Cankr-IletepOypr
MYHUIIHIIAIbHOE 00pa30BaHUEe MYHUIIUTIAIBHBIN OKPYT ABTOBO
MeCTHAsl AAMUHHUCTPALUS

198152, Poccust, Cankr-IlerepOypr, ynuma KpacHomyTiinoBckas, 1om 27,
tenedon/daxc: +7 (812) 785-00-47, www.moavtovo.ru

ITOCTAHOBJEHME

«9» aBrycra 2023 roga Ne 34-1

O0 yrTBepKIeHMM AJMHHHUCTPATHBHOIO perjiaMeHTa NpPeJOoCTABJIEHU MECTHOM
aJMUHUCTPAUMell MYHUIIUNAJIBHOTO O00Pa30BaHUA MYHUIUNAJIBbHBIA OKPYr ABTOBO
rocyiapcTBeHHoi ycayru «Bblgaua corjiacusi opraHa omekd M MONEYHMTEJLCTBA HA
3aK/Il04eHHe TPYAO0BOIO /0roBopa ¢ JIMLIOM, MNOJYYMBIIMM oOuiee oOpa3oBaHue u
AOCTUTIIMM BO3PACTa YeTHIPHAAUATH JIeT, I BbINOJHEHHUSl JIETKOr0 TpyAa, He
NPUYMHSIONIEr0 Bpela ero 310pPOBbI0, JIM0O0 ¢ JHUIOM, I0JYYA0INM 001ee 00pa3oBaHue U
JAOCTUTHIMM BO3PACTa YeTHIPHAALUATH JIeT, Il BbINOJHEHHsS] B CBOOOJAHOE OT MOJIy4eHUs!
o0pa3zoBaHusi BpeMsl JIETKOI0 TPyAa, He NPUYUHSIONIEr0 BpeAa ero 3J10pOBbI0 U 0e3
yiepoa 11l 0CBOeHUs1 00pa30BaTeJIbHON MPOrpaMMbI»

B mensax peanuzamum ®denepanpHoro 3akona ot 27 wmronsa 2010 roma Ne 210-d3 «O6
OpraHM3aly IPEIOCTABIECHUS I'OCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIyI», B COOTBETCTBUU C
pacniopsbxkerrneM MectHo# aqmuaHcTpaud MO MO AgrtoBo ot 20 mast 2011 roma Ne 13-p «O
nopsiike  pa3pa®OTKM M yTBepKAEHUs MeCTHOM aJMUHHCTpanuell MYHUIMIAILHOIO
o0pa3oBaHMsl ~ MYHHMIMIAJIbHBIA  OKpyr  ABTOBO  aJMHUHUCTPATUBHBIX  PEIrJIaMEHTOB
IIPEIOCTABICHUSI MYHULMIAIBHBIX YCIYT W TOPSAKE IPOBEIEHUS DKCIEPTH3bl IIPOEKTOB
aIMHUHUCTPATUBHBIX pEeriIaMeHToB, pa3zpaboTaHHBIX MectHon aJMUHHUCTpanuen
MYHUIIUIAIBHOTO 00pa30BaHMs MyHULIMIIAIbHBIA OKPYT ABTOBO», MeCTHas afMuUHUCTparus MO
MO ABTOBO OCTAHOBJISIET:

1. YTBepauTh  AIMUHUCTPAaTUBHBI  PETVIAMEHT  IPEAOCTABIECHHUS  MECTHOM
aJMUHHMCTpAlMel  MyHHMIMIIAJBHOTO  00pa30BaHUS  MYHULMINAIBHBIA  OKpYyr  ABTOBO
rOCyapCTBEHHOW yciyrn «Bblmaua cormacus opraHa ONEKM M [ONEYUTENbCTBA HaA
TPYJAOYCTPONCTBO JAETEU-CUPOT U JETEH, OCTaBIIMXCS 0€3 MONEUYeHUs] pOIUTENEH, MOTYyYUBIINX
oOmiee oOpazoBaHME M JOCTUTIIMX BO3pAcTa YEThIPHAIUATH JIET, JUIS BBINOJHEHUS JIETKOTO
TpyJa, HEe MPUYMHSIONIETO Bpela MX 370pOBbIO, JTUOO NETeH-CUPOT U JeTell, ocTaBIIUXCs 0e3
MIOTIEYECHUsI  POJAWTENIEH, TMOoNydyaromux oobmee oOpa3oBaHME M JOCTHTIIMX — BO3pacTta
YEeTBIPHAIATH JIET, JUIsl BHIIOJHEHUSI B CBOOOJIHOE OT IMOJIy4eHHs 00pa30BaHUs BpeMs JIETKOTO
TPyAa, He PUUMHSIOLIETO Bpea UX 3[0POBbI0, U 0e3 yiepOa /Ui 0CBOCHHUs 00pa30BaTeNIbHON
MIPOrPaMMbD» COTJIACHO MPUIIOKEHUIO K HACTOAILIEMY [TOCTAHOBJICHHIO.

2. Ony6nuKoBaTh JaHHOE MTOCTAHOBJICHHUE B Ta3eTe « ABTOBCKHME BEOMOCTH» U Pa3MECTHTh
Ha odunuanbHoM cailte MO ABTOBO B HMH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHONW CETH
«nTepaer» Www.moavtovo.ru.

3. Hacrosimee mocTtaHOBIIEHHE BCTYMaeT B CHIYy Ha CICAYIONIMHA JEHb IMOCTe IHS ero
o(pHIIMANTBHOTO OMYOJINKOBAHHUS.

4. [Ipu3HaTh yTpaTUBIIKUM CHITY TOCTAaHOBJIEHHE MeCTHOW agmuHucTpaud MO MO
ABtoBo oT 12.11.2018 Ne 48-m «OO0 yTBepkaAeHUH AJIMHUHUCTPATHUBHOTO pErJlaMeHTa
IPEJOCTABICHUS] MECTHON aJMUHHUCTpalMell MyHUIMNAIbHOIO 00pa30BaHMUs MyHHIMIAIbHBIA
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OKpYr ABTOBO T'OCYJapCTBEHHOU ycnyru «Bwimada cornmacusi opraHa OneKku M MONeYUTeNbCTBA
Ha 3aKJII0YEHHUE TPYJ0BOr0 J0r0OBOpa C JUIIOM, OJYyYUBIIUM 00Iiee 00pa3oBaHuE U JOCTUTILIUM
BO3pacTa YETHIPHA/LATU JIET, Uil BBIIOJIHEHHS JIETKOTO TpyJAa, HE MPUUYUHSIONIETO Bpeaa €ro
3I0pPOBBIO, JTMOO C JUIOM, MOJyYarolluM obmee o0pa3oBaHHME W JOCTUTIIMM BO3pacTa
YeTBIPHAIATH JIET, JJIS BHITIOJHEHHS B CBOOOJHOE OT MOJyYeHUs 0Opa30BaHUS BPEMS JIETKOTO
TpyZJa, HEe MPUUYMHSIONIETO Bpe/a ero 310poBbi0 U 0e3 yiiepoda A 0CBOeHUsI 00pa3oBaTeIbHON
IPOTrpamMMbI».

I'naBa MecTHOI aAMUHUCTPALMHA
MO MO ABTOBO A.B. KecaeB



[IpunosxeHue K NOCTaHOBIICHUIO
MecTHOM agmuuucTpaiuu MO MO ABToBO
ot «9» aBrycta 2023 rona Ne 34-it

I'maBa mectHOM agmunucTpauuu MO MO ABToBo

A.B. Kecaesn

AJIMHUHUCTPATHBHBIN perjiaMeHT
NMPeA0CTABJICHUSA MECTHON AIMUHHUCTPALMEeH MYHHUIMIIAJIbHOT0 00pa30BaHUs
MYHUIIUNIAJIbHBIA OKPYr ABTOBO ITOCyAapcTBeHHOI ycayru «Bbiiaya corjiacusi oprana
OIleKH U NMOINEeYUTEIbCTBA HA TPYAOYCTPOMCTBO AeTei-CUPOT M JieTeil, ocTaBmuxcs 0e3
Nnone4YeHnsi poauTesIei, MoJyYuBIINX 00111ee 00pa3oBaHue U JOCTUTIINX BO3pacTa
YeThIPHAALATH JIET, VISl BHINIOJHEHHS JIETKOI0 TPY/Aa, He MPUYHHSAIOLIEr0 Bpeaa ux
310pPOBbIO, JTU0O JeTel-CUPOT U JieTeil, OCTABIINXCS 0e3 NMoneyeHns poauTeiei,
NMOJIy4arIuXx o01iee 00pa3oBaHue M JOCTUITINX BO3PACTa YeThIPHAALATH JIET, I
BbITIOJIHEHH S B CBOOOIHOE OT MOJIyYeHUs1 00Pa30BaHUs BpeMsl JIerKoro Tpyaa, He
NPUYUHAIOLIET0 Bpelia UX 310pPOBbI0, 1 0e3 yuep0a 1Jis 0CBOeHHsI 00pa30oBaTeIbHOI
NporpaMmMbD)

. O01IHe mo10KeHu s

1.1. Ilpeamerom perynupoBaHus AIMUHUCTPATUBHOTO pETJIaMEHTa MPEIOCTABICHUS
MecTtHOM anmuuuctpauuedn MO MO ABTOBO rocynapcTBeHHOM ycinyru «Bbimaya cornacus
OopraHa ONEKH U MOMNEYUTENbCTBA HAa TPYJOYCTPONCTBO JIETEH-CUPOT U JieTel, ocTaBLIMXcs 0e3
MOTIEUEHUsI pPOJAUTENIel, TMONYyYHUBIIMX oOIiee oO0pa3oBaHME€ M JOCTUTIIMX BO3pacra
YETBIPHA/ILATH JIET, JJI BBIIOJHEHUS JIETKOTO TPyZAa, HE MPUUMHSAIOIIEIO BPela UX 30pPOBBIO,
au0o0 neTe-cupoT M JeTed, ocTaBIIMXCA Oe3 MOoMedYeHus poAMTeNed, Modydaroumx ooriee
o0Opa3oBaHHe W JOCTUTIIMX BO3pacTa YEThIPHAIIATH JIET, JUIsl BBHINOJIHEHUS B CBOOOJHOE OT
NoJy4eHHs o0pa30BaHUs BpeMsl JIETKOTO TpyZa, He MPUUYMHSIONIEr0 Bpeaa UX 3/0pOBbIO, U 0e3
yiep0a It 0CBOeHHUs 00pa3oBaTeNbHON MpPOTpaMMBD» (Hajiee Takke — AJIMHHUCTPATHUBHBIN
pErJIaMeHT) SBJSIOTCS OTHOIIEHWS, BO3HHUKAIOLUIME MEXAY 3aiABUTEISIMH M  MECTHOU
aamuauctpanueit MO MO ABTOBO, Kak opranoM MecTHoro camoynpasieHuss MO MO ABroso,
OCYILECTBIIAIOUIMM Ha TEPPUTOPUU MYHHUIMIIAIBHOTO 00pa30BaHUS MYHHIMIAIBHBI OKpYT
ABTOBO OTHE€IbHBIE TOCyIapcTBeHHbIE MosHoMouusi Cankrt-IletepOypra mo opraHuzauuu u
OCYLIECTBJICHUIO JEATEIBHOCTH II0 OIEKE W IONEUYUTENILCTBY, HA3HAUYEHUIO U  BBIILIATE
JIEHE)KHBIX CPEJCTB HA COJIEp)KaHUE JIeTel, HaXOJAIIMXCS MOJ] ONEKON (ITOMeYnuTeNbCTBOM), U
JIEHE)KHBIX CPENICTB Ha COJAEP)KAHHUE JETEH, NEPENaHHbIX HAa BOCHUTAHHME B IPUEMHBIE CEMBbU
(manee — w™ectHas anMuHuctpauus MO MO AstoBO), B cdepe MIPEAOCTABIICHUS
TOCyJapCTBEHHOW YCIYrM II0 BbIJay€ COIVIACHS OpraHa OINEKH M IIONEUYUTENIbCTBA Ha
3aKJIIOUYE€HUE TPYAOBOIO JOTOBOpa C JIMLOM, MOJIYYUBLIMM oO0Iliee oOpa3oBaHuEe U JOCTUTILIUM
BO3pacTa YETBIPHAALATH JIET, AJIs BBINOIHEHMS JIETKOrO TPpyAd, HE NPUYMHAIOIIErO Bpena €ro
3I0pOBbIO, JMOO C JIMIOM, MOJyYaroIluM oOmiee oOpa3oBaHME M JIOCTUTIIMM BO3pacTa
YEeTBIPHAIATH JIET, JUIsl BHIOJHEHUSI B CBOOOJIHOE OT IMOJIy4eHUs 00pa30BaHUs BpeMs JIETKOTO
TPyJAa, He MPUUMHSIOLIETO Bpea ero 310poBbi0 U 0e3 yiiepda A 0OCBOEHUSI 00pa30BaTeIbHOM
IporpaMMBl (fasiee — rocyAapcTBEHHAs YCIIyra).

brok-cxema mpenocTaBiieHUsl TOCYAApCTBEHHOW yciyru npuseneHa B [Ipuioxenun 1 k
HacToALIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

Wudopmanus o rocyaapcTBeHHOW yciayre pasMmemieHa B mojcucreme «llopran
«locynapcTBeHHble W MyHUIUNanbHble yciuyru  (¢ynkuuu) B Cankrt-IlerepOypre»
MeXBEeJOMCTBEHHOH aBTOMAaTH3UPOBAaHHON WH(POPMALIMOHHON CHCTEMBl IpEIOCTaBICHUS
rOCYy/IapCTBEHHBIX M MYHULUIAIbHBIX YCIyr B OJJIEKTpOHHOM Bujae (mamnee — Ilopran)
(www.gu.spb.ru).



1.2. TlomyuyaTensiMM TOCYZApCTBEHHOM YCIyI'M SIBISIOTCS CIEOYIONIHE KaTerOpHH
rpakJaH (gajee TakKe — 3asIBUTEIIH ).

- momeduTenb (OOUH W3 TONCYHMTENEH) HECOBEPIICHHOJIIETHErO — I10/IONEYHOrO,
MOJTyYMBIIEro J100 moyyaroniero odmiee o0Opa3oBaHKe, KOTOPbIH COCTOUT Ha y4YeTe B KaUueCTBE
MO/I0NEeYHOr0 B MecTHOM anmuHucTpannu MO MO ABTOBO;

- yyammiics J1u0o mosyduBIIui obmiee oopazoBanue B Bo3pacte ¢ 14 10 15 jet, KoTophIit
COCTOUT Ha y4eTe B MecTHOU agMuuuctpanuu MO MO ABTOBO B KaueCTBE MOI0NEYHOTO.

[IpencraBiasTh MHTEpPECHl 3asBUTENS BIIpaBe JOBEPEHHOE JIMIIO, UMEIOIIEE CIeIyIOIIHe
JIOKYMEHTBI:

JOKYMEHT, YJIOCTOBEPSIIOIIHNI TMYHOCTD

JIOKYMEHT, TIOATBEPKAAIONIMI HOJTHOMOYHS TIPEICTABUTENA?.,

1.3. TpeGoBanusi Kk MOpsAAKy HH(POPMHUPOBAHUS O MPEAOCTABICHUU TOCYAaPCTBEHHON
YCIIyTH.

1.3.1. B npenocraBieHun rocy 1apCTBEHHOM YCIYTH YY4aCTBYIOT:

1.3.1.1. Mectnas anmunuctpanus MO MO ABTOBo.

Anpec: 198152, Caunkt-IlerepOypr, ynuua KpacHonyTuinoBckas, gom 27.

I'padux pabotsr: monenensHuk — gerBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 xo 16.45;
nepepsiB ¢ 13.00 1o 13.45, BeixoqHbIe AHH — Cy000Ta, BOCKPECEHBE.

I'padux mnpuema JOKYMEHTOB M OCYIIECTBICHHS KOHCYJIbTAlMH B CTPYKTYPHOM
nojipaszzesieHnu MecTHoi aqmuHucTpauu MO MO ABTOBO — OT/€JIe ONEKH U MONEYUTENbCTBA!
BTOpHUK ¢ 15.00 1o 18.00, naruuua ¢ 10.00 mo 12.00.

Tenedon/dakc +7 (812) 785 00 47.

Azpec  opuiManbHOr0 caidTa W 3JEKTPOHHOW moYThl  http://www.moavtovo.ru
avtovo.spb@mail.ru .

1.3.1.2. Cankr-IlerepOyprckoe rocy/1apCTBEHHOE Ka3eHHOe yupexIeHue
«MHOroQyHKIMOHABHBIM HEHTP MNPEAOCTaBICHUS TOCYAApCTBEHHBIX YyCIyr» (naiee —
MHorodyHKIMOHATBHBIN 1IeHTp, MPII).

Anpec: Cankr-IletepOypr, ynuua Kpacnoro Tekctuibmuka, 1om10-12, murepa 0.

I'paduk pabotsl: monenenbHUk — yerBepr ¢ 9.00 mo 18.00, msarauna ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 no 13.48, BbIxoiHbIE THU — Cy000Ta, BOCKpECEHbE.

I'paduk paboThl CTPYKTYpHBIX THojpa3feneHuii MHOroQyHKIMOHAIBHOIO LEHTpa
exenHeBHO ¢ 9.00 mo 21.00.

Lentp tenedonHoro odcmykuBanust — 573-90-00.

Agipec caiiTa 1 3JIeKTPOHHO#M mouThl: WWW.QU.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

M®I] Kuposckoro paiiona Cankr-IlerepOypra.

Anpec: CankT-IlerepOypr, npocnekT Ctauek, qom 18, renedon 573-94-95.

I'paduk padotsr: exenneBHo ¢ 9.00 mo 21.00 6e3 mepepsiBa Ha 06ena. [IpueM u BbITava
JOKyMEHTOB ocyuiecTBiasiercs ¢ 9.30 no 21.00.

Cextop Ne 1 M®II Kuposckoro paiioHa.

Anpec: Cankr-llerepOypr, npocnekt Haponmnoro Omomdenus, nom 101 nurtepa A
nomemnenue SH, renedon 573-90-28.

1.
’

! B kauecTBe IOKyMEHTa, YIOCTOBEPSIONIETO IMYHOCTD, IIPEABSIBISIOTCS:

nacrnopt rpaxaanuHa Poccuiickoit deneparyu;

UHbIE JOKYMEHTHI, YIOCTOBEPSIOIIUE JIUYHOCTh IPaXIaHUHA, B TOM 4YHCJIe MperycMOoTpeHHble Yka3oMm [Ipe3unenra
Poccuiickoit ®eneparu ot 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIOLIMX JHWYHOCTh TIPaKIaHUHA
Poccuiickoit denepanuu 3a npenenamu Poccuiickoit @enepanumn», Ykazom [Ipesunenta Poccuiickort @enepaunu ot 14.11.2002
Ne 1325 «O6 yrBepxnennn [lomoskeHns 0 OpsAAKE PACCMOTPEHHUS BOIPOCOB TpaxkaaHcTBa Poccuiickoit denepanum» u YxazoM
IIpesunenrta Poccuiickoit @eneparmu ot 13.04.2011 Ne 444 «O HOMONHUTENBEHBIX Mepax MO OOECIIEYEHUIO MPaB U 3alUTHI
HWHTEpPECOB HECOBEPIIEHHONETHUX Tpakaad Poccuiickoit deneparym.

2 B xauecTBe JOKYMEHTa, IIOATBEPKAAIONMIEr0 TIOJTHOMOYHS! HPEICTABUTENS, HPENbABISIOTCS:

JOKYMEHT, O(OpPMIICHHBI B COOTBETCTBHHM C [CHCTBYIOIIUM 3aKOHOJAATENbCTBOM, MNOATBEPIKAAIOUIMH HaIndne
y TpeAcCTaBUTENs MpaBa AEHCTBOBATH OT JMLA 3asBUTENSA, M ONPEACTAIOUIMH YCIOBUS M TpaHMLBl pealu3allid IpaBa
MIPEICTABUTENS HA OJyUE€HHE FOCy1apCTBEHHON yCIIyTH.
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I'padux pabotsl: exeaneBHo ¢ 9.00 no 21.00 6e3 nmepepriBa Ha oben. I[Ipuem u Brigaua
JIOKYMEHTOB ocytiecTBigercs ¢ 9.30 go 21.00.

1.3.2. Tlepen mpemocTaBieHHEM TOCYJApCTBEHHOH YCIIyTW 3asBUTENSIM HE TpeOyercs
JOTIOTHUTEIBbHBIX OOpallleHUii B WHBIE HCIOJHUTENIbHbIE OpraHbl T'OCYIAapCTBEHHOM BIIACTH
Cankr-IlerepOypra u opraHu3anuu.

1.3.3. Madopmanuio 1Mo BONPOCY MPEIOCTaBICHUS TOCYIApPCTBEHHOW YCIyTH U YCIYT,
KOTOpBIE SBIISIOTCS HEOOXOJUMBIMH U 00s3aTENbHBIMU JJISI TIPEAOCTABICHHS TOCY1apCTBEHHOM
YCIIyTHU, CBEIEHUH O XOJi¢ MPEAOCTABICHUS YKAa3aHHBIX YCIYT 3asgBUTEIN MOTYT IOJIyYUTh
CIIEYIOIIMMH CIIOCO0aMHU:

1.3.3.1. Tlo Tenedponam MectHo anmuHHcTparmu MO MO AstoBo +7 (812) 785-00-47,
+7 (812) 785-36-48.

1.3.3.2. B Lentpe tenedonHoro odcimyxkuBanuss MHOTO(YHKIITMOHAIBHOTO IIEHTpA IO
tenedony 573-90-00.

1.3.3.3. TlocpencTBoM MHCBMEHHBIX OOpalleHWH, B TOM YHCJIE B AJICKTPOHHOM BHJIE,
B MecTHyl aamuHuctpaunro MO MO ABTOBO, MHOroyHKIMOHQJIBHBI LEHTP MU €ro
nonpaszenenus B Kuposckom paitone Cankt-IlerepOypra.

1.3.3.4. Ilpu nuuHOM oOpaiieHuH B MeCTHy aamuHuctpauutro MO MO AgroBo,
MHoroQyHKIIMOHANBHBIA IIEHTp W ero mnonpasaeneHuss B Kupockom paiione CaHKT-
[TeTepOypra.

1.3.3.5. Ha crenax B MecTax npeloCTaBiIeHUs TOCYAapCTBEHHOM YCIyTH.

1.3.3.6. Ha opunmansHOM caiiTe MyHUIIUTATBHOTO 00pa30BaHUs MyHUIMITATBHBIN OKPYT
ABTOBO B HMH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHONH ceTn «MHTepHeT» 1o  anpecy
WWW.moavtovo.ru, a taxke Ha WHbopmanmmonHom mnoprane «l'ocyqapCTBEHHBIE YCIyTH B
Cankr-IlerepOypre» (WWw.gu.spb.ru) (manee takxke — [Topta).

1.3.3.7. Ilpu obpamenun k napomaraM (MHPOKHOCKaM, HHPOIYHKTaM), pa3MeICHHBIM
B MIOMEIIEHUSIX CTPYKTYPHBIX Mojpa3ieneHnii MHOroyHKIIMOHAIBHOTO IICHTpA.

1.3.4. B memsx OOCTYNMHOCTH TMOJNydeHHs] WHPOPMAUU O TOPSAKE MPEAOCTABICHHS
TOCYJapCTBEHHOM yCIyTM JUIsl HWHBAJIWAOB OpraHamMu (OpraHu3alMsMiu), yKa3aHHBIMH
B myHkTe 1.3.1 HacTosmux MeTtoanueckux pekoMeHaalui odecreunBaeTcst:

JUISL JIAL CO CTOMKUM HapylleHUueM (pyHKIUH 3pEHHSL:

BBINIOJTHEHUE WH(OPMALUKM KPYNHBIM pelbePHbIM HIPUPTOM Ha KOHTPACTHOM (QoHE
(Gestom niM XKenToM) U AyOIupoBaHue peabeQHO-TouedHbIM mpudToM bpaiins;

o0ecriedeHre BBINYCKa allbTePHATHBHBIX (JOPMATOB MEYATHBIX MATEPHAIIOB (KPYIHBIN
mpUQT WK ayauodaiie);

JUISL JIALL CO CTOMKUM HapylleHHeM (QYHKIUH CiIyXa - IPeI0CTaBIEHUE rocyAapCTBEHHOM
YCIYTH C HCHOJb30BAaHUEM PYCCKOTO KECTOBOIO SI3bIKA, BKIIOYas obOecreueHue J0IycKa
CYPZIOTIEPEBOUMKA, JTHOO CIIEIIUAIBHBIX TEXHUUECKUX CPENICTB, 00ECTICYMBAIOIINX CUHXPOHHBIN
CYpAOIIEPEBOL;

UL JIUI] C OJHOBPEMEHHBIM CTOWKHAM HapylieHueM (QyHKIHA 3pEeHus W choyxa -
IpeoCTaBlIeHNe TOCYAAPCTBEHHOM YCIyru mo TUGIOCYpIONepeBoOay, BKIOYas oOecredeHne
noctyna  TudiIocypronepeBoAYMKa,  JIMOO — CHEHUAIbHBIX  TEXHUYECKUX  CPEJCTB,
o0ecreynBaroIuX CHHXPOHHBIA TH(IOCYPOTIEPEBOI.

1. CrannapT npeaocTaBjieHus rOCy1apCTBEHHOMH YCIyIrH

2.1. HammeHoBaHuE TroCylapCTBEHHOM ycnyru: «Bblgada cornacusi opraHa OHEKH M
MOTICYUTENILCTBA HA TPYAOYCTPOHCTBO JETEH-CUPOT W JETEH, OCTaBIIMUXCSA O€3 IMOIeUYeHUs
poauTeNnel, MoTyYUBIINX 00Iee 00pa3oBaHNe U JOCTUTIIUX BO3pACTa YETHIPHAALATH JIET, AJIs
BBITIOJIHEHHS JIETKOTO TpPyJa, HE MPUYHHSIONIETO Bpela HMX 370pOBbIO, MO0 MeTeH-CUPOT U
JIeTeil, ocTaBImIUXcsS Oe3 TMOMeYeHUs pPOAUTENel, MoNyJarmux oobmee o0pa3oBaHUE U
JOCTUTIIMX BO3pacTa YETHIPHAIIATH JIET, JJIS BBIIIOJHEHHS B CBOOOJAHOE OT TMOIMY4YEHUS
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00pa3oBaHus BpeMs JIETKOTO TPYAad, HEe MPUUYMHSIONIETO Bpeaa UX 370pOBbI0, U 0e3 yuepba ams
OCBOCHHS 00pa30BaTEIBHON MIPOrPaMMBbI» (ajiee — rocy1apCTBEHHAs yCIIyTa).

Kparkoe HamMeHOBaHME TIOCYyHAApCTBEHHOW yciyru: «Bplmawa corylacus  Ha
TPYAOYCTPOHCTBO peOeHKa-CUPOThl MM pebeHKa, ocTaBLIerocs 0e3 IMONEeYeHUs poJIuUTeNei,
MOJYYHBILET0 MO0 mostyyatomiero odmiee 00pa3oBaHue U JOCTHUTIIETO Bo3pacTa 14 ner».

2.2. T'ocynapcTBeHHas yciayra InpeiocTaBiseTcss MECTHOW aamMuuHucTpanueidn MO MO
ABTOBO, B Ciy4ae, €ClIM HECOBEPLIEHHOJETHUI, B OTHOLIEHUH KOTOPOIO peuiaeTcs BOIPOC O
IIOJIyYEHUU COTJIaCHsl Ha 3aKJIIOYEHUE TPYJOBOIO JIOTOBOPA, COCTOMT Ha ydeTe B MECTHOU
aagmunuctpaiuu MO MO ABTOBO B KauecTBE MMOJONEUHOTO.

2.3. PesynpraTamu npegocTaBiIeHNs TOCYAAPCTBEHHOM YCIIYTH ABIISIOTCSA:

NPUHATHE peleHuss MecTHOM anmuHuctpameii MO MO ABTOBO 0 corjacuu Ha
3aKJII0YEHUE TPYOBOI0 10roBopa 160 00 0TKa3e B TAKOM COIJIacHH B (hopMe NMHUChbMa,

MHGOPMHUPOBAHUE 3asBUTENCH O TNPHUHITUM pPEIIEHUS O COIVIACMH Ha 3aKIIIOYCHHE
TPYAOBOr'O JJOrOBOpa JINOO 00 OTKa3e B COINIACHU Ha 3aKJIIOUEHHE TPYAO0BOrO JOroBOpa!

Ha OyMa)XHOM HOCHUTEIIE — pEIIEHHE O MPEJOCTaBICHUU TOCYAAPCTBEHHOM YCIIyTH
BBIJJACTCSl  JIMYHO  3asBUTENI0 MeECTHOM aamuuucTpaimmedr MO MO  ABToBO WM
MHOTOQYHKITMOHATBHBIM IICHTPOM JHOO HampaBisieTcss 4Yepe3 oTaeicHue (enepaibHOu
IIOYTOBOM CBS3H;

B (opMe SIEKTPOHHOTO [OKYMEHTa — IIyTeM OTIPAaBKU MO D3JICKTPOHHOW IodTe
60 yepes [Toprai.

2.4. CpokH IpeloCTaBIICHUS FOCY1apCTBEHHON YCIyTH:

Mectnoli agmMuHuctpanuei MO MO ABTOBO IPUHMMAETCS PELIEHHE O COIVIACUU Ha
3aKJII0OYEHHE TPYAOBOTO JOrOBOpa JIMOO 00 OTKa3e B COTJIAaCHU Ha 3aKIIOYEHHE TPYAOBOTO
JIOrOBOpa B T€UEHUH TPUILATH JHEW CO AHS PETUCTpalUU 3asiBIeHUs (0OpalleHus 3asiBUTEN).

B cnyuae wHanpaBnenuss ~ mecTHoM — agmuHucTpammen MO MO ABTOBO
MEXXBEJIOMCTBEHHBIX 3allpOCOB W IIOJIy4EHHs OTBETOB HA HUX CpPOK IPEIOCTABIICHUS
rOCYJJapCTBEHHON YCIYTrd MOKET ObITh yBeNIHYeH Ha Ccpok 10 30 gHell ¢ NHUCbMEHHBIM
YBEAOMJICHHEM 3asBUTENS O NPOMJIEHUU CPOKAa PACCMOTPEHMS 3asBICHHUS B COOTBETCTBHH C
JENCTBYIOINMM 3aKOHO/1ATEIbCTBOM.

2.5. IlepeueHp HOPMATMBHBIX MPABOBBIX aKTOB, pPETYJHMPYIOIIMX OTHOLICHMS,
BO3HUKAIOIIIKE B CBSA3H C MIPEIOCTABIEHUEM I'OCYJapCTBEHHOMN YCIyTH:

Konctutynus Poccuiickoit ®enepannu;

I'paxxnanckuit konekc Poccuniickoit denepannu;

Tpynosoii koaekc Poccuiickoit denepanuu;

Cewmeiinbiit konekce Poccuiickoit denepannu,

®enepanbhblil 3akoH 0T 06.10.2003 Ne 131-D3 «O06 0o0mUX MPUHIMIIAX OPTaHU3ALNN
MECTHOTO caMoyIpaBiieHHs B Poccuiickoit @enepannn»;

®enepanbubiif 3akoH 0T 02.05.2006 Ne 59-@3 «O nopsiike paccMOTpeHHs oOparieHuit
rpaxnaaH Poccuiickoii @enepannny;

®enepanbHblil 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JAHHBIXY;

®enepanbHblil 3aK0H 0T 24.04.2008 Ne 48-D3 «OO0 omneke U MONEUYNTENbCTBEY;

@enepanbubliii 3akoH o1 27.07.2010 Ne 210-®3 «O06 opraHu3anuu MpegoCTaBICHUS
rOCy/apCTBEHHBIX U MyHHUIUIAIBHBIX yCIyT»;

®enepanbhblif 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 351€KTPOHHOI MOANTHCHY;

3akon Cankrt-IlerepOypra ot 31.10.2007 Ne 536-109 «O HajgeneHUH OpraHOB MECTHOTO
camoynpasiienuss B Cankr-IlerepOypre oOTHENbHBIMU TOCYAAPCTBEHHBIMU IOJHOMOYUSMU
Cankr-IlerepOypra mo opraHM3allid ¥ OCYLIECTBJICHHUIO JIEATEIIBHOCTH IO  OIEKe
U TIONEYUTEIbCTBY, HA3HAUYEHHIO U BBIIUIATE JIEHEXKHBIX CPEJICTB Ha COJEp)KaHUE JIeTel,
HaXOAIIMUXCS MO ONEKOM WM NMONEYNUTENBCTBOM, U JEHEKHBIX CPEICTB HA COACpKAHUE IETEH,
nepeJaHHbIX Ha BOCIUTaHKE B IpHUeMHbIe ceMbH, B CaHkT-IleTepOyprey;

nocraHosienue IIpasutenscrBa Cankr-IlerepOypra ot 23.12.2011 Ne 1753 «O nopsiznke
MEXBEIOMCTBEHHOTO MH(OPMALIOHHOTO B3alMO/JICHCTBUS npu MIPEIOCTaBICHUU
TrOCYapCTBEHHBIX U MYHHUIMNAIBHBIX YCIYyTI MCIOJIHUTEIbHBIMM OpPraHaMHU IOCYAapCTBEHHOMN
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Biaactu Cankr-IlerepOypra u opranamu MecTHoOro camoymnpasienusi B Cankr-llerepOypre, a
TaK)Xe yCIyI' TOCYJapCTBEHHBIX YUPEXICHUH, MOJBEJOMCTBEHHBIX HCIIOJIHUTEIBHBIM OpraHaM
rocynapcTBeHHOH Biactu Cankr-IlerepOypra, u Apyrux opraHu3anuii, B KOTOPbIX pa3MenaeTcs
roCy/IapCTBEHHOE 3aJJaHuE (3aKa3)».

2.6. HcuepnbiBaroluii mnepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMATHBHBIMU TIPABOBBIMH aKTaMH i1 HPEJOCTaBIEHUS TOCYJAapCTBEHHOM YCIyru,
MOJJIEKALIUX [IPEICTABICHUIO 3aBUTEISIMU

JOKYMEHTBI, YAOCTOBEPSAIOIINE TUYHOCTH 3asiBUTEIECH

3asBJICHHUE TOICUUTENs (OJHOTO M3 MOMEYUTENIeH) I, JOCTUTIIero Bo3pacta 14 Jer,
Ha uWMs TJIaBbl MecTHOM aamuHucTpaumu MO MO ABTOBO O BbIJaue corjacusi Ha
TPYIAOYCTpPOMCTBO coriacHo [Ipunoxxenuto 2 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY,

3asBJICHUE HECOBEPIICHHOJETHEro MOJ0NEeYHOro B Bo3pacte oT 14 mo 15 setr Ha umsd
riaBbl MecTHOM aamuHucTtpauun MO MO ABTOBO 0 BbIjau€ COTJIaCHsl Ha TPYAOYCTPOHCTBO
coryiacHo [Ipuioxkenuro 3 Kk AIMUHUCTPATUBHOMY PErJIaMEHTY;

peuieHre (MOCTaHOBJEHUE) OpraHa OINEKM U IONEUYUTEIbCTBA O HAa3HAYCHUH
MOINEYUTENIEM HECOBEPILIEHHOJIETHETO;

JOKYMEHTBI, MOATBEPKAAIOUIME YTO HECOBEPIIEHHOJETHHUM, B OTHOILIEHUHU KOTOPOIO
peuiaeTcs BOIPOC O TPYAOYCTPOIMCTBE, COCTOUT Ha yyeTe B MeCTHOM agmuHuctpauuua MO MO
ABTOBO B Ka4eCTBE IOJIONIEYHOTO, B CIIydae, €CiIM yKa3aHHas WH(OpPMAaLus HE COJEPKUTCS B
pelieHuy (IMIOCTAHOBJIEHUHM) OpraHa OMNEKU W TMOMEYUTENbCTBA OO0 YCTAaHOBIEHUU OIEKHU
(mome4YnTeNnhCTBA) B OTHOIIEHUH HECOBEPIIICHHOJIETHETO.

2.7. llpu mnpenoctaBieHHH TOCYIJapCTBEHHOW YCIyrd 3ampelieHo TpeboBaTh
OT 3as1BUTEJIA:

MpEJCTaBICHUs] JOKYMEHTOB M HWHGOpMalMu WM OCYIIECTBICHHS JCHCTBHIA,
IIPEJICTABICHUE WUJIM OCYILECTBICHHE KOTOPHIX HE IMPETyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU
aKTaMM, pPEryJUpYIOIIMMH OTHOIICHHS, BO3HUKAIOIIME B CBSI3M C MPEIOCTaBICHUEM
roCyJapCTBEHHOM YCIIyTH;

NpEeJCTaBICHNUs JOKYMEHTOB W HH(pOpPMAalUU, KOTOPblEe HAXOIATCA B PaCIOpPSKECHUU
OpraHoB, MPENOCTABIAIONINX TOCY/JIapCTBEHHYIO YCIYTY, HWHBIX TOCYAApCTBEHHBIX OpIaHOB,
OpraHOB MECTHOT'O CaMOYIIPaBJIIEHHs W OpraHM3aliii, B COOTBETCTBUM C HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoil ®denepanuu, HOPMATUBHBIMU MpPaBOBbIMU akTaMu CaHKT-
[TerepOypra ¥ MyHUUMOAIBHBIMU IPABOBBIMM AaKTaMH, 3a MCKJIIOUYEHHEM JIOKyMEHTOB,
BKJIFOYEHHBIX B OTPEIETCHHBIN YacThio 6 ctatbu 7 denepanbHoro 3akoHa oT 27.07.2010 Ne 210
— ®3 «O06 opraHuzanuM MPerOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIyI»
NepeyeHb.

2.8. OcHoBaHMs AJIs OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOUMBIX /ISl IPEJOCTaBICHUs
roCy/apCTBEHHON yCIyTH, IEHCTBYIOLINM 3aKOHOAATEILCTBOM HE MIPEyCMOTPEHBI.

OtcyTcTBHE Yy  3asBUTENs  HEOOXOMUMBIX  JOKYMEHTOB MJIM  HECOOTBETCTBHE
MPEJICTAaBICHHBIX JOKYMEHTOB TpeOOBaHMIM HACTOSIIET0 AJIMUHUCTPATUBHOIO PErJIaMEHTa He
MOJKET CIYKUThb OCHOBAaHMEM JJIsi OTKa3a B IIpUEME JOKYMEHTOB O IIPEIOCTABICHUU
rOCYJJapCTBEHHOM YCITyTH.

2.9. OcHoBaHUs [UId TPUOCTAHOBIEHHMS U (WIM) OTKa3a B MPEIOCTaBICHUH
roCy/apCTBEHHON YCITyTH.

2.9.1. OcHoBaHMs ISl TPUOCTAHOBIICHHS IPEIOCTABICHUS TOCYIapCTBEHHOW YCIyTH
JENCTBYIOIMM 3aKOHOAATEIBCTBOM HE IIPEyCMOTPEHBI.

3.
1

3B Ka4ecTBE JOKYMEHTa, YAOCTOBEPSIONIEr0 TNIHOCTD, IPEABSIBIISIOTCS:

nacnopt rpaxaanuHa Poccuiickoit denepanum.

WHBIE JJOKyMEHTHI, YJIOCTOBEpSIONINE JIUYHOCTh TpakKAAaHWHA, B TOM UHCIE IpeaycMOTpeHHble Ykasom Ilpesmpenta
Poccwuiickoit ®enepamum ot 21.12.1996 Ne 1752 «OO0 OCHOBHBIX OKyMEHTaxX, yAOCTOBEPSIOMINX JMYHOCTH TpaXkJaHWHA
Poccuiickoit ®enepannn 3a npenenamu Poccuiickoit @enepannm», Ykazom Ilpesunenra Poccuiickoit @eneparnmu ot 14.11.2002
Ne 1325 «O6 yrBepxnennu [1ogoxeHus 0 TOPsAKE PACCMOTPEHUsI BOIIPOCOB rpaxkaaHcTBa Poccuiickoit Menepanum» 1 Yka3zom
[Ipesunenta Poccuiickoit @eaepamuu ot 13.04.2011 No 444 «O nOMONHUTENBHBIX Mepax MO OOSCHEUEHHUIO MpaB M 3allUThI
HMHTEPECOB HECOBEPILIEHHOJIETHUX TpaxkaaH Poccuiickoit denepanum».
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2.9.2. OcHOBaHUSAMH I OTKa3a B MIPEJOCTABICHUH FOCY1aPCTBEHHON YCIYTH SBIISIOTCS

° OTCYTCTBHE€  CBEIAEHHMH B  JOKYMEHTaX, YyKa3aHHbIX B IIyHKTe 2.6
AJMUHUCTPATUBHOIO DPEIVIAMEHTa, IOATBEPKAAIOIIMX IIPaBO 3asBUTENSl Ha IOJIy4YCHHE
roCyJJapCTBEHHOM YCIIyTH;

J HEIpe/ICTaBICHHE 3asIBUTEIISIMU BCEX HEO0OXOTUMBIX JIOKYMEHTOB,
MPEyCMOTPEHHBIX MyHKTOM 2.6 AMHUHUCTPATUBHOTO PETJIaMEHTa;
J coJiep>KaHue B MPECTABICHHBIX JOKYMEHTaX HEOCTOBEPHBIX CBEACHHUIA.

2.10. VYcuyru, KOTOpbIe SIBISAIOTCS HEOOXOOUMBIMH U OOS3aTENbHBIMU  JUIS
IPEOCTaBIIEHUS TOCYJapCTBEHHOM YCIyTrH, B TOM YHCJIE CBEIEHHS O JOKYMEHTE (JOKYMEHTaXx),
BbIIaBAEMOM  (BBIIaBAEMbIX)  OpraHU3alMsMH, y4YaCTBYIOIIMMM B  IIPEIOCTABICHUU
roCyJJapCTBEHHOH YCIIyTH, HE IPEIYCMOTPEHBI.

2.11. MakcumanbHBIi CPOK OXHIAHHS B OUYepeqd TMpH [O0jAadye  3asBICHHS
O MPEAOCTABICHUU TOCYIAapPCTBEHHON YCIYrd M IPHU MOJYyYEHUH pe3yJibTaTa rocyJapCTBEHHON
YCIIYTH.

2.11.1. Cpok oxumaHuss B odepenud (MpU €€ HAIWYUK) TPU T0Ja4Ye 3asBICHUS
U HEOOXOIMMBIX JOKYMEHTOB B MecTHYHO aaMmuHucTpaimumio MO MO ABTOBO HE IOJIKEH
IPEBBIILIATH COPOKA MATH MUHYT.

2.112. Cpox oXugaHusg B O4Yepend TMpH I[oJade 3asABICHUS H JIOKYMEHTOB
B MHOroyHKIHOHAJIBHOM LIEHTPE HE JJOJDKEH MPEBBINIATH COPOKA MATH MUHYT.

2.113. Cpox  OXuAaHUs B  OuYepeAM  NpPU  TOIYyYEHHUH  JOKYMEHTOB
B MecTHOW aaMuHucTpauud MO MO ABTOBO M MHOro)yHKIIMOHAJIBHOM IIEHTPE HE JIOJIKEH
IpEBBILIATH MATHAAIATH MUHYT.

2.12. TInara 3a npeAoCTaBIeHHE TOCYJApCTBEHHOM YCIIyTH HE B3UMAETCSL.

2.13. Cpok ® TOpSIOK pETUCTPAllMM 3alpoca 3asBUTENSA O TMPEIOCTABICHUH
rOCYyJJapCTBEHHOM  YCIIyTH, YCJIyTM OpraHu3aluM, Y4yacTBYIOIIEH B  IMPEeAOCTaBICHUU
rOCyJIapCTBEHHOH YCIIyTH, B TOM YHCIIE B AJIEKTPOHHOU (hopMe.

2.13.1. Peructpamusi 3ampoca OCYIIECTBISETCS MECTHOM aaMuHuctpauuedn MO MO
ABTOBO B Te€UYeHHE TpeX OHEH C MOMEHTa MOJy4eHHs MecTHOM ammuHuctpaunedn MO MO
ABTOBO IOKyMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 AIMMUHUCTPAaTUBHOIO PETJIaMEHTA.

2.13.2. Tlpu nu4yHOM OOpamIeHWH 3asBUTENSI B CTPYKTypHOe monpasaenenne MOIL]
3apoc O TPENOCTABIEHUH TOCYJAPCTBEHHOW YCIYTM PETUCTPUPYETCS CIELHMAIUCTOM
CTpyKTypHOTro nozpasnenenuss M®L] B npucyTcTBUM 3asBUTENS, KOTOPOMY BBIJIA€TCSl paciucKa
C PpErucTpalMOHHBIM HOMEPOM, IIPHCBOECHHBIM MEKBEJOMCTBEHHON aBTOMAaTU3UPOBAaHHON
uH(popMalMOHHON cuctemMoil mpenocraBineHuss B Cankr-IlerepOypre rocyaapcTBEHHBIX
U MyHHUIMIIAIBHBIX YCIYT B 3JIEKTpOHHOM Buje (nanee — MAUC OI'Y).

2.14. TpeOoBaHUS K TIOMEIIEHHUSIM, B KOTOPBIX MPEAOCTABISIOTCS T'OCYIApCTBEHHBIE
YCIYTH, K MECTY OKHJAaHUS M MpHEeMa 3asiBUTENeH, pa3sMeIeHUIO U OPOPMIICHUIO BU3YalIbHOM,
TEKCTOBOM M MyJIbTUMEAMMHON HHQOpPMAIMK O TMOPSAKE MPEAOCTaBICHUS TOCYAapCTBEHHON
YCIIyTH.

2.14.1. TlomemieHus, B KOTOPBIX MPEIOCTABISAIOTCS TOCYJAAPCTBEHHBIC YCIYTH, MECTO
OXKMJaHMUsS, JOJDKHBl HUMETh IUIOINAAW, MPEAyCMOTPEHHBIE CAHMTAPHBIMH  HOpMaMu
u TpeOoBaHUSAMHU K pabouuM (O(GHUCHBIM) IMOMEIIEHUSM, /i€ O00OpyIOBaHBl pabouyue MecTa
C HCIIOJIb30BAaHMEM IIEPCOHAIBHBIX KOMIIBIOTEPOB M KONHPOBAJIBHOM TEXHHUKHM, M MeECTa
JUISI TIpUeMa TMOCeTUTeNEeH, a TaKkKe JOJKHBI ObITh 000PYA0BaHbI CTYJIBSIMHU U CTOJIaMU, TUCUUMHU
IIPUHAJIEKHOCTSIMU JIJIS 3aII0JIHEHUS 3asBJICHUH O NIPENOCTaBICHUN FOCY1apCTBEHHON YCIIyTH U
MIPOM3BO/ICTBA BCIIOMOTATENbHBIX 3aMHCel (TaMSATOK, MOSICHEHHI).

2.14.2. Ha uHQOpMAaLIMOHHBIX CTEH/AX, Pa3MEIIaeMbIX B MECTax MpHeMa TpakJaH, U Ha
OoQUIMATILHOM caliTe MYHUUUIAIBHOIO OOpa30BaHMsI MYHHUIMIAJIBHBIA OKpPYr ABTOBO B
UH(POPMALIMOHHO-TEIIEKOMMYHUKAIMOHHON ceTn «MHTepHeT» Mo aapecy Www.moavtovo.ru
COJIEPKUTCS Clleyrolas nH(opMaIus:

HauMEHOBAHME IrOCYAapCTBEHHON yCIIyTH;
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rpaduk (pexum) paboThl OTAENa ONEKH W TMOMEUYUTENHCTBA MECTHOM aJIMUHHCTPALUU
MO MO ABTOBO, OCYIIECTBJISIONIEIO NPUEM M KOHCYJIbTAllMU 3asBUTENICH IO BOIPOCaAM
IIPEIOCTABIIEHUS TOCYIaPCTBEHHON YCIIyTH;

aJpec ¥ WHas KOHTaKTHas WHQpopManus o MecTHOH amMuHuctpaiuu MO MO ABTOBO,
Yy4acTBYIOLIEH B IIPEAOCTaBICHUH FOCYAAPCTBEHHON yCIIyTH;

MOPSAZIOK MPEOCTaBICHUS ITOCYJapCTBEHHOM YCIIyTH;

[IepeueHb KaTeropuil TpaxkJaH, HMMEIOLIUX IIpaBO Ha IOJIyYEHHE TI'OCYJIapCTBEHHOMN
YCIIyTH;

NepevYeHb JOKYMEHTOB, HEOOXOIUMBIX JUIS MTOTyYEHHSI TOCYIapCTBEHHON YCIIyTH;

oOpa3zer] 3aroJIHEeHUS 3asBJICHHS Ha MMOJIy4YeHHUE TOCYIapCTBEHHON YCIYTH.

2.143. Bxon B 31aHWe, B KOTOPOM TMPEIOCTABISIIOTCA TOCYNAapCTBEHHBIC YCIYTH
(manmee — 3maHuWe), AOKEH OBITH 00OpyAOBaH WMH(POPMAIMOHHOW TaOJIMUYKOW (BBIBECKOK),
cogepxamiei uHpOpMAIMIO O HAUMEHOBAaHMM M pekuMe paboThl OpraHa  OIEKH
U TIOTIEYUTENHCTBA, MPEAOCTABISIONIETO TOCYAAPCTBEHHYIO YCIYTY, a TAKKe TAKTUIILHOW CXeMOM
(Tabnuukoi), TyOaupyroNIel TaHHY HH()OPMAIIHIO.

Jlis nui ¢ HapylieHueM (QYHKIMHM 3pEeHUs BXOJ B 3/1aHMe 0003HAYaeTCs C MOMOIIbIO
U3MEeHEeHHS (haKTypbl HA3EMHOTO TIOKPBITHSI.

JomxHocTHble una MecTHOU aamuHuctpaimu MO MO ABTOBO, NMpeaoCTaBISIONICH
TOCYJTApPCTBEHHYIO YCIYTY, OCYIIECTBISIFOT, IPU HEOOXOIUMOCTH, MTOMOIIb MHBAJTUAAM M WHBIM
MaJIOMOOUJIBHBIM TPYIIaM HaceleHUsl MPU UX MEPEeBIKEHUU IO MOMEIICHUSIM, B TOM YHUCIIe
IIpY BXOJZE B 3[JaHHE U BBIXOJIC U3 HETO, B TIOJYYCHUH B TOCTYITHOW U1l HUX opMe HHPOpMaLuu
0 TOpPSAKE MPEIOCTaBICHUSI TOCYAAPCTBEHHOW YCIyrH, BKJIHOYas odopmiieHne HeoOXOTUMBIX
JOKYMEHTOB, O COBEPIICHHH JIPYTHMX HEOOXOAMMBIX ISl MOJyYEHHs] TOCYIapCTBEHHOW YCIyTd
NEeHCTBUI, a Takke oOecredyeHHue MOCAIKH B TPAHCHOPTHOE CPEICTBO M BBICAAKU U3 HETO,
B TOM YHCJIE C HUCII0JIb30BAaHUEM KpPECIa-KOJSCKH.

JInuHbIl yXo4 3a ModydYareleM TOCYJapCTBEHHON YCIyrH W3 YHCIa WHBAJIUIOB
¥ WHBIX MJIOMOOWJIBHBIX TPYII HaceleHHs (MEIUIIMHCKUE MPOIEAYpPhl, IOMOIIs B TPUHSATHA
NUIIM U JIEKapCTB, B BBIMOJHEHUH CAHUTAPHO-TUTHUEHUYECKUX IMPOLEayp) obecrneuynuBaeTcs
MHBAJINJIOM CAMOCTOSATEIBHO JMOO0 MPU MOMOIIH CONPOBOKAAOIIMNX JIULL.

2.14.4. TlomemeHus, B KOTOPbIX HPEIOCTABISETCS TOCYJapCTBEHHas yciyra
(mamee — momenieHHs), OOOPYAYIOTCS HMH(POPMAIMOHHBIMU CTEHJIAMH WM TEepMHUHAJIaMHU,
COJepXKAlllUMM CBEJIeHUs, yKa3aHHble B myHKkTe 1.3.3 Hacrosmero AJIMHUHHCTPATUBHOIO
periamMeHTa, B BU3YyaJlbHOM, TEKCTOBOM M (win) MyiabTuMeauitHon ¢opmax. Odopmienue
BU3YaJIbHOM, TEKCTOBOM M (MJM) MYJbTUMEIUHHON HHGpOpMAlUU JIOJKHO COOTBETCTBOBATH
ONITUMAIIEHOMY 3PUTEIILHOMY U CIIyXOBOMY BOCTIPHSITHIO STOW MH(POPMAITUH TPaXKTaHAMH.

ITomernieHust TOKHBI OBITH 000PYIOBaHbI YCTPOHCTBAMU Il 03BYYMBAaHUS BU3YaJIbHOMH,
TEKCTOBOH MH(OPMAIINH, OCHAIIEHBI 3HAKAMH, BBHITIOJTHEHHBIMU PeNbe()HO-TOUYEUHBIM MpU(TOM
bpaiing B COOTBETCTBUU C ACHCTBYIOIIMMHU CTaHAAPTAMH BBIMOJTHEHUS U Pa3MEIICHUS TaKUX
3HAKOB, a TaKX€ BH3YaJIbHBIMH HHIUKATOPAMH, NPEOoOPa3yIOUIMMHA 3BYKOBBIE CHUTHAJIBI
B CBETOBBIE, PEUEBbIC CUTHAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

2.14.5. Tlomemenus, B TOM YHCIE BXOJ M IyTH IEPESABIKCHHS IO ITOMEIICHUSIM,
JOJDKHBI  OBITH  000py/NOBaHbl MaHAycamu, JudTamu (MpH HEOOXOAMMOCTH), CaHUTAPHO-
TEXHHUYECKUMHU TOMEIIEHUSIMU (JOCTYIMHBIMU I WHBAJIUAOB), PACHIMPEHHBIMH MPOXOJAMU,
MIO3BOJISIOIIMMHI 00€CTIeYNTh OeCIPENSITCTBEHHBINA TOCTYIT HHBAJIHIOB M MHBIX MaJOMOOMIIBHBIX
TPYNI HACENCHUs, a TaKKe CHEeNHaTbHBIMU OOBEMHBIMH TAaKTUIBHBIMU IUTUTKAMH U
MOKPBHITHSMH, 0003HAYAIOMIMMHU ITyTH ABIIKEHHS, TIOBOPOTHI W TPEMSTCTBUS (NMEPEKPECTKH,
CTYICHH, JIECTHHIIBI, IBEPH).

JlBepu B TIOMENIEHUSX, B KOTOPBIX TIPEAOCTABISETCS TOCYAAPCTBEHHAs YCIyTa,
HE JIOJDKHBI UMETh TIOPOTOB, MPEMSATCTBYOMINX JABIKEHUIO NHBAUAOB U UHBIX MAaTOMOOUITBHBIX
TPYTIIT HACETICHHUS.

B nomemeHusx, B KOTOPIX MPeIOCTaBISIETCS TOCyIapCTBEHHAs yCiayra, JIOJKHO OBbITh
o0ecrie4eHo OecIpensITCTBEHHOE NEPEIBUKEHHUE U Pa3BOPOT KPecena-KOJSICOK, pa3MelleHne



CTOJIOB B CTOPOHE OT BXOJa C Y4YeTOM OeCHpemsTCTBEHHOIO IMOAbe3[a M MOBOPOTa Kpecen-
KOJISICOK.

2.14.6. C uenpi0 TpaBWILHOW ¥ O€30MACHONW OPHEHTAIMHM WHBAIHIOB U JPYTHUX
MaJIOMOOMJIBHBIX TPYII HAaceleHHWs B IIOMEIIEHUSX Ha BHJIHBIX MeECTax JOJDKHBI OBITh
pasMelIeHbl TaKTHJIbHBIE MHEMOCXEMBI, OTOOpa)kalolMe IUIaH pa3sMElIeHUs JaHHBIX
IIOMEIIEHUH, a TaK)Ke IUIaH 3BaKyalluy I'paXkJaH B Cilydae moxapa.

B nmomenieHusx 1omkHa OBITh MPeyCMOTpEHa cucTeMa (YCTaHOBKA) OMIOBEIICHUS JTI0ICH
0 Io’Kape.

Bxonx ¥ BBIXOA U3 TOMEHICHUS OOOPYIYIOTCS COOTBETCTBYIOLIMMH YyKa3aTeNsIMHU
C aBTOHOMHBIMHU MCTOYHUKaMH OecriepeO0MHOro MUTaHus.

2.147. Ha myTsx IBWKEHUS MHBAIMIOB M WHBIX MaJOMOOWJIBHBIX TPYII HACEICHHS
B [IOMEUICHUSAX, I/I€ IIPEJOCTaBIAETCS TOCYJApCTBEHHAs yCIyra, JOJDKHBI ObITh NPeyCMOTPEHbI
CMEXHBIE C HUMHU MECTa OT/bIXa U OKUIAHUS.

B wMmecrax oxugaHus JOJDKHO OBITh HPEAYCMOTPEHO HE MEHee OJHOro Mecra
JUIsL WHBAJIUJAA, NEPEBUTAIOIIETOCS Ha KPECie-KOJSICKE WM TOJb3YIOIIErocss KOCThUIIMU
(TPOCTBIO), @ TAKXKE JUISl €0 COIPOBOXKAAOLIETO.

2.14.8. Teppuropwusi, IpuiIerammas K MECTOHaX0XKICHHIO MECTHOH aaMuHucTpanun MO
MO ABTOBO, IPEJOCTaBIIAIOLICH rOCyJJapCTBEHHYIO yCIyry, obopynyercs,
0 BO3MOXHOCTH, MECTaMH IS TAapKOBKM aBTOTPAHCIIOPTHBIX CPEACTB,  BKIIIOYAs
aBTOTPAHCIOPTHBIE CPEJCTBA HHBAINIOB.

Ha Ttepputopuu Ha OCHOBHBIX MyTSX MABIDKEHHS K 3JaHUI0 JOJDKHBI  OBITh
IPEIyCMOTPEHbI MECTa OTJbIXa, AOCTYIHBIE JJIs1 MHBAJIMJOB U MHBIX MAJOMOOMIIBHBIX I'PYMII
HacelleHusl, 00OpyJOBaHHbIE CKaMeMKaMH, yKa3aTels MM, HaBeCcaMH U OII0O3HABAaeMble C
HOMOILBIO U3MEHEHHUS (PaKTYphbl HA3EMHOI'O IIOKPBITHSL.

2.14.9. I'naBoit mectHoll agmuHuctpauuu MO MO ABToBO oOecrieunBaeTcst CO3JaHHE
UHBAJIUAAM CIEIYIOIIUX YCIOBUH IOCTYNHOCTH OOBEKTOB B COOTBETCTBUM C TPeOOBAaHUIMH,
YCTaHOBJICHHBIMH 3aKOHOIATEIbHBIMU M MHBIMA HOPMAaTHBHBIMU TPABOBBIMH aKTaMU:

a) BO3MOXHOCTb O€CIpensITCTBEHHOIO BX0a B 00BEKTHI M BBIX0J1a U3 HUX;

0) BO3MOXHOCTb CaMOCTOSITEJIBHOTO MEPEBUKEHUSI MO TEPPUTOPHH OOBEKTa B LENSIX
JIOCTYNa K MECTY IpEJOCTaBIE€HUsI TOCYJapCTBEHHOH YCIyru, B TOM 4YHCIE C IOMOIIbIO
pabOTHUKOB  00BEKTa, MPENOCTABISAIONIMX  TOCYJapCTBEHHbIE  YCIYI'M, AaCCHUCTHUBHBIX
U BCIIOMOTaTeIbHbBIX TEXHOJOT MM, a TAKXKe CMEHHOTO KPECia-KOJISCKHU;

B) BO3MOKHOCTb IOCA/IKH B TPAHCIIOPTHOE CPEJCTBO U BBICAJIKHU U3 HErO IEpe] BXOAOM
B 00BEKT, B TOM YHCJIE C HCHOIB30BAHUEM KPECIa-KOISACKH U, IPU HEOOXOJUMOCTH, C TIOMOIIbIO
pabOTHUKOB 00BEKTA;

I') COIpPOBOXKJECHHE HWHBAJIUI0B, HMMEIOUIMX CTOMKHE HapylIeHUS (QYHKLUUU 3PEHUS
U CaMOCTOSITEIILHOTO MEPEABMKEHNUS [0 TEPPUTOPUU OOBEKTA;

1) colefiCTBME MHBAIMUIY NpPU BXOJE B OOBEKT M BBIXOJE M3 HEro, MHPOPMHPOBAHUE
MHBaJIN/Ia O JOCTYIIHBIX MapHIpyTax OOIIECTBEHHOI'O TPAHCIIOPTA;

€) HaJuIeXkalee pa3MeleHue HocuTesnel nHdopMaly, HeoOXo0IUMOH JUTs 00ecTIeyeHHs
OecnpensTCTBEHHOTO JOCTYyNa MHBAINIOB K 00BEKTaM U TOCYJapCTBEHHBIM YCIyTaM, C YYETOM
OTPaHMYEHUN MX IKU3HENEATENBHOCTH, B TOM 4Hcie JTyOnupoBaHHME HEOOXOIUMOM
JUIS TIOJTyY€HHs] TOCYAAapCTBEHHOW YCIIyTM 3BYKOBOW M 3pUTENbHONH WHGpOpMAlMU, a TaKxke
HAJAMKUCEN, 3HAKOB M MHOW TEKCTOBOM M rpaduyeckoil MHPOpMAIMKU 3HAKaMU, BBITIOJHEHHBIMU
penbedHO-ToUeyHbIM mIpudToM bpaiins u Ha KOHTpacTHOM (oHE;

k) oOecrieueHue J0Mycka Ha OOBEKT, B KOTOPOM MPEIOCTaBISETCS TOCyJapCTBEHHAas
ycnyra, coOaku-IPpOBOJAHMKA TPU HAJIMYUU JOKYMEHTA, MOATBEPXKAAIOLIET0 €€ CIeHalbHOe
o0ydeHwne, BEIIaHHOTO 10 (hopMe U B MOPSIKE, YTBEPKIACHHOM MPUKa30M MHUHHCTEPCTBA TpyIa
W colMalbHOM 3amuThl HaceneHuss Poccuiickoit ®enepanuum ot 22.06.2015 Ne 386H
«O6 yTBepxkaeHHH (POPMBI  TOKYMEHTa, TOJATBEPKAAIONIETO CIEIUaIbHOe OO0ydYeHue
CO0aKU-TIPOBOIHUKA, U MOPSIKA €O BbIIAUM».
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2.14.10. TI'naBoit mectHOl anmuHHcTpanud MO MO ABTOBO oOecrieunBaeTcsi CO3JJaHNE
UHBAJIUAAM CIEIYIOIIUX YCIOBUH JOCTYIHOCTH YCIYr B COOTBETCTBHM C TpPeOOBaHUSIMH,
YCTaHOBJICHHBIMH HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH:

a) OKa3aHHE MHBAJIMAAM MOMOILM, HEOOXOAUMOM [UIsl MTOJSyYeHHs B JOCTYITHOW AJI HUX
dopme mHboOpMaAIMKM O MpaBHIAX MPEIOCTABICHUS TOCYAAPCTBEHHOW YCIYTH, B TOM 4YHCIE
00 odopmiieHUNM HEOOXOAMMBIX [UIl IOJIY4YEHUs TOCYAApCTBEHHOW YCIyI'M JIOKYMEHTOB,
0 COBEpPILEHUH UMH JIPYTHX HEOOXOJUMBIX IJIsl TIOJY4YEHUS YCIyTH ACHCTBHIA;

0) mpemocTaBlICHUE HWHBAIWAAM IO CIYyXy, HIPH HEOOXOAUMOCTH, TOCYIapCTBCHHON
YCIYTU C HCIIOJIb30BAHUEM PYCCKOTO JKECTOBOI'O $3bIKa, BKJIOYAs OOECIEYeHHE MAOIyCKa
Ha 00BEKT CypJ0NepeBOAUNKA, TU(HIOCYPAONEPEBOIUNKA;

B) oOKazaHue paOOTHMKaMH OpraHOB M  OpTaHU3alMi, MPEIOCTABISIOLINX
rOCYJJapCTBEHHbIE YCIYTM B YCTAHOBIEHHBIX cdepax JesTeIbHOCTH, HWHOW HEeoO0XoauMon
MHBaJIMJaM  IIOMOIIM  OpraHa  MECTHOIO  CaMOYIIpaBJIEHUS,  IPEJOCTaBISAIOLIETO
roCyJIapCTBEHHYIO yCIyry,
B TIPEOJIOJICHUH 0aphepOB, MEIMIAIONINX TTOTYYECHUIO UMH yCIYT HAPaBHE C IPYTHMU JIUIIAMH;

I) HaJIWYMe KOMHUH TOKYMEHTOB, OOBSBICHUI, HHCTPYKLHHA O MOPSIKE MPEIOCTABICHHS
TOCYTapCTBEHHOW ycIyrd (B TOM 4YHCIe Ha WH()OPMAIIMOHHOM CTCHJIE), BBIIIOJHEHHBIX
penbedHO-TOUeyHbIM HIpupTOM bpaiis 1 Ha KOHTpacTHOM (hoHe, a TakkKe ayJUOKOHTYpa
B MeCTaxX OKUIAHUs U PHEeMa 3asBUTEIICH.

2.15. Tloka3aTenu JOCTYIMHOCTH U Ka4eCTBa roCy1apCTBEHHOM YCIIyTH.

2.15.1. KonmndecTBO B3aMMOJICHCTBUI 3asBUTENS ¢ MECTHOW amMuHucTpanued MO MO
ABTOBO, y4aCTBYIOLIEH B IIPeI0OCTAaBICHUH I'OCYAapCTBEHHON yCIyru — He Oouiee 2.

2.15.2. TIpoaomKUTENEHOCTS B3aUMOJICHCTBUS TOJDKHOCTHBIX JIUI TIPH MPEIOCTABICHUN
rocyJIapcTBEHHOH yciryru He 6osee 10 MuH.

2.15.3. CriocoObI mpeoCcTaBICHHS TOCYAAPCTBEHHOM YCIIYTH 3asIBUTEITIO;

HEMOCPEJCTBEHHO NpHU IMOCELeHUH MecTHOM aaMuHuctpauun MO MO ABtoBo u ee
CTPYKTYPHOTO TIOApA3JeNeHus — OTAeNa ONEKM U TONEUYUTENbCTBA, YYaCTBYIOUIMX B
IpPEeOCTaBIEHUH rOCyIapCTBEHHOM YCIIyTH;

B M®IL| Kuposckoro paiiona Cankr-IletepOypra, y4acTByromeM B NpeAOCTaBICHUU
roCyJJapCTBEHHOH YCIIyTH;

B nojpazaeneHuu Ne 1 M®I[ Kuposckoro paitona Cankr-IlerepOypra, yuacTByrolieM B
IPEOCTaBIEHUH FOCY1apCTBEHHON YCIyTH;

B DJJEKTpOHHOM Buae (mocpenctBom Iloprama B COOTBETCTBHMM C  ATanamu
NPEOCTaBIIEHUs] TOCYIapCTBEHHON YCIIyTH, ONpeAeTeHHbIMU pacnopsbkeHueMm IIpaBurenbcTBa
Canxrt-Ilerepbypra ot 22.03.2011 Ne 8-pm).

2.15.4. TlpenycMoTpeHO UWH(GOPMHUPOBAHUE 3asgBUTENSI O XOJ€ IPEJOCTaBICHUHU
rOCyJJapCTBEHHOM YCITyTH.

ITo 3ampocy 3asBHUTENs OpraH ONEKHU U MONEYUTEIbCTBA MPEJOCTaBIsAECT MH(DOPMAIUIO
0 XOJIe MPEIOCTABICHUS TOCYIAPCTBEHHOM YCIYTd B YCTHOM, MUCbMEHHON WJIM B 3JIEKTPOHHOU
dopme.

2.15.5. CnocoObl WHGOPMUPOBAHHS 3asgBUTENICH O pe3yibTarax IMPeIOCTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH — MO Tesie()OHY, IO FIEKTPOHHON NOYTEe, B MMCbMEHHOM BHJIE.

2.15.6. KonuuecTBO [1OKYMEHTOB, HEOOXOJUMBIX JJISi TPEIOCTABICHUS 3asiBUTENIEM
B I[EJISIX MTOJTyYeHHSI TOCYTApCTBEHHOH yCiIyTu: oT 4 10 6.

2.15.7. KonuuecTBO JOKYMEHTOB (MH(OpMaiuu), KOTOPYIO 3amlpallidBaeT Opra
MecTHOTO camoytpasienus: Cankr-IlerepOypra 6e3 yuactus: 0.

2.15.8. KomuuecTBO yCHnyr, SBISIOMIUXCS HEOOXOMUMBIMH U  00S3aTEIbHBIMU
JUIsL  TIPEeJIOCTaBJIEHUSI TOCYAApCTBEHHOW  YCIyrd  JEHCTBYIOIIMM  3aKOHOJATEIbCTBOM
HE YCTaHOBJICHO.

2.15.9. Tlopsimok OCYIIECTBIICHUS KOHTPOJS 3a MPEIOCTABICHUEM TOCYJIapPCTBEHHOMN
YCIYTH, CO CTOPOHBI TpaxJaH, HMX OOBEAWHEHWH | OpraHu3alMil OCYyLIECTBISETCA B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
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Bo3MokHBIE ~ COCOOBI  OLIEHKM  3asABUTENSIMH  KauecTBa  IPEJOCTaBJICHUS
rOCyJapCTBEHHBIX YCIIYT:

IIOCPEACTBOM NIEKTPOHHOTIO onpoca Ha [lopraie;

MOCPEACTBOM 3JIEKTPOHHOTO OINpOca C TMOMOIIbI0 HH(GOPMALMOHHBIX TEPMHUHAJIOB,
PacIOJIOKEHHBIX B CTPYKTYPHBIX noapaszaencausax MOLI.

2.15.10. IIpenycmoTpeHa Bblladya pe3yibTaTa MpeAoCTaBiICHHs TOCYJapCTBEHHON yCIyTH
B DJIEKTPOHHOM BUJIE.

2.15.11. Beiraua pe3ynbTaTa IpeIoCcTaBICHUs TOCYIaPCTBEHHON YCIIyTH B YaCTH BbIIaun
pelmieHuss O TMPENOCTaBICHUU TOCYyNapCTBEHHOW yciyrn Jubo mHcbMa 00  OTKase
B [IPEJOCTABIICHUH I'OCYIApPCTBEHHOH YCIyTH MpeaycMoTpeHa Ha 6a3ze MOLI.

2.15.12. Beinaua pe3yJnbTara IIPEIOCTABIICHUS rocy/1apCTBEHHON yCIIyTH
HE IIPEeyCMOTpPEHA B 3JIEKTPOHHOM BuJe uepes [lopran.

2.16. lupie TpeOOBaHMS, B TOM YHCIIE YYHUTHIBAIOIIHME OCOOCHHOCTH MPEIOCTABICHHS
TFOCYIapCTBEHHBIX YCIAYr B CTPYKTypHbIX mnozpasnenenusx MOPI[ wu ocobenHocTtn
IIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX YCIIYT B AIEKTPOHHOU (hopme

2.16.1. [IpueMm OOKYMEHTOB M BblAaua pe3yjbTaTa MPEIOCTaBICHUS TOCYIapCTBEHHOMN
YCIIyTU B YaCTU BBIJAYM PELICHUS O MPENOCTABIECHUU TOCYAApCTBEHHOM YCIyru ju0Oo0 muchbMa
00 oOTKaze B TMPENOCTABICHUU TOCYJApCTBEHHOM YCIYIM MOTYT OBITh OCYIIECTBICHBI
Ha O0a3ze ML,

[Ipu mpenocraBieHUH TOCYJApPCTBEHHON YCIYyTM CTPYKTypHbIe nopapaszzaeneHus MOIL]
OCYILIECTBIISIOT:

IIPUEM 3aMPOCOB 3aABUTEINICH O IIPEIOCTABICHUHU ITOCYAAPCTBEHHOU YCIYTH;

MIPE/ICTABJICHUE HMHTEPECOB 3asBHUTENEH IpU B3aUMOAECHCTBUM C OPraHOM OIIEKH
U T[ONEYMUTENIbCTBA, A TAKXKE OpraHU3alMsIMHU, YYaCTBYIOIIMMH B IPEIOCTaBICHUU
rOCyIapCTBEHHOW YCIYTH;

MPEACTABICHUE MUHTEPECOB OPraHOB, MPEJOCTABIISIIOLIUX YCIYTH, MPU B3aUMOJECUCTBUHU
C 3asBUTEIISIMU;

MHGOPMHUPOBAHUE 3asBUTENEHl O MOps/KE MPEeOCTaBICHUs TOCYJapCTBEHHON YCIyru
B CTPYKTYpHbIX mnoapaszaeneHusx M®PIl, o xoje BBINOJHEHHS 3aMpoCOB, O MPEIOCTABICHUU
TrOCYy/JapCTBEHHOW YCIIYI'M, a TAaKXe II0 MHBIM BOIPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
rOCyIapCTBEHHOW YCIYTH;

B3aMMOJCICTBUE €  OpraHaMi, [PEeAOCTaBISIIOIIMMHM  yCIyTH, IO  BONpPOCAaM
MPEIOCTABIIEHUSI TOCYAAPCTBEHHOM YCIYrH, a Tak)Ke OpraHu3alusMH, y4YacTBYIOIIMMHU B
IIPEIOCTABIIEHNH TOCYJaPCTBEHHOM YCIYTH;

BbIIaUy 3asiBUTENIIM JOKYMEHTOB OPTaHOB, MPEAOCTABISIIOIINX YCIYTH, 110 pe3yjbTaTaM
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYT'H, €CIIM NHOE HE IPELyCMOTPEHO 3aKOHOAATENbCTBOM
Poccuiickoit @eaepanuu;

npueM, 00paboTKy uHGpopManuu U3  HMHGOPMAIMOHHBIX  CHUCTEM  OpraHOB,
NPEIOCTABISAIONINX YCIYI'H, W BblJAa4y 3asBUTENSM Ha OCHOBaHMM TakKoW UHGpOpMaluu
JOKYMEHTOB, €CIIM 3TO IPEIyCMOTPEHO COIVIAIIEHUEM O B3aUMOACHCTBUM M HMHOE  HE
MPEAYCMOTPEHO (peeparbHbIM 3aKOHOM;

obecrieyeHue OecrmatHoro jgoctyna 3asButenedt k Ilopramy u  denepanbHoit
rocyJIapcTBEHHON HH(OpManMoHHON cucrtemMe «EIUHBIN MOpTall TOCYAAPCTBEHHBIX U
MYHHUIMIIATBHBIX YCIyT (pyHkuuit)y» (nanee — dpenepanbubiii [lopran);

COCTaBJIEHME M BbIAAYy 3asABUTEISAM JIOKYMEHTOB Ha OyMaXHOM HOCHUTENe, B
COOTBETCTBUU C TpeOOBaHUsAMH, ycTaHOBIEHHBIMU [IpaBuTenbctBoM Poccuiickoit @enepanuu.

B cnyuae mnomaum AOKyMEHTOB B MecTHyl aaMmuHuctpanuio MO MO ABrtoBo
MOCPEJICTBOM CTPYKTypHOTO mozpazaeneHus M®PI[ paGoTHUK CTPYKTYpHOTO TOApa3ieiIeHUs
M®ILI, ocCyWEeCTBIAIOMMA TOpUEM  JOKYMEHTOB, IIPEJICTaBICHHBIX U1  IOJy4YEHUs
rOCYIapCTBEHHOW YCITYTH, BBIMIOJIHSET CIAEAYIOIIUE TEUCTBUS:

orpeJieNAeT NpeAMET 00paIleHus;

MIPOBOJUT MPOBEPKY MOTHOMOYMHN JIHIA, OIAIOLIETO TOKYMEHTHI;
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MIPOBOJIUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBaHMSAM, YKa3aHHBIM B MyHKTE 2.6
HACTOALET0 AJIMUHHACTPATUBHOIO PETJIAMEHTA,

OCYIIECTBIISICT CKaHUPOBAHME MPEICTABICHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
JIeJI0, BCE JIOKYMEHTBbl KOTOPOI'O CBSI3bIBAIOTCSI €IMHBIM YHUKAJIbHBIM HJICHTU()UKALMOHHBIM
KOJIOM, IO3BOJISIOIIMM YCTaHOBUTbH IPUHAIUICKHOCTb JOKYMEHTOB KOHKPETHOMY 3asBUTEIIIO
U BUJly 0OpallleHHs 32 FOCYJapCTBEHHOH YCIIyToii;

3aBepsieT DJEKTPOHHOE JIeNI0 CBOCH YCHIICHHOW KBAIM(UIIMPOBAHHOM 3IIEKTPOHHOMN
HOJIHUCHIO;

HalpaBsieT KONMHU JOKYMEHTOB M peecTp JOKYMEHTOB B OpraH OIIEKH U
MONIEYUTENBCTBA, IPEIOCTABIIAIOINI TOCY JaPCTBEHHYIO YCIIYTY:

Ha OyMaXKHBIX HOCHTEISIX (B Clydae HEOOXOAMMOCTH OO0S3aTENIbHOTO IMPEJOCTaBICHUS
OPUTHMHAJIOB JIOKYMEHTOB) — B TEYEHHE Tpex pabouux JHEH co AHs oOpalleHus 3asBUTENs
B CTPYKTYpHOE nojpasaeieane MOLI.

B cinyudae mnpencrtaBieHusi 3asBHUTEIEM HEMOJHOINO KOMIUIEKTa JOKYMEHTOB JHOO
HECOOTBETCTBHUS NPEJCTABIECHHBIX JOKYMEHTOB TPEOOBAHUSM, YCTAHOBJIEHHBIM IIYHKTOM 2.6
HACTOSILEro AJIMUHHMCTPAaTUBHOIO pErjlaMeHTa (Jlajieeé — HECOOTBETCTBYIOIIMN KOMILIEKT
JOKYMEHTOB), pabOTHHK CTpPYKTypHOro mozpasaeneaus MOLI, ocymecTBiasiommid mnpueM
JIOKYMEHTOB, Pa3bsCHSET 3asBUTEIIO COICPKAHUE HEIOCTATKOB, BBIABICHHBIX B JOKYMEHTaX,
npe/uiaraeT MPHUHIATH Mephl 10 HMX YCTPAaHEHHIO M OOpaTUThCA 3a TPEAOCTAaBICHHUEM
roCyapCTBEHHON yCIIyTH IOBTOPHO.

B cinyuae, xorma 3asBUTENb HACTaMBAaET HA IPHEME HECOOTBETCTBYIOIIETO KOMIUIEKTa
JOKYMEHTOB, @ AIMMHHUCTPAaTUBHBIM PETJIaMEHTOM HE NPEAYCMOTPEHBI OCHOBAHMS IS OTKa3a
B IIpueMe JOKYMEHTOB, pPaOOTHUK CTPyKTypHOro nojpaszaeneHus M®PL], ocyuiectBisromuii
OpUEeM JOKYMEHTOB, IpPEUIaraeT 3asBUTEII0 COOCTBEHHOPYUYHO CJIElaTh COOTBETCTBYIOIILYIO
3aIUCh Ha 3asBJICHUM WU 3aII0JHUTH CONPOBOAUTEIBHOE ITUCHMO K KOMIUIEKTY TOKYMEHTOB.

Ilo oxoHYaHMM TpUeMa JOKYMEHTOB pPa0OTHHK CTPYKTypHOro mnojpasjesneHuss MOIL]
BBIZIACT 3asBUTEIIIO PACIIUCKY B IPUEME TOKYMEHTOB.

Ecnmu  3asBuTens oOTKasajucs OT TMOJauyu 3asBJIE€HUS M TMOTpeboBal BO3Bpara
IIPEACTABJICHHBIX JIOKYMEHTOB IIOCJIE€ OTIPABJICHUS JJIEKTPOHHOIO Jejla B OpraH OIEKH
U TONEYUTENbCTBA, HO JO HAalpaBJIEHUS KOMIUIEKTA JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEISX
B OpraH OIEKM U [IONEYUTENIbCTBA, PpAOOTHUK CTPYKTypHOro mnojpasaeneHuss MOIL],
OCYILECTBIAIOIIMN IIPUEM JTOKYMEHTOB, IIpEUIaracT 3asBUTEI0 HAIKMCATh 3asBICHUE HA OT3BbIB
oOpareHus1, 3a0UpaeT pacucKy y 3asBUTENS (B clydae €€ HaJIM4us), MOCJIE Yero BO3BpaIaeT
IIPEIOCTABIICHHbIE 3asBUTENEM JOKyMeHThl. IIpu srom B MAMC OI'Y ycranaBnuaer
COOTBETCTBYIOIIUI CTaTyC IEKTPOHHOIO JIENa.

Ecnmu  3asBurens morpeOoBall BO3BpaTa MPEJOCTABIEHHBIX JIOKYMEHTOB IIOCIE
HaIpaBJIEHUs! 3JIEKTPOHHOTO OOpallleHUs W KOMILIEKTa JOKYMEHTOB Ha OyMa)kHOM HOCHTEJE
B OpraH OIEKd U TONEYUTENbCTBA, pPAOOTHUK CTPYKTypHOro mojpaszenenus MOIL,
OCYIIECTBIISIOIIUI MPUEM JOKYMEHTOB, Mpe/jaraeT 3asiBUTENI0 00paTUThCS HEMOCPEICTBEHHO
B OpraH OIEKU U IONEYUTENIBCTBA.

CorpynHuk wmectHOM anmuHucTpanmn MO MO  ABTOBO, OTBETCTBEHHBIH 3a
IIPENOCTABIEHUE T'OCYIapCTBEHHON YCIYTH, 10 pe3yjbTaTaM pPacCMOTPEHMS IPEACTaBICHHBIX
3asBUTENIEM JOKYMEHTOB, HAIIPABISET HEOOXOAMMbIE TOKYMEHTHI (CIIpaBKH, MMCbMA, pEIIEHUS 1
IIp.) B CTPYKTypHOE nojpasneneaue MOL ayis ux mocneayromieit nepenayu 3assBUTEINIO:

Ha OyMa)XHOM HOCHUTENEe — B CpPOK He Oojiee Tpex pabouux AHEH co JHS NPUHATUSA
peleHus o MPe0CTaBIeHN! (0TKa3€ B MPEAOCTaBICHUH) 3asBUTEIIO TOCY/IaPCTBEHHOM YCIyTH.

He nonmyckaercst BO3BpaT JOKYMEHTOB 3asBUTENsI MECTHOM agmuHucTtpauued MO MO
ABTOBO B cTpYKTypHbIe nofpazaenenuss M®I] 6e3 paccMoTpenusi.

2.16.2. OcoOeHHOCTH MPEIOCTABICHUS TOCYIAPCTBEHHON YCITYTH B AJIEKTPOHHOU (hopMe:
3asBUTEh ~ MOXET  NOJNYYUTh  WHPOPMAIMIO O  TOPSIKE  MPEJOCTABICHUS
TOCYIapCTBEHHOM yCIIyTH, B TOM YHUCIIE B 3JIEKTPOHHOH (opme Ha [TopTane (www.gu.spb.ru).
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JlocTyn K CBEACHHUSM O CIOCO0ax MPEOCTaBIEHUS TOCYAApCTBEHHOM YCIIyTH, HOPSAKY
IPEJOCTABIEHUS] IOCYJapCTBEHHOM YCIIyTH, B TOM YHCIE, B 3JIEKTPOHHOM (opme, MepeyuHro
HEOOXOIMMBIX JUISI IPEIOCTABICHUS TOCYJApCTBEHHOHN YCIIyTH JOKYMEHTOB, K (hopMe 3asiBICHUS
U (GopMaM HMHBIX JOKYMEHTOB BBINOJHSAETCS 0€3 IpeBapUTE]bHONW aBTOPHU3ALMU 3asBUTEIS
Ha [loprame. 3asBUTENbF MOXET O3HAKOMHUTHCS C (POPMOIl 3asiBIEHUS M WHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl TOJNyYeHHMs] TOCYyIapCTBEHHOW YCIyrM, IUIATEKHBIMU PEKBU3UTAMHU
u uHpOpMAIMe 00 00s3aTeNbHOM 3aMOTHCHHH CBEIACHUHM, WACHTU(DUIMPYIOMHUX TIIATeK
3asBUTEINIA (€CNIM YCIYrod IpenycMOTpeHa YyIulaTa TIOCYJapCTBEHHON NOLUUIMHBI WM HHOTO
oOsi3arenpHOrO TUIaTexka) Ha lloprane m Ha QenepansHom Iloprane, npu HE0OXOAUMOCTH
COXPAHUTh UX HA KOMIIBIOTEPE.

Bo3moxHOCT, TONauM 3asiBIICHUsT B 3JEKTPOHHOH (opme mocpencrsom I[loprama
OyZeT oCyILEeCTBIATLCS B COOTBETCTBUU ¢ pacnopsbkeHueM [IpasurenscrBa Cankr-IlerepOypra
otT 22.03.2011 Ne 8-pn «O mMeponpusTHsIX 110 NEPEXOLY Ha MPENOCTABIECHNE UCIIOIHUTEIbHBIMU
opraHamu rocynapcrBeHHod Biactu Cankr-IlerepOypra rocyaapcTBEHHBIX —YCIyT B
AIIEKTPOHHOM BHUJIEY.

I11. CocTaB, noc/jie10BaTe/JIbHOCTh U CPOKHU BBINOJHEHUS AIMUHUCTPATHUBHBIX
Mpouenyp, TPeOOBaAHUS K MOPSIIKY UX BbINOJHEHHUsI, B TOM YHCJIe 0COOEHHOCTH
BBINOJTHEHHS AIMUHUCTPATHBHBIX MPOIEAYP B YJIEKTPOHHOI (hopme

3a TmpemocTaBlieHWEM TOCYJapCTBEHHOW YCIYrM 3asBUTENIM MOTYT OOpamarbes
C 3asiBIICHHEM Ha OyMa)KHOM HocuTeje B MeCTHyro aamunHuctpanuio MO MO ABtoBo i1bo B
MHoro¢pyHKIMOHaIbHBIA HEHTP, B (POpME JIEKTPOHHOIO JOKyMeHTa — uepes [loprai.

3.1. Onucanue  MOCIENOBATEIBHOCTH  AJMUHUCTPATUBHBIX  MpOUEAYp  IpH
MIPEI0CTABICHUN TOCYJAPCTBEHHOMN YCIyTH:

MpPUEM U PETUCTpallvs 3asBICHUN U TOKYyMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
roCyJapCTBEHHOM YCIIyTH;

MPUHATHE PEUIEHUsI U OJArOTOBKA OTBETa MeCTHOU aaMuHUcTpaureit MO MO ABToBoO 0
COTJIACHU Ha 3aKJI0YEHHE TPYAOBOTO JOTOBOpPA JIMOO MOATOTOBKA OTBETa 00 OTKAa3e B COTJIACHUU
Ha 3aKJI0YEHUE TPYAOBOrO JI0rOBOPA;

nepeaayda 3asBUTEISIM pe3yiibTaTa IMPeI0CTaBICHUS TOCYAapCTBEHHOW YCIYTH.

3.2. TlpenocraBneHne rocyJapCTBEHHON YCIYTHM B 3JEKTPOHHOM BHJIE€ OCYIIECTBISETCS
B COOTBETCTBUH C IMYHKTOM 2.16.2 AMUHUCTPATHBHOTO pETJIaMeHTA.

3.3. Ilpuem 3asgBneHUs U JOKYMEHTOB, HEOOXOAMMBIX IJS TPEIOCTaBICHUS
rOCYJJapCTBEHHOM YCITyTH.

3.3.1. CoOwiTusi (ropunuueckue (axTbl), SBIAIOLIMECS OCHOBAaHUEM JJIs Hayaja
aIMUHUCTPATUBHOMN TIPOLIETYPHI:

MOCTYIUIEHHE (TIOCPECTBOM JIMUYHOTO OOpallleHus 3asBHUTENEH, oOpalleHus 3asBUTENCH
B QJIGKTPOHHOW ¢opme mocpenctBoM I[loprama nubGO MOCPENCTBOM OpraHU3AIMK MMOYTOBOU
CBsI3M, 0T MHOTro()yHKIIMOHAILHOTO IIEHTpa) B MECTHYIO aamMuHucTpauuto MO MO ABTOBO
3asBJICHUN O TPEJOCTABICHUH TOCYJApPCTBEHHON YCIYrM W TPWIAraéMbIX JIOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.6 AIMHUHUCTPATUBHOTO PErJIaMEeHTa (Jlajiee — MaKeT TOKYMEHTOB).

3.3.2. OTBETCTBEHHbIM 32 BBINOJHEHHE AJMUHUCTPATUBHOM MPOLEIYpPHl SBISETCS
crienuanucT MectHol agmuuucTparuu MO MO ABTOBO, OTBETCTBEHHBIH 3a MPUEM 3asiBIICHUN U
JIOKYMEHTOB, HEOOXOUMBIX IS MIPEIOCTABICHUS TOCYIapPCTBEHHON yCIyTH

3.3.3. CopepxaHue ¢ MNPOJOJDKUTEIBHOCTh  BBIMOJHEHUS  AJMUHUCTPATUBHOU
MPOLIETYPHI.

Cnemmamuctr wMectHod  ammuauHcTparimn MO MO  ABTOBO, K  JOJDKHOCTHBIM
00513aHHOCTSIM KOTOPOTO OTHECEHO BBINOJIHEHHWE OTIENBHBIX TOCYAAPCTBEHHBIX MOTHOMOYHMN
Cankrt-Ilerepbypra mo opraHu3alid W OCYIIECTBICHHUIO JIEITEIBHOCTH II0 ONEeKe U
MONEYUTENIbCTBY, HA3HAYEHUIO M BbIILJIATE JEHEXKHBIX CPEACTB Ha COJIEpKaHUE JeTeH,
HaXOJIAIINXCS MO OTIEKOM WJIM TMOTIEYUTEIILCTBOM, U JICHEKHBIX CPEJICTB Ha COJEP)KaHUE JIETEH,
NepeJaHHbIX Ha BOCIHUTAaHWE B MpUeMHBIE ceMbHu, B CaHkT-IlerepOypre (manee — oTaelIbHBIC
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rOCy/IapCTBEHHBIE IIOJHOMOYHMS), OTBETCTBEHHBIM 3a IPUEM 3asBICHUW M JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEJOCTABIIEHUS IOCY1apCTBEHHON YCIyTH, IPU OOpaIlleHUH 3asiBUTEIICH:

OTIpeieNIAeT MpeAMET O0paIIeHus;

YCTaHABJIMBAET JIMYHOCTH 3asIBUTEIICH U UX IIOJHOMOYHS;

KOHCYJIbTUPYET 3asBUTENICH O TMopsAAKe OQOpMIICHHUS 3asBICHHA M MpPOBEpsET
IPaBUIBHOCTh UX OPOPMIICHMUS;

IIPOBEPSIET HAIMUUE JOKYMEHTOB U JIa€T UX OLIEHKY Ha MPEJAMET COOTBETCTBUS IIEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 AIMHHHUCTPATUBHOIO PEIJIAMEHTA,

KCEpPOKOIIUPYET JIOKYMEHTHI (B cllyyae HEOOXOJIMMOCTH), 3aBEPSAET KOIUU JTIOKYMEHTOB.
Konuu 3aBepsroTcs MOANKMCHIO JINLA, OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, C YKa3aHUEM €TI0
JOJDKHOCTH, (PaMUIMK M MHUITHAJIOB, a TAK)KE J1aThl 3aBEPEHUS KOIIUY;

¢bukcupyer ¢GakT mpueMa JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 AJMHHUCTPATHBHOIO
periJamMeHTa, B )KypHalle perucTpaluy;

nepesiaeT nakeT JOKYMEHTOB CHEIUAUCTy MecTHOM agMuaucTpauuu MO MO ABrtoBo, k
JOJKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBIIOJIHEHHUE OTAENBbHBIX IOCYJapCTBEHHBIX
IIOJIHOMOYMH, OTBETCTBEHHOMY 3a IOATOTOBKY IPOEKTa PELICHHsI O COIVIACHMM Ha 3aKIHYECHHE
TPYZOBOIO J0roBopa JHOO pelieHuss 00 OTKa3e B COIVIACMM Ha 3aKJIIOYEHHE TPYJOBOIO
JI0T0BOpa.

[IpoaomKUTENPHOCTh AIMUHUCTPATUBHON NpPOLEAYphl HE [OJKHA IPEBBINIATH TPEX
JTHEN.

Cneunanucr  MectHoM — agMuHuctpauun MO MO  ABTOBO, OTBETCTBEHHBIN
3a MpUEeM 3aiBJICHUM U JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBIEHUS TOCYIapCTBEHHOMN
YCIIyTH, TOCcpeicTBOM MHOTrO(yHKIIMOHAIBHOTO IICHTpA:

[OJIyyaeT KOMHU JIOKYMEHTOB M pPEeCTp AOKYMEHTOB W3 MHOro¢yHKIHOHAILHOIO
LEHTpa:

a) B DJIGKTPOHHOM BHJE (B cOCTaBe IIAKETOB JJEKTPOHHBIX JeJI IoJIydaTesneit
roCy/apCTBEHHOU yCIIyTH);

0) Ha OyMaXHBIX HOCUTENSAX (B ciiyyae HEOOXOAMMOCTH 0053aTeNbHOrO MPEICTABICHUS
OpUTHHAJIOB IOKYMEHTOB);

IIPOBOAMT CBEPKY peecTpa JOKYMEHTOB C IPEICTABICHHBIMU JOKYMEHTAMH, OIPEENIIET
HEOOXOJJUMOCTh OCYIIECTBIEHHUS MEXBEIOMCTBEHHBIX 3allpOCOB B MCIIOJIHUTEIbHBIE OpTraHbl
rocynapcTBeHHOH Biactu Cankt-IlerepOypra, opranbsl rocyAapCTBEHHOM BJIACTH (OpraHU3aLUN)
cyObekToB Poccuiickoit @enepanuu, Ipyrux rocyapcTs, OpraHbl MECTHOTO CAMOYTIPaBJICHHUS, O
4YeM Ha 3asBJICHUSAX JIENAE€TCA COOTBETCTBYIOIAS 3alKCh;

MIPOBEPSET HAIMUUE JOKYMEHTOB U JIa€T UX OIIEHKY Ha MPEeJIMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKTax 2.6 AJIMUHUCTPAaTUBHOIO pErjlaMEHTa, ONpPEIeIIseT
HE0OXO0JUMOCTh OCYLIECTBIIEHUS MEXBEIOMCTBEHHBIX 3alIPOCOB, O YEM Ha 3asBJICHUSX JI€NaeTCs
COOTBETCTBYIOIIAs 3aIIHCh;

¢ukcupyer (akT rnpuemMa JOKyMEHTOB, YKa3aHHBIX B MYHKTax 2.6 AJIMHMHHUCTPATUBHOIO
pErIamMenTa, B XKypHalle pETUCTPALINY;

nepeiaeT nakeT JOKYMEHTOB 3asBUTENEH AJIs MPUHATHS PELIeHHs] CIIEUaINCTy MECTHOM
agvuaucTpaiui MO MO ABTOBO, OTBETCTBEHHOMY 3@ IIOATOTOBKY IIPOEKTAa PELIEHUS O
COIIACHH HA 3aKJIIOUEHHUE TPYIOBOTO JOTOBOpA C HECOBEPILIEHHOJIETHUM JIULIOM.

3.3.4. KpurepusiMi NpHUHATHS pEUNIEHUS B paMKax aJAMUHUCTPATUBHOM NPOLELYpHI
SBISIETCS ~ COOTBETCTBHME  KOMIUIEKTa  JIOKYMEHTOB,  TpEOOBaHMSM,  YCTaHOBJIEHHBIM
HOPMAaTUBHBIMH IPaBOBBIMU aKTaMH, PETYJIHMPYIOINIMMH OTHOILIEHHS, BOZHUKAIOIIME B CBS3H C
IIPEIOCTABIEHUEM TOCYJapCTBEHHOM yCIyI'M, cOrjlacHO 1. 2.5 AJMMHHCTPaTHMBHOIO
perjameHTa.

3.3.5. Pe3ynbTar aAMMHHACTPATUBHOM MPOLEAYPHI U NOPSIOK IIEpeaun pe3yJipTaTa:

crnenuanuct MectHo aaMmuuuctpamu MO MO ABTOBO, OTBETCTBEHHBIN 3a MpueM
3adBI€HUM U JOKYMEHTOB, HEOOXOAMMBIX JIsi MHPEIOCTaBICHHUS TOCYAapCTBEHHOW YCIyTH,
nepenaeT KOMIUIEKT JIOKYMEHTOB CHENUanucTy MecTHoW aamuHuctpanmu MO MO ABrtoBo,
OTBETCTBEHHOMY 3a IOATOTOBKY MEXBEIOMCTBEHHBIX 3alpOCOB, M CHELUUAINCTy MECTHOU
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aagmuuuctpauu MO MO ABTOBO, OTBETCTBEHHOMY 3a MOATOTOBKY MPOEKTA PEIICHHS] MECTHOM
ammuauctpauuny MO MO ABTOBO 0 cCOIVIaCMM Ha 3aKJIOYEHUE TPYAOBOTO JIOrOBOpa C
HECOBEPIICHHOJIETHUM JIUI[OM.

3.3.6. Coco0 ¢ukcaruu pe3yJibTaTta BHITIOJIHCHHS aIMUHUCTPATUBHOM MPOIICAYPHI:

perucTpanus 3asBJICHUN U TOKYMEHTOB B COOTBETCTBYIOIIEM JKypHAJIE.

3.4. Tlpunstue mectHor aamuHucTpareii MO MO ABTOBO pelieHHs] O COTVIACHMM Ha
3aKJIFOYEHHE TPYAOBOTO JOroBOpa JIMOO 00 OTKa3e B COTJIacMU Ha 3aKIIOYEHHE TPYAOBOTO
JIOTOBOpA.

3.4.1. CoOwitus (ropunuueckue (axTbl), SBISIONIMECS OCHOBAaHUEM IS Havaja
aIMUHUCTPATUBHOMN MPOLEAYPHI: MOTYUYCHUE CIEHUATUCTOM MECTHOM aqmuHucTpauun MO MO
ABTOBO, OTBETCTBEHHBIM 3a IIOJATOTOBKY pellleHus1 MecTHOU agmuHucTpauuu MO MO ABTOBO 0
COrJIacCMM Ha 3aKJII0YEHHE TPYIOBOrO JOroBopa JMOO 00 OTKa3e B COrJacHMM Ha 3aKJIIOYEHHE
TPYZOBOI'O  JIOrOBODA, Makera JIOKYMEHTOB, TMPEIyCMOTPEHHOrO0  MyHKTOM 2.6
AJMUHUCTPATUBHOTO perjiaMeHTa.

3.4.2. OTBETCTBCHHBIMH 32 BBINOJTHCHUE aIMIUHUCTPATHBHON TIPOIEAYPHI SBIISIOTCS:

cnenuanucT MectHor aaMuHUcTpauud MO MO ABTOBO, OTBETCTBEHHBIN 33 IOJATOTOBKY
pemienus MectHod aamuHuctpauuu MO MO ABTOBO 0O cOIJIacMU Ha 3aKJIFOUEHUE TPYJIOBOTO
JIoroBopa 6o 00 0TKa3e B COTIACHU Ha 3aKIIIOUEHUE TPYI0OBOTO I0TOBOPA;

PYKOBOJUTENb CTPYKTYPHOTO TOJpa3fefeHuss MecTHoM aamuHuctpauun MO MO
ABTOBO, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBIMOJHEHHUE OTACNIbHBIX
rOCYJIapCTBEHHBIX MMOJTHOMOYHH;

riaBa MecTHO# agmuuucTparuu MO MO ABToBo.

3.4.3. Coxmepxanue W MPOJOJKUTCILHOCTh  BBITIOJHEHUS  aJIMHHHCTPATHBHON
POLEAYPHIL.

Cneumnanuct wMectHodt ammuauctpauun MO MO  ABTOBO, K  JOJDKHOCTHBIM
00513aHHOCTSIM KOTOPOTO OTHECEHO BBIMOJHEHHE OTIENIbHBIX TOCYJapCTBEHHBIX IMOJHOMOYUH,
OTBETCTBEHHBIH 32 MOJTOTOBKY PEUICHHS O COTJIACHH Ha TPYAOYCTPOICTO MO0 00 OTKasze B
COTJIaCUU Ha TPYJA0YCTPOMCTBO:

MIPOBOJIUT OIEHKY MOJIYYEHHBIX JOKYMEHTOB;

TOTOBUT MPOEKT PEIICHUs O COTJACHH Ha TPYAOYCTPOHUCTBO MO0 00 OTKa3e B COTIACHH
Ha TPYJI0YCTPOUCTBO B (hopMe MUCHMA,;

nepenaeT MPOEKT OTBETa O COTJachu JHUOO 00 OTKa3e B COTVIACHU TJIaB€ MECTHOM
agmunuctpaiuua MO MO ABTOBO 1)1 OTUCAHUSA.

I'maBa mectHoOM anmMunuctpauu MO MO ABTOBO:

M3y4aeT MPOEKT OTBETA,

B ClTy4ae 0J00peHus — MOAMKUCHIBAET OTBET,

B CIy4yae HecOrJjlacusl — U3J1araeT 3aMe4aHns U BO3BpallaeT yKa3aHHbIN IPOEKT OTBETa Ha
JIopaboOTKyY M HCIIPaBICHHUE CIEIUAINCTY MecTHOM anmuHucTpauu MO MO ABTOBO.

[Tocne moamucanust oTBeTa O coriacuu JUOO 00 OTKa3e B BblJaue COIVIacUsl TJIaBOM
MectHOM angMuHuctpauud MO MO ABTOBO crnenuanuct MecTHOM agMuHuctpauuun MO MO
ABTOBO, OTBETCTBEHHBIH 3a MOATOTOBKY OTBETA!

HaMpaBIiIeT COOTBETCTBYIONIMI OTBET O COTJIACKMU MO0 00 OTKa3e B BbIJaye COTIAcHs B
azapec 3asButenei (Mudo BpyvaeT 3assBUTEIIO);

buKCHpyeT OTHIpaBKy B ajapec 3asBuTeNnedl (JIMOO TOydeHHE 3asBUTEISIMH) OTBETa O
cormiacuu 100 00 0TKa3e B COOTBETCTBYIOIIEM JKypHAJIE;

[IpomOmKUTENBHOCTh  AIMUHUCTPATUBHON TIPOLIETYPHl  OMPENEseTCs B  TOPSIKE,
YCTAHOBJIEHHOM NYHKTOM 2.4 AJIMUHUCTPaTUBHOIO pErJIAMEHTa, U HE JOJDKHA MPEBBIIIATH
TPUIIATH THEH CO JHS PETUCTPAIIMU OOpaIICHUS 3assBUTEIS.

3.4.4. Kputepun mNpHHATUS pELIEHUs MecTHOW aaMuuuctpamuedn MO MO AstoBo
OTIPENIETISIOTCSl HaJUYHEM WM OTCYTCTBMEM TPABOBBIX OCHOBAaHWUW I TIPEIOCTaBICHUS
TOCYy/IapCTBEHHOW YCIIyTH B COOTBETCTBUU C TPEOOBAHUSIMH, YCTAHOBICHHBIMU HOPMATHBHBIMU
MPaBOBBIMH aKTaMH, YKa3aHHBIMH B TTyHKTE 2.5. AIMUHUCTPATHBHOTO pErjaMeHTa.

3.4.5. Pe3ynbraT aIMUHUCTPATUBHON MPOLIEAYPHI U MOPSAAOK Nepeaayn pe3ybTara:
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COCTaBlIeHME OTBeTa O coryacuu Jubo 00 oOTka3e B BbIJade COIJIacHs Ha
TPYAOYCTPOMCTBO;

HampaBjieHue (BpydeHHE) OTBETa O corjacud Jubo 00 OTKa3e B BbIJaue COTJIACHUs
3asBUTEIISIM.

3.4.6. Crioco6 (ukcanum pe3ynpTara BBIIIOJHEHHUS aIMUHUCTPATUBHOM MPOLIEAYPHI:

MOJNMCAHHBIN riaBoid MecTHOM agMuHUcTpauun MO MO ABTOBO OTBET O COIIACHMU
1100 00 OTKa3e B BbIJaue COIIacusl,

peructpanus OTBeTa O corjacuum JumOo 00 OTKa3e B BblJaue COIJIacHs B JKypHaie
PErUCTPALMU UCXOISAIINX TOKYMEHTOB;

OTMETKA O HAIIPABJICHUH B aJ[pec 3asBUTENCH (JITYHOM IMOJYYCHHUH 3asIBUTEIISIMU) OTBETA
0 coryacuu 1160 06 OTKa3e B BbIIa4ye COTJIACHS.

3.5. [lepenaua 3asiBUTENIO pe3ysIbTaTa IPEJOCTABICHUS FOCY1apCTBEHHON YCIyTH

3.5.1. CobOprtust  (ropuamueckue (akThl), SBISIOMIMECS OCHOBAHHEM Ui Hayaia
aJIMUHUCTPATUBHOM MPOLEIYpbI: perucTpanys MoAINMCaHHOTO IJIaBOH MECTHOM aJIMUHHCTpAaLUU
MO MO ABsTtoBO ncbMa.

3.5.2. OTBETCTBEHHBIM 32 BBINOJHEHUE AJMHUHHUCTPATUBHON MPOLEAYPHI SIBISAETCS
crienuanuct MectHou aamuHucTparmt MO MO ABTOBO, OTBETCTBEHHBIM 3a TIepenady
3asBUTEIIIO Pe3yiibTaTa rocy1apCTBEHHON YCIyTIH.

3.5.3. Conmeprkanue U IPOJOJKUTEIHHOCTD BBIMIOJIHEHUS aIMHHACTPATUBHON TPOLICTYPHI

Crnenuamuct mectHoi agmuHuctpamun MO MO ABTOBO, OTBETCTBEHHBIN 3a mepenady
3asIBUTEIIIO PE3YJIbTaTa TOCYJapCTBEHHOMN YCIyIH:

B ClIy4ae HOJOXKHUTEIbHOI'O PELICHUs — HAIPABISET 3asBUTEII0 MOCPEICTBOM IOYTOBOM
CBsI3U OO BhITaeT B MecTHOW aaMuHucTparmd MO MO ABTOBO pelieHre O TpeaoCTaBICHUN
roCyJJapCTBEHHOH YCIIyTH;

B CJly4ae O0TKa3a B [PEJIOCTaBICHUU I'OCYIapCTBEHHON YCIYTH — HalpaBiseT 3asiBUTEIIIO
yBeloMJIeHHEe 00 OTKa3e B IPEOCTaBIEHUH [OCYIapCTBEHHOM YCIIyTH;

B Cilyyae BOJICU3BbSABICHHUS 3asiBUTENS MOIYYUTb PpE3ydbTaT  IPEIOCTABICHUS
rOCyJJapCTBEHHON YCIYTM B CTPYKTYPHOM MOJpa3jieleHud MHOroQyHKINOHAJIBHOTO LEHTpa —
HaIpaBliieT MUCbMO B CTPYKTYypHOE MojpasjeneHne MHOroQpyHKIMOHAIbHOIO LEHTpa AJs
NOCIIEAYIOLEHN TIEpeadn 3assBUTEIIIO.

[IpoaomKUTENbHOCTh AAMUHUCTPATUBHOW Mpoueaypsl: 1o ucredeHus 30 gHel ¢
MOMEHTa perucTpanuu oOpalieHus 3asBUTeNeH.

3.5.4. KputepueM TpHHATHS pEHICHWS B paMKax aJIMHUHUCTPATHBHOW IPOIETYPHI
ABIIAETCS HAJIWYME WM OTCYTCTBUE€ OCHOBAaHUM MJI BbIJAYM PEIICHHA O MPEAOCTaBICHUU
roCy/apCTBEHHOW yCIIyTH, YKa3aHHBIX B HACTOSIIEM AIMUHUCTPATUBHOM pErjlaMeHTe.

3.5.5. Pe3ynbrar aAMUHUCTPATUBHOMN MPOIIEAYPHI:

HarnpaBiieHue 3asButeno (wau B MO®Il mis mocnemyromield mepemnadd 3asiBUTEINIO)
MOCPEICTBOM MOYTOBOM CBsA3M (MO0 BbIava 3asBUTENIO B MeCTHOW aamuHucTtpauu MO MO
ABTOBO) MMHCHMa O COTJIACHU Ha TPJIOYCTPOMCTBO;

HampaBjIeHUE 3asgBUTENIO TOCPEJCTBOM IOYTOBOM CBs3UM JHOO HJIEKTPOHHOH MNOYTOM
yBeAOMJIEHHsI 00 OTKa3e B IIPEIOCTABICHNUN TOCYITapPCTBEHHON YCIYTH.

3.5.6. Crioco6 (ukcarum pe3yabTaTa BHIITIOJTHEHHUS aIMUHUCTPATUBHOM MPOLETyPHI:

perucTpaiysi B COOTBETCTBYIOILIEM JKypHase (pakTa OTIPABKH MOYTOBOM CBS3BIO B aJapec
3agBuTens (inbGo QaxTa MOJyueHUs 3asgBUTENIEM B OpraHe ONEKU U MOMNEYUTENbCTBA) COTJIacus
Ha TPYAOYCTPOUCTBO;

00 perucTpairs B COOTBETCTBYIOIIEM KypHalie (paKTa OTHPAaBKHU 3asBUTEIIO MOYTOBOM
CBSI3pI0 JIMOO DJIEKTPOHHOW TIOYTOW yBeIOMIIEHMS 00 OTKase B MPEJOCTaBICHUU
rOCyJapCTBEHHOM YCIIyTH;

B Cily4ya€ BOJICM3BABICHUS 3aABUTENS MOIYYUTh PpE3ydbTaT  IPEIOCTABICHUS
roCy1apCTBEHHOW ycnyrd B MHOTOQyHKIHMOHAJIBHOM LIEHTPE — perucrpanus B
COOTBETCTBYIOIIEM JKypHaye (hakTa HampaBIeHUS MOCTaHOBJIECHHS B MHOro(yHKIIMOHAIBHBIN
LEHTp U1 MOCIeAYIOIIeH Tepeadn 3asBUTEIIIO.
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IV. ®opmbI KOHTpOIS

4.1. Tekymmii KOHTPOJIb 3a COOJIOJIGHUEM IOCJIEIOBATEILHOCTH JCHCTBHIA,
ONpENETICHHbIX aJIMUHHUCTPATUBHBIMU MPOLEAYpPaMU IO IPENOCTABICHUIO TOCYIAPCTBEHHOU
YCIIYTH, OCYIIECTBIISIETCS TJIaBOM MecTHOM aamuHucTpanua MO MO ABToBo.

4.2. I'maBa mectHOU agmuHucTparua MO MO ABTOBO OCYIIECTBIISET KOHTPOJIb 3a:

-  HQUIeXallUM HUCHOJHEHUEM AJMHHHMCTPAaTUBHOTO perjlaMeHTa COTPYJIHUKAMU
CTPYKTYPHOTI'O IIO/Ipa3/ieiICHNUs;

- o0ecrieueHueM COXPAaHHOCTH NMPHUHATHIX OT 3asBUTENS JOKYMEHTOB M COOJIOACHUEM
COTPYJIHUKAMH CTPYKTYpHOTO TMOJpa3jeieHus ocoOeHHocTel 1o cOopy u  00paboTke
NIEPCOHAIBHBIX JaHHBIX 3asIBUTEIIA.

43. TI'maBa wmectHoit agmuHuctpariui MO MO ABTOBO H  CHEIUATKCTHI,
HEIOCPEACTBEHHO IIPEJOCTABISIONIME TOCYJAapCTBEHHYIO YCIyry, HECYT IEPCOHAIbHYIO
OTBETCTBEHHOCTh 32 COOJIIOJICHUE CPOKOB M IMOPSAIKa MpHEeMa JOKYMEHTOB, CBOEBPEMEHHOCTH
oQopMIIEHHS U OTIPABICHHUS MEKBEJOMCTBEHHBIX 3allpOCOB, COOTBETCTBUE PpE3YJIbTaTOB
paccMOTpEHHsI JIOKYMEHTOB TpPEOOBaHUSM 3aKOHOAATENIbCTBA, MPUHATHE MEpP IO MPOBEPKE
IIPEJICTABICHHBIX  JOKYMEHTOB, COOJIIOJICHUE CpPOKOB U  NOPSAJIKAa  IPEIOCTaBICHUS
rOCyJapCTBEHHOM YCIYyTrd, MOJArOTOBKY OTKa3a B IPENOCTaBIECHUU TOCYJAPCTBEHHOW YCIIYTH,
coONI0ZIeHMEe CPOKOB W TOpsJKa BbIIAYM JIOKYMEHTOB. llepcoHalibHas OTBETCTBEHHOCTh
PYKOBOAMTEIS CTPYKTYPHOI'O NOJAPA3JEICHUS U CHELUAINCTOB 3aKPEIUISIETCS] B JIOJKHOCTHBIX
MHCTPYKIHSAX B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOIATEIbCTBA.

B uwactHOCTH, cielIManucTbl HECYT OTBETCTBEHHOCTD 3a:

- TpeboBaHHWE Yy 3asABUTENCH JOKYMEHTOB WJIM IUIaThl, HE NPEAyCMOTPEHHBIX
AJIMUHHCTPATUBHBIM PETJIAMEHTOM,;

- OTKa3 B I[pUEME JOKYMEHTOB II0 OCHOBAaHUSAM, HE MPELyCMOTPEHHBIM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM,;

- HapylIEHUWE CpPOKOB PpErucTpaluy 3alpocoB 3asBUTENSI O IPEIOCTABICHUU
rOCy/IapCTBEHHON yCIIyTH;

- HapyllIEeHHe CpoKa MPeA0CTaBICHUS TOCYAApCTBEHHOM YCIIyTH;

- HalpaBJeHNEe HEOOOCHOBAaHHBIX MEXBEJOMCTBEHHBIX 3aIIPOCOB;

- HapylLIeHHE CpPOKOB TIOATOTOBKM MEXBEJOMCTBEHHBIX 3alpOCOB U OTBETOB
Ha MEKBEJOMCTBEHHBIE 3aIIPOCHI;

- HE0OOCHOBaHHOE HEMNPEJ0CTaBIeHIE HH(POPMALIUY HAa MEKBEIOMCTBEHHbBIE 3aIIPOCHI.

4.4. PyxoBoaurenb CTpyKTypHOro noapasaeneaus M®LI ocyiecTBiseT KOHTPOIIb 3a:

HaJJIeXkKallldM  HCIOJIHEHUWEM  HacTosmero  AJMMHHUCTPAaTHUBHOIO  perjaMeHTa
pabOTHUKAaMU CTPYKTypHOTO noapasnenenuss MOILI;

MOJIHOTOM  NpPUHUMAaeMbIX paOOTHUKAaMU  CTPYKTypHOro mnoapasnenenus MOI]
OT 3asgBUTENS JOKYMEHTOB U KauecTBOM OGOPMIIEHHBIX JJOKYMEHTOB JJIs Mepeadu
UX B MeCTHYI0 anMunuctpannio MO MO ABToBO;

CBOEBPEMEHHOCTBIO U IIOJIHOTOW MEpeAayd B MECTHYI aaMuHucTpanuio MO MO
ABTOBO NPUHSATHIX OT 3aBUTENS JOKYMEHTOB;

CBOCBPEMEHHOCTbIO M TIOJHOTOM  JOBEACHMsS 10  3aABUTENSl  NPUHATHIX
or MecTHOM aaMuuucTpauud MO MO ABTOBO MH(pOpMAIMM U JTOKYMEHTOB, SIBIISIOIIUXCS
pe3yJIbTaTOM IMPEJIOCTABICHUS FOCYIapPCTBEHHON YCIYTH;

o0ecreyeHneM COXPAHHOCTH MPHUHATBIX OT 3asABUTENS JOKYMEHTOB M COOJIOJCHUEM
pabOTHUKAaMU CTPYKTypHOTO Toapasnenenus MO®DI[ TpeboBanmii k cObopy u 00paboTke
MEPCOHANIbHBIX TAHHBIX 3asBUTEIISI U UHBIX JIUI.

[IepconasibHast OTBETCTBEHHOCTh PYKOBOIMTENS CTPYKTypHOro noapasneneHus MOI]
U pabOTHUKOB CTPYKTypHOro mnojapasnenenuss MOPL[ 3akpemssiercs B JTOMKHOCTHBIX
MHCTPYKLHUAX B COOTBETCTBUH C TPEOOBaHUSIMH 3aKOHOJATENIbCTBA.

PaboTtHukM cTpykTypHOro noapasaeneHust MOL] HecyT OTBETCTBEHHOCTh 3a:

KauecTBO MpHeMa KOMILJIEKTa JTOKYMEHTOB y 3asBUTENS B CIyyae, €ClI HECOOTBETCTBUE
IIPEJICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HacTOAMMX METOAMYEeCKUX PpEeKOMEHAALMNSX,
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SABUJIOCH OCHOBAaHHEM JUIsl OTKa3a 3asBUTEII0 B IPENOCTABIEHUU T'OCYIAapCTBEHHOM YCIyTH;
32 UCKIIIOYEHUEM KOMILIEKTa JOKYMEHTOB, IPUHATHIX 110 HACTOSIHUIO 3asBUTEIIS;

CBOEBPEMEHHOCTh MH(POPMHUPOBAHUS 3asiBUTENS O pe3yibTare IPEJOCTaBICHUS
rocyaapcTBeHHOU yciayru nocpenctsom MANC OI'Y.

4.5. B paMkax mpenocTaBiieHUs] TOCYJAapCTBEHHON YCIYI'M OCYLIECTBIISIFOTCS IJIAHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKH ITOJIHOTHI M Ka4€CTBA IIPEIOCTABICHUS TOCYJapCTBEHHON YCIyTH.

PykoBonurenbs mojpasaeneHusi €XKEKBapTAJIbHO OCYIIECTBISET BBHIOOPOUYHBIE MPOBEPKU
JIe]1 3asiBUTENIeH Ha IpeaMeT MPaBUIIbBHOCTU NMPUHATHSA paOOTHUKAMM HOJpPA3e/IeHHs PeLIeHUIH;
a TaKKe BHEIUIAHOBBIE MPOBEPKHU B CIydae MOCTYIUICHHS Kano0 (MpeTeH3uil) rpakiad B paMKax
JIOCYIEOHOTO 00XKATOBAHMUS.

PykoBogurens crpykrypHoro mnoxpaszaenenus MOL[, a Taxke paOOTHUKH oOTaena
KOHTpossi MOIL] OCymecTBIAIOT IIIAHOBBIE W BHEIUIAHOBBIE IIPOBEPKU  JEATEIBHOCTH
paboTHMKOB M®II B COOTBETCTBUU C MOJIOKEHUEM O MPOBEACHUU ITPOBEPOK.

4.6. [TonoxkeHust, XapakTepusywole TpeOOBaHUS K MNOpSAAKY M (opMaM KOHTPOJISA
3a TPEJOCTaBICHUEM TIOCYJapCTBEHHOM YCIyrM, B TOM YHCJIE CO CTOPOHBI TpakJaH,
uX 00beIMHEHUH U OpraHu3alui

KonTponbs 3a mpenocraBieHHMEM TIOCYIAapCTBEHHOW YCIYI'M CO CTOPOHBI Tpa)</iaH,
uX OOBEIMHEHMH W OpraHu3aluii ocyuecTBisercs B (¢GopMe IpHeMa, PacCMOTPEHUs
U OTIEPATUBHOTO PearupoBaHUs HA OOPALICHUS U KaJ00bl 3asBUTENICH IO BOIPOCAM, CBSI3aHHBIM
C IIPEJOCTaBICHUEM IOCYJAPCTBEHHOM YCIIyTH.

V. locyneoHblii (BHecy1eOHbIIT) MOPAIOK 005Ka10BAHNS pPellleHUi U AelicTBUI
(0e3neiicTBusi) MmecTHOI agMuHucTpauun MO MO ABToBO npu npegocTaB/ieHUH
rOCy1apCTBEHHOM YCJIYIH, 4 TAKKE J0JKHOCTHBIX JIMI H MYHHIMIIAJIbHBIX CJIYKALIUX
MecTHOH agMuHucTpanuu MO MO ABToBO

5.1. 3asBuUTENM MMEIOT MPaBO Ha AocyAcOHOe (BHECYIeOHOE) 00XkKaJOBaHHE PEIICHUIA
U JeicTBui (0e31eiicTBIS ), MPUHATHIX (OCYIIECTBISIEMbIX) MECTHON aaMuHuctpanueir MO MO
ABTOBO, B XOJ€ TNPENOCTaBICHHUS TocynapcTBeHHoW yciuyru. [locyaeOHbiil (BHecyaeOHBIN)
MOpSAMOK  OOKajJoBaHMA  HE  HCKIIOYAeT  BO3MOXHOCTH  OOXKaIOBaHWSI  peIICHUM
u JedctBuil  (0e3deiicTBUs), MNPHUHATHIX (OCYIIECTBISEMBIX) B XOJA€ IHPEJOCTaBICHUS
TOCyapCTBEHHOW YCIyrH, B cyldeOHOM mopsiake. JlocyneOHbiit (BHeCYneOHBINH) MOPSIOK
00>aJIoBaHus HE SIBISIETCA U1 3asiBUTENS 003aTEIbHBIM.

5.2. [Ipenmerom nocyaedHOro (BHECYAEOHOTO) 00Ka0BaHUS SBIISIOTCS:

5.2.1. Hapymienue cpoka perucTpanuy 3ampoca 3asBUTENSI O MPEAOCTaBICHUU
roCyJJapCTBEHHOU YCIyTH;

5.2.2. Hapymienue cpoka npeaocTaBlIeHHs TOCY1apCTBEHHON YCIIyTH;

5.2.3. TpeboBanue y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepanuu, HOPMAaTHBHBIMU INpPaBOBbIMU akTaMu CaHKT-
[TeTepOypra, MyHHIIMIIATLHBIMA TPABOBBIMH aKTaMH ISl MPEAOCTABICHUS TOCYAapCTBEHHOU
YCIIyTH;

5.2.4. Orka3 B mnpuemMe JOKYMEHTOB, IPEAOCTaBIECHHUE KOTOPBIX IPETyCMOTPEHO
HOPMAaTHBHBIMU TpaBOBbIMH akTaMu Poccuiickoit ®denepaiiuu, HOPMAaTUBHBIMU IPABOBBIMU
aktamu Cankt-IlerepOypra, MyHHIIMTAIBHBIMA TIPABOBBIMH aKTaMH JJIS TIPEIOCTABICHUS
TOCYJJapCTBEHHOM YCIyTH Y 3asiBUTES;

5.2.5. OTka3 B MOpeNOCTABIECHUHU TOCYIAPCTBEHHOM YCIYIHM, €CJIM OCHOBaHUSA OTKa3a
HE MPEAyCMOTPEHBI (eiepallbHBIMU 3aKOHAMU M TMPUHATHIMU B COOTBETCTBHH C HUMHU HHBIMHU
HOPMAaTUBHBIMU MpPAaBOBBIMU akTaMu Poccuiickoit ®enepanuv, HOPMAaTUBHBIMHU IPABOBBIMHU
aktamu Cankt-IlerepOypra;

5.2.6. 3aTpeboBaHue ¢ 3asiBUTEIIS TP MPEAOCTABICHUH TOCYAapCTBEHHOM YCIIyTH IJ1aThl,
HE MPEIyCMOTPEHHOW HOPMAaTUBHBIMM IIpaBOBbIMM akramu Poccuiickoit @Penepaunu,
HOPMAaTHBHBIMH TIpaBoBbIMH akTaMu CaHkT-IleTepOypra;
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5.2.7. Otka3 mectHoU aamuHucTparmu MO MO ABTOBO, MyHHULIMIIAIBHOIO CIIYKAILETO
MectHOHM agmuHUcTparuu MO MO ABTOBO B UCITPABJICHUH JOIMYIIICHHBIX OTIEYaTOK M OITHOOK B
BBIJIAHHBIX B peE3yJbTaTe MPEAOCTaBICHUS TOCYAAPCTBEHHOW YCIYrM JOKyMEHTaX, Ju00
HapyILICHHE YCTAHOBJICHHOI'O CPOKA TAKUX HCIPABICHUM.

5.3. O6mwme TpeOoBaHUs K MOPSIKY MOJAYU U PACCMOTPEHUS HKaIOOBI.

5.3.1. Xanoba momaercs B TUCBMEHHOHW ¢opMe Ha OyMaXHOM HOCHUTEJE,
B OJIGKTpOHHOW Qopme B MecTtHyro aaMuHucTpammio MO MO  AsroBo. XKanoOsl
Ha pELICHMS, TPUHATHIC TJaBOM MecTHOM amMmuHucTpauun MO MO ABTOBO, MHOAAOTCS
B IlpaBurensctBo Cankt-IlerepOypra.

5.3.2. XKanoba moxker OBITh HampamjieHa IO ToYTe, 4yepe3 MHOTo(YHKIIMOHAIBHBIN
IEHTP, C HCIOJIb30BaHUEM HH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON cetn «VHTepHeT,
OQUIMATIBHOTO caiiTa MyHULIMIIATBHOTO 00pa30BaHUsl MyHUIIUIIAIBHBIN OKPYT ABTOBO, €HHOIO
nopTaja TOCYJAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYyr JUOO PpErHOHAJBHOTO IOpTaia
rOCYIapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, a TaKXe MOXET ObITh MPHUHATA NPU JUYHOM
pUeMe 3asiBUTENIS.

5.3.3. 3agBuTens UMEET TMpPaBO Ha TNOIy4YyeHHE HHPOpPMAIMH U JIOKYMEHTOB,
HEOOXOIUMBIX JUIsi OOOCHOBAaHHMSI M PACCMOTPEHHs KaloObl (TmpeTeH3mm). MecTHas
aamuauctpaiis MO MO ABTOBO, €€ ODKHOCTHBIE JHUI[Aa U MYHHIMIAIbHBIC CIIyXallue
00s3aHbl NPEAOCTaBUTh 3asBUTENIO BO3MOXKHOCTb O3HAKOMJIEHHS C JOKYMEHTaMu U
MaTepuaiaMH, HETOCPEICTBEHHO 3aTParMBaIOLIMMK €ro IpaBa M CBOOOJBI, €CIM HE HUMEETCs
YCTAHOBIICHHBIX  ()eiepalibHBIM  3aKOHOJATEIILCTBOM  OrpaHUYEHUH Ha  WH(GOpPMAIHIO,
COJIepKallylocsl B ATHX JOKyMEHTaX, marepuanax. [Ipy 3ToM JOKyMEHTHI, paHee IMOJaHHbBIE
3asgBUTEISIMUA B MECTHYI0 aaMuHucTpanmio MO MO ABTOBO, BBIJAIOTCS MO UX IPOChOE B BHUJE
BBIMHICOK WUJIM KOIUH.

5.3.4. Xano6a momkHa comepKarh:

HauMeHoBaHHe MecTHON aamuHucTparmi MO MO ABTOBO, OJDKHOCTHOTO JIHMIIA
MecTHOM agmuHucTparud MO MO ABTOBO MO0 MYHHMIMIAIBHOTO CIY’Kalllero MECTHOMU
aamunuctpaiu MO MO ABTOBO, perieHus u ieiictBus (6e3ieiicTBre) KOTOPBIX 00KaTyOTCS;

(dbamMunio, UMsi, OTYECTBO (TIOCIEIHEE — MPU HAIUYUU), CBEJIEHUS O MECTE KUTEIbCTBA
3asgBUTENs, a TakkKe HOMep (HoMepa) KOHTakTHOro TteiedoHa, aapec (azpeca) 3JIEKTPOHHOM
nouThl (MpU HAJIWYMM) U TOYTOBBIM ajpec, MO KOTOPHIM JIOJKEH OBbIThb HAIpaBlIeH OTBET
3asIBUTEIIIO;

cBeicHUsT 00 oOXallyeMblX pelleHUusX U JAeWcTBUAX (Oe3aeiicTBUM) MeCTHOU
agmuHuctpauuu MO MO ABTOBO, JOJKHOCTHOTO JUI@a MECTHOM aamuHuctpauu MO MO
ABTOBO MO0 MYHUIIMNIAJIBHOTO CIy»aIlero MectHo agmuuuctpauu MO MO ABTOBO;

JOBOJBI, HAa OCHOBAHMM KOTOPBIX 3afBUTEIb HE COIJACEH C  PELICHUEM
u neiictBueM (6e3nerictBueM) MectHoil agmuauctpauu MO MO ABTOBO, JOKHOCTHOTO JIMIIA
mecTHOM aamuuuctpaiiy MO MO ABTOBO, 1100 MYHMIMIAIBHOTO CITY’Kalllero MECTHOU
aamuauctpaiui MO MO ABrtoBo. 3asiBUTElIEM MOTYT OBbITh MpEACTaBICHBI JOKYMEHTHI (Tpu
HAJIMYMHN), TOITBEPKAAIOLINE JOBObI 3asIBUTENS, TMOO0 UX KOIHUH.

5.3.5. XKanoba, mocrynuBmas B MecTHYr aaMuHHCTparmio MO MO ABTOBO, MOJIJICKHAT
PacCMOTPEHHUIO B CIEAYIOLINE CPOKU:

B TEYEHHUE IATHAAUATH PabO4YMX JHEH CO THS PErucTpaluu kajgoObl, B TOM YHCIE B
ciydyae o0OkajgoBaHUsI OTKa3a MecTHoW amMuaHCTpanuu MO MO ABTOBO, TOJDKHOCTHOTO JIMITA
MecTHOH aamuHucTpaii MO MO ABTOBO WIM MYHHMIHMIAIBHOIO CIIY’KAllEro MECTHOU
aamuauctpaiiui MO MO ABTOBO B mpueme JOKYMEHTOB y 3asBHUTENS JIMOO B HCIIPaBICHUU
JIOMYIIEHHBIX OMEYAaTOK M OLIMOOK WM B ClIy4ae O0’KajlOBaHUS HApYIICHUS YCTaHOBJIEHHOTO
CpOKa TaKHUX UCIPABJICHUI;

B MHBIE CPOKH B Clydasix, ycraHoBieHHbIX [IpaBurensctBoM Poccuiickoit denepanum.

5.3.6. Ilo pesympraraM paccMOTpPEHHUs XKaJIOOBI MecTHas aaMuHHCcTpanus MO MO
ABTOBO NPUHUMAET OJHO U3 CIEIYIOIINX PELICHUMN:

YAOBIETBOpSET »kajnol0y, B TOM uuciae B (OpMe OTMEHbI MPUHATOTO PpEHICHHUS,
UCTIPABJICHUS JOMYIIEHHBIX MECTHON aaMuHucTpanueir MO MO ABTOBO oneyaToOK M OLIHOOK B
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BBIJIAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS TOCYIApCTBEHHOM YCIyTHW IOKyMEHTaX, BO3BpaTa
3agBUTENIO0 JICHEKHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU
npaBoBbiMU akTamu Poccuiickoil ®enepanuu, HOPMATHBHBIMU INPAaBOBbIMU akTaMu CaHKT-
ITerepOypra, a Tak)ke B UHBIX (pOpMax;

OTKAa3bIBACT B yJIOBJIIETBOPEHHUH KAJIOOBI.

5.3.7. He mno3aHee nHA, CIEAYIOLIErO 3a JHEM TMPUHATUS PELICHUS, 3asBUTEIIO
B IMHCHBMEHHOH (opMe U MO JKEIAHUIO 3asABUTENS B DJCKTPOHHOH (opme HampaBiseTcs
MOTHUBHPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKaT00bI.

5.3.8. Ilpu paccmoTpeHuu oOpalieHus rocy1apcTBEHHBIM OPraHOM, OPTraHOM MECTHOTO
CaMOYIPAaBIICHUS WIH JOHKHOCTHBIM JIMIIOM I'pa)k/1aHUH UMEET MPaBo:

3HaKOMHTBCS C JOKYMEHTAaMH M MaTepuallaMH, KacarolIMMHUCS PAaCCMOTPEHHS KaJloOBl,
€CJIM 3TO HE 3aTparuBaeT IpaBa, CBOOOJBI U 3aKOHHBIE HHTEPECHl APYTUX JHUI[ U €CIU
B YKa3aHHBIX JIOKyMEHTaX W MaTepualaXx HE COJAEpXKaTcs CBEIEHHUS, COCTABISAIOLINE
rOCy/apCTBEHHYIO UM UHYIO OXpaHsIeMylo (erepabHbIM 3aKOHOM TalHYy;

MoJIyyaTh TMUCHMEHHBIM OTBET MO CYIIECTBY IIOCTAaBICHHBIX B ajlo0e BOIPOCOB,
yBEJAOMJICHHE O Tepeagpecalud MUCbMEHHOro OOpalleHus B roCydapCTBEHHBIM OpraH, opraH
MECTHOTO CaMOYNIPAaBJICHHUS WIH JOJDKHOCTHOMY JIMILy, B KOMIIETEHIIMIO KOTOPBIX BXOIUT
peleHre OCTaBJICHHBIX B OOpaIlleHUH BOIIPOCOB;

oOpamatecsi ¢ KajJo00H Ha MPHUHATOE MO OOpAIICHUIO pEIICHWE WM Ha JeicTBUE
(Oe3nelicTBUE) B CBSA3HM C PACCMOTPEHUEM OOpaleHHs B aIMUHUCTPATUBHOM U (UJU) CyA€OHOM
IIOPsIIKE B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickont denepannu;

MPEJCTaBIATh JIOMOJHUTENbHbIE JIOKYMEHTHI M MaTepualibl Jubo oOpamarbces
¢ Ipoch00i 00 MX UCTPEOOBAHKH, B TOM YHUCIIC B MJICKTPOHHOU (opMe;

o0pataThCs ¢ 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHHUS JKATOOBbI.

5.3.9. B cimyuae ycraHOBIEHHsS B XOJ€ WJHM IO PE3yJlbTaTaM PACCMOTPEHHUS KaToObI
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPAaBOHAPYIICHUS WIH MPECTYIUICHUS, HOKHOCTHOE
JIMII0, HAJIEJICHHOE IMOJIHOMOYHUSMH 110 PACCMOTPEHUIO Kano0, He3aMeIJIUTENIbHO HalpaBiseT
UMEIOIIMECS] MaTepUallbl B OpTaHbl IPOKYPATYPHI.

5.3.10. HcnomHuTenbHble OpraHel rocyaapctBeHHoi Brnactu Caskrt-IletepOypra
U JIOJDKHOCTHBIE JIMIA, KOTOPBIM MOJKET OBITh ajjpecoBaHa jkajoba (IIpeTeH3us) 3asBUTENS
B JIOCYJI€OHOM (BHECYI€OHOM) MOPSIIKE:

B cnydae, ecnii mpeiMeToM xanoObl (PeTeH3UN) 3asBUTENS ABISIIOTCS ACHCTBUS COTPY/THUKA
noapazzaeneHus MHOTOQYHKIIMOHAIBHOTO IIEHTpa, >kano0a (MpeTeH3us) HampaBisieTcsi B afpec
Anmunnctparyu ['yoepaatopa Cankr-IletepOypra:

191060, Cmonbhbii, Aamunuctpanus ['yoepaaropa Cankr-TlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecnu npenMeToM >kanoObl (MPETeH3UH) 3asiBUTENS SBISIIOTCS AEHCTBUS oreparopa
[oprana, »kanoba (mpereH3usi) HanpassieTcs B aapec Komurera no nabopmaruzamu v CBsI3u:

191060, CmornbHbIi, KomuTeT o nH(opmaTu3aum 1 cBs3g;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnyuae, ecnu mpeameTroM kajmoObl (IIPETEH3WH) 3asBUTENS SBISAIOTCS JCHCTBUS
MYHHUIMNATIBHBIX CIyXamux MecTHoM aamuHucTpanun MO MO ABTOBO, mpenocTaBiisomei
rOCyJJapCTBEHHYIO yCIYTy, *ajlo0a (MpeTeH3us) MoKeT ObITh HampasieHa B agpec Komurera no
counanbHoi nonutuke Cankr-IlerepOypra:

190000, Cankt-IlerepOypr, nep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, dakc (812) 576-24-60,

aJipec IEKTPOHHOM MoYThl: KSP@Qov.spb.ru.

Burie-ry6eprarop Cankr-IlerepOypra, KypupyroImimii COOTBETCTBYIOIIYIO OTPaCTh:

191060, Cmomnbabii, CankT-IleTepOypr,

ten. (812) 576-44-80, daxc (812) 576-7955.
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VI. Ilpuiioxkenust

[Ipunoxxenue 1: O0K-cXema NpeaocTaBiIeHUs TOCYIapCTBEHHON YCITyTH;
[Tpunoxenne 2: 3asBICHHE IONEYHUTENs] O BBIIAYe COTJIacHs Ha TPYIOYCTpPOWCTBa

MOJOTIEYHOT0, JOCTUTIIET0 Bo3pacta 14 jner;

HpI/IJ'IO)KeHI/Ie 3: 3asgBIICHHUE HCCOBCPUICHHOJICTHErIO JIMIla O BbIJAYE COrjlaCus Ha €ro

TPYAOYCTPOMCTBO.

IIpuem 3asBieHys U NakeTa
JI0KyMeHTOB B M®DI]

¥

[Tpunoxenue 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

BJIOK-CXEMA

OOparieHue 3asBUTENs 3a NPEAOCTABICHHEM
TOCY/lapCTBEHHOMU yCIIyrH

[Ipuem 3asBieHns u nakera
JIOKYMEHTOB
B MecTHOH agMuHHCTpanun MO
% MO AsroBo

1. Perucrpauus 10KyMEHTOB B OpraHe MECTHOIO

Iepenaua nokymeHTOB

ABTOBO
(Ha OyMakKHBIX HOCHTEJISX
3 pabounx jHs)

B MECTHYI0 agMuHuctpanuio MO MO

camoynpasienus (1 pabounii 1eHb)

2. TlpunsiTye pelenns o Bbizade (06 OTKase B BbLIAUE) COIVIACHS OPraHA ONEKH H MONEUNTENHCTBA Ha TPYIO0YCTPOICTBO ¢ PeGeHKOM-CHPOTOIl HITH peGeHKoM, OCTaBIIMMCs Ge3

nonedenus poxuteneii (30 JHei co THA MPEICTABICHHS JOKYMEHTOB)

3. Ilepenaua 3asBUTENIO PE3YJIbTATA IPEIOCTABICHHUS FOCY1aPCTBEHHON YCIyr1

Het

Pemrenne

Y

Hanpasnenue nmicbMa B afipec 3asiBUTENIs

Y

TIOJIOKUTEIIBHOE

Hanpasnenue yBeomienns 06 oTkase B
NPeJIOCTaBICHUN I'OCYTapCTBEHHOM yCIyrn

Hanpasnenue nucema B ML

Brinaua JUIS TIOCIIeTyIOMel epeiadn
pC3yIIBTaTVa B 3aABUTEIIO
MECTHOM
aJIMMHUCTpAIU
u MO MO
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[Ipunoxenue 2
I'naBe mectHOM anmMuHucTparuu MO MO ABTOBO
oT )
(@.1.0. 3asBuTENS)

3aperuCTPUPOBAHHOIO (-0if) IO MECTY KUTEIbCTBA
(mpeObIBaHUS) (HykHOE MOTYEPKHYTH) TIO AJIPECY:

IPO’KUBAIONIETO MO aapecy:

tenedoH:
JIOKYMEHT, YI0CTOBEPAOLINN JINYHOCTD:

3asBiieHUE

[Ipomry BwIIATH corjacue Ha TPYAOYCTPOHMCTBO MOETo (eil) HecOBepIICHHOJETHETo(eh)
MOIOTICYHOTO

roJia POXKJICHHS

(®.1.0. HeCOBEPIICHHOIETHETO, 1aTa POXKICHMU)
MOJTyYMBIINM 0011Iee 00pa3oBaHue
HOJIYYaroNUM 0011ee 00pa3oBaHue (HeHyx)HOe 3a9epKHYTS), 3APETUCTPUPOBAHHBIM (0#) MO MeCTy
KUTEIHCTBA (IPeOBIBAHNS) IO a/IpeCy:

(yka3zatp azpec perucTpaliy HeCOBEPLICHHOIETHETO)
AJI BBIIIOJIHCHUS JICTKOI'O Tpydad, HE TPUYHUHAIOIICTO BpeJa €ro (ee) 3A0POBbBIO
JUISL BBITIOJIHEHUST B CBOOOJHOE OT TIOJNYYeHHS OOpa3oBaHUS BpeMsl JIETKOTO TpyJa, He
NPpUYIUHAKOIICTO Bpeaa €ro 300pPpOBbIO U 0e3 ymepGa I OCBOCHHA 06paSOBaTeHBHOﬁ
mporpamMmaI (HeHy>KHoe 3aqepI<HyTL).

« » 20 .

noanuck, ®.1.0. 3asButens

3asBIE€HUE IPUHATO U 3aPETUCTPUPOBAHO:
[Toanuce numa, TPUHSABILETO 3asBJICHUE:
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[punoxenue 3
K AIMUHHCTPAaTUBHOMY PEIIIaMEHTY

I'naBe mectHOM agmMuHucTparuu MO MO ABTOBO
oT

(®.1.0. pebenka)
JlaTa poXKIACHUSA:

3aperuCTPUPOBAHHOTIO (-0if) IO MECTY KUTEIbCTBA
(mpeObIBaHUS) (HyskHOE MOTYEPKHYTH) TIO AJIPECY:

IPO’KUBAIOMIETO 110 a/Ipecy:

Tenedon:
JIOKyMEHT, y10CTOBEPSAIOIINN JIUYHOCTD:

3asgBiaeHue

HpOI_Hy BbIJaTb MHC COI'JIaCUC Ha MOC prﬂOYCTpOﬁCTBO JJIA BBIITOJITHCHU A MHOH.

JICTKOT'O TpyAad, HC MPUYHUHAIOIICTO BpeZia MOCMY 3JO0POBBIO

JIJIsl BBIMIOJIHEHHSI B CBOOOJHOE OT MOJIyuyeHHUs] 00pa3oBaHUs BpeMs JIETKOTO Tpyja, HE
MNPpUYHUHAOMICTO Bpeda MOCMY 310POBbIO U 0e3 ymep6a JJIs1 OCBOCHUSA MHOH O6pa3OBaTeHBHOﬁ
porpaMmbI (HeHy>I<H0e 3aqepKHyTb)

B

(HauMeHOBaHWE OpPTaHU3AIMHU U JOHKHOCTH)
B IICpHoa € 10

« » 20 1.

noanuck, ®.M1.0. HECOBEPILIEHHONETHETO

3asBacHUE IMPUHATO U 3apCTUCTPUPOBAHO:
Iloamuce Jiiia, IpUHSABUICTO 3asBJICHUC!
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