXKJIeHUs (mpeObiBa-
HUs1) TUOO JUIIICHUST MaTepU POAUTEIBCKUX TMpaBy (Hanee Takke — AJMHUHUCTPATUBHBIN peria-
MEHT) SIBJISIFOTCS OTHOILIEHUS, BOSHUKAIOIINE MEXAY 3asBUTENIIMU U MECTHOM aJMUHHCTpaIlei
MYHHIIUIIAJIFHOTO 00pa30BaHUsI MYHUIIUIIAIBHBIN OKPYr ABTOBO, KAaK OPTraHOM MECTHOTO Camo-
yIpaBiIeHUs] MYHHUIMIIAILHOTO OOpa30BaHMsI MYHULMMAIbHBIA OKPYr ABTOBO, OCYILIECTBIISIO-
MM Ha TEPPUTOPHH MYHUIIMIAIBHOTO OOpa30BaHUs MYHUIIUIAIBHBI OKPYT ABTOBO OTAEIH-
HbIE rocynapcTBeHHble ToTHOMOouMs CaHkT-IleTepOypra mo opraHu3anuu 1 OCYHIIECTBICHHUIO Jie-
SITEJIbHOCTH TI0 OTEKE U MOIMEYUTENbCTBY, HA3HAYEHUIO U BHITLJIATE JICHEKHBIX CPEJICTB Ha CO/Ep-
KaHHe JeTei, HaXOISAIIUXCS MOJ] OMEeKOH (MONeYnTeNbCTBOM), U JEHEKHBIX CPEJCTB Ha COAEp-
KaHUE JIETe!, epelaHHbIX Ha BOCIIUTAHUE B MIPUEMHBIE CEMbH (Jajiee — MECTHAsI aIMUHUCTPA-
s MO MO ABTOBO), B cepe NpeaoCTaBICHHUs TOCYJapCTBEHHON YCIyTd IO BbIJaye Corjia-
CHs OpraHa OIEKH U IMOMEYUTENIbCTBA Ha YCTAaHOBIIEHHE OTIIOBCTBA JIMIA, HE COCTOSIIETO B Opa-
K€ C MaTepblo pebeHKa, B cIydae CMEPTH MaTepH, IPU3HAHUS ee HeJeecriocOOHO0, HEBO3ZMOKHO-
CTH YCTAHOBJICHHS €€ MECTa HaXOKJeHUs (peObIBaHMsI) MO0 JTHUIIEHUS MaTePH POIUTEIIbCKIX
mpaB (J1ajiee — rocyIapCTBEHHAS YCIIyTa).

brok-cxeMa npenocTaBiieHUsl TOCYAapCTBEHHON yciyru npuBeneHa B [lpunoxxennn 1 k
HACTOALIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. TlonyyaTensiMu TOCyapCTBEHHOM YCIYTW SIBJISIOTCS JIMLA MY>KCKOTO I0ja, HE CO-
cTosimue B Opake ¢ MaTephio peOCHKa, B OTHOIIEHWHW KOTOPOTO PacCMaTPUBAETCS BOIPOC 00
YCTaHOBJICHUH OTILIOBCTBA (J]ajiee TAKKE — 3asIBUTEIH).

1.3. TpebGoBanus K TMOpSAAKY HWH(DOPMUPOBAHUS O TMPETOCTABICHHH TOCYIapCTBEHHON
YCIIYTH.

1.3.1. B npenocTaBieHMU TOCYJaPCTBEHHON YCIYTH y4aCTBYIOT:

1.3.1.1. Mectnasa agmunuctpanus MO MO ABtoBo.

Anpec: 198152, Cankr-IlerepOypr, ynuia KpacHonmytunoBckasi, 1om 27.

I'padux paboter: monenensHuK — yerBepr ¢ 9.00 mo 18.00, matauua ¢ 9.00 no 16.45;
niepepbiB ¢ 13.00 mo 13.45, BeIXoaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'paduk mpuema TOKYMEHTOB M OCYIIECTBIICHUS KOHCYIbTAIMA B CTPYKTYPHOM IOAPA3-
neneHnd MectHo anMuHucTpanuu MO MO ABTOBO — OT/€N€ ONEKU U MOMEUYUTENIbCTBA: BTOP-
HuK ¢ 15.00 go 18.00, marauna ¢ 10.00 mo 12.00.



Tenedon/pakc +7 (812) 785 00 47.

Anpec opuIMAIBHOTO caiiTa U AJIEKTPOHHOM MOUTHI http://www.moavtovo.ru avtovo.sp-
b@mail.ru .

1.3.1.2. Canxkr-IlerepOyprckoe rocyaapcTBeHHOE Ka3zeHHOE yupexiacHue «MHorodyHK-
IIUOHAIBHBINA IIEHTP MPEJOCTaBICHUS TOCYJapCTBEHHBIX yCIyr» (Hajnee — MHOro(yHKIIMOHAIIb-
HBIH TIeHTp, MOLJ).

Anpec: Cankt-IletepOypr, ynuna Kpacnoro Tekcrunbika, tom10-12, nurepa 0.

I'padux pabdoter: moneaenbHUK — deTBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 o 13.48, BerxoaHble AHU — Cy000Ta, BOCKpECEHbE.

I'padux paboOTHI CTPYKTYpHBIX TojapasneiacHuii MHOTO(YHKIIMOHATLHOTO LIEHTpa €Xe-
nHeBHo ¢ 9.00 o 21.00.

LenTtp Tenedonnoro obcmyxkuBanus — 573-90-00.

Anpec caiiTa 1 3JIEKTPOHHOH MoYThl: WwWw.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

M®I] Kuposckoro pariona Cankr-IleTepOypra.

Anpec: Cankt-IletepOypr, nmpocnekt Crauek, 1oMm 18, Tenepon 573-94-95.

I'padux paboter: exemnneBHo ¢ 9.00 mo 21.00 6e3 nepepriBa Ha o6en. [Ipuem u BbITava
JNOKyMeHTOB ocyuecTsisiercs ¢ 9.30 no 21.00.

Cexkrtop Ne 1 M®I] KupoBckoro paitoHa.

Anpec: Cankr-IlerepOypr, npocnekt Hapognoro Onomuenus, 1om 101 nurepa A mome-
menue SH, tenedon 573-90-28.

I'padux pabotsl: exenneBHo ¢ 9.00 no 21.00 6e3 mepepriBa Ha o6en. [Ipuem u Bhigaua
JTOKyMEHTOB ocyiectBisiercs ¢ 9.30 no 21.00.

1.3.2. Ilepen npenocTaBieHUEM rOCyJapCTBEHHOM yCIyTrH 3asBUTENSM HE TpeOyeTcs 10-
MOJIHUTENIbHBIX OOpalleHuii B HHbIE HWCIHOJHUTENbHBIE OPraHbl TOCYIApPCTBEHHON BIIACTH
Cankr-IlerepOypra u opranuzanu.

1.3.3. Uudopmanuio 1o BOMPOCY MPEIOCTABICHHUS TOCYIapPCTBEHHONW YCIYTH W YCHYT,
KOTOpBIE SBIISIOTCS HEOOXOJUMBIMH U 0053aTENIbHBIMU JJISI TIPEIOCTABICHHS TOCYIapCTBEHHOM
YCIIyTH, CBEACHUI O XO/€ MPEIOCTABIICHUSI YKa3aHHBIX YCIYT 3asBUTEIN MOTYT MOJYYUTh Clie-
IYIOIUMU CTIOCO0aMu:

1.3.3.1. ITo teneponam mectHoit ammuuauctpaiuu MO MO AstoBo +7 (812) 785-00-47,
+7 (812) 785-36-48.

1.3.3.2. B lLlentpe TenedoHHOrO 0OCIHYXHMBaHUA MHOTOMYHKIIMOHATIBLHOTO IIEHTpa IO
tenedony 573-90-00.

1.3.3.3. TlocpencTBOM NMHUCHbMEHHBIX OOpaIleHWH, B TOM YHUCJIE B AJICKTPOHHOM BHIE,
B MecTHYI0 aqmuaucTpanuio MO MO ABtoBo, MHOTO(yHKIIMOHATIBHBIN LIEHTP U €ro Mojapasie-
nenus B KupoBckom paitone Cankr-IletepOypra.

1.3.3.4. Tlpu nuuHoMm oOpameHMH B MeCTHyI0 aaMuHHcTpanuio MO MO ABroBoO,
MHoropyHKIIMOHAIBHBIN IIEHTp © ero mnojpasaencHuss B KupoBckom paiione CaHKT-
[TetepOypra.

1.3.3.5. Ha cTtengax B MecTax Mpe0CTaBICHUS TOCYIapCTBEHHON YCIYTH.

1.3.3.6. Ha opunmanbHOM caiiTe MyHUIMIIAIBHOTO 00pa30BaHMs MYHHIIMIIAIBHBIH OKPYT
ABTOBO B HMH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTh «lHTepHeT» Mo aapecy www.-
moavtovo.ru, a Taxke Ha Madopmarmonnom noprane «['ocynapctBennsie yciayru B Cankr-Ile-
TepOypre» (www.gu.spb.ru) (nanee takxke — [lopran).

1.3.3.7. Ilpu obpamennn k napomaram (MHPOKHOCKaM, HH(OIMYHKTaM), pa3MeIeHHbIM
B MOMEIIEHUAX CTPYKTYPHBIX Mojpa3zieneHuii MHOroQyHKIMOHAIBHOTO LEHTpa, Ha YJIUIax
Cankr-IlerepOypra u B Bectubtonsax craniuii CII6 I'VII «Cankt-IletepOyprcekuii MmeTpomnosm-
TEH» T0 ajipecaM, ykazaHHbIM Ha [loprarne.

II. CtangapTt npeaocTraBjieHUsi FOCYAAPCTBEHHOM yCJIyTrH

2.1. HauMeHOBaHME rocy1apCTBEHHOW yCnyTrH: «Bbiaua coriacus opraHa ONEKu U Io-
MEYUTEIHCTBA HA YCTAHOBIICHHUE OTI[OBCTBA JIMI[A, HE COCTOSIIETO B Opake ¢ MaTepblo peOCHKa, B
cllydae CMEpPTH MaTepH, MPU3HAHUS €€ HeJeecroCOOHOM, HEBO3MOKHOCTH YCTAaHOBIICHUS €€ Me-
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CTa HaxOXJeHUs (TpeObIBaHus) 100 JIUIEHUS MaTepU POJIUTEIBCKHX MPaBy (Janee — rocyaap-
CTBEHHAs yCIIyTa).

Kparkoe HanmeHOBaHUE TOCyIapCTBEHHOU yciyru: «Bbigada coriiacusi opraa oneku u
MONEYHUTENHCTBA HA YCTAHOBJIEHUE OTLIOBCTBA.

2.2. 'ocynapcTBeHHas yciayra npeJocTaBiseTcss MECTHOM aaMuHUcTpauued MO MO As-
TOBO B cllyuyae, ecial peOeHOK, B OTHOIIEHWH KOTOPOIo peniaeTcs BONpoc 00 YCTaHOBIEHUU OT-
LIOBCTBa, NpokuBaeT Ha Tepputopun MO MO ABToBO.

2.3. Pe3ynbpTaTamu mpeaoCTaBiIEHUs TOCYAaPCTBEHHON YCIYTH SIBJISIFOTCS:

NOJIrOTOBKA COOTBETCTBYIOILIEIO OTBETA (COIIACHsl HA YCTAaHOBJIEHUE OTLIOBCTBA);

nHGOPMHUPOBAHKE 3asgBUTENICH O IPUHATUU PELICHUS:

Ha OyMa)XHOM HOCHUTEJIC — PEIIeHHE O MPEAOCTaBICHHH TOCYJapCTBEHHOHN YCITyTH BBIJA-
€TCs JIMYHO 3asBUTEII0 MecTHOM amMmuHHCTpanueir MO MO ABToBo min MHOrodyHKIIMOHAH-
HBIM LIEHTPOM JIMOO HAIPABJISIETCS Yepe3 OTAeIeHHe (pereparbHOM MOYTOBOM CBSI3H;

B ¢dopMe DBJEKTPOHHOTO IOKYMEHTa — IIyTeM OTIPAaBKH IO 3JIEKTPOHHOW TMOYTe
6o yepes Iloprai.

2.4. Cpoku NpeaoCcTaBICHHs TOCYJaPCTBEHHON YCIyTH:

MectHo#t agmunuctpareii MO MO ABTOBO MOArOTaBIMBAETCS OTBET (COrjiacue Ha
YCTaHOBJIEHHE OTILIOBCTBA) B TEUEHUU TPHUALIATU THEH CO HS perucrpaunuu 3assieHus (obpaiue-
HUS 3asIBUTEJIS).

B cnydae nanpaBinenust mectHod agmuHuctpanuedn MO MO ABTOBO MEXBEIOMCTBEH-
HBIX 3allPOCOB U IMOJYYEHHUsI OTBETOB HA HUX CPOK MPEIOCTABICHUS TOCYJAPCTBEHHON YCIyTH
MOXET OBbITh YBeJIW4YeH Ha cpok 70 30 qHEH C MUChbMEHHBIM YBEIOMJICHHUEM 3asBUTEIICH O TPO-
JUICHUH CPOKa PACCMOTPEHHUS 3as1BJICHUN B COOTBETCTBUU C JECHCTBYIOUIUM 3aKOHOATEIBCTBOM.

2.5. IlepeueHbp HOPMATHBHBIX MPABOBBIX AKTOB, PETYIMPYIOLIUX OTHOIICHHS, BOSHUKAIO-
M€ B CBSI3U C NIPEAOCTABICHUEM I'OCYIapCTBEHHON YCIYTH:

Koncturynus Poccuiickoit @enepannu;

Cewmelinblii kogeke Poccuiickoit @enepanuy;

®denepanbHblit 3ak0H OT 15.11.1997 Ne 143-D3 «O0 akTax rpakJaHCKOTO COCTOSTHHS,

®enepanbubiii 3akoH 0T 06.10.2003 Ne 131-®03 «O6 0o0umx npuUHUMIAX OpraHU3alUU
MeCTHOro camoynpaniieHus B Poccuiickoit deneparumy;

@enepanbublif 3akoH 0T 02.05.2006 Ne 59-D3 «O nopsake paccMOTpeHHUs1 0OpalleHHi
rpaxkaan Poccuiickoit @enepanuny;

®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-P3 «O nepcoHanbHBIX JaHHBIX»;

®denepanbublit 3akoH OT 27.07.2010 Ne 210-D3 «O06 opraHu3aiuu MpeoCTaBICHHUS TOCY-
JAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT»;

®denepanbubiit 3akoH OT 06.04.2011 Ne 63-D3 «O06 371€KTPOHHON MTOATIHCHY,;

3akon Cankt-IletepOypra ot 31.10.2007 Ne 536-109 «O HaseneHUn OpraHoB MECTHOTO
camoymnpasieHusi B Caunkr-IletepOypre oTnenbHBIMH TOCYJAapPCTBEHHBIMH MOJTHOMOUYHSMU
Cankr-IlerepOypra mo opraHuzald ¥ OCYLIECTBICHHIO JACATEIBHOCTH 10 OIEKe
U TIONIEYUTENIBCTBY, HA3HAYEHUIO U BBIIUIATE JICHEKHBIX CPEJICTB HA COJEpKaHUE JNETEeH, HaXO1s-
LIUXCS T10J] ONEKON WJIM MONEYUTENIbCTBOM, U JICHEKHBIX CPEACTB HA COJACpIKAHUE JIETEH, mepe-
JAaHHBIX Ha BOCMHUTaHUE B IpueMHbIe ceMbU, B CaHkT-IleTepOypre»;

nocranoBienue [IpasurenscrBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 «O nopsiake
MEXBEJAOMCTBEHHOT0 HH(POPMAIIMOHHOTO B3aUMOACUCTBUS NP MPEJOCTABICHUH I'OCYAapCTBEH -
HBIX U MYHUIUIAIbHBIX YCIYT HUCHOJHUTEIBHBIMU OPraHAMH TOCYIapCTBEHHON BiacTu CaHKT-
[TerepOypra u opranamu MmectHOTO camoympasiieHus B CankT-IleTepOypre, a Takxke yCIyT rocy-
JTApPCTBEHHBIX YUYPEKJCHUN, MOJIBEIOMCTBEHHbBIX HCIIOJIHUTEIbHBIM OpraHaM roCyJapCTBEHHOMN
Brnactu Cankt-IlerepOypra, u Ipyrux opraHu3aiyii, B KOTOPhIX pa3MelaeTcsi roCyIapCTBEHHOE
3aaHue (3aKas)y.

2.6. VcuepnpiBaromuii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH ¢ HOpMa-
TUBHBIMHU TPABOBBIMU aKTaMU [Jisi MPEIOCTaBICHUS TOCYJIAPCTBEHHOM YCIYTH, MOJJIEKAIIUX
MIPEACTABJICHUIO 3asIBUTEIISIMU:

JOKYMEHT, YI0CTOBEPSIOIIUN TMIHOCTh 3asBUTENS

1
B kauecTBe HOKyMEHTa, YAOCTOBEPSIONIEr0 TUIHOCTD, PEAbIBIAIOTCS:
nacnopt rpaxnanuia Poccuiickoit denepanyy;
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3asBJICHHE TPaXJaHWHA O BbIJAaye COTJIAaCHs Ha YCTAHOBJIEHUE OTILOBCTBA COTJIACHO
[Tpunoxxenuro 2 Kk AAMUHUCTPATUBHOMY PETJIAMEHTY .

2.7. WcuepmnbIBarouiyii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMaTUBHBIMU IIPABOBBIMH AKTaMU JJIs IPENOCTABIEHUS TOCYAAPCTBEHHOM YCIYTH M YCIIYT,
KOTOPBIE SIBIISIOTCS HEOOXOIUMBIMH U 00SI3aTENbHBIMH ISl IPEAOCTABICHHS TOCYAapCTBEHHOM
YCIIyTH, KOTOPbIE HAXOASATCS B PACHOPSKEHUHM MHBIX MCIOJHUTENBHBIX OpraHoB, (eaepaabHbIX
OpPraHOB UCIIOJHHUTENHHOW BIACTH M OPraHOB TOCYAApCTBEHHBIX BHEOIOKETHBIX (OHIOB
1 OPraHOB MECTHOT'O CaMOYTPABIICHMS, TIOJIBEIOMCTBEHHBIX UM OPTaHU3ALMI U UHBIX OpraHu3a-
LMA, U KOTOPBIE 3asBUTEIIb BIPABE MPEICTABUTD:

CBUJCTEIBCTBO O POXKJIEHUH peOeHKa JIM0O0 TOKYMEHT, SIBJISIONINIICS OCHOBAaHUEM JIsl TO-
CYAAapCTBEHHOM PETUCTpaIMU POXKICHHS peOeHKa;

JOKYMEHT, MOATBEP>KIAIONINH, YTO peOCHOK, B OTHOIIIEHUH KOTOPOTO PEIIAaeTCsl BOIIPOC
00 YCTaHOBJIEHUH OTIIOBCTBA, IPpOXHUBaeT Ha Teppuropurt MO MO ABTOBO;

B Clly4ae, €CJId OTLOBCTBO YCTaHABIMBAETCS IOCIE CMEPTU MAaTepU — CBUAETEIBCTBO O
CMEpPTH MaTepu JTUOO KOMUSI BCTYMHBIIETO B 3aKOHHYIO CHITY pelIeHHsI cyaa 00 0OBSIBICHUHN Ma-
TepU yMepuIeH;

B ClIy4ae, €CJIM OTIL[OBCTBO YCTaHABIMBACTCA TOCIE NMPU3HAHUS MAaTEPU HEJEEeCIIOCOOHOIM
— KOTHSI BCTYMHBIIIETO B 3aKOHHYIO CHITY PELICHHS CyAa O IPU3HAHUN MaTepU HEAEeeCIOCOOHOI;

B Clly4yae, €CJu OTIIOBCTBO YCTaHABIIMBAETCS IMPH HEBO3MOXXHOCTHU YCTAHOBJICHHUS MeCTa
HAaxO0KJICHUSI MATE€pH — IOKYMEHT, BbIIAHHBIA OPraHOM BHYTPEHHMX JIEJ IO MOCIEIHEMY U3BECT-
HOMY MECTY >KUTEJIbCTBa MaTEpH, MOATBEPKIAAIOUIMNA HEBO3MOXKXHOCTh YCTAHOBJICHUSI €€ MecCTa
HaxoXJIeHus (TpeObIBaHMs) TNOO0 KOMUS BCTYMHUBIIETO B 3aKOHHYIO CHITY PEIICHHUsS Cyla O TIPH -
3HAaHUM MaTepu 0€3BECTHO OTCYTCTBYIOLICH;

B Cllyyae, €CJIM OTLIOBCTBO YCTaHABIMBAETCSA MOCJE JIMIICHHUS MaTepPU POAUTEIbCKUX
MpaB — KOMUS BCTYNHUBIIETO B 3aKOHHYIO CHITY PEIICHHS Cy/ia O JIMIIEHUU POJUTENbCKUX MPaB.

2.7.1. Crioco0 moy4yeHus TOKYMEHTOB, YKa3aHHBIX B 1. 2.7 AIMHUHHACTPATUBHOTO periia-
MEHTa B cllydae, €CJIM OHM HE MPEJCTaBICHBI 3asIBUTEJIEM, — HAIIPABIECHUE MEXBEIOMCTBEHHOTO
3amnpoca.

2.7.2. Tlpm mnpenocTaBIeHUH TOCYIApCTBEHHOM YCIyrW 3ampenieHo TpeboBaTh
OT 3asBUTEJI:

MPEJICTABICHUS TOKYyMEHTOB U MH(GOPMAIIUU WA OCYIIECTBICHUS ACHCTBHIA, MIPEICTaB-
JIEHUE WM OCYILECTBICEHHE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU AKTaMH,
PEeryJupyIOMUMH OTHOLIEHUS], BOSHUKAIOIIME B CBSI3U C NPEIOCTaBICHUEM TOCYJapCTBEHHOM
yclyru;

MPEJICTaBICHHUS JOKYMEHTOB U MH(OpPMAIMK, KOTOPBIE HAXOIATCS B PACTIOPSKEHUU Op-
raHOB, MPENOCTABISAIOIINX FOCYJaPCTBEHHYIO YCIYTy, MHBIX IOCYJapCTBEHHBIX OPraHOB, Opra-
HOB MECTHOT'O CaMOYTIPABJICHUSI U OPTaHU3alMi, B COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMU
aktamu Poccuiickoit denepariny, HOpMaTHBHBIMH TpaBoBbIMH akTamMu CaHkT-IleTepOypra u my-
HULUIAJIBHBIMU TPABOBBIMH aKTaMH, 33 UCKIIIOYEHHEM JIOKYMEHTOB, BKIIOYEHHBIX B ONPEICIICH -
HBII YacThio 6 ctatbu 7 @PenepanpHoro 3akoHa oT 27.07.2010 Ne 210 — @3 «O6 opraHuzanuu
MPEA0CTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT) MEPEUYCHb.

2.8. OcHoBaHus U1 OTKa3a B IpUeMe TOKYMEHTOB, HEOOXOAUMBIX AJISl MPEAOCTaBICHUS
roCyJ1apCTBEHHOM YCIYTH, IEHCTBYIOIIUM 3aKOHOAATEIBCTBOM HE IIPEyCMOTPEHBI.

OtcyTcTBUE y 3asBUTENS] HEOOXOAUMBIX TOKYMEHTOB UM HECOOTBETCTBHE MPECTABIICH -
HBIX JOKYMEHTOB TPEOOBAHMSM HACTOSIIETO0 AJMUHUCTPATUBHOTO PETIAMEHTa HE MOXKET CITy-
KUTh OCHOBAHMEM JUIl OTKa3a B IPHEME JIOKYMEHTOB O MPEAOCTABICHHUH TIOCYAApPCTBEHHOU
YCIIyTH.

2.9. OcHoBaHus AJisl IPUOCTAHOBJICHUS U (MJIM) OTKa3a B MPEJOCTAaBICHUH IOCYAapCTBEH -
HOH YCIIyTH.

WHBIE TOKYMEHTHI, YAOCTOBEPSIOIINE JINTHOCTh TPAXKIAHWHA, B TOM YHCIIe TIpexycMoTpeHHble Ykazom [Ipesunenra Poc-
cuiickoit @eneparu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIOIIUX JHMYHOCTh IpakaaHuHa Poccuii-
ckoit denepanuu 3a npenenamu Poccuiickoit denepanmn», Ykasom Ilpesunenra Poccuiickoit @enepaunn ot 14.11.2002 Ne
1325 «O06 yrBepkaenun [lomoxkeHnss 0 MOPSAKE paCCMOTPEHHs BOIPOCOB TpakaaHcTBa Poccuiickoit depepamnm» U Yka3zom
[pe3unenta Poccuiickoii @eneparmm ot 13.04.2011 Ne 444 «O MOMONHUTENBHBIX Mepax MO 0OECIEYCHUIO MPAB U 3alUThl HH-
TEepPEeCOB HECOBEPIIEHHONIETHUX IpaxiaH Poccuiickoit denepanum».
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2.9.1. OcHoBaHus [UIsl NPUOCTAHOBJIEHMS IPENOCTABICHUS TOCYAAPCTBEHHOMN YCIyru
JEUCTBYIOIUM 3aKOHOIATEILCTBOM HE MTPEYCMOTPEHBI.

2.9.2. OcHOBaHUAMH I OTKa3a B IPEIOCTABIEHUH TOCYAAPCTBEHHOM YCIIYTH ABIISIOTCSA:

. OTCYTCTBHME CBEJCHHUH B JIOKYMEHTAX, YKA3aHHBIX B IIYHKTE 2.6 AIMHHUCTpaTHUB-
HOTO perJlaMeHTa, MOJATBEPKJIAIOIIMX MPaBO 3asBUTEIIS Ha MOJyYE€HHE roCyIapCTBEHHON yCiIy-
TH;

. HETIPE/ICTaBIICHUE 3asIBUTEIEM BCEX HEOOXOAMMBIX JOKYMEHTOB, IPEAYCMOTPEH-
HBIX IIYHKTOM 2.6 AJIMUHUCTPAaTUBHOTO PEIJIAMEHTA;

. COJIEp’KaHUE B IIPEJCTABICHHBIX JOKYMEHTaX HEJOCTOBEPHBIX CBEICHMIA;

. OTCYTCTBHME CBEJICHUH, MOATBEPKIAIOIINX IPOUCXOXKIEHUE PeOEHKa OT 3asBUTE-

TS

2.10. Ycnyru, KOTOphIE SIBISIOTCS HEOOXOAMMBIMH U 00SI3aTEIHHBIMHE VIS TIPEIOCTABIIE-
HUS TOCYJapCTBEHHOM yCIyrH, B TOM YHMCIIE CBEJEHUS O JOKYMEHTE (JIOKyMEHTAX), BbIJaBAEMOM
(BBIIABAaE€MBIX) OpraHU3AIMSIMH, YYAaCTBYIOIIUMHU B MPEAOCTABICHUN TOCYIapCTBEHHOM yCIyTH,
HE NPESyCMOTPEHBI.

2.11. MakcuMalIbHBIII CpPOK OXHUJAHHUS B OYEpPeAW TMIpU TMOJaye 3asBICHUS
O MPEOCTaBICHUM T'OCYJapCTBEHHOM YCIyrdM W MpH IMOJYYEHUU pE3yJibTaTa rocylapCTBEHHON
YCIIYTH.

2.11.1. Cpox oxunanusg B ouepeau (IIpM €€ HAIWYMM) NIpU I0JA4e 3asBIICHUS
1 HEOOXOJUMBIX IOKYMEHTOB B MECTHYIO anMuHuctpaiuio MO MO ABTOBO HE JOJIKEH MTPEBBI-
11aTh OAHOIO Yaca.

2.11.2. Cpok oxumaHusi B OYepeau MpU TMOoJaye 3asBICHUS W JTOKYMEHTOB
B MHOTO(YHKIIMOHATIBHOM IIEHTPE HE JOJDKEH MPEBBINIATH COPOKA MATH MUHYT.

2.11.3. Cpok oxuJIaHus B OY€pEeH MPH MOYICHUH JOKYMEHTOB B MHOTO(YHKITHOHAb-
HOM IIEHTPE HE JTOJDKEH MPEBBIIIATH MSITHAAATA MUHYT.

2.12. [1narta 3a mpeAOCTaBIECHHUE TOCYIAPCTBEHHOW YCIYyTd HE B3UMAETCS.

2.13. Cpok ¥ MOpSAJIOK PETUCTPALMU 3alpoca 3asBUTENS O NMPEAOCTABICHUU rocyaap-
CTBEHHOM YCIIyTH, YCIYTM OpraHu3aliy, YYacTBYIOLIEH B NPEIOCTaBICHUU TIOCYAapCTBEHHOU
YCIIYTH, B TOM YHCJIE B DJIEKTPOHHOH (opme.

2.13.1. Peructpanus 3ampoca OoCylEeCTBIsIeTCd MeCTHOM agmuuuctpanuen MO MO Ag-
TOBO B TEUEHHUE TPEX AHEW C MOMEHTA IOJIy4eHUs1 MeCTHOM aaMuHucTtpauueii MO MO ABtoBo
JIOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.6 AJIMHUHUCTPATUBHOTO PETJIAMEHTA.

2.14. TpeboBaHUs K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISIOTCS TOCYAapCTBEHHBIC
YCIIyTH, K MECTY OXHJaHUS U IpuUeMa 3asBHUTENeH, pa3MenIeHHI0 1 0(OpPMIICHUIO BU3YaIbHOM,
TEKCTOBOM M MyNbTUMEIUHHONH HH(OpMAIMK O MOPSAKE MPEIOCTAaBICHHUS TOCyIapCTBEHHOMN
YCIIYTH.

2.14.1. TlomemieHusi, B KOTOPBIX IPEIOCTABISAIOTCS TI'OCYJAapPCTBEHHBIE YCIYI'M, MECTO
OKMJIaHWA, JIOJDKHBI HMETh IUIOIIAJH, MPEIYyCMOTPEHHBbIE CAHUTApHBIMH HOPMaMH H
TpeOOBaHUSAMH K pabounM (O(pHUCHBIM) IMOMEUICHUsIM, TAe 00opynoBaHbl paboune Mecrta
C HCHOJb30BAHUEM MEPCOHAIBHBIX KOMIIBIOTEPOB M KOIMPOBAIBHOW TEXHUKH, M MECTa
JUIS TIpHeMa MOCETUTENEH, a Tak:Ke JOKHBI OBITh 000PYI0BaHbBI CTYIBSIMHU U CTOJAMH, MACYAMH
MIPUHAIJICKHOCTSAMU IS 3aII0JTHEHUS 3asIBJIEHUI O MPEJOCTABICHUH TOCYIAPCTBEHHON YCIYTH U
IIPOM3BOJICTBA BCIIOMOT'aTEIbHBIX 3aIIMCEN (ITaMATOK, TOSICHEHUH).

2.14.2. Ha uHbOpMAIIMOHHBIX CTEH/IAaX, pa3MeIIaeMbIX B MECTax MprueMa IpakJaH, U Ha
opUIMaTEHOM CaiiTe MYHUIIUTIAIBHOTO 00pa30BaHUsl MyHUITUTIIAIBHBIN OKPYT ABTOBO B HH(DOP-
MalMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetn «VHTepHeT» mo agpecy www.moavtovo.ru cozaep-
KHUTCS Cleayromas HHPopMaLus:

HaMMEHOBAaHHE rOCYJapCTBEHHOMN YCIYTH;

rpaduk (pexum) paboThl OTAETa ONEKHM W TMOMEUYUTENHCTBA MECTHOM aJIMUHHCTPALUU
MO MO ABTOBO, OCYIIECTBIISIIOIIETO TPUEM M KOHCYJIbTAIIUU 3asiBUTEIICH TIO BOMPOCAM MPEI0-
CTaBJIEHUS TOCYJaPCTBEHHOMN YCIYTH;

aZpec M WHasg KOHTaKTHas WHpopmaius o mMecTHo agmuHuUcTpanuu MO MO ABTOBO,
Y4acCTBYIOIIEH B IIPEIOCTaBICHUU TOCYIAPCTBEHHON YCIIYTH;

MOPSIIOK MPEJOCTABICHHS TOCYITapCTBEHHON YCIIYTH;



http://www.moavtovo.ru/

NepeueHb KaTeropuil rpak/iaH, UMEIOIUX MMPAaBO Ha MOJIYYEHUE rOCyJapCTBEHHON YCIy-
TH;

nepeveHb JOKyMEHTOB, HEOOXOIMMBIX [T MOJTYUYEeHHUsI TOCYAapCTBEHHOM YCIYyTH;

oOpa3zer] 3aroJHEeHNs 3asBJICHUS Ha MOJIyY€HHE TOCYJapCTBEHHOMN YCITYTH.

2.15. IlokazaTenu JOCTYIMHOCTH M KaueCTBA TOCYJapCTBEHHOM YCIIYTH.

2.15.1. KonnuecTBO B3aMMOJECUCTBUIN 3asiBUTENA C MECTHOM agMuHHUCTpanued MO MO
ABTOBO, Y4aCTBYIOIIEH B IMPEIOCTABICHUHU I'OCYIapCTBEHHON yCIyTu — He Ooutee 3.

2.15.2. ITpo10mKUTENBHOCTD B3aUMOICHUCTBUS TOKHOCTHBIX JIMI] MPH MPEIOCTaBICHUU
rocy1apcTBEHHOM yciayru 10 MuH.

2.15.3. CriocoOblI IpeoCTaBICHUS TOCYJAPCTBEHHOMN YCIYTH 3asBUTEIIO;

HEMOCPEJICTBEHHO MpH MOCeUIeHun MecTHoM anMunuctpanuu MO MO ABTOBO U ee
CTPYKTYPHOTO MOAPA3ACICHUS — OT/IEA ONEKH U MONEYUTENbCTBA, YYACTBYIOIIMX B MPEJOCTAB-
JIEHUH FOCYIapCTBEHHON yCIIyTH;

B M®I] Kuposckoro paiiona Cankt-IleTtepOypra, ydyacTByIOmEeM B MPEIOCTABICHUH T0-
CyJlapCTBEHHOH YCIIyTH;

B noapasneneHun Ne 1 M®I] Kuposckoro paitona Cankt-IletepOypra, ydacTByromneM B
IIPEIOCTABIIEHUH TOCYJapCTBEHHOM YCIIyTH;

B AJIEKTPOHHOM BHJE (mocpenctBoM [lopTana B COOTBETCTBUM C 3TalaMu MperocTaBiie-
HUS FOCYJapCTBEHHOM yCIyru, onpeneaeHHbIMU pacnopsikenueM [IpaBurenscta Cankr-Ilerep-
oypra ot 22.03.2011 Ne §8-pm).

2.15.4. Cpoku MpOMEKXYTOYHOTO WH(POPMHPOBAHUS 3asBUTENSL O pe3yibTaTax Mpeao-
CTaBJICHUS TOCYAAPCTBEHHON YCIYT'H ACHCTBYIOIIMM 3aKOHOAATEIBCTBOM HE YCTAHOBJIEHBI.

2.15.5. Crioco6b1 HHPOPMHUPOBAHUS 3asBUTENS O PE3yJIbTaTax MPEJOCTaBICHUS TOCyaAap-
CTBEHHOH YCIIYTH — IO TeJIeOHY, 10 3JIEKTPOHHOM 1ouTe, B TUICbMEHHOM BUJIE.

2.15.6. KonmuecTBO TOKYMEHTOB, HEOOXOAMMBIX JUIS TPEAOCTABICHHS 3asBUTEIIEM
B LIEJISIX MOJIYY€HUS TOCYIApCTBEHHOM YCIyTH: OT 3 10 6.

2.15.7. Konn4ecTBO TOKyMEHTOB (MH(POPMALIMH), KOTOPYIO 3alpaiiuBacT MECTHAs aJMH-
nuctparst MO MO ABtoBo 6e3 yuactus 3asBurens: ot 0 1o 3.

2.15.8. KonmdecTBo yCIyr, SBISIOMMXCS HEOOXOAUMBIMU U 00S3aTEIBHBIMU
JUISL TPEIOCTaBICHUS TOCYJApCTBEHHOM YCIYI'M JEHCTBYIOIIUMM  3aKOHOAATEIbCTBOM
HE YCTaHOBJICHO.

2.15.9. Tlopsimok OCYHIECTBICHUSI KOHTPOJISI 3a MPEAOCTABICHUEM TOCYJapCTBEHHOMN
YCIYTH CO CTOPOHBI TPaXKAaH, UX OOBETUHEHUH M OpraHM3alUil OCYHIECTBISETCS B COOTBET-
CTBUH
C IEHCTBYIOIIHUM 3aKOHOAATEIBCTBOM.

2.15.10. IIpeagycmoTpeHa BblIaua pe3ysibTaTa NpeaoCTaBIeHUs TOCYAapCTBEHHOM yCIIyTU

B DJIEKTPOHHOM BHJIE.

2.16. TpeOoBaHMA, YYUTHIBAIOIIME OCOOCHHOCTH TNPEAOCTABICHHUS TOCYIAPCTBEHHBIX
YCJIYT TIO YCTHBIM M TIUCHbMEHHBIM OOPAIICHUSIM (B TOM YHUCIIE B DJIEKTPOHHOU (opme).

2.16.1. Undopmanus no Bompocam IpeaoCTaBICHHs TOCYIaPCTBEHHON YCIIyTH JJOBOAUT-
Csl 10 CBENIEHUS 3asBUTENCH, MHBIX 3aMHTEPECOBAHHBIX JIMI[ M0 UX MUCHMEHHBIM (B TOM 4HCIE
B DJIEKTPOHHOM BHJIE) U YCTHBIM OOpAIICHUSM.

Mectnoit anmuancTpanueir MO MO ABTOBO MpUHUMAIOTCS OOpaIlieHus B THCbMEHHOM
BUzie (B TOM 4HCIIE B DJCKTPOHHOU ¢opme). B mucbMeHHOM OOpaleHnu yKa3bIBalOTCS: Ha-
MMeHOBaHHe MecTHON aamuHHCTparun MO MO ABToBO MO0 haMuius, UMs, OTYECTBO COOT-
BETCTBYIOIIETO JODKHOCTHOIO Jinia MecTHOoM aamMuuuctpauuu MO MO ABTOBO — IJ1aBbl MECT-
Ho#t agmuHucTparua MO MO ABTOBO, a Takke GpaMUIus, UMs, OTYSCTBO 3asIBUTEIISI, TTIOUTOBBII
azpec, IO KOTOPOMY JIOJDKHBI OBITh HampaBlIeHbl OTBET M (WIM) YyBEIOMJICHHE
0 mepeajipecaniuy odpalieHus, CyTb oOpalieHus, IOIUCh 3asSBUTEINS U JaTa.

B cnyyae HEOOXOOMMOCTH B MOATBEPXKICHHE H3JI0KEHHBIX B MUCHBMEHHOM OOpaIlleHUH
($akTOB K MUCbMEHHOMY OOpaIEHHUIO MPUIaraloTcs JOKYMEHThI U MaTepUabl.

OTBer Ha NHUCbMEHHOE OOpalleHHe JaeTcs B IMPOCTOH, YETKOM, MOHATHOM Qopme
C ykazaHueM (haMWJIM{, IMEHU W OTYECTBa, HOMEpa TenedoHa CrenraarucTa, opopMHUBIIIETO OT-
BET.



IIpu oTBeTax Ha TeneOHHBIC 3BOHKM U YCTHBIE OOpalleHHs CIEHUAIUCT MOAPOOHO
1 B KOpPPEKTHOH opme MHGDOPMHUPYET OOpaTHBIIIEECS JIUIIO 110 BOMPOCY MPEAOCTABICHUS TOCY -
JApCTBEHHOM YCIIYTH.

OtBer Ha TenedOHHBIN 3BOHOK HAUYMHAETCS ¢ MHPOpPMAIMM O HAUMEHOBAHUU OpraHa,
B KOTOPBIN MMO3BOHMWIIO OOpaTuBIIeecs U0, (PaMIIUN, MMEHHU, OTYECTBE U JODKHOCTH CIelna-
JIUCTA, MPUHSBILETO TeIe(POHHBIN 3BOHOK.

Bo Bpems pasroBopa CHEIMANIUCT YETKO HMPOM3HOCUT CIIOBA, M30eraeT mapajielbHBIX
pPa3roBOPOB C OKPY)KAIOIIMMHU JIIOAMH M HE IMpPEephIBaeT pa3roBOp MO NMPUYUHE MOCTYIIICHUS
3BOHKA Ha JAPYrou amnmapar.

Criennanuct, OCyIECTBISIIOIINNA YCTHYIO KOHCYJBTAIUIO, IPUHUMAET BCE HEOOXOIUMBbIE
MeEpBI AJIs OTBETA, B TOM YHCJIE U C IPUBJICYEHUEM JIPYTHX CHELIUAIUCTOB.

B cinyudae ecnu crneunmanuct, K KOTOpOMY OOpaTWIOCh JIMIIO, HE MOXET OTBETUTh
Ha JAHHBIA BOMPOC B HACTOSIIMI MOMEHT, OH MpeajaraeT oOpaTHBIIEMYCS JHIy HAa3HAYHUTH
apyroe yaoOHoe il FpaKAaHUHA BpeMs 171l KOHCYJIbTAlIUH.

B koHIlE KOHCYyJBTallMM CHELMAIUCT KPAaTKO MOJBOAUT UTOT U NEPEUUCISIET AEUCTBUSA,
KOTOpBIE CIeIyeT MPEANPUHATL OOpaTUBLIEMYCS JIHILY.

OTBer Ha NHUCbMEHHOE OOpalleHHE JaeTcsi B MPOCTOHM, YETKOM, MOHATHOM Qopme
C yKazaHueMm (paMuINM, UMEHHU, OTYECTBA, HOMEpa TeneoHa CreruainucTa, opOPMHUBIIETO OT-
BET.

2.16.2. Tlo cnpaBouHBIM HOMEpaMm TeiaedOHOB, yKa3aHHBIM B myHKTax 1.3.1.1 m 1.3.1.2
AJIMUHUCTPATUBHOTO pEriiaMeHTa, MPEAOCTaBIsIeTCS Ccleaylomas WHPOopMaIus, CBsi3aHHAs C
MIPEIOCTaBIEHUEM TOCYJApPCTBEHHOM YCIIyTH:

HanmenoBanue mectHoi agmuauctpanuu MO MO ABToBO;

rpaduk (pexum) padboTel MecTHOW agMuHUCTpari MO MO ABTOBO U €€ CTPYKTYpHOTO
MOZIpa3iesIEHUs] — OTJIENA ONIEKU U MONEYUTEIbCTBA, YIACTBYIOIIUX B IIPEIOCTABIEHNN rOCyaap-
CTBEHHOM YCIYIM W OCYILECTBJSIONIMX NpPHUEM M KOHCYJIbTallMH 3asBUTENIEH MO BOMpOCaM
IIPEIOCTABIIEHUS TOCYJapCTBEHHOM YCIIyTIH;

anpec MectHor agMuHUCTpauu MO MO ABTOBO U €€ CTPYKTYpPHOTO MOAPA3IAECICHUS —
OTJIEJ1a OTIEKHU U NTONIEUYNTENbCTBA;

KOHTakTHas nHpopmarus MmectHoi anmuHUCTpanmn MO MO ABToBO;

KaTeropuu rpakaH, UMEIOIIHE PaBO Ha MOJIyY€HUE TOCYJapCTBEHHOH YCIIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TOJIYYEeHHs TOCYAapCTBEHHOM YCIIyTH;

CPOK IIPUHSTHS PELIEHHUS O MPEAOCTaBICHUN IOCYIapCTBEHHON YCIYTH;

0 TEKYIIMX aJMHUHHCTPATUBHBIX JECUCTBUAX, MPEANPUHUMAEMBIX IO OOpAIICHUIO 3asBU-
TS

O MPHUHATOM PEIIEHUH M0 KOHKPETHOMY MUCbMEHHOMY 00pallleHuIo;

MOPSAZIOK 00KaloBaHMsI IeUCTBUI (06e31eHCTBYS) JOKHOCTHBIX JIUII, a TAK)Ke MTPUHUMAE-
MBIX UMH PELICHUN MPH MPEAOCTaBICHUN FOCYIapCTBEHHON YCIYyTH.

2.16.3. OcoOeHHOCTH MPEIOCTABICHUS TOCYIaPCTBEHHON YCIYTH B JIEKTPOHHOU (opme:

3asBUTEJIb MOXKET MOJIYYUTh TOCYAAPCTBEHHYIO YCIYTY B 3JIEKTPOHHOU (popMe MmyTeM 3a-
MIOJTHEHHUST B 3JICKTPOHHOM BHJE 3asiBiieHHs Ha MHpopmarmonHoM nopraie «l ocynapcTBeHHbIE
yciryru B Cankt-IletepOypre» (www.gu.spb.ru).

l'ocynapcTBeHHas yciayra MOXKeET OBITh TIOJTy4eHa B AJIEKTPOHHOHN (hopMe B COOTBETCTBUH
c Ilinanom mepexojia Ha MPEAOCTABICHUE HCIIOJHUTEIBHBIMU OpraHaMu TOCy/apCTBEHHON Bia-
ctu Cankr-IlerepOypra rocy1apCTBEHHBIX YCIYT B 3JICKTPOHHOM BHJIE, YTBEP)KICHHBIM pacro-
psoxkenueM [IpaButenbctBa Cankt-IletepOypra ot 22.03.2011 Ne 8-pm «O MeponpusTusix mo
IIEpPEX0/ly Ha IPENOCTABICHUE HCIOJIHUTEIbHBIMA OpraHaMH rocyaapcTBEHHOW BiacTh CaHK-
1-IleTepOypra rocy1apcTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIE.

B a1exTpoHHOM BHJIE TOCYJaPCTBEHHYIO YCIYTy MOXKHO IOJy4uTh ¢ momolusto [loprana.

Oransl epexo/ia Ha MPeJOCTaBICHUE YCIIYT B 3JIEKTPOHHOM BHJIE:

1-it sTan — pa3zmemenue nHGpopmanuu o6 yciyre B CBOJIHOM peecTpe rocyJapCTBEHHBIX
yciyr 1 Ha EnquHOM moprane rocy1apcTBEHHBIX YCIIYT;

2-i1 aTamn — pa3Mernienne Ha EMuHOM mopTaine rocyAapCTBeHHBIX yCiIyr (GopM 3asBICHUI
U MHBIX JTOKYMEHTOB, HEOOXOJUMBIX IJI MOJYyYEHHUS! COOTBETCTBYIOLIUX YCIYT, U 0OecreyeHue
JOCTyIa K HUM JIJIsl KOIIMPOBAHUS U 3aIOJHEHUS B 3JIEKTPOHHOM BH/IE;
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3-it aTanm — oOecrnieuyeHHe BO3MOXKHOCTU JUIS 3asABUTENCH B LENAX MOJYYCHUS YCIIYTH
MIPEACTABISITH TJOKYMEHTHI B DJIGKTPOHHOM BHJIE C UCIIOb30BaHUeM EpuHOro moprana rocynap-
CTBEHHBIX YCIIYT;

4-i1 aTan — obecneueHre BO3MOKHOCTH JIJISl 3asBUTEJIEH OCYIIECTBIIATH C UCTIOJIb30BAHM -
eM EnuHoro nopraia rocyjapCTBEHHBIX YCIIyI MOHMUTOPHUHI X0/ IIPEJOCTABIICHUS YCIYTH;

5-1 aTam — o0ecredeHrue BOZMOXHOCTH TIOJy4EHUS pPe3yIbTaTOB MPEIOCTABICHHUS YCIYTH

B JIEKTPOHHOM BHJIe Ha EMHOM mopTase rocyJapCTBEHHBIX YCIYT, €CJIA 3TO HE 3alpelieHo ¢e-
JEpaIbHBIM 3aKOHOM.

DNEeKTpOHHBIEC 3asiBICHUs (3aBKH) OTMPABISIOTCS 4Yepe3 «DJNEKTPOHHYIO MPHUEMHYIO»
[Toprana ¢ UCTIONB30BAHUEM «JIOTHHA» U «IIApOJIsh» 3asBUTENS, a TAK)KE MOTYT OBITh MOJAMKCAHBI
3asBUTEJIEM DJIEKTPOHHOM MOAMUCHIO WM 3aBEPEHBI YHUBEPCATIBHOM 3JIEKTPOHHOM KapTOH.

B cinyuae, eciu mocie HampaBi€HHUS 3asBUTEIEM SIIEKTPOHHOTO 3asiBICHUS (3asIBKH)
HEOOXOAMMO TIOCEIICHUE 3asgBUTEIIEM MeECTHOW amMuHuctpauu MO MO  ABTOBO,
TO JIJIsl 3asBUTENIS, OTIPABUBIIETO JIEKTPOHHYIO 3asBKY, JOJKHOCTHOE JIMII0O MECTHOM aIMUHU-
ctpami MO MO ABTOBO ¢opMupyeT TpHUTIIAlIEHHE Ha MPUEM, KOTOpoe OToOpa)aeTcs
B Opay3epe 3asButens. [Ipurnamenue coaep>Xxut HeoOXoUMyI0 HH()OPMAIIHIO C YKa3aHUEM: aJl-
peca mectHor agMuHucTparud MO MO ABTOBO, 1aThl M1 BpEMEHHU MpHEMa, HOMEpPA OYEpPEIH,
UACHTU(DUKAIIMOHHOTO HOMEpa MPUTJIAIICHUs, a TAK)KE MePeUHs TOKyMEHTOB, KOTOpbIe HE00XO0-
MO TIPEIOCTaBUTh Ha IIPUEME.

B cnyuae, ecnu o0s3aTenpbHOE MOCEIICHUE 3asBUTEIEM MECTHOW amMuHucTparuu MO
MO AsBtoBO He TpeOyercs, TO mocpenctBoM lloprana oCymecTBIS€TCS MOHUTOPHUHT XOJa
MPEIOCTABIICHUS] TOCYAAPCTBEHHON YCIYTH, a TakKe WH(OOPMHUPOBAHKE 3aSBUTENS O PE3yIbTaTe
MIPEIOCTABIICHUSI TOCYAAPCTBEHHOM YCIYrd B COOTBETCTBHH C dTamamH IMPEIOCTaBIECHUSI TOCY-
JAPCTBEHHOM YCIYTH B 3JIEKTPOHHOM BHJIE.

ITI. CocTaB, mocye10BaTeIbHOCTh U CPOKH BBINOJHEHUs] AIMUHUCTPATHBHBIX MPO-
neayp, TpedoBaHNs K NOPSAKY UX BbINOJIHEHNS, B TOM YHCJIe 0CO0€HHOCTH BHINOJIHEHHS
aIMHHHMCTPATHBHBIX NMPOLEAYP B JJIEKTPOHHOI1 (popMme

3a mpemocTaBIEHHEM TOCYIapCTBEHHOW YCIYTH 3asBUTENIH MOTYT o0Opamiarbes
C 3asBJICHHUEM Ha OyMa)KHOM HOCHUTENE B MeCTHYI0 aamuHuctparuio MO MO AptoBo imbo B
MHoro¢yHKIHOHATBHBIN LEHTP, B POpPME AIIEKTPOHHOTO JIOKyMeHTa — uepe3 [loprai.

3.1. Onucanue mocienoBaTeIbHOCTH aAMUHUCTPATUBHBIX MPOLEAYp MpPU MpeAocTaBie-
HUU FOCYAapCTBEHHOM YCIYyTH:

IpUeM 3asiBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIs MMPEAOCTaBICHUS TOCYJapCTBEHHOMN
YCIIYTH;

MIOITOTOBKA U HAINPABIIEHNE MEKBETOMCTBEHHBIX 3aIIPOCOB O MPEJOCTABICHUN JOKYMEH-
TOB, HEOOXOMUMBIX [UIsI TPEIOCTABICHUS TOCYJApPCTBEHHOW YCIyTd, HaXOJSIINXCS
B PACIOPSOKEHUM OPraHOB TOCYAAPCTBEHHOW BIACTH M OpraHU3allMii, B TOM YHCIIE
C UCIOJIb30BaHUEM €AMHOM CUCTEMbI MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJICHCTBUS;

MOJMOTOBKAa COOTBETCTBYIOILIETO OTBETa — COIJIaCHsl Ha YCTaHOBJIEHHE OTIIOBCTBA JIMOO
OTKa3a B BBIPAXKEHUU COTJIACUsl HA YCTAHOBIIEHUE OTIOBCTBA.

3.2. [IpenocraBiieHrEe TOCYJapCTBEHHON YCIYTHd B AJEKTPOHHOM BHUJE OCYIIECTBIISETCS
B COOTBETCTBUU C IYHKTOM 2.16 AIMUHUCTPAaTUBHOTO PETJIAMEHTA.

3.3. Ilpuem 3asiBIEHUS U JOKYMEHTOB, HEOOXOAMMBIX AJIsi MPEAOCTaBICHUS Trocynap-
CTBEHHOH YCIIyTH.

3.3.1. CoObiTus (ropuaudeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl Havaia aJMUHU-
CTPAaTUBHOU MPOLEAYPBI:

MOCTYIJIEHHE (TIOCPEACTBOM JIMYHOTO OOpAIECHUS 3asiBUTENS, OOpAIICHUS 3asiBUTENS
B DIIEKTPOHHOU opme mocpeacTBoM [loprana mubo mocpeacTBOM OpraHU3AIMA MOYTOBOW CBSI-
3", 0T MHOTO()YHKITMOHAJIBHOTO TICHTPa) B MeCTHYIO aamuuuctparuio MO MO ABToBO 3asBie-
HUS O MPEJOCTaBICHUU TOCYAAPCTBEHHOW YCIYTU W MPUIaraéMbIX JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 AJIMUHUCTPATUBHOTO pPETjiaMeHTa (fajiee — makeT JOKYMEHTOB).

3.3.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOU MPOLEAYPHI SIBISETCS CIIELHU-
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anuct MecTHoM agmuHucTpaiit MO MO ABTOBO, OTBETCTBEHHBIH 32 IPUEM 3asIBJICHUS U I0KY -
MEHTOB, HEOOXOJUMBIX JJIsl IPEJOCTaBICHHS TOCYAapCTBEHHOM YCIIYTH.

3.3.3. Cogep>xanue U MPOAOKUTEIBHOCTh BBIMIOJIHEHUS aJMUHUCTPATUBHON MpOLEAY -
PBI.

Crenmanuct mectHoi ammuHucTparuu MO MO ABTOBO, K JOKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOT'O OTHECEHO BBINOJIHEHUE OTAEJBHBIX T'OCYIapCTBEHHBIX MOJHOMOYMM CaHkT-Ile-
TepOypra 1Mo OpraHU3alMHi U OCYIIECTBICHHUIO JEATEILHOCTH 1O OINEKEe M MOMEeYUTEIbCTBY, Ha-
3HAYEHHUIO U BBIIUIATE JEHEXKHBIX CPEACTB Ha COJIEPKAHUE JETEeH, HAXOAAIINUXCS MO ONEKOW UITN
IIOTIEYUTENIBCTBOM, U JIEHEKHBIX CPEJICTB Ha COJEP)KaHUE JIeTEH, IEPEJaHHbIX Ha BOCIIUTAHUE B
npueMHble cembH, B CankT-IleTepOypre (manee — oTAenbHBIE FOCYIapCTBEHHBIE MTOJTHOMOYHS),
OTBETCTBEHHBIN 3a MPUEM 3asIBICHHUS U JOKYMEHTOB, HEOOXOIMUMBIX JJISl IPEIOCTABICHUS TOCY -
JApCTBEHHOM yCIIyTH, IPHU 0OpaIeHUN 3assBUTEIIS:

oTpeieNsIeT IpeaAMET OOpaIleHus;

YCTaHABIMBAET JUYHOCTD 3asIBUTENS U €r0 MTOJHOMOYMS;

KOHCYJIbTUPYET 3asBUTENS O MOpsAIKe o()OpMIICHHUS 3asBICHUS U TPOBEPSET MPaBHIIb-
HOCTB €r0 0(OpMJICHHUS,

IIPOBEPSET HAIMYUE JOKYMEHTOB U J1a€T UX OLICHKY Ha IPEIMET COOTBETCTBUS NEPEUHIO
JTIOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.6 AIMHUHUCTPATUBHOTO PETJIAMEHTA;

B Cllyyae HEOOXOAMMOCTH HAIpaBJICHHUS MEXBEIOMCTBEHHBIX 3alIPOCOB B HCIIOJHUTEIb-
HBbIE OpraHbl rocynapcTBeHHOM Biactu (opranusauuu) Cankrt-IlerepOypra o mpenocraBieHHH
HEOOXOIMMBIX CBEJICHUU (JIOKYMEHTOB), a TaK)Ke MOJYYEHHE OTBETOB Ha HUX (Hajiee — MEXBe-
JIOMCTBEHHBIH 3arpoc) nepefaeTr KOMUIo 3asBIECHUS C OTMETKONH O HEOOXOAMMOCTH MOATOTOBKHU
MEXXBEJAOMCTBEHHBIX 3alIPOCOB CHELMATUCTY MecTHOU agmuHucTpauu MO MO ABTOBO, OTBET-
CTBEHHOMY 3a MOJTOTOBKY M HAIIPaBJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB, a TAKXKE IMOJyYCHHE
OTBETOB HAa HUX, B TOM YUCJIE C UCNOJIb30BAHUEM E€IUHOW CUCTEMBI MEKBEIOMCTBEHHOIO 3JIEK-
TPOHHOT'O B3aUMOJECHCTBHUS;

KCEPOKOMUPYET AOKYMEHTHI (B cilydyae HEOOXOIUMOCTH), 3aBEpsieT KOMUHU JOKYMEHTOB.
Komuu 3aBepstorcs MOANUCHIO JUIA, OTBETCTBEHHOTO 3a MIPUEM JIOKYMEHTOB, C YKa3aHHEM €ro
JOJHKHOCTH, (DaMHUITUN M MHUITMAJIOB, a TAK)KE JAThl 3aBEPEHHSI KOTIHU;

¢bukcupyer ¢akT npuemMa JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 AIMUHHCTPATUBHOTO
periiaMeHTa, B )KypHajie perucTpaiuu;

nepenaeT KOMIUIEKT JOKYMEHTOB CIEIUAIUCTy MeCcTHOW agMuHucTpauuu MO MO ABg-
TOBO, K JIOJUKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO BBINOJIHEHHE OTIENBHBIX rocynap-
CTBEHHBIX ITIOJJHOMOYHUH, OTBETCTBEHHOMY 3a IIOJITOTOBKY COOTBETCTBYIOILEIO OTBETA — COTJIACHS
Ha YCTaHOBJIEHHE OTLIOBCTBA JHOO OTKa3a B BHIPAXXCHUHU COTJIaCHs HA YCTAHOBIJIEHUE OTIIOBCTBA.

[Ipo10KUTENEHOCT aAMUHHACTPATUBHOM MpPOLEAYPHl HE JOJDKHA IMPEBBIIIATh TPEX
JTHEH.

Cnenuanucer wmectHoM  agMuHucTpanuu MO MO ABTOBO, OTBETCTBEHHBIN
3a TpUeM 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX Ul NPEAOCTAaBICHHS TOCYIapCTBEHHOMN
yCIIyTy, HocpeacTBOM MHOro(pyHKIIMOHAIBHOTO IIEHTpa:

NOJY4aeT KOIHMH JTOKYMEHTOB U PEEeCTp TOKYMEHTOB W3 MHOro(yHKIIMOHAILHOTO LIEH-
Tpa:

a) B DJIEKTPOHHOM BHJIE (B COCTaBE MAKETOB AJIEKTPOHHBIX JEJ IOJIydaTeied rocynap-
CTBEHHOH yCITyTH);

0) Ha OyMakKHBIX HOCUTENSX (B cilyyae HEOOXOAMMOCTH 00S3aTENBHOIO MPECTABICHHUS
OpPUTHMHAJIOB IOKyMEHTOB);

IIPOBOJAMT CBEPKY PEECTpa AJOKYMEHTOB C MPEACTABIECHHBIMU JOKYMEHTAMH, ONPEAEISAET
HEO0OXOIUMOCTh OCYLIECTBIICHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB B UCIIOJHUTENIBHBIE OPraHbl TO-
cynaapctBenHoil Brnactu Cankt-IletepOypra, opraHbl rocyl1apcTBEHHOW BJIAacTH (OpraHU3aIUM)
cyowrekToB Poccuiickoit Deaepannu, Ipyrux rocyaapcTB, OPraHbl MECTHOTO CAMOYIIPABJICHHUS, O
4YeM Ha 3asBJICHUU JIEJAETCSI COOTBETCTBYIOLIAS 3aIIUCh;

IIPOBEPSIET HAJTMYKME JOKYMEHTOB U J1a€T UX OLICHKY Ha IPEIMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 AIMUHHCTPATUBHOTO pErIaMeHTa, onpeaessieT Heo0Xo-
JUMOCTbh OCYIIECTBJICHUSI MEKBEJIOMCTBEHHBIX 3allPOCOB, O YEM Ha 3asIBICHUM JEJIAETCS COOT-
BETCTBYIOIAs 3aKCh;
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B CiIy4ae HE0OXOAMMOCTH HANpPaBJICHUS MEKBEIOMCTBEHHBIX 3allPOCOB MEPEAAET KOIHIO
3asIBJICHUSI C OTMETKONW O HEOOXOAMMOCTH MOJTOTOBKH MEXBEIOMCTBEHHBIX 3allpOCOB CIIEIUA-
aucTy MecTHOM aamMuHucTpanud MO MO ABTOBO, OTBETCTBEHHOMY 3a ITOATOTOBKY U HalpasJe-
HUE MEKBEJIOMCTBEHHBIX 3alIPOCOB, a TAKXKE MOJIyU€HHUE OTBETOB Ha HUX;

¢ukcupyer ¢akT npuemMa JOKYMEHTOB, yKa3aHHbIX B MyHKTaxX 2.6 AJIMUHHCTPAaTUBHOTO
periJameHTa, B KypHalle perucTpaluu;

IepelaeT MaKeT JOKYMEHTOB 3asBUTEN CHELUUAINCTYy MECTHOW agmuHucTpauuun MO
MO ABTOBO, OTBETCTBEHHOMY 3a MOJTOTOBKY COOTBETCTBYIOILIETO OTBETA — COIJIacCUsl Ha yCTa-
HOBJICHHE OTILIOBCTBA JIMOO OTKAa3a B BEIPAXKEHUH COTJIACHS HA YCTAHOBIICHHE OTIIOBCTBA.

3.3.4. KputepussMu TPUHATHS PEIICHUS B paMKax aJIMHUHUCTPATUBHOW MPOLIEAYPHI SB-
JSIeTCS. COOTBETCTBHE KOMIUIEKTA JOKYMEHTOB TPeOOBAaHHUSM, YCTAHOBJICHHBIM HOPMAaTHBHBIMHU
MIPABOBBIMU aKTaMHU, PEryJIHPYIOIIUMU OTHOILIEHUS, BOSHUKAIOIINE B CBSI3U C MPEAOCTaBICHUEM
roCyJIapCTBEHHOM YCIYT'H, COIJIaCHO II. 2.5 AIMUHUCTPATUBHOI'O pErjIaMEeHTA.

3.3.5. Pe3ynbTar aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAIOK Mepeiaun pe3ybrara:

cnenuanuct MmectHoi agmuHucTpauu MO MO ABTOBO, OTBETCTBEHHBIN 3a IPUEM 3asiB-
JICHUS] U TIOKYMEHTOB, HEOOXOAUMBIX JI MPEJOCTaBICHUS TOCYIapCTBEHHON YCIyTH, MepenaeT
IIaKeT JOKYMEHTOB clleHUaNucTy MecTHON agMuHuctpauuu MO MO ABTOBO, OTBETCTBEHHOMY
3a MOATOTOBKY MEXBEJIOMCTBEHHBIX 3alIPOCOB; CIEIUATUCTY MECTHOW agmMuHuctTpanuu MO MO
ABTOBO, OTBETCTBEHHOMY 3a IIOJrOTOBKY COOTBETCTBYIOLIETO OTBETA O COTJIACHMM HAa yCTaHOBIIE-
HHUE OTIOBCTBA JINOO 332 OTKa3 B BHIPAKEHUH TaKOT'O COTJIacHs.

3.3.6. Crioco6 ¢ukcaruu pe3ysabTaTa BHITOJTHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

peructpanus 3asBJICHHUS U JJOKYMEHTOB B COOTBETCTBYIOLIEM JKypHaJe.

3.4. IloarotoBka M HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB O MPEJOCTABICHUM J0-
KyYMEHTOB, HEOOXOAMMBIX J/JIsi TMPEAOCTaBICHHUS TOCYJapCTBEHHON YCIYyTH, HAaXOIALIUXCS
B pacHOpsDKEHMHM HHBIX OPraHOB I'OCYJapCTBEHHOW BJIACTHM W OpraHM3allii, B TOM YHUCIIE
C MCTIOJIb30BAHUEM €JMHON CUCTEMbI MEXBEIOMCTBEHHOT'O AJIEKTPOHHOTO B3aMMOCHCTBHUS.

3.4.1. CoObiTus (ropunudeckue (akThl), SIBISIFOIIMECS OCHOBAHUEM ISl HAvajia afMUHU-
CTpaTUBHOM TMpOLEAYphl: YCTaHOBJIEHHE HEOOXOIUMOCTH HANpaBICHUS MEKBEIOMCTBEHHBIX
3alpoCoB IIPU NPUEME TOKYMEHTOB 3asIBUTENS, IIOJYyYEHUE KOMMHU 3asiBICHUS C COOTBETCTBYIO-
el 3aMUChI0 CIENUATTUCTOM MecTHOM aamuHuctpanii MO MO ABTOBO, OTBETCTBEHHBIM 3a
MIOIFOTOBKY, HAIIPaBJICHUE MEXBEIOMCTBEHHBIX 3alPOCOB U MOJIYYEHHE OTBETOB HA HUX, OT CIIe-
nranucta MectHor aamuHuctpaniii MO MO ABTOBO, OTBETCTBEHHOIO 33 MPHUEM 3asiBIICHUS U
JOKYMEHTOB, HEOOXOAUMBIX JUISI IIPEJOCTABICHUS TOCYIapCTBEHHON YCITyTH.

3.4.2. B paMKax aJMUHHUCTPATUBHON MPOUEAYPHI CIECIIUATUCT MECTHOW aJMUHUCTPALINHI
MO MO ABTOBO, OTBETCTBEHHBIH 3a IIOJrOTOBKY, HAIIpaBICHUE MEKBEJOMCTBEHHBIX 3aIlIpOCOB
Y TIOJIy4eHHE OTBETOB HA HUX, OCYIIECTBIISET CIEAYIONINE aAMUHUCTPATUBHbBIE IEUCTBHUSA:

OTIpeieNIeT COCTaB JOKYMEHTOB (MH(opMaIum), noajaekamux MOJyYeHUIO0 TI0 MEXBe-
JIOMCTBEHHBIM 3alpocaM, U OpraHsl (OpraHu3aluu), B KOTOpbIE JOJKHBI ObITh HAIpPaBIICHBI
MEXBEJAOMCTBEHHBIE 3aIIPOCHI;

MOJIFOTaBIMBACT MPOEKThl MEXBEAOMCTBEHHBIX 3allpOCOB, B TOM 4YHcCje B GopMe 3JeK-
TPOHHOT'O I0KYMEHTA;

MPEJCTABIISIET MPOEKTH MEXBEIOMCTBEHHBIX 3aIIPOCOB Ha MOAMKCH JIUILY, YIIOJTHOMOYEH-
HOMY IOJIHUCHIBaTh MEKBEIOMCTBEHHBIE 3aIIPOCHI, B TOM YHCJIE C UCIIOJIB30BAHUEM 3JIEKTPOH-
HOM IOIHNCH,

HaIpaBJIIET MEXXBEIOMCTBEHHBIE 3aIIPOCHI;

MOJTy4aeT OTBETHI Ha MEXBEIOMCTBEHHbIE 3aIIPOCHI;

aHAM3UPYET TOKYMEHTHI (MH(OpMAIHIO), MOJYyYCHHbIE B paMKaxX MEKBEJIOMCTBEHHOTO
B3aMMOJICHCTBHSI (OTBETHI HAa MEKBEJOMCTBEHHBIE 3alPOChl), HA COOTBETCTBUE HANPABICHHOMY
MEXBEJAOMCTBEHHOMY 3aIIpoCy;

nepesaeT MoJyYeHHbIE JOKYMEHThI (MH(QOpMAIIHIO) CIEIHATUCTY MECTHON aIMUHUCTpa-
uuu MO MO ABTOBO, OTBETCTBEHHOMY 3a MOATOTOBKY COOTBETCTBYIOLIETO OTBETA (pa3bsiCHE-
HUS) O pa3pelieHud MEXAY POAUTEISIMU Pa3HOIIACUN IO BOMPOCAM, KacalolIMMCsI BOCITUTAHUS
1 00pa3zoBaHus AeTel MO0 00 0TKa3e B pa3pelIeHUH TaKUX PAa3HOTIACUN MEXIY POAUTENSIMHU.

MexBe1TOMCTBEHHBIN 3alIpOC JOHKEH COIEPXKATh CIIEIYIOIINEe CBEICHUS:

HaUMEHOBAaHNE OpraHa (OpraHM3allK), HapaBJISIOLIET0 MEKBEIOMCTBEHHBIN 3a1pOC;
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HaUMEHOBAaHUE oOpraHa (OpraHu3alyu), B aJpec KOTOPOTO HAMpaBIseTCs MEXBEAOM-
CTBEHHBII 3a1poc;

HaMMEHOBAHUE YCIIYTH, JJIs MIPEIOCTABICHUSI KOTOPO HEOOXOAUMO IMPEACTABICHUE J0-
KyMeHTa u (Wiau) HHGOpPMAIINH, a TAKXKE, €CIIH UMeeTCs, HoMep (MAeHTU(DUKATOP) TaKOH yCIyTH
B PEECTPE rOCYAAPCTBEHHBIX YCIYT WIN PEECTPE MyHULIMIIAIBHBIX YCIYT;

yKa3aHUE Ha MOJIO0KEHHUsI HOPMATUBHOTO IIPABOBOT'0 aKTa, KOTOPBIMHU YCTAHOBJICHO MpEN-
CTaBJICHHWE JOKyMeHTa U (wiu) uHopmamuu, HEOOXOAMMBIX JUIsl MPEIOCTABICHUS YCIYTH,
U yKa3aHHE Ha PEKBU3HUTHI JaHHOTO HOPMATUBHOIO IPABOBOIO AKTa;

CBEJICHHSI, HEOOXOIUMBIC JJIs TPEJCTAaBICHUs AOKyMeHTa U (wiu) uHpopmamuu, ycra-
HOBJICHHbIE AIMMHHCTPAaTUBHBIM PErJIAMEHTOM;

KOHTaKTHas HHPOpPMAIIH 7Sl HAPABJICHHS OTBETa HA MEXKBEJIOMCTBEHHBIH 3a1poc;

JlaTa HaIlpaBJIE€HUs MEXBEIOMCTBEHHOIO 3ampoca M CpPOK OKMIAEMOIO OTBETa
Ha MEKBEJOMCTBEHHBIN 3aMpoc;

bamunus, UMs, OTYECTBO U JOJKHOCTH JIMIIA, TOJATOTOBUBIIIETO W HATIPABUBLIETO MEKBE -
JIOMCTBEHHBIN 3ampocC, €ro MOANKUCH, B TOM YUCIIE JIEKTPOHHAS MOJIKNCh, a TAKKE HOMEp CIIy-
x)eOHoro TenedoHa u (WIn) aapec SAESKTPOHHOU MOYTHI JAHHOTO JIMIIA JIJIST CBS3H.

MeKBeIOMCTBEHHBIN 3aIPOC HAIIPABIISACTCS:

MIOCPEJICTBOM PETUOHAIBHONW CUCTEMBI MEXBEJOMCTBEHHOI'O JIEKTPOHHOIO B3aUMOJCH-
crBus Cankr-IlerepOypra (nanee - PCM3B);

0 AJIEKTPOHHOM TOYTE;

UHBIMH CII0CO0aMU, HE TIPOTUBOPEYALIMMHU 3aKOHOJATEIbCTBY.

JlaToil HanpaBJIEeHUs] MEXBEIOMCTBEHHOI'O 3alpOca CYUTAETCS JaTa PErHCTpalud UCXO-
Ismero 3ampoca cucremoil ympasinenus PCMOB, nubo nara oTmpaBKu  JTOKYMEHTa
C ME¥KBEJIOMCTBEHHBIM 3aIIPOCOM IO 3JIEKTPOHHOW moure. B ciydae HampaBlIeHHs] MEKBEIOM-
CTBEHHOT'0 3arpoca HHBIMH CHoco0amMH, MpPeIyCMOTPEHHBIMH 3aKOHOJATEIbCTBOM, THEM
HaIlpaBJICHUSI MEKBEIOMCTBEHHOI'O 3alpoca CUUTAETCS JaTa MOYTOBOTO OTIPABIICHHS, 1aTa,
YKa3aHHas B paclMCKe YIOJHOMOYEHHOTIO JIMLA O IMOIYYEHUH MEXBEAOMCTBEHHOTO 3ampoca.

3.4.3. IIpoaomKUTENBHOCTh aIMUHICTPATUBHON MPOIEAYPHI COCTABIISET OJUH padOunii
JI€Hb (IIPH YCIOBUHU HCIOJb30BAaHUs €JUHON CUCTEMBI MEXBEAOMCTBEHHOTO 3JIEKTPOHHOIO B3au-
MOJEHCTBUS U MOJKIIOYaEMbIX K HEM PETHOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOT'O JIEKTPOHHO-
ro B3aMMOJCHCTBHS).

B cnydae nanpaBinenust mectHod agmuHuctpanued MO MO ABTOBO MEXBEIOMCTBEH-
HBIX 3alpOCOB B OpPraHbl TOCYIApCTBEHHOM BiacTu (opraHu3anuu) cyobekToB Poccuiickoit ®e-
Jepallid U MHBIX TOCYJapCTB, MECTHbIE aJMHUHUCTPALMA MYHUIUNAIBHBIX O0O0pa30BaHUN
(B ToMm uymcne WHBIX cyObekToB Poccuiickoit denepanun) U MOTYYCHHsS] OTBETOB Ha HUX CPOK
MIPEIOCTABIICHUS TOCYIAPCTBEHHON YCIyTH MOXKET OBITh YBEJIUYEH B COOTBETCTBHUHU C JIEHCTBYIO-
IIUM 3aKOHOAATEIbCTBOM.

[Ipu OTCYTCTBHM MCHOJB30BaHUS €IUHON CUCTEMBI MEXBEIOMCTBEHHOIO AJIEKTPOHHOIO
B3aMMOJECHCTBYS U MOJKIIOYAEMBIX K HEM PETMOHAIBHBIX CHUCTEM MEXBEIOMCTBEHHOTO 3JIEK-
TPOHHOTO B3aMMOJEHCTBUS IOATOTOBKA, HANPABJICHUE MEXBEIOMCTBEHHBIX 3allPOCOB
U TIOJyYEHHE OTBETOB HA HUX OCYILIECTBIISIETCA B COOTBETCTBUHU €O cTaThell 7.1 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHu3amuu TPEIOCTaBICHUS TOCYAapCTBEHHBIX
Y MYHUIIUTAIBHBIX YCIyT», a Takke [lopsakoM MexBEeIOMCTBEHHOTO0 WH()OPMAIIMOHHOTO B3au-
MOJEHCTBUS MPU NPEIOCTABICHUU TOCYJAPCTBEHHBIX U MYHULMIAIBHBIX YCIYT UCHOJHUTENb-
HBIMU OpraHaMu rocynapctBeHHON Biactu Caskt-IleTepOypra m opraHamMum MECTHOTO Camo-
ynpasneHus B Cankr-IlerepOypre, a Takxke yciayr rocylapCTBEHHBIX YUPEKIACHUM, MMOJABEIOM-
CTBEHHBIX HCTIOJTHHUTEIBHBIM OpraHaMm rocynapctBeHHou Brnactu Cankrt-IlerepOypra, u apyrux
OpraHu3alMii, B KOTOPBIX pa3MellaeTcs rocylapcTBeHHOE 3aJjaHue (3aKa3), yTBEPXKACHHBIM I10-
cranosiienreM [IpaBurensctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 (nanee — Iopsinox).

Cpox TDOArOTOBKM M HAIpaBJIEHUS OTBETA HA MEXBEIOMCTBEHHBIM 3ampoc
B COOTBETCTBUU C [IOpsSIKOM HE MOXKET MpEeBBIIATh MATH pabouux JHEH Mmocje MOCTYIUICHUS
MEKBEJIOMCTBEHHOI'O 3a1poca.

3.4.4. AnMuHHMCTpaTUBHAs IMPOLELypa OCYLIECTBIISIETCA CHELMATUCTOM MECTHOM aaMu-
Huctpaiiii MO MO ABTOBO, OTBETCTBEHHBIM 3a MOATOTOBKY, HANpPaBJICHUE MEXKBEIOMCTBEH-
HBIX 3aIlIpOCOB U MOJY4EHHE OTBETOB HA HUX.
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3.4.5. KpurepueM npuHsATUS pelIeHUs] B paMKaX aIMUHUCTPATUBHOMN MPOLIEYPHI SBIISET-
csl HEOOXOJMMOCTh MOJIy4YEHHUsI JOKYMEHTOB M MHGOpMaIUH, MOATBEPKIAAIOMIUX MPABOMOYHUS
3asiBUTENST 0OpaIiarbes 3a MOJTYYCHHEM TOCYJapCTBEHHON yCIyrd, B TOM YHCJIE U B MECTHYIO
aqmunucTparuio MO MO ABTtoBo.

3.4.6. Pe3ynpTaTroM aIMUHUCTPAaTUBHON MpOLEAYpHl SBISETCS IOJyY€HUE MECTHOM
agmuaucTpanueit MO MO ABTOBO JTOKyMEHTOB M MH(POPMAIIMH, KOTOPHIC HAXOATCS B PaCIo-
PSOKEHUH MHBIX HUCIIOJHUTENBHBIX OPraHoB, ()eiepalibHbIX OPTraHOB HCIIOJHUTEIHHON BIACTH H
OpPraHoOB rOCY/IapCTBEHHBIX BHEOIOIKETHBIX (DOHIOB, OPraHOB UCIIOJIHUTEIBHON BIACTH CyObeK-
ToB Poccuiickoii ®enepanuy M OpraHOB MECTHOIO CaMOYIPABIICHMS, I10JBEIOMCTBEHHBIX
UM OpraHu3alui ¥ WHBIX OpraHu3aluid, U KOTOpbIe MOATBEPKIAIOT MPABOMOYHS 3asiBUTENS 00-
pamiaThCs 3a MOJIy4eHHUEM TOCYAapCTBEHHOM yCIyTH, B TOM YHUCJE€ U B MECTHYIO aIMUHHUCTpA-
o MO MO ABTtoBO.

3.4.7. CnocoboM ¢ukcanuu pe3ysibTaTa BBINOJHEHHUS aIMHUHUCTPATUBHON MPOIETypHI
SBJIETCSl perucTpanus 3ampoca M OTBETa Ha 3anpoc B HMHMOPMAIIMOHHOW CUCTEME MECTHOM
aamuHuctpauun MO MO ABToBO.

3.5. IIpunsarue mectHor agmuHuctpanued MO MO ABTOBO pelIeHHUsI O BBIPA)KEHUHU CO-
TJIacusl Ha YCTAaHOBJICHUE OTI[OBCTBA JTMOO OTKA3 B BHIPAKCHUH TAKOTO COTJIACHS.

3.5.1. CobOwiTus (ropuaudeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl Havaia aJMUHU-
CTPaTUBHOM MpOLEyphl: MOIYYEHHE CIIEHUAINCTOM MeCTHOM aamuHucTpauuu MO MO ABro-
BO, OTBETCTBEHHBIM 3a MOATOTOBKY OTBETA O COIVIACMM HA YCTAHOBJIEHHWE OTILOBCTBAa JHUOO 00
OTKa3€ B BBIPAXKEHUM TAaKOI'O COIJIACHs, MAKeTa JOKYMEHTOB, MPEIyCMOTPEHHOTO IyYHKTOM 2.6
AJIMUHHCTPATUBHOIO PErjaMeHTa.

3.5.2. OTBETCTBEHHBIMH 32 BBINIOJIHEHUE aIMUHUACTPATUBHOMN NIPOLIETYPHI SBISIOTCS:

crienanucT MectHor aamuHuctpauni MO MO ABTOBO, OTBETCTBEHHBIN 3a OATOTOBKY
OTBETa O COTJIACHH HA YCTAHOBJICHHE OTIIOBCTBA JIMOO 00 OTKa3€ B BHIPAKEHUU TAKOTO COTIIACHS;

PYKOBOJIUTEIb CTPYKTYPHOTO MOJpa3aesieHusi MecTHOM anmMuHuctpauuu MO MO ABro-
BO, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBITIOJIHEHUE OTEIBHBIX TOCYIapCTBEH -
HBIX TOJTHOMOYMH;

ri1aBa MectHoU agmuaucTpanuu MO MO ABtoBo.

3.5.3. CoaepxaHue U NPOJOKUTEIBHOCTh BBITIOJIHEHUSI aJIMUHUCTPATUBHON MpOLETy-
juse

Cnemumamuct mectHor amMmuaucTpaiiui MO MO ABTOBO, K JIOJDKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOT'O OTHECEHO BBIMOJHEHUE OTAEIbHBIX TOCYJaPCTBEHHBIX MMOJTHOMOYUMN, OTBETCTBEH -
HBIH 32 MOJTOTOBKY OTBETA O COTJIaCHH Ha YCTAHOBJIEHHE OTIIOBCTBA JTMOO 00 OTKa3e B BhIpaXKe-
HUU TAKOTO COTJIACHs:

MIPOBOJMT OILICHKY MOJIYYEHHBIX JOKYMEHTOB;

TOTOBUT MPOEKT OTBETA O COTJIACUH HAa YCTAHOBJICHHE OTIIOBCTBA MO0 00 OTKa3e B BHIpa-
KEHHH TaKOT'O COTJIacus;

nepeaaeT MpoeKT OTBeTa riiaBe MecTHOM anmMunuctpauud MO MO ABToBO asis noamnuca-
HUSL.

I'maBa mectHOl agmuHucTpauuu MO MO AsTtoBo:

U3y4daeT NPOEKT OTBETA;

B CJIy4ae 0JI00peHUs — MMOANUCHIBACT OTBET;

B CJIy4ae HEeCOTrJlacHs — U3JlaraeT 3aMeuaHusl U BO3BpalllaeT yKa3aHHBIN MPOEKT OTBETa Ha
IopabOTKy M UCIIPABIICHUE CHEIHATUCTY MecTHOU aamuaucTparmn MO MO ABToBoO.

[Tocne mognucanusi oTBeTa riaBoid MecTHOM aamuHuctpaniu MO MO ABToBO cnenua-
nuct mectHoM anmuaucTpauud MO MO ABTOBO, OTBETCTBEHHBIHN 3a MOJATOTOBKY OTBETA!

HaIpaBJIsieT COOTBETCTBYIOIINMA OTBET B aJipec 3asBUTEINA (JTMO0 BpydaeT 3asBUTEIIO);

buKCcHpyeT OTIPaBKY B apec 3asBUTENS (100 MOTydCHHE 3asBUTEIIEM) OTBETA B KYp-
HaJIe PETUCTPALIUU UCXOISIINX TOKYMEHTOB;

[IpoaomKUTENbHOCT AAMUHUCTPATUBHON MPOLIETYpPhl OMpEEseTcss B MOPSAKe, ycTa-
HOBJICHHOM MYHKTOM 2.4 AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, U HE OJIKHA MPEBbIIATh TPUIATH
JTHEH CcO THS PerucTpanuu oOpalieHus 3assBUTEIS.

3.5.4. Kputepun npuHATHS pelieHus MecTHOM anMuHuctpanueit MO MO ABToBo ompe-
JEJSIIOTCS HAIMYUMEM WM OTCYTCTBHMEM IPABOBBIX OCHOBAHMM /Il MPEAOCTaBIICHUS TOCYyIap-
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CTBEHHOW YCIYyI'HMl B COOTBETCTBUH C TPEOOBAHUSAMH, YCTAHOBJIEHHHIMH HOPMAaTUBHBIMHU IPABO-
BBIMH aKTaMH, yKa3aHHBIMH B MyHKTE 2.5. AIMUHUCTPATUBHOIO PErJIaMEHTa, a TaKkKe C YUEeTOM
MHEHHUS peOeHKa.

3.5.5. Pe3ynbTar aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAIOK MEepeiaun pe3yibrara:

U37IaHHE COOTBETCTBYIOILETO OTBETA O COIJIACHU HA YCTAHOBJIEHHME OTIIOBCTBA JIMOO 00
OTKa3€ B BBIPA)KEHUU TAKOT'O COTJIACHS;

HalpaBJIeHUE (BpyYEHHUE) OTBETA 3asBUTEINIO.

3.5.6. Cioco6 ¢ukcanuu pe3yabTaTa BEITIOJHEHHS aIMUHUCTPATUBHON MPOIICTYPHI:

NOJNMCaHHbIN I11aBoil MecTHOM anMuHucTpanuu MO MO ABTOBO OTBET;

perucrTpaiusi OTBETa B )KypHaje perucTpaiii HCXOIAIINX JOKYMEHTOB;

OTMETKA O HANpaBJICHUH B aJpeC 3asIBUTENS (JINYHOM IOJyYEHUH 3asBUTEIIEM) OTBETA.

IV. ®opMbI KOHTPOIA

4.1. Texymuili KOHTPOJIb 3a COOJIOACHUEM TOCIIEAOBATEILHOCTH JACHCTBHIA, ONpeIeeH -
HBIX aJMUHHCTPATUBHBIMU IMPOLIEAypaMH MO MPEAOCTaBICHUIO TOCYJapCTBEHHOMN YCIYyTH, OCy-
LIECTBIIAETCS TI1aBOM MecTHOM agmuHucTpaiuu MO MO ABtoBo.

4.2. I'naBa mectHol agMuHucTpaiuu MO MO ABTOBO OCYIIECTBISIET KOHTPOJIb 3a:

- HAJIKAIUM HCIIOJIHEHUEM ATMUHUCTPATUBHOTO PETJIAMEHTA COTPYIHUKAMH CTPYK-
TYpPHOTO MOJpa3/IeiIeHHUs;

- obecrieueHueM COXPaHHOCTH MPUHATHIX OT 3asBUTENS JOKYMEHTOB M COOJIOIGHUEM CO-
TPYIHUKAMHU CTPYKTYPHOTO TMOIPA3CIICHHs] OCOOCHHOCTEH 1Mo cOOpy M 00pabOTKe MepCcCoHAlb-
HBIX JTAHHBIX 3asABUTEIIS.

4.3. I'naBa mectHo aagmuuuctpanii MO MO ABTOBO U cielMaInucThl, HEMOCPEACTBEH -
HO NPEJOCTABIAIOLINE T'OCYIAPCTBEHHYIO YCIYTY, HECYT IEPCOHAJBbHYI0 OTBETCTBEHHOCTb 3a
coOI0ICHHE CPOKOB M TOpsSAKa MpHeMa JTIOKyMEHTOB, CBOEBPEMEHHOCTH O(OPMIIEHUS U OT-
IIPABJIEHUS] MEXKBEJOMCTBEHHBIX 3allpOCOB, COOTBETCTBUE PE3YJIBTATOB PACCMOTPEHUS JOKYMEH -
TOB TpeOOBaHUSIM 3aKOHOJIATENbCTBA, MPUHATHE MEP MO MPOBEPKE MPEACTABICHHBIX JOKYMEH-
TOB, COOJIIOJICHHE CPOKOB M MOPS/IKA MPEAOCTaBICHHUS TOCYAApCTBEHHON YCIYTrH, MOATOTOBKY
0TKa3a B MPEAOCTaBICHUH TOCYJapCTBEHHOM yCIyru, coOII0JCHHE CPOKOB U MOPSAJKA BbIJAUU
JNOKyMeHTOB. llepcoHalibHas OTBETCTBEHHOCTh PYKOBOJMUTENS CTPYKTYPHOIO MOAPA3JEICHUS U
CHEIMAUCTOB 3aKPEeIUIseTCs] B JODKHOCTHBIX MHCTPYKLHUSAX B COOTBETCTBUU C TPeOOBaHHUSIMU
3aKOHO/ATENbCTBA.

B yactHOCTH, clienuaIuCThl HECYT OTBETCTBEHHOCTH 3a!

- TpeOGoBaHUE y 3asBUTENCH TOKYMEHTOB WM TUIATHI, HE MPEAYCMOTPEHHBIX AJIMUHU-
CTPaTUBHBIM PETJIAMEHTOM;

- OTKa3 B IIpUEMeE JOKYMEHTOB 10 OCHOBAHUSM, HE MIPENYCMOTPEHHBIM A IMUHUCTPATUB-
HBIM PETJIaMEeHTOM;

- HapylIEHHE CPOKOB PETUCTPALMU 3AIPOCOB 3asABUTENS O IPENOCTABIECHUU TOCyAAp-
CTBEHHOM YCITyTH;

- HapyLIEHUE CPOKa MPEJOCTaBIEHHS TOCYAapCTBEHHOM YCIIyTH;

- HalpaBJIeHHe He0OOOCHOBAHHBIX MEXBEJIOMCTBEHHBIX 3aIIPOCOB;

- HapylIEHUE CpPOKOB IIOATOTOBKM MEKBEIOMCTBEHHBIX 3alpOCOB M OTBETOB
Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI;

- He0OOOCHOBAHHOE HENPEAOCTaBlIeHHE HH(POPMAIIUK Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. Oneparop Iloprana (cienuanucter CII6 I'VII «Cankt-IlerepOyprckuii nHbOpmManm-
OHHO-AHAJMTHUYECKUN LIEHTP)») OCYIIECTBISAIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO TOCTABKH JIEK-
TPOHHBIX 3asBJICHUN Ha aBTOMAaTU3UPOBAHHOE pabouee MECTO CIEHUAINCTa CTPYKTYpPHOTO
nojapasjaeneHus MmectHor agmuuuctpauu MO MO ABtoBo.

[Tepconanbnast orBercTBeHHOCTH crieraiictoB CII6 I'VYII «Cankt-IleTepOyprekuii nH-
(hOpMaIMOHHO-aHAIMTUYECKUI  IICHTP» 3aKpeIuisieTcss B JIOJDKHOCTHBIX — HHCTPYKIIHSIX
B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHO/IATEIbCTBA.

Crnemmamuctel CII6 TI'VII «Cankr-IlerepOyprekuit mHGOpMaIMOHHO-aHATUTHYECKHHA
LEHTP» HECYT OTBETCTBEHHOCTb 3a:

- TeXHoJIoTH4eckoe obecneuenue padotsl [loprana;
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- IPOBEJICHUE €XKETHEBHOTO MOHUTOPHUHIA HE3AKPHITHIX CTPYKTYPHBIMU HOJpa3AcIeHuUs -
MU OpraHa MECTHOTO CaMOyIpaBJICHUs oOpaiieHuid 3aspuTenei Ha [lopTaie u HampaBiIeHUE CO-
OOIIEHUI O HE3aKPBITHIX OOpallleHHUSX 3asBUTEICH PYKOBOJUTEISIM OpraHa MECTHOI'O CaMo-
yrpaBieHus 0 OPUIHATBHBIM apecaM IEKTPOHHON MOYTHI.

4.5. B pamkax npenocTaBlIeHUs TOCYAAPCTBEHHOW YCIIYTU OCYLIECTBIISIOTCS IJIAHOBBIE
Y BHEIUTAHOBBIE MTPOBEPKHU MOJHOTHI M KAUE€CTBA MPEIOCTABIEHUS TOCYJapCTBEHHOM YCIIYTH.

I'maBa mectroit anmunucTpannu MO MO ABTOBO €XeKBapTaJIbHO OCYIIECTBIISIET BHIOO-
pOUYHBIE TPOBEPKU JeN 3asBUTENEeH Ha NpeaMeT MPaBUIBHOCTU MPUHATHS CHELHATUCTAMU
CTPYKTYPHOTO MOJAPA3JEJICHUsI PELICHHI; a TaK)Ke BHEIUIAHOBBIE IIPOBEPKU B CIy4ae MOCTYIUIE-
HUS Kano0 (IpeTeH3uil) Tpaxaad B paMKax JI0Cy/1Ie0HOTO 00KaTOBaHUSI.

Omneparop Iloprana ocyuiecTBiser:

- ©XKeJHEBHbIEC TPOBEPKHU MPOXOXKIACHUS ANEKTPOHHBIX 3asBieHui yepe3 [lopran, BeIrpy3-
Ky JaHHBIX B MecTHYI0 agmuHuctpanuo MO MO AgTtoBo.

4.6. TlomoskeHus, XapaKTEpHU3YyIOIIHMEe TPEOOBaHUS K TMOPSAKY W (opMaM KOHTPOJIS
32 NpPEeNOCTaBICHUEM TOCYJAapCTBEHHON YCIyrd, B TOM UHCJIE CO CTOPOHBI TpakJaH, HUX
00beTMHEHN U OpTaHU3AIIHI:

KOHTPOJIb 32 NPEJOCTABIEHUEM TOCYAAPCTBEHHOW yCIyrd TIpakJaHaMH, HX
00BEIMHEHUSIMU U OPraHU3ALUSIMH, BKIIOYEHHBIMH B COCTaB KOJUIETHMAJIbHBIX U COBELIATENbHBIX
OpPraHOB HE NMPEAYCMOTPEH.

V. docyneoHblii (BHeCy1eOHBbIH) MOPAIOK 00:KAT0BAHUS PellieHUil u AelicTBuUil (0e3-
neiictBus) MecTHOM agMuHUcTpauuu MO MO ABTOBO NpHU NpPeI0CTABJIEHUN TOCyAap-
CTBEHHOM YCJIYI'H, 2 TAKKe JOJKHOCTHBIX JIUI U MYHUIIUNAJIbHBIX CJIYKAIIUX MECTHOM

agvMunauctpanun MO MO ABToBo

5.1. 3asBuTEeNnM MMEIOT MPaBO Ha JOCyneOHOE (BHECyAeOHOE) oO)KajoBaHUE pEUICHUMN
U nedcTBuil (0e31eCTBYS), MPUHATHIX (OCYIIECTBISIEMBIX) MECTHOHN agmuHucTpaiueit MO MO
ABTOBO, B XOJie¢ TPEAOCTaBICHUS TOCYAapCTBEHHOW ycayru. JlocyneOHbiii (BHeCymeOHBIN)
MOPSIOK  OOXKaJOBaHUSI HE  HMCKIIOYAeT  BO3MOXKHOCTh  OOKAJIOBaHHMA  pELICHUN
u jaeictBuil  (0e3meUCTBUS), TPHUHATHIX (OCYIIECTBISEMBIX) B XOAE MPEIOCTABICHHS
rOCYJapCTBEHHOM yciyru, B cyaeOHOM mnopsake. JlocyneOHblit (BHeCyneOHbI) MOPSI0OK
00aJIoBaHUS HE SIBJIAETCS JJIs 3aBUTENS 0053aTEIbHBIM.

5.2. [Ipenmerom nocyaeOHOTO (BHECYAEOHOTO) 00KaTOBAHUS SBIISIOTCS:

5.2.1. HapymeHue cpoka perucTpaluy 3ampoca 3asBUTENsS O MPEIOCTaBICHUU
roCyAapCTBEHHOU YCIYTH;

5.2.2. Hapyiienue cpoka npeaoCcTaBICHHs TOCYIapCTBEHHON YCIIYTH;

5.2.3. TpeboBanue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBeiMU akTamu Poccuiickoii denepaniu, HOpMAaTUBHBIMU TPABOBbIMH akTamMu (CaHKT-
[TerepOypra, MyHHUIIUTIATHHBIMUA TPABOBBIMH aKTaMU MJII MPEIOCTABICHUS TOCYAapCTBEHHOM
yclyru;

5.24. Otkaz3 B IpuEME JOKyMEHTOB, IPEJOCTABICHUE KOTOPHIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU TMpaBOBbIMU akTamMu Poccuiickoit denepanuy, HOPMAaTUBHBIMU IPABOBBIMU
aktamu Cankrt-IlerepOypra, MyHUIIUNIAIBHBIMU TIPABOBBIMU aKTaMU Ui TMPEAOCTABICHUS
roCyJlapCTBEHHOM YCIYTH Y 3asBUTEIIS;

5.2.5. Otka3 B NpeAoCTaBIEHUHU T'OCYJAapCTBEHHOM YCIYI'M, €CIM OCHOBAaHHs OTKa3a
HE MPeayCMOTPEHbl (eiepaIbHbIMU 3aKOHAMU M MPUHSATHIMH B COOTBETCTBUM C HUMHU HWHBIMU
HOPMAaTUBHBIMHU IIPaBOBbIMM akTamu Poccuiickonn ®Penepanyy, HOPMATUBHBIMU IIPaBOBBIMHU
aktamu Cankt-IlerepOypra;

5.2.6. 3arpeGoBaHue C 3asiBUTEINS MPH MPEIOCTABICHUH IOCYIapCTBEHHON YCIYTH IUIATHI,

HE IPEAYyCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMM akrtamMu Poccuiickoin ®enepanuy,
HOpPMaTHUBHBIMU IIpaBoBbIMU akTaMu CaHkT-IleTepOypra;

5.2.7. Otka3 mectHoi agmMuHuctpauuu MO MO ABTOBO, MyHHIIMIIAJILHOTO CIIYXAaIlEero
MectHOU agmuHucTparud MO MO ABTOBO B HCTIPaBJICHUH JIOMYIIEHHBIX OMEYaTOK U OMIMOOK B
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BBIAHHBIX B pE3y/lbTaTe MPEIOCTABICHUS TOCYIApCTBEHHON YCIYTH JOKYMEHTaX, JHOO
HapyIlIeHUEe YCTaHOBJIEHHOTO CPOKa TaKUX MCIIPABICHUM.

5.3. O0ure TpeOoBaHUs K MOPSIKY [MOIAYH U PACCMOTPEHHS JKaI00BbI.

5.3.1. JKamoba momaercs B TIMCbMEHHOW QopMe Ha OyMaXHOM HOCHTEIE,

B 9JEKTpOoHHOH ¢(opme B MecTHyro aamuuuctpammro MO MO AstoBo. JKamoOsb
Ha pEIICHMS, MPUHATHIE TJIaBOM MecTHOM amMuuHucTpaiuu MO MO ABTOBO, moAaroTCs
B IIpaBurensctBo Cankr-IlerepOypra.

5.3.2. XKanobGa moxkeT OBITH HampaBlIieHa MO TMo4YTe, 4Yepe3 MHOro(yHKITMOHAIBHBIN
LIEHTP, C UCIOJB30BaHUEM HH(OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHOHN cetn «HTepHeT, odu-
[UAIBHOTO CaiiTa MYyHHUIMNAIBHOTO OOpa30BaHHUS MYHHUIMIAIBHBIA OKpPYr ABTOBO, €IMHOTO
MopTaia TOCYJapCTBEHHBIX M MYHUIIUIATBHBIX YCIYT JTUOO PErHOHAIBHOTO MOpTajia rocynap-
CTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYT, a TAKXKE MOXET ObITh MPUHSATA IPU JTMYHOM IpHUEMeE 3asiBH -
Tesl.

5.3.3. 3asgBuTenp UMEET NMPABO Ha MOJydyeHHEe MHPOPMAIMHU U JOKYMEHTOB, HEOOXOIU-
MBIX 1711 00OCHOBaHMS M PAaCCMOTPEHHS kajo0bl (mpeTeH3un). MectHast anMuHHcTpanus MO
MO ABTOBO, €€ JOKHOCTHBIE JIMIA U MYHUIMINAIbHBIE CIyXallue O00S3aHbl MPeI0CTaBUThH
3asIBUTEII0 BO3MOKHOCTh O3HAKOMJICHHUSI C IOKYMEHTaMH M MaTepHUalaMy, HETIOCPEICTBEHHO 3a-
TparuBarollMMU €T0 IpaBa U CBOOObI, €CIIM HE UMEETCSl YCTAaHOBJICHHBIX (pe/lepabHbIM 3aKOHO-
JaTeTLCTBOM OTpaHUYCHHI Ha WH()OPMAIINIO, COACPIKAIILYIOCS B 9TUX JOKYMEHTaX, MaTepHraax.
[Ipu 3TOM HOKYMEHTBI, paHee MOAAHHBIE 3asBUTEIAIMU B MECTHYIO aaMuUHHCTparuio MO MO
ABTOBO, BBIJJAIOTCS 110 UX MTPOCKOE B BUJI€ BBHIMCOK UJIH KOTIHH.

5.3.4. XKanoGa gomxHa comepKarTh:

HauMeHOBaHHE MecTHOM agmuHucTpanuu MO MO ABTOBO, JOKHOCTHOIO JIMIA MECT-
Ho#t amMuHuctparua MO MO ABTOBO MO0 MYHHUITMTIAIHLHOTO CITY)KAIlIET0 MECTHON aJIMUHH-
ctpaiuu MO MO ABTOBO, petieHust U AeicTBuUs (6e31eliCTBIE) KOTOPBIX 00KaTYIOTCS;

dbaMuuio, UMsi, OTYECTBO (TIOCTIEHEE — TIPU HAJIMYUH), CBEIACHUS O MECTE KUTEIHCTBA
3asBUTENS, a TaKXKe HOMEp (HoMepa) KOHTakTHoro TenedoHa, agpec (ampeca) 3JIEKTPOHHOM 1M0-
9Tl (MIPU HAJIMYUU) U TTOYTOBBIM ajpec, M0 KOTOPBIM JOKEH ObITh HAlpaBieH OTBET 3asBUTE-
JI0;

CBelIeHHs 00 O0XKaIyeMbIX PEIICHUAX W JCUCTBUAX (O€37eHCTBUM) MECTHOW aIMUHU-
ctpaui MO MO ABTOBO, JOJKHOCTHOTO JiMlla MecTHOM anMmuuHuctpauud MO MO ABtoBO
MO0 MYHUITUIIAJILHOTO CyKalero MectHoi agmuauctpanua MO MO ABToBO;

JIOBOJIbI, Ha OCHOBAaHMM KOTOPBIX 3asBUTE]Ib HE COIVIACEH C pELICHUEM
u neictBueM (O6e3nericTBueM) MectHOM aqMuuuctpaiua MO MO ABTOBO, TOJDKHOCTHOTO JIUTIA
MecTtHoU agmuHucTparmd MO MO ABTOBO, THOO MYHHIIUIIATHLHOTO CITYXKAIIET0 MECTHON aJiMU-
Huctparui MO MO ABTOBO. 3asiBHTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIpH Ha-
JIUYUN ), TIOATBEPKAAFOIINE JOBOIBI 3aIBUTENIS, THOO WX KOIUH.

5.3.5. XKano6a, nmoctynuBmias B MecTHYt0 anMuHHCTpannio MO MO ABTOBO, MOJICKHAT
PACCMOTPEHHUIO B CIEAYIOLINE CPOKHU:

B TEUEHHUE MATHAALATU paboUnX THEH CO AHS pEruCTpally KanoObl;

B TEUCHME NATH PabOUYMX JHEH CO JIHS PErucTpaluH *KajloObl B cilydyae 00KaJOBaHHA
oTKaza MecTHOM aamuHuctpauu MO MO ABTOBO, JOJPKHOCTHOIO JIMIIAa MECTHOM aJMUHUCTpA-
1 MO MO ABTOBO MM MyHHMIMIIAJIBHOTO CIyXalllero MecTHo agmuHuctpanuu MO MO
ABTOBO B NpuEME JTOKyMEHTOB Yy 3asBUTENA JUO0 B HCIPABICHUM JIOMYIICHHBIX ONEYaTOK U
OIMOOK UM B cITydae 00KaIOBaHUS HAPYIIIEHUS! YCTAHOBJICHHOTO CPOKA TAKUX HUCIIPABIICHUH;

B MHBIE CPOKHM B CIy4asiX, ycTaHOBJIEHHBIX [IpaBurenbsctBoM Poccuiickoit denepannm.

5.3.6. Ilo pe3ynpTataM paccMOTpeHus kaynoOsl MecTHas aaMuHucTpanus MO MO Agro-
BO MPUHUMAET OJHO U3 CIEIYIOIINX PELICHHIA:

YIOBJIETBOPSIET kKallo0y, B TOM yucie B (popMe OTMEHBI IPUHATOTO PEIICHUs, UCIIPaBIIC-
HUS TOMYIIEHHBIX MecTHOW aamuHHCcTpanner MO MO ABTOBO omedyaTok M OMMUOOK B BBIJIAH-
HBIX B pe3yJbTaTe MPeI0CTaBICHUS TOCYAapCTBEHHOM YCIyru JOKyMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEe)KHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMHU aKTa-
mu Poccuiickoii deaepannu, HOpMaTUBHEIMU NpaBoBbIMH akTamMu CaHkt-IletepOypra, a Taxke
B MHBIX (JopMax;

OTKa3bIBACT B YIOBJICTBOPEHUH JKAJIOOBI.
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5.3.7. He no3gHee AHs, CIEIYIOIIETO 3a JHEM MPUHATHS pPELICHUS, 3asBUTEIIO
B MHCBbMEHHOI (opMe U 1O KEeaHUIO 3asBUTEINIS B 3JIEKTPOHHOU (popMe HaIpaBIIeTCss MOTUBU-
POBaHHBIN OTBET O Pe3yabTaTaX PACCMOTPEHUS KAIOOHI.

5.3.8. Ilpu paccMoTpeHun OOpalieHusi TOCyAapCTBEHHBIM OPTraHOM, OPTaHOM MECTHOTO
cCaMOyTpaBIeHUS WIN JOHKHOCTHBIM JIMIIOM TPaKIaHUH UMEET MPaBo:

3HaKOMUTBCS C JOKYMEHTaMU M MaTepuaiaMH, KacalolUMUCS PaCCMOTPEHHS KaioObl,
€CIIM 3TO HE 3aTparmBaeT IpaBa, CBOOOJBI W 3aKOHHBIE WHTEPECHl IPYIHX JIMIl U €CIU
B YKa3aHHBIX JOKyMEHTAaX M MaTepHuajiax He COJEp>KaTcsl CBEACHHUS, COCTABJISIONIME rocynaap-
CTBEHHYIO WJIM HHYIO OXpaHsIeMyIo (pereparbHbIM 3aKOHOM TailHY;

MOJTy4yaTh TUCHbMEHHBIN OTBET IO CYIIECTBY MOCTABICHHBIX B jKaj00€ BOMPOCOB, YBEIOM-
JIEHWE O Tiepeaapecaui MMCbMEHHOTO OOpaIleHus] B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyTpaBieHUs WIA JOHKHOCTHOMY JIMILy, B KOMIIETEHIIMIO KOTOPBIX BXOJHUT PEIICHHE MO-
CTaBJICHHBIX B OOpAIIEHUU BOIIPOCOB;

oOparmaThcsi ¢ Kajao00i Ha MPUHATOE MO OOpAIEHUIO PEIIeHHEe WU Ha JeicTBhe (0e3-
JICICTBHE) B CBSI3U C PACCMOTPEHHEM OOpalleHUs B aJIMUHUCTPATUBHOM M (WIH) CyAeOHOM I0-
pAIIKE B COOTBETCTBUU € 3aKOHONaTenbcTBOM Poccuiickoit deneparuy;

NPEJCTABISATh JOMOJHUTENbHBIE JOKYMEHTBI W MaTepHalbl JIMOO oOpamarbes
C Ipock00it 00 UX UCTpeOOBAaHUH, B TOM YHUCJIE B JICKTPOHHOU opme;

o0paraTthcs ¢ 3asBICHUEM O TPEKPAIICHUN PACCMOTPEHUS KAIOObI.

5.3.9. B cayuae ycTaHOBJICHHS B XOJI€ WU TI0 PE3YJIbTaTaM PACCMOTPEHUS JKal0ObI MPH -
3HAKOB COCTaBa aIMUHUCTPATUBHOTO MPABOHAPYILICHUS WIH MPECTYIUICHUS, JOHKHOCTHOE JIHIIO,
HaJIeJIEHHOE MOJIHOMOYHUSIMU MO0 PACCMOTPEHMIO )Kalio0, He3aMeAJIUTENIbHO HampaBisieT UMEIo-
IFecss MaTePHUAIbl B OPTraHbl IPOKYPATYPHI.

5.3.10. HWcnomuutenpHbie oOpraHbl rocynapctBeHHoi Biactu Cankrt-IlerepOypra
U JIOJDKHOCTHBIC JIMIIA, KOTOPBIM MOXET OBITh aJpecoBaHa jkajnola (MPEeTeH3Wsl) 3asBHTEIS
B IOCYZI€OHOM (BHECYI€OHOM) TIOPSIIKE:

B ciygae, ecru mpemeToMm kanoObl (IPETESH3UM) 3asBUTENS SIBISIFOTCSI ISUCTBUS COTPYTHHUKA
noapazzieneHus MHOTOQYHKIIMOHAIBHOTO IIEHTpa, JKayjoba (IPeTeH3Ws1) HaIpaBisIeTCsl B alpec
Anmunnctpanyu ['yoepaaropa Cankr-IlerepOypra:

191060, Cmonbhbii, Aagvmunuctparus ['yoepaatopa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B cnydae, ecnu mpeameToM xainoObl (IPEeTeH3NH) 3asBUTENS SBISIOTCS ACHCTBHS OIlepaTropa
[Toprana, »xanoba (mpereH3usi) HarpassieTcs B aapec Komurera no nHbopMaTH3amy 1 CBSI3U:

191060, CmonbasIi, KomuteT o nH(popMaTH3aLiy 1 CBA3HM;

E-mail: kis@gov.spb.ru:

Tenedon:576-71-23.

B ciyuae, ecnu mpenMeToM KaoObl (IPETEH3UHN) 3asBUTENS SBIISIOTCS TCUCTBHUS MYHHU-
LUIAIBHBIX CIyKalUX MecTHOM angMuHuctpauun MO MO ABTOBO, IpenoCTaBISAIOLIEN rocy-
JTApCTBEHHYIO YCIYTY, *anoba (MpeTeH3us) MOKEeT OBbITh HampasieHa B aapec Komurera mo co-
nuanpHoi nonutrke Cankr-IletepOypra:

190000, Cankt-IlerepOypr, nep. AHTOHEHKO, 1. 6,

tei. (812) 576-24-61, daxc (812) 576-24-60,

aJipec 3JIEKTPOHHOM MOYTHI: Ksp(@gov.spb.ru.

Burne-ry6epaarop Cankr-IlerepOypra, KypupyroIinii COOTBETCTBYIOIIYIO OTPACIb:

191060, CmomnbnbIi, Cankt-IletepOypr,

ten. (812) 576-44-80, daxc (812) 576-7955.

VI. llpuiioxeHust
[Tpunoxxenue 1: O10K-cXeMa MpeoCcTaBlIeHUs TOCYIapCTBEHHON YCITYTH;

HpI/IJ'IO)KeHI/Ie 2: 3asBIICHHE TpaXXagaHWHA O BbLJA4YC COrjlaCus Ha YCTAaHOBJICHHUE OT-
ITOBCTBA.
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ITpunoxxenue 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY

Bbaok-cxema nmocse10BaTe/ IbHOCTH A/IMUHUCTPATHBHBIX A€ CTBUI
NPHU NPeI0CTABIEHUH IOCYIAPCTBEHHOM YCIyIH

/ Ooparenne 3asBUTENs 3a IPEJOCTABICHUEM IOCYIapPCTBEHHOM YCIIyTrH
\

IIpuem 3asBieHHs U aKeTa 10KyMeHTOB B MDI]
(20 muH.)

Odopmienne 3anpoca yepes IopTaji rocy1apcTBEHHBIX yCIyT
www.gu.spb.ru

v v

Iepenaya IOKYMCHTOB B MECTHYIO aIMHHHCTDAIHIO IMepenaua noxymenro nocpeactsom MANC MOI]
MO MO ABT0BO (B 211. hopme — 1 1eHb, B OyMaxKHBIX (makeTHast BBIrpy3Ka 1 pas B cyTkn)
HOCHTEIISIX — 3 JHS)
A
hJ
MUHUCTpATHBHAs npouexypa Ne 1
TIpuem 3asBIIeHUS U MaKeTa JOKyMEHTOB B MeCTHOI aaMunauctpauu MO MO ABToBO
(20 mun.)
OIpEACTACT Npe- yCTaHaBJIUBACT JINY- KOHCVINTHDYET HDOBEDIET HAHIHE 10 KCEPOKOITUPYET JIOKY-
MeT o0paleHus HOCTb 3asIBUTEIIS U Y Py poBep 5 MEHTHI (B ClIy4ae Heo0-
3asABHUTENIS O MOPSAAKE KyMEHTOB U JaeT UX
€ro IOJTHOMOYHSL P XOJHMOCTH), 3aBepsieT
oopmIIeHUS 3asBIIe- OLICHKY HA IPEIMET COOT-
KOIMHU JJOKYMEHTOB
HHUS U TIPOBEPSIET BETCTBUsI IIEPEUHIO JJOKY-
IPaBUIIBHOCTB €TI0 MEHTOB, YKa3aHHBIX B
odopmieHust | p  TIYHKTE 2.6. AnMuHU-
CTPaTHBHOIO perjgaMeHTa
nepesacT KOMIUIEKT JOKYMEHTOB 3asIBUTEIIS
JUISL IPUHATHS PELICHUs CIICLHAINCTaM MECT-
Holt agmuuucTpanun MO MO ABroBo, OT- BBIJIAET 3asBUTEIIIO pac- v
BETCTBCHHBIM 32 aIMHHHCTPAaTHBHBIC IIporie- (& IIHCKY O IpHeMe JOKY-
nypsl NeNe 2,3 MEHTOB C yKa3aHHEM UX ¢uxcupyer (axT nmpremMa JOKyMEHTOB, YKa3aHHBIX
MepeyHst ¥ JaThl IpuemMa B IYHKTE 2.6. AIMUHHCTPATUBHOIO PEIIaMEHTa, B
JKypHAIle PETHCTPALINI
(B Te4eHHE TpeX JHEIl C MOMEHTA II0Ja4u JOKY-
N MEHTOB)
AnmuHKCTpaTHBHAS nporexypa Ne 2
IloaroroBka M HanpaBJIeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB O MPEJOCTABICHUH TOKYMEHTOB, HEOOXOAUMBIX JUISl IIPEJOCTABIICHHUS TOCYAAPCTBEHHON

yciIyru

'

AIMMHKCTpaTUBHAs nponesypa No 3
INoxroroBka oTBeTa
MecTHoH aamunuctpauud MO MO ABToBO
(30 mHeii co HA peructpanuu o0palieHus 3assBUTEIs )

Berinaua (HanpasneHue) oTBeTa
(pazbsicHeHUS)
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ITpunoxxenue 2
K AZIMUHUCTPaTUBHOMY PEIJIaMEHTY

I'maBe mectHOM agmuHuctpauuu MO MO ABToBO
oT ,
(®.1.0. 3asBuTENS)
3aperucTPUPOBAHHOTO (-0if) IO MECTY )KUTENIbCTBA (IIpe-
OBIBaHUS) (HyXHOE MOAYEPKHYTH) TIO AAPECY:

MPOKUBAKOLICTO IO aApPCeCy:

Tenedon:
JIOKyMEHT, YA0CTOBEPSAIOIMINNA TUYHOCTD:

3asBieHnne

[Tpomry nate MHE corjlacue Ha yCTaHOBIIEHHE OTIIOBCTBA HaJ peOSHKOM MYKCKOTO / )KEH-
CKOT'O (HY>XHO€ IMOJAYEPKHYTH) I10JIa s
(®.1.0. pebenka)
3apETUCTPUPOBAHHBIM TIO MECTY JKHTEJIBCTBA (MMPEOBIBAHMSI) TIO aJIpecy: ,

POOUBHINMCSH  « » roaga B
(mata poxaeHus) (MecTo poxeHHs peOCHKA)
y ,
(®.11.0. marepu pebenka)
KOTOpasi ymepJia / MpU3HaHa HEIeeCOCOOHOM / IMIIeHa POAUTENBCKUX MPaB / MECTO HAXOXK/Ie-
HUs (MpeObIBaHUs) KOTOPOH YCTAaHOBUTH HEBO3MOXHO (Hy’KHOE MOYEPKHYTB).
JIONOJTHUTENBHO COOOINAI0 CIIEAYIOIIEE:

(y'Ka3BIBaIOTC}I CBCIOCHUA, HeO6XOZ[I/IMI)Ie JJIsT OCYHIECTBIICHUSI MEXKBEJOMCTBEHHOI'O 3aIIpocCa, B ClIy4ac, €CJIU 3asABUTEIIEM HE ObLIH TIPpEACTaBJICHBI
JOKYMEHTBI, YKa3aHHBIC B II. 2.7 AZ[MI/IHI/ICTpaTI/IBHOFO perilaMeHTa, HO TaKUE€ CBCACHUS 3asIBUTEIIIO I/I3BCCTHBI)

B noaTeepkaeHne mpoucxoxacHus: peoeHka

(D.1.0. pebenka)
OT MEHS COO0O0II[al0, YTO

K 3agBienuro npuiIararoTcsa CJICAYOINC NOKYMCHTBI:
1)
2)
3)
4)
5)

« » 20 .

noamuck, O.M.0O. 3agBurteis
3agBieHue IPHUHSATO U 3apETUCTPUPOBAHO:
HOI[HI/ICB Jyna, MpUuHABHIICTO 3asBJICHUC!
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