Cankrt-IleTepOypr
MYHUIIUTIaJbHOE 00pa3oBaHUEe MYHHUIIUTIAIbHBIA OKPYT ABTOBO
MeCTHAasl aIMUHUCTPaANUSs
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HOCTAHOBJIEHME

10 mrong 2013 roma Ne 41-nn

00 yTBep:kIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa

NpeaoCTABJIEHUS] MECTHON aIMUHHUCTPaNMell MyYHHIMTIATbHOTO

o0pa3oBaHusi MyHUIIUNIAJIbHBII OKPYT ABTOBO TOCYAApPCTBEHHOMH yCJIyru
«O0s13aHue poauTeJieil (OAHOT0 U3 HUX) He MPENATCTBOBATH O0LIEHHUIO AeAyIIKH,
0aldyuku, OpaTbeB, cecTep M APYTUX POJACTBEHHUKOB € peOeHKOM»

B nemsax peanmzamuu ®denepanpHoro 3akoHa ot 27 wurong 2010 roma Ne 210-d3 «O6
OpraHM3alMy NPeJOCTABICHUS FOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT», B COOTBETCTBUU C
pacnopsbkenneM MectHoit anmuuuctpauun MO MO Astoso ot 20 mag 2011 roga Ne 13-p «O
MOpsAAKE pa3pabOTKU M yTBEpkAeHUA MeCTHOH aJIMUHUCTpaluell MyHHUIMIIAIBLHOTO
o0pa3oBaHMsl ~ MyHMLMIAJIbHBIH  OKpyr  ABTOBO  aJMHHHUCTPAaTHUBHBIX  pErjIaMEHTOB
MIPEIOCTABJICHUS! MYHUIMNAIbHBIX YCIYI W TOPSJAKE MPOBEACHUS SKCIEPTU3bl IPOEKTOB
aJIMMHHCTPATUBHBIX pErIaMeHTOB, pa3paboTaHHbBIX MecTHol aZIMMHHCTpALUEH
MYHUIIUIIAJIBHOTO 00pa30BaHUsl MyHULIUIIATbHBINA OKpPYT ABTOBO», MECTHas agMuHHUcTpanus MO
MO ABTOBO MOCTAHOBJISICT:

1. YTBepauTh AAMHUHHUCTPATUBHBIN PETJIAMEHT MPEI0CTaBICHUS MECTHON aJIMUHUCTpAIIUen
MYHHIIAIIAJTFHOTO 00pa30BaHMsI MYHHIIMITATBHBIA OKPYr ABTOBO TOCYAApCTBEHHOW YCIyTH
«O0s3aHue poauTenei (OJHOTO M3 HUX) HE MPEMATCTBOBATH OOLICHHIO JEAYIIKH, 0a0yIIKH,
OpaTheB, CECTep M JIPYTHX POJCTBEHHUKOB C peOSHKOMY COTJIACHO MPUJIOKEHHUIO K HACTOSAIIEMY
[TOCTAHOBJIEHHIO.

2. Hacrosiiee MOCTaHOBJICHHE BCTYIACT B CHIIY HA CIICIYIOIIHNA JICHB MOCIe JHS ero odu-
[IUATLHOTO OITyOJITMKOBaHUSI.

I'maBa MeCTHOM aIMUHUCTPALUH
MO MO AstoBO C.A. PycunoBunu
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[TpunoxeHne K TOCTAHOBJIEHUIO
MecTHOU agmuHucTpauuy MO MO AstoBo
oT 10 urona 2013 roma Ne 41-11

I'maBa mectHoM agmuuucTpanimu MO MO ABTOBO

C.A. PycunoBuu

AJIMUHUCTPATUBHBIN perjaMeHT
Npea0CTABJIEHNSI MECTHON aIMUHUCTPaIlUell MYHUIIUTIAJILHOT0 00Pa30BaHUs
MYHHIMIAJTbHBINA OKPYI ABTOBO roCyAapcTBeHHOMH ycayru «O0si3anue poaureJieil (01HOro
U3 HUX) He MPensiTCTBOBATH O0LIEHUIO JeAyIIKH, 0a0ylIKH, OpaTbeB, cecTep v APYrux
POCTBEHHHKOB C peOeHKOM»

1. O01mue mooKeHus

1.1. TIpeamerom perynupoBaHuss AJMUHUCTPATUBHOTO pErjlaMEHTa MpPEeAOCTaBICHUS
MECTHOHM aJIMHHHCTpalUe MyHHUITUTIATFHOTO 00pa30BaHus MYyHHUITUTIATBHBIN OKPYT ABTOBO I'0-
cynapcTBeHHOU ycimyru «O0s3aHue poauTesneit (0HOTO U3 HUX) HE MPEMATCTBOBATH OOIICHUIO
neaymku, 6a0ymku, OpaTheB, cecTep W APYTUX POACTBEHHUKOB C peOCHKOM» (Hajiee Takke —
AJIMUHUCTPATHBHBIN PETIaMEHT) SBJSIOTCS OTHOLICHMS, BO3HUKAIOIINE MEXIY 3asBUTEISIMU U
MECTHOHM aJMUHUCTpPAIMEH MyHHUIIMTIAIHHOTO 00pa30BaHUs MYHUIIMITAIBHBIA OKPYT ABTOBO, KaK
OpPraHOM MECTHOTO CaMOYIPaBJICHHUS MYHHIMIIQIBHOTO OOpa30BaHHMS MYHHLMIAIBHBIA OKPYT
ABTOBO, OCYIIECTBIISIOIIUM Ha TEPPUTOPUHM MYHHUIUMIAIBLHOTO OOpa30BaHUS MYHHUIIMIAIbHBIH
OKpYyr ABTOBO OTZAENbHBIE rocyaapcTBeHHbIe mosHoMounst CankT-IleTepOypra mo opranuzanuu
U OCYUIECTBIICHUIO JIEATEIHHOCTH IO OIMEKE U MOMEYUTENbCTBY, HA3HAUYECHHUIO U BBIIIATEe ACHEK-
HBIX CPEJICTB Ha COJEp)KAHUE JIEeTeH, HAXOIAIMXCS MOJ ONEKOW (MONeYUTETBCTBOM), U JICHEK -
HBIX CPEICTB Ha COJEpKaHUE JIeTeil, MepeJlaHHbIX Ha BOCIHUTAHUE B MPUEMHBIE CEMbH (faiee —
MmectHas agmuuuctpast MO MO ABTOBO), B cdepe IMpenocTaBiIeHUs TOCYJapCTBEHHOM yCiry-
TH 10 00s13aHUI0 poAuTeNiel (OHOTO M3 HUX) HE MPEMATCTBOBATH OOIICHHUIO JCAYIIKU, 0a0yI-
KH, OpaTheB, cecTep M APYrux OIM3KUX POJICTBEHHUKOB ¢ peOCHKOM (J1ajiee — rocy1apcTBeHHAs
yciyra).

brok-cxeMa npenocTaBiieHUsl TOCYAapCTBEHHON yciyru npuBeneHa B [lpunoxxennn 1 k
HACTOALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. [lonmyyarensiMu rocyJapCTBEHHON YCIYTH SBISIOTCS JeAyllKa, 6a0yika, OpaTbs, ce-
CTpBl U Jpyrue OJU3KWE POACTBEHHUKH peOCHKa, poauTen (OIWH M3 POAMTENEH) KOTOPOTO
OTKAa3bIBAIOTCS OT MPEAOCTaBICHHUS OJIM3KUM POJACTBEHHHKAaM peOeHka OOIIeHUs ¢ HUM (Janee
TaK)Ke — 3asIBUTEIH).

1.3. TpeboBanust K MOPSAAKY HMHPOPMHUPOBAHUS O TPEAOCTABICHUM TOCYAAPCTBEHHOM
YCIIYTH.

1.3.1. B npenocraBneHny rocyAapCTBEHHON yCIyTH y4acTBYIOT:

1.3.1.1. Mectnasa anmunuctpanuss MO MO ABTtoBo.

Anpec: 198152, Canxkrt-IlerepOypr, ynuua KpacHomytunosckas, gom 27.

I'padux pabGoter: moneaenbHUK — deTBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 mo 16.45;
nepepbiB ¢ 13.00 o 13.45, BerxoaHble AHU — Cy000Ta, BOCKpECEHbE.

['paduk mprema JOKYMEHTOB U OCYIIECTBICHUS KOHCYJIbTAUUN B CTPYKTYPHOM IOJpa3-
neneHur MectHor aaMmuauctpauud MO MO ABTOBO — OTz€Jie ONEKH U MOMEUUTEIbCTBA: BTOP-
HUK ¢ 15.00 mo 18.00, maranma ¢ 10.00 mo 12.00.

Tenedon/pakc +7 (812) 785 00 47.

Anpec opuIMaIBHOTO caiiTa U AJIEKTPOHHON TOUTHI http://www.moavtovo.ru avtovo.sp-
b@mail.ru .



mailto:avtovo.spb@mail.ru
mailto:avtovo.spb@mail.ru
http://www.moavtovo.ru/

1.3.1.2. Cankr-IletepOyprckoe rocy1apcTBeHHOE Ka3zeHHOE yupexaeHue «MHorodyHk-
LMOHATIBHBIA LEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX yCiayr» (aanee — MHOroyHKIMOHAIb-
HbIN HeHTp, MOLI).

Anpec: Cankrt-IletepOypr, ynunia Kpacnoro Tekctunbiiuka, mom10-12, murepa 0.

I'padux paboter: monenensHuk — yerBepr ¢ 9.00 mo 18.00, matauua ¢ 9.00 no 17.00;
niepepbiB ¢ 13.00 1o 13.48, BeIXOaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux paboTHl CTPYKTYpHBIX MoApasaeiacHuii MHOroyHKIHOHAIBHOTO IIEHTPa €Xe-
naeBHO ¢ 9.00 go 21.00.

Lentp tenedonnoro odcmyxuBanust — 573-90-00.

AJpec caiiTa 1 SJIEKTPOHHON MOYTHI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

M®I] Kuposckoro paiiona Cankr-IlerepOypra.

Anpec: Cankr-IletepOypr, nmpocnekT Crauek, qom 18, tenedon 573-94-95.

I'padux pabotsl: exenneBHo ¢ 9.00 no 21.00 6e3 nmepepriBa Ha o6en. [Ipuem u Bhigaua
JTOKyMEHTOB ocyiectBisiercs ¢ 9.30 no 21.00.

Cexrop Ne 1 M®I] Kuposckoro paiioHa.

Anpec: Cankr-IlerepOypr, npocnekt Hapognoro Onomuenusi, nom 101 autepa A mome-
menne SH, trenedon 573-90-28.

I'padux padoter: exemnneBHo ¢ 9.00 mo 21.00 6e3 nepepriBa Ha o6en. [Ipuem u BbTava
JNOKyMeHTOB ocyuecTsisiercs ¢ 9.30 no 21.00.

1.3.2. Ilepen mpenocTaBiIeHUEM TOCYIAPCTBEHHOMN YCIYTH 3asBHUTEISIM HE TpeOyeTcs J0-
MOJTHUTENIBHBIX OOpaleHuid B HMHbIE HCIIOJHHUTEIbHbIE OpraHbl TI'OCYJapCTBEHHOH BIAacTH
Cankr-IleTepOypra u opraHu3amum.

1.3.3. Undopmanuio mo BOMpPOCY MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYrHM M YCIYT,
KOTOpBIE SBJISAIOTCA HEOOXOIUMBIMHU U 00SI3aTENbHBIMU ISl IPEAOCTaBICHUS TOCYAapCTBEHHOM
YCIIYTH, CBEJCHUN O XO/€ MPEIOCTAaBICHHUs YKAa3aHHBIX YCIYyT 3asBUTEIH MOTYT IOJIyYUTH Cle-
TYIOIIMMH CTIOCO0aMUu:

1.3.3.1. Ilo tenedonam mectHoii anmuHucTpauuu MO MO Asroso +7 (812) 785-00-47,
+7 (812) 785-36-48.

1.3.3.2. B Llentpe TenedonHoro obcmyxuBanus MHOTo(yHKIIMOHAIBHOTO LIEHTpPa IO
tenedony 573-90-00.

1.3.3.3. TlocpeacTBOM NMUCBMEHHBIX OOpAICHUH, B TOM YHUCIE B DJICKTPOHHOM BHJIE,
B MecTHYyI0 anMuHHCTpanuio MO MO ABToBOo, MHOTOGYHKIIMOHATIBHBIN IIEHTP U €T0 TOIpa3/e-
nenus B Kuposckom paitone Cankr-IlerepOypra.

1.3.3.4. Tlpu nuuHOM oOOpamieHnu B MeCTHYKO amMuuHuctpanuio MO MO ABgToBO,
MHoropyHKIMOHAIBHBI LEHTp M ero mnonpasneneHuss B KupoBckom paifone CaHKT-
[TerepOypra.

1.3.3.5. Ha crengax B MecTax NPENIOCTABICHUS TOCY1apCTBEHHON yCIyTH.

1.3.3.6. Ha odunmansHOM caliTe MyHUIIUITATILHOTO 00pa30BaHUsI MYHUIIUTIAIHBIN OKPYT
ABTOBO B HMH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «HTepHEeT» MO ajpecy wWww.-
moavtovo.ru, a Takxke Ha Uadopmanmonnom noprane «I ocynapctBennbie yciayru B Cankt-Ile-
TepOypre» (www.gu.spb.ru) (manee taxxe — [Topran).

1.3.3.7. Ilpu obpamennn k naHpomaram (MHGOKHOCKAM, HH(DOITYHKTaM), pa3MEIICHHBIM
B MOMEUICHUSAX CTPYKTYPHBIX Iojpa3aeiaeHuii MHOro()yHKIMOHAIBHOTO HEHTpa, Ha YIHIAX
Cankr-IletepOypra u B BectuOronsax cranuuii CI16 I'VII «Cankr-IleTepOyprckuii MeTpormosim-
TEH» 10 ajipecaM, yKkazaHHbIM Ha [loprae.

I1. CranpapT npenocraB/ieHHs] TOCYIAPCTBEHHOMN yCIyIH

2.1. HaumeHoBaHue rocyaapcTBeHHOH yciyru: «O0s3aHne poauresneid (0JHOrO U3 HHX)
HE MPEMNATCTBOBATH OOIIEHUIO ACAYIIKH, 0a0yIIKK, OpaTheB, CECTEP M APYTHX POACTBEHHUKOB C
peOeHKOM» (Jajiee — TOCYIapCTBEHHAs YCIIyTa).
Kpatkoe HanMeHOBaHME rocyaapCTBEHHOUN yciyru: «O0s3aHue poaurtenedt (0JHOTO U3
HUX) HE IPENATCTBOBATH OOLICHUIO OJIM3KUX POJICTBEHHUKOB C pEOCHKOM.
2.2. TocymapcTBeHHasi yciayra IpeaocTaBisieTcss MeCTHOM agMuuucTparumedn MO MO
ABTOBO B cilyyae, ecii peOeHOK, poauTenu (OJUH U3 POTUTENCH) KOTOPOrO OTKA3bIBAIOTCA OT
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NPEOCTaBIICHHUs] OJM3KUM POJICTBEHHHKAM peOeHKa OOIIEHHsS C HUM, MPOKUBAET HAa TEPPUTO-
puu MO MO ABgToBO.

2.3. Pe3ynbpTaTaMu npeaocTaBleHUsl TOCYIapCTBEHHOM YCIYTH SBIISIOTCS:

u3nanne MectTHor agmuHuctparuein MO MO ABTOBO MOCTaHOBJICHHSI 00 00sI3aHUU PO-
auTenei (OJHOTO M3 HUX) HE MPEMsITCTBOBATH OOIICHHUIO OMU3KHX POJCTBEHHHKOB C PEOCHKOM
MO0 MOATOTOBKA COOTBETCTBYIOIIETO OTBETA 00 OTKa3e (pa3bsICHEHUS);

nH(GOPMHUPOBAHUE 3aIBUTEIICH O IPUHATUU PEIICHHUS:

Ha OyMa)XHOM HOCHTEJIE — pelIeHHe O MPEeJOCTaBICHUH TOCYJapCTBEHHOM yCIyry Bbla-
eTcs JINYHO 3asgBUTENI0 MecTHOM aaMuHHucTpanueit MO MO ABToBo nian MHOro¢yHKIIHOHAIb-
HBIM LIEHTPOM JIMOO HaIpaBIIsIeTCs Yepe3 oTAeIeHHe (PerepanbHOM MOUYTOBOM CBSI3U;

B ¢dopMe DSJIEKTPOHHOTO JOKYMEHTa — IIyTeM OTIPABKH IO JJIEKTPOHHOW TOYTE
60 yepes [loprai.

2.4. Cpoku IIpeloCTaBIIEHUS TOCYJapPCTBEHHOMN YCIYTH:

Mectnoit agmuaucTpanueit MO MO ABTOBO mpuHUMAaeETCs perieHrue 00 00s13aHuH pOIH-
Tene (OHOTO W3 HHUX) HE MPENSATCTBOBATH OOIIEHUIO ONHM3KUX POACTBEHHUKOB C PEOCHKOM
160 00 oTKaze B 00s13aHUU poaAnTeNiel (OHOTO M3 HUX) HE MPEMATCTBOBATH OOIICHHUIO OJIM3KHUX
POJICTBEHHUKOB C peOSHKOM (J1ajiee Tak:Ke — OTKa3) B TCUCHUH TPUALIATU JHEH CO JHS perucrpa-
MU 3asBJIeHUS (OOpaIeHUs 3assBUTEIS).

B cnyuae nanpasnenuss mectHoil agmuHucTpanred MO MO ABTOBO MEKBEJOMCTBEH-
HBIX 3alpOCOB M TOJYYEHHUsS] OTBETOB HAa HUX CPOK MPEIOCTaBIIECHUS FOCYAapCTBEHHOW YCIyTH
MOJKET OBITh yBenmueH Ha cpok 10 30 AHEH ¢ MICHMEHHBIM YBEIOMIICHHEM 3asBUTENICH O MpPO-
JUIEHUU CPOKa PACCMOTPEHUS 3asBIIEHUIN B COOTBETCTBHH C JCHCTBYIOLIMM 3aKOHOIaTEIbCTBOM.

2.5. TlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOLIUX OTHOIICHUS, BOSHUKAIO-
K€ B CBSI3U C NPEAOCTABICHUEM I'OCYIapCTBEHHON YCIYyTH:

Koncrurynus Poccuiickoit Peniepannu;

I'paxxmanckuii kogekc Poccuiickoit denepanuu;

Cewmelinblii kogeke Poccuiickoit @enepanuy;

®enepanpubiii 3akoH 0T 06.10.2003 Ne 131-®D3 «O06 o0mmMX MpUHIUIAX OPTaHU3AIUN
MECTHOro camoynpasiieHus B Poccuiickoit deneparum»;

®enepanpubiit 3ak0H 0T 02.05.2006 Ne 59-03 «O mopsiike paccMOTpEeHHsI 0OpaleHui
rpaxkaad Poccuiickoit @enepauuny;

®enepanbHbiii 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX);

®enepanbublif 3akoH 0T 27.07.2010 Ne 210-D3 «O6 opranu3zauu npeaocTaBiIeHus Tocy-
JApCTBEHHBIX U MYHUIIUIIAIBHBIX YCITYT»;

®enepanbublif 3akoH 0T 06.04.2011 Ne 63-D3 «O0 37eKTPOHHOM MOATUCHY;

3akon Cankt-IletepOypra ot 31.10.2007 Ne 536-109 «O HageneHun opraHOB MECTHOTO
camoymnpasneHus B Cankr-IleTtepOypre OTnenpbHBIMU TOCYJApPCTBEHHBIMH MOTHOMOYUSIMU
Cankr-IletepOypra 1o oOpraHu3alii W OCYIIECTBICHHIO JIEATEJIBHOCTH IO OIeKe
Y TONEYUTENIbCTBY, HA3HAYEHUIO U BBIIUIATE JICHEKHBIX CPEJICTB Ha COJIepKaHUe JeTell, HaX o/ -
LIUXCS TI0J] ONEKOM MM MOTEYUTENIbCTBOM, U JICHEKHBIX CPEJICTB Ha COJAEpKaHUE JETeH, mepe-
JAaHHBIX Ha BOCTIUTAaHUE B IpHeMHbIe ceMbH, B CaHkT-IleTepOyprey;

nocta”oByienne [IpaBurenscrtBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 «O mopsiake
MEXBEJIOMCTBEHHOTO HH(POPMAIIHOHHOTO B3aUMOICUCTBUS MPH MPEJOCTABICHHH I'OCYAapCTBEH -
HBIX ¥ MyHUIMIAIbHBIX YCIYT UCIOJIHUTEIbHBIMUA OpraHaMH rocynapcTBeHHOU BiaacTu CaHKT-
[TerepOypra u opranamu MmecTHOTO camoynpasieHusi B Cankt-IlerepOypre, a Tak:ke ycIayr rocy -
JApCTBEHHBIX YUPEKJIEHUH, MOJIBEIOMCTBEHHBIX HCIOJIHUTEIbHBIM OpraHaM roCyJapCTBEHHOM
Bnactu Cankr-IleTepOypra, u Apyrux opraHu3ainii, B KOTOPBIX pa3MeIIaeTcs rocyaapCTBEHHOE
3aanne (3aKas)y.

2.6. UcuepnpiBaromnuii nepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C HOpMa-
TUBHBIMHM TPABOBBIMU aKTaMU JI MPEAOCTaBICHUS TOCYJAapPCTBEHHOM YCIIYTH, MOJUIEkKAIIUX
MPEACTABJICHUIO 3asIBUTEIISIMU:

JIOKYMEHT, YI0CTOBEPSIOIINN IMYHOCTh 3asBUTENS

1
B kauecTBe HOKyMEHTa, YAOCTOBEPSIONIEr0 TUIHOCTD, PEAbIBIAIOTCS:
nacnopt rpaxnanuia Poccuiickoit denepanyy;
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3asBJICHUE TPaxTaHWHA 00 00S3aHUU POIUTENEH (OJHOTO M3 HUX) HE MPEMSTCTBOBATH
ero o6mieHuto ¢ pedbeHkoM coracHo [Ipwioxkennro 2 Kk ATIMHUHUCTPATUBHOMY PETJIAMEHTY;

2.7. WcuepmnbIBarouiyii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMaTUBHBIMU IIPABOBBIMH AKTaMU JJIs IPENOCTABIEHUS TOCYAAPCTBEHHOM YCIYTH M YCIIYT,
KOTOPBIE SIBIISIOTCS HEOOXOIUMBIMH U 00SI3aTENbHBIMH ISl IPEAOCTABICHHS TOCYAapCTBEHHOM
YCIIyTH, KOTOPbIE HAXOASATCS B PACHOPSKEHUHM MHBIX MCIOJHUTENBHBIX OpraHoB, (eaepaabHbIX
OpPraHOB UCIIOJHHUTENHHOW BIACTH M OPraHOB TOCYAApCTBEHHBIX BHEOIOKETHBIX (OHIOB
1 OPraHOB MECTHOT'O CaMOYTPABIICHMS, TIOJIBEIOMCTBEHHBIX UM OPTaHU3ALMI U UHBIX OpraHu3a-
LMA, U KOTOPBIE 3asBUTEIIb BIPABE MPEICTABUTD:

JIOKYMEHTBI, IOJTBEPKIAIOINE HATMIUe OJIM3KOT0 POJICTBA MEXY 3asBUTEJIEM U HECO-
BEPLICHHOJIETHUM, B OTHOIIEHHUH KOTOPOTO peIIaeTcsi BOMpoc 00 OOIIEHWH €ro ¢ OIM3KUMHU
POICTBEHHUKAMH;

JIOKYMEHT, NMOATBEPKIAIOIINN, YTO HECOBEPLIEHHOJIETHUH, B OTHOLIEHUH KOTOpPOTO pe-
1aeTcst BOMpoc 00 oOIIEeHNH ero ¢ OJU3KUMHU POJICTBEHHUKAMHU, MPOKUBAET Ha Tepputopur MO
MO AsToOBO.

2.7.1. Crioco0 moy4yeHus TOKYMEHTOB, YKa3aHHBIX B 1. 2.7 AIMUHHACTPATUBHOTO periia-
MEHTa B cllyyae, €CJIM OHM HE MPEJCTaBICHBI 3asIBUTEJIEM, — HAIIPABIECHUE MEXBEIOMCTBEHHOTO
3amnpoca.

2.7.2. Ilpu mnpenocTaBI€HUU TOCYJAPCTBEHHOH YCIYrH 3alpemeHo TpeboBaTh
OT 3asBUTEJI:

MPEJICTABICHUS TOKYMEHTOB U MH(GOPMAIIUU WA OCYIIECTBICHUS ACHCTBHIA, MIPEICTaB-
JIEHUE WM OCYIIECTBICEHHE KOTOPBIX HE MPELYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU AKTaMH,
PEeryJupyIOMKUMH OTHOLIECHUSI, BOSHUKAIOIIME B CBSI3U C NPEIOCTaBICHUEM TOCYJAapCTBEHHOM
yclyru;

MPEJICTaBICHHS JOKYMEHTOB U MH(OpPMAIMK, KOTOPhIE HAXOIATCS B PACIIOPSKEHUU Op-
raHOB, MPENOCTABISAIOIINX FOCYJaPCTBEHHYIO YCIYTy, MHBIX IOCYJapCTBEHHBIX OPraHOB, Opra-
HOB MECTHOTO CaMOYTIPABJICHUS U OPraHU3alMi, B COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMU
aktamu Poccuiickoit denepariny, HOpMaTHBHBIMH MpaBoBbIMH akTamMu CaHkT-IleTepOypra u my-
HULUIAJIBHBIMU TPABOBBIMH aKTaMH, 33 UCKIIIOUEHHEM JIOKYMEHTOB, BKIIOYEHHBIX B ONPEICIICH -
HBII YacThio 6 cratbu 7 denepanpHoro 3akoHa oT 27.07.2010 Ne 210 — @3 «O6 opraHuzanuu
MPEA0CTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT) MEPEUYECHb.

2.8. OcHoBaHus U1 OTKa3a B IpUeMe TIOKYMEHTOB, HEOOXOAUMBIX AJISl IPEAOCTaBICHUS
roCyJ1apCTBEHHOM YCIYTH, IEHCTBYIOIINM 3aKOHOAATEIBCTBOM HE IIPEyCMOTPEHBI.

OTtcyTcTBUE y 3asBUTENS] HEOOXOAUMBIX TOKYMEHTOB UM HECOOTBETCTBHE MPEACTABIICH -
HBIX JOKYMEHTOB TPEOOBAHHSM HACTOSIIETO AJIMUHUCTPATUBHOTO PETIAMEHTa HE MOXKET CITy-
KUTh OCHOBAHMEM JUIl OTKa3a B IPUEME JIOKYMEHTOB O MPEAOCTABICHHWH TIOCYAApPCTBEHHOU
YCIIyTH.

2.9. OcHoBaHus AJis IPUOCTAHOBJICHUS U (MJIM) OTKa3a B MPEJOCTAaBICHUH IOCYAapCTBEH -
HOH YCIIyTH.

2.9.1. OcHoBaHusi AJisi MPUOCTAHOBJICHUS TPEAOCTABICHUSI TOCYIAPCTBEHHOW YCIYTH
JEMCTBYIOIMM 3aKOHOIATEIbCTBOM HE NMPEAYCMOTPEHBI.

2.9.2. OcHOBaHUAMM AJIsl OTKa3a B MPEJOCTABICHUH TOCYAAPCTBEHHOM YCIYTH SIBJISIOTCS:

. OTCYTCTBHE CBEJCHHI B JIOKYMEHTAX, YKa3aHHbIX B IIYHKTE 2.6 AAMHHUCTPATHUB-
HOTO perjlaMeHTa, MOATBEPKAAIOIINX MPaBO 3asBUTENS Ha MOJIYYEHHE rOCYAapCTBEHHOM yCIy-
TH;

. HENPE/CTABICHUE 3agBUTEIIEM BCEX HEOOXOIUMBIX JOKYMEHTOB, IPEAYCMOTPEH-
HBIX TYHKTOM 2.6 AJIMUHHCTPATUBHOT'O PETJIaMEHTAa;
b COJACPIKAHUC B IPEACTABIICHHBIX JOKYMCHTaX HEJOCTOBCPHBIX CBGHGHHﬁ;

WHBIE TOKYMEHTHI, YAOCTOBEPSIOIINE JINTHOCTh TPAXKIAHWHA, B TOM YHCIIe TIpexycMoTpeHHble Ykazom [Ipesunenra Poc-
cuiickoit @eneparu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIOIIUX JHMYHOCTh IpakaaHuHa Poccuii-
ckoit denepanuu 3a npenenamu Poccuiickoit denepanmn», Ykasom Ilpesunenra Poccuiickoit @enepaunn ot 14.11.2002 Ne
1325 «O06 yrBepkaenun [lomoxkeHnss 0 MOPSAKE paCCMOTPEHHs BOIPOCOB TpakaaHcTBa Poccuiickoit depepamnm» U Yka3zom
[pe3unenta Poccuiickoii @eneparmm ot 13.04.2011 Ne 444 «O MOMONHUTENBHBIX Mepax MO 0OECIEYCHUIO MPAB U 3alUThl HH-
TEepPEeCOB HECOBEPIIEHHONIETHUX IpaxiaH Poccuiickoit denepanum».
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. OTCYTCTBHE OJM3KOIO POJICTBA MEXJY 3asBUTEIEM U HECOBEPIICHHOJIIETHUM, B
OTHOIIEHUHU KOTOPOTO PEIIaeTcsi BOMpoc 00 00IIEeHnH ero ¢ OJIM3KUMHU POJICTBEHHUKAMHU.

2.10. Ycnyru, KOTOpbIe ABISIOTCS HEOOXOAUMBIMU U 00S3aTENIbHBIMU [Tl TIPEAOCTABIIE-
HUS TOCYJJapCTBEHHOM yCIYrd, B TOM YHUCIIE€ CBEJCHUS O JOKYMEHTE (JIOKYMEHTAaX), BbIJaBAEMOM
(BBIIABAEMBIX) OpTaHHU3AIMSIME, YYAaCTBYIOIIUMHU B MPEAOCTABICHUN TOCYIAPCTBEHHOMN yCIyTH,
HE MPEyCMOTPEHBI.

2.11. MaxkcumanbHbIil CpPOK OXHAAaHWS B OYepeod TMpU TMojade 3asBICHUS
O MPEOCTaBICHUM T'OCYJapCTBEHHOM YCIYrd U MpH IMOJYyYEHUU pe3ysibTaTa rocyaapCTBEHHOU
yCIyTH.

2.11.1. Cpox oxumanusg B ouepeau (IIpyM €€ HaJIWYMM) NpU TO0Jade 3asBIICHUS
¥ HEOOXOJIMMBIX IOKYMEHTOB B MECTHYIO aaMuHUCTpaio MO MO ABTOBO He 10JIKEH ITPEBbI-
aTh OJAHOIO Yaca.

2.11.2. Cpox oOXuaaHuss B OYepeId IMpU TNOJaYe 3asBICHUS M JIOKYMEHTOB
B MHOroQ)yHKIIMOHAJIBHOM IIEHTPE HE JIOJIKEH MPEBBIIIATH COPOKA MSATH MUHYT.

2.11.3. Cpok oxuIaHMs B OYeperd MPU MOTYyYeHUN JOKYMEHTOB B MHOro()yHKIIMOHAIIb-
HOM LIEHTPE HE JAOJDKEH MPEBbIIIATh MATHAALATH MUHYT.

2.12. [1nara 3a mpenocTaBleHUE TOCYJAPCTBEHHON YCIyTH HE B3UMAETCS.

2.13. Cpok ¥ MOPSJIOK PETUCTPALMU 3ampoca 3asBUTENSI O MPEAOCTaBIECHUU rocyaap-
CTBEHHOW yCIyTH, YCIYT'HM OpPTaHM3allu{, YYacCTBYIOIIEW B MPEAOCTABICHUU TOCYIapCTBEHHOU
YCIIYTH, B TOM YHCJIE B DJIEKTPOHHOH (opme.

2.13.1. Peructpauus 3anpoca oCylecTBisieTca MecTHOM aamuHucTpauneit MO MO Ag-
TOBO B TEUEHHUE TPEX JAHEW C MOMEHTA IMOJIyueHUs: MecTHOM agMuHucTtpauueii MO MO ABtoBO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 ATMUHUCTPATUBHOTO PETrJIaMeHTa.

2.14. TpeOoBaHUs K TIOMEIIECHUSIM, B KOTOPBIX MPEIOCTABISIOTCS TOCYIapCTBEHHBIC
yCIyTH, K MECTy O>KMJIaHUS U TpUeMa 3asBUTEJCH, pa3MelIeHHI0 1 0(QOPMIICHUIO BU3YalIbHOMH,
TEKCTOBOM W MYJNbTUMEIUHHONW HWH(OpMAIMK O TMOPSAKE MPEIOCTABICHHUS TOCYIapCTBEHHON
yCIyTH.

2.14.1. TlomermeHusi, B KOTOPBIX MPEIOCTABISIOTCS TOCYIAPCTBEHHBIE YCIYTH, MECTO
OXKUIAHWS, TOJKHBl HWMETh IUIOIIAAM, TMPEAYCMOTPEHHBIE CAaHUTAPHBIMH HOPMaMH H
TpeOOBaHUSIMH K pabounM (O(UCHBIM) IMOMEUICHUsM, TAe 00OpyIOBaHBI padoune Mecrta
C HCIIOJIb30BAHUEM TIEPCOHANBHBIX KOMIBIOTEPOB M KOMUPOBAJbHOW TEXHUKH, M MeCTa
ISl TIpUeMa TIOCETUTENEH, a TakKe JODKHBI OBITH 000PYIOBAHBI CTYJIBSIMHU U CTOJIAMH, TMCYUMHU
MIPUHAJICKHOCTSIMHU IS 3aTIOJTHEHUS 3asBIICHUI O MPEIOCTaBIEHUU TOCYJapCTBEHHOHN YCIYTH U
MIPOM3BOJICTBA BCIIOMOTaTEIbHBIX 3aIMCEH (ITaMSATOK, TOSICHEHUI).

2.14.2. Ha uHpopMaIMOHHBIX CTEHaX, pa3MeIlaeMbIX B MECTaX MpueMa TpaxkJiaH, U Ha
oumansHOM caliTe MyHUIMITAIHHOTO 00pa30BaHUs MYHUITUITATIBHBINA OKPYr ABTOBO B HH(OP-
MaIMOHHO-TENIEKOMMYHUKAIIMOHHOM ceTu «MHTepHeT» Mo aJpecy Www.moavtovo.ru cojep-
KHTCS CIIeAyIoIas HHPOpMaIus:

HaMEHOBaHUE TOCYapCTBEHHOMN YCIYTH;

rpaduk (pexum) pabOThl OTAENa ONEKH W TOMEYUTENHCTBA MECTHOW aIMUHHCTPALIUU
MO MO ABTOBO, OCYIIECTBIISIOLIETO IPUEM U KOHCYJbTAllUU 3asiBUTEICH 110 BOIPOCaM MpPeo-
CTaBJIEHUS TOCYIaPCTBEHHOMN YCIYTH;

ajZipec M MHas KOHTAaKTHas MH(popMmaius o MecTHO aamuHucTpaunun MO MO ABgtoBo,
Y4acTBYIOIIEH B MPEAOCTaBICHUN ITOCYIapPCTBEHHON YCIYTH;

MOPSAZIOK MPEAOCTaBICHUS TOCYIapCTBEHHON yCIyTH;

nepeyeHb KaTeropuil rpakJaH, UMEIOUINX MPaBO Ha MOJIYYEHHE TOCYJapCTBEHHOM YCIly-

'Y
NepeyYeHb JOKYMEHTOB, HEOOXOJUMBIX JIJIsl MOIYYEHHs TOCYAAPCTBEHHOM YCIIyTH;
oOpa3sell 3aroJHeHUs 3asBJICHUS Ha MTOJyYeHHE TOCYAapCTBEHHOM yCIyTH.

2.15. Iloka3aTenu JOCTYIMHOCTH M KaueCTBA TOCYJapCTBEHHOMN YCITYTH.
2.15.1. KonnuecTBO B3aUMOJECUCTBUI 3asBUTENS ¢ MECTHOW aaMuHHcTpauuedn MO MO

ABTOBO, y4acCTBYIOIIIEH B MIPEIOCTABIEHNU TOCYJapCTBEHHOM YCIyru — He Oouiee 3.

2.15.2. IIpo0mKUTENBHOCTD B3aUMOACHCTBUS JTOJDKHOCTHBIX JIUI] ITPU MPEJOCTaBICHUH
rocy1apcTBeHHOM yciayru 10 MuH.
2.15.3. CnocoOsl IpeocTaBIeHUs TOCY1apCTBEHHON YCIIYTH 3asBUTEIIIO:
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HEIMOCPEJICTBEHHO MpH MOCEUIeHun MecTHoM anmunuctpanuu MO MO ABTOBO U ee
CTPYKTYPHOTO TOJIpa3AieNieHUs] — OT/Iea ONEKH U MOMEYUTENIbCTBA, YUaCTBYIOIINX B MPEIOCTAB-
JIEHUH FOCYIapCTBEHHON yCIIyTH;

B M®I] Kuposckoro paiiona Cankt-IletepOypra, ydyacTByIOmEeM B MPEIOCTABICHUH TO-
CyJlapCTBEHHOH YCIIyTH;

B noapasneneHun Ne 1 M®I] Kuposckoro paitona Cankt-IletepOypra, ydacTByromnieM B
IIPEIOCTABIEHUH TOCYJapCTBEHHOM YCIIyTH;

B AJIEKTPOHHOM BHJe (mocpenctBoM [lopTana B COOTBETCTBUM C 3TalaMu MperoCTaBiie-
HUS TOCYJapCTBEHHOM YCIYTH, OIIpeelIeHHbIMU pacniopsikenueM IlpasurenscrBa Cankr-lletep-
oypra ot 22.03.2011 Ne 8-pm).

2.15.4. Cpoku MpOMEKXYyTOYHOTO WH(POPMHPOBAHUS 3asBUTENSI O pe3yibTaTax Mpeao-
CTaBJICHUS TOCYIaPCTBEHHOMN YCIYTH IEUCTBYIOIIMM 3aKOHOAATEILCTBOM HE YCTAHOBJICHBI.

2.15.5. Crioco6b1 HHPOPMHUPOBAHUS 3asBUTENS O PE3yJIbTaTax MPEJOCTaBICHUS TOCyaAap-
CTBEHHOH YCIIYTH — IO TeJIeOHY, 10 3JIEKTPOHHOM 1MouTe, B TUICbMEHHOM BUJIE.

2.15.6. KonnuecTBO TOKYMEHTOB, HEOOXOAMMBIX JUIS TPEAOCTABICHHS 3asBUTEIIEM
B LIEJISIX MOJYY€HUS TOCYIApCTBEHHOM YCIYTH: OT 2 110 3.

2.15.7. Konn4ecTBO TOKyMEHTOB (MH(POPMALIMH), KOTOPYIO 3alpaiiuBacT MECTHas aJMH-
Huctparst MO MO ABtoBo 6e3 yuactus 3asBurens: oT 0 1o 3.

2.15.8. KonmuecTBo yCIyr, SBISIOMMXCSA HEOOXOAUMBIMU U 00S3aTEIBHBIMU
JUIS  TIPEOCTABJICHUS TOCYJapCTBEHHOW YCIyTH JIEHCTBYIOIIMM 3aKOHOAATEIhCTBOM
HE YCTaHOBJICHO.

2.15.9. Tlopsimok OCYHIECTBICHUSI KOHTPOJISI 3a NPEAOCTABICHUEM TOCYIapCTBEHHOMN
YCIYTH CO CTOPOHBI TPaXKAaH, UX OOBETUHEHUH M OpraHM3aluil OCYHIECTBISETCS B COOTBET-
CTBUU
C IEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

2.15.10. IIpeagycmoTpeHa Bbliaua pe3ysibTaTa NpeaoCTaBIeHUsI TOCYAapCTBEHHOM yCIIyru

B DJIEGKTPOHHOM BHJIE.

2.16. TpeOoBaHMA, Y4YUTHIBAIOIIME OCOOCHHOCTH TNPEAOCTABICHHUSA TOCYIAPCTBEHHBIX
YCJIYT TIO YCTHBIM M TTUCHbMEHHBIM OOPAIICHUSIM (B TOM YHUCIIE B DJIEKTPOHHOU (opme).

2.16.1. Undopmanus no Bompocam IpeaoCTaBICHHs TOCYAaPCTBEHHON YCIIYTH JJOBOAUT-
Csl 10 CBENIEHUS 3asBUTENCH, MHBIX 3aMHTEPECOBAHHBIX JIMI] M0 UX MUCHMEHHBIM (B TOM 4HCIE
B DJIEKTPOHHOM BHJI€) U YCTHBIM OOpAIICHUSM.

Mectnoit anmuancTpanueir MO MO ABTOBO MpUHUMAIOTCS OOpaIlieHus B TUCbMEHHOM
BUjie (B TOM YHCIIE B DJEKTPOHHOU ¢opme). B mucbMeHHOM OOpalleHnu yKa3bIBalOTCS: Ha-
MMeHOBaHHe MecTHON aamuHHCTparun MO MO ABToBO 1100 (haMuius, UMs, OTYECTBO COOT-
BETCTBYIOIIETO JIOJDKHOCTHOTO JIMIIA MECTHOHM aaMuHucTpanud MO MO ABTOBO — IJIaBbl MECT-
Ho#t agmuuucTparua MO MO ABTOBO, a Takke GpaMUIus, UMs, OTYSCTBO 3asIBUTEIISI, TTOUTOBBII
azpec, MO KOTOPOMY JIOJDKHBI OBITh HampaBlIeHbl OTBET M (WIM) YyBEIOMJICHHE
0 mepeajipecaniuy oOpalieHus, CyTb oOpalieHus, IOIUCh 3asSBUTENS U JaTa.

B cnyyae HEOOXOOMMOCTH B MOATBEPKICHHE H3JI0KEHHBIX B MUCHBMEHHOM OOpaIlleHUH
($akTOB K MUCbMEHHOMY OOpaleHHUIO MPUIaraloTcs JOKYMEHThI U MaTepUabl.

OTBer Ha NHUCbMEHHOE OOpalleHHe JaeTcsi B IMPOCTOHM, YETKOH, MOHATHOM Qopme
C ykazaHueM (haMWJIM{, IMEHU W OTYECTBa, HOMEpa TenedoHa CrennaarncTa, opopMHUBIIIETO OT-
BET.

[Ipu oTBerax Ha TeneOHHBIE 3BOHKM M YCTHBIC OOpaIIeHHs CIECIHAINACT MOJIPOOHO
U B KOPPEKTHOI popme HHPOpMUPYET 00paTUBIIEECs JHUIIO MO0 BONPOCY MPEAOCTABICHHS TOCY-
JAPCTBEHHOM YCIIyTH.

OtBer Ha TeneOHHBIN 3BOHOK HAauMHAETCA ¢ MH(POPMAIMK O HAUMEHOBAHUHM OPraHa,
B KOTOPBIH MMO3BOHIIIO OOpaTHBILEEcs U0, (aMIINN, UMEHHU, OTYECTBE U JTOJKHOCTH CIIelra-
JMCTa, IPUHSABIIETO Tele()OHHBII 3BOHOK.

Bo Bpemsi pasroBopa cHenMaauCT YETKO NMPOM3HOCUT CJIOBa, U30eraeT mapasuiedbHbIX
PasroBOPOB € OKPYXAIOIIMMH JIIOJbMH U HE MPEpBIBACT pasroBOp MO NPUYHMHE MOCTYIUICHUS
3BOHKA Ha APYrou amnmapar.



Crienanyct, OCyIIECTBISIONUI YCTHYIO KOHCYIBTAIMIO, TPUHUMAET BCE HEOOXOAUMBIE
MeEpbI JJIsl OTBETA, B TOM YHCIIE U C IPUBJICYCHUEM JIPYTHX CHEIIMATUCTOB.

B cnywae ecnu cmenmmanuct, K KOTOPOMY OOpaTWiIOCh JIMIIO, HE MOXET OTBETHUTh
Ha JAaHHBIA BOMPOC B HACTOSUIMI MOMEHT, OH Ipejajiaraer oOpaTHBIIEMYCS JIMIy Ha3HAYHUTh
Apyroe yaoOHOe s TrpaXk/1aHuHA BpeMsl Il KOHCYJIbTaIHH.

B KoHIle KOHCYNbTallMK CHEUUATUCT KPATKO MOJBOAUT UTOT M MEPEUYHUCIIseT EeHCTBUS,
KOTOpBIE CIeyeT NPEANPUHITh OOPATUBIIEMYCS JIHILY.

OTBeT Ha THUCBMEHHOE OOpalleHWE JaeTcs B TMPOCTOM, YETKOH, MOHATHOW (opme
C yKa3aHueM (aMUIIMM, UIMEHHU, OTYECTBa, HOMepa TeleoHa CrenuaincTa, o(popMUBIIEro OT-
BET.

2.16.2. Tlo cripaBOoYHBIM HOMeEpaM Tele()OHOB, yYKa3aHHBIM B myHKTax 1.3.1.1 u 1.3.1.2
AJMUHHCTPAaTUBHOTO perjiaMeHTa, IMPeJoCTaBiseTCs cieayromas HHpopMalus, cBs3aHHAas C
IIPEIOCTABIEHUEM TOCYJApPCTBEHHOM YCIIyTH:

HanmenoBanune mectHoit anmunuctpaun MO MO ABTOBO;

rpaduk (pexum) padoTel MecTHOM aamunaucTparmu MO MO ABTOBO U €€ CTPYKTYpHOTO
Mo/ipa3ziesieHusl — OTJIeNa ONEKU U MOMEYUTEIbCTBA, YIACTBYIOIIUX B MPEIOCTABICHUN rocyaap-
CTBEHHOH YCIYI'M M OCYILECTBJISIOUIMX IPHUEM M KOHCYJIbTallMM 3asBUTENIEH MO BONpPOCAM
MIPEIOCTaBIIEHUS TOCYJaPCTBEHHOM YCIIyTH;

aapec mectHOi agmuHMcTpat MO MO ABTOBO U €€ CTPYKTYpHOT'O MOAPA3JAECICHUS —
OTJIeNIa OTIEKH U MOINeUNTENbCTBA;

KOHTaKTHas nH(opMarus MecTHOH agmuHKucTparun MO MO ABToBO;

KaTeropuu rpakiaH, MMEIOIe MPaBo Ha MOJIyYeHUE TOCYyJapCTBEHHOM YCIIyTH;

nepeveHb JOKyMEHTOB, HEOOXOIMMBIX [T MOJTYUYEeHHUsI TOCYAapCTBEHHOM YCIyTH;

CPOK MPHUHSTHS PEIICHUS O MPEAOCTaBICHUN FOCYIapCTBEHHON YCIYyTH;

0 TEKYIINX aJMUHHCTPATHUBHBIX JCUCTBUAX, MPEANPUHUMAEMBIX IO OOpAIICHUIO 3asBU-
Tes;

O MIPUHATOM PEUICHUHU TI0 KOHKPETHOMY MUCbMEHHOMY OOpaIleHHIo;

MOPSIIOK 00KaIOBaHUSI IEUCTBUH (0€3ACHCTBHS) JOMKHOCTHBIX JIHII, a TAK)KE IPUHUMAC-
MBIX UMM PEUICHUN NIPU MPEJOCTABICHUH I'OCYIapCTBEHHON YCIyTH.

2.16.3. OcobeHHOCTH MPEAOCTABIICHUS TOCYITAPCTBEHHON YCIYTH B DJIEKTPOHHOU (hopMme:

3aBUTENIb MOXKET MOJIYYUTh FOCYIAPCTBEHHYIO YCIYTy B AJIEKTPOHHOH (hopMme ImyTeM 3a-
MOJIHEHUS B DJIEKTPOHHOM BHJIE 3asBiieHUs Ha MHpopmanronHoM noprane «l'ocyqapcTBeHHbIE
yeayru B Cankr-IlerepOypre» (www.gu.spb.ru).

['ocynapcTBeHHas yciyra MOXET ObITh IOJTydeHa B JIEKTPOHHOU (opMe B COOTBETCTBUU
¢ [InaHoMm mepexoja Ha MPEIOCTaBICHUE UCHOJHUTEIbHBIMU OpraHaMU rOCyJapCTBEHHOMN Biia-
ctu Cankrt-IlerepOypra rocy1apcTBEHHBIX YCIYT B JEKTPOHHOM BUJE, YTBEPXKICHHBIM PACIIO-
psoxenueM IlIpaBurensctBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pn «O meponpusTusx 1o
Mepexo/ly Ha IMpelOoCTaBlIEHUE HCIOJIHUTEIbHBIMA OpraHaMH rocyaapcTBeHHOW BiacTu CaHK-
T-IlerepOypra rocyaapCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUJIE».

B s1exTpoHHOM BHJIE TOCYAApCTBEHHYIO YCIYTY MOKHO MOJIY4YHUTh ¢ momolisio [Toprana.

Oranel epexo/ia Ha IPEJOCTABIEHUE YCIIYT B 3JIEKTPOHHOM BHJIE:

1-i1 aTan — pasmemenue nHopmaiuu 00 yciryre B CBOAHOM peecTpe TOCyIapCTBEHHBIX
yciyr ¥ Ha EMHOM mopTane rocy1apCTBEHHbBIX YCIYT;

2-i1 aTanm — pa3menieHue Ha EnquHom mopTaiie rocy1apcTBEHHBIX yCayr (GOpM 3asBIICHUNA
U MHBIX JIOKyMEHTOB, HEOOXOJMMBIX JJISl TOJyYEHHs] COOTBETCTBYIOIIUX YCIYT, U oOecredeHne
JOCTyTIa K HUM JUIsSl KOITMPOBAHUS U 3aIlOJIHEHUS B DJIEKTPOHHOM BUJIE;

3-it aTanm — oOecrnieyeHHEe BO3MOXKHOCTU JUIS 3asSBUTENCH B LENAX MOJYYCHUS YCIIYTH
MIPEJICTaBIATh JOKYMEHTHI B AJIEKTPOHHOM BUJE C UCHOJb30BaHueM EnuHoro moprana rocynap-
CTBEHHBIX YCIIYT;

4-i1 sTan — obecrnieueHue BOZMOXKHOCTH IS 3asBUTENIEH OCYILECTBIATh C MCIIOJIb30BAHU -
eM ExuHoro nopraiia rocyJapCTBEHHBIX YCIIYT MOHUTOPHUHT X0/a MPEJOCTABICHUS YCIYTH;

5-# aTam — obecrnieueHue BO3MOKHOCTH TMOJIyUEHUs Pe3yIbTaTOB MPEAOCTABICHUS YCIyTH

B JIEKTPOHHOM BHJIe Ha EMHOM mopTase rocyJapCTBEHHBIX YCIYT, €CJIA 3TO HE 3alpelieHo ¢e-
JEpaIbHBIM 3aKOHOM.
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ONEKTPOHHBIE 3asBICHUS (3aBKH) OTIPABISIOTCS 4Yepe3 «JIEKTPOHHYIO IPHEMHYIO»
ITopTana ¢ UCIOIB30BaHUEM <JIOTHHA» U «IIAPOJIsh» 3asIBUTENS, a TAKXKE MOTYT OBbITh IOJITHCAHBI
3asiBUTEJIEM JIEKTPOHHOM MOAIUCHIO WIK 3aBEPEHBI YHUBEPCAIbHOM 3JIEKTPOHHOU KapTOH.

B cnyuae, ecnu mocie HampaBleHHs 3asBUTENIEM HJIEKTPOHHOTO 3asBICHUS (3asBKH)
HEOOXOIMMO TIOCEIEHHE 3asBUTENeM MecTHOM aamuuuctpaimu MO MO  AsTtoOBO,
TO AJIS 3asBUTEJISA, OTIPABUBIIETO 3JEKTPOHHYIO 3a8BKY, TOJDKHOCTHOE JIMLIO MECTHOW aIMUHHU-
crpatui MO MO ABTOBO (opMHpYeT HpuUrialieHHe Ha MIpUeM, KOTOpOe OToOpa)kaeTcs
B Opaysepe 3asButens. [Ipurnamenue coaepKuT HEOOXOAUMYIO HH(POPMAITHIO C YKAa3aHUEM: aJl-
peca mectHoM agmuHucTpauu MO MO ABTOBO, 1aTel U BpEMEHHU IpUEMa, HOMEpa OuYepe.iy,
UAECHTU(PUKALIMOHHOTO HOMEpA MPUIJIALEHHs, a TAKXKe MepeuHsl JOKYMEHTOB, KOTOpble HE00XO0-
MO IIPEIOCTaBUTh HA IPUEME.

B cnydae, ecnu o0si3aTenpbHOE TIOCEIIEHHE 3asBUTEIIEM MECTHOW amMuHucTparuua MO
MO AstoBO He TpeOyercsi, TO mocpeacTBoM lloprama ocCyIiecTBIsIETCS MOHUTOPHHI XOJa
IIPEOCTABIIEHHUS TOCYIAPCTBEHHOM YCIIyTH, a TakkKe MHPOPMHUPOBAHUE 3asBUTEIIS O PE3ysbTaTe
IIPEIOCTABIIEHUS] TOCYAAPCTBEHHOW YCIYrM B COOTBETCTBMM C dTalamMH IIPEIOCTABIEHUS TOCY-
JAPCTBEHHOM yCIYTH B 3JIEKTPOHHOM BUJIE.

II1. CocraB, nmocj1e10BaTEJIbHOCTH U CPOKY BbINOJHEHUS] AAMUHUCTPATHBHBIX MPO-
neayp, TpedoBaHMs K MOPAAKY MX BbINOJHEHUSI, B TOM YK cJie 0COOCHHOCTH BbINOJHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU opme

3a mpenocTaBiI€HHMEM TOCYJapCTBEHHOW YCIYr'M 3asBUTENIM MOTYT oOpamiarbes
C 3asBJICHHEM Ha OyMa)XHOM HOCHUTeNle B MECTHyIO aaMuHucTpanuio MO MO ABtoBo 1m6o B
MHoro(yHKIIMOHABHBIN IIEHTP, B OopMe AIEKTPOHHOTO JOKyMeHTa — uepe3 [Toprai.

3.1. Onucanue MOCIEN0BATENBHOCTH aJAMMHUCTPATUBHBIX NPOLEAYP IPU MPEAOCTaBie-
HUU TOCYJapCTBEHHOM YCIIyTH:

npHreM 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX IJIsl MMPEAOCTABICHUS TOCYIapCTBEHHOM
yCaIyru;

MOATOTOBKA U HAMPABJIEHWE MEKBEJIOMCTBEHHBIX 3alIPOCOB O MPEIOCTABICHUU JOKYMEH-
TOB, HEOOXOOUMBIX [UISI MPENOCTABICHUS TOCYJApCTBEHHOM yCIyru, HaxOIsALINXCs
B PpACIOPSKEHUU OPraHOB TOCYAApPCTBEHHOW BIACTH M OpraHU3alMi, B TOM YHCIIE
C MCTIOJIb30BAaHUEM €JUHON CUCTEMBI MEXBEIOMCTBEHHOTO IEKTPOHHOTO B3aUMOICICTBHS;

ucTpeOoBaHMe OT poauTenell pedeHKa (OAHOTO M3 HHX) 3asABJICHHS O MPEIOCTABICHUU
(00 oTKa3e B MPeIOCTABICHUH ) OJIU3KUM POJCTBEHHUKAM BO3MOYKHOCTH OOIIATHCS ¢ peOSHKOM;

u3ganue MectHoil ammuHucTpanueir MO MO ABTOBO MOCTaHOBJICHHS 00 00S3aHUU PO-
TUTENe (OJHOTO M3 HUX) HE MPEMITCTBOBATh OOIIEHUIO OJM3KUX POJCTBEHHUKOB C peOESHKOM
00 OJArOTOBKA OTBETa 00 OTKa3e.

3.2. [IpenocraBiieHHEe TOCYJapCTBEHHON YCIYTHd B AJEKTPOHHOM BHUJE OCYIECTBISETCS
B COOTBETCTBUU C IYHKTOM 2.16 AIMUHUCTPAaTUBHOTO PETJIAMEHTA.

3.3. Ilpuem 3asiBIEHUS U JOKYMEHTOB, HEOOXOAMMBIX AJIsi MPEAOCTaBICHUS Trocynap-
CTBEHHOH YCIIyTH.

3.3.1. CoObiTus (ropuaudeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl Havaia aJMUHU-
CTPAaTUBHOU MPOLEAYPBI:

MOCTYIJIEHHE (TIOCPEACTBOM JIMYHOTO OOpAIECHUS 3asiBUTENS, OOpAIICHUS 3asiBUTENS
B DIIEKTPOHHOH (opme mocpeacTBoM [loprana mubo mocpeacTBOM OpraHU3AIMA MOYTOBOU CBSI-
3", 0T MHOTO()YHKITMOHAJIBHOTO TICHTPa) B MeCTHYIO aamuuuctpamnuio MO MO ABToBO 3asBie-
HUSL O MPEIOCTABICHUH TOCYJAapPCTBEHHOHN YCIIyTH M MPHUJIAraeMbIX JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 AJIMUHACTPATUBHOTO pPETJIaMeHTa (fajiee — makeT JOKyMEHTOB).

3.3.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOU MPOLEAYPHI SIBISETCS CIIELHU-
anuct MecTHOM agMuHuCcTparuu MO MO ABTOBO, OTBETCTBEHHBIN 3a MPUEM 3asIBJICHUS U JIOKY -
MEHTOB, HEOOXOTUMBIX JIJIsl IPEOCTABICHHSI TOCYAAPCTBEHHOU YCIIYTH.

3.3.3. CoaepxaHue U NPOJOHKUTEIBHOCTD BBITIOJIHEHUSI aJIMUHUCTPATUBHON MpOLIEeTy-
juse

Cnemumamuct mectHor amMmuaucTpaiiui MO MO ABTOBO, K JIOJDKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOTO OTHECEHO BBINOJIHEHUE OTAENbHBIX TOCYIapCTBEHHBIX MosHOMOYMM CankTt-Ile-
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TepOypra 1Mo OpraHU3alMi U OCYIIECTBICHHUIO JEATEILHOCTH MO OINEKEe M MOMNEYUTEIbCTBY, Ha-
3HAYEHUIO U BBIILJIATE JEHEKHBIX CPEJICTB HA COJEpKAaHUE JIeTel, HAXOALIMXCS MO/ OTIEKOW UITN
MIOTICYUTENIHCTBOM, M JICHE)KHBIX CPEJICTB HA COJEp)KaHHE JIETEH, MepelaHHbIX Ha BOCIIUTAHUE B
npueMHble cembH, B CankT-IleTepOypre (manee — oTAenbHBIE FOCYIapCTBEHHBIE MTOJTHOMOYHS),
OTBETCTBEHHBIN 3a MPUEM 3asIBICHHUS U JOKYMEHTOB, HEOOXOIMUMBIX JJISl IPEIOCTABICHUS TOCY -
JApCTBEHHOM yCIIyTH, IPpU 0OpaIeHUN 3assBUTEIIS:

oTpeieNsIeT IpeaAMET O0paIleHus;

yCTaHABIMBAET JINYHOCTh 3aBUTENS M €TO MOJIHOMOYHS;

KOHCYJIbTUPYET 3asBUTENS O MOpsAIKe o()OpMIICHHUS 3asBICHUS W TPOBEPSET MPaBHIIb-
HOCTh €r0 0(OpMJICHHUS,

IPOBEPSET HAINYKME TOKYMEHTOB M JIaeT UX OILCHKY Ha MPeIMET COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.6 AIMHUHUCTPATUBHOTO PETJIAMEHTA;

B Cllyyae HEOOXOAMMOCTH HAIPaBJICHHUS MEXBEIOMCTBEHHBIX 3alIPOCOB B HCIIOTHUTEIb-
HBbIE OpraHbl rocynapcTBeHHON Biactu (opranusauuu) Cankrt-IlerepOypra o mpenocraBieHUH
HEOOXOIMMBIX CBEICHHUU (JIOKYMEHTOB), a TaK)Ke MOJYYEHHE OTBETOB Ha HUX (Hajiee — MEXBE-
JIOMCTBEHHBIH 3arpoc) nepefaeT KOMUIo 3asBIECHUS C OTMETKONH O HEOOXOAMMOCTH MOATOTOBKHU
MEXBEJAOMCTBEHHBIX 3alIPOCOB CHELMATUCTY MecTHOU agmuHucTpauu MO MO ABTOBO, OTBET-
CTBEHHOMY 3a MOATOTOBKY M HalpaBjeHHE MEXBEIOMCTBEHHBIX 3allPOCOB, a TAKXKe MOIyYeHHE
OTBETOB Ha HUX, B TOM YHCII€ C UCTOJIb30BAHUEM €IMHOM CHCTEMBI MEKBEJOMCTBEHHOTO JIEK -
TPOHHOT'O B3aUMOJECHCTBHUS;

KCEPOKOMUPYET AOKYMEHTHI (B cilydyae HEOOXOIUMOCTH), 3aBEpsieT KOMUHU JOKYMEHTOB.
Konuu 3aBepstoTcst MOAMNKUCHIO JIMIA, OTBETCTBEHHOTO 32 MPHUEM JOKYMEHTOB, C YKa3aHUEM €ro
JOJDKHOCTH, (DaMUIIMK ¥ MHUIMAJIOB, a TAKXKe JaThl 3aBEepEHHsI KOIUH;

¢bukcupyer ¢akT npuemMa JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 AIMUHHCTPATUBHOTO
periaMeHTa, B )KypHaJle PerHCTpaLuy;

nepenaeT KOMIUIEKT TOKYMEHTOB CIenHaincTaM MecTHOM agmMuHuctpanuu MO MO Ag-
TOBO, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPBIX OTHECEHO BBIMOJIHEHHE OTAEIbHBIX Trocyap-
CTBEHHBIX IOJHOMOYHIA, OTBETCTBEHHBIM 3a UCTpEOOBaHUE OT poauTeneil peObeHka (0OAHOTO U3
HUX) 3asBJICHHUS O MpeAocTaBieHHH (00 OTKa3e B MPEAOCTABICHUU) ONM3KHM POACTBEHHHKAM
BO3MOKHOCTH OOIIAThCSI ¢ PEOCHKOM M 3a MOJATOTOBKY IMPOEKTa MOCTAHOBJICHHUS 00 00sS3aHUH
poautenei (OJHOTO U3 HUX) HE MPENATCTBOBATH OOIIEHHIO OJM3KUX POJACTBEHHUKOB C peOCHKOM
MO0 MOATOTOBKY OTBETA 00 OTKA3e.

[IpoaoKUTENTPHOCTh aIMUHUCTPATUBHON MpPOLEAyphl HE JOJDKHA TPEBBIIIATH TPEX
JTHEH.

Cneumanucr MectHod  agmuHuctpaud MO MO ABTOBO, OTBETCTBEHHBIN
3a MpHeM 3asBJICHUA U JOKYMEHTOB, HEOOXOTUMBIX MJIsi MPEJOCTaBICHHS TOCYAapCTBEHHOM
YCIYTH, TOCpeICTBOM MHOTo(yHKIIMOHATIBHOTO IIEHTpA:

MOJTy4yaeT KOMUHU JOKYMEHTOB M PEECTp JAOKYMEHTOB M3 MHOro(pyHKIIMOHAIBHOIO ILIE€H-
Tpa:

a) B DJIEKTPOHHOM BHJIE (B COCTaBE MAKETOB AJIEKTPOHHBIX JEJ IMoJlydareiei rocynap-
CTBEHHOH YCIIyTH);

0) Ha OyMaXKHBIX HOCHTENIX (B Clydyae HEOOXOAMMOCTH O0S3aTEeIbHOTO MPECTaBICHUS
OpPUTMHAJIOB JOKyMEHTOB);

IIPOBOJMT CBEPKY peecTpa JOKYMEHTOB C MPEACTAaBICHHBIMU JOKYMEHTAMHU, OINpENeseT
HEOO0XOIMMOCTh OCYILIECTBIICHHS MEKBEIOMCTBEHHBIX 3alIPOCOB B HCIIOJHUTEIBHBIC OPTaHbl I'O-
cynapctBeHHol Biactu Caskt-IlerepOypra, opranbl TOCyIapCTBEHHOW BJIACTH (OpraHU3AIlNH)
cyobexToB Poccuiickoit @enepariuu, Jpyrux rocy1apcTB, OpraHbl MECTHOTO CAMOYIIPaBICHHUS, O
YeM Ha 3asBJICHUU JIETIAeTCsI COOTBETCTBYIOIIAs 3aIUCh;

NPOBEPSET HAINYHME TOKYMEHTOB U JIaeT UX OILEHKY Ha MPeIMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHbBIX B MMyHKTax 2.6 AIMUHHCTPATUBHOTO perjiaMeHTa, olpeiesieT Heo0Xo-
JMMOCTb OCYIIECTBJICHUSI MEKBEJOMCTBEHHBIX 3alPOCOB, O UYeM Ha 3asiBIICHUH JIEIAETCsI COOT-
BETCTBYIOIIAS 3aIKCh;

B CJIy4ae HE0OXOJAMMOCTH HAIpPaBJICHUS MEKBEIOMCTBEHHBIX 3alIPOCOB MEPEAAET KOIHIO
3asBJICHUSI C OTMETKONH O HEOOXOAMMOCTH MOJTOTOBKH MEXBEIOMCTBEHHBIX 3allpOCOB CIIEIUA-
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aucTy MecTHOM aaMuHucTpauud MO MO ABTOBO, OTBETCTBEHHOMY 3a ITOATOTOBKY U HalpasJe-
HUE MEKBEJIOMCTBEHHBIX 3alIPOCOB, a TAKXKE MOJIyU€HHUE OTBETOB Ha HUX;

¢ukcupyer ¢GakT npuemMa JOKYMEHTOB, yKa3aHHbIX B MyHKTaxX 2.6 AJIMUHHCTPAaTUBHOTO
periJameHTa, B xKypHalle perucTpaluu;

NEPEJAET MAKET JOKYMEHTOB 3asBUTENS CHELMATUCTY MECTHOU aamMuHucTpanuu MO MO
ABTOBO, OTBETCTBEHHOMY 3a UCTpeOOBaHMUE OT pojauTescii pedeHka (0THOTO U3 HUX) 3asBICHUS
0 TpenocTaBiIeHuU (00 OTKa3e B MPEIOCTABICHUH) OJU3KUM POJICTBEHHUKAM BO3MOKHOCTU 00-
IaThCsl ¢ peOEHKOM M CHEIUATUCTY MecTHOM aaMuHuCcTpannu MO MO ABTOBO, OTBETCTBEHHO -
My 3a MOJATOTOBKY IPOEKTa MOCTAaHOBJECHUs 00 00sS3aHMM poauTesei (0JHOro U3 HHUX) HE Ipe-
MATCTBOBATH OOIIECHUIO OJU3KUX POACTBEHHUKOB C peOEHKOM JINOO MOATOTOBKY OTBETa 00 OTKa-
3€.

3.3.4. KputepussMu TPUHATHS PEIICHUS B paMKaxX aJIMHUHUCTPATUBHOW MPOLIEAYPHI SB-
JISIETCSI COOTBETCTBHE KOMILJIEKTA JOKYMEHTOB, TPEOOBAaHUSAM, YCTAaHOBIEHHBIM HOPMATHBHBIMU
MIPABOBBIMU aKTaMHU, PEryJIHPYIOIIUMU OTHOILIEHUS, BOSHUKAIOIINE B CBSI3U C MPEAOCTaBICHUEM
roCyJIapCTBEHHOM YCIYT'H, COIJIaCHO II. 2.5 AIMUHUCTPATUBHOI'O pErjlaMEeHTA.

3.3.5. Pe3ynbTar aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAIOK Mepeiaun pe3ybrara:

cnenuanuct MectHoi agmuHucTpauu MO MO ABTOBO, OTBETCTBEHHBIN 3a IPUEM 3asiB-
JICHUS] U TIOKYMEHTOB, HEOOXOAUMBIX JI MPEJOCTaBICHHS FOCYAapCTBEHHON YCIYyTH, MepenaeT
IIaKeT JOKYMEHTOB clleHuanucTy MecTHoil anMuHuctpauud MO MO ABTOBO, OTBETCTBEHHOMY
3a MOATOTOBKY MEXBEJIOMCTBEHHBIX 3alIPOCOB, CIICIMAIUCTY MECTHOU aaMuHucTtpauuu MO MO
ABTOBO, OTBETCTBEHHOMY 3a UCTpeOOBaHME OT pOJUTENCH peOeHKa (OHOTO U3 HUX) 3asBICHUS
o mpeaocTaBiieHnn (00 OTKa3e B MPEAOCTABICHUN) OJIM3KUM POJICTBEHHHKAM BO3MOYKHOCTH 00-
IIaThCS C peOEHKOM, U CIIeNUaIUCTy MecTHOW aamMuuuctparmu MO MO ABTOBO, OTBETCTBEHHO -
MYy 3a TIOJITOTOBKY MPOEKTa MOCTAaHOBJICHHUsI MecTHOH agMuuucTpaimu MO MO ABToBO 00 0051-
3aHUM POJUTENCH (OTHOTO U3 HUX) HE MPEMATCTBOBATh OOLICHHUIO OJIM3KUX POJACTBEHHHUKOB C pe-
OeHKOM JTO0 TTOATOTOBKY OTBETA 00 OTKa3e.

3.3.6. Crioco6 ¢ukcaruu pe3ysabTaTa BHITOJHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

peructpanus 3asBJICHHUS U JJOKYMEHTOB B COOTBETCTBYIOLIEM JKypHaJe.

3.4. IloarotoBKa M HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB O MPEJOCTABICHUM J0-
KyYMEHTOB, HEOOXOAMMBIX J/JIsi TMPEAOCTaBICHHUS TOCYJAapCTBEHHON YCIyTH, HaXOIALIUXCS
B PACMOPSKEHUU HHBIX OPraHOB TOCYAApCTBEHHOM BIACTH M OpraHU3aluid, B TOM YHCIIE
C MCTIOJIb30BAHUEM €JMHON CUCTEMbI MEXBEIOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMOCHCTBHUS.

3.4.1. CoObiTus (ropunudeckue (akThl), SIBISIFOIIMECS OCHOBAHUEM ISl Hadajia afMUHU-
CTPaTUBHOM TMpOLEAYphl: YCTAaHOBJICHHE HEOOXOIUMOCTH HANpaBIEHUS MEKBEIOMCTBEHHBIX
3alpoCOB IIPU NPUEME TOKYMEHTOB 3asIBUTENS, NIOJYyYEHUE KOMMHM 3asiBICHUS C COOTBETCTBYIO-
el 3aMUChI0 CIENUATTUCTOM MecTHOM aamuHuctpanii MO MO ABTOBO, OTBETCTBEHHBIM 3a
MIOIFOTOBKY, HAIIPaBJICHUE MEXBEIOMCTBEHHBIX 3alPOCOB U MOJIYYEHHE OTBETOB HA HUX, OT CIIe-
nranucta MectHor aamuHuctpanii MO MO ABTOBO, OTBETCTBEHHOI'O 33 MPHUEM 3asiBIICHUS U
JOKYMEHTOB, HEOOXOAUMBIX JUISI IPEJOCTABICHUS TOCY1apCTBEHHON YCITyTH.

3.4.2. B paMKax aAMUHHUCTPATUBHON MPOUEAYPHI CIECIIUATUCT MECTHOW aJMUHUCTPALINHI
MO MO ABTOBO, OTBETCTBEHHBIH 3a IOJArOTOBKY, HAIIPpaBICHUE MEKBEJOMCTBEHHBIX 3aIIpOCOB
Y TIOJIy4eHHe OTBETOB HA HUX, OCYIIECTBIISET CIEAYIOINE aAMUHUCTPATUBHbBIE IEUCTBUSA:

OTIpeieNIeT COCTaB JOKYMEHTOB (MH(opMaIum), noajaekamux MOJyYeHUIO0 TI0 MEXBe-
JIOMCTBEHHBIM 3alpocaM, UM OpraHbl (OpraHu3aluu), B KOTOpbIE JOJKHBI ObITh HAIpPaBIICHBI
MEXBEJAOMCTBEHHBIE 3aIIPOCHI;

MOJIFOTABIMBACT MPOEKThl MEXBEAOMCTBEHHBIX 3allpOCOB, B TOM 4YHcje B (opMe 3JeK-
TPOHHOT'O IOKYMEHTA;

MPEJCTAaBIISIET MPOEKTH MEXBEIOMCTBEHHBIX 3aIIPOCOB Ha MOAMKCH JIUILY, YIIOJTHOMOYEH-
HOMY IOJIHUCHIBaTh MEKBEIOMCTBEHHBIE 3aIIPOCHI, B TOM YHCJIE C UCIIOJIB30BAHUEM 3JIEKTPOH-
HOM IOIHNCH,

HaIpaBJIIEeT MEXXBEIOMCTBEHHBIE 3aIIPOCHI;

MOJTy4aeT OTBETHI Ha MEXBEIOMCTBEHHbIE 3aIIPOCHI;

AHATM3HUPYET JTOKYMEHTHI (MHPOPMAIUIO), TIOTYyYSHHBIE B paMKaX MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBHSI (OTBETHl HAa MEKBEJOMCTBEHHBIE 3alpOChl), HA COOTBETCTBUE HANPABICHHOMY
MEXBEJAOMCTBEHHOMY 3aIIpOCy;
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nepeacT MOJyYeHHBIE JOKYMEHTHI (MH(POPMAIIHIO) CIEIHATUCTY MECTHON aIMUHUCTpA-
uu MO MO ABTOBO, OTBETCTBEHHOMY 3a MOATOTOBKY PEUIEHUS] MECTHOW agMUuHHUCTpanuu MO
MO AgtoBO 00 00s3aHMM poauTenell (OJHOTO U3 HUX) HE MPEMATCTBOBATH OOIICHUIO ONH3KUX
POJICTBEHHUKOB ¢ PeOCHKOM JIMOO TIOJITOTOBKY OTBETA 00 OTKa3e.

Me:xBeaOMCTBEHHBIN 3a1IpOC JOJDKEH COAEPIKATh CIIENYIOIINE CBEICHUS:

HauMEHOBaHUE OpraHa (OpraHU3alliK), HAMPaBJISIOIETO MEKBEIOMCTBEHHBIH 3apOC;

HAaMMEHOBaHME opraHa (opraHu3allH), B aJpec KOTOPOTO HAIMPABISAETCA MEXKBEIOM-
CTBEHHBII 3a1poc;

HAaUMEHOBaHUE yCIYTH, JJISl TPEJOCTABICHHSI KOTOPOH HEOOXOAMMO MPEICTABICHUE J0-
KyMeHTa u (Wiau) HHGOpPMAIINH, a TAKXKE, €CIIM UMeeTCs, HoMep (MAeHTU(HUKATOP) TaKOH yCIyTH
B PEECTpE rOCYJAPCTBEHHBIX YCIYT WIH PEECTPE MYHULIMITAIBHBIX YCIYT;

yKa3aHUE Ha MOJO0KEHHUsI HOPMATUBHOTO IIPABOBOT'0 aKTa, KOTOPBIMHU YCTAHOBIICHO MpEA-
CTaBJICHHWE JOKyMeHTa U (wiu) uHpopmamuu, HEOOXOAMMBIX JUIsl MPEIOCTABICHUS YCIYTH,
Y yKa3aHHME Ha PEKBU3HUTHI JaHHOTO HOPMATUBHOIO IPABOBOIO AKTa;

CBEJICHHSI, HEOOXOIUMBIC ISl TPEJCTAaBICHUs AOKyMeHTa U (wiu) uHpopmamuu, ycra-
HOBJICHHbIE AIMMUHHCTPAaTUBHBIM PErJIAMEHTOM;

KOHTAaKTHas HHPOpPMAIH 71l HAPABJICHHS OTBETa HA MEXKBEJIOMCTBEHHBIH 3a1poc;

JlaTa HaIlpaBJICHUS MEXBEIOMCTBEHHOIO 3ampoca M CpPOK OKMIAEMOI0 OTBETa
Ha MEKBEJOMCTBEHHBIN 3aMpoc;

bamunus, UMs, OTYECTBO U JOJIKHOCTH JIMIIA, TOJATOTOBUBIIETO U HANIPABUBLIETO MEKBE -
JIOMCTBEHHBIN 3aIpoc, €ro MOJNUCh, B TOM YHUCJIE 3JIEKTPOHHAs MOAMKCH, a TAKXKE HOMEp CIy-
x)eOHoro TenedoHa u (WIn) aapec SAESKTPOHHOU MOYTHI JAHHOTO JIUIIA JIJIST CBS3H.

MeKBeIOMCTBEHHBIN 3aIIPOC HAIIPABIISACTCS:

MIOCPEJICTBOM PETHOHAIBHONW CHUCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJCH-
crBus Cankr-IlerepOypra (nanee - PCM3B);

10 AJIEKTPOHHOM TOYTE;

WHBIMU CIIOCOOAMH, HE TPOTHBOPEYALTUMH 3aKOHOJATEIILCTRY.

JlaToil HanpaBJIeHUs] MEXBEIOMCTBEHHOI'O 3alpoca CYUTAETCS JaTa PErHCTpalud UCXO-
Ismero  3ampoca cucremoil ynpasinenus PCMOB, nubo gara oTnpaBKu  JTOKYMEHTa
C MEKBEJIOMCTBEHHBIM 3aIIPOCOM IO 3JIEKTPOHHOW moure. B ciydae HampaBlIeHHs] MEXKBEIOM-
CTBEHHOT'O 3ampoca WHBIMU CHOCO0aMU, MPEIyCMOTPEHHBIMU 3aKOHOMATEIBCTBOM, JTHEM
HaIlpaBJIEHUSI MEKBEIOMCTBEHHOI'O 3alpoca CUUTAETCS JaTa MOYTOBOTO OTIPABIICHHS, J1aTa,
yKa3aHHasi B paclUCKe YIOJHOMOYEHHOTO JIUIA O IOJyYeHUH MEXBEAOMCTBEHHOTO 3aIpoca.

3.4.3. IIpoAomKUTENBHOCTh aIMUHUCTPATUBHON MPOIEAYPHI COCTABIISIET OJUH pabOunii
JeHb (IpH YCIOBUH UCIOJIb30BAHUS €IUHON CUCTEMBI MEXXBEAOMCTBEHHOTO 3JIEKTPOHHOTO B3au-
MOJEHCTBUS U MOJIKIIOYAEMbIX K HEM PETHOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOT'O JIEKTPOHHO-
ro B3aMMOJCHCTBHS).

B cnydae nanpaBinenust mectHod agmuHuctpanuedn MO MO ABTOBO MEXBEIOMCTBEH-
HBIX 3alpOCOB B OpPraHbl TOCYIApCTBEHHOM BiacTu (opraHu3anuu) cyobekToB Poccuiickoit ®e-
Jepallud U MHBIX TOCYIapCTB, MECTHbIE aJMHUHUCTPALMA MYHUIUNAIBHBIX O0O0pa30BaHUN
(B ToMm uymcne UHBIX cyObekToB Poccuiickoit denepanun) U MOTYYCHHsS] OTBETOB Ha HUX CPOK
MIPEIOCTABIICHUS TOCYIAPCTBEHHON YCIyTH MOXKET OBITh YBEJIMYEH B COOTBETCTBHUHU C JIEHCTBYIO-
LIUM 3aKOHOJATEIbCTBOM.

[Ipy oTCYTCTBHM MCHOJB30BaHUS €IUHON CUCTEMBI MEXBEIOMCTBEHHOIO AJIEKTPOHHOIO
B3aUMOJICHCTBUSL U TOJKIIIOYAEMBIX K HEH PETMOHAIBHBIX CHUCTEM MEXBEJOMCTBEHHOTO 3JIEK-
TPOHHOTO B3aMMOJEHCTBUS IOATOTOBKA, HANPABJICHUE MEXBEIOMCTBEHHBIX 3allPOCOB
U TIOJyYEHHE OTBETOB HA HUX OCYILIECTBIISIETCS B COOTBETCTBUHU €O cTaThell 7.1 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHu3amuy NPEIOCTaBICHUS TOCYAapCTBEHHBIX
Y MYHUIIUTAIBHBIX YCIyT», a Takke [lopsakoM MexBEeIOMCTBEHHOTO0 WH()OPMAIIMOHHOTO B3au-
MOJEHCTBUS MPU NPEIOCTABICHUU TOCYJAPCTBEHHBIX U MYHULMIAIBHBIX YCIYT UCHOJHUTENb-
HBIMH OpraHaMu TocynapcTBeHHO# Brnactu CaskT-IlerepOypra u opraHamMu MECTHOTO CaMO-
ynpasneHus B Cankr-IlerepOypre, a Takxke yciayr rocylapCTBEHHBIX YUPEKIACHUM, MMOJABEIOM-
CTBEHHBIX HCTIOJTHHUTEIBHBIM OpraHaMm rocynapctBeHHou Brnactu Cankrt-IlerepOypra, u apyrux
OpraHu3alMii, B KOTOPBIX pa3MellaeTcs rocylapcTBeHHOE 3aJjaHue (3aKa3), yTBEPXKACHHBIM I10-
cranosiienreM [IpaBurensctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 (nanee — Iopsiiox).
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Cpok TOATOTOBKM ¥ HAmpaBlIeHUS OTBETa HAa MEXKBEIOMCTBEHHBIH 3ampoc
B cOOTBeTCTBHU C [lopsIKOM He MOXKET MpeBbILIaTh MATH pabouux THEH Mociie MOCTYIUICHHUS
MEXBEJAOMCTBEHHOTO 3a1poca.

3.4.4. AnMuHUCTpaTUBHAS MPOLEAYypa OCYIIECTBIISIETCS CIEHHAIMCTOM MECTHOM aaMu-
nuctpaimu MO MO ABTOBO, OTBETCTBEHHBIM 3a MOJTOTOBKY, HAIpPaBICHUE MEKBEIOMCTBEH-
HBIX 3alIPOCOB U MOJTY4YEHHE OTBETOB HA HUX.

3.4.5. Kpurepuem npuHSATHUS PEUICHHS B paMKaX aIMAHUCTPATUBHON MPOIEAYPHI SBISET-
csl HEOOXOJMMOCTh TMOJIy4YEHHUsI JOKYMEHTOB M MHGOpMaIUH, MOATBEPKIAAIOMIUX MPABOMOYHUS
3asiBUTENsST 0OpaIiarbes 3a MOTYYCHHEM TOCYJapCTBEHHON yCIyrd, B TOM YHCJIE U B MECTHYIO
aqmunaucTparuio MO MO ABTtoBo.

3.4.6. Pe3ynpTaTroM aIMUHUCTPAaTUBHON MpOLEAYpHl SBISETCS IOJIy4€HHUE MECTHOM
agmuaucTpanueit MO MO ABTOBO JTOKyMEHTOB M MH(POPMAIIMH, KOTOPHIE HAXOATCS B PaCIo-
PSOKEHUH MHBIX HUCIIOJIHUTENBHBIX OPraHoB, ()eiepalibHbIX OPraHOB HCIIOJHUTEIHHON BIACTH H
OpPraHoOB rOCY/IapCTBEHHBIX BHEOIOIKETHBIX (DOHIOB, OPraHOB UCIIOJIHUTEIBHOMN BIacTH CyObeK-
ToB Poccuiickoii ®enepauuu M OpraHOB MECTHOIO CaMOYIPABIICHMS, I1OJBEIOMCTBEHHBIX
UM OpraHu3alui ¥ WHBIX OpraHu3aluid, U KOTOpbIe MOATBEPKIAIOT MPABOMOYHS 3asiBUTENS 00-
pamarscs 3a MOTYyYeHHEM TOCYJapCTBEHHON yCIyTH, B TOM YHCIE U B MECTHYIO aJMHUHHCTpa-
o MO MO ABTtoBoO.

3.4.7. CnocoboM ¢ukcanuu pe3yibTaTa BBINOJHEHHUS aIMHUHHUCTPATHBHON MpPOIETypHI
SBJIIETCSl perucTpanus 3ampoca M OTBETa Ha 3anpoc B HMHMOPMAIIMOHHOM CUCTEME MECTHOM
aamuHuctpauun MO MO ABToBoO.

3.5. UctpeboBanue oT poauTeneld peOeHKa (OTHOTO W3 HHUX) 3asBJICHHS O MPEI0CTaBIIe-
HuM (00 0TKa3e B MPEIOCTABICHUH) OIU3KUM POJICTBEHHUKAM BO3MOXKHOCTH OOIIATHCS C peOeH-
KOM.

3.5.1. CoObiTus (ropunuaeckue (HakThl), SIBISIFOIIMECS OCHOBAHUEM ISl HAdajaa aTMUHU-
CTPaTUBHOM MPOLIEAYPHI:

MoCTyIUIeHne (MMOCPECTBOM JIMYHOTO OOpaleHus 3asBUTENs, OOpalleHus: 3asBUTEINS
B AJIEKTPOHHOH (opme mocpenctBoM [loprana mrbo mocpeacTBOM OpraHHM3aIiii TOYTOBOM CBSI-
31, 0T MHOTO(YHKIIMOHATIBHOTO LIEHTPa) B MEeCTHYIO aaMuHuctpanuio MO MO ABTOBO 3asBiie-
HUSL O MPEAOCTABICHUU TOCYJAapPCTBEHHOI YCIIyTH M MpHJIAaraéMbIX JOKYMEHTOB, YKa3aHHBIX B
IIyHKTE 2.6 AIMUHUCTPATUBHOTO pErjaMeHTa (fajee — MakeT JOKYMEHTOB).

3.5.2. OTBETCTBEHHBIMH 32 BBHIMIOJHEHUE aIMUHUCTPATUBHON MPOLETYPHI SIBISIOTCS:

cnenuanuct MectHoi agmuHucTpaui MO MO ABTOBO, OTBETCTBEHHBIH 3a UCTpeOOBa-
HUE OT poauTeseit pedeHKa (0AHOTO U3 HUX) 3asBJICHUS O MPEAOCTaBICHHH (00 OTKa3e B MPEo-
CTaBJICHUHN) OJM3KUM POJCTBEHHHUKAM BO3MOKHOCTHU OOIIATHCS ¢ PEOCHKOM;

rinaBa MecTHo# agmuuaucTpaimu MO MO ABToBo.

3.5.3. Cogepxkanue U MPOAOKUTEIBHOCTh BBIMIOJIHEHUSI aJMUHUCTPATUBHON MpOLEAY -
PBL

Crnenmanuct mectHoM agmuHucTpanmt MO MO ABTOBO, OTBETCTBEHHBIH 3a HCTpeOOBa-
HHUE OT poauTeseit pedeHKa (0JHOTO U3 HUX) 3asBJICHUS O MPEJ0CTaBICHUH (00 OTKa3e B MPEO-
CTaBJICHWH ) OJTM3KUM POJICTBEHHHKAM BO3MOKHOCTH OOIIATHCS C PEOCHKOM:

MIPOBOJMT MPOBEPKY CBEIECHUH, COJEPIKAIIUXCS B 3as8BJICHUH U MAKETE JOKYMEHTOB;

COCTaBIIICT B aJipec poauTenel peOeHKa (OAHOTO M3 HUX) MUCHMO C MPOCHOON SBUTHCS
Ha MIPUEM B OTJEN ONEKU M MOMEUYHUTENbCTBA MeCTHOW aamuHuctpauun MO MO ABtoBO mist
pazperieHusi Borpoca 00 oOmeHnn pedeHKa ¢ OMU3KMMH POACTBEHHUKAMH JIMOO HANpPaBUTH B
aapec mectHor anMuHHCTpanut MO MO ABTOBO COOTBETCTBYIOIIEE OOBSICHEHHE MO YKa3aHHO -
My BOIIPOCY;

HaIpaBJIseT MUCHMO B apec poauteseii peOeHka (0JHOTO U3 HUX).

I'maBa mectHOl agmuHucTpauuu MO MO AgTtoBo:

U3y4aeT MUChbMO;

B Cllyyae 0J00pEHHS MOIIICHIBACT MUCHMO;

B CJy4yae HecorJlacusi BO3BpallaeT MUChbMO Ha JAOPaOOTKYy CIEUUaINCTy MECTHOW aaMu-
Huctpauuu MO MO ABtoBo.

[TponomKUTEeTbHOCT, AMUHUCTPATUBHONW MPOLEAYpPhl HE MOJKHA IPEBBINIATH MSATH
JTHEH CO JTHS PerucTpanuu oOpalieHus 3assBUTEIS.
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3.5.4. Kpurepuem npuHSATHUS PEUICHHS B paMKaX aIMHHUCTPATUBHON MPOIEAYPHI SBISET-
Cs1 1IEJIeCO00Pa3HOCTh MOMYyUEHUS HHPOPMAIIUK OT POIUTENCH pedeHKa (0THOTO U3 HUX).

3.5.5. Pe3ynbraT agAMHUHHUCTPAaTUBHON MPOILEAYPHI: MUCHMO B aJipec poauTeNnell peOeHKa
(0JTHOTO U3 HUX).

3.5.6. Crioco6 ¢ukcaruu pe3ysabTaTa BHIOJTHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

Peructpamus nuceMa B aapec poauTeneii pedeHka (0JHOTO U3 HUX) B )KypHaJe perucTpa-
[IUU UCXOMSIIUX TOKYMEHTOB.

3.5.7. HesiBka ponuteneii pebeHka (0JHOTO W3 HUX) HAa TIPHEM B OTJIEJ] ONEKH U IOTEYH -
TenbCcTBa MecTHOM aamMuHucTpanu MO MO ABTOBO WM HE MPEIOCTaBICHUE COOTBETCTBYIO-
1Iero OOBSICHEHHUS 110 CYILIECTBY BOIPOCA HE MOTYT SIBJISTHCSI OCHOBaHUSIMHU JJIsl 0TKa3a B MPeIo-
CTaBJICHUHU TOCYJapPCTBEHHOM YCIIyTH.

3.6. Ilpunastue mectHo¥ aamuHHCTpaner MO MO ABToBO pemieHusi 00 00s13aHUU PO-
nuTeneil (OJHOTO M3 HUX) HE MPEMSITCTBOBATH OOIICHHUIO OMU3KUX POJCTBEHHHKOB C PEOCHKOM
JIM00 OATOTOBKA OTBETA 00 OTKA3E.

3.6.1. CoObiTus (ropunudeckue (akThl), SIBISIFOIIMECS OCHOBAHUEM ISl HAvajla agMUHU-
CTPaTUBHOM MPOLIEAYPHI: MOTYUYCHHUE CHEIHATUCTOM MeCTHOW amMuuHucTpaiuu MO MO Asro-
BO, OTBETCTBEHHBIM 3a M3/IaHHE TIOCTAHOBIIEHUSI MecTHOU amMuHucTparmu MO MO ABTOBO 00
00s13aHUYU ponuTesei (0THOTO U3 HUX) HE MPEMSATCTBOBATH OOIICHUIO OJM3KUX POJACTBEHHUKOB C
pebeHKoM 00 MOATOTOBKY OTBETa 00 OTKa3e, MakeTa JOKYMEHTOB, PEIyCMOTPEHHOTO MMyHK-
TOM 2.6 AIMUHHCTPATUBHOI'O PETJIaMEHTa.

3.6.2. OTBETCTBEHHBIMHU 32 BBIIIOJIHEHUE aJIMUHUACTPATUBHOMN IPOLIEAYPHI SIBIISIFOTCS:

crienanucT MecTHOM agMuHucTpaiuu MO MO ABTOBO, OTBETCTBEHHBIH 3a W3AaHUE MO-
cTaHoBIIeHHsI MecTHON aaMuHucTpauud MO MO ABTOBO 00 00s13aHMM poauTesnel (0JHOTO U3
HUX) HE MPEMATCTBOBATh OOIIECHUIO OJIM3KUX POACTBEHHUKOB C PEOCHKOM JINOO MOATOTOBKY OT-
BeTa 00 OTKas3e;

PYKOBOJIUTEIb CTPYKTYPHOTO MOJpa3aesieHusi MecTHOM anmMuHuctpauuu MO MO ABro-
BO, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBITIOJIHEHUE OTEIBHBIX TOCYIapCTBEH -
HBIX TOJTHOMOYMH;

ri1aBa MectHoU agmuaucTpanuu MO MO ABtoBo.

3.6.3. CoaepxaHue M NPOJOHKUTEIBLHOCTD BBITIOJIHEHUS] aJIMUHUCTPATUBHON MpOLIETy -
juse

Cnemumamuct mectHor amMmuaucTpaiiui MO MO ABTOBO, K JIOJDKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOTO OTHECEHO BBITIOJIHEHUE OTACIBHBIX TOCYIaPCTBEHHBIX TOJTHOMOYUH, OTBETCTBEH-
HBI 32 TIOJITOTOBKY MPOEKTa MOCTAHOBJICHUS 00 00s3aHUU poauTesei (0THOTO U3 HUX) HE TIpe -
MSATCTBOBATh OOIICHUIO OJM3KUX POJICTBEHHHUKOB C peOEHKOM JHOO 3a MOATOTOBKY OTBETa 00
OTKasze:

MPOBOJMT OIICHKY IMOJIYYEHHBIX JOKYMEHTOB;

TOTOBHUT TPOEKT MOCTAHOBIICHUsS 00 00s3aHUM poauTeseii (OHOTO M3 HHMX) HE TPETsT-
CTBOBAaTh OOIECHHIO OJIM3KUX POACTBEHHUKOB ¢ peOeHKoM cornacHo [Ipunoxenuto 3 Kk AAMUHU-
CTPaTUBHOMY PETJIAaMEHTY JIH0O TPOEKT OTBETa 00 OTKa3e;

nepesacT MPOEKT MOCTAHOBJICHUS JTUOO MPOEKT OTBETA TJaBE MECTHON aIMHHHCTPAINH
MO MO ABTOBO IJ11 MOAIHUCAHUSL.

I'maBa mectHOl agmuHucTpauuu MO MO AgTtoBo:

U3y4daeT NPOEeKT NOCTAaHOBJIEHHUS OO0 MPOEKT OTBETA;

B CJIy4ae 0J100peHUs — MOANUCHIBACT IOCTAHOBJICHHUE TUOO OTBET;

B Cllyyae HecOorjacHsl — M3jlaraeT 3aMeuaHusi U BO3BpalllaeT yKa3aHHBII MPOEKT MocTa-
HOBJICHHUSI TUOO MPOEKT OTBETA HA OPa0OTKY M MCIpPABIICHUE CHEIHATUCTY MECTHOW aJIMUHU-
ctpaumu MO MO ABTOBO.

[Tocne noanucanus nmocTaHOBIEHUS TNIaBoM MecTHOM aamuHucTpauuun MO MO ABToBO
CIeHHATUCT MeCcTHOW anMuHucTpauu MO MO ABTOBO, OTBETCTBEHHBIN 3a MOJATOTOBKY MOCTA-
HOBJICHUS 1100 OTBETA:

HaIpaBJseT COOTBETCTBYIOIIEE IIOCTAHOBJIEHHWE (COOTBETCTBYIOIIMNA OTBET) B ajpec
3asgBUTEINS (JINOO BpyUYaeT 3asiBUTEINIO);

(GUKCUpPYET OTIPABKY B aapec 3asgBUTENs (OO MOTydeHUE 3asBUTETIEM) MTOCTAHOBICHUS
00 OTBETa B COOTBETCTBYIOIIEM KYypHAIIE;
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[IpoaomKUTENbHOCTh AMUHUCTPATUBHON MPOLIETYpPHl OMpEEseTcss B MOPSAKe, ycTa-
HOBJICHHOM MYHKTOM 2.4 AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, U HE TOJIKHA MPEBbIIATh TPUIATH
JTHEH CcO JTHS PerucTpanuu oOpalieHus 3assBUTEIS.

3.6.4. Kputepun npuHATHS pelieHus MecTHOM anMuHuctpanueit MO MO ABToBo ompe-
JEJSIIOTCS HATMYUEM WM OTCYTCTBHMEM IPABOBBIX OCHOBAHMM /JIsi MPEAOCTaBIICHUS TOCYyIap-
CTBEHHOW YCIIyTH B COOTBETCTBHM C TPEOOBAHUSMH, YCTAaHOBJICHHBIMH HOPMATHBHBIMU IPaBO-
BBIMHU aKTaMH, YKa3aHHBIMU B ITyHKTE 2.5. AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.6.5. Pe3ynbTar aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAIOK Mepeiaun pe3ybrara:

U3JJaHUE COOTBETCTBYIOIIETO MTOCTAHOBIICHUS JINOO OTBETA;

HarpaBJieHUE (BpYUYEHHUE) TTOCTAHOBIICHHUS TUOO OTBETA 3asIBUTEIIO.

3.6.6. Crioco6 ¢ukcaruu pe3ysabTaTa BHITOJTHEHNS aIMUHUCTPATUBHOM MPOLIETYPHI:

MOAMKUCAaHHBIC TJIaBo MecTHOM aaMuHUCTpanm MO MO ABTOBO NOCTaHOBJICHHUE JTHOO
OTBET;

peructpanus IOCTAaHOBJIEHUS B JKypHaje perucTpaiyy MoCTaHOBJICHHI;

perucTpanus OTBETa B KypHaJIe PErUCTPALUU UCXOASIINUX JOKYMEHTOB;

OTMETKAa O HaNpaBJICHUU B aJpec 3asgBUTENS (JINYHOM MOJYyYEHUH 3asSBUTEIIEM) TOCTAHOB-
neHus 0o OTBeTA.

IV. ®opMsbl KOHTPOISA

4.1. Texymuii KOHTPOJIb 3a COOJIOACHUEM ITOCIIEAOBATEILHOCTH JACHCTBHIA, ONpeIeIeH -
HBIX aJMUHHCTPATUBHBIMU IMPOLIEypaMH MO MPEAOCTaBICHUIO TOCYJapCTBEHHOMN YCIyTH, OCy-
LIECTBIIIETCS TI1aBOM MecTHOM agmuHucTparuu MO MO ABtoBo.

4.2. I'naBa mectHolM agMuHucTpanuu MO MO ABTOBO OCYIIECTBISIET KOHTPOJIb 3a:

- Ha/JISKAIUM HCIIOJIHEHUEM ATMUHUCTPATUBHOTO PETJIAMEHTA COTPYIHUKAMH CTPYK-
TYpHOTO MOJpa3/IeiIeHHUs;

- o0ecrieueHueM COXPAHHOCTH MPUHATHIX OT 3asBUTEINS TOKYMEHTOB U COOIOICHHEM CO-
TPYIHUKAMHU CTPYKTYPHOTO TMOIPA3CIICHIs] OCOOCHHOCTEH 1Mo cOopy M 00pabOTKe MepCcCoHAIb-
HBIX JTAHHBIX 3asIBUTEIIS.

4.3. I'naBa mectHo aagmuuuctpanii MO MO ABTOBO U cielMaInuCThbl, HEOCPEACTBEH -
HO MPEAOCTaBIAIONINE TOCYAApPCTBEHHYIO YCIYTy, HECYT MEPCOHANIbHYIO OTBETCTBEHHOCTH 3a
coOJIoICHHE CPOKOB M TOpsSAKa MpHeMa JTOKyMEHTOB, CBOEBPEMEHHOCTH O(OPMIIEHUS U OT-
MpaBJICHUSI MEKBEIOMCTBEHHBIX 3alIPOCOB, COOTBETCTBUE PE3YJILTATOB PACCMOTPEHUS TOKYMEH -
TOB TpeOOBaHUSIM 3aKOHOJIATENbCTBA, MPUHATHE MEP MO MPOBEPKE MPEACTABICHHBIX JOKYMEH-
TOB, COOJIIOJICHHE CPOKOB W TMOPSIIKA MPEIOCTABICHUSI TOCYJApPCTBEHHON YCIIYTH, TIOJATOTOBKY
0TKa3a B MPEAOCTaBICHUH TOCYJApCTBEHHOMN yCIyru, cOOJII0JCHUE CPOKOB U MOPSAJKA BbIJAUYU
NOKyMeHTOB. [lepcoHalibHasi OTBETCTBEHHOCTh PYKOBOAMTEISI CTPYKTYPHOTO MOAPA3ACIICHUS U
CHEIMATUCTOB 3aKpPEeIUISieTCs] B JOHKHOCTHBIX MHCTPYKLHUSAX B COOTBETCTBUU C TPeOOBaHUSIMU
3aKOHOJIaTEIbCTBA.

B wactHOCTH, clienuaInCThl HECYT OTBETCTBEHHOCTH 3a!

- TpeOGoBaHUE y 3asBUTENCH TOKYMEHTOB WM TUIATHI, HE MPEAYCMOTPEHHBIX AJIMUHU-
CTPaTUBHBIM PETJIAMEHTOM;

- OTKa3 B MpUeMe JOKYMEHTOB M0 OCHOBAHUSM, HE MPEyCMOTPEHHBIM AJIMUHUCTPATHUB-
HBIM PETJIaMEeHTOM;

- HapyllIe€HHE CPOKOB PETMCTpALMU 3alpPOCOB 3asBUTENS O MPEIOCTABICHUH Trocyiap-
CTBEHHOM YCITyTH;

- HapyIlIeHUE CPOKA MPEJOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

- HalipaBJIeHHe He0OOCHOBAHHBIX MEXBEJIOMCTBEHHBIX 3aIIPOCOB;

- HapylIEHHWE CpPOKOB TMOJATOTOBKM MEKBEJIOMCTBEHHBIX 3allpOCOB U OTBETOB
Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI;

- He0OOCHOBAHHOE HETpe0CTaBIeHIe HH(POPMAIINK HA MEKBEIOMCTBEHHBIE 3aIIPOCHL.

4.4. Oneparop Iloprana (crienuanucter CII6 I'VII «Cankt-IlerepOyprckuii nHbopmManm-
OHHO-2HAJUTUYECKUHN LIEHTP») OCYIIECTBIISIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO IOCTABKH 3JICK-
TPOHHBIX 3asBJICHUN Ha aBTOMAaTU3UPOBAHHOE pabouee MECTO CIEHUAINCTa CTPYKTYpPHOTO
nojapasjaeneHus MmectHor agmuuuctpauu MO MO ABtoBo.
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[lepconanbuas orBercTBeHHOCTH cnenuanuctoB CII0 I'VII «Canxkt-IletepOyprekuii uH-
(bopMaIlMOHHO-aHATUTUYECKUI  IIEHTP» 3aKperuisieTcss B JIOJDKHOCTHBIX ~ HMHCTPYKIHMSIX
B COOTBETCTBHUH C TPEOOBAHUSIMH 3aKOHOATEIIHCTBA.

Crnemmamuctel CII6 T'YII «Canxkr-IlerepOyprekuit  mH(DOpMaAIMOHHO-aHATUTHICCKUAN
LIEHTP» HECYT OTBETCTBEHHOCTD 3a:

- TEXHOJIOTHYECKOe obecredeHue padotsl [TopTaina;

- IPOBEJICHUE €XKEITHEBHOTO MOHUTOPHUHIA HE3AKPHITHIX CTPYKTYPHBIMH HOJIpa3AcIeHuUs -
MU OpraHa MECTHOTO CaMOyIpaBJICHUs oOpaiieHuid 3aspuTenei Ha [lopTaie u HampaBieHUE CO-
OOIIEHUI O HE3aKPBITHIX OOpalleHHUSX 3asBUTEICH PYKOBOJUTEISIM OpraHa MECTHOI'O CaMo-
yrpaBieHus 0 OPUIHATIBHBIM apecaM JIEKTPOHHON MOYTHI.

4.5. B pamkax npeaocTaBlIeHUs TOCYAAPCTBEHHOW YCIIYTU OCYLIECTBIIIOTCS IJIAHOBBIE
Y BHEIUTAHOBBIE MTPOBEPKHU MOJHOTHI M KAU€CTBA MPEIOCTABIEHUS TOCYJaPCTBEHHOM YCIIYTH.

I'maBa mectroit anmunucTpannu MO MO ABTOBO €XeKBapTaJIbHO OCYIIECTBIISIET BHIOO-
pOUYHBIE TPOBEPKU JeN 3asBUTENEeH Ha NpeaMeT MNPaBUIBHOCTU MPUHATHS CHELHATUCTAMU
CTPYKTYPHOTO MOJPA3JEJICHUsI PELICHHI; a TaK)Ke BHEIUIAHOBBIE IIPOBEPKU B CIy4ae MOCTYIUIE-
HUS Kano0 (IpeTeH3uil) Tpaxaad B paMKax JI0Cy/1Ie0HOTO 00KaTOBaHUSI.

Oneparop Iloprana ocyuiecTBiser:

- ©XKeJHEeBHbIEC TPOBEPKHU MPOXOXKICHUS ANEKTPOHHBIX 3asBieHui yepe3 [lopran, BeIrpy3-
Ky JaHHBIX B MecTHYI0 agmuHuctpanuo MO MO AgTtoBo.

4.6. TlomoxkeHus, XapaKTEpHU3YyIOIIHMEe TPEOOBAHUS K TMOPSAKY W (GopMaM KOHTPOJIS
32 NpPEeNOCTaBICHUEM TIOCYJapCTBEHHON YCIyrd, B TOM UHCJIE CO CTOPOHBI TpakJaH, HUX
00beTMHEHN U OpTaHU3AIIHI:

KOHTPOJIb 32 NPEJOCTAaBIEHUEM TOCYAAPCTBEHHOW yCIyrd TIpakJaHaMH, HX
00BEIMHEHUSIMU U OPTaHU3ALMSIMH, BKIIOYEHHBIMH B COCTaB KOJUIETHMAJIbHBIX U COBELIATENbHBIX
OpPraHOB HE NMPEAYCMOTPEH.

V. docyneoHblii (BHeCy1eOHBIH) MOPAIOK 00:KaT0BAHUS PellieHuil u AelicTBuUil (0e3-
neiictBusi) MecTHOM agMuHUcTpauuu MO MO ABTOBO NpH NpPeI0CTABJIEHUN TOCYyAap-
CTBEHHOM YCJIYI'H, 2 TAKKe JOJKHOCTHBIX JIUI U MYHUIIUNAJIbHBIX CJIYKAIIUX MECTHOM

agvMuuauctpanun MO MO ABToBo

5.1. 3asBuUTEeNnM MMEIOT MPaBO Ha JIOCyneOHOe (BHECyAeOHOE) oO)KajoBaHUE pEUICHUMN
U nedcTBuil (0e31eCcTBYS), MPUHATHIX (OCYIIECTBISIEMBIX) MECTHOHN agmuHucTpareit MO MO
ABTOBO, B XOJie¢ TPEAOCTaBIICHUS TOCYAapCTBEHHOW ycayru. JlocyneOHbiii (BHeCymeOHBIN)
MOPSIOK  OOXKAJOBaHUSI HE  HMCKIIOYAeT  BO3MOXKHOCTh  OOKAJIOBaHHMS  pELICHUN
u jgeictBuil  (0e3meUCTBUS), TPHUHATHIX (OCYIIECTBISEMBIX) B XOAE MPEIOCTABICHHS
TOCYJapCTBEHHOM yciyru, B cyaeOHOM mopsake. JlocyneOHblil (BHeCyneOHbIN) MOPSI0K
00XaJIoBaHUS HE SIBJIAETCS JJIs 3aBUTENS 0053aTEIbHBIM.

5.2. [Ipenmerom nocyaeOHOTO (BHECYAEOHOTO) 00KaTOBAHUS SBIISIOTCS:

5.2.1. HapymeHue cpoka perucTpalu 3ampoca 3asBUTENsS O MPEIOCTaBICHUU
roCyAapCTBEHHOU YCIYTH;

5.2.2. Hapyiienue cpoka npeaocTaBICHHs TOCYIapCTBEHHON YCIIYTH;

5.2.3. TpeboBanue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBeiMU akTamu Poccuiickoir denepaniu, HOPMATUBHBIMU TPABOBbIMH akTamMu (CaHKT-
[TerepOypra, MyHHUIIUTIATHHBIMUA TPABOBBIMH aKTaMU MJII MPEIOCTABICHUS TOCYAapCTBEHHOM
yclyru;

524. Otkaz3 B IpuEME JOKyMEHTOB, IPEJOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU TMpaBOBbIMU akTamMu Poccuiickoit denepanuy, HOPMAaTUBHBIMU IPABOBBIMU
aktamu Cankrt-IlerepOypra, MyHUIIUNIAIBHBIMU TIPABOBBIMU aKTaMU Ui TMPEAOCTABICHUS
roCyJlapCTBEHHOM YCIYTH Y 3asBUTEIIS;

5.2.5. Otka3 B NpeAoCTaBIEHUHU T'OCYJAapCTBEHHOM YCIYI'M, €CIM OCHOBAaHHs OTKas3a
HE MPeayCMOTPEHbI (eiepaIbHbIMU 3aKOHAMU M MPUHSATHIMH B COOTBETCTBUM C HUMHU HWHBIMU
HOPMAaTUBHBIMHU IIPaBOBbIMM akTamu Poccuiickonn ®Penepanyy, HOPMATUBHBIMU IIPaBOBBIMHU
aktamu Cankt-IlerepOypra;
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5.2.6. 3arpeboBaHue C 3asiBUTEIS MPH MPEIOCTABICHUH IOCY1apCTBEHHON YCIYTH IUIATHI,

HE IPEAYyCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMM akrtamMu Poccuiickoir ®enepanuy,
HOpPMaTUBHBIMHU ITpaBoBbIMU akTaMu CaHkT-IleTepOypra;

5.2.7. Otka3 mectHoi agmMuHuctpauuu MO MO ABTOBO, MyHHIIMIIAJILHOTO CIIYXAaIlEero
MectHOU agmuHucTparud MO MO ABTOBO B HCTIPaBJICHUH JIOMYIIEHHBIX OMEYaTOK U OMIMOOK B
BBIAHHBIX B pE3y/lbTaTe MPEIOCTABICHUS TOCYIApCTBEHHON YCIYTH JOKYMEHTaX, JHOO
HapyIlIeHWEe YCTaHOBJIEHHOTO CPOKa TaKUX MCIIPABICHUM.

5.3. O0ume TpeOoBaHUs K MOPSIKY [MOIAYH U PACCMOTPEHHS JKano0BbI.

5.3.1. JKamoba momaercs B TIMCbMEHHOW (QopMe Ha OyMaXHOM HOCHTEIE,

B 9JIEKTpoHHOH ¢(opme B MecTHyro aamuuuctparmro MO MO AstoBo. JKamoOsb
Ha pEIICHMS, MPUHATHIE TJIaBOM MecTHOM amMuuHucTpaiuu MO MO ABTOBO, moaaroTCs
B IIpaBurensctBo Cankr-IlerepOypra.

5.3.2. XKanobGa mokeT OBITH HampaBlIieHa MO TMo4YTe, 4Yepe3 MHOro(yHKITMOHAIBHBIN
LIEHTP, C UCIOJB30BaHUEM HH(OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHOHN cetn «HTepHeT, odu-
[UAIBHOTO CaiiTa MYyHUIMIAIBHOTO OOpa30BaHUS MYHHUIMIAIBHBIA OKpPYr ABTOBO, €IMHOTO
MopTaia TOCYJapCTBEHHBIX M MYHUIUIMATBHBIX YCIYT JTUOO PErHOHAIBHOTO MOpTaja rocynap-
CTBEHHBIX 1 MYHULIMIAIBHBIX YCIYT, a TAKXKE MOXET ObITh MPUHATA IPU JTMYHOM IpHUEMeE 3asiBH-
Tesl.

5.3.3. 3asgBuTenp UMEET MPABO Ha MOJydeHHe MHPOPMAIMKU U JOKYMEHTOB, HEOOXOIU-
MBIX 1711 00OCHOBaHMS M PAaCCMOTPEHHS kajo0bl (mpeTeH3un). MectHast anMuHHcTpanus MO
MO ABTOBO, €€ JOKHOCTHBIE JIMIA U MYHUIMINAIbHBIE CIyXallue O00S3aHbl MPeI0CTaBUTH
3asIBUTEII0 BO3MOKHOCTh 03HAKOMJICHHUSI C IOKYMEHTaMH M MaTepHajlaMy, HETIOCPEICTBEHHO 3a-
TparuBarollMMU €T0 IpaBa U CBOOObI, €CIIM HE UMEETCSl YCTAaHOBJICHHBIX (pe/lepabHbIM 3aKOHO-
JaTeTLCTBOM OTPaHUYCHHI Ha WH()OPMAIINIO, COACPIKAIILYIOCS B 9TUX JTOKYMEHTaX, MaTepraax.
[Ipu 3TOM HOKYMEHTBI, paHee MOAAHHBIE 3asBUTEIIIMU B MECTHYIO aagMuUHHCTparuio MO MO
ABTOBO, BBIJJAIOTCS 110 UX MTPOCKOE B BUJI€ BBHIMMCOK UJTH KOTIHH.

5.3.4. XanoGa gomxHa coepKaTh:

HauMeHOBaHHEe MecTHOM agmuHucTpauuu MO MO ABTOBO, JOKHOCTHOIO JIUIA MECT-
Holt amMuHuctparua MO MO ABTOBO MO0 MYHHUITMTIAIHHOTO CITY)KAIIET0 MECTHON aJIMUHH-
ctpaiuut MO MO ABTOBO, petieHust u AeicTBuUs (0e3/1eliCTBIE) KOTOPBIX 00KaTYIOTCS;

dbaMuuio, UMsi, OTYECTBO (TIOCTIEHEE — TPU HAJIMYWH), CBEIACHUS O MECTE KUTEIhCTBA
3asBUTENS, a TAaKXKe HOMEp (HoMepa) KOHTaKTHoro TenedoHa, agpec (ampeca) 3JIEKTPOHHOM 1M0-
9Tl (MIPU HAJIMYMK) U TTOYTOBBIM ajpec, M0 KOTOPBIM JOKEH ObITh HAlpaBieH OTBET 3asBUTE-
JI0;

CBelIeHHs 00 O00XKaIyeMbIX PEIICHUAX W JCUCTBUAX (O€37eHCTBUM) MECTHOW aIMUHU-
ctpaui MO MO ABTOBO, JOJPKHOCTHOTO JiMlla MecTHOM anmuuHuctpauud MO MO ABtoBO
MO0 MYHUITUIIAJILHOTO CIyKalero MectHoi agmuauctpanua MO MO ABToBO;

JIOBOJIbI, Ha OCHOBAaHMM KOTOPBIX 3asBUTE]Ib HE COIVIACEH C pELICHUEM
u neictBueM (Oe3nericTBueM) MecTHOM aqMuHuctpaima MO MO ABTOBO, TOJDKHOCTHOTO JIUTIA
MecTtHoU agmuHEcTparud MO MO ABTOBO, THOO MYHHIIUIIATHLHOTO CIYXKAIIET0 MECTHON aJiMHU-
Huctparut MO MO ABTOBO. 3asiBHTENIEM MOTYT OBITh NMPEACTABICHBI JOKYMEHTHI (IIpH Ha-
JIUYUN ), TIOATBEPKAAFOIINE JOBOIBI 3aIBUTENIS, THOO WX KOIUH.

5.3.5. XKano6a, nmoctynuBmias B MecTHYt0 anMuHHCTpannio MO MO ABTOBO, MOICKHAT
PACCMOTPEHHUIO B CIEAYIOLINE CPOKHU:

B TEUEHHUE MATHAALATU paboUnX THEH CO AHS pEruCTpaliy KanoObl;

B TEUCHHME NIATH PabOUYMX JHEH CO JIHS PEruCTpaluH *KajloObl B cilydyae 00KaJOBaHHA
oTKaza MecTHOM aamuHuctpauu MO MO ABTOBO, JOJPKHOCTHOIO JIMIIAa MECTHOM aJMUHUCTpA-
muu MO MO ABTOBO MM MyHHMIMIAIBHOTO CIyXalllero MecTHo agmuHucTtpanuu MO MO
ABTOBO B NpuEME JTOKyMEHTOB Yy 3asBUTENA JUO0 B HCIPABICHUM JIOMYIICHHBIX ONEYaTOK U
OIMOOK WU B clTyyae 00KaIOBaHUS HAPYIICHUSI YCTAHOBJICEHHOTO CPOKA TAKUX HUCIIPABIICHUH;

B MHBIE CPOKH B CIy4asiX, ycTaHOBJIEHHBIX [IpaBurensctBoM Poccuiickoit denepannm.

5.3.6. Ilo pe3ynpTataM paccMOTpeHus kaynoOsl MecTHas aaMuHucTpanus MO MO Agro-
BO MPUHUMAET OJHO U3 CIEIYIOIINX PELICHHIA:
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YIOBJIETBOPSIET XKallo0y, B TOM yucie B (hopMe OTMEHBI IPUHATOTO PEIICHUs, UCIIPABIIC-
HUS TOMYIIEHHBIX MecTHOW aamuHHCTpanner MO MO ABTOBO ome4yaTok M OMMOOK B BBIJIAH-
HBIX B PE3yJIbTaTe MPEAOCTABICHUS TOCYIapPCTBEHHON YCIYyTU JOKYMEHTaX, BO3BpaTa 3asBUTEITIO
JICHEe)KHBIX CPEJCTB, B3UMaHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMHU aKTa-
mu Poccuiickoii denepannu, HOpMaTUBHEIMU NpaBoBbIMH akTamMu CaHkt-IletepOypra, a Taxke
B MHBIX (JopMax;

OTKa3bIBACT B YIOBJICTBOPEHUH JKAJIOOBI.

5.3.7. He mno3nHee nAHS, CHEAYIONIETO 3a JHEM MNPHUHATUA PEIICHUS, 3asIBUTEIIO
B MIUCBMEHHOU (hopMe U 10 KEeTaHUIO 3asSBUTEINS B SJICKTPOHHOU (opMe HAIMPABIISIETCS MOTHUBU-
POBaHHBIN OTBET O pe3yJbTaTaX PACCMOTPEHUS KaJIOObI.

5.3.8. Ilpu paccMoTpeHun OOpaIleHus] rOCyJapCTBEHHBIM OPTaHOM, OPraHOM MECTHOTO
caMOyTpaBleHUS WIN JOHKHOCTHBIM JIMLIOM TPaKJIaHUH UMEET MPaBo:

3HAKOMHUTHCS C IOKyMEHTaMH M MaTepuajaMH, KacaroIIUMHUCS PACCMOTPEHHS KajloObl,
€ClIi 3TO He 3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBIE WHTEPECHl JIPYIHX JHIl U €Cld
B yKa3aHHBIX JOKYMEHTAaX M MaTepHaliaXx He COJEP>KaTCs CBEACHHUS, COCTABJISIONINE ToCyaap-
CTBEHHYIO WJIM UHYIO OXpaHsIeMylo (peepaabHbIM 3aKOHOM TailHY;

MOJTy4aTh MUCHbMEHHBIN OTBET IO CYIIECTBY MOCTABICHHBIX B jKaJ00€ BOIMPOCOB, YBEIOM-
JIEHHE O Tepeaapecaii MMCbMEHHOT0 O0pallleHusl B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOyTpaBlIeHUS WIA JOHKHOCTHOMY JIMILy, B KOMIIETEHIIMIO KOTOPBIX BXOJHUT PEIICHUE TMO-
CTaBJICHHBIX B OOpaIlleHUU BOIIPOCOB;

oOpamiarecsi ¢ Kanob0il Ha MPUHATOE MO OOpAIEHUIO pelIeHHe WM Ha JaeicTBue (6e3-
JIEHCTBHE) B CBS3H C PACCMOTPEHHUEM OOpAIEHUs B aIMUHUCTPATUBHOM M (WUJIU) CYACOHOM I10-
PAIIKE B COOTBETCTBUH C 3aKOHOIaTebcTBOM Poccuiickoit denepanuu;

NPEICTaBISATh JOMOJHUTENbHbIE JOKYMEHTHI W MarepHuaibl JInOo oOpamarbes
¢ mpoch00ii 00 X UCTPeOOBAHNH, B TOM YHCIIE B JIEKTPOHHOU (opme;

oOparaThCs ¢ 3asBJICHUEM O MPEKPAIICHUN PACCMOTPEHUS KaTOO0BbI.

5.3.9. B cnyyae ycTaHOBJIEHUS B XOJI€ HJIU 110 pe3yJIbTaTaM PacCMOTPEHUS 5KajJo0bl pH -
3HAKOB COCTaBa aIMUHUCTPATUBHOTO MPABOHAPYILIEHUS WIH MPECTYIUICHUS, JOHKHOCTHOE JIMIIO,
HaJENIEHHOE MOJIHOMOYHUSIMHU TI0O PACCMOTPEHHIO )Kallo0, He3aMEITUTEIILHO HAMpaBIseT UMETO-
IIMecss MaTepHUalbl B OpraHbl IPOKYPATypHI.

5.3.10. HcnonHuTeneHble oOpraHbl rocyaapcTBeHHoi Biactu Cankr-IlerepOypra
M JODKHOCTHBIE JIMIIA, KOTOPBIM MOJXKET OBITh aJpecoBaHa kaynoOa (MPEeTeH3Us) 3asiBUTEIS
B JjocyieOHOM (BHECYI€OHOM) TIOPSIIKE:

B ciyaae, ecniu mpenMeToMm >katoObl (TIPETEH3MH) 3asBUTEIS SBIISIFOTCS ACHCTBUS COTPYTHUKA
nozipaszienieHuss MHOTO(QYHKIHOHAIBHOTO IIEHTpa, >kKanoba (IpeTeH3us) HalpaBisieTcs B ajpec
Anvunuctparun ['yoepraropa Cankr-IlerepOypra:

191060, CmomnbasbIi, Aqvmuauctparus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyqae, ecnmu penmMeTom kanmoObl (ITPETEH3UN) 3asBUTENIS SBJSIFOTCS ISHCTBUS oriepaTropa
INoprana, sxanoba (mpeteHsust) Hanpasisercs B aapec Komurera o uHbpOpMaTH3aIy U CBSI3H:

191060, CmomnbhbIi, KomureT 1o nHDOpMaTH3aImK U CBS3H;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnydae, ecniu mpeameToM kanoObl (TIPeTEH3MN) 3asIBUTENS SBISIOTCS IEHCTBUS MYHHU -
IUNAIBHBIX CIYKaIMX MecTHOM aamuHuctpaund MO MO ABTOBO, NpPEaOCTaBIAIONIENH TOCY-
JTapCTBEHHYIO YCIYTy, *ajo0a (mpeTeH3us) MOKeT ObITh HampasjeHa B aapec Komwurera mo co-
nuansHoi nonutuke Cankt-IlerepOypra:

190000, Cankr-IleTepOypr, iep. AHTOHEHKO, 1. 6,

Ten. (812) 576-24-61, dakc (812) 576-24-60,

aJipec 3JIEKTPOHHOM MOYTHL: Ksp@gov.spb.ru.

Burie-rybepnatop Cankt-IlerepOypra, KyprpyrOIii COOTBETCTBYIOIIYIO OTPACIIb:

191060, CmonbsIit, Cankt-IlerepOypr,

ten. (812) 576-44-80, dakc (812) 576-7955.
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VI. lIpuioxeHust

[Tpunoxxenue 1: O10K-cXeMa MpeoCcTaBlIeHUs TOCYIapCTBEHHON YCITYTH;

[Tpunoxxenue 2: 3asBieHUE TpaKJaHUHA 00 00s3aHWUU pojuTeNield (OMHOTO M3 HUX) HE
MPENSATCTBOBATh €r0 OOIIEHUIO C peOCHKOM

[Tpunoxenue 3: MPOEKT MOCTAHOBJICHHUS 00 0O0s3aHUM poauTeneil pedeHka (OTHOTO W3
HUX) HE TMPEMATCTBOBATH OOIIEHUIO OJIM3KUX POJICTBEHHUKOB C PEOCHKOM.
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ITpunoxxenue 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY

Bbaok-cxema nmocse10BaTe/ IbHOCTH A/IMUHUCTPATHBHBIX A€ CTBUI
NPHU NPeI0CTABIEHUH IOCYIAPCTBEHHOM YCIyIH

/

Ooparenne 3asBUTENs 3a IPEJOCTABICHUEM IOCYIapPCTBEHHOM YCIIyTrH

\

v

Odopmienne 3anpoca yepes IopTaji rocy1apcTBEHHBIX yCIyT

IIpuem 3asBieHHs U aKeTa 10KyMeHTOB B MDI]
(20 muH.) www.gu.spb.ru
v v
IMepenaua noxymenro nocpeactsom MANC MOI]

Tlepenaua JOKYMEGHTOB B MECTHYIO aIMHHHCTPALUIO
MO MO ABT0BO (B 211. hopme — 1 1eHb, B OyMaxKHBIX
HOCHTEIISIX — 3 JHS)

(makeTHasi BRITpY3Ka | pa3 B CyTKH)

A
hJ
MUHUCTPATUBHAs mporeaypa Ne 1
TIpuem 3asBIIeHUS U MaKeTa JOKyMEHTOB B MeCTHOI aaMunauctpauu MO MO ABToBO
(20 mun.)
yCTaHABJIMBACT JIMY- KCEPOKOITHPYET JJOKY-
KOHCYJIBTHPYET MPOBEPSICT HATHYHE 10-
MEHTHI (B ClIy4ae Heo0-

onpenesseT npea-
MeT 00pamieHus

HOCTB 3a4BUTCIIA U
€T0 MOJTHOMOYHSA

3asBUTEJIS O TOPS/IKE
B
odopmiieHus 3asBie-

HHUS U TIPOBEPSIET

TepeiacT KOMILUICKT IOKYMEHTOB 3asBHTEIIS
JUISL IPUHATHS PELICHUs CIICLHAINCTaM MECT-
Holt agmuuucTpanun MO MO ABroBo, OT-
BETCTBCHHBIM 32 aIMUHHCTPATHBHBIC MPOLIC-
nypsl NeNe 2,3

PaBUIILHOCTH €70
odopmieHust

KYMEHTOB U JJa€T UX
OIIEHKY Ha TPEeIMET COOT-
BETCTBUSI IEPEYHIO JIOKY-

MEHTOB, YKa3aHHbIX B

nmyHKTe 2.6. AIMUHH-
CTPaTUBHOI'O PerjaMeHTa

XOJHMOCTH), 3aBepsieT
KOIMHU JJOKYMEHTOB

BBIJIAET 3asIBUTEJIIO Pac-
IIHCKY O IpHeMe JOKY-

MEHTOB C yKa3aHHEM UX
nepedHsl ¥ AaThl IpueMa

A 4

¢uxcupyer (axT nmpremMa JOKyMEHTOB, YKa3aHHBIX
B IYHKTE 2.6. AIMUHHCTPATUBHOIO PEIIaMEHTa, B
JKypHaJIe PErHCTPALIAH
(B Te4eHHE TpeX JHEIl C MOMEHTA II0Ja4u JOKY-
MEHTOB)

AIMUHHCTpaTHBHAS mporeaypa Ne 2

1'[0)11'0T0131<a 1 HalIpaBJICHUE MEKXBECAOMCTBEHHBIX 3alIPOCOB O MPEAOCTABICHUHU TOKYMEHTOB, HeOﬁXOI{I/IML]X JUTA IPETOCTABJICHUS I'OCY1apCTBEH -

HOM yciyru

AIMuHHCTpaTHBHAS nporeaypa Ne 3

HcrpeboBanue ot poauTeneii pebeHKa (0JHOrO U3 HHX) 3asBICHNUS O MPEAOCTaBICHHH (00 OTKa3e B PEJOCTABICHNN) OJIM3KHM POACTBEHHHKAM
BO3MOKHOCTH OOILATHCS ¢ peOSHKOM

AnmMuHucTpaTuBHas npouexypa Ne 4

I/I3,Z[8.HI/I€ TTOCTaHOBJICHUA (HOZ[FOTOBKa OTBeTa)

MecTHOM aamunucrparuu MO MO ABToBo

(30 nHel co qHA perucTpalyu oOpaIleHus 3assBUTEINs)

Beriaua (HanpasneHue)

MMOCTAHOBJICHHS (OTBETA)
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[Ipunoxenue 2
K AZIMUHUCTPaTUBHOMY PEIJIaMEHTY

I'naBe mectHOM agmuHuctpauuu MO MO ABToBO
oT ,
(®.1.0. 3asBuTens)
3aperucTPUPOBAHHOTO (-0i1) IO MECTY KUTENIbCTBA (IIpe-
OBIBaHUS) (HyXHOE MOAYEPKHYTH) TIO AAPECY:

MPOKUBAKOLICTO IO aApCCy:

Tenedon:
JIOKyMEHT, YA0CTOBEPSAIOIMINNA TUYHOCTD:

3asgBieHue

A, , IBJISIFOCD
(®.1.0. 3asBUTENS)

(cTemeHpb poacTBa)
HECOBEPIICHHOJIETHETO I.p., 3apETUCTPUPOBAHHOTO
(®.N.0. pebenka, nata poskacHHN)
10 MECTY JKUTEJIbCTBA IO aJPECY:

(ampec peructparum)
B cBsa3u ¢

(yKa3aTB OGCTOHTGHBCTBa, CBUIACTEIILCTBYIOIIUE O HEBO3MOXXHOCTHU 0OIIeHuUs C pe6eHKOM U IPUIHUHBI UX BOSHHKHOBGHI/I}I)

mpoIry 00s3aTh POAUTENEH (OHOTO U3 POIUTEINICH) HECOBEPIIICHHOIETHETO

(®.1.0. popureneii (0MHOTO U3 HAUX)
HEC IPCIIATCTBOBATH MOEMY O6H_[eHI/IIO C HCCOBCPUICHHOJICTHUM

(®.1.0. pebenka)
K 3asBieHNIO NpUIararoTcs CaeAyMNue JOKYMEHTHI:
1)
2)
3)
4)
5)

« » 20 .

noanuck, ®.1.0. 3asgButens

3asiBlieHUE TIPUHSATO U 3aPETUCTPUPOBAHO:
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HOIIHI/ICB Jijna, NpUuHABUICTO 3asABJICHUC!
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ITpunoxxenue 3
K AIIMHHUCTPaTUBHOMY PErjlaMeHTy

Cankrt-IleTepOypr
MYHUIMNAaJbHOE 00pa30BaHUE MYHHULUNAIbHBIA OKPYT ABTOBO
MeCTHAsl AIMUHHUCTPaANUSs

198152, Poccust, Cankr-IletepOypr, ynura KpacHonytunosckas, 1om 27,
tenedon/daxc: +7 (812) 785-00-47, www.moavtovo.ru

HOCTAHOBJIEHMNE

« » roaa Ne

O0 o0s13anNM

(®.1.0. poaureneii (0qHOTO U3 HUX)
HE NMPpensaTCTBOBATH 00IIEeHH IO

(®.1.0. 61u3Koro poACTBEHHUKA peOCHKa)
¢ HECOBEPUICHHOJIETHUM (MAaJI0JIETHUM)

(®.1.0. pebenka, naTa posKACHU)

PaccMmotpes 3asBiieHne , 3aPETUCTPUPOBAHHOTO (-0¥) 1O
®.1.0. 6:113K0r0 pOACTBEHHUKA peOeHKa
MECTY JKUTEJIbCTBA (IIpeObIBaHMS) 110 aAPECy: , KOTOpBbI (-as1)
aZipec perucTpalnuu
SIBJISICTCSI HECOBEPIIICHHOJIETHETO (MaJIOJIETHETO)
CTENeHb POJCTBA ®.1.0 pebenka, nata poxICHHS
roja poXKIEHMs, 3apPETUCTPUPOBAHHOIO IO MECTy JKUTENbCTBa (MpeObIBaHUS) IO aJpecy:

, C IPOCKOO# 0053aTh poaUTENEH HECOBEPIICHHOIETHETO

aJpec perucTpanumu
(ManmoneTHero) (0THOTO U3 POAUTENCH) HE MPEMnsSTCTBOBATH
@®.1.0. ponuteneit (0XHOTO U3 HUX)
OOIIEHUIO C HECOBEPILIEHHOJETHUM (MaJIOJIETHUM ), IPUHUMAs
@.1.0. 6113K0r0 pOACTBEHHUKA peOeHKa
BO BHUMAaHUE, YTO POAUTENIM HECOBEPILIECHHOJIETHETO (MajoJjieTHEro) (OAMH U3 HUX) OTKa3bIBa-
FOTCSl OT IPEAOCTABJICHUS OOIIIEHHsT C HECOBEPIICHHOJIETHUM
@®.1.0. 61a13K0r0 poJACTBEHHUKA peOCHKA
(MamoneTHuM) roJia poXKJIeHUs, PyKOBOJCTBYSCH II. 2 CT. 67
®.1.0. pebenka, nata poxIACHHS
Cewmeitnoro koaekca Poccuiickoit @enepaunn, mectHass agmuuuctpanuss MO MO ABTOBO mo-
CTAHOBJIfIET:
OBSA3ATH HE TPEMATCTBOBATh OOIIEHUIO
®.1.0. ponureneit pebeHka (OTHOTO U3 HUX)

C HECOBEPILICHHOJIETHUM (MaJIOJIETHUM)
@®.1.0. 61M3K0ro poJCTBEHHHKA peOeHKa ®.1.0. pebenka, n1ata poskaeHHs

['maBa MeCTHOM aAMUHHUCTPALIUU
MO MO ABTOBO

®.1.0. ucnionauTenNs, TeNePoH
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